YTBEPXJIEH
npukazom MKY KO/IM r benoropck

23.11.2015 Ne 918 (B penakiuu mpukasa
MKY KOJM r benoropck 25.10.2016)

AJIMAHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIATIAJIBHOM YCJIYTH
«IIpenocraBiieHue HH(POPMAIIUH O Pe3YJIbTATAX CAAHHBIX IK3AMEHOB,
TeCTUPOBAHUS U HHBIX BCTYNHUTEJbHBIX HCNILITAHUN, 2 TAKIKE 0 324HCJIEHUH B
00pa30BaTe/IbHYI0 OPraHNU3ALMI0»

1. O01mme MoJI0KeHUA

IIpeamet peryJiupoBaHusi AMUHUCTPATUBHOIO perjaMeHTa

1.1. AJIMUHHUCTPATHBHBIA pErJaMEHT NPEAOCTaBICHUS MYHHUIMIAIBLHON
ycnyru  «lIpenocrapnenue wuHboOpMalid O pe3yibTaTax CIAHHBIX D3K3aMEHOB,
TECTUPOBAHUS W WHBIX BCTYNUTEIBHBIX HCIBITAHUN, a TaKkKe O 3a4UCICHUU B
00pa3oBaTeNbHYI0 OpraHM3aIMio» (lajnee - aJIMUHUCTPATUBHBIA PETJIaMEHT),
OTIpeIeIsIeT MOPSI0K, CPOKU U TMOCIEAOBATEILHOCTD ACUCTBUN (aIMUHUCTPATUBHBIX
nporenyp), GopMbl KOHTPOJIS 3a UCTIOJIHEHUEM, OTBETCTBEHHOCTh JOJKHOCTHBIX JIHII
OpraHOB, TPEIOCTABJISIONINX MYHUIIMTIATBHBIC YCIYTH, 3a HECOOJIOJEHUE WMH
TpeOOBaHMI PErJIAMEHTOB TIPU  BBIMOJTHEHUH aJIMUHUCTPATUBHBIX MPOIIEAYD
(me¥cTBUif), MOPSAIOK 00KaIOBaHUS IeUCTBUM (0e31eiCcTBHS) JOKHOCTHOIO JIMIIA, a
TaKKe MPUHUMAEMOT0 UM pelIeHUs NMPU MPEAOCTABICHUN MYHHUIIUITAIBHOW YCIyTH
(manee — MyHULIMTIAIbHAS YCITYTA).

Hacrosimmii  aaiMUHUCTpAaTUBHBIM  peryiaMeHT  pa3paboTaH B IEJAX
YHOOPSIAOUCHHUST aJMUHUCTPATUBHBIX TMPONEAYp W aIMUHHCTPATUBHBIX JIEUCTBUM,
MOBBIIIIEHNS KauyecTBa MPEAOCTaBICHUS M JOCTYMHOCTH MYHHUIIMIAIBHOM YCIYTH,
yCTpaHeHUsI U30BITOYHBIX JIEUCTBUU M M30BITOYHBIX aJIMUHUCTPATUBHBIX MPOLEAYD,
COKpaIlleHHWs] KOJUYECTBA JIOKYMEHTOB, TMPEACTABISEMBbIX 3asBUTCISAIMH  JUIS
MOJIYYCHUS MyHUITUTIATHHOU YCIIYTH, TPUMEHEHUST HOBBIX ONTHUMHU3UPOBAHHBIX (OPM
JIOKyMEHTOB, CHUKEHHSI KOJIMYECTBA B3aUMOICHCTBUHN 3asBUTENICH C TOJKHOCTHBIMHU
JUIAMH, COKpAIeHUs] CpPOKa MPEAOCTABIICHUS MYHHIIMMAIBHOW YCIYTH, a TaKXKe
CPOKOB VCIIOTHEHHS OTAEIBHBIX aIMUHUCTPATHBHBIX 1110101 (S13%0) u
aIMUHUCTPATUBHBIX JEHCTBUN B PaMKax MPEIOCTaBICHUS MYHUIIUITAIILHON yCIIYTH,
€CJIM ATO HEe MPOTUBOPEUYUT (PeepabHbIM 3aKOHAM, HOPMATUBHBIM MTPABOBBIM aKTaM
IIpesunenra Poccuiickont @enepauuu u IlpaBurtensctBa Poccurickorn Penepanuu,
HOPMAaTUBHBIM TPABOBBIM aKTaM AMYpPCKON 00JIaCTH, MYHHUIUIIAJbHBIM MPABOBBIM
aKTaM.

Onucanue 3asiBUTeJIEH, a TaKKe (PU3NIECKUX M IOPUANYECKHX JIML, HMEIOLIHX
NMPAaBo B COOTBETCTBHUH C 3aKOHOAATEJILCTBOM Poccuiickoilt @enepanuu Jiu6o B
CHJIY HA/IeJICHUA UX 3asiBUTEISIMM B NOPSAAKE, YCTAHOBJICHHOM
3aKoHoAaTeabCcTBOM Poccuiickoin degepanum, NOJTHOMOYUAMH BBICTYNIATH OT
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UX HMEHH MPHU B3aMMOJACHCTBUHU C COOTBETCTBYOUIUMHU OPraHAMM MECTHOI0
CaMOYIIPABJICHUA U HHBIMH OPraHU3ANUsIMH NIPU NPEA0CTABICHUMN
MYHUIHMIAJIBHOU YCJIYTH

1.2. 3agBuTensiMU SABISAIOTCS MOJMYyYATENH MyHULUNIAIBHON YCIIYTH, a TAKXKE UX
NPEACTABUTENN, 3aKOHHBIE TNPEACTABUTENN, JCHUCTBYIOIIME B COOTBETCTBUU C
3aKoHoJaTenbCcTBOM Poccuiickoii  ®Denepanuu, AMypckod 00JacTM WJIM Ha
OCHOBaHUM JIOBEPEHHOCTH (J1ajiee — MPEACTABUTEINH ).

TpedoBanus k nopsiaKy MHGOPMUPOBAHUS
0 MOpsiIKe NMPeI0CTABJIEHU MYHUIIMTIAJIbHOM YCJIYyTH

1.3. Hndopmamuss 0 Mectax HaxoXIAeHHs U Trpaduke paboTbl OpPraHoOB
MECTHOTO CaMOYIIPABJIEHHUs, MPEAOCTABISIOMINX MYHUUUNAIBHYIO YCIyry, HX
CTPYKTYPHBIX MOAPA3IEIECHUAX, OPraHU3alMsIX, YYaCTBYIOIIUX B MPEIOCTABICHHUH
MYHUIUNIATBHON YCIYTH, CIOCOOBI MOJy4YeHUs UHPOPMALUA O MECTaX HAXOXKICHUS
U rpapukax pabOTbl  TrOCYJapCTBEHHBIX  OPraHoB, OPraHOB  MECTHOTO
CaMOYTIpaBJIEHUs W OpraHu3anuii, oOpalleHue B KOTOpPbIE HEOOXOAUMO JUIs
NPENIOCTABICHUS MYHUIMIAIBHON YCIyrd, a TakkKe MHOTrO(YHKIIMOHAIBHBIX
LEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX 1 MYHUIIMIIAJIbHBIX YCIYT, CIIPABOYHBIX
TenedoHax CTPYKTYPHBIX MOJAPA3/IEIECHUN OpPraHoB MECTHOIO CaMOYIIpaBJeHUS,
NPEAOCTABISAIOIINX MYHULMNAIbHYK) YCIyTy, OpPraHM3aldid, Yy4YacTBYIOIIUX B
IPEIOCTaBICHUU MYHULMIAIBHOW yCIyrd, B TOM 4YHCIe HoOMep TenedoHa-
aBTOMH(pOpPMATOpPA, aIpecax uX IEKTPOHHOU MOUTHI comepxutcs B [Ipunoxenun 1
aAMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Nudopmaruss 0 TOpAIKE MPEIOCTABICHUS MYHHUIIUNIATBHOW YCIYyTH,
YCIIYT, HEOOXOJUMBIX M OO0SA3aTEIbHBIX [JI MPEJOCTaBICHUS MYHHIUIAIBbHON
YCIIyTH, pa3MEIIAETC:

- Ha UH(OPMAIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MYHUIIMITAIIbBHOM aBTOHOMHOM
yupexaeHun «MHOro(pyHKIIMOHAIbHBIA LIEHTP MPEA0CTABICHUS IOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX YCIyr ropoaa bemoropck» (manee taxke — MO®PII) mo ampecy:
Amypckas o6macts, r.benoropck, yn.Ilaptuzanckas, 31»A»;

- B pa3laToyHbIX Marepuanax (Opouropax, OykieTax, JHMCTOBKaxX, MaMsTKax),
HaxoJSIIMXCS B OpraHax M OpPraHM3alysX, Y4YacTBYIOLIMX B MPEIOCTABICHUU
MYHULUNAIBHOUN YCITyTH;

- B DJICKTPOHHOM BHUJI¢ B MH(GOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHON ceTn MHTepHeT
(manee — cetb HTEpHET);

- Ha o(puLHaTbHOM caiiTe MyHUIIMIATBHOTO Ka3eHHOTro yupexaeHus «KomuteT mo
o0pa30BaHMUIO U JIeJlaM MOJIOEKU AIMUHHUCTpauuu ropona bemoropck» (manee -
MKY KOJIM r benoropck): http://belcomobr.ru/;

- Ha caiiTe peruoHaIbHONU MH(pOpMAIMOHHOM cucTeMbl «llopTan rocyaapcTBEHHBIX U
MYHULIUTTATBHBIX yCIIyT (byHKIIMIT) AMypcKoii obnacTuy:
http://www.gu.amurobl.ru/;

- B rocyaapctBeHHOM  uHpopMammoHHOW  cuctemMe «EauHBIM  mopTan
rOCYJapCTBEHHBIX U MYHUIIMNAIBHBIX YCAYT (QyHKIMM)»: http:// www.gosuslugi.ru/;

- Ha  odummansHoM  caiite = M®I[  http://belogorck.ru/munitsipalnye-
predpriyatiya/mfts;
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- Ha anmnapaTHO-IPOrpaMMHBIX KOMILIEKcax — MIHTEpHET-KUOCK.

