YTBEPXJEH

npukazom MKY KOJIM r benoropck
08.04.2015 Ne 318 (B penakuuu
npukaza MKY KOJ/IM r benoropck
28.10.2016 Ne 1610)

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEJOCTABJIEHUSI MYHUIIUTIIAJIBHOM YCJIYT'H
«IIpexocraBiieHne MyTEeBOK [IJISl OPTaHNU3AIMU JIETHET0 OTAbIXA JIeTeH B
KAHUKYJISAPHOE BpeMsi»

1. O0uMe MoJI0KeHus
IIpeaMer peryJupoBaHusi A AMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTpPATUBHBIM pErjIaMeHT NPEIOCTaBICHUS MYHHUIHUIAILHOM
yeiyru «lIpenocraBieHue myTeBOK Il OpraHu3alliy JETHEro OTAbIxa JeTeill B
KaHUKYJIApHOE Bpems» (fajnee - aJMUHUCTPATUBHBIA PETJIAMEHT), OIpEAeIseT
NOPSIJIOK, CPOKH M TOCIEJOBATENbHOCTh  JEHUCTBUN  (QAMUHUCTPATHUBHBIX
npoueayp), GopMbl KOHTPOJISL 32 UCIIOJIHEHHEM, OTBETCTBEHHOCTh JIOJKHOCTHBIX
JIMI] OPTaHOB, MPEIOCTABIIAIONINX MyHUIIUIIATIBHBIE YCIYTH, 32 HECOOJI0IEHUE UMU
TpeOOBAHUI PErJIaMEHTOB TMpPU BBHIMOJHEHUU AJIMUHUCTPATUBHBIX MPOLEIYP
(meWicTBUil), TOPSAIOK OOKAJIOBaHUS ACUCTBUN (0O€3MEeHCTBUS) MOHKHOCTHOTO
JUUa, a TakkKe [PUHUMAEeMOro MM  pELIeHHs MpU  [PEJOCTABICHHUH
MYHULMIAIBHON YCIYTH (J1ajie€ — MyHULUIIAJIbHAs YCIIyTa).

HacTtosimuii  aAMHUHHUCTpaTHBHBIA  perjaMeHT paszpaboTaH B  LEIIX
YOOPSAJOYEHHUS]  aAMUHUCTPATUBHBIX  IpoUEeayp W aJIMHUHHUCTPATUBHBIX
JENUCTBUM,TOBBIILICHHS KauecTBa IPEI0CTaBICHUS U JOCTYITHOCTH
MYHUIIUNIATBHOM YCIYTH, YCTpaHEHUS M30BITOUYHBIX JEUCTBUH M U30BITOYHBIX
aIMUHUCTPATUBHBIX  MPOIEAYp, COKpAIIeHHs  KOJUYECTBA  JIOKYMEHTOB,
NPEACTABISIEMbIX  3aBUTENISIMH Il MOJYYEHUSMYHUIIMIAIBHOM  YCIYTH,
NPUMEHEHUsT HOBBIX ONTUMHM3UPOBAHHBIX (OPM  JOKYMEHTOB, CHUXKEHUS
KOJIMYECTBA B3aMMOJICHCTBUM 3asBUTENICH C IOJPKHOCTHBIMU JIMIIAMH, COKPAILIEHUS
CpOKa MPEJOCTABJICHHUS] MYHHUILIMIAIBHON YCIYTH, a TaKXe€ CPOKOB HMCIOJHEHHUS
OTJIENBHBIX AIMUHUCTPATUBHBIX MPOLEAYp U AJMUHUCTPATUBHBIX IEHCTBUU B
paMKax NpelOoCTaBICHUS MYHULMNAIBHOW YCIIYI'H, €CIM 3TO HE MPOTUBOPEUHT
denepanbHBIM  3aKOHAM, HOPMATUBHBIM  MpaBOBbIM  akTaMm  IIpe3unmenta
Poccuiickon  ®epepaumn u  IlpaBurensctBa  Poccumiickoir ~ Penepanmu,
HOPMATUBHBIM MPABOBBIM aKTaM AMYPCKOM 001acTH, MyHUIIUIIATBHBIM MTPABOBBIM
aKTaM.

1.2. 3agBuTensiMM Ha MOJYYEHUE MYHULHUIAIBHON YCIyTH SBISIOTCA
poautenu (3aKOHHbIE TMPEJCTABUTENM) JeTe B Bo3pacte oT 6,6 nolS ner
(BKJIFOUUTEIIBHO), 00yJaroImmxcsl B 00111e00pa3oBaTEIbHBIX
yupexaeHusxr.bemnoropck.

Ot umeHu (HU3NYECKUX JIUI] 3asBJICHUS O MPEIOCTABICHUN MYHUIIUIIAIbHOM
YCIIyT'Yl MOTYT MOJaBaTh:



3aKOHHBIE NPEACTABUTENN (POAMTENM, YCHIHOBUTEIH, OIEKYHbI)

HECOBEPILECHHOJIETHUX B Bo3pacrte 10 18 jer;

OIIEKYHbI HEJIEECIIOCOOHBIX I'PaX/1aH;

[IPEACTAaBUTEIIN, NEHCTBYIOUIUE B CUILY ITOJJHOMOYMI, OCHOBAHHBIX Ha

JOBEPEHHOCTHU UJIU JOTOBOPE.

Or uMMEHM IOpUIMYECKUX JIMI[ 3asBJICHUSA O  IPEJOCTABICHUU
MYHULIMIIAIBHON YCIIyI'M MOT'YT I10JaBaTh JIMLA, ACHCTBYIOIIUE B COOTBETCTBUU C
3aKOHOM, MHBIMHM IPAaBOBBIMU AKTAMU M YYPEOUTENbHBIMH JOKYMEHTaMH, 0e€3
JNOBEPEHHOCTH; NPEACTABUTEIIM B CWIY IIOJHOMOYHMM, OCHOBAaHHBIX Ha
JOBEPEHHOCTU UJIH 1OIOBOPE.

B mnpenycMOTpEeHHBIX 3aKOHOM Clly4asx OT MMEHH IOPHUIWYECKOrO JIANA
MOT'YT I€UCTBOBATh €TI0 YYaCTHUKH.

TpeOoBaHus K MOPAAKY HH(POPMUPOBAHUA
0 MOPsiAKe NMPeA0CTABJICHUS MYHHMIMIIAJIbHON YCIYyTH

1.3. OprasoM, npeaoCTaBISIFONIMM MyHULUIIAJIBHYIO YCIYTy HAa TEPPUTOPUU
MYHULIMIIAJIbHOTO 00pa3zoBaHus ropon benoropck «lIpegocraBieHue myTeBoK 1is
OpraHM3alMK JETHETO OTIbIXA JETEl B KAHUKYJISIPHOE BpeMsi»(B J1arepsi JHEBHOTO
npeObIBaHUsI U 3aropoJHbIE Jlareps), SBJSETCS MYHULUIAIbHOE aBTOHOMHOE
yupexeHue « MHOroQyHKIIMOHATBHBIA HEHTP MPETOCTABICHUS TOCYIaPCTBEHHBIX
U MyHULMNAIBHBIX YyCIyr T. benoropcka», pacmoyIOKEHHBIA IO aApecy Y.
[TapTu3zanckas, 31 A.

MynununanbHoe Kaz€HHOe yupexzaeHue «KomuteT mo oOpa3oBaHUIO H
nenam  MoJsioaexku AnmuHHMcTpauumu ropoaa bemoropck» (MKY KOJIM r
Bbenoropck).

Mecrtonaxoxaeaue MKY KOJIM r benoropck - 676850, Amypckas
oOnacts, r.benoropck, yi. [Taptuzanckas, 26.

WNupopmanysa o MecTax HaxOXKIEHUS U rpapuke padoTbl OpraHOB MECTHOTO
CaMOYIIPABJICHNUs, IPEAOCTABIIIOIINX MYHULIUIIAIBHYIO YCIYIY, UX CTPYKTYPHBIX
NOJIPa3/ICIICHUSX, OpraHu3alMsIX, y4acTBYIOIIMX B IIPEIOCTABICHUN
MYHULIMIIAJIbHOW  YCIIYTH, CHNOCOOBI MOJy4YeHUs uH(poOpMaluu O MecTax
HaX0XJeHus U rpadukax paboThl rOCYy1apCTBEHHBIX OPTaHOB, OPIaHOB MECTHOIO
CaMOYIpAaBJICHUSI W OpraHM3aluii, oOpalieHue B KOTOpble HEOOXOAMMO s
NPEIOCTABICHUS! MYHUIMIAIBHON YCIYyrH, a Takke MHOTO()YHKIHOHAIbHBIX
LHEHTPOB MPEIOCTaBICHUS TOCYJApPCTBEHHBIX W  MYHULMUIAIBHBIX  YCHYT,
COPaBOYHBIX TelePOHAX CTPYKTYPHBIX TOAPA3ACICHUII OpPraHOB MECTHOIO
CaMOYIIpaBJIEHUE, MNPEIOCTABISIOIMX MYHULHUIAIBHYIO YCIYTy, OpraHU3aluid,
YYaCTBYIOIIMX B MPEIOCTABICHUM MYHHULIMNAIBHOM YCIyTd, B TOM YHUCIIE HOMEP
TenedoHa-aBTOMH(OpMATOpa, aapecax MX HJIEKTPOHHOM IOYTHI COAECPKHUTCS B
[Tpunoxenun 1 K aAMMHUCTPATUBHOMY PETJIAMEHTY.

1.4. Mudopmanus o mopsiake NpPedOCTaBICHUS MYHULMIAIBHOW YCIIYTH,
yCIIyT, HEOOXOAMMBIX M O0S3aTEIbHBIX ISl MPEAOCTaBICHUS MYHMIMIIAIbHOU
YCIIyTH, pa3MeIaeTCs:

- Ha UWHQOPMALMOHHBIX CTEHJAaX, pPAaclOJOXKEHHBIX B MYHHUIMIIAIBHOM
aBTOHOMHOM YUPEKACHUN «MHOTOGYHKITMOHATbHBIN LEHTP



IOPEIOCTABICHUS!  TOCYAAPCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYT
r.benoropcka», pacnonoxxeHHoro 1o aapecy yi. [laptuzanckas, 31 A.

— B pa3faTOYHBIX MaTepuanax (Opourtopax, Oykierax, JUCTOBKAX, MaMsTKaX ),
HaxoJsIIUMXCS B  OpraHax ¢  OpraHu3alusix, Y4YacTBYIOUIUX B
MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH;

— B DJIGKTPOHHOM BHJE B HH(POPMAIMOHHO-TEIEKOMMYHUKALIMOHHONW CETH
HNurtepuer (nanee — cetb UHTEpHET):

— Ha opunnansHoM caiite MKY KOJIM r Benoropck B paznene «Jletoy;

— Ha caillte peruoHanbHOM  wHopmammonHo  cuctembl  "[lopran
rOCYapCTBEHHBIX W MYHHUUMUINAIBHBIX yciyr (QyHKUu) AMypcKon
obmactu": http://www.gu.amurobl.ru/;

- B TOCYIapCTBEHHON wuH(popMaunoHHOW cucreme "Eauuplii mopran
rOCyJ1apCTBEHHBIX 51 MYHULATTAIBHBIX yCIyr (pynkumif)":
http://www.gosuslugi.ru/;

— Ha opunmranbHoM caiite M®I] http://www.mfc-amur.ru/mfc_belogorsk.

1.5. Madopmanuio o nopsake NpeaocTaBIeHUs] MyHULIMIIAIbHOW YCIIyTH, a
TAaK)K€ CBEJIEHUS O XOJ€ MNPEAOCTaBICHMS MYHMLMINAIbHOW YCIYITM  MOXHO
HOJTyYUTh:

MOCPEACTBOM TenePoHHOH cBsizu o HoMepy M®I] no tenedony 7-41641-
35210

npu TUYHOM oOpameHnn B MOL]

pu NucbMeHHOM oOparniennu B MOIL]

nyTeM MyOJIMYHOTrO HH(POPMHUPOBAHUS.

1.6. Mynununansnyto ycnyry «lIpegocraBienue myTeBOK i OpraHU3aluu
JIETHETO OTJIbIXa JIeTeH B KAaHUKYJSIPHOE BpeMsD» MpeAocTaBisieT MyHUIIUIIaIbHOE
aBTOHOMHOE yupexacHue «MHOroQyHKIMOHAIbHBIA LIEHTP MPEIOCTABICHUS
rOCyJIapCTBEHHbIX U MyHULMIAIBHBIX YCIYT I. benoropcka», pacnoiaoKeHHbIH MO
anpecy yi. [Taptuzanckas, 31 A.

Pexxum paboter MODII:

[TH-IIT 08:00-20:00,

CB-BC 9:00-14:00
['paxxnane, oOpaTuBIIMECS 3a MYyTEBKOM C YaCTMYHOM OIIATOW CpeaHen
CTOMMOCTA TYTEBKH, TMPEJOCTABISIIOT B MYHUIIUIIAILHOE aBTOHOMHOE
YUYPEKICHUE «MHOTO(YHKITHOHATEHBIT LIEHTP IIPEIOCTABJICHUS
rocyJapCTBEHHBIX U MyHHUIIMNAIBHBIX yCIyT T. benoropcka» ne no3auee 10
KaJIeHJapHbIX JHEH /10 Havajla CMEHBI 3asgBJIeHHE 10 (hOpMeE, YCTAaHOBIECHHOM
B npwiokeHMH No2 K HACTOAIEMY perjiamMeHTy, C MPUIIOKEHUEM
CJIEIYIOLUX TOKYMEHTOB:

— CIpaBKM € MecTta paboThl, KOTOpas TMOATBEPXKIaeT, JMAOHKHOCTh U
dakTHUYeckoe MeCcTO paboThl poAMTENs (3aKOHHOTO TIPEICTABHUTENs),
MOJIAIOIIETO 3asIBJICHUE.

— KOIUIO CBHUJETENbCTBA O POXACHUU peOeHKa (B Ciydae pacXOXKIACHHS
bammu pedEHKa U poauTeNied - KOMUs CBUACTEILCTBA O Opake) WIH
KOIMHUM nacnopta (1etsam ¢ 14-Tu jier);



— 3asBJIEHUE O COTJIaCUU Ha cOOp, 00pabOTKy, CUCTEMATHU3AIINIO0, HAKOTIJIEHUE,
XpaHeHue, yTtouHeHue, wucnoiap3doBanue MKY KOJIM r benoropck
NEPCOHANIbHBIX JAaHHBIX MO QopMe corlacHo mnpuioxenuto No 3
HacroseMmy PernmameHry.

— KOIMIO Tacnopra poauTensi (3aKOHHOTO TPEICTAaBUTENA), MMOAAIOIIETO
3asIBIICHUE.

1.7. Pogutenu (3aKkOHHBIE PEICTABUTENN) MOTYT IPUOOPECTH IMyTEBKY (MIpHU

X HaJM4YMHM) B OpraHu3alMyd OTAbIXa W O3J0POBJICHHS JAETe 3a TOJHYIO

CTOMMOCTh TIO 3asBJICHUIO, YCTAaHOBIEHHOW Qopmbl (mpmiokenun Ne 4) x

HactosieMmy Pernamenty, 6e3 mpeaocTaBieHHs] JOKYMEHTOB, YKa3aHHBIX B 1I.1.6.

Hacrosero Pernamenra.
1.8.ITlyTéBKHMC YacCTUYHOM  OIJIATOM CpPEAHEM CTOMMOCTH MYTEBKHU

MPEIOCTABIISAECTCA B OPraHU3alMU JIETHETO OT/bIXa JIeTed Brpenenax OrJIKETHBIX

ACCUTHOBAHMI B COOTBETCTBUHM C OYEPENHOCTBHIO IOCTYIUICHUS 3asBICHUN U

JTOKyMEHTOB (Cc (puKcaled naThl U BPEMEHH) B MYHULUIAIBLHOE ABTOHOMHOE

yupexeHue « MHOroQyHKIIMOHATBHBIA HEHTP MPETOCTABIECHUS TOCYIaPCTBEHHBIX

Y MyHUIMOAIBHBIX YCIyT I. benoropckay.
1.9.Cneunanuctol MYHULMIIATBHOTO aBTOHOMHOI'O YUpEXKIACHUS

«MHOTOQYHKIIMOHATIBHBIA ~ IIEHTP  MPEAOCTaBICHHUS  TOCYyJapCTBEHHBIX U

MYHULMIAIBHBIX YCIYT T. benoropckay:

— OPUHUMAIOT MAKET JOKYMEHTOB OT POAMUTENS (3aKOHHOTO MPEICTaBHTENI)
COTJIACHO II. 1.6. HACTOSIIErO perjiaMeHTa;

— NpOBEPSICT  MPABWIBHOCTh  3alOJHEHHUS  JOKYMEHTOB, HaJu4yue
HEOOXOIUMBIXPEKBU3UTOB;

— YKa3bIBAET HA 3asBJICHUU AaTy U BpEMS IIPUEMA;

— nepelaeT makeT AOKYMEHTOB oTBeTcTBeHHoMy iy MKY KOJIM r
benoropck.
1.10.Cnermmanuct 6yxrantepun MKY KOJM r benoropck MKY KOJIM r

benoropck:

— PETUCTPUPYET 3asBJICHUS OT TpaxJaH B JKypHaJlE PETUCTpAlUUd B
COOTBETCTBUU C OYEPETHOCTHIO MMOCTYIICHHUS 3asBJICHUN;

— paccMaTpUBaeT NPWIOKEHHBIE K 3asABJICHUIO JIOKYMEHTBI C LEJbIO
OTpezeNieHUs] COOTBETCTBHSI MaKeTa JOKYMEHTOB YCJIOBUSAM U TPEOOBAHUSM
3aKOHOJATEbCTBA;

— B TEUEHHME 4YeThIpeX padouux JHEW C MOMEHTa TMOJayu 3asBICHUS
pasmenaer Ha odurmansHoM caiite MKY KOJIM r benoropck B pasuene
«Jleto» wuHbOpMalMIO O MPEJOCTABICHUM YACTHUYHOM OIUIaThl CpeaHEen
CTOMMOCTH INyTEBOK. B ciyyae OTCYyTCTBUSL B pPa3MELIEHHOM CIIHCKE
damMuuu ~ UMEHH ~ OT4YecTBa  peOeHKa,  POAUTENsIM  (3aKOHHBIM
npenacraBuTessaMm) Heooxoaumo odpatutbest BMKY KOJIM r benoropck;

— C MOMEHTa OMyOJMKOBaHMS HA calTehaMUINK UMEHH OT4YeCTBa peOeHKa U
uHopMaIllUd O TMOJYYEHUH YACTUYHOW OIUIaThl CpeIHEeW CTOUMOCTHU
yTEBKH, poauTensiM(3aKOHHBIM NPE/ICTaBUTEIISIM ) HE00X0AUMO
NPEACTaBUTh IOKYMEHT 00 oruiaTe J0JIM POJUTENbCKOM MIIaThl HE MO3HEE
15 nHeli ¢ MOMEHTa ONMyOJIMKOBAHUS Ha CaiTe.



— [oclie  pachpeneNeHus BCed  CyMMBbI  BBIACNEHHBIX  OIOJIKETHBIX
accurHoBannii MKY KOJIM 1 benoropck mNHUCBMEHHO YBEAOMIISIET
MYHHUIIMNIATBHOE aBTOHOMHOE YyupexJeHue «MHOroyHKIIMOHAIbHBIN
LHEHTP TNPEIOCTaBICHUS TOCYJApPCTBEHHBIX W MYHULMUMAIBHBIX YCIYT
r.benoropck» 00 OKOHYaHMM TMpUEMa 3agBJICHUM Ha MPEIOCTaBICHUE
nyTEBOK B Jlarepsi AHEBHOTO PEObIBAHMSL.

CBenenust 0 TopsziKe OOKajJoBaHUS JEHCTBUN (0€3MEeUCTBUSA) U PEIICHHMA
JOJDKHOCTHBIX JIHII.

3aMHTEpPECOBAHHbIE JMI]Aa HMMEIOT TMpaBO Ha OOXKaJloOBaHWE JEWCTBUUI
(Oe3meiicTBuUS), pEIICHUN, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ HCIIOTHEHUS
MYHHUIIUIIAJIBHON YCIyTH, B 10CYAeOHOM (BHECYZIEOHOM) MU CyZeOHOM MOpPSAKE.
OcHoBaHUEM /JI Havalla IPOLEayphl TOCY1e0HOro (BHECYIEOHOT0) ociapuBaHUs
pemennit u neiictBuii (6e3aericteusi) MKY KOJIM r benoropck, 107KHOCTHOTO
JU1A, MyHUIIMTTAJIBHOTO CITY>KAIIEro SBJISETCS MOCTYIICHHE Kal00bl.

