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AJIMUHUCTPATUBHBIA PETJIAMEHT
MMPEJOCTABJIEHUA MYHUIIATIAJIBHOM YCJIYTH
«IIpenocraBienue HH(pOPMAIIUHM 00 OPraHU3aIUH 0011eIOCTYIHOTO 1
0eCIUIaTHOT0 JOIIKOJbHOI0, HAYAJbLHOI0 00111er0, 0CHOBHOTI'0 00111€r0, CpeIHero
o01iero o0pa3oBaHusi, a TAK:Ke JONOJHUTEIHLHOI0 00pa3oBaHus B
001eo00pa3oBaTebHBIX YUPEKACHUAX)

1. O01mue moJ1oKeHust
IIpeamet peryJiupoBaHusi A AMUHUCTPATUBHOIO perjiaMeHTa

1.1. AJMUHHCTpPaTUBHBIA PEIVIAMEHT MPEAOCTABICHUS MYHUIIUMIIAIBHOMN
ycnyru  «lIpenoctaBnenne wuHbopManuu 00 OpraHU3alMM OOIIEIOCTYITHOTO U
OeCIIaTHOTO JIOIIKOJIbHOTO, HAYaJlbHOrO0 OOIIEro, OCHOBHOTO OOIIEro, CpeaHero
obmero  oOpa3oBaHuS, a  TaKkKe  JONMOJHUTEIBHOTO  oOpa3oBaHUsS B
00111e00pa30BaTENbHBIX YUPESKICHUAX» (ajee - aJIMUHUCTPATUBHBIA DPETIaMEHT),
ONpPEACIISIET MOPAJIOK, CPOKH U MOCIEAOBATEILHOCTh AEHCTBUI (aIMUHUCTPATUBHBIX
nporenyp), GopMbl KOHTPOJIS 3a UCTIOJTHEHUEM, OTBETCTBEHHOCTh JOJKHOCTHBIX JIHII
OpTaHOB, MPEIOCTABISIONINX MYHUIUTIATBHBIC YCIYTH, 3a HECOOJIOJEHUE WMH
TpeOOBaHMI PErIAMEHTOB TIPH  BBIMOJTHEHUH aJMUHHUCTPATUBHBIX MPOIEAYD
(meicTBMIA), MOPSAOK 00KamOBaHUs edcTBHM (0€31eMCTBUS) JOIKHOCTHOTO JIUIIA, a
TAK)K€ MPUHUMAEMOTO UM PEILICHUS MPU MPEIOCTABICHUH MYHUIUNAIBLHOW YCIYTH
(manee — MyHULIUTIAIbHAS YCITYTA).

Hacrosimmii  aaAMUHUCTpAaTUBHBIM  peryiaMeHT  pa3paboTaH B IEJAX
YIOPSAIOYEHHUST AIMUHUCTPATUBHBIX MPOLEAYP M aJIMUHUCTPATUBHBIX JIEMCTBUM,
MOBBIIICHUS KA4eCTBAa MPEIOCTABICHUS W JOCTYMHOCTA MYHUIMIAIBHOW YCIYTH,
yCTpaHeHUsI U30BITOYHBIX JIEUCTBUN M M3OBITOYHBIX aJIMUHUCTPATUBHBIX MPOLEAYD,
COKpAIlIEHUsI KOJUYECTBA JOKYMEHTOB, IMPEACTABISIEMBIX 3asBUTEISIMH  JIJIA
MOJTYYCHUS MyHUITUTIATHHOU YCIIYTH, TPUMEHEHUST HOBBIX ONTHUMHU3UPOBAHHBIX (OPM
JIOKYMEHTOB, CHUKEHHS KOJIMUECTBA B3aUMOJICUCTBUIN 3aBUTENIEH C JOJKHOCTHBIMU
JUIAaMH, COKpAIlEHUSI CPOKa MPENOCTABICHUS MYHUIMIAIBHOW YCIYyTH, a TaKkKe
CpPOKOB HCITOJTHCHUS OTJICJIbHBIX aIMAHUCTPATUBHBIX npoieayp u
aIMUHUCTPATUBHBIX JCUCTBUIM B paMKax MPEJOCTaBICHUS MYHUIIUNAIBHOW YCIIyTH,
€CJIM 3TO HE MPOTUBOPEUUT (heiepaibHbIM 3aKOHAM, HOPMATUBHBIM MTPABOBBIM aKTaM
IIpesunenra Poccuiickont @enepauuu u IlpaBurensctBa Poccurickor Penepanuu,
HOPMAaTUBHBIM NPABOBBIM aKkTaM AMYpPCKON 00JIaCTH, MYHHUIUIIAJIbHBIM MPABOBBIM
aKTaM.

Onucanue 3asiBUTENCIH, a TAKKe (PU3HIECKUX U IOPUINYECKUX JIHIL,
UMEKOUIMX MPABO B COOTBETCTBUHU € 3aKOHOAATEJIbCTBOM Poccuiickoun
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®enepannu JJu00 B CHITY HAa/leJIeHUS UX 3asiBUTEJISAMH B MOPSIKeE,
YCTAHOBJICHHOM 3aKOHOAaTe1bCTBOM Poccuiickoin @enepanuu, MOJTHOMOYUAMHU
BbICTYNIAaTh OT UX MMEHHU NPHU B3AaUMO/IEHCTBUM € COOTBETCTBYHOLIUMH
OpPraHaM4 MeCTHOI'0 CAMOYIIPABJICHUS] U HHBIMHM OPraHU3aLMAMHU IPH
NMPeA0CTABJIEHUH MYHUIUIIAIbHON YCJIYTH

1.2. 3asBuTensaMu ABIAIOTCS MOIYYaTeIM MyHUIIMIIAIBHON YCIIYTH, a TAaKXKE UX
IIPEICTABUTENN, 3aKOHHBIE MPEICTABUTEIM, JEHUCTBYIOLIIME B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickoii  ®Denepanuu, AMypcko o00JacTM WIM Ha
OCHOBaHUU JIOBEPEHHOCTH (Jajiee — MPEACTaBUTEIN).

3asBUTEISIMU  MYHULUNAIBHOW YCIYI'M, B COOTBETCTBHM C HAaCTOSLIUM
aIMUHUCTPATUBHBIM PEIVIAMEHTOM, SIBIIFOTCSI BCE 3aMHTEPECOBAHHBIC JMIA —
rpaxnaane Poccuiickoit @exnepaiuy, HWHOCTpaHHbIE TpaxaaHe W Juma 0e3
IrpakIaHCTBA.

OT uMeHM 3asBUTENSI MOTYT BBICTyNaTh (PU3MUYECKUE W IOPUAMYECKUE JIHIIA,
MMEIOIIME NPaBO B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickon denepanuun
amb0 B CWIy HaJeJIeHMs WX 3aiBUTEISIMH B TOPSAKE, YCTAaHOBIEHHOM
3akoHoAaTenbCcTBOM Poccuiickon denepannu, NMOJTHOMOYMSAMH BBICTYNIATh OT HX
MMEHH (J1ajiee - 3asiBUTEIIN ).

TpeboBanus kK MOPAAKY HH(POPMHUPOBAHUSA
0 MOpsiAKe NMPeI0CTABJICHUA MYHUIIMIIAJIbHOM YCJIYTH

1.3. Undopmanus o mectax HaxoxAeHUss U Tpaduxke padOTbl OpPraHoB
MECTHOTO CaMOYIPaBJEHHUS, NPEIOCTABISIIOIINX MYHULMNAIBHYIO YCIYTy, HX
CTPYKTYPHBIX MOAPA3IEICHUAX, OPraHU3alMsIX, YYaCTBYIOIIUX B MPEJOCTABICHHUH
MYHUIIMIIAJIBHOW YCIyTH, CIOCOOBI MOMyYeHUs] HHPOPMAIIUU O MECTaX HaXOXKIACHUS
u r1padukax  pabOTBl  TOCYNApPCTBEHHBIX  OPraHoB, OPTraHOB  MECTHOTO
caMOyIpaBJIEHUST M OpraHu3anuii, oOpalleHne B KOTOpble HEO0OXOauMO IJis
NPEIOCTABICHUS! MYHULUINAIBHOW YCIYrd, a TakkKe MHOrO(QYHKIIMOHAIbHBIX
LEHTPOB MPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, CIPABOYHBIX
TenedoHax CTPYKTYPHBIX MOJAPA3/IEICHUNA OpPraHoB MECTHOIO CamMOYIpaBJCHUS,
NPEAOCTABISAIOIINX MYHULMNAIbHYK) YCIYTy, OpPraHM3aldi, Yy4YacTBYIOIIUX B
NPEIOCTABIICHUM MYHULMIAIBHON yCIyrM, B TOM 4HCJI€ HoOMep TenedoHa-
aBTOMH(pOpMAaTOpa, aipecax uX IEKTPOHHOU MOYTHI copepx utcs B [Ipunoxenun 1 k
aAMUHHACTPATUBHOMY PETJIAMEHTY.

1.4. Uudopmamusi 0 TOpsAIKEe MOPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyTH,
yCIIyT, HEOOXOAMMBIX M O00S3aTeNbHBIX JUIsl MPEJOCTABICHUS MYHUIUIIAIBLHOM
YCIIyTH, pa3MEIAETC:

— Ha MH(QOPMAIMOHHBIX CTEHJAX, pACHOJOXXEHHBIX B MyHHULIUNIATHLHOM
ABTOHOMHOM  YYpeXIAeHHUH «MHOTOQYHKIIMOHATBHBIA I[EHTP MPEeIOCTaBICHUS
roCyJapCTBEHHBIX U MYHHIIMIAIBHBIX yCIyT ropoja benoropck» (nanee — M®LI) no
aapecy: Amypckas 061acTs, T. benoropck, yi. [Taptuzanckas, 31 «Ay;

— B pa3daToOyHBIX MaTepuanax (Opourtopax, Oykierax, JUCTOBKax, MaMsiTKax),



HaxOJAIIMXCS B OpraHax W OpraHu3alusax, YYACTBYIOIIMX B IPEJOCTABICHHUH
MYHULUIIATBbHON YCIYTH;

— B DJJIGKTPOHHOM BHJE€ B HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
HNutepHer (nanee — cetb IHTEpHET):

— Ha ouMarbHOM caiiTe MyHUIIMIIATBbHOTO Ka3eHHOTo yupexaenus «Komurer
no 00pa3oBaHUIO M JEJIaM MOJIOASKH AIMUHHUCTpanuu ropoga bemoropck» (nmanee
taxxe — MKY KOJIM r benoropck): http://belcomobr.ru/;

— Ha caliTax MyHMIMITIAJBHBIX YUYpPEXIAECHUN ropoaa bemoropcek;

— Ha  caiite  pernoHanbHON  uHpopManmoHHod  cuctemsl  "[loptan
rOCYAapCTBEHHBIX W MYHHMIMOAIbHBIX yciyr (dbyHKumii) Amypckoil oOmactu':
http://www.gu.amurobl.ru/;

— B TOCyIapcTBeHHOM wuH(oOpManvoHHOW cucreme "EnuHbplii  mopran
rOCYJapCTBEHHBIX U MYHUIIMNAILHBIX YCayT (hyHKuin)": http:// www.gosuslugi.ru/;

— Ha OQUIMATHPHOM CcalTe MYHHUIIMIAIBHOTO 00pa3oBaHus Topon bemoropck
ctpannuke M®I] http://belogorck.ru/munitsipalnye-predpriyatiya/mfts.

1.5. Undopmanuio o mopsiike MpenoCTaBICHUsS MYHULIMIAIBHOW YCIYTH, a
TAK)K€ CBEICHHMS O XOJ€ MPEAOCTABICHHUS MYHHULMIAIBHOM YCIYTH  MOYHO
MOJYYHUTh:

— TocpeacTBoM TeseoHHoM cBsi3u 1o Homepy M®II T. 3-52-05, 3-52-09;

— Tpu Ju4HOM oOparieHuu B MOIL];

— IIpHU NMCbMEHHOM oOpatuennu B MOII;

— MyTeM MyOIMYHOTrO MHPOPMHUPOBAHUS.

1.6. Mudopmanuss o mNOpsiAKe MNPEJOCTABICHUS MYHULUNAIBHON YCIYru
JOJKHA COJIEPHKATh:

— CBEACHUS O NOPSIAKE MOTYyYECHUS] MyHULIUTIAIIBHON YCITYTH;

— KaTEropuH I10JydaTesie MyHUIUITAJIbHON yCIIYTH;

— azapec Mecrta nOpuemMa JokymMeHToB  MO®DIl nna  mpegocrtaBiieHus
MYHULIMIATBHON YCIYyTH, peKuM padboTel MOIL];

— MOPSAIOK MEepeayu pe3ysibTaTa 3asiBUTEIIO;

— CBEJICHHUsA, KOTOpbIE€ HEOOXOJUMO yKa3zaTh B 3asBJICHUU O NPEIOCTaBICHUU
MYHULIUNAIBHON YCITYTH;

— IepeYeHb JOKYMEHTOB, HEOOXOIMUMBIX Ul MPENOCTABIECHUS MYHHULIMIAIBHON
yclIyrd (B TOM YHCJE C pa3/ielIeHHeM TaKUX JIOKYMEHTOB Ha JOKYMEHTBI, KOTOpbIE
3asBUTENb O0s3aH MPEJOCTaBUTh CAMOCTOSATENBHO, W JOKYMEHTBI, KOTOpBIE
3asBUTENb BIIpaBe MPEI0CTABUTh 110 COOCTBEHHOW MHUIIMATUBE);

— CpOK NPEIOCTABIICHHUS] MyHULIUITAIIBHOW YCITYTH;

— CBEACHUS O TOpsAKE O0XaloBaHUA ACHCTBHUI (0€3MEeUCTBUS) U PEIICHUN
JOJKHOCTHBIX JIULI.

KoHcynbranmu no npoueaype HMpeAoCTaBICHUsS MYyHULUIAIbBHON YCIyru
OCYWIECTBIAOTCS coTpynHukamMu MO®PI[ B cOOTBETCTBUM € JOJKHOCTHBIMHU
UHCTPYKLHSMU.

[Ipu oTtBerax Ha TenedOHHbIE 3BOHKM U JUYHbIE OOpAIllEHUS COTPYIHHUKHU
M®II, orBeTcTBeHHBIE 32 HHPOPMUPOBAHKE, TOAPOOHO, YETKO U B BEXKIUBOU hopMme
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UHGOPMUPYIOT OOPATUBIIMXCS 3aSBUTEJICH 110 HHTEPECYIOIIUM X BOIIPOCAM.
YctHOe uWHGOPMUPOBAHHE KAXKIOTOo OOpaTHBIIErocs 3a HH(pOpMaIei
3asiBUTENS OCYIIECTBIISIETCS HE Oosee 15 MUHYT.

B cimydae ecnu ayid MOATOTOBKM OTBETAa Ha YCTHOE oOOpamieHue TpeOyeTcs
Oojiee  MPOJOJDKUTENIBHOE  BpeMms, coTpyaHuk MODI[, oTBeTCTBEeHHBIH 3a
uHQOpMUpPOBaHKE, TMpeajiaraeT 3auHTEPECOBAHHBIM JIMIIAM  TIEPE3BOHUTH B
ONPENCIICHHBIM JIEHb U B OMNpeAesieHHOEe BpeMs. K Ha3HAaueHHOMY CpOKY [OJIKEH
OBITH MOJTOTOBJIEH OTBET MO BOIPOCAM 3asiBUTEJIEH, B Cilydae HEOOXOAMMOCTH OTBET
TOTOBUTCS TIPU  B3aUMOJAECHCTBHM C JIOJDKHOCTHBIMHM JIMIIAMU  CTPYKTYPHBIX
NOAPA3NAECICHU OpPraHOB M OpraHUW3alvid, YYacTBYIOIIMX B MPEIOCTABICHUU
MYHULIUNAIbHON YCITyTH.

B cnywae ecnu mpenocraBienne wHbOpMaIuy, HEOOXOAMMON 3asBUTEINIO, HE
IpECTaBIsIeTCs]  BO3MOXHBIM — TOCPEACTBOM  TenedoHa, coTpyaHuk MOI,
NPUHSABIINN TeNe(OHHBIM 3BOHOK, PA3bACHICT 3asgBUTEIIO MPaBO OOpPATUTHCA C
nucbMeHHBIM oOparieHuemM B MOI u TpeboBanus k ohopmieHHo oOparieHus.

OTBeT Ha NMHUCHMEHHOE OOpAIlEHHE HAMpPaBISIETCS 3asABUTENIO B TEUEHUE S5
pabouux co aHs peructparuu oopamenus B MOII,

[lucbMeHHBI OTBET HAa OOpallleHHE JOKEH COoAepKaTh (GaMUIIMI0O U HOMEp
TernedoHa MCIOTHUTENS W HaAmpaBiseTcs MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpalleHu .

B cinydae ecnu B oOpallieHHH O NMPEAOCTABIEHUN MMUCbMEHHOW KOHCYJIbTAIluU
0 TpPOLEIype NPEeNOCTaBICHUS MYHULMIAIBHON YyCIyrd HE yKa3aHa (amuius
3asBUTENS, HAIPABUBIIETO OOpalieHue, U MOYTOBBIM aJpec, MO0 KOTOPOMY JOJKEH
OBITh HAIIpaBJIeH OTBET, OTBET Ha OOpallleHue HE JaeTCsl.

[Tybnmuunoe wHDOPMUPOBAHKWE O TOPSJKE MPEAOCTABICHUS MYHUIIMITAIBHON
YCIYTM  OCYLIECTBISIETCS  IIOCPEACTBOM  pPa3MELIEHUS  COOTBETCTBYIOLIEH
uHOpMaAIMU B CpPEJACTBAX MAacCCOBOM WHGOpMAIMK, B TOM YHCIIE B Ta3eTe
«bemoropckuii BecTHUK», Ha odummansHoM caiite MKY KOJIM r benoropck
http://belcomobr.ru/ u caire M®I] http://belogorck.ru/munitsipalnye-
predprivyativa/mfts.

[IpueM AOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEJOCTABICHUS MYHULIMIATIbHON
yCIIyru, ocyiectBisiercsa no aapecy M®Il: Amypckas oGaacts, r. benoropck, yi.
[Taptuzanckas, 31 «A».

2. CTanaapr npepocTaBjJeHUs MyHHIUNAJIbHON YCJIYTH
HaumeHoBaHMe MYHMIIUNIAJIBLHOMN YCJIYTH

2.1. HaumenoBanue MmyHununansHoit ycuayru: «IIpegocrasienne napopmamuu
00 oprauzanuu OOMIEAOCTYMHOTO W OECIIaTHOTO JOMIKOJIBHOTO, Ha4YaJabHOTO
o01ero, OCHOBHOTO OOIEro, CpeaHero oOmero oOpa3oBaHUsA, a TaKKe
JIOTIOJTHUTEIHHOTO 00pa30BaHus B 00II€00pa30BaTEIbHBIX YUPEKACHUIAX).



HaumenoBanue oprauna,
HeMoCpPeICTBEHHO NPEA0CTABIAIONIEr0 MYHHIIUNIAJIBHYIO YCJIYTY

2.2. IIpenocraBnenue MYHULIUTTATBHOM yCIIyTu OCYILIECTBIISIETCS,
MyHuIMnaaIsHeIM Ka3eHHBIM yupexaeHueM «KomuteT mo oOpa3oBaHUIO U Jejam
MoJIoJIe)KH AnMmuHucTpanuu ropoja bemoropck» (mamee - MKY KOJM r
benoropck).

Opranbl 4 OpraHu3annu, y4acTByIOIMe B IPeJ0CTABJIEHUN
MYHUIUNAJILHON yCJIyTd, oOpainieHne B KOTOpbie HE00X0AUMO /1151
NnpeaoCcTABJIEHUS MYHUIHMIAIBLHON yCJIyTrH

2.3. Oprasibl ¥ OpraHM3aluy, YYacTBYIOUIME B  NPEIOCTABICHUU
MYHUIIMIIAJIBHOW yCIyTH, o0pallieHnue B KOTOpble He0OXOIUMO ISl TPEAOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH:

2.3.1. M®Il — B yacTu mpUeMa U PETUCTPALMUHU JOKYMEHTOB Yy 3asiBUTEI,
3arpoca HEJOCTAOMIMX JOKYMEHTOB, HAXOJSIIMXCA B PACHOPSIKEHHH OpraHoOB
rocyJapCTBEHHOM BJIACTH, OpraHoB MECTHOTO CaMOYTIPaBJICHUS U
MOABEOMCTBEHHBIX ATUM OpraHaM OpraHU3allvil, YBEIOMJICHUS 3asBUTENS O
OPUHATOM pEUICHWU M BbIJaYd (HANpaBICHUSA) €My JIOKYMEHTA, SBISIOIIEroCs
pe3yJbTaTOM MPEIOCTABICHUS MyHULIUITAIIBHON YCITyTH.