1.5. Undopmanuio o nopsiike MpeloCTaBICHUS MYHHUIIMIAIbHOW YCIIyTH, a
TaKXe CBEJICHHS O XOJ€ NPEIOCTABICHUS MyHULIMIAIBHON YCIYTH MOKHO IOJYyYHTh:
- MOCPEZICTBOM Tesie(OHHOM CBs3U 110 HOMepy MDII;

- pu TIMYHOM obOpatennu B MOII;

- MpU MUCbMEHHOM oOparieHun B MOI];

- mocpencTBoM TenegorHoi cBsa3u o Homepy MKY KOJIM r benoropck;

- npu maHOoM oOpanieHuu B MKY KOJIM r benoropck;

- npu nucekMeHHoM oOpanienuu B MKY KOJIM r benoropck;

- IOCPEJCTBOM TeIE(POHHOM CBSI3M IO HOMEpaM 00pa30BaTeNbHBIX OpraHU3aIIHii;
- IIpY JIMYHOM 0OpanieHuu B 00pa30BaTEIbHbIE OPraHU3aLNN;

- IpY MUCbMEHHOM O0paleHNH B 00pa30BaTeIbHbIEC OPTaHU3AlINN;

- MyTeM yOIuIHOTO HHPOPMUPOBAHUSL.

1.6. Mudopmanust o mNOpsiAKE MNPEIOCTABICHUS MYHULUNAIBHON YCIYrd

JOJ>KHA COJIEPHKATh:

- CBEJICHUS O MOPSAKE MOJYYEHUSI MyHULIMNAIbHON YCIIYTH;

- KATErOpHUH NOJIy4yaTesleil MyHULIUITAIIBHOW YCIYTH;

- aapec Mecrta npuemMa HoKymMeHToB MODII s mpenocTaBieHUss MYHULIMIIAIBHOU
yCIyru, pexum padotsl MOII;

- anpec Mecta npuema 1okymeHToB MKY KO/IM r benoropck ajis npeaocTaBieHUs
MyHULMIAIBHON yciuyrH, pexxuM padotel MKY KOJIM r benoropck;

- ajgpeca MeCT IpHeMa JOKYMEHTOB OOpa30BaTEIbHBIMH OPraHU3alUsMUA I
MPEAOCTaBIECHUS MYHUIIUTIAIbHON YCIIYTH;

- IOPAIOK MEpeNadn pe3yapTara 3asBUTENIO;

- CBEACHMS, KOTOpble HEOOXOIMMO yKa3aTh B 3asBJICHUU O TMPEAOCTaBICHUU
MYHULIUNAIBHON YCITYTH;

- MepevyeHb JOKYMEHTOB, HEOOXOIMMBIX [UJIi TPEIOCTaBICHUS MYHHUIMNAIbHON
yclyrd (B TOM YHCJE C pa3/ielIeHHeM TaKUX JIOKYMEHTOB Ha JOKYMEHThI, KOTOpbIE
3asBUTENb O00s3aH MPEJOCTaBUTh CAMOCTOSATENBHO, W JOKYMEHTBI, KOTOpBIE
3asBUTENb BIIpaBe MPEI0CTABUTh 110 COOCTBEHHOW MHUIIMATUBE);

- CPOK MPEIOCTaBICHUS MyHULIMIIAIBHON YCITYTH;

- CBeJCHUS O TIOpSAKEe OOKaJIOBaHUS JeHCTBUM (O€3MEUCTBUSA) M PEIICHUM
JOJKHOCTHBIX JIUL.

Koncynpranimm mno mnpouenype NpeAoCTaBICHUS MYHUIIMNAIBHON YCIyTU
ocymiectBisitorest corpynankamu MKY KOJIM r bemoropck, 00pa3oBaTenbHBIX
oprann3aunii i M®L[ B COOTBETCTBUM C AOJDKHOCTHBIMUA HHCTPYKIUSMU.

[Ipu oTtBerax Ha TenedOHHBIE 3BOHKM W JIMYHBIC OOpAIICHUS] COTPYIHHUKU
MKY KOJM r benoropck, oOpa3oBarenpHbIXx opranumzamuii wim MOIL],
OTBETCTBEHHbIE 3a HH(OpPMHpOBaHHE, MOAPOOHO, YETKO U B BEXKIUBOH (opme
UH(OOPMUPYIOT 0OPATUBIIMXCA 3asIBUTEIIEH MO0 UHTEPECYIOIIMM HX BOIIPOCAM.

YctHoe wuHGOpMHpOBAHME KaXJIOro oOpartuBiierocss 3a uH}opmanuein
3asIBUTENISI OCYIIECTBIsIETCSl HE Oomee 15 MUuHyT.

B cnydae ecnu ayis MOATOTOBKM OTBETAa Ha YCTHOE oOOpaiieHue TpelOyeTcs
oosee mponomkuTenbHOe Bpems, corpyaHuk MKY KOJM r benoropck,
obOpazoBarenbHOl opranuzanuu win MO®ILl, oTBeTCTBEeHHBIN 3a WHPOPMHUPOBAHUE,
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[pelaraéT 3aluHTEPECOBAHHBIM JIMIIAM MEPE3BOHUTH B OIPEACIICHHbIA J€Hb U B
onpeneneHHoe BpeMs. K Ha3HaueHHOMY CPOKY JOJDKEH OBITh MOATOTOBIIEH OTBET IO
BOIIpOCAaM  3asiBUTENIe, B ciy4ae HEOOXOAMMOCTH OTBET TOTOBHUTCS TIpH
B3aMMOJICHCTBUU C JTOJPKHOCTHBIMHM JIMUAMH CTPYKTYPHBIX MOAPA3AECICHUNA OPraHOB
Y OpraHu3alnii, y4aCTBYIOIIMX B MPEAOCTABICHUN MYHULIMIAIBHON YCIYTH.

B cnywae ecnu npenocraBienre uHbopMalui, HeOOXOAUMON 3asBUTEINIO, HE
MPEJCTABIIAETCS BO3MOXHBIM IMOCpeACTBOM TenedoHa, corpyanuk MKY KOAM
r benoropck, oOpazoBarensHoi opranuzauuu nin M®L, npunsBmui TeaeOHHBIHI
3BOHOK, Pa3bsACHSAET 3asfBUTENIO MPABO OOPATUTHCSA C MHUCHMEHHBIM OOpalleHHEM B
MKY KOJIM r benoropck, oOpa3zoBatenbHyto opranuzauudio win MOL[ u
TpeOoBaHUs K 0POpPMIIEHUIO OOpaIICHHUS.

OTBeT Ha NMHUCHMEHHOE OOpaIlEHHE HAMpPaBISIETCS 3asABUTENI0 B TEUEHUE S5
pabounx co pgHs peructpammu oOpamenus B MKY KOJIM r Bbenoropck,
obpazoBarenbHyt0 opranuzaruio ui MOII.

[lucbMeHHBI OTBET HAa OOpallleHHE JOKEH COoAepKaTh (GaMUIUI0O U HOMEp
TernedoHa MCIOTHUTENST W HAMpaBiseTcss MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpalleHu .

B ciydae ecnu B oOpallleHHH O MPEAOCTABIEHUN MMUCbMEHHOW KOHCYJIbTAIluU
0 TpPOLEIype MNPENOCTaBICHUS MYHULMIAIBHON YyCIyrd HE yKa3aHa (amuius
3asBUTENS, HANPAaBUBIIErO OOpalleHue, U MOYTOBBIM aJpec, MO0 KOTOPOMY JOJKEH
OBITh HANpaBJICH OTBET, OTBET Ha 0OpaIlleHNEe HEe TaeTCs.

[TyOnnunoe mHGOpMUPOBAHHE O TMOPSIIKE MPEIOCTABICHUS MYHHIIMIIAIBLHON
YCIYI'M  OCYIIECTBIIIETCS  IMOCPEACTBOM  Pa3MEIIEHHS  COOTBETCTBYIOIIEH
uHbOpMallMu B CpPEICTBAX MAaccoBOM HHQOpMAIMK, B TOM YHCIE B Ta3eTe
«benmoropckuit BectHuk», Ha odunmansHom caiite MKY KOJM r benoropck
http://belcomobr.ru/ u M®II http://belogorck.ru/munitsipalnye-predpriyatiya/mfts,
caiiTax 00Opa3oBaTEIbHBIX OpraHU3AIMM.

[IpueM AOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEJOCTABICHUS MYHULIMIATIbHON
yciyru, ocymiectBisgetcs mo aapecy MKY KOJIM r benoropck (Amypckas 001acThb,
r.benoropck, ymlIlaptuzanckas, 26), MO®I] (Amypckas obmacts, r.bemoropck,
yinIlaptuzanckas, 31 «A»), agpecam oOpazoBatenbHbIX opranuzauuii (Ilpunoxenue

).

2. CranHaapTt npeaocTaBjieHUs MYHUIIUNIAJIBHOMH YCIYTH

HaumeHoBaHMe MyHUIMIIAJIBHOH YCJIYTH
2.1. HaumenoBanue MyHununansHou ycnyru: «lIpenocraBienne nadopmanun
O pe3ylbTaTax CHAHHBIX JK3aMEHOB, TECTUPOBAHMS W WHBIX BCTYIHTEIBHBIX
UCIBITAaHUH, a TAK)KE O 3aYMCIIEHUN B 00pa30BaTENIbHYI0 OPTaHU3ALIHION.

HaunMeHoBaHue OpraHa, HelmoCPeACTBEHHO MPEA0CTABJIAIOLIET0
MYHHLIHMIIAJIBHYIO YCIYTY
2.2. [IpenoctaBneHne  MYHULMNAIBHOW  YCIYIM  OCYIIECTBISAETCA
MYHUIIMIIAJbHBIMUA 00pa3oBaTeabHbIMU OpranusanusMu r.beigoropck, MKY KOJIM
r benoropck.