Kanoba Ha neiictBus (6e3nerictBue) momkHOCTHRIX juil MKY KOJ/M r
benoropck, MyHUIMNAIBHBIX CIYXKal[UX, HEMOCPEACTBEHHO HCIOJHSIOMIMX
GyHKUNIO, TPUHSTHIE UMU PEUICHUS ITPU OCYIIECTBICHUU MYHUIIUNAIBHOW YCIYTH
MOXET OBITh TOJaHa B YCTHOM WJIM TNHChbMEHHOW ¢opMe B AoCyAcOHOM
(BHECyneOHOM) nopsake npeacenaremoMKY KOJIM r Benoropcek.

Kanoba Ha peiictBus (0e3neiictBue) mnpencenarens MKY KOJIM r
Benoropck, npuHsAThIE UM PEIICHUs MOXKET ObITh MOJaHa rjaaBe AJIMHUHHCTPAIUH
ropozaa benoropck.

Kanoba rpaxxgannHa paccMarpuBaeTcsi B cOOTBeTCTBUH ¢ DenepanbHbIM
3akoHOM oT 27 wutons 2010 r. N 210-®3 "OO opraHu3anuu NpeaoCTaBICHUS
rOCyIapCTBEHHBIX M MYHUILIMITAJIBHBIX YCIyT".

XKanoba ropuauyeckoro Jjauia MO BOMPOCAM MPEAOCTABIEHUS YCIYyTH
paccMaTpuBaeTcs B MOPSIKE, AHAJOTUYHOM IS PACCMOTPEHUS  >KaJoObI
rpakJaHuHa.

KoHcynbranmu no mnpoueaype NpeAoCTaBlICHUs MYHUIUIAIBHOW yCIyTH
ocylecTBIsitoTCsl  coTpyaHukamMu MO®I[ B cOOTBETCTBUM C JOJKHOCTHBIMU
UHCTPYKITUSIMU.

[Ipu oTBeTax Ha TeneOHHBIC 3BOHKU U JIMYHBbIE OOpallleHUs COTPYIHUKU
M®II, oTBercTBeHHBIE 3a HMH(OpPMHpPOBaHHE, MOAPOOHO, YETKO U B BEKIMBOM
dbopme HHPOPMUPYIOT OOPATUBIIUXCS 3aABUTEICH 10 WHTEPECYIOIMHUM WX
BOIIPOCAM.

YcTHOE HHPOPMUpPOBAHME KaXJIOTro oOpaTtuBlierocss 3a uHdopmanuen
3asiBUTENS OCYLIECTBIISIETCS HE Oonee 15 MUHYT.

B cnyuae ecnu Juisi MOATOTOBKM OTBETAa Ha YCTHOE OOpalieHue Tpedyercs
OoJjiee MPOJOJDKUTENIBHOE BpeMs, coTpyaHuk MODIl, oTBEeTCTBEHHBIH 3a
uH()OPMUpPOBAHKE, TMpeiaraeT 3auHTEPECOBAHHBIM JIMIIAM TIE€PE3BOHUTH B
OTpeIeJICHHbIN IeHb U B ompejeneHHoe BpeMs. K Ha3HaueHHOMY CPOKY JTOJKEH
ObITh MOJATOTOBJIEH OTBET MO BOMpPOCaM 3asiBUTENIEH, B clydyae HEOOXOJIUMOCTH
OTBET TOTOBUTCS MPHU B3aUMOJEHCTBUM C JIODKHOCTHBIMU JIMLIAMU CTPYKTYPHBIX
NoJpa3feliecHuii OpraHOB M OpraHu3allui, Y4YacTBYIOIIMX B MPEIOCTaBICHUU
MYHHUITUTIATHHOU YCITYTH.

B cnyuae ecnu mpenoctaBnenue mH(pOpMaLUU, HEOOXOAMMON 3asBUTEIO,



HE TMPEACTABIAETCS BO3MOXKHBIM TOCPEACTBOM TeiedoHa, coTpyaHuk MOII,
NPUHSABIIMN Tesle(OHHBIA 3BOHOK, Pa3bsCHSET 3asBUTENIO MPABO OOPATUTHCS C
nuchbMeHHBIM oOpaienreM B M®I] u tpeboBanus k opopmiieHnro odpaiieHus.

OTBeT Ha MUCbMEHHOE OOpallleHUuEe HANpaBlIAECTCS 3asBUTEII0 B TEUCHUE 5
pabouux co aHs peructpaiuu oopamienus B MOII,

[IucbMeHHBIA OTBET Ha OOpallleHre AOJIKEH COAEPKaTh (PAMUIIUIO U HOMED
TenedoHa MCMOJHUTENST U HAMNpaBISIETCSl IO TIOYTOBOMY aJipecy, YKa3aHHOMY B
oOparieHuu.

B cimydsae ecnu B oOpamieHMM O TMPEJOCTAaBICHUH MUCHMEHHOU
KOHCYJIBTAlMM MO MPOUEAypE IPEIOCTABICHUS MYHULUWINAIBHOW YCIYyId He
yKa3zaHa (paMujIusl 3asBUTEISI, HAIIPaBUBIIETO0 OOpaIleHne, U MOYTOBBIM aapec, 1o
KOTOPOMY JIOJKEH ObITh HAlpaBJIeH OTBET, OTBET HAa OOpaIlleHHe HE TaeTCsl.

[TyOnmunoe nuHbopMUpOBaHUE O MOPSAKE MPEIOCTABICHUS MyHUIIUIATbHON
YCIYTM  OCYUIECTBIIIETCS  IMOCPEACTBOM  pa3MEUIEHUS  COOTBETCTBYIOIIEH
uHdopMalMu B CpelcTBaX MaccoBOM HHGOpMalMK, B TOM YHCIE€ B Tra3eTe
«benoropckuii BectHuk», Ha odurmaibHoM caiite MKY KOJIM r benoropcku
MO®II.

[IpueM OKyMEHTOB, HEOOXOAUMBIX NIJIsl MPEJOCTABICHUSI MYHUIIUIIAIBHOM
YCIIYTH, OCYIIECTBIsIeTCS 1o anpecy yi. Ilaprtuzanckas, 31 A B MyHUUIMIIAIIBHOM
ABTOHOMHOM yupexaeHUH «MHOTOQYHKIIMOHANBHBIN LIEHTP NpPeloCTaBICHUS
rOCyJAapCTBEHHBIX U MYHHIMITAIBHBIX YCIIYT T. bemoropckay.

2. CtaHaapT npeaocTaBjieHUuss MyHUIUIIAJIBHON YCIYyTH
HaumenoBaHHe MYHUIIUNIAJIBHOM YCJIYI'H

2.1. HanmeHoBaHue MyHULHMIAIbHON yciyru: «lIpegocraBiieHne MyTEBOK
JUISL OPTraHU3aLMHY JIETHETO OT/bIXA JETEN B KAHUKYJIIPHOE BPEMS».

HaumeHoBaHUe OPraHa, HEMOCPEACTBEHHO MPeI0CTABJISIIONIET0
MYHHIHNAJIbHYIO YCJIYTy

2.2. IlpenocraBieHne MyHULMNAJIBHON YyCIyrd OCYILIECTBISIETCS  Ha
TEPPUTOPUU  MYHHUIMNAIBHOTO 00pa3oBaHusi ropox benoropck —sBisercs
MYHUIIMIIAJIbHOE aBTOHOMHOE yupexaeHue «MHOroQyHKINOHAIBHBIN LEHTP
NPEIOCTABIEHUSI TOCYJAapCTBEHHBIX M MYHMIMNAIbHBIX yCIyr T. bemoropckay,
pacnoioxkE€HHbIN 110 anpecy yi. [lapruszanckas, 31 A.

Oprasbl 1 OpraHu3alnum, y4acTBYIOIIME B MPeJI0CTABICHHHA MYHUIMIIAIbHOM
yCJIyTd, oOpanieHue B KOTOpble He00X0AMMO IJIsl PEAOCTABICHUS
MYHUIIUNAJIbHOM YCJIYTH

2.3. Oprasbl W OpraHu3alydy, Yy4YacTBYIOIIME B MPEJOCTABICHUU
MYHUIUNATBHOM  yclyru, oOpalieHrie B  KOTOpble  HEOOXOAMMO  JJif
MPEIOCTABIICHUSI MYHUIIMTIATLHON YCIYTH:

2.3.1. MOI] — B yactu nmpuemMa M perucTpaluuu JOKYMEHTOB y 3asBUTEIS,
3ampoca HEIOCTAIoUUX JOKYMEHTOB, HAXOJSALIUMXCS B PACHOPSKEHUU OPraHoB



rOCyJlapCTBEHHON  BJIAaCTH,  OpPraHOB  MECTHOTO  CAMOYIPABJICHUS U
MOJIBEJIOMCTBEHHBIX 3THM OpraHaM OpraHu3aluid, YBEIOMJICHHUS 3asBUTEINS O
IOPUHATOM PEIICHWU U BbIIAYW (HAmpaBieHUs])) €My JOKYMEHTA, SIBIISIOLIErocs
pe3yAbTaTOM MPEJOCTABICHUS MYHUIIUTAIBHON YCIIyTH

2.3.2. MyHununanbHoe kazéHHoe yupexaeHue «KoMuTeT mo o6pa3oBaHuUIO
U JenaM  MoJioAexku AnMmuHHCTpanuu ropoja bemoropck» (MKY KOJM r
benoropck).

Mecronaxoxaenue MKY KOJM r benoropck - 676850, Amypckas
obmnactse, r.bemoropck, yn. [laptuzanckas, 26. B 4aCTHONPEACICHUS] COOTBETCTBUS

nakera JOKYMEHTOB YCIIOBUSIM u TpeOOBaHUSIM
3aKOHO/IAaTeIbCTBA;IPEJOCTABIICHUS] YAaCTUYHOM OIIaThl CpPeJHEH CTOMMOCTHU
IIyTEBOK.

2.3.3. Ocy1iecTBIsIOT HEMOCPEACTBEHHO 00pa3oBaTeNbHbIC

opranmu3anuu,noyipeioMmctBeHHbie MKY KOJIM 1 benoropck: (mpuoxenueNe 1)
M®II nHe BrpaBe TpeOOBATH OT 3asBUTEIIS:

— NPEACTABICHUS] JOKYMEHTOB M HH(OpMAUMU WA  OCYIIECTBICHUS
JNEWCTBUM,  NPEACTAaBICHHE  WJIM  OCYLIECTBICHHE  KOTOPBIX  HE
IPELYCMOTPEHO HOPMATHUBHBIMM TIPABOBBIMH AKTaMH, PETYJIHPYIOLIUMU
OTHOLLUEHUS, BO3HHUKAIOIIME B CBSI3M C MPEJOCTABICHHEM MYHHIMIAIBHON
YCIIyTH;

— OpeICTaBlICHUsT  JOKYMEHTOB W HMHpOpMAIMM, B TOM  YHCIE
MOATBEPKAAIOIINX BHECEHHE 3asBUTENIEM IUIaThl 33 MPEIOCTABICHUE
MYHULMNAIBHON YCIYTH, KOTOPbIE HAaXOAATCS B PACHOPSIKEHUH OPraHOB,
MPEAOCTABISAIONINX MYHHUIUIIAIBHBIE YCIYTH, FOCYJIapCTBEHHBIX OPraHoOB,
UHBIX OpPraHOB MECTHOTO CaMOYIpaBleHUs JHUOO TMOABEIOMCTBEHHBIX
rOCyJapCTBEHHbIM OpraHaM WM OpraHaM MECTHOTO CaMOYIIPaBIICHUS
OpraHu3aliiB COOTBETCTBUM C HOPMATHUBHBIMHU IPAaBOBBIMU aKTaMH
Poccuiickoii ®@enepaniu, HOpMATUBHBIMU TMPABOBBIMH aKTaMu AMYpPCKOM
o0nacTv, MyHHUIMNAIbHBIMH TPABOBBIMH aKTaMH, 3a HCKIIOYCHHEM
JOKYMEHTOB, BKJIIOYEHHBIX B OIpPEACNICEHHbIA 4YacTblo 6 cratbu 7
®enepanproro 3akona ot 27 utons 2010 r. Ne 210-d3 «O06 opranuzanuu
IPENOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYr» IE€pEeYEHb
JOKYMEHTOB. 3asBUTENIb BIIPABE MPEACTABUTh YKA3aHHBIE JIOKYMEHTBHI H
uH(GOPMAIIUIO N0 COOCTBEHHON MHHUIIMATHBE;

— OCYUIECTBJICHUS JEHUCTBUI, B TOM YMCJIE COTJIACOBAaHUM, HEOOXOIUMBIX IS
MOJIYYeHUS] MYHMIIMNAIBHOW YCIYTM U CBSI3aHHBIX C oOOpalieHueM B
rOCYJapCTBEHHBIE OpraHbl, HMHBIE OpraHbl MECTHOI'O CAaMOYIIPaBIICHUS,
OpraHMu3allHy, 32 UCKIOYEHUEM NOIYYEHHUS YCIYT, BKIIFOUEHHBIX B IEPEYHU,
yKa3aHHble B yactu 1 ctateu 9 ®@enepanpbHoro 3akoHa ot 27 uronst 2010 r.
Ne 210-®3 «OO0 opranuzanuyd NPEAOCTaBICHHUS TOCYIApPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIyT», W TMOJY4YeHHs JOKYMEHTOB M HWH(OpMAaIuH,
IPEIOCTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT.

Pe3yabTaT npeaocraBieHuss MyHUIIUNIAJBHOMN YCJIYTH



2.4. Pe3ynabTaTOM MPEIOCTABICHHS MYHHUIIMITAIIBHON YCITYTH SBJISICTCS:

1) mpueM IOKYMEHTOB ISl TIPHOOPETCHHUS ITyTEBOKC MPEIOCTABICHHEM
JaCTUYHOM OIUIATBl CPEAHEH CTOMMOCTH TIyTEBKM B Jareps C JHEBHBIM
npeObIBAaHUEM JICTEH.

2)pueM JTOKYMEHTOB JjIsl IPUOOPETEHUS MyTEBOK 3a IMOJHYI0 CTOMMOCTEHB
jarepsi ¢ JHEBHBIM IpeObIBAHUEM JICTEH.

3) MOTHUBHpPOBaHHOE pelieHHe 00 OTKa3e B NPHEME JIOKYMEHTOB IS
pUOOPETEHUS TyTEBKHU B JIareps ¢ JHEBHBIM NIPeObIBAHUEM JIETEH.

Cpoxk npeaocTaBieHus] MyHUIIUNIAJTbHOH YCJIYTH

2.5. MakcumanbHblii CpPOK MPEAOCTABICHUS MYHULUNAIBHON YCIyTH
coctaBisieT 30 nHEW, ucUUCHsIEMBIX co AHA peructpaunu B MO®IL] 3asBieHus c
JOKYMEHTaMH, OOSI3aHHOCTb IO MPEJCTABICHUIO KOTOPBIX BO3JIOKEHA HA
3asBuTensd, U (uau) 30 1HEH, UCUMCIAEMBIX CO JHS pErucTpaluu 3asBIICHUS C
JOKYMEHTaMH, OOSI3aHHOCTb IO MPEJCTABICHUIO KOTOPBIX BO3JIOKEHA HA
3asButensi, B MOII.

MakcumanbHblli CpPOK IPHUHSATHS PELIEHUS O NPHUEME JOKYMEHTOB UL
IpUOOpEeTEeHUs] MYTEBOK B JIarepsi ¢ JHEBHbIM MPEObIBAHMEM JE€TEHCOCTABISAET 5
pabounx naHs ¢ MoMeHTa mnoiaydeHus MKY KOJIM r benoropck mnoJiHOro
KOMIUIEKTa JJOKYMEHTOB.

MakcUMaJIbHBIM CPOK NPHUHATHS pPEIEHUs O INPHUEME JTOKYMEHTOB IS
npuoOpeTeHus MyTeBOK B OpTraHM3allMM JeTeicocTaBisieT Spabouux THEH ¢
MomenTa nonyyenuss MKY KOJIM r benoropck nojaHoro KOMIIEKTa TOKYMEHTOB
n3 MOI] (3a UCKIIIOUEHHEM JOKYMEHTOB, HaxXOAsIIUXCsA B pacnopsikeHun MKY
KOJIM r benoropck — pnanHbele AoKyMmeHTHl mnoaydarorcs MKY KOIM r
benmoropck CaMOCTOSITEJIBHO B NOpsIIKE BHYTPHUBEJIOMCTBEHHOTO
B3aUMO/ICHCTBUS ).

Cpoxk Bbrgaum 3asBurento npunstoro MKY KOJIM r benoropck peuienus
COCTaBJIsIET He Oosiee Tpex pabouux JHEW CO JHSA NPUHATHS COOTBETCTBYIOLIETO
pelIeHUs TAKUM OPTraHOM.

IIpaBoBbIe OCHOBAHMA Il PEIOCTABJEHUSI MyHUIHMIAILHON yCJIyTrH

2.6. [IlpenocraBneHne MYHHUIIMOAIBHON YCIYIM OCYLIECTBIISIETCS B
COOTBETCTBHUHU CO CIIEIYIOIIUMHU HOPMATUBHBIMH MPABOBBIMU aKTaMHU:

2.6.1. ®enepanpubiii 3akoH oT 06.10.2003 No 131-®3 «O6 o006mux
IIPUHLHANAX OPraHU3alud MECTHOrO camoyrpasieHus B Poccuiickon denepannny»
C u3MeHeHussMH U JonojHeHusMH («CoOpaHue 3akoHoOIarenbcTBa POy,
06.10.2003, Ne 40, cr. 3822,«Ilapnamentckas  razera», No 186,
08.10.2003,«Poccuiickast razera», Ne 202, 08.10.2003);

2.6.2. ®enepanbupiii 3ak0H OT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEIOCTABJIEHUS] TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT» ¢ U3MEHEHUSIMU U
nonoysHeHusiMu  («CoOpanue 3akoHojaTenbcTBa Poccuiickoit  depeparumny,
02.08.2010, Ne 31, ct. 4179; «Poccuiickas razetan, Ne 168, 30.07.2010);

2.6.3. TlocTtanoBieHue mpaBUTENIbCTBA AMypckoir obmactu ot 23.03.2010



Ne 122 «O6 opranuzanuu U 0OECHEUEHUU OTIbIXA, O3JOPOBICHUS U 3aHATOCTH
JeTed u MOJIOEXU B AMYpCKOM 00JaCTH» C U3MEHEHUSIMU U JOINOJIHEHUSAMU (Ha
caiiTe MUHHCTEpCTBAa 00pa30BaHus U HAYKH AMypcKoii o01acTu).

HNcyepnbiBawoiumii nepeveHb J0KYyMeHTOB (MHGopMaluu), He0OX0AMMbIX B
COOTBETCTBHM ¢ HOPMATHUBHBIMH NMPAaBOBbIMH AKTAMH JIJIS1 IPE0CTABJICHUS
MYHUIUNAJIbHON YCIYTH, OAJIEKAIMX NPeACTABIECHUIO 3asiBUTEIEM,
CIoco0bI UX MOJIyYeHHs 3asiBUTEIeM, B TOM YHCJIe B 3JIEKTPOHHOI (popMme,
NMOPAIOK UX NMPEACTABJICHUSA NMPeTYyCMOTPEHbI HACTOSIIIIUM
aIMMHUCTPATHBHBIM PerjiaMeHTOM NMPUMEHUTEJIbHO K KOHKPETHOM
aIMMHUCTPATUBHOM Npouexype

27114 mOJlydeHHs] MYyHULUNAIBHOM YCIyTrH 3asBUTENIb MPEICTABISAET B

MOI]
3asiBJICHUE POJUTENE (3aKOHHBIX MpelcTaBUTeNel) Mo (opme COTryiacHO

[TpunoxeHuto 2 K HACTOSIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY;

— CIpaBKM ¢ MecTta paboThl, KOTOpas TMOATBEPKIaeT, JMAOHKHOCTh U
dakTHUYecKoe MeCcTO paboThl poOAMTENs (3aKOHHOTO TIPEICTABHUTENs),
MOJIAFOIIETO 3asIBJICHUE.