2.3.2. MyHUIIUNTAJIbHBIE 0011Ie00pa30BaTEIbHbIC YUPEIKICHUS;

2.3.3. MyHULIMIIAJIbHBIE TOIIKOJIbHBIE 00pa30BaTENbHbBIE YUPEXKICHHUS,

2.3.4. MyHULIMIIAJIbHBIE YUPEIKIECHUS JOMOTHUTEIHHOTO 00pa30BaHUsI.

M®Il, MKY KOJIM r benoropck, MyHUIUIIAIbHBIE OOpa3oBaTEIbHbIC
YUpEeXJCHUSI HE BIpPABE TPEOOBATH OT 3aBUTEIIA:

— TPEICTAaBJICHUS AOKYMEHTOB W MH(pOPMAIMU WU OCYLIECTBICHUS ICHCTBUIA,
IPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMH
IPaBOBBIMM aKTaMH, PETrYJIUPYIOIIMMHA OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
MPEAOCTaBIECHUEM MYHULUIIAIBHOW YCIIYTH;

— TPEACTABJICHUS IOKYMEHTOB U MH(MOpMAIMKU, B TOM YHUCIE MOATBEPKIAIOIINX
BHECEHUE 3asIBUTEIIEM IIJIAThI 3@ MPEIOCTABICHUE MYHUIIUMIIAIILHON YCIIYTH, KOTOPbIE
HaxOJSTCS B PACHOPSIKEHUU OPraHoOB, MPEIOCTABIISIIONINX MYHULIMIAIbHBIE YCIIYTH,
rOCYJapCTBEHHBIX OPraHOB, HHBIX OPraHOB MECTHOIO CaMOYIpaBJIE€HUs JHOO
MOJIBEIOMCTBEHHBIX  IOCYJAapCTBEHHbIM OpraHaM WJIM OpraHaM  MECTHOIO
CaMOYTIPaBJIEHUs OpraHW3aluii B COOTBETCTBUM C HOPMATHBHBIMH IPABOBBIMH
aktamu Poccuiickoii @enepannv, HOPMATUBHBIMHM IPABOBBIMU aKTaMU AMYpPCKOU
o0nacTv, MyHUIIUNAIbHBIMH TPAaBOBBIMH aKTaMH, 332 HCKIIOUEHHEM JOKYMEHTOB,
BKJIFOUEHHBIX B ONpEIENEHHBIN 4yacThio 6 ctathu 7 denepanbHOro 3akoHa oT 27
utosist 2010 1. Ne 210-®03 «O06 opranuzanuu MpeaoCTaBICHUs] TOCYJAPCTBEHHBIX U
MYHULMNAIbHBIX YCIyT» MEPEYEHb JOKYMEHTOB. 3asBUTEIb BIPABE IMPEICTABUTH
yKa3aHHbIe JOKYMEHTHI U HHPOPMAIIKIO 0 COOCTBEHHOM MHUIIMATUBE;

— OCYLIECTBJICHUS JACUCTBUH, B TOM YHUCIE COIIACOBAHMM, HEOOXOAMMBIX JIJIs
NOJy4YeHUSI MYHUIMNAJIbHOM yCOIyrM U CBSI3aHHBIX C  OOpamieHueM B



rOCYJapCTBEHHBIE OpraHbl, UHbIE OPraHbl MECTHOI'O CaMOYIIPaBJIE€HUS, OPraHU3aLuHy,
32 UCKIIFOYEHHEM IOJYUYEHUS YCIIYT, BKIIFOUEHHBIX B MIEPEYHU, YKa3aHHbIE B yacTu |
ctatbul 9 ®enepanbHoro 3akona ot 27 utonst 2010 r. Ne 210-P3 «O6 opranuzanuu
IPEIOCTABIEHUSI TOCYAAPCTBEHHBIX W MYHHMIMNAIBHBIX YCIyIr», MW MOJYyYEHHUS
JOKYMEHTOB W HH(OpMalMH, NPEAOCTaBISIEMBIX B pe3ylbTaTe MNPEAOCTaBICHUS
TaKHUX YCIYT.

Pe3yabTaTt npenocraBiieHHss MyHMIMIAJIBHON yCIyru

2.4. Pe3yabTaTOM MPENOCTABICHHUS MYHUIIMITAIILHON YCITYTH SBJISIETCS:

— mpenocraBieHue  uHpopmanuu 00  opraHuzauuMd  OOIIEJOCTYITHOTO
O€CIUIaTHOTO JIOMIIKOJIBHOTO, HAYAJILHOTO OOIIETO, CPEAHETO 00IIero oopa3oBaHus, a
TaK)Ke JIOMOJHUTEILHOTO O0pa30BaHUs B MYHHUITUTIATBHBIX OO0IIE00pa30oBaTEIHHBIX
YApeKICHUSX;

— MOTHBUPOBAHHBIA OTKA3 B MPEIOCTABICHUN MYHHUITUTIAIBHON yCIIYTH.

Cpok npenocTaBjieHls] MyHUIIUNIAJIbHOU YCJIYTH

2.5. MakcuMaJIbHBIl CPOK TMPEIOCTABICHUS MYHUIUMIAIBHON  YCIIYTH
cocrapisier 10 qHeit, ucuucnsaemsix co aHs peructpauuu B MKY KOJIM
r benoropck 3asBiieHHs ¢ JOKYMEHTaMH, O0SI3aHHOCTD 110 MPEICTABIEHUIO KOTOPBIX
BO3JIOKEHA Ha 3asBuTens, U (win) 10 nHel, ucUHMCIsiEeMbIX CO JHS PErucTpaluu
3aBIICHUSI C TOKyMEHTaMHU, OOS3aHHOCTH IO MPEACTABICHUIO KOTOPBIX BO3JIOXKEHA
Ha 3asButelsi, B MOII.

Cpox HampaBlIeHHMs MEKBEIOMCTBEHHOI'O 3ampoca O MpPeJOoCTaBICHUU
JOKYMEHTOB, YKa3aHHbBIX B IIYHKTE 2.7 aJMUHUCTPATUBHOIO PETJAMEHTa, COCTABISET
He OoJjiee onHOro paboyero AHS ¢ MoMmeHTa peructpanuu B MOIL] 3aaBnenust u
MpUJIAraéMbIX K HEMY JOKYMEHTOB, IPUHSTHIX y 3aIBUTEIIA.

Cpok MOArOTOBKM M HANpPABJIEHUS OTBETA HA MEXKBEIOMCTBEHHBIN 3aIpoc
coCTaBIsieT He OoJiee MATH pabo4MX JHEH CO JHS MOCTYIUIEHUS Takoro 3arpoca B
OpraH, OTBETCTBEHHBIN 3a HAIIPaBJIEHUE OTBETA HA MEKBEIOMCTBEHHBIHN 3aMpoc.

MakcumanbHbI CPOK MPUHATUS PELIEHUS O NMPEA0CTaBICHUHU HHPOpMALIUKA 00
OpraHu3alMyu OOIIEIOCTYIMHOro0 OEeCIIaTHOrO JIOIIKOJBHOIO, HAaYaJlbHOrO OOIIEro,
cpemHero oo6mero oOpa3oBaHMs, a TaKXKe JOTOJHUTEIHLHOTO O0Opa3oBaHUS B
MYHULMIAIBHBIX 00pa30BaTEIbHBIX YUPEXKACHHUIX cocTaBiseT 10 nHel ¢ MOMeHTa
nonyuenuss MKY KO/IM r benoropck MmoiaHOro KOMIUIeKTa JOKyMeHTOB u3 M®I]
(32 MCKIIFOUEHHEM JIOKYMEHTOB, Haxondmuxcsi B pacnopspkennn MKY KOJM r
benoropck — pannble gokyMeHThl nonyvarorcs MKY KOJM r benoropck
CaMOCTOSITEJIBHO, B MOPSAJAKE BHYTPUBEIOMCTBEHHOTO B3aUMOJICHCTBHUS).

Cpok Bbimaun 3agBurento npuHstoro MKY KOJM r benoropck peuieHus
COCTaBJIsIET He Oosiee Tpex pabouux AHEW CO AHS TPUHSTHS COOTBETCTBYIOLIEIO
pELIEHUs TAKUM OPraHOM.

IIpaBoBbIe OCHOBaHMA ISl PEIOCTABJIEHUSI MyHUIMIAJILHON yCJIyTrH



2.6. IlpenocraBieHue MYHULMOAIBHOM  yCIYIM  OCYILECTBISETCS B
COOTBETCTBHUHU CO CIIEIYIOIIUMH HOPMAaTUBHBIMH MPABOBBIMU aKTaMU:

2.6.1. KoHnctutyuus Poccuiickoit @eaepauuu ¢ HU3MEHEHUSIMH U
JOTIOJITHEHUSIMU;

2.6.2. I'paxnanckuii konekc Poccuiickoit denepanu ¢ HU3MEHEHUSIMU U
JOTIOJIHEHUSIMU;

2.6.3. ®denepanbhbiii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 obpazoBaHuU B
Poccuiickont enepauum» ¢ U3BMEHEHUSIMU U JIOTIOJIHEHUSIMU;

2.6.4. @enepanbhbii  3akoH oT 02.05.2006 No 59-®3 «O mnopsaake
paccMoTpeHusi oOpaiieHui rpaxaan Poccuiickoit ®denepanuny ¢ U3MEHEHUSMH U
JOTIOJIHEHUSIMU;

2.6.5. ®enepanbubiii 3ak0H oT 27.07.2010 Ne 210-d3 «O0 opranuzauuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHMIIUNAIBHBIX YCIYT» C W3MEHECHHSIMU U
JOTIOJITHEHUSIMU;

2.6.6. ®enepanbubiii 3ak0H OT 06.04.2011 Ne 63-®3 «OO0 37€KTPOHHOM
MOAMUCK» C UBMEHEHUSIMU U JOTIOJIHEHUSIMU,

2.6.7. TlocraHoBineHue [JTaBHOrO TOCYJapCTBEHHOTO CAHUTApHOIO Bpaya
Poccuiickoit  ®@enepanuu ot 29.12.2010 No 189 «OO6 yrtBepxkaenun CanlluH
2.4.2.2821-10 «CaHUTapHO-AIIUJEMHUOJIOTUUECKE TpeOOBaHUs K YCIOBUSIM U
opraHuzalnuu 00yyeHus: B 0011e00pa30BaTebHbIX YUPEKICHUAX» C UBMEHEHUSIMU U
JOTIOJIHEHUSIMU;

2.6.8. IlocraHoBieHHe [JTaBHOTO TOCYJIapCTBEHHOTO CAHUTApPHOIO Bpaya
Poccuiickoit ®enepaunu ot 15.05.2013 Ne 26 «O6 yrBepxkaenuu CanlluH
2.4.1.3049-13 «CaHuTapHO-3MUIEMHOJIOTHYECKHE TpeOOBaHUS K YCTPOMCTBY,
COICPKAHUI0O W OPraHU3AIMH peXUMa PadOThl JOMIKOJIBHBIX 00pa30BaTEIbHBIX
OpTraHu3alu».

HcuepnbiBaromuii nepeyeHb J0KyMEHTOB (MH(OpMAaLMu), HeOOXOAMMBIX B
COOTBETCTBUM € 3aKOHOAATEJIbHBIMM WM HHBIMH HOPMATHBHBIMHU NIPABOBBLIMHU
AKTAMU ISl IPEI0CTABJICHUS MYHUIUIIAJIBHOM YCIYyTH, YCJIYT, HeO0X0AMMBIX U

00s13aTeJILHBIX ISl PEI0CTABJICHH MYHHIMIIAJIBHON YCIYTH, KOTOpPHIE
3asiBUTEJb J0JIZKeH NPeICTABUTH CAMOCTOATEIBHO, CIIOCOOBI MX MOJTYy4YeHHUS
3asiBUTEJISIMH, B TOM YHCJIe B JJIEKTPOHHOM (hopMe,  NOPSAA0K HX
npeacTaBJIeHUs

2.7. VicaepripiBarouii nepeueHb TOKyMeHTOB (MH(popMaIiim), HEOOXOAUMBIX B
COOTBETCTBMM C HOPMATUBHBIMU TMPABOBBIMM aKTaMH I TPEJOCTABJICHHUS
MYHULMOATBHOW YCIYyTH, MOJJIEKAIIUX MPEICTABICHUIO 3asABUTENIEM, CIOCOOBI UX
MOJly4YeHHUs] 3asBUTEJIEM, B TOM 4YHUCJIE€ B OJJIEKTPOHHOH ¢opMe, MOPSIAOK UuX
IPEACTABICHNUS] NPENYCMOTPEHbl HACTOSALIUMM aJIMHHHCTPATUBHBIM PETIaMEHTOM
IPUMEHUTENBHO K KOHKPETHOW aIMUHUCTPATUBHOM MPOLETYypE.

JIns monmydeHuss MyHULMIIAJIBHOW YCIIYTH 3asBUTENb Npenocrasisier B MOILI,
3asiBJICHUE COTJIACHO NPWIOKEHUI0O Ne 2 K HAcTOALIEMY aIMUHHUCTPATUBHOMY



pErIaMEHTYy.

3asiBJICHUE U JJOKYMEHTBI, PETyCMOTPEHHBIE HACTOSAIIUM aAMUHUCTPATUBHBIM
pErJIaMeHTOM, TOJAI0TCSI Ha OyMa)KHOM HOCUTENe Wid B (OopMe DIEKTPOHHOTO
JOKyMEHTa. 3asBJICHHE H JOKYMEHTHI B Cjy4ae WX HampaBieHuss B (dopme
AJIEKTPOHHBIX JIOKYMEHTOB TMOJAMKCHIBAIOTCS YCWJICHHOW KBaTU(UIIMPOBAHHOM
AJIEKTPOHHOM TOAINUCHI0O COOTBETCTBEHHO 3aMBUTEINISI WM YHOJHOMOYEHHBIX Ha
MOJAINKUCAHNE TaKWX JOKYMEHTOB TIPEJCTABUTENICH 3asgBUTENSI B  MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccurickon denepanuu.

ONeKTPOHHBIE  JOKYMEHTBl  JOJDKHBI ~ COOTBETCTBOBAaTh  TPEOOBAHMUSIM,
YCTAHOBJIEHHBIM B MYHKTE 2.22 aAMUHUCTPATUBHOIO PETJIAMEHTA.

3asBJI€HWE W TPWIOKEHHBIE K HEMY JIOKYMEHTbl HE JOJKHBI COJIEP)KATh
MOJYUCTOK, MPHUIKMCOK, 3aYEPKHYTHIX CJIOB U HMHBIX HEOTOBOPEHHBIX HCIPABJICHUM,
TEKCTHI B HUX JIOJDKHBI OBITh HAIMCAHBI Pa300pUYHBO, 0€3 COKpaIeHUH.

Konun nokyMeHTOB, NMpUJIAraeMbIX K 3asiBIICHUIO, HAIIPABJICHHBIC 3asBUTEJIEM
M0 TIOYTE JIOJKHBI OBITH HOTAPUATBHO YJIOCTOBEPEHHI.

HcyepnbiBarouuii nepeyeHb 0CHOBAHMI /151 0TKAa3a B IIpHeMe JOKYMEHTOB,
He00XOAMMBIX AJIsl PE0CTABJICHUS MYHUIUIIAJIbHON YCIyTH

2.8. OcHoOBaHus I OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPE0CTaBICHNUS MYHHUITUTIAIbHON YCIIYTH, HE IPEyCMOTPEHBI.

HcuepnbiBaouuii nepeyeHb OCHOBAHMM JJIS NPHUOCTAHOBJICHUS
WIH 0TKA3a B NIPeI0CTABJICHUM MYHUIIMIIAJIbHOU YCJIYTIH

2.9. [IlpuocTaHOBJIIEHHE TNPEIOCTABICHUS MYHULHUIAJIBHON YyCIyIH HeE
IIPEyCMOTPEHO.

2.10. B mpenocTtaBieHMM MYyHULMIAIBHOW YCIYTH MOET OBITh OTKa3aHO B

ClIyJasx:

— HECOOTBETCTBUE 3asBJICHUSI COAEPIKAHUIO MYHUIIMIAIIBHON YCIIYTH;

— 3asBJICHUE COAECPKUT HELIEH3YPHbIE WK OCKOPOUTENIbHBIE BEIPAYKEHUS;

— HaJIWYME JaHHOTO paHee OTBETA 3asBUTEINIO MO CYIIECTBY IOCTAaBICHHBIX B
3asIBJICHUM BOIIPOCOB.

[locne  ycTpaHeHMss  OCHOBaHMM s  OTKa3a B  IPEIOCTaBICHUU
MYHULUIOAIBHOM  yCIyrM B ClydasX, [PEIyCMOTPEHHbIX MOyHKTOM 2.10
aJMUHUCTPATUBHOTO PETJIAMEHTa, 3asBUTEIb BIpPaBe OOpPAaTUTHCA MOBTOPHO 3a
NOJIy4YEHUEM MYHHUIMIAIBHON YCIIYTH

Ilepeyennb yciayr, KOTOpble AIBJISIIOTCH HEO0OX0AMMBbIMHU U 0013aTeIbHBIMHU J1JI51
NpeaoCcTaBJIeHU MYHMIMNIAJIBHON YCJIYyTrd, B TOM YHCJI€e CBeIeHUsI 0 IOKYMeHTe
(m0KyMeHTaXx), BbIIaBaeMOM (BbIIaBaA€MbIX) OPraHU3alUsIMH, YYACTBYIOLIUMH B

NpeaoCTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH
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2.11. Ycayru, KOTOpbIe SBISIOTCS HEOOXOAMMBIMH W 00S3aTeIbHBIMHU JIJIS
IPENOCTABIECHUS MYHHLIMNAIBHONW YCIYTHM, B TOM YHCIIE CBEJACHHS O JOKYMEHTE
(TokyMeHTax), BbIIaBa€MOM (BbIIABAEMbBIX) OpPraHU3ALMSAMH, YYACTBYIOIIMMH B
[PENOCTABIEHUN MyHULMIIAIBHOM YCIYTH, HE NMPEAYyCMOTPEHBI.

Pa3mep miatbl, B3uMaeMoii ¢ 3asiBUTE/IA NPU MPeI0CTABICHUA
MYHHMIUNIAJbHOMN YCJIYTH, M CIIOCOOBI €¢ B3UMAaHUS B CJIy4Yasx,
NpeayCMOTPEHHBIX (peiepaibHbIMU 3AaKOHAMHU, IPUHUMAEMbIMHU B
COOTBETCTBHM ¢ HUMU MHBIMHA HOPMATUBHBIMHU NIPABOBbIMHU AKTAMU
Poccuiickoii @egepannu, HOPMATHBHBIMHU MPABOBLIMHA AKTAMH CYy0bEKTOB
Poccuiickoit @exepanyu, MyHUIMNAJIbHBIMYA IPABOBbIMH AKTAMU

2.12. AnMuHUCTpaTUBHBIE MPOLEAYPHI IO MPEJOCTABICHUI0 MYHULIMIAIBHON
YCIIYTH OCYIIECTBIISIIOTCS OECIIaTHO.

MakcuMabHBIN CPOK OKUAAHMSA B 0Yepeau NPH moaaye 3anpoca
0 NpPeJ0CTABJICHUN MYHUUIMIIAJIBbHOM YCIYTH, YCJIYI'M OPraHu3alMu,
Y4YaCTBYIOLIEH B NPEIOCTABJICHMH MYHHIUNAIBHON YCJIYIH, U IPH MOJY4YEeHHH
pe3yJabTaTa NpeaoCTaBJAeHU TAKUX YCJIyT

2.13. MakcuMallbHbIi CPOK O0XXKMJI@HUSl B OYEPEIM IPH IMoAauye JTOKYMEHTOB
Ul TIONY4YEHHMs MYHULUNAJIbHOM YCIYrM M TIpU IOJYyYEHUU pe3yjbTara
IPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYyTH COCTABIAET 15 MUHYT.