5

Oprassbl 1 OPpraHu3alni, y4acTBYHOIIME B MPeI0CTABIEHNH MYHUIIUNIAJIBLHOM
yCJIyru, oOpaiieHne B KOTOpble HEO0X0AUMO Il PeA0CTABJIEHUS
MYHUIUNAJIBHON yCIyTH

2.3. Oprasbl ¥ OpraHM3alMd, YYacTBYIOUIME B  IPEIOCTaBICHUU
MYHUIUTIATBHOW YCIyrH, oOpalieHle B KOTOpble HEOOXOIUMO AJIS MPEJOCTABICHHUS
MYHUIUTIATBHON YCITyTH:

2.3.1. MOII — B yacTu mpueMa U PETrUCTpalMU JOKYMEHTOB Yy 3asiBUTEIS,
3ampoca HEJOCTAIOIIUX JOKYMEHTOB, HAXOJAIIMXCA B PACHOPSHKEHUU OPraHoB
roCcyJ1apCTBEHHOMN BJIACTH, OpraHoB MECTHOTO CcaMOYyIpaBJICHUS u
MOABEIOMCTBEHHBIX ATUM OpraHaM OpraHU3allvil, YBEIOMJICHUS 3asiBUTENSI O
NPUHATOM pPEIICHUH W BbIJAud (HAMpaBICHUSI) €My JOKYMEHTA, SBIISIIOLIErOCs
pE3YyJABTATOM MPEIOCTABICHHS MyHUIIUITAIbHOW YCITYTH;

2.3.2. MKY KO/IM r benoropck;

2.3.3. OOpazoBaTrenpHble oOpraHusaiuu, nojasenoMcrBeHusie MKY KOJIM
r benoropck;

2.3.4. B npouecce npenoctaBieHuss MyHuiunaibHon ycayru MKY KOJIM
r benoropck B3auMOAEUCTBYET C:

- MUHHCTEPCTBOM 00pa3oBaHus U HAYKHM AMYpCKOil 00J1acTu;
- peTMOHAJBLHBIM LIEHTPpOM 00paboTku uHdopManuu (nanee - PLION);

- roCyAapCTBEHHBIM aBTOHOMHBIM YUpEKACHUEM JOTIOJTHUTEIBHOIO
npodeccuoHanbHOr0 00pa3oBaHUsl «AMYPCKHNW OOJACTHOM WHCTUTYT pa3BUTHUSA
o0pazoBaHUs;

- PYKOBOJUTENSIMU 00pa30BaTeIbHBIX OPraHU3aIii ropoia.

M®II, MKY KOJIM r benoropck, oOpa3oBaTenbHble OpraHU3alii HE BIPABE
TpeOOBaTh OT 3asIBUTEIIS:
- TPEICTaBICHUS JOKYMEHTOB W HH(OpPMALMKM WM OCYIIECTBICHHS ICHCTBHIA,
IIPEICTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE IPENYCMOTPEHO HOPMATHUBHBIMU
IIPaBOBBIMM AaKTaMH, PETYJIMPYIOIIMMHA OTHOLICHUS, BO3HUKAIOIIME B CBA3U C
IIPENOCTABICHUEM MYHULUIIAJIBHON YCIYTH;
- NPEACTaBICHUSA JOKYMEHTOB M HH(OpMalu{, B TOM YHCJIE IOJITBEPKIAIOLINX
BHECCHHE 3asIBUTEJIEM ILIATHI 3a IIPEAOCTABICHNE MYHUIIUIIAIBHON YCIYyTH, KOTOPBIE
HAxXOoJATCA B PACIOPSHKEHUU OPraHOB, MPEIOCTABIISIOINX MYHUIMIIAIBHBIE YCIIYIH,
rOCy/JapCTBEHHBIX OPIaHOB, HHBIX OpPraHOB MECTHOI'O CaMOYIpaBJI€HMs JIHOO
NOJIBEIOMCTBEHHBIX  IOCYJAapCTBEHHbIM OpraHaM WJIM OpraHaM  MECTHOIO
CaMOYTIPaBJIEHNs OpraHW3aluii B COOTBETCTBUM C HOPMATHBHBIMH IPABOBBIMH
aktramu Poccuiickoii @enepanny, HOPMATUBHBIMHM IPABOBBIMU aKTaMU AMYpPCKOU
o0nacTi, MyHUIIUNAIbHBIMH TPAaBOBBIMH aKTaMH, 332 HCKIIIOUEHHEM JOKYMEHTOB,
BKJIFOUEHHBIX B ONpEIEJEHHBIN 4yacThio 6 ctathu 7 denepanbHOro 3akoHa oT 27
utonst 2010 r. Ne 210-®3 «O6 opranuzauuu NpeaoCTaBICHUS TOCYAApCTBEHHBIX U
MYHULUIIAIBHBIX YCIIyI» IEpedYeHb AOKYMEHTOB. 3asBUTENIb BIPABE IPEICTABUTH
yKa3aHHbIE JOKYMEHTHI U HH(POpMAaLHIO 10 COOCTBEHHOW NHUIIMATUBE;
- OCYILIECTBJIIEHHS [JEHCTBUI, B TOM YHCJIE COIVIACOBAHUI, HEOOXOIMMBIX JIs
IOJyYEHUS  MYHULMNAJIBHOM yCIyrM U CBSI3aHHBIX C  OOpalleHueM B
rOCyAapCTBEHHBIEC OpPraHbl, MHBIE OpraHbl MECTHOI'O CAMOYIIPABJICHMS, OpraHU3alNH,
34 UCKJIFOYEHHUEM IOJYYEHHUsl YCIIyT, BKIKOYEHHBIX B IIEPEUHHU, YKa3aHHbIC B 4acTH |
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ctatbl 9 ®enepanbHoro 3akona ot 27 utonst 2010 r. Ne 210-®3 «O6 opranuzanuu
IPEIOCTABICHUS! TOCYJApCTBEHHBIX W MYHULUIAIbHBIX YCIYyD», M IOJYy4E€HHUS
JOKYMEHTOB U HH(OpMalMM, NPEAOCTaBISIEMBIX B pE3ylbTaTe MNPEAOCTaBICHUS
TaKHUX YCIYT.

PesyibTaTt npeaocraBiieHHss MyHHIMIIAJIBHON yCIyTIH
2.4. Pe3yapTaTOM NPENOCTABICHNUS MYHUIIMIIAIBHON YCIIYTH SBJISECTCS:
- Ilonmyuyenue 3asBuTeneM o¢uUMaTbHON HH(OpPMALMKU O pe3ynbTaTax CHAHHBIX
DK3aMEHOB, TECTUPOBAHUS W WHBIX BCTYNUTEIBHBIX MCIBITAHUNA, & TaKXKe O
3a4UCIICHUU B 00Pa30BaTEIbHYI0 OPTaHU3ALHIO.
- MoTuBUpPOBaHHBIN OTKA3 B IPEAOCTABICHUA MYHHIIUIIAJBHON YCIIYTH.

Cpoxk npenocTaBjieHU MYHUIIUTIAJIBHOM YCJIYTH

2.5. MakcuMaJIbHBIl CPOK TMPEIOCTABJICHUS MYHUIMIAIBHOW  YCIyTH
COCTaBJIIET OJMH PabOUYUil AeHb, UCUUCIISIEMBIN co THA peructpanuu B MKY KOJAM
r benoropck uim B 00pa3oBaTelbHOM OpraHM3alMU 3asiBJIEHUS C JOKYMEHTaMH,
00s13aHHOCTh MO TMPEACTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTEINS, WIM TpeX
pabounx JHEW, HCUYUCIAEMBIX CcO JHS peructpauuu B MOI[ 3asBiaeHus ¢
JIOKyMEHTaMU, 00s3aHHOCTD I10 MPE/ICTABIEHUIO KOTOPBIX BO3JIOKEHA HA 3asiBUTETIS.

MakcumanbHbId CPOK MPUHATHUSL PEIICHUS O MPEAOCTAaBICHUH UHPOPMALIUUA O
pe3ysibTaTax CIAaHHBIX 53K3aMEHOB, TECTUPOBAaHHS W HHBIX BCTYIUTEIbHBIX
UCIIBITAaHUM, a TaKXKE O 3aYMCICHUU B 00pa30BATEIHHYIO OPTaHU3AIUIO0 COCTABIISCT
onuH pabounii geHb ¢ wMoMmeHTa mnonydeHus MKY KOJM r benoropcek,
00pa3oBaTeNbHON OpraHU3aluel MOJTHOTO KOMIUIEKTa TOKYMEHTOB.

MakcumanbHbI CPOK TMPUHATHUS PEIICHHS O MPEAOCTABICHUA WHPOPMAIIUUA O
pe3ysibTaTax CJIaHHBIX 53K3aMEHOB, TECTUPOBAaHHS W HWHBIX BCTYIUTEIbHBIX
UCIIBITAaHUM, a TaKXKe O 3a4MCIIEHUU B 00pa30BaTEIbHYIO OPraHU3aIUI0 COCTABIISET
oquH paboumii aeHb ¢ wMomeHTa mnoaydeHus MKY KOJIM 1 benoropcek,
00pa3oBaTeNbHBIMU OpraHU3alUsIMU MOJHOIO0 KOMIUIEKTa JoKyMeHToB u3 M®I] (3a
WCKJIIOUEHUEM JOKYMEHTOB, Haxojdmmxcsi B pacnopstkennn MKY  KO/IM
r benoropck — panuble nokymeHThl mnogyyarotcas MKY KOJIM r benoropck
CaMOCTOSITEJIbHO B MOPSIJIKE BHYTPUBEIOMCTBEHHOI'O B3aUMOCHCTBUA).

Cpok Bblmaun 3agBurento npuHsitoro MKY KOJM r benoropck peuieHus
COCTaBIISIET HE Ooyiee Tpex pabouux MHEW CO AHS TPHUHSITHS COOTBETCTBYIOIIETO
PELICHUSI TAKAM OPTraHOM.