— KOIUIO CBHUJETENbCTBA O POXACHUU peOeHKa (B Ciydae pacXOXKIACHHS
bamunuu peOEHKa W POIUTENCH - KOMUS CBUACTEIHCTBA O Opake) Wiu
KOIMHUM nacnopta (aetsam ¢ 14-tu ier);

— 3asiBJICHUE O COTJlIacuu Ha cOop, 00pabOTKy, CUCTEMATU3AIMI0, HAKOTUICHHE,
XpaHeHue, yTtouHeHue, wucnoiap3doBanue MKY KOJIIM r benoropck
NEPCOHANIBHBIX JaHHBIX MO QopMe corlacHo mnpuioxenuto Ne 3
HacrosmeMmy PermameHry.

— KOIIMIO Tacnopra poaUTeNs (3aKOHHOTO NPEICTABUTENA), IMOAAIOLIErO
3asIBIICHUE.

— poauTenu (3aKOHHBIE MPEACTABUTENN) MOTYT IPUOOPECTH IMyTEBKY (IPH UX
HaJIM4YMKM) B OpPraHU3ALMKM OTIbIXa M O3JOPOBJICHHS JETEH 3a MOJHYIO
CTOMMOCTb M0 3asBJICHHUIO, YCTAaHOBJIECHHOU (Popmbl (mpuinoxenun Ne 4) k
HacTtosiieMy Pernmamenty, 0e3 mpenocTaBieHUs JOKYMEHTOB, YKa3aHHbBIX B
.1.6. Hacrosero Pernamenry.
3asBieHue u JIOKYMEHTBHI, peayCMOTPEHHbIE HACTOSIIINM

aJIMUHUCTPATUBHBIM PETJIaMEHTOM, IOAAIOTCSI HAa OyMa)KHOM HOCHUTEIE WIH B

dopMe DSIEKTPOHHOTO [AOKyMEHTa. 3asiBI€HHE M JIOKYMEHTHl B CIydae HX

HampaBleHUs B (pOpMe AJIEKTPOHHBIX JOKYMEHTOB IMOAMHMCHIBAIOTCSA YCUJICHHON

KBAJIM(ULIMPOBAHHON 3JIEKTPOHHON MOJMUCHI0 COOTBETCTBEHHO 3asBUTENS WU

YIOJHOMOYEHHBIX Ha MMOANUCAHUE TaKUX JOKYMEHTOB NPEICTABUTENEH 3asBUTEIS

B ITIOPSZIKE, YCTAHOBJIICHHOM 3aKOHOATENbCTBOM Poccuiickon @enepanumn.
DONEeKTpOHHBbIE JOKYMEHTBl JIOJDKHBI  COOTBETCTBOBATH  TpeOOBaHUSM,

YCTaHOBJICHHBIM B MyHKTE 2.22 aJIMUHUCTPATUBHOTO PETJIAMEHTA.
3asBiIeHUE U TMPUIOKEHHbIE K HEMY JOKYMEHTbl HE JIOJKHBI COJEPXKATh

MOYUCTOK, MPUITUCOK, 3a4EPKHYTHIX CJIIOB U MHBIX HEOTOBOPEHHBIX HCIPABIICHUMN,

TEKCTbI B HUX JIOJDKHBI OBITh HAIUCAHbI pa300pUYHBO, 0€3 COKpaIIeHUH.



Konuu JAOKYMCHTOB, npujaracMbixX K  3adBJICHHUIO, HAIIPABJICHHBLIC
3aABUTCIIEM I10 ITOYTEC AOJIXKHBI OBITH HOTapruajlbHO YAOCTOBCPCHEI.

HcuepnbiBaomuii nepevyeHb OCHOBAHUM JJISl 0TKA3a B IpUeMe J0KYMEHTOB,
HEeO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYT'H
2.8. OcHOBaHUSIMU JJI1 OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOJIMUMBIX JIs
MPEAOCTABIEHNS MYHUIIUIIAIbHON YCIIYTH, HE IPENYCMOTPEHBI.

HcyepnbiBarouuii nepeyeHb 0CHOBAHMM /151 IPHOCTAHOBJICHUSA
WIH 0TKA3a B IPeJI0CTABJICHUN MYHMUIMIIAJIbHOMN YCIYTH

2.9. IlpuocTtaHOBIE€HHE MPEAOCTABICHUS MYHULMIIAIBHON YCIYTH HE
IIPEAYCMOTPEHO.

2.10. B npenocTaBieHUU MYHUIIMNAIBHONW YCIYTH MOXET OBbITh OTKa3aHO B
Cyvasx:

BO3pacT peOeHKa, B OTHOIIEHHMM KOTOPOrO TIOJIaHO 3asiBJIEHHUE, He
COOTBETCTBYET BO3PACTY, YCTAHOBJIEHHOMY ISl PENOCTABICHUS JAHHON YCIyTH
(menee 6,6 et 1uOO TOCTHKEHUE peOeHKOM Bo3pacTta 16 er);

HEJIOCTOBEPHOCTh MIPEACTABICHHBIX 3asIBUTEIIEM JTOKYMEHTOB U CBEJICHHUIA.

OTCYTCTBUE MECT B YUPEKIEHUSAX OTIbIXa (ITyTEBOK);

OTCYTCTBHE (PMHAHCHPOBAHUS HAa YACTUYHYIO OIUIATy CTOMMOCTH IYTEBOK B

OpraHM3aIlK OTAbIXA U 030POBICHUS IeTel pabOoTaIOIIUM TpaKIaHaM;

HECOOTBETCTBUE BO3pacTa peOdeHKa, HYXKIAIOMIErocsi B OTABIXE MPEAENIbHO

JOIIyCTUMOMY BO3pacTy AE€TEH, IPUHUMAEMBIX B OPraHU3aluu OTAbIXA;

HECBOCBPEMEHHOE BHECEHHE B YUYPEKICHHE OTIbIXa POAUTEIBCKOM A0
nyTEBKH (HE mo3aHee 15 nHel co nHA omyOnIMKoBaHMs (paMIIK, UMEHH, OTYECTBA
pe6énka Ha caiite MKY KOJIM r benoropck).[locne ycrpaneHus: OCHOBaHUM ISl
OTKa3a B MPEAOCTABICHUHA MYHULIMIIAJIIBHOW YCIYTHU B CIIy4asiX, MPEIyCMOTPEHHBIX
nyHKTOM 2.10 aIMMHHMCTPATUBHOIO pErjaMeHTa, 3asBUTEIb BIpaBe OOpPaTUTHCA
MIOBTOPHO 32 MOJYYEHHEM MYHULIUIIAJIBHOW YCIYTH.

Ilocne ycTpaHeHHsT OCHOBaHMM JJIsI OTKa3a B NPEAOCTABICHUU
MYHULMNAIBHOM YCIYyrH B CIy4dasX, MPEeIyCMOTPEHHbIX ITyHKTOM 2.10
aJIMUHUCTPATUBHOTO PErJIaMEHTa, 3asBUTENb BIIPaBE OOPATUTHCS IMOBTOPHO 3a
NOJIy4YEeHUEM MYHHUIIMIAIBHON YCIIYTH.

IlepedeHsb yciayr, KOTOpbIE ABJIAIOTCH HEOOXOAUMBbIMHU U 00513aTeIbHBIMHY JIJIS1
NMPeA0CTABJICHUSI MYHULIMIIAJIBHOU YCJIYIT'H, B TOM YHCJIe CBeIeHUS O
AOKYMEHTe (IOKYMEHTaX), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3ALUSAMHU,
YYaCTBYIOIIMMHU B NPEAOCTABJICHMM MYHUIUNIAJIBbHON YCJIYIH

2.11. Ycnyru, KOTopble SIBISIIOTCS HEOOXOJUMBIMU M 00s3aTeNIbHBIMU IS
MPEIOCTABICHUS MYHUIMIIAIBLHON YCIYrd, B TOM YHCIE CBEIEHHUS O JOKYMEHTE
(IoKyMEeHTax), BbIJJaBaeMOM (BbIJaBa€MbIX) OPraHU3alMsIMU, yYaCTBYIOIIUMH B
MPEIO0CTABIICHUN MYHUIIUIIAILHON YCIYTH, HE TPEIYyCMOTPEHBI.

2.12.AqMUHUCTpATUBHBIEC MPOLETYPHI 1o PEIOCTABJICHUIO
MYHUIIUTIATBHOM YCIIYTH OCYIIECTBIISIIOTCS OECIIaTHO.



MakcuMaJbHbIA CPOK OKUIAHUA B OYepeau MPH MMoaaye 3anpoca
0 NpPeI0CTABJICHUM MYHUIMIIAJIbHOH YCJIYTH, YCJIYTH OPraHu3alum,
YYACTBYHOIIEH B MPEI0CTABJICHMHA MYHHIUNAJIBHON YCJIYTH, U MPH

MOJIy4YeHUHMPEe3yabTaTa NPeA0CTABJICHUS TAKUX YCJIYT

2.13. MakcuManbpHbI CpOK 0XKMIAHMS B OYEPEAU NP I10AAaYe JOKYMEHTOB
JUIl  TIOJIyYEHHs MYHHULMIAIBHOM YCIYITM W TIPA IIOJIYYEHHMM pe3yJbTara
IIPEAOCTAaBIEHNS MYHHUIUIIAJBHON YCIYTH COCTABIIAET 15 MUHYT.

MakcuManbHbll CPOK OXHUAAHHS B O4YEpeAM NpU NoAaye 3ampoca o
NPEAOCTABIECHUNA YCIYIM WM TIIPA IIOJIYYEHHM pe3yJbTara TaKOW YCIyrd B
OPraHM3alHI0, YYacTBYIOUIY0 B IIPEIOCTABICHUM MYHULUIIAIBHOW YCIYTH,
cocTaBisieT 20 MUHYT.

Cpoxk oxuaaHus B OYepear Ui IIOJYyYEHHs KOHCYJIbTAMM HE JOJDKECH
IPEBBIATh 12 MHHYT; CpPOK OXHUAAHUS B OYEpeAM B cCilydae IpUEMa IO
IIPEIBApUTEIILHOM 3allMCH HE JOJDKEH npeBbiaTh 10 MUHYT.

IIpn mopade 3asBiICHUSA C COMYTCTBYIOIIMMM JOKYMEHTaMH IOCPEACTBOM
noutel, (akca uiam dyepe3 Ilopram HEOOXOOUMOCTH OXHIAHUS B O4YEpEaU
UCKJIFOYAETCS.

IlopsigoK M CPOK perucTpalnum 3anpoca 3asiBUTEIs 0 MPeJ0CTaABIeHUN
MYHMIMNAJIbHON yCJIYIH, YCIYT'H OPraHU3aluM, YYacTBYIoLIeil B
NpeaoCTABJIeHUN MYHHIIUNIAJIBHON YCJIYrd, B TOM YHcJe B 3JIEKTPOHHOI

dopme

2.14. Tlopanok perucTpalu 3asBJICHAS M NOPWIAraéMbIX K HEMY
JOKYMEHTOB MPEAYCMOTPEH HACTOSALIUM aJIMUHUCTPATUBHBIM  PErJIaMEHTOM
IPUMEHUTEIBHO K KOHKPETHOW aIMUHUCTPATUBHON MTpOLIEypeE.

3asBJIEHUE U NPUJIAaraeMble K HEMY JOKYMEHThI PETUCTPUPYIOTCS B JIEHb MX
HNOCTYIUICHUS.

Cpok peructpauuu oOpallleHusl 3asBUTENs HE JOJDKeH npesblmarh 10
MUHYT.

B ciyuae ecnu 3asBUTENb NPEACTABUII IPABUIIBHO O(OPMIIEHHBIN U NOJHBIN
KOMILJIEKT JJOKYMEHTOB, CPOK UX PETUCTPALMH HE JOJKEH MPEBBIATH 15 MUHYT.

Cpok peructpauuu oOpallleHus 3asBUTENS B OPTaHU3AINIO, YIACTBYIOLIYIO
B [IPE0CTABIEHNHA MyHULMIIAJIBbHON YCIYTH, HE TOJKEH MPEBBIIATh 15 MUHYT.

[Ipn HanpaBieHuu 3asiBieHUs 4depe3 I[lopranm perucrpanus 3J€KTPOHHOTO
3asIBJICHUS OCYILECTBIISIETCSI B AaBTOMAaTUYECKOM PEKUME.

TpedoBaHus K MOMeNIEHUSIM, B KOTOPBIX NPEI0CTABJIAKTCAMYHUIUNIATIbHbIE
YCJIYI'H, YCJIYTH OPraHu3aluM, y4acTBYIOLIell B MPeA0CTaBICHUN
MYHUIHMIIAJIBHOH YCJIYIH, K MECTAM O:KUAAHMS U NIPUeMa 3asiBUTeJIel,
pa3sMeleHUI0 U 0(pOPMIICHUIO BU3YAJIbHOM, TEKCTOBOM M MYJIbTUMEAMNHOM
uHGopManMUO NMOPSAAKe NPEeI0CTABICHUA MYHUIIUNIAJIBbHOM YCJIYTH MPH
OPraHu3alUU NPeaoCTABJICHU MYHUIUNIAJAbHOMN yeayru B MI]



2.15. Bxon B 31aHH€ JOJDKEH OBITH 000PYI0BaH y100HOW JECTHULEH.

VYuyacrtok, npuneraromuii K 31anno M®I] o6ecrieunBaeTcs:

OTPaHUYUTEIIBHOM PA3METKOM MEMIEXOIHBIX MyTEeW HA MPOE3KEU 4aCTHU IS
0€30MacHOCTH JIBU>KEHHUSI JIFO/IeH 1 aBTOMOOUIILHOTO TpaHCcHopTa (IpU OTCYTCTBUU
TPOTYapoB);

TaKTWJIbHBIMUA ~ CPEJACTBAMU JJii  O0OO3HAYEHUs OMACHBIX  YYaCTKOB,
W3MEHEHHS HAaIIPaBJICHUS IBUKXEHUS, NPENATCTBUM, BXOAA U T.J. JJIS CIEMNbIX U
c1a0OBUIAIIMX IPAXK]IAH;

MapKOBKOM /ISl CIIEUAJIBHBIX ABTOTPAHCIIOPTHBIX CPEJICTB UHBATIUIOB;

MeCTaMH OTJbIXa, O0OpPYJAOBAaHHBIMA CKaMEWKaMU [IJIi WHBAIHUJIOB, B TOM
YHUCJIe CIENbIX, ¢ 0003HaUYCHNEM Ha Ha3€MHOM MOKPBITUU, C OTIOPOH sl CIIMHBI U
VMMEIOIMMHU HE MEHEE OJTHOTO MOIJIOKOTHUKA.

[ToxpeITHE TIEMIEXOAHBIX JOPOKEK, TPOTYAPOB U MAHIYCOB JOHKHO OBIThH U3
TBEPJBIX MAaTEPUAIIOB, MPEIOTBPAILAIOIINX CKOJIBXKEHUE U COXPAHSAIOIMIMNX KPEIKOe
CUEIJICHUE MOOIIBbI 00YBH, OTIOP BCIIOMOTATEIbHBIX CPEJCTB XOXKICHUS U KOJIEC
KpECJIa-KOJISICKHU MPU CBIPOCTH U CHETE.

Lentpanbhbliii BXoJ B 31aHue M®II nomkeH ObITh 000pY10BaH:

uH(pOpMAIIMOHHOW TaOJIMUKOM (BBIBECKOW), cojepxkalieid HHpopMaluoo o
HAaMMEHOBAHUU YUYPEXKICHHUS U peKuMe padOThl, B TOM YHUCIE C MPUMEHEHUEM
penbedHO-ToueyHoro mpudTta bpaitns;

CpEACTBaMHU, 00eCIeunBarOIIMHI OecTpensITCTBEHHBIN JOCTYT
MaJOMOOWIBHBIX TPYINT HACEJICHHS, BKJIIOYAs WHBAIUAOB, WCIOJb3YIOIIHNX
Kp€CJIa-KOJIACKHU (MaHIyChl, pacIIUPEHHbIEC POXOJIbI U T.1.).

B 3manun M®IL] co3patorcst ycnoBus sl BO3MOXKHOCTHA CAMOCTOSITEIIBHOTO
MEPEABIKCHUST MaJlOMOOWJIBHBIX TPYINT HACEJNCHMs, BKIIOYas WHBAJIHUIOB,
VCMOJIB3YIOIINX KPECIa-KOJACKA K 30HAM OKa3aHUs YCIIYT, a TaKKe ISl JOIyCKa
c0o0aKu-IPOBOAHUKA.

[loBepXHOCTh CTymHe€HEW B 3IaHUM JOJHDKHA WMMETh aAHTUCKOJIB3SIIEe
nokpeiTue. KpaeBble CTyNEeHHM JIECTHUYHBIX Mapuied JOJIKHBI ObITh BbIJIEICHBI
LBETOM WM (paKTypOM, OIMHOYHBIEC CTYNIEHU 3aMEHSIIOTCS TTaHyCaMH.

[lo nmyTu crepoBaHHs K MECTy MPEJOCTABICHHS YCIYrd OO€CleunBaeTCs
HaJUIeKallee  pa3MenieHue Oo0OpyAOBaHMS UM HOCUTEIeH  MH(pOpMaluH,
HEOOXOAUMBIX [JIs1 OECHpPEensiTCTBEHHOIO JOCTynma K MECTy MpeaoCTaBlICHUs
YCIyTH.

[TomenmeHnst DOJKHBI COOTBETCTBOBATH CAHUTAPHO-3MHUACMUOIOTHYECKUM
paBujaM W HOpMaTHBaM, 000PYI0OBaHbI TaOJWYKaMH C HAUMEHOBAHUEM OTJEINa,
yKa3aHUEM BpPEMEHU TepephiBa Ha 00e], TEXHUYECKOTO NEPEephIBa, B TOM YHUCIE C
nmpuMeHeHneM penbedHo-ToueyHoro mpudta bpaiins, uMmerh ykazatenud «BXOJ-
BBIXO». PEeKOMEHIyeTCsl pa3MelleHrne TAKTHIBbHBIX TA0JIMUEeK M CBETO3BYKOBBIX
TabJ10.

[Ipuem 3asiBUTENEl OCYLIECTBIIAETCS B CIEHHAIBHO BBIACICHHBIX I 3THX
neneil mnoMenleHusax (MpUCYTCTBEHHBIX MecTax). Jlns ynoOctBa 3asBuTenen
MOMEILIEHUS. Uil  HEMOCPEACTBEHHOTO  B3aUMOJECHCTBHUS  CIIELIMAIMCTOB U
3asBUTEJIEN PEKOMEHIYETCsl pa3MelaTh Ha HWKHUX dTa)xax 3[aHusi (CTPOCHMS).
He pexkoMenayeTcst pa3MeleHne MPUCyTCTBEHHBIX MECT Ha BEpXHHX (3 U BBIIIE)
ATaXKax 3/1aHUi, He 000PYJOBAHHBIX JTUPTOM.



[IpucytrcTBeHHBIE MECTa PEKOMEHTYEeTCSI 000pYA0BaTh:

CUCTEMOI KOHJUIIMOHUPOBAHMUSI BO3/IyXa (ecTecTBEeHHOM WIH
HUCKYCCTBEHHOM);

CUCTEMOM OIMOBEUIEHUSI O BOSHUKHOBEHUH YPE3BbIYAITHON CUTYaIUU;

CUCTEMOM OXpaHbl U BUECOHAOII0IeHUS (110 BO3BMOKHOCTH);

AJIIEKTPOHHOM CUCTEMOM yIpaBiIeHuUs: ouepebio (II0 BO3MOKHOCTH);

cpencTBaMu UHMOPMALMOHHOW JOCTYMHOCTH (TaOJMYKM U yKazaTenu, C
IpUMEHEHUEM pesbeHO-ToueuHOTO MpudTa bpaiiis, TakTHIbEHBIE MHEMOCXEMBI,
WHIYKITMOHHBIC TIETIIH, YCUIUTENIN 3ByKa, CEHCOPHBIE KHOCKH).

KonudyecTBO OMHOBpEMEHHO palOTAIONIMX CHEIUATUCTOB ISl MpUeMa |
BBIJJaYM  JIOKYMEHTOB (WHGOpMANuK) AOKHO 00eCIeunBaTh BBITIOJHECHUE
TpeOOBaHMI K MAaKCUMAJILHO JOITYCTUMOMY BPEMEHH OXKUIAHUS B OUCPEIH.