MakcuMaibHbli CpPOK OKHJAHMS B OdYepeAu IpU [ojade 3ampoca o
IOPEJOCTABICHUU YCIYIM W HpH IOJYYEHUU pe3yibTara TakoMl yCiIyru B
OpraHu3alMI0, YYacTBYIOLIYI0 B MPEJOCTABICHHUM MYHHIMNAIBHOW  YCIIyTH,
cocTaBisieT 20 MUHYT.

Cpox oOXHIaHHs B OYepend Uil TOJYyYEHHs KOHCYJIbTAalMU HE JOJDKEH
OpeBbIIaTh 12 MHHYT; CpOK OXHJAaHUA B OYEpEeId B Clydae MOpHeMa 1o
IpeIBapUTEIbHOM 3alliCH HE JOJDKEH NpeBbluaTh 10 MUHYT.

[Ipn nopade 3asBIEHUS C COIYTCTBYIOIUMMHU JOKYMEHTAMH ITOCPEICTBOM
noutel, Qakca wunu dyepe3 Ilopran HEOOXOAUMOCTh OXHAAHUA B OYEpEaH
UCKJIIOYAeTCH.

Iopsigok ¥ CPOK perucTpanyu 3anpoca 3asiBUTEJIA 0 NIPeI0CTABICHUN
MYHUIHMIIAJIBbHOM YCJIYTH, YCJIYTH OPraHU3alluH, Y4aCTBYOLIICH B
NMPeJI0CTABJICHUN MYHUIIUIIAJIBLHOM YCJIYIH, B TOM YUCJIe B JJICKTPOHHOU opme

2.14. Ilopsaaok perucrpauuy 3asBJICHUS U MPUJIATaeMbIX K HEMY JOKYMEHTOB
IPELYCMOTPEH HACTOSIIIMM aJMUHUCTPATHUBHBIM PETJIAMEHTOM IPUMEHHUTEIBHO K
KOHKPETHOHN aJIMUHUCTPATUBHON MPOLIEYPE.

3asBiIEHUE M NpUIaraéMble K HEMY JOKYMEHTBI PETHCTPUPYIOTCS B JIEHb HX
HNOCTYIJICHUS.

Cpok peructpaiuy oopaiieHus 3asBUTENS He JODKEH npeBbimarh 10 MUHYT.
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B cnydae ecnu 3asBUTENH MPENCTABUI MPABUIBHO O(MOPMIICHHBIA M TOJHBIH
KOMIUIEKT IOKyMEHTOB, CPOK UX PETUCTPALIUU HE TOJDKEH MPEBbIAaTh 15 MUHYT.

Cpoxk peructpanuu oOpanieHusl 3asBUTENS B OPraHU3ALUIO, YYACTBYIOUIYIO B
IPEIOCTABIIEHUU MYHULIMTIATBHON YCIYTH, HE JOJHKEH MPEeBBIIATh 15 MUHYT.

[Ipu wanpaBnenuu 3asBieHus uepe3 llopTanm peructpaius 3IEKTPOHHOTO
3asBJICHUSI OCYIIECTBIISIETCS B aBTOMAaTHUECKOM PEKUME.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIAIOTCS
MYHUIHMIIAJbHBbIC YCJIYTH, YCJAYTH OPraHU3alUM, Y9aCTBYIOLIEH B
NPeI0CTABJICHMHA MYHHIUNAJIBHON YCJIYITH, K MECTAM 0KMIAHUA U MpUeMa
3asiBUTeJIel, pa3MellleHUI0 U 0(pOPMIICHUIO BU3YAJIbHOM, TEKCTOBOU 1
MYJIbTUMETUNHON MH(OPMALMH 0 NOPSAKE MPEAOCTABJICHU MYHUIIMIIAJIbHOMN
yCJIyru

2.15. Bxoa B 3/1aHH€ JIOTKEH OBITh 000pYI0BaH y00HOU JIECTHUIIEH.

VY4acTok, MpuIeTaronyi K 37aHNI0 (HAHMEHOBaHUE 00BEKTA) 00ECIIEYNBACTCS:

OTPAaHUYNTEIBHOW Pa3METKOM NEHMIEXOMHBIX MYTEW Ha IMPOE3)KEeW 4YacTh I
0€30macHOCTH JBWKEHUS JIIOACH W aBTOMOOWJIBHOTO TpaHCHopTa (MPU OTCYTCTBUU
TPOTYapoB);

TaKTWJIbHBIMU CPEJICTBAMHM JIsi 0003HAUEHUSI OMACHBIX YYaCTKOB, U3MEHEHUS
HaIpaBJeHUs] JBUKEHUS, MPEMITCTBUM, BXOJa U T.J. AJI CIEMbIX U CIa00BUIALINX
rpaXkiaH;

NapKOBKOM ISl CTIELIMAJIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIUIOB;

MECTaMU OT/blXa, OOOpPYJOBAHHBIMU CKaMEWKaMHu J/Jii HWHBAJIHUJIOB, B TOM
YHCle CJeNblX, ¢ 0003HAYEHWEM Ha HA3€MHOM MOKPBITUHU, C OMOPOM ISl CIIUHBI U
MMEIOIIMMH HE MEHEE OJHOTO MOJJIOKOTHHKA.

[ToxpeiTHE MEMEXOTHBIX AOPOXKEK, TPOTYapOB M TMAaHIYCOB JOJDKHO OBITh W3
TBEPJIBIX MATEPUATIOB, MPEIOTBPALIAIONINX CKOJBXKEHUE U COXPAHSIOIIUX KPEMKOe
CLEIUICHHE TOJIOUIBBI 00YBH, OMOP BCIOMOTATEIbHBIX CPEACTB XOXKJECHHS U KOJEC
KpECJIa-KOJIICKHU MPHU CHIPOCTH U CHETE.

[entpanbHblii BXOJ B 37aHUE (HaMMEHOBAaHHE OOBEKTA) JOJKEH OBITh
000py/10BaH:

uH(pOPMAIIMOHHOW Ta0IMYKON (BBIBECKOM), conepxanied HHGOpPMALUI0 O
HAMMEHOBAHUU YUPEXKICHUS M pexuMe paboThl, B TOM YHCIE C MNPUMEHEHHEM
penbedHOo-ToueyHoro mpudTta bpaitns;

CpeliCTBaMH, o0ecreurnBaroIMMu OecnpensTCTBEHHBIH JOCTYT
MaJIOMOOMJIBHBIX TPYMI HACEJICHUs, BKJIIOYas WHBAJIHMIOB, MCIOJIB3YIOIIMX Kpecia-
KOJISICKM (MTaHyChl, paCIIMPEHHBIE MPOXOAbI U T.1.).

B 3panuu (HanMeHoBaHuEe OOBEKTa) CO3AAIOTCS YCIOBHUS Ui BO3MOKHOCTH
CaMOCTOSITEJIEHOTO TIEPEABUKEHUS MaJOMOOMIIBHBIX TPYII HACEJICHUS, BKIIIOYAS
WHBAJIKUJIOB, UCTIOJB3YIONIUX KPECIa-KOISCKU K 30HaM OKa3aHUsl YCIYT, a TaKKe IS
JIOIyCKa COOAKU-MPOBOTHUKA.

[ToBepXHOCTH CTYNEHEW B 3/JaHUU JOKHA UMETh aHTHUCKOJIB3SIINEE MTOKPBITHE.
KpaeBble CTyleHH JECTHHYHBIX MapIied JOJKHBI OBITh BBIJICIICHBI IIBETOM WIIH
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bakTypoil, OAMHOYHbBIE CTYIIEHU 3aMEHSIOTCS MaHAyCaMHu.

[lo myTu crnegoBaHuMs K MECTy MPENOCTABIICHUS YCIYTH OOecredyrBaeTCs
HaJyIeKaIee pa3MeIieHrne 000pyI0BaHus U HOCUTENeH nHPOpMAITHH, HEOOXOTUMBIX
JUIs GECTIPETNATCTBEHHOTO TOCTYIA K MECTY MPEJOCTABICHUS YCIYTH.

[TomenieHus: JOJKHBI COOTBETCTBOBATh CAHUTAPHO-3MUIAEMHUOJIOTMYECKUM
npaBuiaM M HOpMaTHBaM, OOOpYJOBaHbl TaOJIMYKaMU C HAMMEHOBaHUEM OT]IENa,
yKa3aHUEM BpPEMEHHU MepepbiBa Ha 00€], TEXHUYECKOro IEepephiBa, B TOM UHUCIE C
npuUMeHEeHueM pesbedHo-ToueyHoro mpudra bpaiinsg, uMeTh ykazaTenu «BXO-
BBIXOJ». PexoMeHayercss pa3MenieHue TaKTUIbHBIX TaOJUYeK U CBETO3BYKOBBIX
Tab10.

[Ipuem 3asBUTENEH OCYIIECTBISIETCS B CHEUUAJIBHO BBIAEIEHHBIX IS ATUX
neneil moMemeHusx (MpUCYTCTBEHHBIX MecTtax). s yaoOcTBa 3asBUTENEH
NOMEIIECHHS I HEMOCPEACTBEHHOTO B3aUMOJEHCTBUS CIIELMAIMCTOB U 3asiBUTENEH
pEKOMEHIyeTCsl pa3MeniaTb Ha HWKHUX JTaxkax 371aHusa  (ctpoenus). He
PEKOMEHYETCsl pa3MELIEHUE TPUCYTCTBEHHBIX MECT Ha BEPXHHUX (3 M BBILIE) 3TaXKax
3JaHul, He 000PYAOBaHHBIX THUPTOM.

[IpucyTcTBEHHBIE MECTa PEKOMEHAYETCSI 000pYy10BaTh:

CUCTEMOU KOHAUIIMOHUPOBAHUS BO3yXa (€CTECTBEHHOW MUJIM UCKYCCTBEHHOM );

CUCTEMOM OIOBEIICHUS! O BO3BHUKHOBEHUH YpPE3BbIYaliHON CUTYyallUH;

CUCTEMOI OXpaHbl U BUECOHAOII0IeHUs (110 BO3MOKHOCTH);

AJIIEKTPOHHOM CUCTEMOM yIpaBiIeHUsl ouepebio (II0 BO3MOKHOCTH);

cpencTBaMu  HMH()OPMAIMOHHOM JOCTYNHOCTH (TaOJIMUKM W yKas3aTelH, C
npUMeHEeHUueM penbedHO-ToueuHoro mpudTta bpailisg, TakTHUIbHbIE MHEMOCXEMBI,
WHIYKIIMOHHBIE METIIHN, YCUIUTENN 3ByKa, CECHCOPHBIE KHOCKH).

KonuyecTBO 0IHOBpEMEHHO pabOTAIOIMIMUX CHCHHAIUCTOB JJsl MpUeMa |
BbIIaYU  JOKYMEHTOB (MH(pOpManuu) JOJKHO OOECHeurMBaTh  BBIMOJIHEHUE
TpeOOBaHUI K MAaKCUMAJIBHO JOMYCTUMOMY BPEMEHU OXKHUJAAHUS B OUEPE/IH.

CrneunanucTtbl, OTBETCTBEHHBIE 3a MPEAOCTABICHHE MYHULMIAJIBHON YCIYTH,
JOJKHBI  OBITh  OOECHEYEHbl JIMUYHBIMH HArpyIHbIMH WACHTU(PUKAIIMOHHBIMH
KapTOykaMyd M (WJIM) HACTOJBHBIMU TaOJMUYKaMH, COJEp)KalIUMH (pamMuIIuio, UM,
O0TYECTBO, HAMMEHOBAHUE JOJKHOCTH.

Kaxnmoe pabouee wmecTo chnenuanucra AOKHO OBITH  000PYIOBaHO
NEPCOHANIHBIM ~ KOMIIBIOTEPOM € BO3MOXHOCTBHIO JOCTyNa K HEOOXOIUMBIM
uH(OPMAIMOHHBIM 0a3aM JIaHHBIX, MTeYaTAIOUIUM U KOMUPYIOIIUM YCTPOUCTBAM.

B nomenienusx, B KOTOPBIX BEAETCA MPUEM 3asiBUTEIIEH, Pa3MELAIOTCS CXEMBbI
pa3MELIEHNsT CpEICTB MOKAPOTYLUIEHUST W IIyTE€Hd »HBAaKyallud I[IOCETUTENIEH U
pabOTHUKOB (HAMMEHOBaHUE 0OBEKTA).

Mecrta 0)kuaHusl B OYEPEAH HA MPEIOCTABICHUE WM MOJyYEHUE TOKYMEHTOB
JOJKHBI OBITH 00OPYIOBaHBI CTYJbSIMH, JTUOO KPECENbHBIMHU CEKLMUSMHU, CKAMbSIMHU.
KonnuecTBO MeCT OXHMAAHUS Ompenenserca UCXoAs U3 (aKTUYECKOW Harpy3Kud H
BO3MOYKHOCTEH Il UX pa3MEIICHHs] B 3[JaHUU, HO HE MOXET COCTaBJATh MEHee 5
MecT. MecTa OXHMIaHUS JIOJDKHBI OBITh OOECHeYeHbl CaHUTAPHO-TEXHUYECKHUMHU
MOMEIIEHUSAMU (CaHy3€el) C yYEeTOM JIOCTYIa WHBAJIHMI0B-KOJISICOYHUKOB, rapepooom
(10 BO3MOXHOCTH).
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Mecra napopmMupoBaHus, IpeTHA3HAYCHHBIC JIJIs1 03HAKOMJICHUS 3asBUTEIIEH C
WHOOPMAITMOHHBIMA MaTe€pUajaMl H 3arloJHEHUS JOKYMEHTOB, OOOPYIYIOTCS
WH()OPMAITMOHHBIMUA CTEHJIAMH, CTYJIBSIMU U CTOJIAMH (CTOHKaMu) it 0(hOPMIICHUS
JIOKYMEHTOB, O0OecreunBaloTcs oOpa3liaMy 3allOJIHEHUsl JOKYMEHTOB, OJIaHKamu
3asIBIICHUH ¥ KAHTEISAPCKUMU TTPUHAIICKHOCTIMHU.

Texctbl MHGOPMAIIMOHHBIX MaTEpUANIOB TMEYATAIOTCS YAOOHBIM MJisi YTEHUS
mpudTom, 63 ucrpaBieHuil, Hanbosee BaXKHbIE MECTA MOAUYEPKUBAIOTCA.

J1Jist ”HBAIMIOB IO 3pEHUI0 0OecTieunBaeTCs AyOIMpOBaHue HEOOXOAUMOM JJIst
03HAKOMJICHUS 3pUTENbHOM HWH(MOpMaIMU, a TakkKe HaANKMCEeH, 3HAKOB U WHOM
TEKCTOBOM W rpaduueckoil MHPOpMalUKU 3HAKAMM, BBHITOJIHEHHBIMU YKPYITHEHHBIM
mpud@ToM U penbedHO-ToueyHBIM IpudToM bpaitng. [[ns uHBaIMIOB MO CIyXy
obOecrieunBaeTrcsi ayOJUpOBAaHME HEOOXOAMMOW [JIsi O3HAKOMJICHUSI 3BYKOBOM
uHpOpMaIlMU TEKCTOBOM U rpaduueckoi nHpopMmaruei (Oeryieit CTpokoit).

Jns opraHuzanuy B3aWMOJECUCTBUS C 3asBUTEAMU nomemeHue MOIL]
JEUTCS Ha CIICAYIOIIHe (PYHKITMOHATBHBIC CEKTOPHI (30HBI):

— ceKTop HHGOPMHUPOBAHUS U OKHIaHHUS,

— CEKTOp Mpuema 3asiBUTeNeH.

CexTop HHOOPMUPOBAHUS U OXKUAAHUS BKIIOYAET B CEOS:

— uH(MOpPMAIMOHHBIE CTEHJBI, COAEpPKAIUME AKTYaJTbHYI0O M HCUEPIBIBAIOLIYIO
nH(pOpMaIIIo, HEOOXOUMYIO JIJISl TIOJTYYCHHS] MYHHUITUITAIBHON YCITYTH;

— He MEHEe OJIHOTO OKHa (MHOTO CIEeNHaIbHO 000PYIOBAaHHOTO pabouero Mecra),
MpeIHA3HAYCHHOTO Il MHOPMHUPOBAHUS 3asIBUTEICH O TOPSIKE MPEAOCTABICHUS
MYHUIIUNIATBHOM YCIyTH, O XOJIe PAacCMOTPEHHsI 3alpOCOB O MPEIOCTABICHUU
MYHUIIMOIATBHOM YCIyrH, a Takke JUIsl NpeloCTaBiIeHUs WHON uHOpMaInH,
HEO0OXOAMMOM /ISl MOJTYyYEHUSI MyHULIUITAILHON YCITyTH;

— TIpPOrpaMMHO-AMNIMApPaTHIN KOMILUIEKC, 00€CTIeUNBAIOIINI JOCTYII 3asBUTENIEH K
EnuHoMy mopTamy TOCYHapCTBEHHBIX M MYHHUIIMNAIBHBIX yciayr ((yHKIui),
pPETHOHATFHOMY TTOPTANTy TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT (QyHKIHM), a
Takke K WHPOpMAIMM O TOCYAAPCTBEHHBIX ¢ MYHUIIUMIAIBHBIX yCIyTax,
npenocrasisieMbix B MOII;

— TUIATeXKHBIA ~ TepMHUHAT  (TEpPMUHAT Il DJCKTPOHHOW  OIUIATHI),
MPEACTABIISIONINI CO00M MpOrpaMMHO-aNMNapaTHbIi KOMIUIEKC, (YHKIIMOHUPYIOIIHMA
B AaBTOMAaTHMYECKOM pPEXHME U TMpeJHA3HAYEHHBIM uisi olecreueHus mpuema
wiaTexxe oT (U3MYECKUX JIMII TPU OKA3aHUM IUIATHBIX TOCYJApPCTBEHHBIX M
MYHUIUTIATBHBIX YCIYT;

— CTyJbs, KpecelabHbIE CEKIMH, CKaMbHM (OAaHKETKHW) WU CTOJbI (CTOMKM) mJis
odopMIieHUST TOKYMEHTOB C pa3MelnieHrueM Ha Hux (GopM (OIaHKOB) JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTOTYYCHUSI MyHUITUTATHHOU YCITYTH;

— D3JIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OUepPEAbI0, MPEAHA3HAYCHHYIO JIJIS:

pEruCTpalliy 3asiBUTENISI B OUEPE/IH;

yuyera 3asBUTENIEH B OdYepeld, YNpaBlICHUS OTIACIbHBIMH OYEpEensMH B
3aBUCUMOCTH OT BHUJIOB YCIIYT;

OTOOpaKEHUSI CTaTyca Ouepeu;

aBTOMATUYECKOTO NEpPeHaNpaBICHUs 3asBUTEIIS B OUEpelb Ha 00CITYKUBaHUE K
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caeaywonieMy pabotauky MOIT;

dbopmupoBanust 0T4eTOB O mocenaemoctTt MO®II, komudyecTBe 3asBUTENEH,
odepensx, CpeaHeM BpEeMEHH OXujaHusi (OOCTy)KMBaHHS) U O 3arpyKEHHOCTH
pabOTHUKOB.

[Tnomans cexropa MHOOPMUPOBAHUS W OKHIIAHUS OMPENEITSETCS U3 pacuera
He MeHee 10 KBagpaTHBIX METPOB HA OJHO OKHO.

B cekTope npuema 3agBuTeNEr NpeayCMaTpPUBAETCA HE MEHEE OJJHOIO OKHA Ha
KKJbIE 5 THICAY >KUTENEH, MPOKUBAIOUIMX B MYHHUIMIIAILHOM 00pa3oBaHUU, B
KOTOpOM pacnonaraerca MOII.

CexTop mpuema 3asiBUTENEH, 000pyIOBaHHBIA OKHAMU JJIsl IpUE€Ma U BbIJIayu
JIOKyMEHTOB, odopmiiieTcss HHPOPMAMOHHBIMU Ta0JIMYKaMU C yKa3aHHUEM HOMepa
OKHa, (haMWINKM, UMEHHM, OTYeCTBa (MPU HAJUYUHU) U JOJDKHOCTH paboTHHKa MOI],
OCYIIECTBJISIFOIIETO MPUEM U BbIIA4y JTOKYMEHTOB.