IIpaBoBbIe OCHOBAHMSA ISl PEIOCTABJEHUSI MyYHUIMIAJILHON yCJIyru

2.6. IlpemoctaBneHue MYHHIIMNAIBHOW  YCIYTH  OCYIIECTBISIETCS B
COOTBETCTBHUH CO CJICAYIOIMMHA HOPMATUBHBIMU MPABOBBIMH aKTaMU:

2.6.1. DepepanbHbiii 3akoH OT 29 gekabps 2012 r. Ne 273-®3 «0O6
obpazoBanuu B Poccuiickoit deaeparumy;

2.6.2. Ilpukaz Munobpnayku Poccum ot 25.12.2013 Ne 1394 «O6
yrBepkaeHun Ilopsiika mpoBeAeHUs TOCYJAapCTBEHHON HTOrOBOM aTTeCTALMH I10
00pa3oBaresbHbIM IPOrpaMMaM OCHOBHOTO O0ILIETO 00pa30BaHUs»;
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2.6.3. Ilpukaz MunoOpuayku Poccum ot 26.12.2013 Ne 1400 «O6
yrBepkaenun Ilopsinka mpoBeAeHUs TOCYJAapCTBEHHON HTOrOBOM aTTeCTALMH I10
00pa3oBaTesbHBIM IPOrpaMMaM CpeJIHEro 00IIero 00pa30BaHUs»;

2.6.4. IlocranoBnenue npaButenbcTBa Poccuiickoit @eaepanun ot 31 aBrycra
2013 1. Ne 755 «O denepanbHOM UHOOPMAIMOHHOM CHUCTEME OOECIICUCHUS
MPOBEICHUS] TOCYAAPCTBEHHOW HWTOTOBOM aTTECTalMu OO0YYarolMXCs, OCBOMBIIUX
OCHOBHBIE 00pa30BaTEIbHbIE MPOrpPaMMbl OCHOBHOTO OOILETO M CPEAHEro OOIlero
o0Opa3oBaHus, U IpUeMa Ipaxk1aH B 00pa30BaTeNbHbIC OPraHU3aUH JIJIS TTOTYYCHHS
CpenHero mnpo(ecCHOHAIbHOTO W BBICHIETO O00pa30BaHUS U PErHMOHANbHBIX
UH(POPMAIIMOHHBIX CUCTEMaX OOeCreueHus MPOBEACHUS TOCYJaPCTBEHHON UTOTOBOM
aTTecTaluu OOy4arolUXCs, OCBOMBIIHMX OCHOBHBbIE 00pa3oBaTelIbHbIE MPOTPaMMBbI
OCHOBHOTO OOIIIETO U CPETHET0 OOIIET0 00pa30BaHUSY.

HNcyepnbiBaoimii nepevyeHb J0KYMeHTOB (MHGopManumn), He00X0AMMBbIX B
COOTBETCTBHM € 3aKOHOAATEJbHBIMM WJIM HHBIMH HOPMATHUBHBIMH NMPaBOBLIMU
AKTAMHU JIJIs1 IPeI0CTABJIEHUS] MYHUIUNIAJIbHOM YCIYyTH, YCJIYT, He00X0AMMBbIX U

00s13aTeJILHBIX JIJIsl IPeI0CTABJIEHUS] MYHUIMNIAJIbHOM YCIYTH, KOTOpPbIE
3asiBUTEJb J10JI2KeH NMPeCTABUTH CAMOCTOATEIbHO,
CNoco0blI UX MOJIy4YeHUs 3aiBUTEJISIMH, B TOM YHCJI€e B 3JIeKTPOHHOM dopme, n
NMOPSA0K UX NMpPeACTABJIEHUS

2.7. VcuepmipIBaromIuii mepeyeHb JOKyMEHTOB (MH(pOpMaInn), HEOOXOIUMBIX B
COOTBETCTBMM C HOPMAaTHUBHBIMM NPAaBOBBIMM aKTaMH Il [PEAOCTABIICHUSA
MYHULUOAIBHOW YCIYyTH, MOJJIEKAIIUX MPEICTABICHUIO 3aABUTENIEM, CIOCOOBI UX
MOJly4YeHHUs] 3asBUTEJIEM, B TOM 4YHCJIE€ B OJJIEKTPOHHOM ¢opMe, MOPSIAOK UuX
IPEACTABICHUS] NPENYCMOTPEHbl HACTOSALIMM aJIMHHHCTPATUBHBIM PETIaMEHTOM
IPUMEHUTENBHO K KOHKPETHOW aIMUHUCTPATUBHOM MpPOLETYypE.

OcHoBaHueM i1 TPEIOCTaBICHUS MYHULMMIAIBHOM YCIYTH  SIBIISIETCS
nucbMeHHoe obpaienue 3asputens ([Ipunoxenue 2).

3asBiIeHUE U JOKYMEHTBI, IPEAYCMOTPEHHbIE HACTOSAIIUM aIMUHUACTPATUBHBIM
periiaMeHToM, NOoJalTcs Ha OyMa)XHOM HOCUTENEe WIM B (opMe 3IIEKTPOHHOTO
JOKyMEHTa. 3asgBJI€HHE M JIOKYMEHTbI B CJyyae HUX HampaBieHus B (dopme
AJIEKTPOHHBIX JIOKYMEHTOB MOJAMKCHIBAIOTCS YCWJICHHOW KBadU(UIHUPOBAHHOM
AJIIEKTPOHHON MOJMUCHI0 COOTBETCTBEHHO 3asBUTENSI WM YIOJHOMOYEHHBIX Ha
NOANMHCAHME TaKWX JOKYMEHTOB NPEACTABUTENICH 3asBHUTENsI B  IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNnbCTBOM Pocculickon ®denepanumu.

DONEeKTpOHHBIE  JOKYMEHTBl  JIOJDKHBI ~ COOTBETCTBOBaTh  TPEOOBAHMSM,
YCTAaHOBJICHHBIM B ITyHKTE 2.22 aIMUHUCTPATUBHOTO PErVIAMEHTA.

3asgBIEHUE W MPWIOKEHHbIE K HEMY JOKYMEHTHl HE JIOJDKHBI COJEPKATh
NOJIYUCTOK, IPUIHUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIIPaBJICHUH,
TEKCThI B HUX JIOJDKHBI OBITh HAIMUCAHbI pa300pUYHBO, 0€3 COKpaIeHUH.

Komnuu 1okyMeHTOB, IpHUJIaraeMbIX K 3asiBICHHUIO, HAITPABICHHOMY 3asiBUTEIIEM
0 MOYTE, JIOJKHBI ObITh HOTAPUATILHO YIOCTOBEPEHBI.

HcuepnbiBaomuii nepevyeHb OCHOBAHUM 1JISl 0TKA3a B IpUeMe
AOKYMEHTOB, HEO0XO0AMMBIX /ISl NPEXOCTABJCHUS MYHUIIMIIAJIbHOH YCJIYTIH
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2.8. OcHoBaHusl IJIsl OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX JIS
NpEeOCTaBICHUS] MyHHUIIMIIAIBHOMN YCIIyTH, HE PEAYCMOTPEHBI.

HcuepnbiBaouiuii nepeyeHb OCHOBAHUM JJIS NPHUOCTAHOBJICHUS
WJIM 0TKA3a B NPeJI0CTABJICHUN MYHMIMIAJIbHON yCJIYTH

2.9. IlpuocTaHOBIEHHE TPEJOCTABICHUS MYHHULMIAIBHOW YCIyTU HE
IPEyCMOTPEHO.

2.10. B mpenocTaBiieHUHM MYHHUIMIIAIBHOW YCIYTHM MOKET OBITh OTKa3aHO B
ClIy4asix, eclu:

- HE TMPEACTABJIECHbl MPELYCMOTPEHHbIE IYHKTOM 2.7 aJIMHHHCTPATUBHOIO
periJamMeHTa JOKYMEHTBI, 0053aHHOCTh MO MPEICTaBICHUIO KOTOPBIX BO3JIOKEHA Ha
3asIBUTEJIS;

- OTBET OpraHa roCyJapCTBEHHOHN BJIAcTH, OpraHa MECTHOTO CaMOYIIpaBJICHUs JIMOO
[OJIBEJOMCTBEHHON OpraHy TIOCYJapCTBEHHON BJIACTU WM OpraHy MECTHOIO
CaMOYIIPABJICHUSI OPTaHMU3AlUHA HAa MEXBEJOMCTBEHHBIN 3alpoC CBUIETENBCTBYET 00
OTCYTCTBUM JOKyMEHTa U (W) UH(pOpMaLMK, HEOOXOAUMBIX IJIsl MPENOCTaBICHUS
MYHULIUIIAJIbHON YCITyTH.

[locne ycTpaHeHHMs  OCHOBaHMM s  OTKa3a B IPEAOCTaBICHUU
MYHULIMIIAJBHOW  YCIYTM B CllydasX, HpPEeIyCMOTPEHHbIX ImyHKToM 2.10
aJIMUHHCTPATUBHOIO perjaMeHTa, 3asBUTEIb BIIpaBe OOpPaTUTbCA MOBTOPHO 32
NOJIy4YeHUEM MYHHUIIMIAIBHON YCIIyTH.

Ilepeyensb yciayr, KOTOpble ABJASIIOTCH HEO0OXO0AMMBIMHU M 00A3aTeIbHBIMHU JIs1
NPeaoCTABJIEHUA MYHHUIMIIAJIBbHOMN YCIYId, B TOM YHUC/I€ CBeACHUA 0 JOKYMEHTe
(moxymeHTax), BblIaBaeMOM (BbIIABAaE€MbIX) OPraHU3ALUAMH, YYACTBYIOIIMMHU B

NPeAOCTABJICHMH MYHUIUNIAJIBHON YCJIYI'H
2.11. Ycnyru, KOoTopble SIBISIOTCS HEOOXOIUMBIMU U 00SI3aTENbHBIMU IS
IIPENOCTABICHUS] MYHMIMIIAIBHONW YCIYTM, B TOM YHCIIE CBEACHHUS O JOKYMEHTE
(IOKyMEHTax), BBIJABA€MOM (BBIJABAEMbIX) OPraHU3ALMSIMH, YYACTBYIOLIUMHU B
IIPENOCTABICHUN MyHULIMIIAJIbHOW YCIIYTH, HE IPELYyCMOTPEHBI.