CrnenuanvcTbl, OTBETCTBEHHBIC 3a TPENOCTaBICHUE MYHHUITUTIATHHOM
YCIIyTH, JOJIKHBI OBITh o0ecrieyeHsbl JUYHBIMU HarpyAHbIMU
UJACHTU(UKAIIMOHHBIMUA ~ KapTOukaMd M (WJIM) HACTOJbHBIMU  TaOJUYKaAMU,
coziepKaMu (paMUINIO, UMsi, OTYECTBO, HAMMEHOBAHUE JOKHOCTH.

Kaxnoe pabodee MecTo crnemuaiucTa JOJDKHO ObITh 000pPYI0BaHO
NEPCOHANILHBIM KOMITBIOTEPOM € BO3MOKHOCTBIO JIOCTYNa K HEOOXOAUMbIM
nH(OPMAIMOHHBIM 0a3aM JTaHHBIX, MTeYaTaIOUIUM U KOIUPYIOIIUM YCTPOUCTBAM.

B momemenusax, B KOTOPBIX BEOETCA MPUEM 3ASBUTEIICH, Pa3MELIArOTCA
CXEMBI pa3MEMICHUS CPEACTB MOXKAPOTYIIEHUS W TTyTeH IBaKyallud MOCETUTENIEH 1
pabOTHUKOB (HANMEHOBAHUE OOBHEKTA).

Mecra oXumgaHus B OYEpeNd HA TNPEIOCTaBICHUE WM TOJyYCHHE
JOKYyMEHTOB JOJKHBI OBITh 00OPYIOBaHBI CTYJbSAMH, JHMOO KpECeIbHBIMU
CEeKIMAMU, CKaMbsiMH. KOIMYECTBO MECT OXUIAHUS OINMPEACNSCTCS HCXOIs U3
(baKTHYeCKOW Harpy3Kd M BO3MOXKHOCTEW ISl UX pa3MENICHUS B 3[aHUU, HO HE
MOKET COCTaBJISITh MEHee 5 MecT. MecTa OKuJlaHus JOJKHBI ObITh 0OecreyeHbl
CAaHUTAPHO-TEXHUYECKUMHU TOMEIIEHUsIMU (CaHy3ell) ¢ Y4YeToM JocTyna
WHBAJIMJJOB-KOJISICOUHUKOB, Tap/IepoOOM (110 BO3MOKHOCTH).

Mecrta  uH@OpMUpOBaHMS, MpeAHA3HAYEHHBIE  JJII  O3HAKOMIICHHS
3asBUTENE ¢ WMH()OPMAIMOHHBIMM MaTepHallaMM M 3alOJIHEHUS JOKYMEHTOB,
000pyayroTcss HUHPOPMALMOHHBIMU CTEHAAMH, CTYJIbSIMU U CTOJIAaMH (CTOMKAMM)
st oopMIIeHHsI  TOKYMEHTOB, oOOecrneunBaroTcs oOpa3liaMu  3aloJHEHUs
JIOKyMEHTOB, OJTaHKaMH 3asIBICHUN W KAHIIEIIPCKUMH MPUHATIC)KHOCTIMH.

TexcTbl MHGOPMAITMOHHBIX MATEPHUATIOB MEYATAIOTCS YAOOHBIM ISl YTCHUS
mpugTom, 6€3 ucnpapieHuil, HanboJee BaXXHbIE MECTA MTOTYEPKUBAIOTCSI.

JIJisi “HBAMUIOB IO 3pEHUI0 00ECIeYnBaeTCs AyOJIMPOBAHNE HEOOXOIUMOM
JUISL O3HAKOMJICHHUS 3pUTENbHON MH(OpMaLMK, a TaKXKe HAAMNCEH, 3HAKOB U WHOU
TEKCTOBOU U rpadudeckoil nHMOpMAIMU 3HAKAMH, BBITIOJIHEHHBIMU YKPYITHEHHBIM
mpudToM U pesbePHOo-ToueuHbIM IpudToM bpaiinsa. [[ns MHBaIMAOB MO CiIyXy
obOecrieunBaeTcsi TyOJMpOBaHUE HEOOXOAMMOM 1Jii O3HAKOMJIEHUS 3BYKOBOW
nH(popMaIu TeKCTOBOM u rpadudeckoit nupopmarueit (oeryieir CTpoKoi).

I opranuszanuy B3auMOAEWUCTBHUS C 3asBUTEIsIMA noMemieHne MOI]
JEUTCS Ha CIIeAyIoe (yHKIIMOHAIbHBIE CEKTOPHI (30HBI):

a) CEeKTOp MHMOPMUPOBAHUS U OKUAAHUS;

0) cexTop nmpuema 3asiBUTEIEH.



Cektop uH()OPMHUPOBAHUS U 0>KUIAHUS BKIIIOYAET B ceOsl:

a)  uHPOPMALMOHHBIE  CTEHJABI,  COJAEpXKAlIMe  AaKTyaJlbHyl0 U
MCYEPIBIBAIONIYI0 MH(POpMAIKIO0, HEOOXOAUMYIO ISl TOTYYEHUs MyHUIIUIATbHON
yCIIyTH;

0) He MeHee OJHOT0 OKHa (MHOTO CHEIUaIbHO O000PYI0OBAHHOTO pabovero
MecTa), MpeJHa3HAYeHHOro [ WHGOPMHUPOBAHUS 3asBUTENIEd O TMOPSIKE
MPEIOCTABIICHUS MYHUIIMNIAIBHOM YCIYrHM, O XOJ€ PACCMOTPEHHs 3ampoCcOB O
NPEIOCTABICHUU MYHHUIIMIAIBHON yCIyrH, a TaKkKe A MPEAOCTaBICHUS WHOU
uHbOopMaIuu, HEOOXOAUMOM IJISl OMYyYEHUSI MyHULIUTIATbHON YCIYTH;

B) IPOrpaMMHO-AIIapaTHBI  KOMIUIEKC, O0OeCHeuynBarOlMil  JIOCTYM
3asBUTENe K EIWHOMY TOpTanmy TOCYAapCTBEHHBIX W MYHUIIUIAIBHBIX YCIyT
(pyHKITHIT), pETHOHATHPHOMY MOPTATY TOCYAAPCTBEHHBIX U MYHUIIUITAIHBIX YCIYT
(pyHKIMit), a Takke K WHPOPMAIMHA O TOCYAAPCTBEHHBIX M MYHUITUTIATBHBIX
yciyrax, npegocrasisieMbix B MOLI;

I) T[UIATeXHBIM TepMHHAI (TEPMUHAN JJisi DSJEKTPOHHOW  OIUJIaThl),
MPEICTABIIAIONIHIMA cobom IPOrpaMMHO-aIIaPATHBIN KOMILJIEKC,
GYHKUMOHUPYIOIIMM B aBTOMAaTUYECKOM pPEXKUME U MpeAHa3HAYEHHBIA s
oOecrieueHus MpueMa IaTexed OoT (U3MYECKUX JIMI[ MPU OKA3aHWUU ILJIATHBIX
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT;

1) CTYJIbsl, KpeCeJbHbIE CeKIIMU, CKaMbK (OaHKETKH) M CTOJIbI (CTOWKH) JJIs
odopMIIeHUST TOKYMEHTOB C pa3MenieHneM Ha HuX (Hopm (0JIaHKOB) JOKYMEHTOB,
HEOOXOUMBIX IJIsl TOJTYUYEHUS] MyHULIMIIANBHON YCIYTH;

€) AMEKTPOHHYIO CUCTEMY YIPABIECHUS OUEPEIbI0, TPEIHAZHAYCHHYIO IS :

pPETUCTpALINU 3asIBUTENISI B OUEPEIH;

yuera 3asBUTENCd B Ouepend, YMNPaBICHUS OTAEIbHBIMU OYepelsiMU B
3aBHCHUMOCTH OT BH/IOB yCIIYT;

OTOOpaXKEHUSI CTaTyca Ouepeu;

aBTOMATUYECKOTO  TIEpeHanpaBlIieHUsl  3asBUTENsE B ouepedb  Ha
00ciTyKuBaHue K clieaytomeMy paboTHuky M®II;

dhopmupoBaHus 0T4eTOB O moceriaeMoctd MO®ILI, konuuecTBe 3asiBUTENEH,
ouepessix, CpeTHEM BpPEMEHH OXKUJaHUs (0OCIIyKMBaHHA) U O 3arpy>KEHHOCTU
pabOTHUKOB.

[Tnomans cekropa HGOPMHUPOBAHUS U OKUIAAHUS ONPEEIAETCS U3 pacyeTa
He MeHee 10 KBaApaTHBIX METPOB HA OJTHO OKHO.

B cextope mpuema 3asBuTENEH NMpeaycMaTpUBaeTCS HE MEHEE OJJHOTO OKHA
Ha KaXIbIe 5 THICSY JKUTEJEH, MPOKUBAIOIINX B MYHUIIMTIATHLHOM 00pa30BaHUH, B
KOTOpOoM pacnoJiiaraercas MOLI.

Cektop mpuema 3asBUTENEH, OOOPYAOBAaHHBIM OKHaMU Jid TpHEMa U
BbIIaYU  JIOKYMEHTOB, oQopmisiercs UHPOPMALIMOHHBIMU TaOJIMYKaMH  C
yKa3aHUEM HoMepa OKHa, (aMuiuu, HMEHHM, OT4YecTBa (MpU HAIUYUHU) U
JOJKHOCTH paboTHrKa M®LI, ocyliecTBIsIIOIEro NprueM U Bbl1ayy TOKYMEHTOB.

Pabouee wmecto pabotHuka MO®PI[ ob6opyayercss TepcoOHaIbHBIM
KOMITBIOTEPOM C BO3MOXXHOCTBIO JOCTyNa K HEOOXOJUMBIM HH(OPMAIMOHHBIM
cucTeMaM, NevyaTarouuM U CKaHUPYIOIIUM YCTPOMCTBAMHU.

3nanue (nomemenne) M®I[ obopyayercss MHPOPMAITMOHHON TaOIUYKON
(BBIBECKOI1), coaepikaiei moiaHoe HaumeHoBanre M®DII, a Takke nndopmaimio o



pexXuMe ero padoThl.

Bxon B 3ganue (momemieHue) M®I[ u BbIxoa U3 HEro o0OpPYAYHOTCS
COOTBETCTBYIOIIMMU yKa3aTeasiMH c ABTOHOMHBIMH UCTOYHUKAMU
Oecriepe0OItHOrO MUTAHUS, a TaKXKe JECTHUIIAMHU C TIOPYYHSIMHU M MaHAyCaMu ISt
nepeaABMKEHUS JETCKUX U MHBAIHUJIHBIX KOJIICOK B COOTBETCTBUU C TPEOOBAaHUSIMU
denepanbHOTO 3akoHa "TEeXHUYECKHM periaMeHT O O€30MacHOCTH 3/IaHWM U
COOpYyKEeHU".

[Tomemenuss MO®I], npemHasHaueHHble i1 PaOOTHI C 3asIBUTEIISIMH,
PacCIoIararoTCsl Ha HIKHUX 3TAXax 3aHUsS U UMEIOT OTAEIbHBIA BX0oaA. B cioydae
pacnosioxxeaust M®I[ Ha BTOpOM dTake W BBIIIE 3AaHUE OCHANIACTCS JUGPTOM,
ACKAJIaTOPOM WJIA MHBIMH aBTOMATUYECKMMH MOABEMHBIMU YCTPOMCTBAMH, B TOM
YHUCIIE 111 HTHBAJIUJIOB.

B M®II opranusyercs OeCruiaTHbIA TyajeT JJis MOCETUTENIEH, B TOM YUCIE
TyaJeT, IPeIHA3HAYCHHbBIN [ UHBAJIMJIOB.

Ha teppuropuun, mnpuneratomeidr k MOPII, pacnonaraercs OecruiaTHas
NapKoOBKa JUIsi aBTOMOOMJIBHOTO TpAHCIOPTa TIOCETUTENed, B TOM YHCIE
npeaycMaTpuBaroniasi MecTa JUisl CIEHHAIbHBIX aBTOTPAHCHOPTHBIX CPEACTB
WHBAJIHJIOB.

I[Tomemennss M®DI[ B COOTBETCTBMH € 3aKOHOAATEILCTBOM Poccuiickoun
®denepauuyd  JAOKHBI  OTBEYATh  TPEOOBAHMSAM  MOXKAPHOW,  CaHUTAPHO-
AMHUIEMUOJIOTHYECKON O€30MacHOCTH, a TakkKe OJDKHBI OBITh 00O0pYIOBaHbBI
CpPEICTBAMH MOKAPOTYLICHUS M OMOBEIICHUA O BO3HWKHOBEHUH YPE3BBIYAWHOU
CUTyalluW, CHUCTEMOM KOHJIMIMOHHUPOBAHUS BO3/lyXa, HWHBIMH CpEJICTBAMH,
obecreunBarOMMU 0€30MacHOCTh U KOM(OPTHOE MPEeObIBAHUE 3aIBUTEIICH.

2.15.1. OpraHuzanuuy, y4acTBYIOIIME B MPEAOCTABICHUU MYHUIIUMAIBHOU
YCIIYTH, TOJDKHBI OTBEYATh CIACAYIOMUM TPEOOBAHUSIM:

a) HaJIMYMe 3alIUIIEHHBIX KAaHAJIOB CBS3U, COOTBETCTBYIOIIUX TPEOOBaHUAM
3akoHoaaTenbcTBa Poccuiickoit denepanmu B cdepe 3ammThl uHDOpPMAIINH,
obecrneunBaroMX PyHKIIMOHUPOBAHKE HHDOPMAIITMOHHBIX CUCTEM;

0) Hamumuue  UHPPACTPYKTYphl,  oOOecreuuBaromed  JOCTyll K
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOMN ceTn «IHTepHeTY;

B) HAJIMUKE HE MEHEEe OJTHOTO OKHA JUIsl MPUeMa U BbIJa4M IOKYMEHTOB.

Pabouee MecTo pabOTHHMKA OpraHU3allMy, YYaCTBYIOUIEH B MPEIOCTABICHUU
MYHUITUTIATPHOW ~ YCIYTH, OOOpYAyeTCsS TEepPCOHATBHBIM KOMITBIOTEPOM  C
BO3MOXKHOCTBIO JIOCTyNa K HEOOXOAUMBIM HWH(GOPMAIIMOHHBIM — CHCTEMaM,
MEYATAIOLINM U CKAHUPYIOUIUM YCTPOKWCTBAMM.

OOcnyxnBaHue  3asBUTENEl B  OpraHu3alud,  YYacTBYIOLIEH B
MPEIOCTABJIEHUH MYHUIUNAIbHOW YCIYTH, OCYIIECTBISIETCS B COOTBETCTBUU CO
CIEAYIOUIMMU TPEOOBAHUSIMU:

a) MpUeM 3asBUTENIe OCYILECTBIAECTCS HE MeHee 3 JIHeW B HeAeN0 U He
MeHee 6 4acoB B JICHb;

0) MakCUMAaJIbHBIM CPOK OXKHMJIaHUS B OYEPENU - 15 MUHYT;

VYcaoBuss koM(OPTHOCTU TpUEMa 3asiBUTENEH JIOMKHBI COOTBETCTBOBATH
CJIeIYIOLIUM TPEOOBAHUSIM:

a) Hajmuuue WHOOPMAIMOHHBIX CTEHJIOB, COAEpKAlIUX AaKTyalbHYI U
MCYEPIBIBAIONIYI0 HH(POPMAIIKIO, HEOOXOAUMYIO JIJISl TIOJIYYeHHsS] HEOOXOUMBIX U



00s3aTENBHBIX YCIYT, B TOM YHUCJIE:

nepedyeHb HeOOXOAUMBIX U 00SI3aTENbHBIX YCIYT, MPEJOCTABICHUE KOTOPHIX
OpraHU30BaHO;

CPOKH MPEOCTaBICHUS HEOOXOIUMBIX U 00513aTE€NbHBIX YCIIYT;

pa3Mepbl  IJIaTeXeW, YIJIauyMBaeMbIX 3asBUTEIEM IMpPU  [OJIYYEHUU
HEOOXOJMMBIX U 0053aTeNIbHBIX YCIYT, MOPSAJOK UX YIUIAThI;

UH(GOPMAIUIO O JOMOJHUTENBHBIX (COMYTCTBYIOLIUX) YCIyrax, pa3Mepax u
NOPSIJIKE X OIUIATHI;

MOPSIIOK  0OKalmoBaHUsT JACUCTBUN (O€3MeWCTBHsI), a TaKXKe perieHUi
paOOTHUKOB OpraHu3allid, MPEJOCTABISAIONICH HEOOXOAWMble U 00sA3aTEeNbHBIC
YCIIyTH;

uHPOpMALIMI0O O TPETYCMOTPEHHON 3aKOHOAATENbCTBOM Poccuiickoi
denepani  OTBETCTBEHHOCTH pPaOOTHUKOB OpraHM3alfil, MPeAoCTaBISIONINX
HEoOXoAMMble M OO0s3aTelibHble YCIYyIM, 32 HapylleHHe MOopsaKa HX
MPEeI0CTaBICHUS;

pexuM paboOTbl W ajapeca HHBIX OpraHU3alMi, MPeIOCTaBISIOMINX
HEOOXOAMMbIE U 0053aTeNbHbIE YCIYTH, HAXOASIIUXCS HA TEPPUTOPUU CYOBEKTa
Poccuiickon denepanumy;

UHYI0 HMHPOpMAILMIO, HEOOXOJUMYIO I TMOJy4eHHUS HEOOXOIUMON H
00s13aTeNBHON YCITYTH;

0) HamuuMe MNPOrpaMMHO-ANNApaTHOTO KOMIUIEKCa, OOECIeYnBaIOIIEro
JOCTyNl 3asBUTENIeld K EnuHOMYy moprany rocylapCTBEHHBIX M MYHULIMITAIBHBIX
yeayr  (pynkuwmii), peruoHanpHOM uH(popMauuoHHOW cucteme «llopran
TOCY/IapCTBEHHBIX MU MYHHUIMIAIBHBIX YCIyr ((QyHKIUN) AMypckoil oOmactwy», a
Takke K ”HGOPMAIIUU O TOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX yCIyTaX;

B) HaJM4YKE IUIATEKHOr0 TEPMUHAJIA (TEpMHUHAJIA JUISl SJIEKTPOHHOM OILIaThl),
MPEACTABIISIIOIIETO coboi IPOrpaMMHO-aIapaTHBIN KOMILJIEKC,
GYHKUMOHUPYIOIIMM B aBTOMAaTUYECKOM pPEXKUME U TpeAHa3HAYEHHBIA st
obOecrieueHus mpueMa IaTexed OT (U3MYECKUX JIMI[ MPU OKA3aHWUU ILJIATHBIX
HEOOXOAMMBIX U 0053aTeNIbHbBIX YCIIYT;

I') HaJIM4Me CTYyJbeB, CKaMmeill (O0aHKETOK) M CTOJIOB il OdOpMIICHUS
JIOKYMEHTOB C pa3MelleHueM Ha HuX ¢opm (0JI1aHKOB) JOKYMEHTOB, HEOOXOUMBIX
JUTSI TIOJTyY€HUSI HEOOXOIUMBIX U 003aTENbHBIX YCIYT;

1) odopmiieHHe CeKTopa MpueMa 3asBUTENEed C OKHAaMH Uil MpueMa u
BbIIaYH JJOKYMEHTOB HH()OPMAIIMOHHBIMU TAOJIMYKAMU C YKa3aHUEM HOMEpa OKHa,
damunuu, uWMeHH, oT4yecTBa (NMPU HAJIMYMK) U JODKHOCTH pabOTHHKA
OpraHu3alMH, OCYILECTBIIONIEr0 NPUEM U BbIIAYy JOKYMEHTOB.

[Tomemenuss  opraHu3anuu, MNPEAOCTABIAIONIEH  HEOOXOAWMBIE |
00s13aTeNbHBIE YCIYTH, JOJKHBI OTBEYaTh TPEOOBAHUSAM MOKApHOW, CAaHUTAPHO-
AMUAEMHUOJIOTUUECKOW O€30MacHOCTH, a TaKXke JOJDKHBI ObITb 00OpYAOBaHbBI
CpelCcTBaMH TMOXAPOTYIICHHUS] U OMOBEIICHHUS] O BO3HUKHOBEHHMM YpE3BbIYAMHON
CUTYaIlH, UHBIMHU CpEJICTBaMH, 00E€CIeUnBaOIIMMHU 0€30MaCHOCTh U KOM(MOPTHOE
npeObIBaHNE 3asBUTETIEH.