Pa6ouee mecto pabotarka M®IL] o6opyayercs mepcoHATIbHBIM KOMIBIOTEPOM
C BO3MOXHOCTBIO JOCTyNa K HEOOXOIWMBIM HWH(OOPMAIMOHHBIM CHCTEMaM,
ME€YATAIOINM U CKAHUPYIOIIUM YCTPOWCTBAMMU.

3nanue (momemenue) MOIL[ obopyayercs HHPOPMAIMOHHON TaOIUUKOMA
(BBIBECKOI), comepxkalie moiHoe HanMmeHoBanne MOILI, a taxxe nHpOpmaIUo 0
peXrMe ero paboThI.

Bxon B 3manme (momemienue) MOPI[ u BbIXOA U3 HEro 0OOOPYIYIOTCS
COOTBETCTBYIOIIMMH YKa3aTEIsIMU C aBTOHOMHBIMU MCTOYHHUKaMU Oecrniepe0oitHOro
MATAHUS, & TAKXKE JIECTHUIIAMU C TOPYYHSMHM W MAHAYCaMH JUIsl MEPEIBHKCHUS
JNETCKUX M MHBAJIMJHBIX KOJISICOK B COOTBETCTBUU C TpeOoBaHusiMU DenepaibHOro
3aKkoHa "TeXHUYeCKUil perjlaMeHT O 0€30MacHOCTH 3/JaHUM U COOPYKEHH".

[Tomemennss MOILl, npenHazHayeHHbIE JI1 pabOThl €  3asABUTEISAMHU,
pacroJiararoTCsl Ha HWXKHUX ATaKaxX 3[aHUS U UMEIOT OTICNbHBIM BXOA. B ciyuae
pacnionioxxeauss M®I] Ha BTOpOM dTake W BHINIE 3JaHWE OCHAIIaeTcs JTUdTOM,
ACKAJIATOPOM WJIM MHBIMH aBTOMATUYECKUMHU MOABEMHBIMU YCTPOMCTBAMH, B TOM
Yyuce AJ1s1 THBAJIUIOB.

B M®I] opranusyercsi OecryiaTHBIA TyajeT AJs MOCETUTENEH, B TOM YHUCIIE
TyaJeT, MpeIHa3HAYCHHbIN /I UHBAJIUJIOB.

Ha teppuropuu, npuieratomein Kk M®LI, pacnonaraercst 6ecriiaTHas mapkoBKa
JUIsl aBTOMOOMJIBHOTO TPAHCHOPTa MOCETUTENEH, B TOM YHCIIe MPEeAyCMaTpUBarONIast
MecCTa JIJIsl CIIeIUaIbHbBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIHJIOB.

I[Tomemtennss M®PI[ B COOTBETCTBMHM € 3aKOHOAATEILCTBOM Poccuiickon
@denepauuu  JOJDKHBI ~ OTBEYaTh  TPeOOBAHMSIM  TIOKAPHOM,  CAHUTAPHO-
AMUAEMHUOJIOTUUECKOW O€30MacHOCTH, a TakXKe JOJDKHBI OBbITh  000PYI0BaHBI
CpPEACTBAMM IIOKAPOTYILICHHUSI W OIIOBEIICHHS O BO3HUKHOBEHUM YpE3BBIYANHOMN
CUTyallud, CHUCTEMOM KOHJAMIMOHUPOBAHUS BO3JyXa, HWHBIMH CpEJCTBAMHU,
obecreunBarOMu 0€30MacHOCTh U KOM(OPTHOE MpeObIBAaHUE 3aIBUTEIICH.

2.15.1. Opranu3zanuy, y4acTBYIOIIME B MPEJOCTABICHUM MYHHIUNAILHON
YCIIYTH, TOJDKHBI OTBEYATh CIACAYIOMIUM TPEOOBAHUSIM:

— HaJM4ME 3alIUIIEHHBIX KAaHAJOB CBS3U, COOTBETCTBYIOIIUX TPEOOBAHUSIM
3akoHomaTenscTBa Poccuiickoit ®denepanmu B cdepe 3amuThl  UHGOPMAIIUH,
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oOecrneunBaroMX GyHKIIMOHUPOBAHUE WH(OPMALIMOHHBIX CUCTEM;

— Hanuuue UHQPACTPYKTyphl, oOecreuynBaromie JoCTyn K HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHOM ceTu «HTepHEeT»;

— HaJuuyue pabodero Mecra AJisi IpUeMa U BbIIa4l JOKYMEHTOB.

PabGouee MecTto pabOTHMKA OpraHU3alUM, YYacTBYIOIIEH B IMPEAOCTaBICHUU
MYHULIMIIAJIbHOW ~ yCIIyTH, OOOpyAyeTCsl MEPCOHAIBHBIM  KOMIIBIOTEPOM  C
BO3MOXXHOCTBIO  JIOCTYya K HEOOXOAUMBIM HH(OPMALMOHHBIM  CHUCTEMAM,
MEYATAIONIUM 1 CKaHUPYIOIIUM YCTPONCTBaAMHU.

OO6cnyxuBaHue 3asiBUTENICH B OPTaHM3AllMY, YYaCTBYIOIIEH B MPEIOCTaBICHUN
MYHUILIUIIAJIBHOW YCIYTH, OCYIIECTBISIETCS B COOTBETCTBHH CO CIEIYIOIIUMU
TpeOOBaHUSIMU:

— TpHUEM 3asBUTEJIEH OCYILECTBIIIETCS HE MEHEE 3 THEW B HENEI0 U HE MeHee 3
4acoB B JICHb;

— MaKCUMAaJbHbIN CPOK OKUJAHUS B OUepeu - 15 MUHyT;

[Tomemnienust opraHuszalnuy, MPeIOCTABISAIONIEH HEOOXOAUMBIE M 00s3aTeIbHbIC
yCIyTH, JTOJIKHBI OTBEUaTh TpeOOBaHUSIM MOKapHOM, CaHUTAPHO-
AMHUIEMHUOJIOTMYECKON 0€30MacHOCTH, a TakXke JODKHBI OBbITh 00OpYIOBaHBI
CPEICTBAaMHU TMOKAPOTYIICHHUS M OMOBELICHUS O BO3HWKHOBEHUH YpPE3BbIUANHOM
CUTyallud, UHBIMU CPEACTBAMHU, OOECIEUMBAIOLIIUMHU O€30MaCHOCTh U KOM(pOPTHOE
npeObIBaHKE 3asiBUTEICH.

Iloka3aTenu AOCTYIIHOCTH U Ka4eCTBAa MYHUIUINIAJIBHBIX YCIYI'

2.16. Ilokazarenu 1OCTYMHOCTH U Ka4e€CTBA MYHULIMITAJIBHBIX YCIIYT:

— JOCTYIHOCTh HMHGOpMALlMK O TOpPSJIKE M CTaHIApTe MPelOCTaBICHUS
MYHUIUNIATBHOMN yCyru, 00 o0pasiax opopmiieHus JOKYMEHTOB, HEOOXOAUMBIX ISl
IPEIOCTABICHUS! MYHHUIUNAIBHON YyCIyrd, pa3MENIeHHbIX Ha WH(GOPMAIMOHHBIX
creHaax, Ha odumumanbaoM caiite MO®I[, MKY KOJIM 1 benoropck, caiitax
o0pa3oBaTeNbHbIX YUPEXKACHUN, HA CalTe pPETHOHATbHOW HH(POPMAIIMOHHON
cuctembl «[lopran TOCYyIapCTBEHHBIX M MYHHUIUMAIBHBIX YCIYyTr ((YHKIIHIT)
Amypckoit o06nactuy, B ¢efepaabHON TOCYJapCTBEHHON MH()OPMAIIMOHHON cucTeMe
«Eaunblit mopTan rocy1apcTBEHHBIX U MyHUIMIIATBHBIX YCIyT (PpyHKINN)» (nanee —
[TopTan);

— JOCTYIHOCTh HMHGOPMHpPOBaHUS 3asiBUTENEd B (opMe HHAUBUAYATHLHOTO
(YCTHOrO WM THUCBMEHHOTO) WHGOPMHUPOBAHUS, MYyOJIMYHOrO (YCTHOTO WIH
MMCbMEHHOT0) MH(GOPMHUPOBAHUS O TMOPSAKE, CTaHIAPTE, CPOKAX MPEAOCTABIICHUS
MYHUILIUIIAJIBHON yCIyTH;

— co0oiIeHre CPOKOB UCIIOTHEHUS aIMUHUCTPATUBHBIX MTPOLIEAYD;

— co0moieHHe BpPEMEHU OXHAaHWsA B OYepeAr IpHM Tojade 3ampoca o
NPENIOCTABIICHUM MYHUIMOAIBHOW YCOYyTM MW TpU  TOJYyYEHHHM pPE3yJbTara
MPEI0CTABIECHUSI MyHUIIUTIAILHON YCITYTH;

— coOmoneHue rpaguka paboOThl C  3aABUTEISIMH 110  MPEJOCTABJICHUIO
MYHUIIUIIAJIBHON yCIyTH;
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— JI0JIs1 3asBUTENIEM, IOJYYMBIIMX MYHULHUIIAIBHYIO YCIYTy B 3JIEKTPOHHOM
BU/JIE;

— KOJIMYECTBO B3aUMOJECHCTBUM 3aABUTENS C JODKHOCTHBIMHU JIMLAMM IIpU
IIPEAOCTABICHUN MYHULIMIIAIBHON YCIYTH U UX IPOJOJKUTEIBHOCTD;

— BO3MOXHOCTb  MOJYy4YeHMs  HMHPOpMAMM O  XOJ€  HIPEJOCTaBICHUS
MYHUILIMIIAJIBHOW YCIAYTH, B TOM YHCIE C HCIOJb30BaHUEM HH(POPMAIIOHHO-
TEJIEKOMMYHUKAIIUOHHBIX TEXHOJIOTHH;

— BO3MOKHOCTH MOJTYYEHHS] MyHUIIUIIAIBHON YCIYTM B MHOTO(YHKIIMOHATIHLHOM
LIEHTPE MTPEAOCTABICHUS TOCYAAPCTBEHHBIX U MyHULIAIIAIBHBIX YCIIYT.

HNHble TpedGOBaHUsI, B TOM YHC/IE YYUTHIBAKOIIHE 0COOEHHOCTH
NPeI0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH B MHOTO(PYHKIMOHAJBHBIX HIEHTPAaX
NMPeAOCTABJICHUS IOCYIaPCTBEHHbIX U MYHHMIMIIAJIbHBIX YCJIYT M 0COOCHHOCTH
NpeJ0CTABJICHUS MYHULMIIAJIbHOU YCJIYTH B JJIEKTPOHHOH popme

2.17. TlpenocraBieHne MyHHUIIUIAIBHON yCIyTH MOXET OBITH OpraHU30BaHO
MKY KOJM r benoropck uepe3 MO®DIL[ no npuHLMIY «OJHOTO OKHa», B
COOTBETCTBMM  C  KOTOPBIM  MPEAOCTABICHHE  MYHMIUIIAJBHOM  yCIIYTH
OCYIIECTBIISIETCS TOCJIE OJHOKPATHOTO OOpallleHusl 3asBUTENSI C COOTBETCTBYIOIINM
3ampocoM, a B3aMMOJCHCTBUE C OPraHaMHM, IPEIOCTABIIIIOIIMMH T'OCYIAPCTBEHHBIE
YCIYTHM, WA  OpraHaMy, [peJOCTaBIAIONIMMHA  MYHMLIMIIAJBHBIE  YCIYTH,
ocymectisiercs ML 6e3 yuacTust 3asiBUTEIIS.

218. Ilpu yuyactun M®I] B npeaoCcTaBIeHUN MyHUIIUNIAIBHON yciayru, MOI]
OCYIIECTBJISIOT CJIEIYIOINE AIMUHUCTPATUBHBIE MPOLIETYPHI:

— NpUEM W PACCMOTPEHUE 3alpOCOB  3aABUTEIEH O MPEAOCTABICHUU
MYHULIUNAIBHOUN YCITyTH;

— UH(POPMUPOBAHUE 3asBUTENCH O MOPSAKE MPEAOCTaBICHHUS MYHULIUIMAIHHOU
ycinyru B MOILI, 0 xone BBINOJIHEHUS 3aIIPOCOB O MPEIOCTABICHUY MYHMIUIIAIBHON
YCIYTHM, a TaKXKe II0 HHBIM BOIPOCAaM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIMNAIBHOUN YCIIYTH;

— B3aWMOJICWCTBUE C TOCYJAPCTBEHHBIMH OpraHaMH M OpraHaMH MECTHOIO
CaMOYIIPaBJICHHUs [I0 BONPOCAM MPEAOCTABIEHNS MyHULUIIAIBHON yCIYTH, a TAKXKE C
OpraHu3alysIMU, YYaCTBYIOIIUMH B IPEAOCTABICHUN MYHHUIIUIIAIBHON YCIYTH, B TOM
YHUCJIE MOCPEICTBOM HAMNPABIEHUS MEKBEAOMCTBEHHOIO 3aIIpoca C UCMOJb30BAHUEM
UH(GOPMAITMOHHO-TEXHOJIIOTUYECKON U KOMMYHHUKAIIMOHHON HHPPACTPYKTYpHI;

— BbIIAYY 3asIBUTEIISIM JOKYMEHTOB oprasa, IIPENOCTABIISAIOIIETO
MyHULMNAIBHYK) YCIyTy, @O pe3yJbTaraM IPEIOCTABICHUS MYHMIUIIAJIbHON
YCIIYTH.

2.19. M®II yuacTByeT B IpeAOCTABICHUN MYHUIIMIIAILHOW YCIYTH B MOPAJIKE,
NPEAYCMOTPEHHOM DPa3lesioM 3 HACTOSIIEr0 aIMHUHUCTPATUBHOIO pPETJIAMEHTa IS
OCYILIECTBJIEHUS COOTBETCTBYIOIIMX aAMUHUCTPATUBHBIX MPOLELYD.

2.20. IlpenocraBieHUE MYHHIMIIAIBHOM YCIYTH MOXET OCYLIECTBIATHCSA B
a5eKTpoHHON (opme uepe3 IlopTan, ¢ uUCnonb3oBaHUEM 3JEKTPOHHOW MOJIIMUCU U
YHHUBEPCAIIbHOM BJIEKTPOHHOM KapTHI.
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2.21. IlepedyeHb KIacCOB CPEACTB 3JIEKTPOHHOW MOJNUCH, KOTOpbIE
JOMYCKAKOTCA K MCHOJb30BaHUIO MpU OOpAICeHUH 3a MOJYYEHUEM MYHULHUIAIbHON
yCIyTd, OKa3bIBa€MOW C TMPUMEHEHHEM YCWJICHHON  KBamu(UIIUPOBAHHON
JIEKTPOHHOM  TOJINHKCH,  ONPENENseTcss Ha  OCHOBAaHMM  YTBEpKAAEMOMU
YIOJHOMOYEHHBIM  (efiepaibHbIM  OpPraHOM  HCIOJHUTENbHON  BJIAcTH IO
cornacoBanuto ¢ denepanpHolt cimyx0Ooi Oe3omacHoctu Poccuiickoit depeparuu
MOJieNId  yrpo3 Oe3omacHOCTH HHPOpMAUMU B HMHPOPMALUOHHON CHCTEME,
MCIIOJIb3yeMOM B LIeJIAX ITpremMa oOpalleHHil 3a oJIy4eHHEeM MYHUIIMTAIbHON YCIIyTH
U (WJI1) IPEeIOCTaBIEHUS TAKOW YCIIYTH.

2.22. TpeboBaHusi K BJEKTPOHHBIM JOKYMEHTaM M 3JIEKTPOHHBIM KOMHUSM
JTOKYMEHTOB, NPeIocTaBIsieMbIM uepe3 [lopTan:

1) pasmep oanoro daiina, npeaocrapisieMoro uepes Ilopran, copepxariero
IIEKTPOHHBIA JIOKYMEHT WJIH OJJIEKTPOHHYIO KOIMIO JOKYMEHTa, HE JOJDKEH
npesbiath 10 M6;

2) gepes [lopTan gomyckaercst IPeAOCTaBIATh (alibl CIASAYIOMUX (POPMATOB:
docx, doc, rtf, txt, pdf, xls, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenocraBnenue (aiinoB, uUMeEOMMX (QopMaThl OTIMYHBIX OT YKa3aHHBIX, HE
JOITYCKaeTCs;

3) noxkymentsl B (opmare Adobe PDF nomxHbl OBITH OTCKAaHUPOBAHBI B
4yepHO-0eJIoM JIMOO CepoM I[BETE, 0OECIIEYMBAIOIIEM COXPAHEHUE BCEX ayTEHTHUHBIX
MPU3HAKOB MOJJIMHHOCTH (kKauecTBO - He meHee 200 Toyek Ha AWM, a UMEHHO:
rpaduyeckoil MoANKUCH JIMIIA, IeYaTH, YII0BOrO mTamna OJaHKa (eciii mMpUueMIieMo),
a TAaK)K€ PEKBU3UTOB JOKYMEHTA;

4) KaXIbli OTIETBHBIN TOKYMEHT JOJIKEH ObITh OTCKAaHWPOBAH M 3arpyKeH B
CUCTEMYy MOJa4yu JIOKYMEHTOB B BHJe OTaenbHOro (haina. KommuuectBo daiinos
JOJKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, IIpeAcTaBisieMbIx yepe3 [Topran,
a HamMeHOBaHHE (DalJIOB JOJDKHO MO3BOJISATh HACHTU(DUIHMPOBATH JOKYMEHT U
KOJIMYECTBO CTPaHUL B JOKYMEHTE;

5) ¢aiinbl, npepoctaBnsemble yepe3 [lopran, He TOMKHBI COEpPKaTh BUPYCOB
Y BPEJAOHOCHBIX ITPOrpamM.

3. CocraB, mocj1e10BaATEJIbHOCTD U CPOKH BbINIOJHEHUS
aIMMHUCTPATHBHBIX MPOILEAYP, TPEOOBAHUS K UX BHINOJIHEHUIO

3.1. IlpenocraBneHre MyHULIMIIANBHOM YCIyTH BKIJIIOYAET B C€0s ClEayrOIINe
aJIMUHHCTPATUBHBIE MPOLIEAYPHI:

1) mpuem wu peructpauust oOpalleHus 3asBUTENs O IPEAOCTaBICHUU
MYHULIUIIAJIbHON yCITyTH;

2) paccMOTpeHre oOpalleHus 3assBUTEIIS;

3) undopMupoBaHUe 3aABUTENS 00 UCTIOTHEHUH MYHHUIUIATBHON YCIIYTH.

OcHoBaHuEM I Hayaja NpeIOCTaBICHUS MYHULMIIAJBbHOM YCIYTH CIYXKUT
NOCTYIHBILIEE 3asIBJIEHUE O NMPEAOCTABICHUH MYHULIUITAIbHON YCIYTH.

biok-cxema mOpenocTaBiI€HUS MYHULUNAIBHOW yCIYyrd NpHUBEAEHAa B
[Tpunoxenuu 3 K aAIMUHUCTPATUBHOMY PETJIAMEHTY.
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IIpueM u paccMoTpeHue 3asiBJIEHUI 0 IPEAOCTABJIEHMH MYHUIUNIAIBHON YCIYIH

3.2. OcHoBaHMEM JJIs Hayajla WCIOJHEHHUS aJIMHHHCTPATUBHOW HPOLIETYpPbI
sBisieTcs:  oOparenue 3asButenss B M®PI[ ¢ 3asBneHueM o0 TpeaoCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

OGparieHue MOXKET OCYIIECTBIATHCS 3asBUTENIEM JUYHO (B O4HOUM (popme) u
3a04HOM (popMe MyTeM MOoJIauu 3asBJICHUS U UHBIX IOKYMEHTOB.