Pa3mep niiatel, B3uMaeMou € 3asBUTEJIS PU NPEAOCTABJICHUM MYHULIMIIAIbHOM
YCJIYIH, H CIIOCOOBI ee B3UMAHHA B CIy4asX, IPeAyCMOTPEHHbIX (peaepaibHbIMH
3aKOHAMM, IPMHUMAEMbIMHM B COOTBETCTBUU ¢ HUMM UHBIMU HOPMATHUBHBIMH
npaBoBbIMH akTaMu Poccuiickoit @eaepauuy, HOPMATUBHBIMHU NIPABOBLIMHU
aktamu cy0bekToB Poccuiickoii ®enepanun,
MYHUIHMIAJIbHBIMHA PABOBBIMU AKTAMHU

2.12. ADMUHHCTpaTUBHBIE MPOLEAYPHI MO NPEIOCTABICHUI0 MYHHULIMIAIBHON
YCIyTH OCYIIECTBIISIOTCSA OECIIaTHO.

MakcuMaJIbHbIN CPOK 0KUIAHUA B OYepeaH NPH MmoJaaye 3ampoca
0 MpPeI0CTABJICHUN MYHHIMIIAJIbHOMN YCIYTH, YCJIYIM OPraHU3aluu,
Y4YaCTBYHOILEH B IPEA0CTABJICHMH MYHUIUNIAJIBLHON YCJIYIH, U MIPH MOJy4eHHH
pe3yJibTaTa NPeA0CTABJICHUS TAKUX YCJIYT
2.13. MakcuMaJIbHbIN CPOK OXKUJAHUS B OUE€PEIU NP MTOAAY€E JOKYMEHTOB IS
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MOJYYEHHS] MYHUIUTIATLHON YCIIYTH U MPH MOJYYEHUU pe3yJibTaTa Npea0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH COCTaBIAET 15 MUHYT.

MakcumanbHbld CPOK OXUJAHUS B OdYepeaud IMpu [ojadye 3ampoca o
NPENIOCTABICHUN YCIyIM M TpU TOJY4YeHUM pe3yjbTaTa TaKoM YCIyTu B
OpraHu3allMio, YYacTBYIOUIYI0 B TMPEJOCTABICHUM MYHHUIMNAIbHOW  YCIYTH,
cocrapisieT 20 MUHYT.

Cpox oOXuIaHusi B Oyepead Il TOJyYEeHHUs] KOHCYJIbTAllMU HE JOJIKEH
npeBbllIaTh 12 MUHYT; CPOK OXHUJaHUS B O4YEpeAr B Cciydae IMpUeMa [0
MpeABAPUTENLHON 3alIMCH HE JTOJKEH NpeBhIIaTh 10 MUHYT.

IIpy nomade 3asBIEHHS C CONMYTCTBYIOIIMMHU JIOKYMEHTAMU IOCPEACTBOM
nouthl, (akca wm depe3 I[lopTamr HEOOXOAMMOCTH OXWUIAHUS B OUYEPEIAH
HCKJTIOYAETCS.

Iopsigok ¥ CPOK perucTpanyu 3anpoca 3asiBUTEJIA 0 NIPeI0CTABICHUMN
MYHUIHMIIAJIBbHOM YCJIYTH, YCJIYTH OPraHU3allui, y4aCTBYOLICH B
NMpeJ0CTABJICHUN MYHUIIUIIAJIBLHOMW YCJIYIH, B TOM YUCJIe B JJICKTPOHHOU opme

2.14. Tlopsimok perucrpauuy 3asBICHUS U IPUIATAEMBIX K HEMY JTOKYMEHTOB
NPEAYCMOTPEH HACTOSAIIMM aJIMHUHUCTPATUBHBIM PETIAMEHTOM TNPUMEHUTEIBHO K
KOHKPETHON aAMUHHUCTPATUBHOM MIPOLIEAYPE.

3asBIICHHE W MPUJIAraeMble K HEMY JOKYMEHTBHI PETUCTPUPYIOTCS B JEHb UX
MOCTYIUICHUS.

Cpok peructpaiuy ooparieHus 3asBUTENS He JODKEH npeBbiarh 10 MUHYT.

B cnydae ecnu 3asBUTENH MPENCTABUI MPABUIBHO O(MOPMIICHHBIA M TOJHBIH
KOMIUIEKT JOKYMEHTOB, CPOK MX PETMCTPALIMU HE JOJDKEH IPEBBIIATH 15 MUHYT.

Cpoxk peructpanuu oOpanieHusl 3asBUTENS B OPraHU3ALUIO, YYACTBYIOUIYIO B
IIPEAOCTABIEHUN MYHHUIIMIIAJIBHOM YCIIYTH, HE JOJDKEH MPEBBIIIATH 15 MUHYT.

[Ipn nHampaBieHuun 3asBieHUs 4depe3 llopranm perucrTpanust 3JIEKTPOHHOTO
3as1BJICHUS OCYILLECTBIISIETCS B ABTOMAaTUYECKOM PEKHUME.

TpeGoBanus K NOMeELIEHUSIM, B KOTOPBIX NIPEA0CTABJISAIOTCH
MYHHLIMNAJIbHbIE YCJIYTH, YCJIYT'H OPraHu3aluu,
YYaCTBYIOLEH B IPEeJOCTABJICHUH MYHHIMIIAJIBHOM yCIyIH,

K MeCTaM OKMJIaHUs U IIpHeMa 3asiBUTesel, pa3MeleHUI0 U
0(pOpPMJICHHIO BU3YAIbHOM, TEKCTOBO M MYJIbTUMEIUITHON HH(POpMaLUU
0 MOPsAJIKe NMPeJI0CTABJICeHUA MYHHIHMIIAJIBHON yCIyTH

2.15. Bxon B 31aHue TOJKEH ObITH 000pY0BaH yA0OHO! JIECTHULICH.

VY4acTok, mpusieraronifii K 31aHuio0 (HANMEHOBaHHE 00BEKTa) 00eCIIeYnBaACTCS:

OTPAaHMYUTENIBHOW Pa3METKOM IEIIEXOJHBIX MYTEW Ha IPOE3KEU YacTu I
0€30MacHOCTH ABW)KECHUS JIIOIH U aBTOMOOMIIBHOTO TpaHCHOpTa (MPU OTCYTCTBUU
TPOTYapoB);

TaKTUJIbHBIMU CPEACTBAMHU NIl 0003HAYEHUS OMACHBIX YYaCTKOB, U3MEHEHUS
HANpaBJICHUS JBUKEHMS, IPENSATCTBUM, BXOAa U T.J. Ui CIENbIX U CIa00BUASIINX
IpaXKJaH;

IIAPKOBKOM JUISl CIIELUMAJIBHBIX aBTOTPAHCIIOPTHBIX CPEICTB NHBAJIN/IOB,;
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MEeCTaMU OT/AbIXa, OOOpPYJOBAHHBIMU CKaMEHKAMH Il WHBAJIUIOB, B TOM
YHClIe CHeNbIX, ¢ 0003HAYEHWEM Ha HA3€MHOM MOKPBITUHU, C OMOPOU ISl CIIUHBI U
UMEIOIIMMH HE MEHEE OJHOTO MOJJIOKOTHUKA.

[TokpeiTHE MEMIEXOTHBIX AOPOXKEK, TPOTYapOB U MAHIYCOB JOJIKHO OBITH U3
TBEPIBIX MATEPUAIOB, MPEIOTBPAIIAIOIIUX CKOJBXKEHUE U COXPAHAIONIMX KPEMKOe
CUEIJICHUE TOJIOMIBBI 00YBH, OMOP BCIIOMOTAaTENIbHBIX CPEJCTB XOXKIEHUS U KOJEC
KpeCa-KOJISICKU TIPU CHIPOCTHU U CHETE.

[lenTpanbHblii BXOJ B 3AaHUE€ (HAMMEHOBaHUE OOBEKTA) JOJDKEH OBITh
000opyI0BaH:

nH)OPMAITMOHHONW TaOMUYKON (BBIBECKOH), comepkamied WHHOPMAIHNIO O
HAaUMEHOBAHUU YUYPESKICHUS U PEKUME paboThl, B TOM YHUCIE C NPUMEHEHHEM
penbedHo-ToueuHoro mpudta bpaiins;

CpencTBamH, o0ecreunBaro MU OecrnpensTCTBEHHbIN I0CTyI
MaJOMOOMJIBHBIX TPYMI HACEJICHUs, BKJIIOYas MHBAJIMIOB, MCIOJIB3YIOMINX Kpecia-
KOJISICKM (MTaHyChl, paCIIMPEHHBIE MPOXOAbI U T.1I.).

B 3nanuu (HaumeHoBaHWE OOBEKTA) CO3MAIOTCS YCIOBHS JUIsl BOBMOXHOCTH
CaMOCTOSITEJIbHOTO TEPEABUKEHUS MaTOMOOUJIBHBIX TPYII HACeNeHUs, BKIIOYas
WHBAJIMJIOB, UCIIOJIB3YIOLIUX KPECcla-KOMSICKA K 30HaM OKa3aHWs YCIYT, a TaKKe IS
JOMyCKa COOAKHU-TIPOBOTHHKA.

[ToBepXHOCTb CTYINEHEW B 3[JaHUU JIOJKHA UMETh aHTUCKOJIb3A1Ee MOKPHITHE.
KpaeBble CTylE€HHM JIECTHHYHBIX Mapllied JOJKHBI OBITh BBIJEJICHBI LIBETOM WM
bakTypoil, OAMHOYHbBIE CTYIIEHU 3aMEHSIOTCS MaHAyCaMHu.