IToxka3aTenn JOCTYIIHOCTH U Ka4e€CTBA MYHUIHIIAJIBbHBIX YCJIYI'

2.16. Ilokazarenu 1OCTYMHOCTH U Ka4e€CTBA MYHULIMITAJIbHBIX YCITYT:

1) moctynHocTh MHGOPMAIMK O TMOPSAKE U CTaHAAPTE MPEAOCTABICHUS
MYHUIIMNIATBHOM yciyrd, 00 oOpa3nax opopMiieHUs: TOKYMEHTOB, HEOOXOIMMBIX
JUISL  TPENOCTaBJICHUS ~ MYHUIMINAIBHOM  YCIyrd,  pa3MEIIEHHbIX  Ha
WH(POPMAITMOHHBIX CTEHJax, Ha oduimaibHOM HHGOpManuMoHHOM caiite M®II,
MKY KOJM r benoropck, Ha caiiTe perHoHaIbHOW MH()OPMALIMOHHOW CUCTEMBI
«[lopran rocynapCTBEHHBIX U MYHHIMMNAIBHBIX yCIyr ((pyHkumii) AmMypckoi
obmactu», B (QeaepambHON TOCYIapCTBEHHOW WHOOPMAIMOHHONW CHCTEME
«EnuHbIi IOpTan rocy1apCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT (hyHKIMA)» (1anee
— [lopTan);

2) noctynHOCTh UHGOPMUPOBAHUS 3asiBUTENEH B (hOpMe MHIUBUAYATHHOTO
(YCTHOrO WJIM THMCBMEHHOTO) HWHGOPMUPOBaHUS; MNyOJUYHOTO (YCTHOTO WIIU
MMCbMEHHOI0) UH(OOPMUPOBAHUS O TIOPSAJKE, CTAaHAAPTE, CPOKAX MPEIOCTABICHUS
MYHUIUTIATBHON YCIYTH;

3) cobitoieHre CPOKOB UCTIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYD;

4) coOxtofeHue BpEMEHU OXKHUIAHUS B OuepeAr NpH TMoJaye 3ampoca o
NPEIOCTABIICHUM MYHMIIMNAIBHOW YCIyTM W TPH TOJIYYEHUH pe3yJbTaTa
MPEI0CTABIEHUSI MyHUIIUTIAILHON YCITYTH;

5) coOmoaenne rtpaduka pabOTHl € 3aABUTEISAMH 10 TPEIOCTABICHHUIO
MYHUITUTIATBHOW YCITYTH;

6) oIS 3asIBUTEINEH, MOJYUYHUBIINX MYHULUIIATBHYIO YCIYTY B 3JIEKTPOHHOM
BUJIE;

7) KOJIMUYECTBO B3aMMOJCUCTBUN 3asiBUTENS C JOJHKHOCTHBIMU JIMIIAMH TIPU
MPEIOCTABICHUN MYHUITUTIATLHOM YCIIYTH U X MPOIOJDKUTEITLHOCTD;

8) BO3MOXHOCTH TIOJlydeHHs HWHGOpPMAIMM O XOA€ NPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIyTrd, B TOM YHUCJE C HCIOJIb30BAaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

9) BO3MOKHOCTh NOJIy4eHUS MYHUIUTIATBHOM yCIIyTH B
MHOTO(QYHKIIMOHAJIbLHOM ~ I[EHTPE  MPEJOCTABJICHHUS  TOCYJApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

HHble TpeOOBaHNS, B TOM YHCJIe YYUTHIBAKOIIHNE 0COOCHHOCTH
NpeaoCcTaABJIeHU MYHMIMIIAJBHON YCJIYId B MHOTO()YHKIIMOHAJIBHBIX
LHEeHTPaxX NpeJIoCTABJICHHUA rOCYAaPCTBEHHBIX 1 MYHUIIUNIAJIbHBIX YCJIYT U
0CO0EHHOCTH NMPEAOCTABJICHIS MYHUIUNIAJIBbHON YCJIYTH B 3JIEKTPOHHOM

dopme

2.17. IlpenocrapieHne MyHULUNATBHON YCIYTH MOXKET ObITh OPraHU30BAHO
MKY KOIM r benoropck yepe3 M®I[ 1o npuHUMIY «OJAHOTO OKHa», B
COOTBETCTBUM €  KOTOPBIM  MPENOCTaBICHUE  MYHUIUNAIBHOM  yCIyru
OCYIIECTBIISIETCA nociie OJIHOKPATHOTO oOparnieHus 3asIBUTENIS C
COOTBETCTBYIOIINM 3ampocom, a B3aMMO/JICCTBHE C opraHamu,
MPEI0CTABIISIOIIUMHU rocyapCTBEHHbIE YCIIyTH, WIH opraHamu,
MPEIOCTABISAIONIMMY  MYHUIIMNAIbHBIE YCIyTH, ocyuiecTBiasiercss MOL[ 6e3



y4acTHsl 3asBUTEJIS.

2.18. IIpu yyactun MOI] npenocTaBieHu MyHUIMOAILHOU yeiayru, MOL]
OCYIIECTBJISIOT CIIEIYIOINE AIMUHUCTPATUBHBIE POLIETYPHI:

1) nmpueM u paccMOTpEeHHE 3ampoCOB 3asiBUTENEH O MPEJOCTABICHUU
MYHULIUNAIBHOUN YCITyTH;

2) uHopmMupoBaHME  3asBUTENEH O  TOPSJAKE  MPEJOCTABJICHHUS
MyHULIMIIAIBHOU yciyrk B MODIL, 0 Xome BBINOJHEHUS 3alpoOCOB O
NpPEJOCTaBIECHUA MYHHUIIUMIIAIBHON YCIYTHM, a TakKKe MO0 HHBIM BOIPOCAM,
CBA3aHHBIM C PEJOCTABICHUEM MYHHUIIMIAIBHON YCIIyTH;

3) B3auMOJIEMCTBUE C rOCYJapCTBEHHBIMU OpraHaMu M OpraHaMH MECTHOTO
CaMOYTIPAaBJIEHHUS 110 BOIPOCaM MPEAOCTABICHHUS] MyHULIMIIAIIBHON YCIIYTH, & TAKKE
C OpraHu3alusiMH, y4acTBYIOUIMMH B MIPEAOCTABICHUN MYHUIIUIIATLHON YCIyTH, B
TOM YHCJIE€ TOCPEACTBOM HANpaBJIEHUS MEXBEJOMCTBEHHOIO 3ampoca ¢
UCIIOJIb30BAaHUEM HMH(POPMALIMOHHO-TEXHOJIOTMYECKOM ¥  KOMMYHHUKAIMOHHOU
UH(PACTPYKTYPHI;

4) BblAauy 3asgBUTENSIM JIOKYMEHTOB OpraHa, MpeAoCTaBIISIOIIETO
MYHULHMNAIbHYKO YCIYry, IO pe3yJbTaTaMm IPEAOCTABICHUS MYHULUIAIBHON
YCIIYTH.

2.19. MO®II yyacTByeT B NpPEIOCTABICHUM MYHUIUMINAIBHON YCIYyTH B
NOpPSAKE, MNPEAYCMOTPEHHOM pa3leiaoM 3 HACTOSIIETO aJMHUHHCTPATUBHOIO
perjiaMeHTa Uil OCYILECTBJIEHHS  COOTBETCTBYIOUIMX  aJIMHUHHUCTPATUBHBIX
IpoLETYP.

2.20. IlpenocraBiieHre MYHUIIMNAIBHOW YCIYTM MOKET OCYIIECTBIISTHCS B
aneKTpoHHOM dopme uepes [lopran, ¢ UCHOIB30BaHUEM DJIEKTPOHHOMN MOAMKUCH U
YHUBEPCAIBHOU 3JIEKTPOHHOU KapThI.

2.21. IlepedyeHb KIACCOB CPEIACTB DSJIEKTPOHHOM IOANKMCH, KOTOPBIE
JOMYCKAIOTCd K  HUCIOJIb30BAaHUIO MpU  OOpallleHud 3a  MOJyYEeHUEM
MYHULIMNAIbHOM  YCIYTrW, OKa3blBAEMOW C  NPUMEHEHHEM  YCHUJICHHOU
KBAIM(PUIIUPOBAHHOW HJIEKTPOHHOM TOJIMUCH, ONPENEIseTCss Ha OCHOBAaHUU
YTBEPKJIa€MON  yIMOJTHOMOYEHHBIM  (efiepalibHbIM OpPraHOM HCIOJHUTEIbHOU
BJIacTU Mo coriacoBanuio ¢ denepanpHoi cimyx0Ooi Oe3omacHocTu Poccuiickoi
denepauuu MoAeNd yrpo3 Oe3onacHOCTH HHGoOpMalMu B HHGOPMAILIMOHHON
CHUCTEME, WHCMOJb3yeMOM B IEsIX mpuemMa oOpallleHud 3a MOJdyYeHUEM
MYHULUNAIBHON YCIYTH U (WJIH) NPEJOCTABICHUS TAKON YCIYTH.

2.22. TpeOoBaHUs K 3JEKTPOHHBIM JOKYMEHTAM M 3JIEKTPOHHBIM KOIHSIM
JOKYMEHTOB, peocTaBisieMblM uepes3 [loprait:

1) pa3smep onHoro (aiina, npegocrasisiemoro yepes [lopran, comeprkaiiero
AIIEKTPOHHBIA JOKYMEHT WJIM JJIEKTPOHHYIO KOIHIO JOKYMEHTA, HE JOJIKEH
npesbiath 10 M6;

2) wuepe3 Ilopranm pomyckaercs NpenocTaBisATh (Galibl CIEIYIOUIUX
dopmaton: docx, doc, rtf, txt, pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif,
tiff, odf. Ilpenocrarnenue daitor, umeronux GopmMaThl OTIIMYHBIX OT YKa3aHHBIX,
HE JOIIyCKaeTcs;

3) nokymeHThl B gopmare Adobe PDF nomkHbI OBITH OTCKaHMPOBAaHBI B
yepHo-OeoM b0 cepoM 1BeTe, OOECIEeUMBAIOIIEM COXPAHEHHE BCEX
ayTeHTUYHBIX MMPU3HAKOB MOJJIMHHOCTH (KauecTBO - He MeHee 200 Touek Ha oM,



a UIMEHHO: TpauecKoi MOAMKCH JUIa, IeYaTH, YIJIOBOTO ITaMmna Oj1aHka (eciu
MPUEMIIEMO), & TAKKE PEKBU3UTOB IOKYMEHTA;

4) KaxIblil OTAENbHBINA TOKYMEHT JOJKEH ObITh OTCKAHUPOBAH U 3arpy>KeH
B CHCTEMY MOJa4yM JOKYMEHTOB B BHJE OTAeibHOro ¢aina. KonuuectBo daitnos
JIOJDKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB, IIPEJICTaBISIEMbIX uepe3
[lopran, a HaumeHoBaHWE (DANIOB [TOJDKHO TMO3BOJSATh MJIEHTUPUIIMPOBATH
JIOKYMEHT U KOJIMYECTBO CTPAHMUIL B IOKYMEHTE;

5) daitnbl, mpemoctaBisiembie 4epe3 [lopTan, He MOMKHBI COAEPKAThH
BUPYCOB U BPEJIOHOCHBIX MPOrPamMM.

3. CocraB, mocj1e10BaTEJIbHOCTb U CPOKH BHINOJIHEHUS
aMUHUCTPATUBHBLIX MPOLEAYP, TPEOOBAHUS K UX BbITIOJHEHUIO

3.1. [TIlpenocraBieHue MyHUIMNAIBLHONW YCIyrd BKJIHOYaeT B cels
CIEIYIONINE aIMUHUCTPATUBHBIEC MPOLIEAYPHI:

npueM U peructpanus B MO®PI[ g0KymMeHTOB, HEOOXOAUMBIX JIJIst
MpeoCTaBIeHNUsS TYTEBKM B Jareps C JHEBHBIM TIIpeObIBaHUWEM JeTel U
3aropoJIHbIE Jlareps;

npunstue MKY KOJIM r benoropck peuieHus O NPEIOCTABICHUM WIIU
peteHust 00 0TKa3e B MPEIOCTABICHUH YCIYTH;

YBEJIOMJICHHE 3aBUTENS O MPUHSITOM PEIICHUHU.

OcHoBaHueM 1Ji Hayaia MpeJoCTaBICHNUS MyHUIIUIAIBHON YCIYTH CITYKUT
MOCTYMNUBIILIEE 3asIBJICHUE O MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIIYTH.

biok-cxema mnpenocraBieHUuss MYHULMOAIBHOM YCIyTM TpPHUBEJAEHA B
[Ipunoxxenuu 3 Kk aAIMUHUCTPATUBHOMY PETIIAMEHTY.

IIpuem 1 paccMoTpeHMe 3asIBJICHUN O MPEAOCTABICHUH
MYHHUIHMIIAJIbHON YCIYTH

3.2.0cHoBaHuEM MJi1 Hayajia MCIOJHEHHsS] aJMUHUCTPATUBHON MPOUEHAYPHI
aBigeTcss oOpaieHue 3asButenss B M®OL[ c 3asBieHneM O MNpegOCTaBICHUU
MYHUIUNIATBHOU YCIIYyTH.

OO6parieHue MOXKET OCYIIECTBIIATHCS 3asBUTEIEM JTUYHO (B 04HOM hopme) u
3a049HOM (popMe TyTeM MOauH 3asSBIICHUS U UHBIX IOKYMEHTOB.

Ouynast ¢opma mogayM JOKYMEHTOB — T[IOJa4ya 3asBJICHUS W WHBIX
JIOKYMEHTOB TIPH JIMYHOM TIPHEME B MOPSAKE 00IIel o4eped B MPUEMHBIC YaChI
WIM 7O TpeaBaputTenbHON 3amucu. [lpm ounHoit dopme mogaunm JOKYMEHTOB
3asBUTEh TOJACT 3asBJIEHWEC W JIOKYMEHTBHI, YyKa3aHHbIe B TMyHKTEe 2.7
aIMUHUCTPATUBHOTO pErJIaMeHTa, B OyMa)XHOM BHJZIE, TO €CTh JOKYMEHTHI
YCTaHOBJIIEHHOU (hOpMBI, CHOPMUPOBAHHBIE HA OYMaKHOM HOCHUTEJIE.

3aoynass ¢opma MOJaYM JOKYMEHTOB — HAlpaBJICHUE 3asBICHUS O
MPEIOCTABICHUN MYHHUIIMIIAIBHONW YCIYTM M HMHBIX JOKYMEHTOB IO TMOYTE, Yepes
CalT TrocynapCcTBeHHON uWHOOpPMaNMOHHOW cucTeMbl «EnuHbBIE  mIOpTan
rOCyAapCTBEHHBIX W MYHUIMMAIBHBIX YCIyr ((QyHKIui)», calT pernoHanbHOU
uHpopmalmoHHou cuctembl «llopTan rocy1apcTBEHHBIX U MyHUIIMTAIBHBIX YCIYT
(bynkuuit) Amypckoil obnactu» (manee takxke — [lopTan) win B GpakcUMUILHOM



COOOILIEHUH.

[Ipu 3ao04HOil QopMe mMomauu TOKYMEHTOB 3asiBUTEIb MOXKET HAMNPABHUThH
3asBJICHUE M JOKYMEHTHI, YKa3aHHble B TNIyHKTe 2.7 aIMHHUCTPATUBHOIO
periiaMeHTta, B OyMa)XHOM BHJE, B BHJE KONUN JOKYMEHTOB Ha OyMa)XKHOM
HOCHTEJIE, 3JIEKTPOHHOM BHjI€ (TO €CTh MOCPEACTBOM HAIMPABICHUS AJIEKTPOHHOTO
JIOKyMEHTa, TMOJMUCAHHOTO AJIEKTPOHHON TOJNIMHUCHIO), a Takke B OyMa)HO-
AIEKTPOHHOM BHJIE.

HanpaBnenue 3asBieHHs] M JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7
aAMUHUCTPATUBHOTO pErjaMeHTa, B OyMa)KHOM BHJI€ OCYLIECTBISETCS MO MOYTE,
3aKa3HBIM MTUCEMOM, a TaKXe B (DaKCUMUIHBHOM COOOIIIEHUHU.

[Ipy HanmpaBieHuUM MakeTa JOKYMEHTOB IO TIOYTE, JHEM TOJyYEHUS
3as1BJICHUSA SIBJIIETCA J€Hb NOTy4YeHus nucbma B MOLI.

HanpaBnenue 3asBieHHs] M JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7
aJIMUHUCTPATUBHOTO pErJIaMEHTa, B JJEKTPOHHOM BHJI€ W (WJIM) KONUH 3THUX
JOKYMEHTOB B OYMa)KHO-3JIEGKTPOHHOM BHJI€ OCYIIECTBIISIETCS IOCPEACTBOM
OTMPABIICHUS] YKA3aHHBIX JOKYMEHTOB B JJICKTPOHHOM BHUAE W (WJU) KONUN
JIOKYMEHTOB B OYMaKHO-3JIEKTPOHHOM BHJI€ Yuepe3 JuuHbIi kabunet [loprana.

OOpaiieHre 3asBUTENEH 3a MPEAOCTABICHUEM MYHUIMIAIBLHON YCIYTH C
UCIIOJIb30BAaHUEM YHUBEpCaIbHOUW 35eKTpoHHON KapThl (YIK) ocyiectsisiercs
yepe3 llopram u mocpeacTBOM — ammapaTHO-NMPOTPAMMHBIX  KOMIUIEKCOB  —
HuTepHeT-knockoB. MaeHTudukamms 3asBUTENs] 00ECIEeYNBACTCS AJICKTPOHHBIM
UJCHTU(UKAITMOHHBIM TIPUJIOKEHUEM C HCIOJIh30BAHUEM COOTBETCTBYIOIIETO
CepBUCa €ANHON CUCTEMbI MACHTH(PUKAINA U ayTCHTU(DUKAIIIH.

[Ipu HampaBiieHHH MakeTa JOKYMEHTOB 4epe3 [lopTan B 37€KTPOHHOM BHU/IE
¥ (WIM) KONUH JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BHUJE, THEM IMOJIYYEHUS
3asIBJICHUSI SIBJISIETCS IEHb peructpaiuu 3aasieHus Ha [loprane.

DNeKTpOHHOE COOOIIeHHE, OTIPaBIIEHHOE Yepe3 JInyHbIi kaOunet [loprana,
UACHTU(ULIHPYET 3asBUTENS U SBJISETCS MOATBEPIKICHUEM BBIPAXKEHUSI UM CBOEH
BOJIU.

[IpoBepka MOMIMHHOCTA JE€UCTBUTEIBHOCTH YCHIIEHHOW 3JIEKTPOHHOU
MOANMUCH, KOTOPOM TMOJNHUCAHbl JOKYMEHTHI, IPEJICTABICHHBIE 3asBUTEIIEM,
ocymectBisierca crnenquantuctom MO®IL[ ¢ ucrnonab30BaHUEM COOTBETCTBYIOLIETO
CepBUCAa E€IUHOM CHUCTEMbl HJICHTUPUKAUUA U ayTEHTU(UKAUU B MOPSIKE,
YCTAaHOBIIEHHOM MHUHHCTEPCTBOM CBSA3M M MACCOBBIX KOMMYHMKanuiu Poccuiickon
Oenepanuu.

B nensx npenocraBieHus MyHUIIUIAIBHON YCIYTH B 3JIEKTPOHHOM (opMme ¢
ucnosib3oBanuem  lloprana  ocHOBaHumeM  JUIsI  Hayajga  MPEIOCTABIICHUS
MYHULIMNATBHON YCIYTH SIBJIIETCS HAINPaBIICHHUE 3asBUTEIEM C HCIOJIb30BaHUEM
[TopTana cBeeHH U3 TOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctaTtbu 7 denepaibHOro
3akoHa ot 27.07.2010 Ne210-d3 «OO06 opra"Huzanuu MPeaOCTaBICHUS
rOCyJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT».

HanpaBnenue  komuii  JHOKYMEHTOB, VKa3aHHbIX B  OyHKTe 2.7
aJIMUHUCTPATUBHOTO perjiaMeHTa, B OyMa)XHO-3JIEKTPOHHOM BHJI€ MOXET ObITh
OCYIIECTBJIEHA MOCPEACTBOM OTIpaBieHUs (PaKCUMHIIBHOTO cooOuieHusi. B atom
cily4ae, 3asBUTENb, IOCJAE OTHPaBKU (HaKCUMUIBHOTO COOOIIEHUS MOXKET
MOJIYYUTh PErUCTPaAllMOHHBIA HOMEP, TO3BOHUB Ha Tele(OHHbBI HOMep2-15-36.