Ounas ¢popma nmogauyu JOKYMEHTOB — IM0/1a4a 3asBICHHS U UHBIX TOKYMEHTOB
Opy JIMYHOM IMpUEMEe B ToOpsjKe oOIed odepead B NPUEMHBIE Yachl WM IO
npeaBaputenbHoi 3anucu. llpu ouHOl QopMe mNomayum JTOKYMEHTOB 3asBUTEIb
MO/IAeT 3asBJICHWE U JIOKYMEHTHI, YKa3aHHbIE B MyHKTe 2.7 aJMUHUCTPATUBHOTO
periiaMeHta, B OyMa)XHOM BHJE, TO €CTh JOKYMEHTbl YCTaHOBJIEHHOW (HOpPMBI,
chopMUpOBaHHbBIE HA OYMaXHOM HOCHTEJIE.

3aoyHas (¢opma TmoAauM JOKYMEHTOB — HallpaBJICHHUE 3asBICHHUS O
IPEIOCTABICHUU MYHUIMIAIBHON YCIYTM M WHBIX JOKYMEHTOB IO IOYTE, Yepes
callT  rocymapcTBeHHOW  WHGOPMAMOHHOM  cucteMbl  «EauHbIi  mopTan
TrOCYIapCTBEHHBIX M MYHUUUMAIBHBIX YCIyr ((pyHKUMIi)», CalT pernoHaIbHOM
uHpopMamoHHON cucteMbl «llopTan rocyaapcTBEHHBIX U MYHUIUIAIBHBIX YCIIYT
(bynkumit) Amypckoit obmactu» (nanee takxe — Ilopran) win B (hakCUMHIBHOM
COOOIIIEHNN.

[Ipu 3aouHoit ¢opme Momaud AOKYMEHTOB 3asiBUTEIb MOXKET HaIpaBUTh
3asBJICHUE U JOKYMEHTbI, YKa3aHHbIC B IIYHKTE 2.7 a/MUHUCTPATUBHOTO PETJIaMEHTa,
B OyMa)XHOM BHJE, B BHAEC KOMNHM JOKYMEHTOB Ha OyMa)XXHOM HOCHUTEJE,
AJIIEKTPOHHOM BHJI€ (TO €CTh MOCPEACTBOM HAMPABICHUS JIEKTPOHHOTO JOKYMEHTa,
MOANMKUCAHHOTO JIEKTPOHHOU MOAMMUCHIO), a TAKKE B OYMa)KHO-3JIEKTPOHHOM BUJIE.

HanpaBnenue 3asBieHHs HM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7
aJIMUHHCTPATUBHOTO pPErjaMeHTa, B OyMa)XHOM BHJE OCYIIECTBISIETCS IO TMOYTE,
3aKa3HBIM MMMCHMOM, a TaKke B (PaKCUMUIBHOM COOOILIEHUH.

[Ipu HanpaBineHUH MaKeTa JOKYMEHTOB IO MOYTE, THEM MOJyUEHUs 3asiBICHUS
SABJAETCA NeHb NoJydeHus nucbMa B MOL[ — npu nogaye nokymeHnTos uepe3 MOLI.

HanpaBnenue 3asBieHHs HW JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7
aJIMUHUCTPATUBHOTO pErjaMeHTa, B DJJEKTPOHHOM BHUAE W (WIM) KOMUH ATUX
JOKYMEHTOB B  OyMa)XHO-3JIEKTPOHHOM BHUJI€ OCYUIECTBISIETCS TOCPEACTBOM
OTHPABIICHUS] YKA3aHHBIX JOKYMEHTOB B DJIEKTPOHHOM BHUAE M (WJIU) KOMHIA
JIOKYMEHTOB B OYMaKHO-3JIEKTPOHHOM BHJI€ Yuepe3 JuuHbIi kabunet [loprana.

OOpaiieHre 3asgBUTENEH 3a MPEAOCTABICHUEM MYHHUIMNAIbHOW YCIyTH C
UCIIOJIb30BAaHUEM YHUBEpCalbHON 3nekTpoHHOM kapThl (YIK) ocymectBisercs
yepe3 [lopTan u mocpeACcTBOM ammapaTHO-IIPOrpaMMHBIX KOMIUIEKCOB — MHTepHeT-
KHOCKOB. Wnentuduxamms 3asgBUTENS o0ecrnieunBaeTcs AIIEKTPOHHBIM
UJACHTU(DUKAIIMOHHBIM ~ TMPHJIOXKEHUEM C HCIOJb30BAHHEM COOTBETCTBYIOIIETO
CEepBHCA €UHON CUCTEMbI HACHTU(UKAILIMY U ayTeHTU(DUKALINH.

[Ipu HampaBieHun makeTa TOKyMeHTOB 4epe3 [lopTan B 37eKTpOHHOM BUIE U
(w1In) KONMHA JIOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BHJE, [THEM IOJIYYEHUS
3asBIICHUS SBJSIETCS JIEHb perucTpanuu 3assineHus Ha [loprae.
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DJEeKTPOHHOE COOOIIEHUE, OTIpaBIeHHOEe Yepe3 Nu4Hbli kaOuuer [loprana,
UACHTU(DULIUPYET 3asABUTENS U SIBISIETCS MOJATBEP)KICHUEM BBIPAKEHUS MM CBOEH
BOJIN.

IIpoBepka MOMIMHHOCTM  JEUCTBUTEIBHOCTH YCWICHHOM  3JIEKTPOHHOM
INOANMCH, KOTOPOW IIOANMCAaHbl JOKYMEHTBI, IIPEICTABICHHBIE 3asSBUTEIEM,
ocymectBisiercs crneruanuctom MKY KOJIM r benmoropck ¢ uCHOJIb30BaHUEM
COOTBETCTBYIOIIIETO CEPBUCA €IUHON CUCTEMbI UACHTU(PUKALMKU U ayTeHTU(PUKALIMU
B TOPSAJIKE, YCTAHOBIEHHOM MMHHCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHUKAIUI
Poccuitickon denepanum.

B uensix npenocTtaBieHs MyHULMITAIILHON YCIYTH B 3JIEKTPOHHOM ¢dopme ¢
ucronp3oBanueMm  [loprama  ocHOBaHMeM sl Hayala  MPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH SIBISETCS HANpPaBJICHUE 3asBUTENEM C HCIOJIb30BAHUEM
[Toprana cBeneHuid U3 JOKYMEHTOB, YKa3aHHbIX B 4acTH 6 ctarbu 7 denepanbHOro
3akoHa ot  27.07.2010 Ne210-®3 «OO0 opraHuzauMd NPEJOCTABICHUS
rOCYJTapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIyT».

HampaBnenue  komvii ~ JOKyMEHTOB,  yKa3aHHbIX B  IyHKTe 2.7
aJIMUHUACTPATUBHOTO PETJIAMEHTa, B OyMa)KHO-3JIEKTPOHHOM BHJE MOXET OBITh
OCYIIECTBJIEHO TOCPEACTBOM OTHpaBiIEHUS (PAKCUMIIIBHOTO cooOmieHus. B stom
cily4ae, 3asiBUTENb, NOCNEe OTIPaBKU (AaKCUMUIBHOTO COOOIICHUS MOXKET MOJIYYHTh
perucTpaloHHbI HOMEp, Mo03BOHMB Ha TenedonHbli HOoMep MKY KOJIM
r benoropck (1.2-01-89).

[Ipu oOpamienuu 3asBUTENS 3a MPEJOCTABICHUEM MYHUIIMMAIBLHON YCIYyTH,
3asIBUTEIIIO Pa3bACHAETCS UHPOpPMALIUS:

— O HOPMATHUBHBIX NPAaBOBBIX aKTaX, PETYJIUPYIOLUIUMX YCJIOBUS M MOPSAIOK
IIPEAOCTAaBIECHNS MYHULIMITAJIbHON YCIIYTH;

— 0 CPOKax IpPeAOoCTABIECHUS MyHULIMIIATbHON YCIIYTH;

— 0 TpeOOBaHUSX, TMPEABABISAEMbIX K (GOpME U TMEpPEeYHI0 JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEAOCTABICHUS MYHUIIUIIATIBLHON YCIYyTH.

[To xenanuto 3asiBUTENsT MHGOpMALMS O TpeOOBaHUSAX K (PopMmMe U MEepeHHIO
JIOKYMEHTOB, HEOOXOJMMBIX NJisi MPEAOCTABICHNUS MYHUIIMIAILHON YCIIYTH, TaKXKe
MOXET  OBITh  MpeAcTaBlIe€Ha €My  COTPYAHMKOM,  OTBETCTBEHHBIM  3a
uHbOpMHUpOBaHHE, HA OyMa)XKHOM HOCHUTENE, OTHpaBicHa (aKCHUMUIBHOU CBSI3bIO
WIH TTOCPEACTBOM AJIEKTPOHHOTO COOOIIEHUS.

[Ipu ouHO# ¢dopMe mMomayum MOKYMEHTOB, 3asBICHHE O TMPEAOCTaBICHUU
MYHUIIMIIAJIBHONU YCIIYTH MOXKET OBITh 0(hOpMIICHO 3asBUTEJIEM B XOJI€ MpUEMa, JIN00
0o OpMIIEHO 3apaHee U MPUIIOKEHO K KOMILIEKTY JOKYMEHTOB.

B 3asBnenuun (IIpunoxkenune Ne 2 k HacrosiieMmy PernaMeHTy) yKa3bIBarOTCS
00s13aTeIbHbIE PEKBU3UTHI U CBEACHMUS.

[To mpocrbe oOparuBIIerOCsS JMIlA, 3asSBJICHHUE MOXKET OBITH O(OpMIIEHO
CIIELIMAINCTOM, OTBETCTBEHHBIM 3a MPHEM JIOKYMEHTOB, C HCIOJb30BAHUEM
IPOrpaMMHBIX CpelCTB. B 3TOM ciiydae 3asiBUTENb COOCTBEHHOPYYHO BITMCHIBAET B
3asiBJIEHUE CBOIO (DaMMJIIMIO, UMSI U OTYECTBO, CTABUT JIATy U MOIIUCH.

Cneunanuct MOII, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, OCYIIECTBIISIET
cleAyroume JEeUCTBUS B XO/1€ IPUEMaA 3asIBUTEIIA:
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— YCTaHaBIIMBAeT MPEIMET OOpAIICHUS, POBEPSET JOKYMEHT, YIOCTOBEPSIFOIITIIT
JIAYHOCTB;

— TpOBEPsSET OJIHOMOYHUS 3asIBUTEIIS;

— TMpoBepseT HAIWYUE BCEX JOKYMEHTOB, HCOOXOJMMBIX IS MPEIOCTABICHHUS
MYHHUITUTIATBHOM YCIIYTH, KOTOPBIC 3asBUTEIb 00s13aH MPEAOCTaBUTh CAMOCTOSATEIHHO
B COOTBETCTBHUU C MIYHKTOM 2.7 aIMUHUCTPATUBHOTO PETJIAMEHTA;

— TpOBEPSET COOTBETCTBUE TMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHMUSM,
YIOCTOBEPSISACH, YTO:

— JIOKYMEHTHI B YCTAHOBJICHHBIX 3aKOHOJATEIhCTBOM CIIydasX HOTApUAILHO
YIOCTOBEPEHBI, CKPEIUICHBI IeYaTsIMU, UMEIOT HaJIe)Kalue MOANMCH CTOPOH WM
OTIpE/ICIICHHBIX 3aKOHOIATEIIHCTBOM JIOJDKHOCTHBIX JIHIL;

— TEKCThl JOKYMCHTOB HAIIMCAaHBl Pa300pYMBO, HAUMCHOBAHUS OPUIUYCCKUX
JuIT - 0€3 COKpaIeHus], C YKa3aHUeM UX MECT HaXOXKICHHS;

— (¢amMunuu, UMEHa W OT4YeCcTBa (DU3WYECKUX JIUIl, KOHTAKTHBIE Tene(oHsI,
ajpeca X MECT JKUTEIbCTBA HAITMCAHBI TIOJHOCTBIO;

— B JOKyMEHTaX HET IOAYHUCTOK, TPUIHCOK, 3a4EPKHYTBHIX CJIOB W HMHBIX
HEOTOBOPCHHBIX MCIIPABJICHHIA;

— JIOKYMEHTBI HE MCIIOJTHEHBI KapaH/IaIlioM;

— JIOKYMEHTHI HE HWMEIOT CEpPbE3HBIX IOBPEKIACHUN, HAINYUE KOTOPHIX HE
MO3BOJISIET OJTHO3HAYHO MCTOJIKOBATH UX COJIEP)KAHME,

— TMPUHHUMACT PEIICHUE O IPUEME Y 3asIBUTEIS TIPEICTABIICHHBIX IOKYMEHTOB,;

— BBIJIaCT 3asABUTCIIO YBEJIOMIICHHE C OIKCHIO MPEJACTaBICHHBIX JIOKYMEHTOB W
yKa3aHUEeM JaThl UX TMPHUHITHS, TOITBEPKIAIOIICE MPUHITHE TOKYMEHTOB COTJIACHO
[Tpunoxenuto 4 K HACTOANIEMY aJIMHHHCTPATUBHOMY PETJIAMEHTY, PETHCTPUPYET
MPUHSATOE 3asBJICHUE U IOKYMEHTHI;

— Tpu HEOOXOAMMOCTH HW3TOTABIMBACT KOMUHU TPEJCTABICHHBIX 3asBUTEIEM
JIOKYMEHTOB, BBITIOJIHAET Ha HUX HAJIMUCh 00 HMX COOTBETCTBUU IIOJJTMHHBIM
IK3EMILISAPAM, 3aBEPSACT CBOCH MOIUCKHIO ¢ YKa3aHueM (haMHJIMU U MHUITUATIOB.

[Ipu ycraHoBieHWM (HAKTOB OTCYTCTBHS HEOOXOAMMBIX JIOKYMEHTOB,
HECOOTBETCTBUS MPEJCTABICHHBIX JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
HACTOSIIEM aJIMUHUCTPATUBHOM PErJIaMEHTE, CIICIIHAIIMCT, OTBETCTBEHHBIN 3a MpHUEM
JOKYMEHTOB, YBEIOMJISCT 3assBUTEIISI O HATUYHMM TPEISITCTBUI IS MPEI0CTABICHHUS
MYHUITUTIATBHOW ~ yCIyTH, OOBSICHSAET 3asfBHUTEIIO COJCPKAHUE BBISBICHHBIX
HEJIOCTAaTKOB B TIPEJCTABIECHHBIX JOKYMEHTaX W MpeajiaracT MPUHSATh MEPHI MO0 MX
YCTPaHECHHIO.

[Ipu oTcyTCTBMU y 3asBHUTEINS 3alOJHEHHOTO 3asBICHHS WJIM HEMPABUIHLHOM
€ro 3aIOJIHCHUH CIEIUATNCT, OTBETCTBEHHBIN 3a TMPUEM JTOKYMEHTOB, MMOMOTAET
3asSBUTEIIIO 3aII0JIHUTh 3asIBJIICHUE.

[Io wrToraM WCMONHEHHWS AaJAMHHHCTPATUBHOW MPOIEAYPHl MO TPUEMY
JOKYMEHTOB CITCIIMAJIUCT, OTBETCTBCHHBIH 3a MpHUEM JIOKYMEHTOB, (OPMHPYET
KOMITJIEKT JOKYMEHTOB (JIeJI0) M TepeacT ero CICIHaIMCTy, OTBETCTBEHHOMY 3a
MEKBEIOMCTBEHHOE B3aUMOJIEHCTBHE.

JITMTETEHOCTh  OCYIIIECTBICHUS BCEX HEOOXOMMMBIX JICHCTBHH HE MOXKET
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IPEBBIATH 15 MUHYT.

Ecnu 3asBuTens oOpaTuics 3a04HO, CIELMAIUCT, OTBETCTBEHHBIA 3a MpHUEM
JTIOKYMEHTOB:

— PpErUCTpUpYET €ro IMOoJA HHIWBUIYaJTbHBIM TMOPSAKOBBIM HOMEPOM B JI€Hb
MOCTYIJICHUSI JOKYMEHTOB B MH(GOPMAIIMOHHYIO CUCTEMY;

— TpOBepsieT MNPaBWIBHOCTh O(OpPMIICHHS 3asiBICHHUS, MpPU MOCTYIJICHUU
3asBJCHUS 1O TMOYTe WIM B (PAKCUMUIBHOM COOOIIEHHH, U MPaBUIBLHOCTD
0(OpPMIICHUS UHBIX JOKYMEHTOB, MOCTYIUBIINX OT 3asIBUTEIIS;

— TPOBEpSIeT MPEACTAaBICHHBIEC JOKYMEHTHI HA MPEAMET KOMITJIEKTHOCTH;

— OTIpABISIET 3asBUTENIO YBEJOMIIEHHE C OMHUCHIO MPUHATHIX JOKYMEHTOB U
yKa3aHUEM JIaThl UX MPUHATHUA, TOJITBEPKAAIONIEE MPUHATHE TOKYMEHTOB (OTKa3 B
NPUHATUU TOKYMEHTOB).

VYBenomieHrEe HampaBisIeTCsl 3asBUTENII0 HE TO3JHEE AHS, CJIEAYIOLIEro 3a
JTHEM TIOCTYIUJICHUSI 3asiBJICHUS M JIOKYMEHTOB, CIOCOOOM, KOTOPBIA HCIIOJIb30BaT
3asIBUTENb MPU 3204YHOM OOpaIllEeHUH (3aKa3HBIM MTUCHMOM M0 MOYTE, B JJIEKTPOHHOM
coo0rieHny, B akCUMITBHOM COOOIIEHNN ).

Cpok HCTONMHEHHUS aJMUHUCTPATUBHOM MpOLEAYphl cocTaBiseT He Oonee 15
MUHYT.

Pe3ynbpratoM aqMUHUCTPATUBHON MPOLEAYPHI SBISETCS MPUEM U PETUCTPALIUS
JIOKYMEHTOB, TPEJICTaBICHHBIX 3asBUTENEM, JMOO YBEIOMJICHHE 3asBUTENS O
HEOOXOUMOCTH TepeoOpMIICHUS IPEICTABICHHOTO 3asBICHUS (MCIPABICHUU WIN
JOYKOMIUIEKTOBAHUU JOKYMEHTOB) JTMOO HAmpaBlIEHUE 3asBUTEII0 YBEIOMIICHUS O
BO3BpATE MPEJCTABIECHHBIX IOKYMEHTOB C MOTHBHUPOBAHHBIM OOBSICHEHUEM MPUYHH
0TKa3a B pACCMOTPEHUH 3asIBJICHUS 10 CYIIECTRY.

Hanpag/ieHue MeKBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl rOCy1apCcTBEHHOI
BJIACTH, OPraHbl MECTHOT0 CAMOYIIPABJIEHHS U MOJABEAOMCTBEHHbIE 3TUM
OpraHaM OpraHM3alMu B cJIy4dae, ec/iM onpeaeeHHbIe JOKYMEHThI He ObLIU
NMpeACTABJICHBI 3asiBUTEJIEM CAMOCTOATEIbHO

3.3. OcHoBaHuEM U1l HA4aJla OCYLIECTBIEHUS aAMUHUCTPATUBHON POLETYPbI
SIBJIIETCSA IIOJYyYEHUE CIEUAIIUCTOM, OTBETCTBEHHBIM 332 MEXBEIOMCTBEHHOE
B3aUMOJICHCTBUE, JOKYMEHTOB u uHbOopMaIu TSI HaIpaBJICHUS
ME>KBEJIOMCTBEHHBIX 3alPOCOB O MOJIYYEHUH IOKYMEHTOB (CBEICHUM U3 HUX).

Cnenuamuct M®LI, oTBETCTBEHHBIN 3a MEXBEJOMCTBEHHOE B3aUMOJCHUCTBHE,
HE MO3/JHEE IHS, CIEAYIOIETO 3a JHEM MOCTYIUUICHUS 3asIBIICHUSA:

— odopMIsieT MEeKBEIOMCTBEHHBIC 3alIPOCHl B OpraHbl, YKa3aHHbIC B MyHKTE 2.3
aJIMUHUCTPATUBHOI'O perilaMeHTa, coryiacHo IIpunoxkenuto 4 Kk aAMUHUCTPATUBHOMY
periaMeHTy, a TakKe€ B COOTBETCTBUU C YTBEPKJICHHOM TEXHOJOTMYECKOM KapToul
MEKBEIOMCTBEHHOTO B3aUMOJCHUCTBHS IO MYHULIMITAIIBHOUN YCIIYTE;

— TOAMHUCHIBAET 0(hOPMIICHHBIN MEKBEIOMCTBEHHBIN 3aIIPOC Y PYKOBOAUTEIIS,

— PETUCTPUPYET MEKBEAOMCTBEHHBIN 3aPOC B COOTBETCTBYIOIIEM PEECTPE;

— HAaIpaBJIsIET MEXXBEIOMCTBEHHBIN 3alIpOC B COOTBETCTBYIOIIUI OpraH.