[Io myTn cnepoBaHMs K MECTy HPEAOCTaBIECHHUS YCIyTH OOeCleunBaeTCs
HaJIeKaIee pa3MeIieHrne 000pyI0BaHus U HOCUTENeH HHPOPMAITHH, HEOOXOTUMBIX
JUTs GECIPETNATCTBEHHOTO TOCTYIa K MECTY MPEJOCTaBICHUS YCIYTH.

[Tomenienust JOJKHBI COOTBETCTBOBATH CAHUTAPHO-3MHUIEMHOJIOTMYECKUM
npaBuiaM M HOpMaTHUBaM, OOOpYJOBaHbl TaOJIMYKaAaMU C HAMMEHOBaHUEM OT]IENa,
yKa3aHUEM BpPEMEHHU MepepbiBa Ha 00€l, TEXHUYECKOro IEepephiBa, B TOM UHUCIE C
npUMeHEeHueM pesbedHo-ToueyHoro mpudra bpaitns, uMeTh ykazaTenu «BXO-
BBIXOJ». PexoMeHayercss pa3MenieHue TaKTUIbHBIX TaOJUYeK U CBETO3BYKOBBIX
TabJ10.

[Ipuem 3asBUTENEN OCYIIECTBISETCA B CIELUUAIBHO BBIIEICHHBIX AJISI 3TUX
nenel momMemeHusx (MpUCYTCTBEHHBIX Mecrtax). s yaoOcTBa 3asBUTENE
NOMEIIECHMS U1 HEMOCPEACTBEHHOTO B3aUMOJEHCTBUS CIIELMAIIMCTOB U 3asiBUTENEH
pEKOMEHIyeTCsl pa3MeliaTb Ha HWXKHUX JTaxkax 31aHusa  (ctpoenus). He
PEKOMEHYETCsl pa3MELIEHUE TPUCYTCTBEHHBIX MECT Ha BEPXHHUX (3 M BBILIE) 3TaXKax
3aHUl, He 000PYAOBaHHBIX THUPTOM.

[TpucyTcTBEeHHBIE MECTa PEKOMEHAYETCSI 000PY10BaTh:

CHUCTEMOW KOHAUIIMOHUPOBAHUS BO3/lyXa (€CTECTBEHHOM WJIM UCKYCCTBEHHOM );

CHUCTEMOI OIMOBEIIEHUSI O BOBHUKHOBEHUH YPE3BbIYANHON CUTYallUU;

CHUCTEMO OXpaHbl U BUEOHAOII0IeHUs (110 BO3MOKHOCTH);

AJIEKTPOHHOM CUCTEMOM yIpaBiIeHuUs: ouepebio (IT0 BO3MOXKHOCTH);

cpencTBaMu HMH(MOPMALMOHHOW JOCTYNHOCTH (TaOJMYKM M yKaszaTeld, C
npUMeHEeHueM penbedHOo-ToueuHoro mpudrta bpailis, TakTHIbHbIE MHEMOCXEMBI,
WHIYKIIMOHHBIE METIH, YCUIUTENN 3ByKa, CECHCOPHBIE KHOCKH).
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KonnuecTtBO OJHOBpEeMEHHO palOTAOIIMX CHEIUATUCTOB s MpUeMa U
BBIJJaYU  JOKYMEHTOB (MH(poOpMaIuu) JOJDKHO 00€CleYuBaTh  BBIMOJHEHHUE
TpeOOBaHUI K MAaKCUMAJIBHO JIOMTyCTUMOMY BPEMEHU OXXHUIAHUS B OUEPE/IH.

CrienuanucThl, OTBETCTBEHHBIE 32 MPEAOCTABICHUE MYHUIIUNATBHON YCIYTH,
JOJKHBI  OBITh  O00ECHEYeHbl JMYHBIMH HArpyJHbIMH  WIACHTH(PHUKAITMOHHBIMH
KapTouykaMyd M (WJIM) HACTOJBHBIMU TaOJMYKAMH, COJEpKalIUMH (paMHIuio, WM,
OTUYECTBO, HANMEHOBAHHE JOJHKHOCTH.

Kaxmoe pabouee wmecTo cHenmuaaucrta AOHKHO OBITh  000PYI0BAaHO
NEPCOHAIBHBIM ~KOMIIBIOTEPOM C BO3MOXXKHOCTBIO JIOCTyNa K HEOOXOJUMBIM
nH(OPMAITMOHHBIM 0a3aM JTaHHBIX, TTEYATAIONTUM U KOMUPYIOIIUM YCTPOUCTBAM.

B momeniennsix, B KOTOPBIX BENETCA MPUEM 3aIBUTENCH, Pa3MEIIAIOTCS CXEMBbI
pa3MelIeHuss CpPEICTB MOXAPOTYUICHUs] W TyTeH 5BaKyallud TOCETUTENeH W
pabOTHUKOB (HAUMEHOBAaHHE 0OBHEKTA).

MecTta oXugaHusi B O4€peIn Ha MPEAOCTABICHHIE WIIN MOJy9eHHUE TOKYMEHTOB
JOJKHBI OBITh 00OPYIOBaHBI CTYJBSIMH, JIUOO KPECEIbHBIMHU CEKIUSIMHU, CKAMbsIMHU.
KonnuecTBO MeCT OXHMIAHUS OMpPEENsIeTCs MCXOAS U3 (PaKTUUECKOW HArpy3Ku H
BO3MOXKHOCTEH ISl UX pa3MEIIEeHUs B 37aHWHM, HO HE MOXKET COCTaBJSITh MEHee S5
MecT. MecTa OXHIAHUS JTOJDKHBI OBITh OOECTIeUeHBl CAHUTAPHO-TEXHUYECCKHUMHU
MOMEIIEHUSMU (CaHy3€el) C yUYETOM JOCTYIa WHBAJIHI0B-KOJISICOYHUKOB, Tap1epooom
(110 BO3MOHOCTH).

Mecta nHpopMupoBaHus, IpeIHa3HAYCHHbIE AJI1 03HAKOMJICHUS 3asIBUTENEH C
WHOOPMAITMOHHBIMA MaTe€pUajlaMH H 3arloJIHEHUS JOKYMEHTOB, OOOPYIYIOTCS
WH()OPMAITMOHHBIMHA CTCHJIAMH, CTYJIBSIMU U CTOJIAMH (CTOHKaMH) it 0(hOPMIICHUS
JIOKYMEHTOB, oO0OecreunBaloTcs o0Opa3liaMu 3alloJIHEHUsl JOKYMEHTOB, OJIaHKamu
3asIBJICHUHN ¥ KAHIEISIPCKUMHU TTPUHAIJICIKHOCTSIMHU.

TexcTbl MHGOPMAIIMOHHBIX MaTEPUATIOB TIEYATAIOTCS YAOOHBIM ISl YTCHUS
mpudToM, 6€3 uctpaBieHUl, HanOoJee BAXKHBIE MECTA MTOTYEPKUBAIOTCSI.

J1J11 MHBaMIOB TI0 3peHuto obecreynBaeTcs TyOaMpoBaHue HEOOXOAUMOM /ISt
O3HAKOMJICHHUsSI 3pUTEIbHOW HWHGPOpPMAIMU, a TakKe HAaJMUCeH, 3HAKOB W WHOU
TEKCTOBOW M Tpaduyeckorl MH(pOpMaIK 3HAKAMU, BBITOJHEHHBIMH YKPYITHEHHBIM
mpudToM U penbedHO-ToUeYHBIM mpudTom bpaitns. [[ns WHBaAIUIOB MO CIyXy
obOecrieunBaeTcs QyOnMpoOBaHME HEOOXOMMMON IS O3HAKOMJICHHSI 3BYKOBOM
uH(popMaruu TekcToBOM M rpaduueckoit nHpopmanueit (6erymeit crpokoit).Bxon B
3[TaHUE JOJKEH OBITh 000PYI0BaH yI00HON JIECTHUIIECH.

VY4acTok, mpusieraronifii K 31aHuio0 (HANMEHOBaHHE 00BEKTa) 00eCIIeYnBaACTCS:

OTPAaHUYUTENIBHOW PAa3METKOM IEIIEXOMHBIX MYTEW Ha IPOE3KEU YacTu I
0€30MacHOCTH ABW)KCHUS JIIOJIH U aBTOMOOMIIBHOTO TpaHCNOpTa (MPU OTCYTCTBUU
TPOTyapoB);

TaKTHJIBHBIMU CPEJCTBAMHU JIJIT 0003HAYEHUSI OMACHBIX yYaCTKOB, N3MCHCHHUS
HaTpaBIICHUS JBUKCHHUSI, PEMISTCTBUIM, BXOAa M T.JI. JJIA CIETBIX U CIa00BUISIINX
rpaxiaH;

TIAPKOBKOM TSI CTICIIMATBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB HHBAIUIOB,

MECTaMH OT/bIXa, O0OpYJIOBaHHBIMH CKaMEWKaMu IJisi WHBAJIHUIOB, B TOM
qHCIie CIENbIX, ¢ 0003HAUYEHUEM Ha Ha3€MHOM TOKPBITHH, C OMOPOW AJIs CIIMHBI U
UMEIOITMMH HE MEHEe OJTHOTO MOJIOKOTHHKA.
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[ToxpbITHE MEMIEXOAHBIX AOPOXKEK, TPOTYapOB U MaHIYCOB JOJDKHO OBITH U3
TBEPIBIX MATEPUAJIOB, MPEIOTBPAILAIOIIUX CKOJBXKEHUE U COXPAHSAIONIMX KPEMKOe
CUEIJICHUE TOJIOIIBBI 00YBH, OMOP BCIIOMOTATENIbHBIX CPEJCTB XOXKIEHUSI U KOJEC
Kpeca-KOJISICKU TIPU CHIPOCTHU U CHETE.