[Tpu obparmennn 3asBUTENS 3a MPEAOCTABICHUEM MYHHIIMIIAIBLHONW yCIyTH,
3aBUTEINIO Pa3bsCHIETCS HHpOpMaLus:

— O HOPMATUBHBIX MPABOBBIX aKTaX, PEryJUPYIOUIMX YCIOBHUS U MOPSAIOK
NpeAOCTaBICHUS] MyHHUIIMIIAIbHOMN YCIyTH;

— 0 CpOKax MpeI0CTaBICHUS MyHUIIUIATLHON YCIIyTH;

— 0 TpeOOBaHUIX, MNPEABIBISIEMbIX K (OpME U TMEpPEUHIO TOKYMEHTOB,
HEOOXOIUMBIX JUISI TPEOCTABICHUS MyHUIIUTIAIbHON YCIYTH.

[To xenanuto 3asBuTeNs HHGOPMAIHS O TPeOOBAHUAX K (hopMe U MEPEUHIO
JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEAOCTABICHUS] MYHUIIUITAJILHON YCIYTH, TaKKe
MOXET OBITh  MpEeACTaBlieHa €My  COTPYAHHUKOM, OTBETCTBEHHBIM 32
UHPOpMHUpOBaHUE, HA OyMa)kHOM HOCHTEJE, OTHpaBjieHa (pPaKCUMUIBHOMN CBS3bIO
WM TIOCPEJCTBOM DJIEKTPOHHOT'O COOOIICHHUS.

[Ipu ounoil dopme momauum ITOKYMEHTOB, 3asBJICHHE O NPEIOCTaBICHUH
MYHUIIUIIAJIBHOW YCIYTH MOXET ObITh O(QOPMIICHO 3asBHUTENEM B XOJ€ IMpHEMa,
1160 0OpMIIEHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY JOKYMEHTOB.

B 3agBnennn (IIpunoxenue Ne 2 k HacTosdmeMy PernamenTy) yka3bpiBaroTcs
00s13aTeNbHbIE PEKBU3UTHI U CBEICHUS

[To mpocsbe oOpaTuBIIerocs: Jnuia, 3asgBICHUE MOXKET OBITh 0(GOPMIIEHO
CHEIMAIMCTOM, OTBETCTBEHHBIM 3a TPHUEM JOKYMEHTOB, C HCIIOJIb30BAHUEM
IPOTPaMMHBIX CPEACTB. B 3TOM citydae 3asBUTENb COOCTBEHHOPYYHO BIHCHIBACT B
3asBIICHHE CBOIO (DaMUJIMIO, UMSI M OTUECTBO, CTABUT JIaTy U MOATHUCE.

Crnenuanict, OTBETCTBEHHBI 3a NPHUEM JOKYMEHTOB, OCYIIECTBIISIET
CIIeYIOUIHEe JEHCTBUS B X0/1€ IpreMa 3asiBUTENIS:

— yCTaHaBJINBAET npeaMeT oOpatieHus, poBepseT JIOKYMEHT,
YAOCTOBEPSIOIINN JTUYHOCTb;

— MPOBEPSIET MOTHOMOYHUS 3asIBUTEIIS;

— MPOBEPSIET HAJMUKE BCEX JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MYHUIUIATBHONW YCIyTH, KOTOpbIE 3asBUTENb O0053aH MPEJOCTaBUThH
CaMOCTOSITEJIBHO B COOTBETCTBMM C IYHKTOM 2.7 aJIMHUHHCTPAaTUBHOTO
periaMeHTa;

— IpOBEPSET COOTBETCTBUE TPEACTABICHHBIX JIOKYMEHTOB TpeOOBaHUSM,
YIOCTOBEPSACH, UTO:

JOKYMEHTBHl B YCTAHOBJICHHBIX 3aKOHOJATEIIbCTBOM CIydasX HOTapUaabHO
yIIOCTOBEPEHBI, CKPEIICHbI NIeYaTAMU, UMEIOT HaJJIeXkKalllKe MOJIUCH CTOPOH WM
OTIpeIeNIEHHBIX 3aKOHOIaTEIbCTBOM JOKHOCTHBIX JIUIL;

TEKCThl JTOKYMEHTOB HAalMCaHbl pa300p4YMBO, HAMMEHOBAHUS IOPUAMYECKUX
a1 - 0e3 COKpAIIeHus, C YKa3aHUEeM UX MECT HaXOXKICHHS;

damuuy, UMeHa M OT4YeCcTBa (PU3MUYECKUX JIMIl, KOHTAKTHBIC Telie()OHBI,
azipeca X MECT KHUTEIbCTBA HAMCAHBI TOJHOCTHIO;

B JIOKyMEHTaxX HET MOJYHUCTOK, MPUIIMCOK, 3a4epPKHYTHIX CIIOB U HUHBIX
HEOTOBOPEHHBIX UCIPABIICHHUIA;

JTOKYMEHTBI HE UCTIOJIHEHBI KapaH IaIlloM;

JOKYMEHThl HE UMEIOT CEPBhE3HBIX IMOBPEXKJECHUHN, HAIUYUE KOTOPBHIX HE
MO3BOJIIET OJTHO3HAYHO HCTOJIKOBATh UX COJEPKAHUE,

— NPUHUMAET PELICHUE O IPUEME y 3asiBUTENIS TPEICTABICHHBIX TOKYMEHTOB;



— BBIJIAET 3asBUTEIIIO YBEIOMJIEHHE C OMUCHIO MPEJICTABIEHHBIX JOKYMEHTOB U
yKa3aHUEM JaTbl UX NPUHATHUS, NOATBEP)KIAIOIIEE NMPUHATHE TOKYMEHTOB
cornacHo IIpunoxenuto 4 Kk HacTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY,
PETUCTPUPYET MPUHSTOE 3asBJICHUE U JOKYMEHTHI;

— pU HEOOXOAMMOCTH M3rOTABIMBAET KOIWHU IPEACTABICHHBIX 3asBUTENIEM
JOKYMEHTOB, BBIMOJHIET HA HUX HAAMUCh 00 UX COOTBETCTBUU IMOJTUHHBIM
DK3EMIUIIpaM, 3aBepsieT CBOEW MOANUCHI0 C YKa3aHHeM (QaMWiud u
VMHUINAJIOB.

[Ipu ycraHoBneHuu (HAKTOB OTCYTCTBUS HEOOXOIAMMBIX JIOKYMEHTOB,
HECOOTBETCTBUSl NPEJCTABICHHBIX JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
HACTOALLEM aJMUHHCTPATUBHOM pEIVIAMEHTE, CHELUaJIUCT, OTBETCTBEHHBIN 3a
OpUEeM JOKYMEHTOB, YBEIOMJIAECT 3asdBUTENS O HAJIUMYMU NPENATCTBUN I
IPEIOCTABICHUS MYHULUINAIBHON YCIYr'H, OOBSCHSET 3asBUTENIO COACpKAHME
BBISIBJICHHBIX HEJJOCTATKOB B IIPEACTABIECHHBIX JOKYMEHTaX U IpeaaaraeT NpuHATh
MEPBI 10 UX YCTPAHEHHUIO.

[Ipu oTCYTCTBHHM y 3aABUTEIS 3aII0THEHHOTO 3asIBJICHUS UM HEMPABUILHOM
€ro 3aloJHEHUM CHEIUATNCT, OTBETCTBEHHBIN 3a MPHEM JIOKYMEHTOB, TOMOTraeT
3asIBUTEIIO 3aII0JTHUTh 3asIBJICHUE.

[Io wrToraM HWCHONHEHUS AAMUHUCTPATHBHOM MpPOUEAYpPHl MO MpPUEMY
JOKYMEHTOB CIIE€LUAINCT, OTBETCTBEHHBIA 3a MPUEM JTOKYMEHTOB, (popmupyer
KOMILJIEKT JIOKYMEHTOB (€JI0) U NEPENAET €ro CHeUUaIlCTy, OTBETCTBEHHOMY 32
MEXXBEIOMCTBEHHOE B3aUMO/JICICTBHE.

JUINTENbHOCTh OCYILECTBICHUS BCEX HEOOXOAUMBIX ACHCTBUNA HE MOMKET
npeBbIIIaTh 15 MUHYT.

Ecnu 3asBuUTENL 00paTUIICS 3a04HO, CIIELMAINCT, OTBETCTBEHHBIN 3a IIpUEM
JOKYMEHTOB:

— PETUCTPUPYET €r0 MOJ WHAUBUAYAIbHBIM MOPSAKOBBIM HOMEPOM B JIEHb
MOCTYIUICHUS JJOKYMEHTOB B HH(POPMAIIMOHHYIO CHCTEMY;

— IpOBEPSieT MPaBUIBLHOCTh OQPOPMIICHHS 3asBICHUS, NPU MOCTYIUICHUU
3asBJICHUS MO MOYTE WM B (DaKCUMHIBHOM COOOIICHHH, U MPaBUIBLHOCTD
o OpMIIEHHUS] UHBIX TOKYMEHTOB, OCTYIHUBIINX OT 3asBUTEIIS;

— IPOBEPSIET NPEACTABICHHbIE JOKYMEHThI HAa IPEIMET KOMIUIEKTHOCTH;

— OTIIPABJISIET 3asBUTEII0 YBEJOMJICHUE C ONHUCHIO NPUHATHIX JOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHATHUS, TOATBEP)KIAIONIEe MPUHATHE JTOKYMEHTOB
(0TKa3 B IPUHATUU JOKYMEHTOB).

VYBeoMJIEHUE HAIMpPaBISETCA 3asIBUTEII0 HE IMO3]HEE JHS, CICAYIOLIEro 3a
JTHEM TOCTYIUICHHUSI 3aBJIICHHUS] U JOKYMEHTOB, CHOCOOOM, KOTOPBI MCIOJIb30Ba
3asiBUTENb NPU 3a04HOM OOpallleHHH (3aKa3HbIM MHCBMOM IO TOYTE, B
AIIEKTPOHHOM COOOIIIEHUH, B (PaKCUMUIIBHOM COOOIIICHUN ).

Cpok UCHIOJHEHUS aAMUHUCTPATUBHON MPOLIETypbl COCTaBIsAET HE Oonee 15
MUHYT.

Pe3ynbraroM agIMUHUCTPAaTUBHOM HpoOLEAYypbl SIBISETCA NpUEM U
peructpanusi JOKYMEHTOB, IPEICTABICHHBIX 3asBUTENEM, JUOO YBEIOMIICHHUE
3asiBUTENII O HEOOXOAMMOCTH MNepeoQOpMIIEHHS IPENCTABICHHOIO 3asIBICHUS
(MCHpaBJICHUH WM JOYKOMIUIEKTOBAaHMM JIOKYMEHTOB) JIMOO HaIpaBJEHUE



3aSBUTENII0  YBEJOMJIEHHUS O BO3BpaTe€ MPEACTABICHHBIX JOKYMEHTOB C
MOTHUBUPOBAHHBIM OOBSICHEHUEM MPUYMH OTKA3a B PACCMOTPEHUU 3aASIBICHUS IO
CYILIECTBY.

Mpunsatue MKY KO/IM r besioropck pemeHusi 0 npeaocTaBjJieHUH yCIyru
(pe3yJabTaT yCcJayru) WM peieHus 00 0TKa3e B MPeA0CTABJIEHNH YCJIYTH
(pe3yJabTar yCcJayru)

3.3. OcHoBaHuEM JJI1 Hayaja MUCHOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI
apisiercss nepenqada B MKY KOJM r benoropck mMNOMHOro KOMILUIEKTA
JOKYMEHTOB, HEOOXOJUMBIX [UIsl TPHUHATHS peumeHus (3a HCKIIYCHHEM
JOKYMEHTOB, Haxoasmuxcs B pacnopsbkennn MKY KO/IM r Benoropck — nanHbie
nokymeHTsl MKY KO/IM r benoropck noiayyaer caMOCTOATENBHO).

Cneunamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIA 3a MPUHSITHE
pELIEHHUs] O TPENOCTABICHUM YCIYTH, TPOBEPSIET KOMIUIEKT JOKYMEHTOB Ha
OpeAMET Halu4yusl BCEX JIOKYMEHTOB, HEOOXOIUMBIX [JIsi MpPEeICTaBICHUS
MYHULMNAIBHOM  YCIAYTM M COOTBETCTBHMS  YKa3aHHBIX  JOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSIM.

I[Ipu paccMOTpeHMM KOMILUIEKTa JOKYMEHTOB I HPEAOCTABICHUS
MyHUIUMNIATBHOH yeiyrH, cnennanucT MKY KOJIM r benoropck, OTBETCTBEHHBIM
3a MPUHATHE PELICHUs] O MPEIOCTABICHUM YCIYTH, YCTAHABIMBAET COOTBETCTBUE
IOJIy4yaTenas MYHMIUIIAJBHOW  YCIYTH  KpPUTEpUAM JUIsL  IPENOCTaBJICHUSA
MyHULIMNAIBHOM yCIYIM, a TakKe HaJuyue OCHOBAHMM [JJIi OTKa3a B
NPENOCTABIEHUN MYHULHUIAJIBHON YCIYyTH, NPEIyCMOTPEHHBIX IyHKTOM 2.10
aAMUHHACTPATUBHOTO PEIVIAMEHTA.

Crneunaimer MKY KOJIM r benoropck, OTBETCTBEHHBIM 3a NPUHSTHE
pEeLIEHHs] O MPEIOCTABICHUM YCIYTH, HAIMpPABISIET OAWH JK3EMIUISIP PELICHHUS B
M®I] 17151 BBIIAYM €0 3aBUTEIIIO, & BTOPOU dK3EMILISIp nepeaaercs B apxus MKY
KO/IM r benoropck.

Cpox MCHOJIHEHUS aAMUHUCTPATUBHOM Mpolenypbl cocTaBigeT 3 paboyux
nHst co aHs nojaydeHuss B MKY KOJIM r benoropck ot 3asBUTENS TOKYMEHTOB,
00s13aHHOCTH IO MPEACTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBuTelNd, 10padounx
IHEM co paHd noiaydeHus w3 MOl nomHOro KoOMIIEKTa JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPUHATHUS peleHusI(Mpu nogade Jo0kyMeHToB uepe3 MOLI).

PesynbraToM aaMUHUCTPAaTHBHOM mpouenypsl sBisercsa npuHatue MKY
KO/IM r benoropck perienus o npuemMe JOKYMEHTOB JJisi MPUOOPETEHUS Ty TEBOK
B Jlarepsi ¢ JHEBHBIM MPEOBIBAHHEM JETEH WM peleHus o0 OTKa3e B IpUEMe
JOKYMEHTOB i MPUOOPETEeHUs IMyTeBKU B JIarepb C JHEBHBIM MpeObIBaHHEM
J€TEeH U HANPABJICHUE IIPUHATOrO PELICHMS JJIsI BBIIAYH €70 3asIBUTEIIO.

Boigaua 3asiBUTeII0 pe3yJIbTATA NMPeI0CTABIECHUA MYHUIMNIAIBHOM
yCIayru

3.4. OcHoBaHMEM Hayaja HCIOJHEHUS AIMUHUCTPATUBHON MPOLETYPHI
SBIIIETCSl TOCTYIUICHHE CIEIHAIIMCTY,0TBETCTBEHHOMY 3a BbIJady pe3yJbTara
NPEIOCTABIIEHUSI YCIYTH, PEIICHHUs O MpUeMe JOKYMEHTOB IJsi MpUOOpeTeHus



NyTEBOK B JIarepsi C JHEBHBIM NpeObIBaHHEM JETeH WM pelieHHus 00 oTKa3e B
npueMe JOKYMEHTOB JUIsi TNpUOOpPETeHMs] IyTEBKW B Jarepb € JHEBHBIM

npeObIBaHMEeM  JieTeld  (Jgajee -  JOKYMEHT, SBIISIFOUIMICS — Pe3yJIbTaToM
MPEIOCTABIICHUS YCIIYTH).

AnMUHUCTpaTUBHAS npoueaypa UCIIOJIHSETCS CIIEIUATTUCTOM,
OTBETCTBEHHBIM 3a BbIJauy pe3yJibTaTa MpeI0CTaBICHUS YCIYTH.

[Tpu NOCTYIUJIEHUU JIOKYMEHTa, SBJISIFOLIETOCS pe3ynbTaToOM

IPEIOCTABIICHUSI YCIyTU CIEHUAINCT, OTBETCTBEHHBIN 3a BbIIAYy pe3yibTara
IPEIOCTABICHUS YCIYTH,MHPOPMUPYET 3asBUTENSI O JaTe, C KOTOPOU 3asiBUTEIb
MOJKET TOJIYYUTh TOKYMEHT, SBIISIOLIUICS pe3yIbTaTOM IPEIOCTABICHUS YCIYTH.

NudopmupoBanre  3asBUTENs, OCYIIECTBIsETCS 1O  TenepoHy U
MIOCPEACTBOM OTIPABIICHUS SJIEKTPOHHOTO COOOIICHNS Ha YKA3aHHBIN 3asiBUTENIEM
aZpeC 3JIEKTPOHHOM MTOYTHI.

Ecnu 3asButens obpartuics 3a nmpenocraBienueM ycuyru yepes [lopran, To
MH(POPMHUPOBAHUE OCYLIECTBIsETCS, Takxke yepe3 [lopTai.

Bbinauy noxymeHTa, SIBISIFOILETOCS pe3yJbTaToOM IMPEIOCTaBICHUS YCIYTH,
OCYILIECTBIIIET ~ CIEUUAINCT, OTBETCTBEHHBI 3a  BblIady  pe3yJsbTara
NPEOCTaBICHUS YCIYTH, MPU JIMYHOM TPUEME 3asiBUTENSI MPH MPEIbSIBICHUU UM
JOKYMEHTa YJOCTOBEPSIOUIET0 JMYHOCTh, a MPU OOpalleHUH MpelCTaBUTEIs
TaKXKe JIOKyMEHTa, IOATBEP)KIAIOMIET0 IIOJIHOMOYUS TPEICTaBUTENS, TOA
pPOCIIUCh, KOTOpas MPOCTABIAETCA B JKypHaje pErucTpanuu, Ju00 JOKYMEHT,
SABIIAIOIIMNACSA PE3yJbTaTOM TMPEAOCTABICHUS YCIYyTH, HAIMpaBiseTCAd IO TOYTe
3aKa3HBIM MMMCbMOM C YBEIOMJIICHUEM.

CBenenust 00 yBeIOMJICHUU 3aBUTENS U MPUTIIANICHUH €T0 3a MOJyuYeHUEM
JIOKYMEHTA, SBIIAIOIIETOCS Pe3yJbTaTOM MPEAOCTABICHHS YCIyTd, CBEACHUS O
BbI1aue JTIOKYMEHTA, SBJISIOILIETOCS pe3yapTaToM IPEIOCTABIICHUS
MYHUIUIATBHON YCIIyTH, BHOCSATCS B 3JIEKTPOHHBIN KYPHAJ pErUCTpaIliy.

B ToM cnywae, ecnum 3agBuTenb oOpamalics 3a IPEJOCTaBICHUEM
MYHUIIUNATBHON yciyru uyepe3 [loprain, cnenuanict, OTBETCTBEHHBIN 3a BbLAAYY
pe3ynbTata MPEeAOCTABICHHS YCIYT'H, HamnpaBiseT uepe3 JHMYHBIA KaOuWHeT
3agButens Ha [loprane yBeqoMieHHe O MPUHITUN PELICHUS 10 €ro 3asiBICHUIO C
NPUJIOKEHUEM 3JIEKTPOHHOM KONMHM JOKYMEHTA, SBISIOUIETOCS pPE3yIbTaTOM
IPEOCTaBICHUS MyHHUIIMIIAJIbHON YCIIyTH.

CpoK HCIONHEHUs aJMHHHUCTPATUBHOM MPOIENYpbl COCTAaBISIET HE Ooiee
Tpex pabouux JTHEH.

PesynpraTroM HCHONHEHHA AJAMHHUCTPATHUBHOW MPOIENYpPHI  SBIAETCA
BbIIaya 3asBUTENIO pelIeHHs (pe3yabTaT YCIYTH) WM pelieHus 00 OTKaze
(pe3yabTaT ycayru).