MexBeJOMCTBEHHBIN 3apoc 0POPMIISIETCS U HAMPABJISIETCS B COOTBETCTBUU C
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MOPSIKOM MEKBEIOMCTBEHHOTO UH(OPMAITMOHHOTO B3aNMOJECHUCTBUS,
MPEYCMOTPEHHBIM JEUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

MeXBEIOMCTBEHHBIN 3aIIPOC COACPKUT:

1) HANMEHOBAHHE oprasa (opranu3zarun), HaIPABJISIOLIETO
MEKBEJIOMCTBEHHBIN 3aIPOC;

2) HaMMEHOBaHUE OpraHa WJIM OpraHU3alluM, B aJpec KOTOPBIX HAMpPaBISETCS
MEKBEOMCTBEHHBIN 3aI1POC;

3) HauMEHOBaHMWE MYHULMIAIBLHOW YCIYTH, JJIsl MPEAOCTaBICHUS KOTOPOMH
HEOOXOJIMMO TMpeJICTaBIeHUE JTOKyMeHTa W (Wiau) uHpOpManuu, a Takxke, eciu
uMeercs, Homep (MAeHTU(UKATOP) TAKOM YCIYTH B PEECTPE YCIIYT.

4) ykazaHu€ Ha IIOJIOKEHUS HOPMATHUBHOTO MPABOBOTO aKTa, KOTOPHIMHU
YCTaHOBJICHO TMpEJCTaBiIeHUE NOKyMeHTa U (Wiu) uHbOopMauu, HEOOXOAUMBIX JJIs
MPEIOCTABICHNUS] MYHULHMNAIBHOW YCIYTHM, U YKA3aHUE HA PEKBU3UTHI JTAHHOTO
HOPMATUBHOTO ITPABOBOTO AKTA;

5) cBedeHus, HEOOXOAUMBIC [UIsI TPEACTABICHUS JOKyMEHTa u  (WJH)
uH(OpMAaIUK, U3JI0KEHHBIE 3asBUTEIIEM B IMOJaHHOM 3asBJICHUU;

6) KOHTaKTHasE HH(POPMAIIHS I HATIPABIICHUS OTBETa HA MEXBEIOMCTBEHHBII
3amnpoc;

7) nata HampaBJ€HHUS MEXBEJOMCTBEHHOI'O 3ampoca U CPOK OXKHUIAEMOTO
OTBETA Ha MEKBEJOMCTBEHHBIN 3aI1pOC;

8) damuius, uMs, OTYECTBO M JOJDKHOCTh JIMLA, TOATOTOBUBILIEIO H
HaIlpaBUBILETO0 MEKBEIOMCTBEHHBIN 3aMpOC, a TAKKEe HOMEpP cly>keOHOro TenedoHa
U (W1K) aapec PIEKTPOHHOU MOYTHI JAHHOTO JIUIA JJISI CBSI3H.

HanpaBnenue MeXBEJOMCTBEHHOIO 3ampoca OCYIIECTBISETCA OJHUM U3
CJIEYIOIUX CIIOCOOOB:

— TOYTOBBIM OTHPABJICHUEM;
— KYpbEpOM, O] PACTIUCKY;
— yYyepe3 CHUCTEMY MEXBEIOMCTBEHHOIO  3JIEKTPOHHOTO  B3aWMOJICUCTBUS

(CMD3B).

Ncnonp3zoBanne CMOB a1t TOATOTOBKY M HANPABJIEHUS MEKBEOMCTBEHHOTO
3ampoca, a TakXke TOJYYeHHUsS 3ampaniuBaeMoro JoKymeHTa (uHGOpMaIiim)
OCYIIECTBJISIETCS] B YCTAHOBIICHHOM HOPMATUBHBIMU MPABOBBIMH aKkTaMu Poccuiickoi
®denepanmu 1 AMypcKoit 061acTu opsaKe.

MexBeJOMCTBEHHBI 3allpoc, HampaBlsgeMbli c wucnoib3oBaHueM CMOB,
MOJMUCHIBACTCA ~ YCHWJICHHONM  KBaJIM(UUIMPOBAHHON  AIIEKTPOHHON  MOJIMHUCHIO
cnenuanucra M®ILI, OTBETCTBEHHOT0O 3a MEKXBEJOMCTBEHHOE B3aUMOJCUCTBHE.

KonTponp 3a HampaBieHHEM 3ampoOCOB, MOJYYEHUEM OTBETOB Ha 3alpOChl U
CBOEBPEMEHHOW MEpelavyer yKa3aHHBIX OTBETOB OCYILIECTBISET crierquaninct MOII,
OTBETCTBEHHBIN 32 MEKBEJIOMCTBEHHOE B3aUMO/ICICTBHE.

B caywae Hapymienuss opraHamu (OpraHu3alUdsMH), B aJpec KOTOPBIX
HaIlpaBJISUICS. MEKBEJIOMCTBEHHBIN 3aIllpOC, YCTAHOBJIEHHOI'O CpOKa HaIpaBJICHUS
OTBETa HA TAKOM MEXBEIOMCTBEHHBIM 3ampoc, CIEHHAINCT, OTBETCTBEHHBIN 3a
MEKBEJOMCTBEHHOE B3aHMOJICVCTBUE, HAMPABISET MOBTOPHBIN MEXKBEIOMCTBEHHBIN
3alpoc, YBEJOMJISIET 3asBUTENSI O CJIOXKHUBIICHCS CUTyalldd CIOCOOOM, KOTOPBIN
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WCITOJIH30BAJI 3asBUTEIH TIPU 3a0YHOM O0paIieHny (3aKa3HbIM MHCHMOM II0 TOYTE, B
AJIEKTPOHHOM COOOIICHUH, B (haKCUMWJIBHOM coo0OmeHnnn) aubo mo TtenedoHy, B
YaCTHOCTH O TOM, UTO 3asBUTEIIF0 HE OTKA3bIBACTCSA B MPEIOCTABICHUH YCIYTH, U O
IIPAaBE 3asBUTENS CAMOCTOSITEIIBHO MPEACTABUTh COOTBETCTBYIOIINM JOKYMEHT.

IIOBTOpHBII ~ MEXBEIOMCTBEHHBIM  3allpOC  MOXET  COAEp)KaTh  CJIOBa
«HANPAaBJISAETCS MOBTOPHO», JaTy HANPABJICHUS U PETUCTPALMOHHBI HOMED MEPBOTO
MEKBEJOMCTBEHHOIO 3aIpOCa.

B nenb nosydenus Bcex TpeOyeMbIX OTBETOB Ha MEKBEJOMCTBEHHBIE 3aITPOCHI
cneruamuct MOILI[, OTBETCTBEHHBIM 3a MEXKBEIOMCTBEHHOE B3aUMOJCHUCTBUE,
nepenacT 3aperucTPUPOBAHHBIE OTBETHI M 3aSBJICHHUE BMECTE C IPEICTABICHHBIMU
3asgBUTeNIeM  JokyMmMeHTamu  cneupanucty MKY  KOJIM r  benoropck,
OTBETCTBEHHOMY 3a MPUHSITUE PEIICHUS O MPENOCTABICHUH YCIYTH.

Ecnu 3asBuTENBE CAMOCTOSITENIBHO MPEACTABUI BCE JOKYMEHTBI, U OTCYTCTBYET
HEOOXOJMMOCTh HaINpaBICHUS MEXKBEIOMCTBEHHOTO 3ampoca (BCE TOKYMEHTBI
odopMIIEeHBI BEpPHO), TO CIICIUAIUCT, OTBETCTBEHHBIA 3a TPUEM JTOKYMEHTOB,
nepenraer nNoyHbIA - KomiulekT crnemmanuery  MKY  KOJM r  benoropek,
OTBETCTBEHHOMY 3a MIPUHSITUE PELICHUS O MTPEIOCTABIECHUH YCIIYTH.

Cpox WCTOJSHEHUs aJAMUHUCTPATUBHOW MPOIEAYpPHl COCTaBIsET 6 padoumx
JTHEHN CO JTHSI 0OpaleHus 3asiBUTENS.

Pe3ynbTaToM  UCHONHEHUS  aAMUHUCTPATUBHOW  MPOLEAYPHI  SIBIAECTCS
MOJIYYEHHE MOJIHOIO0 KOMIUJIEKTA IOKYMEHTOB U €ro HarpasiieHue cnenuanucty MKY
KOJZIM r benoropck, OTBETCTBEHHOMY 3a MPHUHATUE PELICHUS O MNPEIOCTABICHUU
YCIIYTH, JJIS TPUHATUS PEUICHUS] O MPEJOCTABICHUH MYHUIIMNAIbHOW YCIyru JIMOO
HaIlpaBJICHUE TOBTOPHOTO MEXBEIOMCTBEHHOTO 3aIIpoca.

Hpuasarue MKY KOJM r bejioropck peuieHusi 0 npeaocTaBJIeHUH
uHopMaumu (pe3ybTaT yCJayru)
WIHN penieHus 00 0TKa3e B MPeJ0CTABJIeHUH HH(POPMALUHU

3.4. OcHoBaHMEM JJIs1 Hayajla WCIOJHEHHWS AaJIMHHHCTPATUBHOW MPOLIETYpPbI
apisiercs nepegada B MKY KO/IM r benoropck mojgHOro KOMIUIEKTa IOKYMEHTOB,
HEOOXOAMMBIX JUJIi TNPUHATHS  pelieHHs (3a HUCKIIOYEHHEM  JOKYMEHTOB,
Haxogsamumxcsi B pacnopstkennn MKY KOJIM r benoropck — JaHHbIE JOKYMEHTHI
MKY KOJIM r benoropck mojydaer caMOCTOSITEIBHO).

Cneunamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIM 3a MNPUHATHE
peuieHust 0 MpeAOCTaBICHUN YCIYTH, B TEUEHHE OJHOI0 paboyero AHS HaIpaBisieT
3anpoc B moxapasnenenue MKY KOJM r benoropck, B KOTOPOM HaxoAsTCA
HEJIOCTAIOIINE JIOKYMEHThI, Haxojdmuecs B pacnopstkenun MKY KOIM r
Bbenoropck.. CootserctBytomee mnoapasneinenne MKY KOJM r benoropck, B
KOTOPOM HaxOIATCS HENOCTAIOIIME TOKYMEHTBI, HAaXOASAIIUECS B PACHOPSKECHUH
MKY KOJIM r benoropck HampasisieT OTBET Ha 3aIIpOC B TE€YEHHE OJHOTO pabodero
IHS ¢ MOMEHTa mnoJydyeHus 3arpoca ot crnenpanucra MKY KOJIM r benoropck,
OTBETCTBEHHOT'O 3a IPUHATHE PELIEHUS O IPEAOCTABIECHNUN YCIYTH.

Crneunaimer MKY KOJIM r benoropck, OTBETCTBEHHBIM 3a MPUHATHE
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pelmeHnss O NPEAOCTABICHUM YCIYyTH, IOJYYUB JOKYMEHTBI, IIPEIACTABIICHHBIC
3asBUTEJIEM U OTBETHI Ha MEKBEJAOMCTBEHHBIE 3aIIPOCHl U3 OPTaHOB M OpraHU3alui,
B KOTOpBIE HAIPaBISIMCh 3aIllPOCHl, W IPUIIOKEHHBIE K OTBETAM JOKYMEHTBHI B
TEYEHHUE OJTHOTO padOYero JAHS OCYLIECTBIISET MPOBEPKY KOMILIEKTA JOKYMEHTOB.

Crneunasmer MKY KOJIM r benoropck, OTBETCTBEHHBIM 3a MPHUHATHE
pELIEHUs O MPEIOCTABICHUHN YCIYTH, IPOBEPSAET KOMIUIEKT IOKYMEHTOB Ha MPEIMET
HaJIM4Msl BCEX JIOKYMEHTOB, HEOOXOIMMBIX Jis MPEACTABICHHUS MYHUIUIIAIBLHOM
YCIIYTH U COOTBETCTBUS YKa3aHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUSIM.

[Ipu paccMOTpeHMH  KOMIUIEKTa  JOKYMEHTOB JUIS  IPEIOCTaBIICHHS
MyHUIUMNIAUTBHOH yciyTH, criermanuct MKY KOJIM r benoropck, OTBETCTBEHHBIN 32
NPUHATHE PELICHHUS O TMPENOCTABICHUHU YCIYTH, YCTAHABIMBAET COOTBETCTBUE
MOJy4yareias  MYHULUUNAIBHOM  yCIYTM  KPUTEpUAM Uil  MPEIOCTABIICHUS
MyHULIMIAIBHOM  YCIyTH, a TaKXe HaJlu4ue OCHOBAaHMW JUI1 OTKasa B
IPENOCTABIECHUN MYHULMOAIBHONW YCIYTHM, MPEAyCMOTPEHHBIX HOyHKTOM 2.10
aAMUHHACTPATUBHOTO PEIVIAMEHTA.

Crneunaimer MKY KOJIM r benoropck, OTBETCTBEHHBIM 3a IPUHATHE
pelmeHnss O NPEAOCTABICHUM YCIYI'M, HAIPaBiIsAeT OJUH OJK3EMIUIAP pPEIICHUS
cnenuamucty MKY KOJIM r bermoropck, OTBETCTBEHHOMY 3a BblJady pe3yJbTaTa
npeaoctaBiaenus yciayru, (B M®Il — npu nmogaue nokymeHToB uepe3 M®DII) s
BBIJIAUM €T0 3aABUTEIIO, @ BTOPOM 3K3eMIuiap nepenaercs B apxus MKY KOIM
r benoropck.

Cpox UCTIOTHEHUS! AIMUHUCTPATUBHOM MPOLIEYpPHI COCTABISIET 3 pabounx AHS
co ausa nonydyenus B MKY KOJM r benoropck oT 3asBUTENS JOKYMEHTOB,
00s13aHHOCTh IO TPEICTABICHUIO KOTOPBIX BO3JIOKE€HAa Ha 3asBuTens, 10 pabouux
nHen co mHA nonydeHus: u3 M®I noaHoro komruiekTa J0KYMEHTOB, HEOOXOAUMBIX
JUTSl IPUHATHS perenus (npu nogade JoKyMeHToB yepe3 MOI).

Pe3ynbraToM aaMUHHCTPAaTMBHOM HpouEeAypbl sBisieTcs mnpuniatue MKY
KOJM r benoropck pemieHuss 0 IMpeaoCcTaBI€HUU HHGPOPMAIUN 3aSBUTEIIO WU
pemieHus 00 OTKa3ze B MPENOCTABICHUU MH(GOPMALMU 3asgBUTEIIO0 U HampaBlieHUE
IIPUHATOTO PELICHHUS I BBIIAYN €T0 3asIBUTEIIO.

Brigaua 3asiBUTe/II0 pe3yJIbTATA NMPeI0CTABIEHU MYHMIMNIAJIBLHON yCIyru

3.5. OcHOBaHHMEM Hauyajla WCIOJHEHUS AJMUHUCTPATUBHON MPOUELYPHI
ABJISIETCA TOCTYIUIEHUE CHEUUAIUCTy, OTBETCTBEHHOMY 3a BbIJAyy peE3yjbTaTa
MPEIOCTABIIEHUSI YCIYTU, PEIICHUs] O MPEJOCTABICHUH WH(DOpPMAIMU WA PEIICHUS
00 OTKa3e B NpenoCTaBiICHUU UHGOPMAIMU 3aiABUTENIO  (Jajnee - JOKYMEHT,
SBJIIOIIUIICS pe3yJIbTaTOM MPEIOCTaBICHUS YCIYTH).

AJIMUHHCTpPATUBHAs MPOLIEAYypa UCIIOIHIETCS CIEUAINCTOM, OTBETCTBEHHBIM
3a BbIJAUY PE3yJIbTaTa MPEJOCTABICHUS YCIYTH.

[Ipy mocTymiaeHun JOKYMEHTA, SIBJSIOLIErocs pe3yJbTaTOM IpPEIOCTaBICHUS
YCIIYyI'M CHEUUATUCT, OTBETCTBEHHBIA 3a BblAAUy pE3yJbTara MPEJOCTaBICHUS
yciyrd, uHGOPMUPYET 3asiBUTENs O Jare, ¢ KOTOPOH 3asBUTENb MOXKET MOIYYHUThH
JOKYMEHT, SIBJISIFOLIUICS PE3YJIbTATOM MIPEAOCTABIEHUS YCIIYTH.
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NudopmupoBanue 3assBUTENS, OCYIIECTBISETCS MO TelehOHY M MOCPEICTBOM
OTMPABIICHUS DJIEKTPOHHOTO COOOIIEHUST Ha YKa3aHHBIA 3asBUTEIEM  aJpec
AIEKTPOHHOM MOYTHI.

Ecnu 3asButens oOpaTwiicst 3a mpefocTaBiieHneM yciayru udepes [lopram, To
nH()OPMUPOBAHKE OCYIIECTBIIACTCS, Takxke uepes [loprai.

Breimauy ngoKymMeHTa, SIBIISIIONIETOCS PE3YyIbTaTOM MPEIOCTABICHHS YCIYTH,
OCYIIECTBJISIET CICIHAINCT, OTBETCTBEHHBIM 3a BBIAAYy pe3y/IbTaTa MPeI0CTABICHHS
YCIIYyTH, TIPU JIMYHOM TIIpUEME 3asBUTCIS TPH MPEIBSIBICHUU MM JIOKyMEHTa
YIOCTOBEPSIOIIETO JIMYHOCTh, a TIPHU OOPAIICHUH MPECTABUTENA, TaKKe JTOKYMEHTa,
MOATBEP)KIAIONMIECTO  TIOJHOMOYHMS  TPEJICTABHTENsA, I0J] POCIHUCh, KOTOpas
IPOCTABIIICTCS B JKypHaJle PETHCTpPAllid, JUO0O0 JIOKYMEHT, SIBIISFOIIHICS
pe3yabTaTOM MPEIOCTABJICHHS YCIYTH, HAIIPABJISASTCS IO MOYTE 3aKa3HbIM ITUCHMOM
C YBEIOMJICHUEM.

Cenennsi 00 yBEIOMJICHUW 3asBUTENS M TPUTJIANICHUH €T0 32 MOJyYCHHEM
JIOKyMEHTA, SIBJISIOMIETOCS PEe3yJbTaTOM TMPEJOCTABICHHS YCIYTH, CBEICHUS O
BbIJIa4€ JIOKYMEHTA, SBJISIONIECTOCS PE3yIbTaTOM MPEIOCTaBICHUS MYHHUITUTIATHHOM
YCIIYTH, BHOCSITCSI B JICKTPOHHBIH JKypHAJI PETUCTPAIIUH.

B Tom cnyuwae, ecnu 3asBuTenb oOpamayics 3a IPEIOCTaBICHUEM
MYHHUITUTIATBHOW ycayru depe3 Ilopran, crneruanucT, OTBETCTBEHHBIM 3a BBIIAYy
pe3yibTaTa MPeAOCTaBICHUS YCIyTH, HANPABIISICT Yepe3 JTUYHBIA KaOMHET 3asBUTEIISA
Ha [lopTasie yBeTOMJICHUE O MIPUHATUHU PEIICHUS 10 €ro 3asBJICHHUIO C MPUI0KCHUEM
DJICKTPOHHOH KOIHUM JIOKYMEHTA, SBIIAIOIIETOCS PE3YJIbTaTOM IPEIOCTABICHHS
MYHHUITUTIATBHOU YCITYTH.

Cpox UCTIOJTHEHUS aIMUHUCTPATHBHOM MPOIIETYPHl COCTABIIICT HE OoJiee Tpex
paboumx JTHEH.

PesynbraToM  HWCHOTHEHUS  AAMUHUCTPATHUBHOW  MPOILEIYpPHl  SIBISETCS
MPENOCTaBIICHNE 3asBUTENI0 HMHPOPMAIMA WM pEelieHus 00 OTKa3e B
MPEIOCTABICHUH YCITYTH.