[lenTpanbHplii BXOJ B 3JaHUE (HAMMEHOBaHHWE OOBEKTA) ITOJDKEH OBITh
000py/10BaH:

nH(pOpMaIIMOHHOW TaOMMYKON (BBIBECKOM), cojaepkalieil uH(opMaiuo o
HAaUMEHOBAHUU YUYPESKICHUS U DPEKUME paboThl, B TOM YHCIE C NPUMEHEHHEM
penbedHo-ToueuHoro mpudTa bpaiins;

CpencTBamH, o0ecrneunBaroIUMU OecTpensITCTBEHHBIN JOCTYT
MaJOMOOUJIBHBIX TPYII HACENEHHs, BKJIIOYas WHBAJIHMIOB, MCIOJIB3YIOIIUX Kpecia-
KOJISICKH (ITaHYChl, paCIIMPEHHBIE TPOXOABI U T.1.).

B 3panuu (HameHOBaHME OOBEKTA) CO3HAIOTCS YCIOBUS JII BO3MOXKHOCTH
CaMOCTOSITEJIbHOTO TEPEABUKEHUS MaTOMOOUJIBHBIX TPYI HACeIeHUs, BKIIOYas
WHBAJIMJIOB, UCIIOJIB3YIOUIUX KPECIa-KOISICKA K 30HaM OKa3aHWs YCIYT, a TaKKe IS
JOMyCKa COOAKHU-TIPOBOTHUKA.

[ToBepXHOCTb CTYINEHEH B 3[JaHUU JIOJXKHA UMETh aHTUCKOJIb3AIEee MOKPHITHE.
KpaeBble CTyleHH JIECTHHUUHBIX Maplied JOJIKHBI OBbITh BBIJCJICHBI LIBETOM WM
bakTypoil, OAMHOYHBIE CTYNIEHU 3aMEHSIOTCS MaHIyCaMHu.

[lo myTu cnegoBaHUsi K MECTY MPEIOCTABICHUS YCIYTM OOecredurBaeTCs
HaJIeKaIee pa3MeIieHrne 000pyI0BaHus U HOCUTENeH nHPOpMAITHH, HEOOXOTUMBIX
JUIs GECTIPETATCTBEHHOTO TOCTYIA K MECTY MPEIOCTaBICHUS YCIYTH.

[TomemieHust AOMMKHBI COOTBETCTBOBATH CAHUTAPHO-3MUIEMHUOIOTUIECKUM
IpaBUJiaM M HOpPMAaTHBaM, OOOpYAOBaHbl TaOJMYKaMU C HAaWMMEHOBaHHEM OT/ENa,
yKa3aHHEM BPEMEHH IepepbiBa Ha 00el, TeXHUYECKOTo IMepephiBa, B TOM UYHCIE C
npuMeHeHueM pebedHo-ToueyHoro mpudra bpaitns, uMers ykazaTenw «BXO/I-
BBIXOJ». PexoMeHayercss pa3MenieHue TaKTUIbHBIX TaOJUYeK U CBETO3BYKOBBIX
TabI10.

[Ipuem 3asBUTENEH OCYIIECTBISETCA B CIELUUAIBHO BBIIEICHHBIX IS 3TUX
neneil momMenieHusx (MPUCYTCTBEHHBIX Mecrtax). s yaoOcTBa 3asBUTENE
MOMEIICHHS JI1 HETIOCPEICTBEHHOTO B3aUMOJICHCTBUS CIECIIMAIMCTOB U 3asiBUTENEH
pPEeKOMEHJIyeTcsl pa3MeliaTh Ha HIWKHUX OJTaxax 3aaHus (ctpoenusi). He
PEKOMEHTyeTCsl pa3MellleHre MPUCYTCTBEHHBIX MECT Ha BEpXHUX (3 U BBIIIE) ATaKAX
31aHUl, He 000PYAOBaHHBIX JTHUPTOM.

[TpucyTcTBEHHBIE MECTa PEKOMEHAYETCSI 000PYy10BaTh:

CHUCTEMOW KOHAUIIMOHUPOBAHUS BO3/lyXa (€CTECTBEHHOM WJIM UCKYCCTBEHHOW );

CHCTEMOM OIOBEIIECHUS O BOSHUKHOBEHUH YPE3BbIYaiHOM CUTYAllNH;

CHUCTEMOU OXpaHbl U BUICOHAOIIOIeHUS (TT0 BO3MOKHOCTH);

AJIEKTPOHHOM CUCTEMOM YIIpaBIEHUS 0O4epebI0 (II0 BO3MOKHOCTH);

cpencTBaMu HMH(MOPMALMOHHOW JOCTYMHOCTH (TaOJMYKM M yKaszaTeld, C
npUMEHEHUuEM penbedHO-ToueyHoro mpudTta bpailyis, TakTHIbHbIE MHEMOCXEMBI,
WHIYKIIMOHHBIE METIH, YCUIUTENN 3ByKa, CCHCOPHBIE KHOCKH).

KonuyecTBO 0JHOBpEMEHHO pabOTAIOIIUX CIEHHAIMCTOB Il TMpUeMa MU
BBIJJaYU  JOKYMEHTOB (MH(pOpMaIuu) JOJDKHO 00eCleYuBaTh  BBITIOJIHEHHUE
TpeOOBAHMM K MAaKCUMAJIbHO JOIMYCTUMOMY BPEMEHH OXKUAAHUS B OUEPEIH.
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CriennanmcThl, OTBETCTBEHHBIC 32 MPEAOCTABICHNE MYHUITUTIATBHOU YCIIYTH,
JOJDKHBI  OBITh  0OECHEeYeHbl JIMYHBIMU HATrPYJHBIMU  HMJICHTU(PUKAIMOHHBIMU
KapToukaMu M (WJIM) HACTOJIBHBIMHM TaOJIMYKAMH, COJEPXKAIMMU (DaMHIIUIO, UM,
0TYECTBO, HAMMEHOBAHUE JOJKHOCTH.

Kaxnoe pabouee wmecTo chenuanucrta JAOHKHO ObITh  000PYI0BaHO
NEPCOHANILHBIM ~ KOMIIBIOTEPOM € BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM
uH(OPMAIMOHHBIM 0a3aM JTaHHBIX, NTeYaTAIOUIUM U KOMUPYIOIIUM YCTPOUCTBAM.

B momemniennsix, B KOTOPBIX BENETCS MPUEM 3aIBUTENCH, Pa3MEIIAIOTCS CXEMBI
pa3MeIIeHUs CPEACTB TMOXAPOTYIICHUS © IyTeH 5SBaKyalldd TIOCETUTENEeH |
pabOTHUKOB (HANMEHOBaHUE OOBHEKTA).

Mecra oxugaHus B o4eped Ha IPEIOCTABICHUE WU TTOTyYeHUE JOKYMEHTOB
JOJDKHBI OBITH 00OPYZIOBAHBI CTYJIBSIMH, JTHOO KPECETbHBIMU CEKITUSIMH, CKaMbSIMHU.
KonudecTBo MecT OXumaHUsI ONpEAeNsIeTcs MCXons U3 (aKTHUYECKOW HArpy3Ku H
BO3MOYKHOCTEH NIl UX pa3MelleHHs] B 3[JaHUU, HO HE MOXKET COCTaBJsITh MeHee 5
MecT. MecTa OXUAAHUS JODKHBI ObITh 00€CTEeUEHbl CAHUTAPHO-TEXHUYECKHUMHU
MOMEIICHUSIMU (CaHy3el) C y4eTOM JOCTyIa UHBAIUIOB-KOISICOUHUKOB, TapAepoOooM
(110 BO3MOXHOCTH).

Mecra undopmupoBanusi, IpeIHa3HAYCHHbIE JJIsl O3HAKOMJICHUS 3asiBUTENICH C
WHOOPMAIMOHHBIMU MaTepuajaMd M 3aloJIHEHUS JOKYMEHTOB, OOOpYAYIOTCS
MH()OPMAIMOHHBIMU CTEHJIaMH, CTYJIbSIMU U CTONaMH (CTOMKamu) aJisi 0hOpMIICHHUS
JTIOKyMEHTOB, OOECIeYnBalOTCS O0pa3iaMy 3arojHEHUS JOKYMEHTOB, OJaHKaMH
3asIBIICHUH ¥ KAHTEISAPCKUMU TTPUHAIICKHOCTIMHU.

TexcTbl MHGOPMAIIMOHHBIX MaTEPUATIOB TIEYATAIOTCS YAOOHBIM JUIsl YTCHUS
mpugTom, 6€3 ucnpapieHuil, HanboJee BaXKHbIE MECTA MTOTYEPKUBAIOTCSI.

J1y1st ”HBAKMIOB 110 3pEHUI0 00eCTIeunBaeTCs TyOIMPOBAHUE HEOOXOAMMOM ISt
O3HAKOMJICHUS 3pUTENbHOM HHGPOpPMAIMU, a TaKKe HAJMUCEH, 3HAaKOB M HWHOU
TEKCTOBOM W rpaduueckoil MHPOpMalUKU 3HAKAMH, BBHITOJIHEHHBIMU YKPYITHEHHBIM
mpud@ToM U penbedHO-ToueyHBIM IpudToM bpaitng. [[ns uHBaIMIOB MO CIyXy
oOecrieunBaeTrcsi ayOJMpOBaHUME HEOOXOAMMOW [JIsi O3HAKOMJICHUSI 3BYKOBOM
nH(popMaluu TeKCTOBOM u rpadudeckoit nupopmarueit (oeryieir CTpoKoi).

g opranuszanuy  B3aMMOJECHUCTBHUS C 3asBUTEAMUA nomeumieHnne MOL]
JEUTCS Ha CIIeAYyIoIe (PyHKIIMOHAIbHBIE CEKTOPHI (30HBI):

- CEKTOp MH(MOPMUPOBAHUS U OKHUIAHUS;
- CEKTOp MpPHUEMA 3aABUTEIICH.