4. ®opMBbI KOHTPOJIA 32 UCTIOJTHEHNEM aIMUHUCTPATUBHOIO pPerjiaMeHTa

Iopsinok ocylecTBIEHUSI TEKYIIEr0 KOHTPOJIS 32 COOTI0IeHHEM U
HCTIOJIHEHHEM T0JI0KeHUH aIMUHUCTPATHUBHOTO pPerjiaMeHTa
NpeaoCTABIEHUSI MyHUIMTIAJIbHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBbIX
aAKTOB



4.1. Tekylmuii KOHTPOJb 32 COOMIOJICHUEM U MCHOJHEHUEM JOJIKHOCTHBIMU
JULAMH  TIOJIO)KEHUM HACTOSLIEro aJIMHUHUCTPATUBHOIO PErJIAMEHTa W HMHBIX
HOPMATHUBHBIX  TPABOBBIX  aKTOB,  YCTAHABJIMBAIOIIUMX  TpeOOBaHUS K
NPEAOCTABICHUID MYHUUUIIAJIBHOW YCIYTH, OCYIIECTBISETCA IMpelceaTesieM
MKY KOJ/IM r benoropck.

Kontpons 3a gearensHocthto MKY  KOJM r benoropck 1o
MPEAOCTABIECHUIO MYHHUIIMNIATIBHON YCIYTH OCYIIECTBIISETCA 3aMeCTUTENEM | J1aBbl
10 COIMANIbHOM monuTtuke, Kypupyromum padoty MKY KOJIM r benoropck.

KOHTpoJIb 32 MCHOJHEHWEM HACTOSIIET0 aJMUHUCTPATUBHOIO pErIaMeHTa
corpyanukamu M®I] ocymectBusercs pykooauteaem MOILI.

HOpHIlOK H NePUHOAUYHOCTD OCYHIECCTBJICHUA IVIAHOBBLIX U BHCIIJIAHOBBIX
NMPOBEPOK MOJHOTHI 1 KaYeCTBa IPEA0CTABJICHUA MyHHHHHaHLHOﬁ YCIyru

4.2. IIpoBepka NOJHOTBI M KauyeCTBAa MPENOCTABICHUS MYHUIUIIAIBHOU
yCIYI'M BKJIIOYAeT B ceOsl MpPOBEJEHUE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK,
BBISIBJICHUE W YCTPAHEHUE HAPYLWICHUW NOpSAKAa M CPOKOB NPENOCTABICHUS
MYHUIIUNIATBHOM  YCIYTHM, pacCMOTpEHHE OOpalleHuil 3asBUTENIed B XOJe
MPEIOCTABICHUSI MYHUIMIIAIBLHON YCIyrd, COAEpX aluX >KajoObl Ha pEIICHUs,
nercTBus (0e31eicTBUE) NOHKHOCTHBIX JIML, OCYIIECTBISIOMINX MPEA0CTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

IIpy mpoBEepke MOryT pacCMaTpUBATBCA BCE BOIPOCHI, CBA3aHHBIE C
MPEIOCTABJIEHUEM MYHULHMNAIBHOW YCIYTH, WIM BOIPOCHI, CBSI3aHHBIE C
VICIIOJIHEHUEM OTAEIbHBIX aAMUHUCTPATUBHBIX MTPOLIEIYD.

[To pe3ynbTaTam mpoOBEPOK AOJLKHOCTHOE JIUIIO, OCYLIECTBISIONIES TEKY UM
KOHTPOJIb, JA€T YyKa3aHUA MO YCTPAHCHUIO BBISBJICHHBIX OTKJIOHEHUW U
HapylIEHUN U KOHTPOJIUPYET UX UCIIOJTHEHHUE.

OTBeTCTBEHHOCTD JOJIZKHOCTHBIX JINI

4.3. Choenuanuct, OTBETCTBEHHBIM 3a TMpPHUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTh 32 COXPAHHOCTb MPHUHATHIX JOKYMEHTOB, MOPSAOK U CPOKH HX
npuema.Cneunanuct MKY KOJIM r benoropck, OTBETCTBEHHBI 3a MPUHSTHE
pelieHrus O NPENOCTABICHUU MYHUILUMAIBHOW YCIYTHd, HECET MEePCOHAIbHYIO
OTBETCTBEHHOCTh 332 CBOEBPEMEHHOCTh M KAa4€CTBO MOJATOTOBKH JOKYMEHTOB,
SIBJISIFOIIMXCS PE3YJIbTATOM MYHUIIMIIAIbHOW YCIYTH.

TpeboBanus k mopsaAKy U (popMaM KOHTPOJIS 32 PeI0CTABJICHUEM
MYHUIIMTIAJIbHOM YCJIYTH, B TOM YHCJ€ €O CTOPOHBI FPAKIAAH, UX
00beIMHEeHUIT U OpraHu3anui

4.4. I'paxnane, IOpUIUYECKUE JUIA, UX OOBEIUHEHUS W OpraHU3alUU B
ciiyyae  BbIABJICHMS ~ (AKTOB  HapylleHHUs  TOpsAlKa  IPeaoCTaBICHUs
MYHULIMNAIBHOM YCIYTM WM HEHAIJIEkKAIEro HCHOJHEHUS HACTOSLIErO
aIMUHUCTPATUBHOTO PErjlaMeHTa, BIpaBe 00patuthes ¢ xxanodoit B MKY KOJM
r benoropck, npaBoOXpaHUTEIBHBIE U OPTraHbl TOCYJAPCTBEHHOW BJIACTH.



['paxxnane, 0puaMvecKue auLa, UX OOBEAMHEHUS U OPraHHU3alMU BIPaBE
HAIIpaBJIATh 3aMEYaHMs, PEKOMEHIALUU U MNPEJIOKEHUS MO0 ONTHUMM3ALUU HU
YIIYYIICHUIO Ka4eCTBa U JOCTYITHOCTH NPEIOCTABICHUS MyHUIIMIIAIbHON YCIIYTH.

OO111eCTBEHHBIM KOHTPOJIb 3a IMPEIOCTaBICHUEM MYHUILIMIAIBHOW YCIyTU
BKJIIOYAET B Ce€0sl OpraHM3alUil0 M IPOBEJCHUE COBMECTHBIX MEPONPUITHNA
(ceMuHapoB, MNpPOOJEMHBIX JUCKYCCUH, «TOpSUMX JIMHUNW», KOH(EpEeHLUH,
«KpYTJIBIX»  CTOJNIOB). PexkoMeHmamuum U NPEAJIOKEHUs IO BOIpPOcaM
NPEIOCTABIICHUS! MYHMIIMIIAJbHOW YCIIYTH, BBIpaOOTaHHbIE B XOJ€ MPOBEICHUS
Takux meponpusatui, yautsisarorcss MKY KOJIM r benoropck, HHBIMU OpraHamu
MECTHOTO CAMOYIPABJICHHS, OpPraHaMy HCIOJHUTEIbHOM BIAaCTH AMYpPCKOU
o0nacTv, TOJIBEJOMCTBEHHBIMH JIaHHBIM oOpraHam opranuzauusmu, MOII,
YYACTBYIOIIMMH B NPEAOCTABICHUM MYHULHNAIBHOW YCIYTH, B JaJbHEUIIEH
paboTe 1o NPeaOCTABICHUIO MyHUIIMIAIBHON YCIIYTH.

5. locyneOHbIM MOPSAA0K 005KAJT0BAHUSA PelIeHUS U AeiiCTBUSA
(0e3neiicTBUsI) OpPrana, NpeacTaBIsIONIEer0 MyHHIMIAJIBLHYIO YCJIYTY,
a TaKKe J0JKHOCTHBIX JIMI 1 MYHUIMNAJIbHBIX CJIYKAIIUX,
o0ecrneynBaIOIINX ee MPeA0CTaBIeHUe

5.1. 3asBUTENN UMEIOT IIPaBO Ha 00XKAJIOBAaHUE PELIECHUH, IPUHATBHIX B XOA€
IPENIOCTAaBICHUS MYHULMINAIBHOW  yCIyrd, JeWCTBHM uiaum  Oe3aeicTBus
noskHOCTHBIX i ML, MKY KOJIM r benoropcks nocyaeoHOM NOpsIAKE.

Kanoba wmoxker ObITh HampaBieHa 1o moute, uepe3 MODIl, ¢
UCIIOJIb30BaHNEM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHET», ¢
opuIMaTBEHOTO caiiTa OpraHa, MPEAOCTABISIONIET0 MYHUUIMIAIBHYIO YCIYTY,
€IMHOTO TMOopTajla TOCYJAapCTBEHHBIX UM  MYHUUUMNAIBHBIX  YCIyT  JHOO
PErMOHAIIBHOTO IOpTajla T'OCYAAPCTBEHHBIX W MYHUUMIAIBHBIX YCIYyI, B TOM
YUCJIE B CIEAYIOIMX CIydasax:

1) HapylieHHe cpoKa perucTpanuu 3amnpoca 3asiBUTENs O MPEIOCTABICHUU
MYHHULUIIATIBbHOW YCIYTH;

2) HapyLIEHHE CpOKa MPEAOCTaBICHNU MyHULIMIIAILHON YCIIyTH;

3) TpeboBaHuMe y 3asBUTENs JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMATHBHBIMM ITpaBOBbIMM akTamu Poccuiickoit Penepanny, HOPMaTHBHBIMU
NPaBOBBIMU aKTamMHu CyOBbekToB Poccuiickoit ®enepaiuu, MyHULUNATIBLHBIMU
IIPABOBBIMM aKTaMM JUIS IIPEIOCTABIICHUS] MyHULIUITAIBHOU YCIIYTH;

4) oTka3 B nmpueMe JOKYMEHTOB, IPENOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM IpaBOBbIMU akTamu Poccuiickon @Penepaumy, HOpMAaTUBHBIMU
IPaBOBBIMU aKTamMHu CyOBbekToB Poccuiickoit ®expepaiuu, MyHULUNAIBLHBIMU
IIPABOBBIMM AKTAMM JUIS PEIOCTABIICHUS MyHULIAITAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MNpEeAOCTaBICHUM MYHMIMIAIBHOW YCIYTH, €CIU OCHOBAaHMS
OTKa3a HE IpPeIyCMOTpeHbl (eAepalbHbIMU 3aKOHAMU U TPUHATBIMU B
COOTBETCTBUM C HUMH MHBIMM HOPMAaTUBHBIMHU IIPaBOBBIMHM akTaMu Poccuiickon
denepanuy, HOPMATUBHBIMU TPABOBBIMU aKTaMu CyOBeKTOB Poccuiickoi
denepanny, MyHUIIUNIATbHBIMY IIPABOBBIMU aKTAMH;

6) 3arpeboBaHME C 3asiBUTEIS] IpPU MPENOCTABICHUHM MYHULUIAIbHON
YyCIyI'M IIIaThl, HE IPEAYCMOTPEHHONW HOPMATUBHBIMU IIPABOBBIMH aKTaMHU



Poccuiickoii  ®enepauuy, HOPMATHBHBIMM IPABOBBIMM aKTaMH CYOBEKTOB
Poccuiickon denepanyy, MyHULANIATIBHBIMUA [IPABOBBIMU aKTaMU;

7) oOTKa3 opraHa, MOPEJOCTABISIONIEIO0 MYHHUIMIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, NPEeJOCTABISIONIET0 MYHUUMUIIAIBHYIO YCIYTy, B
UCIIPaBJICHUM JIOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
NPEIOCTABICHUS MYHUIMIIAIBHON YCIyrd JOKyMEHTax Ju0O0 HapylleHHue
YCTAHOBJIEHHOTO CPOKa TaKUX HUCIIPABICHUM.

3asBUTEIM HMMEIOT NPaBO OOpaTUThCS C KanoO0od JMYHO (YCTHO) WIIH
HAIpaBUTh ’XKajo0y B MUCBMEHHOM BHJE (Jajiee - MUCbMEHHOE oOpalleHue) Ha
OyMa)XHOM HOCUTEJIE WJIA B AJIGKTPOHHOU Qopme mo moute, depes MDII, c
WCITOJIb30BaHUEM WH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON ceTn « HTepHeT»,
opunmansHoro caiita MKY KOJM r benoropck, caiita permoHasbHOU
nHpopmarmorHou cuctemsl "[lopTan rocyapcTBEHHBIX U MYHUIIUMTAIBHBIX YCIYT
(byHKIIMIT) AMypcKoii obnactu", benepaabHOI roCyJapCTBEHHOM
uHpopmanmoHHoW  cucteMbl  "EnMHBIA  mOpTan = TOCYAApCTBEHHBIX U
MYHULIMNATBHBIX yCIyT (QyHKUmi)", a Takxke MUCbMEHHas kano0a MOXKET ObITh
NPUHSATA MPU JIMYHOM TpueMe 3asBuTeld. B ciydae nmogaun xanoObl IpU JTUYHOM
MIPUEME 3asBUTEIb MPEICTABISIET JOKYMEHT, YIOCTOBEPSIOIINI €ro JUYHOCTh B
COOTBETCTBUM C 3aKOHOHATENbCTBOM Poccuiickoii @Penepaunuu. llpu nopaue
XKano0bl B 3JIEKTPOHHOM BHJI€ JOKYMEHTBHI MOTYT OBbITh IpPEJICTaBIIECHbI B (hopMme
AIIEKTPOHHBIX IOKYMEHTOB, MOJMUCAHHBIX 3JEKTPOHHON MOANUCHIO, BUJ KOTOPO
IPEAYCMOTPEH  3aKOHOAATENbCTBOM  Poccuiickor @Penepanuu, TIpU  3TOM
JIOKYMEHT, YAOCTOBEPSIIOIINIA JTUYHOCTH 3asIBUTEISI, HE TpeOyeTcsl.

Kanoba moIeKUT PacCMOTPEHHIO JOKHOCTHBIM JIMLOM, HaJEJIEHHBIM
MOJTHOMOYHSIMH 110 PAaCCMOTPEHUIO Kayod, B TEUEHHE MATHAALATA pabouux JHEH
CO JIHS €€ PErucTpaluy, a B CIy4yae 00’KaJOBaHUS OTKa3a B IPUEME JOKYMEHTOB Y
3asBUTENS JIMOO B UCIPABICHUU JOMYIICHHBIX OMEYaTOK M OMIMOOK MJIM B Clydae
0o0’kajoBaHUsl HApYIIEHUS YCTAHOBJIEHHOTO CpPOKa TaKWX HWCIPaBIEHUH - B
TE€YEHUE MATU padoUMX JHEHN CO THS €€ perucTpaluu.

XKanoba noymkHa conepxaTh:

1) HauMmeHOBaHWE oOpraHa, MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJoCTABISIIONIEr0 MyHUIIMIAIBHYIO YCIYTy, JU00
MYHUIIUNIATBHOTO CHIyXaIllero, peleHus u AehcTBUsA (0e31elCTBUE) KOTOPBIX
00XanyroTCs;

2) pamunuro, uMs, 0OTYECTBO (IIOCIEAHEE - IPU HAJMYUH ), CBEICHUS O MECTE
KUTENIbCTBA 3asABUTENS - (PU3NUYECKOTO JHIA JUOO0 HAUMEHOBAHHE, CBEACHUS O
MECTE HaXOXACHUS 3asBUTEN - IOPUIAMYECKOro JIMIA, a TaKkKe HOMEep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) dIACKTPOHHONW TMOYTHI (MPU HAIUYWW) U
MIOYTOBBIN a/Ipec, IO KOTOPBIM JTOJDKEH OBITh HAIIPABIIEH OTBET 3asSBUTEIIO;

3) cBenaeHus 00 OOXKalyeMbIX PEIICHHSX W JCUCTBUSIX (0e31eiCTBUM)
OpraHa, NPEIOCTABISIONIET0 MYHULMNAIbHYI YCIYry, JOJDKHOCTHOTO JIMIA
opraHa, MPEJOCTABISIIONIET0 MYHHUIMNAIbHYIO YCIYTy, JIMOO MYHUIMIAIBHOTO
CJIY’KallleTo;

4) noBO/bI, HA OCHOBAHUM KOTOPBIX 3aBUTENIb HE COIIACEH C PEIICHUEM U
nevcteueMm  (Oe3meiicTBMEM) oOpraHa, MpeIOCTaBJSIONIET0 MYHUIMIAIbHYIO
yCIYTry, AOJDKHOCTHOIO JHMIA OpraHa, HIPEeJOCTaBISIOMIET0 MYHHUIUITAIbHYIO



yCciIyry, Jm00 MYHHIMIAIBHOTO CIYXKalero. 3asBUTEIEM MOTYT OBITh
MPEICTABIICHBI JOKYMEHTHI (ITPU HAJIMYKH), TTOITBEPKAAIOUTUE JOBOIbI 3aBUTEIS,
100 X KOMHH.

3asBUTENb BOpPABE 3alpalldBaTh U MOJy4aTh WHOOPMAIUIO U JIOKYMEHTHI,
HE00XO0AUMBbIE JIsl 000CHOBAHUS M PACCMOTPEHUS YKAJIOOBI.

B cnyuae ecnu xanoba mojaercs yepe3 MpEeACTABUTENS 3asBUTENS, TAKXKe
MPEACTABIIAECTCS JOKYMEHT, MOATBEPKAAIOIIMKA MOJHOMOYHUS Ha OCYILECTBICHUE
JEUCTBUM OT MMEHM 3asBUTENs. B KadecTBE JOKYMEHTa, MOATBEPIKIAOIIECTO
MOJITHOMOYHSI Ha OCYIIECTBIICHUE ICHCTBUU OT WMEHH 3asSBUTEISI, MOXKET OBITH
IIPEACTABIICHA:

a) odopmieHHas B COOTBETCTBHM C 3aKOHOAATENIbCTBOM Poccuiickoit
deneparmu J0BepeHHOCTD (17151 (PU3MUYECKUX JIUIT);

0) odopmileHHAas B COOTBETCTBUU C 3aKOHOAATEIHCTBOM Poccuiickoit
denepanuy TOBEPEHHOCTb, 3aBEPEHHAs II€YATHIO 3aABUTENS WU MOJANHMCAHHAsS
PYKOBOJUTENIEM 3asBUTENS WIM YIOJTHOMOYEHHBIM 3THUM PYKOBOAMUTEIEM JIMIIOM
(1 FOPUAMYECKUX JIUIT);

B) KOIMMS PEIICHUS O Ha3HAYeHUW WM o0 u30paHuu JuMOO MpuKaza o
Ha3HauYeHUU (HU3UUECKOTro JIUIA Ha JOKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOe
dbusnyeckoe aMIO O0O0JaJaeT MpaBOM JEHCTBOBATb OT MMEHHU 3asBUTENS 0Oe3
JIOBEPEHHOCTH.

Kanoba paccmarpuBaercs OpraHoM, MPEAOCTABIISIONIMM MYHULUIATBHYIO
yCIIyTy, HOPSA0OK IPEIOCTABIEHUS KOTOPOW ObUT HAPYILEH BCJIEICTBUE PEIICHUN U
neiictBuil (Oe3neicTBUs) opraHa, MPEAOCTaBISIONIEr0 MYHHUIMNAIbHYIO YCIYTY,
€ro JIOKHOCTHOTO Julla MO0 MYyHUIMOANbHBIX clyxkaumux. B ciydae ecnu
00XanyroTCs peleHus PYKOBOIUTENSA oprasa, IIPEAOCTABIISIOLIETO
MYHUITUTIATBHYIO YCIYTY, Kajao0a MOJaeTcs B BBIMIECTOSIINA OpraH (B MOPSIKE
NOJYMHEHHOCTH) U paccMaTpUBAETCS UM B TMOPSAKE, NPEIyCMOTPEHHOM
HACTOSILINUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

[Ipy  OTCyTCTBMM  BBIIIECTOSINETO  OpraHa  >kajgoba  mojaercs
HEMOCPEACTBEHHO PYKOBOJMTENID OpPraHa, MPEAOCTABISIONIEr0 MYHULIMIAIbHYIO
yCIyry, M  paccMaTpuBaeTce WM B  COOTBETCTBUM €  HACTOSIIUM
aAMUHHACTPATUBHBIM PETJIAMEHTOM.

B cnyuae ecniu xanoba mojaHa 3asBUTENIEM B OpPraH, B KOMIIETEHIHUIO
KOTOPOTO HE BXOAWT MPUHSITHE PEUICHUsS MO KajloOe, To B TeueHue 3 padoumx
JHEH €O JHSA €€ PEerucTpaluy YKa3aHHBIM OpraH HampaBsieT Kajaol0y B
YIOJHOMOYCHHBI Ha €€ pPacCMOTPEHHE OpraH W B MHCHbMEHHOW (opme
nHOOPMUPYET 3asIBUTEISI O TIEPEHAIPABICHUH JKaJ00HbI.