4. q)OpMLI KOHTPOJIA 32 HCITOJTHCHUEM A/IMUHUCTPATHBHOI'O PErijiaMeHTa

IMopsinok ocyiecTBIEHHS TEKYIEr0 KOHTPOJISI 32 COOJII0IEHHEM H
HCTIOJIHEHHEM TOJI0KeHU i aIMUHUCTPATHBHOIO PErjiaMeHTa NMpeI0cTaBIeHHs
MYHHIHMNAJIbHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB

4.1. Tekymuii KOHTPOJIb 32 COOJIOJIEHUEM M HMCIOJHEHHUEM JOJHKHOCTHBIMU
JULAMHM  TIOJIO)KEHUM HACTOSIWIEr0 aIMUHHMCTPATUBHOIO PEINIAMEHTA M HMHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHULMOAIBHOW  yciayru, ocymectBiusierca npeaceaareneMm MKY  KOIM
r benoropck.

KonTtpons 3a aestensHocthio MKY KOJIM r Benoropck no npeaoctaBieHUI0
MYHULUIAIBHOM YCIYyTH OCYLIECTBISETCS 3aMecTUTeNeM [ aBpl MyHUUIMIAIBHOTO
00pa3oBaHMs MO COMMATBHON TTOJIUTHKE.

KoHTposib 32 HCHONHEHHEM HACTOSIIEr0 AJMUHUCTPATUBHOIO pPErjlaMEHTa
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corpyanukamu M®I] ocymectBisercs pykooauteaem MOILI.

HOpﬂI[OK U NePUHOAUIHOCTD OCYHICCTBJICHHUSA IIJIAHOBBLIX 1 BHCIIVIAHOBBIX
INPOBEPOK MOJHOTHI 1 Ka9€CTBA MPEAOCTABJICHUA MyHI/IlII/IHaJIl:HOﬁ yciayru

4.2. IlpoBepka MOJTHOTHI U KaYeCTBA MPEAOCTABICHUS MYHUIIUTAIBHON YCIYTH
BKJIIOYAET B ceOsl MPOBEJACHUE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBHISBICHUE U
YCTpaHEHHE HapyUICHUN TMOpsiKa U CPOKOB MPEJOCTaBICHHUS MYHUIUIAIbLHOU
yCIIYyI'H, PpacCMOTpeHHE OOpallleHui 3asBUTENE B XOA€ MPEJOCTABICHUS
MYHUIIUNIATBHOM  yCIIyTHU, COJAEpXKAIlUX >KajoObl HA  pelIeHus, JeUCTBUS
(Oe3meiicTBME)  JTOJDKHOCTHBIX — JIMI,  OCYIIECTBISIONIMX  MPEAOCTaBIICHUE
MYHHUIUTIATBHOU YCIIyTH.

[Ipu mpoBepke MOryT paccMaTpuBaThCS BCE BOMNPOCHI, CBA3AHHBIE C
NpPEJOCTaBICHUEM MYHUIMIAIBHOW YCIyTH, WJIA BOIPOCHL, CBSI3aHHBIE C
WCIIOJTHEHUEM OTJIENIbHBIX aJIMUHUCTPATUBHBIX MPOLEYP.

ITo pe3ynbTaTaM MpPOBEPOK TOTKHOCTHOE JIUIIO, OCYIIECTBISIONICE TEKYIIUN
KOHTPOJIb, IA€T YKa3aHUs 10 YCTPAHEHUIO BBISBICHHBIX OTKJIOHEHUI U HAPYIICHUH U
KOHTPOJIUPYET UX UCIIOTHEHHUE.

OTBeTCTBEHHOCTH JOJKHOCTHBIX JINI{

4.3. Cnemuanuct MO®ILI, OTBETCTBEHHBIH 3a MNPUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTh 33 COXPAHHOCTb MPHUHSATHIX JIOKYMEHTOB, MOPSAOOK M CPOKH HX
npueMa M HampaBieHuss ux coeuuanucery MOIL, oTBeTcTBEHHOMY  3a
MEKBEJJOMCTBEHHOE B3aUMO/ICHCTBUE.

Crneunaimer MKY KOJIM r benoropck, OTBETCTBEHHBIM 3a MPUHATHE
pEelIeHUs] O MPEJOCTABICHUH MYHULMNAIBHOM YCIYTH, HECET IEePCOHAIbHYIO
OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh W KadyeCTBO IOJTOTOBKM JOKYMEHTOB,
SBJISIFOLIIUXCS PE3YJIbTaTOM MYHHULIMITAIBHOM YCITYTH.

TpedoBanus k mopsaky u popMaM KOHTPOJISI 32 IPeIOCTABJICHUEM
MYHHUIIUNIAJIbHON YCJIYTd, B TOM YHCJI€ CO CTOPOHBI IPAXKIAH,
X 00beTUHEHU M OpraHu3anui

4.4. I'paxnaane, OpUIMYECKUE JTUIA, UX O0ObEIMHEHUS U OPTaHU3alMU B CIy4yae
BbISIBJICHUS (DAKTOB HApYIICHUS MOPSAKA MPEIOCTABICHUS MyHUIIMIAIBHOW YCIyTH
WM HEHAJUJIeKALEro HCIOJHEHUS HACTOAIIEr0 aJMUHUCTPATUBHOTO PEIIAMEHTA
BIIpaBe oOpatuthes ¢ xxanodoit B MKY KOJIM r benoropck, npaBooxpaHUTEIbLHbBIE U
OpTaHbl TOCYIapCTBEHHOM BIIACTH.

['paxxnane, ropuauyeckue IWIA, MX OOBEIUHEHHWS W OpraHU3aIluu BIIPaBE
HaNpaBJATh 3aMEUYaHUs, PEKOMEHAAUMHA W TMPEIJIOKEHHUS [0 ONTUMHU3ALUU U
YIYUILIEHUIO KQ4eCTBA U JOCTYIHOCTH NPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH.

OOMIeCTBEHHBI KOHTPOJIh 3a MPEJOCTABICHHEM MYHHUITUNAIBHOW YCIYTH
BKJIFOYaeT B ce0s OpraHu3aiyio W TPOBEICHHE COBMECTHBIX MEPOIPUITHA
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(ceMHHapOB, MPOOIEMHBIX TUCKYCCHIA, «TOPAYUX JTUHHI, KOHPEPEHLINH, «KPYTIBIX)»
CTOJIOB). PexkoMeHganmm W NOpPEeasioKEHHs [0 BOOPOCAM  MPEAOCTABIICHUS
MYHUIIMIIAJIbHOW YCIYTH, BBIpAOOTAaHHBIE B XOJ€ MPOBEJICHUS TAaKUX MEPONPHUSITHH,
yuutbiBatorcss MKY  KOJIM r benoropck, HWHBIMM OpraHaMd MECTHOIO
CaMOYTIpaBIICHUs, OpPTraHaMH WCIIOJHUTEIbHONW BiacTh AMypCKoil  00JacTH,
IIOJIBEIOMCTBEHHBIMH JAHHBIM OpraHaMm opranusanusmu, M®II, ygacTByrommmu B
IOPEIOCTABIICHUM  MYHMULMIIAJbHOW  YCIyrW, B  JajbpHeilled pabore 1o
IIPENOCTABICHUIO MYHULIUIIAJIBHON YCIIYTH.

5. locyneOHbI MOPSAAOK 00:KaT0BAHUSA PellIeHUs U IeCTBUSA
(0e3neiicTBHSI) Oprana, mpeacTABJISIIONIEr0 MYHULIMIIAJIBLHYIO YCJIYTY,
a TaKKe J0JLKHOCTHBIX JIMI M MYHHIMIAJBHBIX CJIYKAINX,
o0ecne4YnBaIOIINX ee MPeA0CTABIEHNE

5.1. 3asBUTENN MMEIOT MPABO HA O0XKAJIOBAHWE PEIICHUM, MPUHSATHIX B XOC
OPEIOCTABICHUS ~ MYHULMMAIBHOW  yCIOyru, JeHcTBUMl unu  Oe3nencTBus
noipkHOCTHBIX Jiuim M®IL], MKY KOJIM r benoropck B 1ocyae6HOM MOpsIIKE.

Kanoba MoxeT ObITh HampasiieHa 1o noyre, yepe3 M®LI, ¢ ucnonbpzoBaHueM
MH(POPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «VHTepHET», C O(dULIMAIBLHOTO
caiTa OpraHa, IPEeNOCTaBIAIOIIET0O MYHULMIIAIBHYK YCIYry, €JUHOTO IOopTaia
rOCYyJIapCTBEHHbIX ¥ MYHHUIMNAJIBHBIX YCIYr JHOO pPETHOHAIBHOTO IOpTaia
rOCyAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, B TOM YUCJE B CICIYIOUIUX CIydasx:

— HapyllEeHUWE CpOKa pErucTpanuu 3ampoca 3asBUTENI O IPEIOCTaBICHUU
MYHULIMNAIBHOUN YCIIYTH;

— HAapyuUIE€HUE CPOKa MPEIOCTABICHNUS MyHULIUIIAIBHON YCIIYTH;

— TpeOOBaHHE y 3aABUTENS TOKYMEHTOB, HE IPELYCMOTPEHHBIX HOPMAaTUBHBIMU
paBOBbIMM akTaMu Pocculickoin @enepanny, HOPMATUBHBIMU IIPABOBBIMU AKTAMMU
cyobrexToB Poccuiickoii denepannu, MyHULMIAIBHBIMU MPABOBBIMHU aKTaMH IS
IIPEIOCTABIICHUS MyHULIMIIAJIbHOW YCIIYTH;

— OTKa3 B IIpUEME JOKYMEHTOB, IPEAOCTABICHHUE KOTOPBIX IIPELYCMOTPEHO
HOpPMAaTMBHBIMM NpaBOBbIMU akTaMu Poccuiickonn ®enepannn, HOPMAaTHUBHBIMHU
IpaBOBBIMM akTaMu CcyObekTOoB Poccuiickoii @enepauuy, MyHULIUIAIbHBIMU
IIPABOBBIMM AKTAMM JUIS PEIOCTABIICHNUS] MyHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

— OTKa3 B MPEIOCTABICHUN MYHHUIIMIIAJIBHON YCIYTH, €CJIM OCHOBAHUSA OTKa3a He
IpEeIyCMOTPEHbI (PerepalIbHbIMU 3aKOHAMU U NMPUHATBIMU B COOTBETCTBMM C HUMHU
VHBIMU  HOPMATUBHBIMM  NpaBoBbiIMM  akTtamu  Poccuiickonn  ®Depepauuu,
HOPMATUBHBIMM  TPABOBBIMH  akTamMu CcyObekToB Poccuiickoit  dexneparium,
MYHHUIUIIATIbHBIMU IIPABOBBIMU aKTAMY;

— 3arpeboBaHUE C 3asBUTENS IMPU MPEAOCTABICHUM MYHHULMIIAIBHOM YCIyru
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIPABOBBIMM aKTaMu Poccuiickon
denepan, HOPMATHBHBIMU TMPABOBBIMU  aKTaMH CyObekToB Poccuiickoit
denepanuy, MyHUIANAIBHBIMU IPABOBBIMU aKTAMU;

— OTKa3 OpraHa, IpeJOCTaBIAIOIIETO0 MYHUIUIIAJBHYIO YCIYTy, JHOJDKHOCTHOIO
JUIA OpraHa, IPEeAOCTaBIIOIIEr0 MYHHULMIIAIBHYIO YCIyry, B HCIPaBICHUU
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JOMYIIEHHBIX OIEYAaTOK M OMIMOOK B BBIJAHHBIX B PE3YyJbTaTe MPEIOCTABICHHS
MYHULMOAIBHOM YCIYyTH JOKYMEHTAaX JMOO HapylI€HUWE YCTAaHOBJIEHHOIO CpOKa
TaKUX UCIPABICHUMN.

3asBUTENM WMMEIOT TPaBO OOpaTHTHhCS C >KamoOoW JuyHO (YCTHO) WU
HAnpaBUTh >kalo0y B MHCbMEHHOM BHJE (Janee - MUCbMEHHOE OOpalleHue) Ha
OYMa)XHOM HOCHUTEJIE WU B DJIGKTPOHHOW (opme mo moute, yepes MODII, c
UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-TEJIEKOMMYHUKAMOHHOW cetn  «MHTepHeT»,
opunmanibHoro caita MKY KOJM r benoropck, caiita peruoHajibHON
uHpopmamoHHoi cuctembl "[lopTan rocynapCTBEHHBIX U MYHHUIIUNAIBHBIX YCIyT
(bynkumit) AMmypckoit obnactu", gpeaepabHOM TOCyIapCTBEHHOM MH(POPMAIIMOHHOM
cucteMbl "Enunblil mopTan rocy1apcTBEHHbIX U MYHULIUMANBHBIX YCIYT (QyHKUIUN)",
a Tak)Ke MUChbMEHHAas jkaio0a MOKET ObITh MPUHSATA MPU JTUYHOM MPUEME 3asIBUTEISL.
B ciyuae nogaum ;xajioObl IpH JIMYHOM MPUEME 3aIBUTEIb MPEACTABISAET JOKYMEHT,
YAOCTOBEPSIIOIINI €T0 JUYHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM PoccHuiickom
®eneparmu. IIpu momaye xanoObl B 3JIEKTPOHHOM BHUAE JAOKYMEHTHI MOTYT OBITH
MPEACTABICHB B ()OpPME AIIEKTPOHHBIX JOKYMEHTOB, IMOIMUCAHHBIX 3JIEKTPOHHOU
INOANMUCHIO, BHJA KOTOPOM IPEAyCMOTPEH 3aKOHOJATEIbCTBOM  Poccuiickon
®denepauuy, OpU 3TOM JOKYMEHT, YJIOCTOBEPSAIOMIMI JIMYHOCTh 3asABUTENS, HE
TpedyeTcs.

XKanoba mMNOANEKUT PACCMOTPEHUIO JOHKHOCTHBIM JIMIIOM, HaJCJIC€HHBIM
MOJIHOMOYMSIMU 110 PAaCCMOTPEHUIO 7KaJl00, B TEUEHHE MATHAILUATH pabouyuX JAHEH co
JIHSL €e pEerucTpaluy, a B ciiydyae OO0XKaJloBaHUs OTKa3a B MpUEME JOKYMEHTOB Yy
3asBUTENS MO0 B MCHPABICHUM JOMYIIEHHBIX ONEYAaTOK M OMMOOK WU B Cilydae
00>KajoBaHUsl HApPYILIEHUsI YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABICHUN - B TEUCHHE
AT pabovymuXx JHEH COo JTHS €€ PerucTpanuu.

Kanoba noikHa coepxKaTh:

— HAuMMEHOBAaHHME OpraHa, NpPEJOCTaBISAIOIIET0 MYHULMIIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEr0 MYHULUMANIbHYIO YCIYyTy, JHO0
MYHULIMOAIBHOTO CIYXallero, pemeHuss W JeucTBusa (0e3aeicTBUE) KOTOPBIX
00XKaITyIOTCS;

— (aMuinoo, UMs, OTYECTBO (MOCIEAHEE - MPU HAJIMYMUM), CBEACHUS O MeECTe
KUTEIBCTBA 3asBUTENS - (PU3NYECKOTO JIMIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUsl 3asBUTENS - IOPUAMYECKOro JHIla, a Takke Homep (HoMmepa)
KOHTaKTHOTO TejedoHa, aapec (ampeca) HIEKTPOHHOW TOUYTH (MIPU HAIWYUHU) H
MIOYTOBBIN a/Ipec, IO KOTOPBIM JTOJDKEH OBITh HAMIPABIIEH OTBET 3asSBUTEIIO;

— CBelleHHUsA 00 0O0KalyeMbIX PENICHHMsIX W AeHCTBUAX (Oe3leicTBUHM) OpraHa,
NPENOCTABISAIOIET0 MYHULMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMLA OpraHa,
MPEIOCTABIISAIONIETO MYHULIMITAJIBHYIO YCIIYTY, TM00 MyHUIIUTNIATBHOTO CIIYKAllleTo;

— JIOBOJIbI, HAa OCHOBAHHMM KOTOPBIX 3asBUTENb HE COIVIACEH C PEIICHHUEM U
nerctBueM (0Oe3elicTBHEM) OpraHa, MPEJOCTABISIIONIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBIISIONIEr0 MYHULUMAIBHYIO YCIYTY, JHOO
MYHHUITUTIATHBHOTO CITyXKaIIero. 3asBUTENIEM MOTYT OBITh MPEACTABICHBI JTOKYMEHTHI
(Tpu HATMYHH ), TOATBEPKIAIOIINE JOBOIBI 3aBUTEIIS, JTHOO UX KOTIHH.

3asBUTENs BMOpaBe 3alpaliuBaTh U TMOTydaTh HWHPOPMAIUIO U JOKYMEHTHI,
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HEO0OXOMMBIC JTsl 000OCHOBAHUS M PACCMOTPEHUS JKAJIOOBI.

B ciydae ecim kanoba mopaercsl yepe3 MPEACTABUTENS 3asiBUTENS, TaKkKe
IPEACTABIAECTCS JOKYMEHT, IMOATBEPKIAIOIINNA MOJHOMOYHS HA OCYIIECTBICHHE
JEUCTBUM OT HWMEHHU 3asBUTENS. B KadecTBe JOKYMEHTa, IOATBEPKIAAKOIIETO
MOJTHOMOYHSI Ha OCYIIECTBICHHE JEUCTBUH OT HMMEHMU 3asBUTENS, MOXET OBbITh
IIPE/ICTABIICHBI:

— o(opmileHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTD (17151 (PU3NUYECKUX JIUII);

— o(opmileHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanun
JOBEPEHHOCTh, 3aBEPEHHAsI I1E€YAThIO 3asBUTENS M IOJNUCAHHAs PYKOBOJIUTEIEM
3asIBUTENS] WIM YIOJHOMOYEHHBIM 3TUM PYKOBOJMUTEIEM JULOM (ISl FOPUAMYECKUX
JML);

— KOIIKA PELIECHUs O Ha3HAYEHUHU WM 00 n30paHuu JIuOO0 NpHKa3a O Ha3HAYEHUU
(U3MYECKOro JUla Ha JIOJKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (pu3mueckoe
auno o0JaasaeT NpaBoM AEUCTBOBATh OT UMEHH 3asBUTENS 0€3 JOBEPEHHOCTH.

XKanoba paccmaTpuBaercs OpraHoM, MPEJOCTaBISAIOIIUM MYHULUIAIbHYIO
yCIIyTy, HOPAJOK MPEAOCTaBICHHUST KOTOPOU ObUT HapyllIeH BCIEICTBUE PELICHUN U
neicTBuil (0e3aeicTBYsI) opraHa, MPeIOoCTABIIAIOIEr0 MyHUIIMIIAJIbHYIO YCIYTY, €T0
JOJKHOCTHOTO JIMLA TM00 MyHULMIIAJIBHBIX CIyKaux. B ciayyae ecinu o0xanyrorcs
pEelIeHUs] PYKOBOJIUTENS OpraHa, IPeIOCTaBISAIOIIEr0 MYHHUIMIAIBHYIO YCIYTY,
xaynoba TMojaeTcs B BBIILIECTOAIIMN OpraH (B TMOpsAKE TMOAYMHEHHOCTH) H
paccMaTpHuBaeTcs UM B HOpPSIJIKE, MPELYCMOTPEHHOM HACTOSIIHUM
aJIMUHUCTPATUBHBIM PErVIAMEHTOM.

[Ipu OTCYTCTBHU BBIIIECTOSILIETO OpraHa >kajgo0a MoJaeTcsl HEMOCPEACTBEHHO
PYKOBOAMTENIO  OpraHa, MPEJOCTAaBISAIOLIEr0 MYHUIUNAIBHYIO  YCIYry, U
paccMaTpuBaeTCd MM B COOTBETCTBMM C HACTOSAIIMM  aJIMHHHMCTPAaTUBHBIM
pErIaMEHTOM.

B caywae ecnam xanoba mopaHa 3asBUTENEM B OpraH, B KOMIIETEHLUIO
KOTOpPOT0 HE BXOAMT NPUHATHE PEUICHMs M0 Kajnobe, TO B TeueHue 3 pabouux AHeH
CO JIHS €€ PErUCTpallK yKa3aHHBIM OpraH HalpaBiseT kKajloOy B YIOJIHOMOUYEHHBIN
Ha €€ PacCMOTPEHHE OpraH MU B MUCHbMEHHOW ¢GopMe HHPOPMHUPYET 3asiBUTENS O
NepeHaIpaBICHNH KaO0BbI.

[Ipu 3TOM CpOK paccMOTpeHHUs KaloObl HCUUCIAETCA CO JHS PETUCTPALUU
XKaJ00bI B YIIOJJTHOMOYEHHOM Ha €€ PAaCCMOTPEHHE OpraHe.

[Ipu moctymienun xanobsl uyepe3 MOLl, MHOrOQYHKIMOHANIBHBINA LEHTP
oOecrieunBaeT ee Tmepefadyy B YHNOJHOMOYEHHBIH Ha €€ PacCMOTPEHHE OpraH B
NOPSJIKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIIAIIEHUEM O B3aUMOJACHCTBUU MEKIY
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM M OPraHOM, IPEIOCTABIISIIOIINM MYHULIUIIATbHYIO
YCIIyTy, HO HE MO3JHEE CIAEAYIOLIEro paboyero AHs CO IHS MOCTYIUIEHHUS KaloObl.

ITo pesynpraram paccmotrpenus xanoost MKY KOJIM 1 benmoropck Moxer
OBITh MPUHATO OJAHO U3 CIEIYIOIINX PELICHUI:

— YJOBJIETBOPUTH kajlo0y, B TOM uucie B (hopMe OTMEHBI IPUHATOrO PEIICHNUS,
UCITPaBJIEHUS AOIMYIIEHHBIX OPraHOM, NMPEJOCTABIISIIONIUM MYHULMIAIBHYIO YCIYTY,
OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTaBICHHS MYHHUIUIAIbHON
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YCIIyI'H JTIOKYMEHTax, BO3BpaTa 3asBUTENI0 JEHEXHBIX CPEIICTB, B3UMAaHUE KOTOPBIX
HE MPEIyCMOTPEHO HOPMATHUBHBIMU NpaBOBbIMU akTamu Poccuiickon ®denepauuu,
HOPMATHBHBIMM IPaBOBBIMM  aKTaMu cyObekTOB Poccuiickoit ~ ®eneparuu,
MYHUIIMIIaJbHBIMU TTPABOBBIMU aKTaMH, a TAKXKe B MHBIX opMax;

— OTKa3aThb B YJOBJIETBOPEHUH KaJIOOBI.

YHOIHOMOYEHHBIH HAa PAacCMOTPEHUE KaloObl OpraH OTKa3blBaeT B
YIOBJIETBOPEHUH >KAJIOOBI B CIEAYIOLIUX CIIydasiX:

— HaJIWYWe BCTYMMBIIETO B 3aKOHHYIO CUJTy PEIICHHS CyJa IO *Kano0e O TOM XKe
IPEAMETE U 10 TEM K€ OCHOBAHUSIM;

— nojaya >Kajo0bl JIMLIOM, ITOJITHOMOYHSI KOTOPOIO HE MOJITBEPKACHBI B TOPSJIKE,
YCTaHOBJIEHHOM 33aKOHOJAaTelIbcTBOM Poccuiickoit @enepannu;

— HaJIWYUE peIIeHUs MO KajnoOe, MPUHATOIO paHee B COOTBETCTBUM C
TpeOOBAHUSIMU HACTOSIIETO aIMUHUCTPATUBHOIO PErVIAMEHTA B OTHOIIEHUH TOTO e
3asIBUTENIS M IO TOMY K€ MIPEIMETY 5KaJI0OBbI.

VY10JIHOMOYEHHBIA Ha PACCMOTPEHHUE KaAT00bl OpraH BIIPaBE OCTABUTH Ka00y
0e3 OTBETa B CIEAYIOLIUX CITydasx:

— HaJW4yHhe B )kKalo0e HELEH3YPHBIX JHU00 OCKOPOUTENbHBIX BBIPAXKEHUM, YIpo3
YKU3HH, 3I0POBBIO U UMYILECTBY JOJKHOCTHOTO JIMLA, & TAKKE YJIEHOB €r0 CEMBU;

— OTCYTCTBHE BO3MOXXHOCTH TMPOYMTATh KaKy-THOO 4YacTh TEKCTa >KaJoOBl,
dbammimio, UM, OTYECTBO (MpU HAIW4YuK) W (WJIM) TOYTOBBIM ajapec 3asBUTENS,
yKa3aHHbIE B jkajo0e.

OcHoBaHus Ui  TPUOCTAHOBIIEHUS  PACCMOTPEHHUs  KaloObl  HE
PETYCMOTPEHBI.

B cnyyae ycraHOBIEHHS B XO0Ji€ WM IO pe3yjbTaTaM PaCCMOTPEHHS KajJoObI
IPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IMPABOHAPYLICHHS, MPEAYCMOTPEHHOTO
cratbeil  5.63 Komekca Poccuiickoit ®enepaumn 00 aIMUHHUCTPATUBHBIX
paBOHAPYLIEHUSX, WJIA MNPECTYIUICHHS JODKHOCTHOE  JIMIO, HAJEJIEHHOE
NOJHOMOYHMSIMH TI0O PAaCCMOTPEHHMIO kKajno0, He3aMeIMTEIbHO  HaIpaBsieT
UMEIOIIHECS MaTepuaibl B OPraHbl IPOKYypaTyphl.

He no3gHee nHA, Clenyrolero 3a JHEM MPHUHITHS YKA3aHHOTO PpELIEHUs,
3asIBUTENIO B MUCbMEHHOU (pOopMe U 1O KEJaHUIO 3asBUTENS B AJEKTPOHHOU (hopme
HaIpaBJIseTCs MOTUBUPOBAHHBIN OTBET O pe3yibTaTax pacCMOTPEHHUS 3Ka0OBbI.

B ciiydae Hecornacus ¢ pe3ysibTaTaMu J10Cy/1Ie0HOT0 00KaaoBaHus, a TAKXKe Ha
J000  cTaauM PacCMOTPEHMsI CIHOPHBIX BOIPOCOB 3asBUTENb HMEET IMPaBo
o0paTuThCe B CyA B COOTBETCTBUM C YCTAHOBJEHHBIM JIEUCTBYIOIIUM
3aKOHOJIaTE€ILCTBOM TOPSJIKE.
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[Ipunoxenue 1
K AIMUHUCTPATUBHOMY PErJIaMEHTY
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON yCIIYyTH

Oo0mas uagopmManus 0 MyYHUITUTIAJILHOM Ka3€HHOM Y4PeKIeHUN
«KomuTeT mo 00pa3oBaHMIO U AeJ1aM MOJIOAEKH AJMUHUCTPALMH
ropoaa beioropck»

[TouToBBIN afpec I HAPaBIICHUS
KOPPECHOHAEHIINHN

676850, Amypckast 00J1acTh,
r. benoropck, yiu. [laptuzanckas, 26

DaKTUUYECKUN apeC MECTOPACTIOIOKEHUS

AMypckas obmacts, r. beioropcek,
yi. [lapTuzanckas, 26

AJlpec 3JAEKTPOHHOM MOYTHI JJIs
HaIpaBJICHUS KOPPECTIOHACHITUU

otdel obrazovanie@mail.ru

Tenedon 1151 cipaBok

2-06-79

TenepoHbl OTIETOB WIIK UHBIX
CTPYKTYPHBIX MO/Ipa3/ieICHUI

2-01-89

OdurmanbHbIil caliT B cetn MHTEpHET
(ecnu umeercst)

http://belcomobr.ru/

®UO u 101KHOCTh PYKOBOJUTENS OpraHa

Hpuna Anexcanaposna ['yOuna,
npencenarens MKY KOJIM
r besoropck

I'paduk padorst MKY KOJIM r Besnoropck

Jlenb Henenu Yacel paboThI Yacel npuema rpaxias
(oOeneHHBIIN MepephIB)

ITonenenpHUK 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 mo 13.00

Bropuuk 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 mo 13.00

Cpena 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 go 13.00

Yetepr 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 go 13.00

[IaTHuma 8.00-17.00 ¢ 13.00 no 16.00
o6ex ¢ 12.00 o 13.00

Cy66oTta BBIXOTHOM BBIXOTHOM

Bockpecenbe BBIXOJHOU BBIXOJHOU
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HNudpopmanus o MecTe HAXO0KAEHHS, HOMepax TeaeGOoHOB /I CIIPABOK,
ajgpecax 3JIEKTPOHHOM MOYTHI MyYHUIIUNIAJIbHBIX 00pa30BaTeIbHBIX

yupexaeHnH

Ne ITonHoe HanMeHOBaHUE KOpuanueckuii aagpec ®UO nupekropa Teneq)(?H,

n/m E-mail

1 MYHHITUIIAILHOE aBTOHOMHOE | AMypcKasi 00J1acTh, Cepreena 2-09-90
o0mieoOpa3oBarenbHOE r. benoropck, ExaTtepuna 2-28-50
yupexaeHue «I umuazus Nel yi. CanoBasi, 9 BanepreBna gimnazia-
ropojia benoropck» bel@mail.ru

2 MYHHITUTIAILHOE aBTOHOMHOE | AMypcKasi 00J1acTh, MoxoBa 5-00-58
o0mieo0pa3oBareabHOE r. bermoropck, Tamapa belschool3
yapexaenue «lllkoma Ne3 yi1. 50 netr Komcomona, CepreeBHa @mail.ru
ropoaa benoropck» 35a

3 MYHHIIMIIAJIbHOE aBTOHOMHOE | AMypcKas 00J1acTh, Yapeit 5-44-70
o0mieo0pa3oBareabHOE r. bermoropck, HOnus school-4bel@
yupexaenue «lllkoma Ned yJI. ABHAITMOHHAS, S, CepreeBHa mail.ru
ropoaa bemnoropck»

4 MYHUIIUTIAIHOE aBTOHOMHOE | AMypcCKasi 00J1acTb, [Ixypuna 5-99-49
0011e00pa3oBaTebHOE r. benoropck, Exarepuna school5bk@
yupexaenue «lllkoma Ne5 yi1. JlJomoHocoBa, 18 AHaroyIbeBHA mail.ru
ropoja bemnoropck»

5 MYHUIIUTIAIHOE aBTOHOMHOE | AMypcCKasi 00J1acTb, [TaxomeHnko 5-40-32
0011e00pa3oBaTebHOE r. benoropck, Enena desyatkab@
yupexenue «lllkoma Nel0 yi1. Hukoinbsckoe mocce, bopucosHa mail.ru
ropoja beroropck» 65 a

6 | MyHMLMIIQIbHOE aBTOHOMHOE | AMypcKasi 00J1acTh, Pynoit 5-82-93
0011e00pa3oBaTebHOE r. benoropck, EBrenuit mousohnl 1@
yupexaenue «llkoma Nell yi1. 9 Masg, 191 BacunseBuu mail.ru
ropoja beroropck»

7 | MyHHLIMIIQIbHOE aBTOHOMHOE | AMypcKasi 00J1acTh, enonon 2-73-59
0011e00pa3oBaTebHOE r. benoropck, HOmms schooll7@
yupexenue «lllkona Nel7 yi1. Jlennna, 100 AnekcanapoBHa | mail.ru
ropoja beroropck»

8 | MyHHIMDIAILHOE aBTOHOMHOE | AMypcCKasi 00J1acTb, JlotoBa 3-13-40
0011e00pa3oBaTebHOE r. benoropck, Haranbs school200@
yUpeXJIEHUE ropoaa yi. JlenuHa, 16 AHaroybeBHA rambler.ru
benoropck «lIkoma Ne200 ¢
YIITYOJICHHBIM U3YYEeHUEM
OTJICTbHBIX MPEAMETOBY»

9 | MyHHIMIIaJbHOE aBTOHOMHOE | AMypcKast 00J1acTh, ComHukoBa 3-26-35
0011e00pa3oBaTebHOE r. benoropck, Kanna talianaschool
yupexenue «lllkoma Ne201 yi1. binarosemenckas, 16 CepreeBHa @
ropoaa bemoropck» rambler. ru

10 | MyHHIMIIQTBHOE aBTOHOMHOE | AMypcKasi 001acTh, CrpenbLoBa 2-18-81
JIOIIIKOJIbHOE 0OpasoBarenbHoe | T. bermoropck, Mapuna severnayal9do
yupexenue «Jlerckuit can yi. CeBepnas, 19 BnagumuposHa @ mail.ru
Nel ropoga besmoropck»

11 | MyHHLIMIIQTBHOE aBTOHOMHOE | AMypcKasi 001acTh, Edpemenxo 5-98-42
JOLIKOJIbHOE oOpa3oBarenbHoe | T. bemoropcek, Hartanbs pretty.efremen
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yupexaenue «Jlerckuit can yi1. JlJomoHOCOBa, 8 BanepreBna ko@mail.ru
No7 ropona benoropck»

12 | MyHHLIMIIQTBHOE aBTOHOMHOE | AMypcKasi 001acTh, XopeBa 5-75-03
JIOIIIKOJIbHOE 0OpasoBarenbHoe | T. bemoropck, Hpuna irina.kuzmina.
yupexenue «Jlerckuit can nep. Jlernui, 1 ITaBnoBHaA 62@list.ru
No8 ropoga benoropck»

13 | MyHHLIMIIQTBHOE aBTOHOMHOE | AMypcKasi 00J1acTh, Kamranosa 2-24-88
JIOIIIKOJIbHOE 0OpasoBarenbHoe | T. bermoropck, Enena kolosokmdoay
yupexenue «Jlerckuit can yi. Kuposa, 259 I'puropseBHa 17@ mail.ru
Nel7 ropona bemoropck»

14 | MyHHLIMIIQTBHOE aBTOHOMHOE | AMypcKasi 001acTh, JlykpaHuyk 2-18-53
yapexICHUE r. benoropck, Cepreit lykianchyk@
JOTIOTHUTEIILHOTO yi. Kuposa, 116 a Omnerosuu mail.ru
obpazoBanus «JleTcko-

IOHOIIIECKAs CIOPTHUBHAS
mkoJia Nel ropoga bemoropck»

15 | MyHHLIMIIQTBHOE aBTOHOMHOE | AMypcKasi 001acTh, ['opOyHII0B 89140624010
yapexIcHUE r. benoropck, Pycnan belsport2@
JOTIOJTHUTEIILHOTO yi. [Tob6enst, 28 Cepreesuu mail.ru
obpazoBanus «JleTcko-

IOHOIIIECKAs CIOPTHUBHAS
mkoJia No2 ropoaa bemoropck»

16 | MyHMLIMIIAJILHOE aBTOHOMHOE | AMypcKas 00J1acTh, Kyuep 2-04-90
yUpEXJIEHUE r. benoropck, Hatanbs robelogorsk@
JOTIOJTHUTEIILHOTO nep. ToBapHbIi, 3 IlerpoBHa mail.ru

obpazoBanus «lleHTp
pa3BuTHs 00pa3oBaHUs TOpoIa
benoropck»
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O0mas nagopmManusi 0 MyYHUIUIIAJIbHOM ABTOHOMHOM Y4YpeKAeHU U
«MHOropyHKuUMOHAJBHBIA HEHTP NPEA0CTABICHHUS I0CYAaPCTBEHHbIX U
MYHUIMIIAJIBHBIX yCayr ropoaa bexoropek»

[ToutoBBIld  agpec
KOPPECHOHAEHIINHN

JJIA HaIrpaBJICHHA

676853, Amypckast 00J1acTh,
r. benoropck, yi. [Taptuzanckas,
31 «A»

DaKTUYECKUM aapeCc MECTOPACITIOIOKCHUSA

Amypckas o6nacts, T. benoropck,
yn. [Taptuzanckas, 31 «A»

Anpec AIEKTPOHHOMN MOYThI
HaIpaBJICHUS KOPPECIIOHACHITUU

I

mfcbel@mail.ru

Tenedons! Ay cripaBok 3-52-09
3-52-05
OdurmanbHblil caliT B cetn MHTEpHET http://belogorck.ru/munitsipalnye-
predpriyatiya/mfts

OUO pykoBOIUTENS

Kroesckas AHHa AllekceeBHaA

I'padux padorsl mo npuemy 3asaBureseil Ha 0aze MPI]

JlHu HEemenu Yacel paboThI
[TonenensHUK 8.00 —20.00
BropHux 8.00 —20.00
Cpena 8.00 —20.00
Yersepr 8.00 —20.00
IIaTauna 8.00 —20.00
Cy660Ta 9.00 — 16.00
Bockpecenbe 9.00 — 16.00
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[Tpunoxenue 2
K aIMUHHCTPATUBHOMY PETIAMEHTY
IPENOCTABIECHUS MyHULUMIIAJIbHON YCIYT!

3asBienune
poauTesiell (3AKOHHBIX MPeACTABUTECI) HA peaocTaBIeHue nHGopmauu 00
OpPraHu3anuu 001IeI0CTYIHOI0 U 0eCIIATHOI0 JOIIKO0JIbHOI0, HAYAJIbHOIO
00111ero, 0CHOBHOI'0 00111€r0, Cpe/IHero o01ero 00pa3oBaHms, a TAKKe
JAOMOJTHUTEJIBLHOT0 00pa30oBaHusl B 00111€00pa30BaTEeIbLHbIX YUPeKIACHUX

IIpencenaremo MKY KO/IM
r benoropck

(®.11.0.)

(®.1.0. 3aaButens)
Mecto
perucTpanuu

Tenedhon

3asiBjIeHME

[MTpornry IPEIOCTABUTH UHPOPMAITHIO 00 OpraHu3aIH
00MIEIOCTYITHOTO W OECIUIaTHOTO JOIIKOJBHOTO, HAYaJIbHOTO OOIIEro, OCHOBHOTO
ob1ero, cpemHero oomero oopa3oBaHus, a TAKXKE JOMOTHUTEIHPHOTO 00pa30BaHUS B
0011e00pa3oBaTeIbHBIX YUPSKICHUSAX Ha TEPpPUTOpUM Topoaa bemoropck 1o
CIICAYIONIEMY  aapecy (ampecy DIIEKTPOHHOM
TIOYTHI ), @ KOHKPETHO

20  ropa

(moamnucs)
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[Tpunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUSI MyHULIUTIAJIBHON yCIyTH

BJIOK-CXEMA
IMPEAOCTABJIEHUA MYHUIUAITIAJIBHOU YCJIYI'U

MIPUEM U PETUCTpALIMsl OOpalleHus
3asiBUTEJNIS O MPEAOCTABICHUN
MYHUIUTIATIBHON YCIyTH

1

i

pPacCMOTpPEHHE 0OpaIeHUs 3asIBUTEIS

{

nH(pOpMUpOBaHUE 3asIBUTEIIS 00
VCTIOJTHEHUH MYHUITUTIAILHON YCIIyTH
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[Tpunoxenue 4
K aIMUHHCTPATUBHOMY PETIAMEHTY
IPENOCTABIECHUS MyHULUMIIAIbHON YCIYT!

BJAHK MEKBEJIOMCTBEHHOT'O 3ATIPOCA O IPEJOCTABJEHUU
JTOKYMEHTA

3anpoc o npexocTraBjieHNH
uHdopManun/cBeIeHUIT/JOKyMeHTA
(Hy»HO€ ITOAYEPKHYTh)

YBaxkaemblii (as1) !
[Ipomy Bac mnpenoctaButh (yka3aTh 3ampammBaeMyl0 HH(POPMAIMIO/CBEACHUS/AKT)

B OCJX IIPEAOCTABJICHUA MYHHHHHaHBHOﬁ yCiIyru

(YKa3aTb HAMMEHOBAHUE YCIIYTH U IIPAaBOBOE OCHOBAHUE 3aIIpOCa)

(ykazatp ®UO nomyyaTenst yciayru NOJHOCTHIO).
Ha OCHOBAHUU CIICIYIOIIUX CBEICHUM:

(Yka3aTh CBEJIEHHS B COCTaBE 3arpoca)
OTBeT npoury HanpaBUTh B CPOK 110

K 3ampocy npunararorcs:

(yka3zaThb HAUMEHOBAHHE U KOJIMYECTBO SK3EMILIIPOB JOKYMEHTA)

C yBaxeHuew,

(Pykosooumenv ML)

(®.1.0.) (moamuch)

HCII.

TCII.