[Ipu 3TOM CpPOK pacCMOTPEHHUS >KATOOBI UCUUCISETCS CO JTHS PETUCTPAINH
&KaJ0ObI B YIIOJITHOMOYEHHOM Ha €€ PAaCCMOTPEHHE OpraHe.

[Ipu moctymienuun >xanodsl yepe3 M®PILl, MHOTOGYHKIIMOHAIBHBIM LIEHTP
obOecrieunBaeT ee mepenadyy B YIMOJHOMOYEHHBI HAa €€ pacCMOTPEHUE OpraH B
MOPSIAKE W CPOKH, KOTOpPBIE YCTAaHOBJIEHBI COIVIAIIEHUEM O B3aMMOJEHCTBUU
MEXAY MHOTO(QYHKIIMOHAIBHBIM I[IEHTPOM M OPraHoM, MPeIOCTaBISIOIUM
MYHUIMNIATBHYIO YCIYTY, HO HE IO3/IHEee CIEAYIOIIero paboyero IHS CO JIHA
MOCTYIIJICHUS KAJIOOBI.

ITo pesynbpTaTtam paccmotpenus xkanoost MKY KOJIM r benoropck Moxet



OBITh MPUHSITO OJTHO U3 CIAEIYIOIIUX PEIICHUM:

1) ynoBieTBOpUTH Xayio0y, B TOM uucie B (opMe OTMEHBI MPHUHSITOTO
pELIEHUs,,  WUCOPABIECHUS  JOMYLICHHBIX  OPraHoM,  IPEAOCTAaBISIOIINM
MYHUIUNIATBHYIO YCIYTy, ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJibTare
NPEAOCTABIEHN MYHULMNAIbHON YCIYIrM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHUBHBIMU
paBOBBIMU akTamMu Poccuiickoit @eaepaiuu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU
cyonrekToB Poccuiickoit denepanny, MyHUIIMIAIbHBIMA MPABOBBIMU aKTaMH, a
Tak)Ke B MHBIX opmax;

2) OTKa3aTh B yIOBJIETBOPEHUU KaTOOBI.

YIOJIHOMOYEHHBIE Ha PAacCMOTPEHHE JKajloObl OpraH OTKa3bIBaeT B
YIOBJIETBOPEHUH KAJIOOBI B CIEAYIOLIUX CIIydasiX:

a) HaJM4Me BCTYMHUBILETO B 3aKOHHYIO CHIIy pEIICHHs CyAa Mo >Kaiode o
TOM € IIPEAMETE U IO TEM K€ OCHOBAHUSIM;

0) momada *anoObl JUIOM, MOJTHOMOYHUS KOTOPOIO HE MOATBEPKIEHBI B
IOpsIIKE, YCTAHOBJIIEHHOM 3aKoHOAAaTenbCcTBOM Poccurickon denepanuu;

B) HAJIMYUE pEUICHUs MO >XKajloOe, MPHUHITOrO0 paHee B COOTBETCTBUU C
TpeOOBAHUSIMU HACTOSIIET0 aJMUHUCTPATUBHOTO PErjaMeHTa B OTHOIIEHUH TOTO
e 3aABUTEIIS U 110 TOMY K€ MPEIMETY >KajoOBbl.

YOJIHOMOYEHHBI Ha PACCMOTPEHUE >KAOObl OpraH BIPABE OCTABUTH
xano0y 06e3 0TBeTa B CIEAYIOIIUX CIIydasx:

a) HaJIW4YMe B >KanoOe HEIeH3YpPHBIX JTHUOO OCKOPOUTENbHBIX BBIPAKECHUH,
yIpo3 KU3HU, 3J0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIMIA, a TAK)KE WICHOB €ro
CEMbH;

0) OTCYTCTBHE BO3MOXKHOCTH MPOUYUTATh KaKyI0-THOO YacTh TEKCTa KaNoOBbl,
dbaMunuio, UMsi, OTYECTBO (MPU HATWYWH) W (WJIM) TOYTOBBIN aapec 3asBUTEIS,
yKa3aHHbIE B jkajo0e.

OcHoBaHus i1 NPUOCTAHOBJICHHUS  PACCMOTPEHHUSI  KAJIOOBbl  He
IPEAYCMOTPEHBL.

B ciywyae ycTtaHOBIEHHS B XOA€ WM N0 pE3yJibTaTaM pPacCMOTPEHUS
kKanoObl ~ MPU3HAKOB  COCTaBa  AJMUHUCTPATHUBHOTO  IPABOHAPYIICHMS,
npeaycMoTpeHHoro cratbet  5.63 Komekca Poccuiickoii ®enepaunu 00
aAMUHUCTPATUBHBIX MPABOHAPYIIEHUAX, WIH MPECTYIUIEHUS JOJKHOCTHOE JIMIIO,
HAJICJIEHHOE TIOJHOMOYMSIMHM [0 PAacCMOTPEHHMIO >Kajio0, He3aMeIIUTEIbHO
HaIpaBJISIET UMEIOIINECS] MaTepUalibl B OpraHbl IPOKYpaTypHI.

He no3nHee nHs, clieqyronero 3a AHEM MPUHATUS YKA3aHHOI'O pElIeHUS,
3asIBUTEI0 B MHUCHbMEHHOW (hOpME W MO JKEIAHWUIO 3asBUTENS B DAJICKTPOHHOU
dbopme HampaBisSeTCss MOTHBHUPOBAHHBIA OTBET O peE3yibTaTaX pPacCMOTPEHUS
KaJIOOBbI.

B ciyyae Hecornacus ¢ pe3ysbraramMu JO0CyA€OHOro 00XaaoBaHUs, a TaKXKe
Ha JI000M CTaguu PACcCMOTPEHHUs CIOPHBIX BOMPOCOB 3asIBUTENIb MUMEET MPaBO
oOpaTuThCs B Cyl B COOTBETCTBUM C YCTAHOBJICHHBIM JEHCTBYIOLIUM
3aKOHOJATEIBCTBOM MOPSJIKE.



[Ipunoxenue 1

K aIMUHUCTPATUBHOMY PErJIAMEHTY
MPEIOCTABIEHUS MYHUIIUTIATLHON YCIYT U

O6m1as nadopmarms

0 MyHununaisHOM Ka3€HHOM yupexnaeHnn «KoMmurter no oOpa3oBaHuIo U Jienam
Moustoaexu Anmunuctpanuu ropoaa benoropek» (MKY KOJIM r benoropck)

[louTOBBIN aapec I HaNpPaBIECHUS
KOPPECIIOHAECHLINH

MyHununansHOE Ka3€HHOE
YUPEKICHUE «Komurer o
00pa3oBaHWIO U JeJlaM MOJOJEKH
AnmuHHuCcTpanuu ropona bemoropck»
(MKY KOJ/IM r Benoropck)

DaKTUYECKUM aapeCc MECTOPACITIOIOKCHUSA

Mecronaxoxaeaue MKY KOJIM r
benoropck - 676850, Amypckas
00J1aCTh, r. benoropck, yIL.
[Taptuzanckas, 26

AJlpec 3JAEKTPOHHOM MOYTHI JJIs
HaIpaBJICHUS KOPPECTIOHACHITUU

komitet obraz@mail.ru

Tenedon nns cnpaBok

8 (41 6 41)2-06-79 (dpakc)

CeKpeTapb

TenegoHbl OTIETOB WIIK UHBIX
CTPYKTYPHBIX MO/Ipa3/ieICHUI

8 (41 6 41)2 68-47 — oTnen no
JeraaM MOJIOJEKH
8 (41 6 41)2-15-36

OdunmanbHelil caiiT B cetn UHTEpHET

http://belcomobr.ru

®UO u 101KHOCTh PYKOBOJIUTENS OpraHa

['youna Hpuna AnekcaHapoBHA —
npeacenarens MKY KOJIM
r benoropck

I'paduk paboTs

MyHuunaisHOro Ka3éHHoro yupexxaeHus « KomuteT no o06pa3oBaHUIO U AejiaM
Mostoziexku AnmuHuctpaiuu ropoja bemoropek» (MKY KOJIM r benoropck)

Jlenb Henenu

Yacel paboThI
(oOeIeHHBIN TePEePHIB)

Yacsl mpuema rpaxiaat

[TouenensHUK 8.00 -17.00 ygac. 8.00 -17.00 gac.
OOGeneHHbIN TIepephIB OO0eneHHbIN TIepephIB
¢ 12.00 — 13.00 yac. ¢ 12.00 — 13.00 yac.

BropHuxk 8.00 -17.00 yac. 800 -17.00  wac.

OObeneHHblil IepepbIB
¢ 12.00 — 13.00 yac.

OOeneHHbIN IEpPEPHIB
¢ 12.00 — 13.00 uyac.




Cpena

8.00 -17.00 yac.
OOGeneHHbIN TIepephIB
¢ 12.00 — 13.00 yac.

8.00 -17.00 yac.
OO0eneHHbIN TIepephIB
¢ 12.00 — 13.00 yac.

YetrBepr 8.00 -17.00 yac. 8.00 -17.00 yac.
OOGeneHHbIN TIepephIB OO0eneHHbIN TIepephIB
¢ 12.00 — 13.00 yac. ¢ 12.00 — 13.00 yac.

[Tarauna 8.00 -17.00 yac. 8.00 -17.00  wyac.
OO6enennslii nepepeiB | OOeeHHBIN IEPEPHIB
¢ 12.00 —13.00 yac. ¢ 12.00 — 13.00 yac.

Cy0660T1a BBIXOHOU

Bockpecenbe BBIXOJTHOU

HNudpopmanus o MecTe HAXO0KAEHHS, HOMepax TeaeGOHOB /IS CIIPABOK,

ajgpecax 3JIEKTPOHHOM MOYTHI MyYHHIIMNIAJIbHBIX 00pa30BaTeIbHBIX

yupexaeHuin
Ne HaumeHnoBanmue FOpuanyeckuii aapec Tenedon, agpec
y4pexaeHust oy 3JIEKTPOHHOM MOYThI
.| MOAY I'umHazus V. Kpacnoapwmeiickasi, |2 -28-50

Nel (mpunikonbHbIN

6

2-09-90

Jlareph)

0310POBUTEIHHBIN VY. Canosas, 9 schooll 306@mail.ru
Jarepsb)

.| MOAY COMHI Ne3 V¥a. 50 ner BJIKCM, 35 | 5-00 58
(IPUIIKOIBHBIH belschool3@mail.ru
037I0POBUTEIBHBIM
Jarepsp)

.| MOAY COIII Ne4 AsnanmonHas, 40a 5-41-13
(TPUIITKOTBHBIH school-4bel@ mail.ru
03710POBUTEIbHBIM
Jlareph)

.| MOAY COIII Ne5 Vn. Jlomonocosa, 18a 5-99-49
(MPUIIKOTBHBIIA school5bk@mail.ru
03JI0POBUTENBHBIN
Jarepsp)

.| MOAY COHI Nel0 Vn. Hukonsckoe mocce, | 5-40-32
(IPUIIKONEHBIH 35a desyatkab@mail.ru
037I0pPOBUTEIBHBIM




.| MOAY COII Nel 1

V. 9 mag, 191

5-82-93

Jlarepsp)

(IPUIIKOTBHBIIA mousohnl I@mail.ru
03I0POBUTETIHHBIN
Jarepsp)

.| MOAY COUI Nel7 | V. Jleaunna, 100 2-73-59
(IIPHIIKOJTBHBIIA schooll7@mail.ru
03I0POBUTETIHHBIN
Jlareph)

.| MOAY COMI Ne200 | V1. Jlenuna, 16 3-13-40
(TIPUIIKOIBHBIN school200@rambler.ru
03JI0POBUTENBHBIN
Jlarepsp)

.| MOAY OOII Ne201 | Vn. bnarosemeHnckas, 3-26-35
(TPUIITKOTBHBIH 16 talianaschool@rambler.ru
03JIOPOBUTENBHBIN




B ciryyae opranuzanny nperocTaBlIeHUs] MyHULIATAIBHON yciayru B MOLI:

OO0mast nHgopManusi OMyHHIIUNIAJTbHOM ABTOHOMHOM Y4pesKICHUH
«MHOropyHKUMOHAJbHBIH HEHTP NMPEI0CTABJIEHHUS IOCYIapPCTBEHHBIX H
MYHUIMIAJIBHBIX yeayrr. beiaoropck»

[TouToBBIMt anmpec g HampabieHus | 676853, Amypckas 061acTh, T
KOPPECHOHAEHIINHN benoropck, yiu. [Taptuzanckas, 1 31, A
DaKTUUYECKUM aapec | 676853, Amypckast 001acTh, T
MECTOPACITIOJIOKEHHMS benoropck, ya. Ilapruzanckas, 131, A
Anpec  osnexkTpoHHOM — mouThl  ans | mfcbel@mail.ru

HarpaBJICHUA KOPPCCIIOHACHIIUN

Tenedon nns cnpaBok

8-41641-35210

Tenedhoun-aBronHbopmMaTop

OdurnmanbHblil caliT B cetn MHTEpHET

http://www.gu.amurobl.ru/;

®OUO pykoBOIUTENS

Kiroesckas AHHa AllekceeBHaA

I'padux padoTsl mo npuemy 3asiBuresieid Ha 6aze MDI]

Jan Hemenu Yacer paboThl

[TonenenbHUK 08:00-20:00
BropHuuk 08:00-20:00
Cpena 08:00-20:00
UYetBepr 08:00-20:00
[TaTauna 08:00-20:00
Cy660ta 9:00-14:00
Bockpecenbe 9:00-14:00




[Tpunoxenue 2
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

IIpencenarento MKY KOJIM r benoropck
oT
(®UO ponurerns)

(ampec mpoxKUBaAHUS)
Tenedon

3asiBJIeHME

[Ipomry BbIAENIUTH NYTEBKY IJIsi MOEro peOeHKa B Jarepb ¢ JHEBHBIM
npeObIBAaHUEM, ABYXPa30BbIM (TPEXPA30BbIM) MUTAHUEM C 1o
npu
Ha 037I0POBUTEIBHYIO CMEHY.

No | ®UO Jarta B xaxoit dUO Mecto ®.N.0. OVY,sB CmeHna
peOeHKa | pOKIEeHUsI | MIKOJe |poauTens | paboTsl | [lomanrawmii KOTOPOM
oOyuaercs azpec, OpTaHU30BaH
jarepb
C JHCBHbBIM
peObIBAaHNEM
1.
ata MHOAIUCH

[Ipoiiry nepeyucianTh YaCTUYHYIO OIUIATy MYTEBKU Ha CUET JETCKOTO
03J0pPOBUTEIBHOTO JIarepst

nara (moanuch 3asiBUTENS)




[Tpunoxenue 3

K aJIMUHUCTPATUBHOMY
perjJaMeHTyIpe10CTaBICHUS
MYHUIIUIATBHON YCIyTH

[Ipencenarento MKY KOM
r. benoropck

OT

(ampec nmpoxKUBAHUS)

(DUO)

(CCpI/IH, HOMCD macropTa, HAUMCHOBAHUE BbIJABIICIO OpraHa, JaTa BI)I,Z[a‘H/I)

(aapec perucTpaluu U MpoKUBaHUS)

(HOMED TenedoHa)

IMMCBMEHHOE COT'JIACHE
Cy0OBbeKTa IepCOHAIBHBIX JAHHBIX

B cootBercTBUU co cT. 9 @enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3
«O mepcoHANIbHBIX JAHHBIX)» Jal0 CBOE corjlacue Ha 00palboTKy (BKIJIIOYasi cOop,
CHCTEMATH3AIIHIO, HaKOILJICHUE, XpaHEHNE)MYHUIIUTIATbHBIM Ka3eHHBIM
yupexjenneM «KomuteT mo oOpa3oBaHUIO U JieJlaM MOJIOJICKU AIMUHUCTPALIMH
ropoga benoropck» MOHMX MNEPCOHAIBHBIX JAHHBIX M MEPCOHAIBHBIX JaHHBIX
Moero pebeHka

- paMuIIHst, UMS1, OTYECTBO (POAUTENS, peOCHKA);

- MaCHOPTHBIC JJaHHbBIE (POJIUTENIS, peOeHKA);

- 1aTta poxkaAeHuUs peOeHKa (CBUIAETEILCTBO O POXKICHUH ),
- MeCTO pabOThI POTUTEIIS;

- HOMepa Tese(OHOB pOAUTEIS.

(nata) (moamnuck)
(pacuudpoBKa MOTUCH)



[Ipunoxenue 4

K aIMUHUCTPATUBHOMY PErJIAMEHTY

MPEIOCTABIEHUS MYHUIIUTIATLHON YCIYT U

[Ipencenaremro MKY KOJZIM r Benoropck

oT

(®UO ponurerns)

(ampec mpoxKUBaAHUS)

Tenedon

3asiBJIeHME

[Ipomry BBIAENUTH NYTEBKY IJIsi MOEro peOeHKa B Jarepb ¢ JHEBHBIM

npeObIBAaHUEM, JBYXPAa30BbIM (TPEXPa30BbIM) MTUTAHUEM C 1o
npu
Ha 037J0POBUTEIIBHYIO CMEHY.
Ne | ®UO Hata B kakoii OUO Mecro ®.1.0. oV, s Cwmena
peOeHKa |pOKIeHUsI | TIKOJe |poauTens | padoTsl | [lomanrawmii KOTOPOM
o0y4aercs anpec, OpraHu30BaH
jarepb
C THEBHBIM
peObIBAaHNEM
1.
JlaTta MOAIHUCH




[Ipunoxenue 5
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

BJIOK-CXEMA
MPEJOCTABJIEHUA MYHUITATIAJIBHOM YCJIYTH

IIPUEM U PErucTpanus JOKYMEHTOB, HEOOXOAUMBIX JJIs
IIPEAOCTABIICHNUS] MYHULIUIIAJILHON yCIIYT'H

NPUHATUE PEIICHUS O MPEIOCTABICHUN I PEIIECHUS 00
OTKa3€ B IIPEIOCTABICHUN MYHULUIIAJIBHON yCIYyT'H

YBCOAOMIICHHC 3ai4ABUTCIIA O IPUHATOM PCIICHUN




[Ipunoxenue 6
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
NpPEeOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH

Pacoucka
0 IIpUeMe IOKYMEHTOB

<Haumenoganue opeana MeCmMHO20 CAMOYNPABIEHUS, NPEOOCMABIAIOUWE20
MYHUYUNATILHYIO yenyey>(<opeaHu3ayuoHHO-npagoea dopma
MHO2OPYHKYUOHAIBHO20 yenmpa npeoocmasieHus  20CyoapcmeeHHbIX u
MYHUYURATBHBIX YCAY2>)<HAUMEHOBAHUE MYHUYUNAILHO20 00pa308anus Amypckou
obnacmu>, B TUIIC

(momxHOCTH, DHO)
YBEIOMJISIET O TIpUEMe JIOKYMEHTOB

(®UO 3asiBuTEnNS)
IPEICTABUBILEIO IMAKEeT JOKYMEHTOB JUIsl MOJYYEHHMs] MYHUIUNAIBHOW YCIyIrH
«Ha3Banme ycayrm» (HOMep (MACHTU(HUKATOP) B PEECTPEe MYHUIIUNAIBHBIX YCIYT:

).
N [Iepeuenp OKYMEHTOB, KommmuectBo KommuecTBo
o
i MPEJICTABIEHHBIX 3asIBUTEIEM 3K3EMIUISIPOB JINCTOB
1 3asBieHue
2
3

JIOKyMEHTBI, KOTOpPBIE OYAYT MOTYYESHBI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM:

[lepcoHanpHBIN JTOTHH U TAPOJIb 3asBUTENS HA O(PUIIMATBHOM caiTe

Jlorun:

[Tapous:

OdunmanpHBINA CalT:

MakcuManbpHbI CpPOK MPEJOCTAaBIECHUS MYHULMIAIBHOW yciayru cocrasiser 30
JTHEW CO JTHS PErucTpauuu 3aspieHus B MPI].

Tenedon 11 cnpaBok, MO KOTOPOMY MOXHO YTOYHHMTH XOJI PacCMOTpPEHUS
3asBJICHHUS: .

NHnuBuAyanbHBIM NOPSANKOBBIM HOMEp 3allUCH B DJIEKTPOHHOM JKypHAaJIe
perucrpanuu:

« » TI.