Cektop uH(POPMHUPOBAHUS U 0>KUIAHUS BKIIIOYAET B ceOsl:

- uH(OpMAIMOHHBIE CTEHIBI, COJEPKAIIME AaKTyaIbHYI) W HCYEPIIBIBAIOIIYIO
nH(pOpMaIIIo, HEOOXOUMYIO JIJISl TIOJTYYCHHSI MYHHUITUITAIBHON YCITYTH;

- HEe MEHee OJHOr0 OKHa (MHOTO CIeUUaTbHO OOOPYJOBAaHHOTO paboyero Mecta),
MpeIHA3HAYCHHOTO Il WHGOPMHUPOBAHUS 3asIBUTEICH O TOPSIKE MPEAOCTABICHUS
MYHUIUNIATBHOM YCIYyTrHd, O XOJIe PAacCMOTPEHHsI 3alpOCOB O MPEIOCTABICHUU
MYHUIMOATBHOM YCIYrH, a Takke JUisl MpeloCTaBiIeHUsT WHOM uHOpMaIuH,
HEO0OXOAMMOM /ISl MOJTYyYEHUSI MyHULIUITAILHON YCITYTH;

- MPOTrpaMMHO-aNMNapaTHbId KOMIUIEKC, OOECNEeYMBAIOIIUNA OCTYI 3asiBUTENEH K
EnuHoMy mopraimly TOCYHAapCTBEHHBIX M MYHHUIMOAIbHBIX yciayr (pyHKiuit),
PErMOHAILHOMY MOPTANTy TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (QyHKIMH), a
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Takke K WHPOpMAIMU O TOCYAApPCTBEHHBIX ¢ MYHUIIUMIAIBHBIX YyCIyTax,
npenocrasisieMbix B MOII;

- CTyJibsl, KpEeCeJIbHbI€ CEKIIMH, CKamMbu (OAHKETKH) W CTOJBI (CTOMKH) IS
odopmIIeHUSI JTOKYMEHTOB C pa3MelIeHMeM Ha HUX (Gopm (OJIaHKOB) JIOKYMEHTOB,
HEOOXOAMMBIX JJIS MOJYYEHUSI MyHUIIUNAIBHOU YCIIYTH;

- DJEKTPOHHYK) CHUCTEMY YNPABJIECHUS OYEPENb0, NPEAHA3HAUYCHHYIO JJIA
perucTpalvy 3asBUTENS] B OUYEpEIW, ydeTa 3asBUTEJIEH B O4YEpeOd, YNPABICHUS
OT/CJIbHBIMU OYEpEsIMU B 3aBUCHMOCTH OT BHJIOB YCIYT, OTOOpa)KEHUSI cTaTyca
O4YepEear, AaBTOMATHYECKOTO I[IEPECHAIPABICHUS 3asBUTENS B  O4YepeAb HA
oOciyxuBaHue K cueayrwouemy pabotnuky MOIL], dbopmupoBaHus OTYETOB O
nocemaeMoctn  MO®LI, komuuecTBe 3asBUTENIEH, OYEpPEAsAX, CPEAHEM BpPEMEHU
0KHJ1aHus (00CITy>)KMBaHUs) U O 3arpy’KEHHOCTH PAaOOTHUKOB.

[Tnomans cexropa MHOOPMUPOBAHUS W OXKHIIAHUS OMPENEITSETCS U3 pacuera
He MeHee 10 KkBagpaTHBIX METPOB HA OJJHO OKHO.

B cekTope npuema 3agBuTenel NpeaycMaTpUBacTCS HE MEHEE OJJHOIO OKHA Ha
KKJbIE 5 THICAY >KUTENEH, MPOKUBAIOUIMX B MYHUIMIAILHOM 00pa3oBaHUU, B
KOTOpOM pacnonaraerca MOII.

CexTop mpuema 3asiBUTENEH, 000pyIOBaHHBIA OKHAMU JJIsl IpUeMa U BbIJIayu
JIOKyMEHTOB, odopmiiieTcsi HHPOPMAMOHHBIMU Ta0JIMYKaMU C yKa3aHUEM HOMepa
OKHa, (haMWINKM, UMEHHU, OTYeCTBa (MPU HAJUYUHU) U JOJDKHOCTU paboTHHKa MOI],
OCYIIECTBJISIFOIIETO MPUEM U BbIIAYy JTOKYMEHTOB.

Pa6ouee mecto pabotarka M®IL] o6opyayercs mepcoHATIbHBIM KOMIIBIOTEPOM
C BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM HWH(OOPMAIMOHHBIM CHCTEMaM,
M€YATAIOINM U CKAHUPYIOIIMM YCTPOWCTBAMMU.

3nanue (momemenue) MOIL[ obopyayercs HHPOPMAIMOHHON TaOIUUKOMA
(BBIBECKOH), cojepikamiel moyiHoe HaummeHoBaHne MOI], a taxxe wHPOpMAIHIO O
peXrMe ero paboThI.

Bxon B 3manme (momemenne) MODI[ u BbIXOA U3 HEro 0OOOPYIYIOTCS
COOTBETCTBYIOIIMMH YKa3aTEIsIMU C aBTOHOMHBIMU MCTOYHHUKaMU Oecriepe0oitHOro
MATAHUS, & TAKXKE JIECTHUIIAMU C TOPYYHSMHM W MAHAYCaMH ISl MEPEIBHKCHUS
JNETCKUX M MHBAJIMJHBIX KOJISICOK B COOTBETCTBMU C TpeOoBaHusMU DenepaibHOro
3aKkoHa « TeXHUYECKUI perjlaMeHT O 0€30MacCHOCTH 3/JaHUM U COOPYKEHUI.

[Tomemennss MOIl, npenHazHayeHHbIE I pabOThl €  3asABUTEISAMHU,
pacrojiararoTcsi Ha HUXKHUX ATa)xax 3/[aHus U UMEIOT OTAENbHBIM Bxona. B ciyuae
pacnionioxxeauss M®I] Ha BTOpOM dTake W BHINIE 3JaHWE OCHAIIAeTCs JTUdTOM,
ACKAJIATOPOM WJIM MHBIMH aBTOMATUYECKUMHU MOABEMHBIMU YCTPOMCTBAMH, B TOM
YyucIe AJ1s1 THBAJIUIOB.

B M®I] opranusyercsi OecryiaTHBIA TyajeT AJs MOCETUTENEH, B TOM YHUCIE
TyaJeT, IpeIHa3HAYCHHbIN /I UHBAJIUJIOB.

Ha teppuropuu, npuieratomein Kk M®LI, pacnonaraercst 6ecriaTHas mapkoBka
JUIsl aBTOMOOUJIBHOTO TPAHCHOPTa MOCETUTENEH, B TOM YHCIIe MPEeAyCMaTpUBAIONIast
MecCTa JIJIsl CIIeUaIbHbBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIHJIOB.

I[Tomemtennss M®DI[ B COOTBETCTBMHM € 3aKOHOAATEILCTBOM Poccuiickon
®denepauu  JOJDKHBI ~ OTBEYaTh  TPeOOBAHMSIM  TIOKAPHOM,  CAHUTAPHO-
AMUAEMHUOJIOTUYECKOW O€30MacHOCTH, a TakXkKe JOJDKHBI OBbITh  000pYJ0BaHBI
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CpelCcTBaMH IOXKApOTYIIEHHUS] W OINOBELIEHUS O BO3HWKHOBEHUM 4YpPE3BbIYATHON
CUTyallUM, CHUCTEMON KOHIMIIMOHHUPOBAHUS BO3[yXa, MHBIMH CpPEICTBAMH,
obecrneynBarOUMU 0€30MacHOCTh U KOM(POPTHOE MpeObIBAHNUE 3asBUTEICH.

2.15.1. MKY KOJIM r benoropck, oOpa3oBaTeilbHbIE OpraHU3alluu,
YYacTBYIOIIME B TMPEAOCTABICHUM MYHULHUIAIBHON YCIYyTHU, JOJDKHBI OTBEYaTh
CJIeIYIOLIUM TPEOOBAHUSIM:

-  HaJIM4YMe 3allMIICHHBIX KaHAJIOB CBSI3U, COOTBETCTBYIOUIUMX TpeOOBaHUAM
3akoHoAaTenbcTBa Poccuiickoit @eneparun B chepe 3ammThl  MHPOpPMAIUH,
oOecrnieunBaromMX GyHKIIMOHUPOBAHUE HH(OPMALIMOHHBIX CUCTEM;

- Hanuuue WHQPPACTPYKTYphbl, oOOecrmeyuBaromeil nocTyn K HHQOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHOM ceTu «HTepHEeT»;

- HAJIMYUE HE MEHEE OJJTHOTO OKHA JJI IPUEMA U BbIIAYU JOKYMEHTOB.

PabGouee MecTto paboTHHMKA OpraHU3alMH, YYaCTBYIOIIEH B MPEAOCTaBICHUU
MYHUIIUOATBHOM  yCIyru, o0OOpyIyeTcsi TMEpPCOHAIbHBIM  KOMIIBIOTEPOM  C
BO3MOXHOCTBIO  JIOCTYNa K HEOOXOAUMBIM  HWH(MOPMAIMOHHBIM  CHCTEMaMm,
neyaTarouuM U CKaHUPYIOIIUM YCTPOMCTBaMHU.

OOcny:xuBaHUE 3asBUTENICH B OpraHU3allMK, YYaCTBYIOUIEH B IIPEIOCTABICHUU
MYHUIUNIATBHOM yCIIYyI'M, OCYHIECTBISIETCS B COOTBETCTBHUM CO CIEAYIOIIUMHU
TpeOOBAHUSIMU:

- MIpUEM 3asgBUTENICH OCYIECTBISETCS HE MEHEe TPeX JHEW B HENEeNI0 U HE MEHee
LIECTH YaCOB B JICHb;
- MAKCUMAJIbHBIN CPOK 0KMJIAHHS B OYepenHt - 15 MUHYT.

VYcnoBus KOM(OPTHOCTH mpueMa 3asgBUTENEH JOKHBI COOTBETCTBOBATH
CJIeIYIONUM TPEOOBAHMSIM:

a) Hajmuuue UWHQPOPMALMOHHBIX  CTEHJOB, COJAEPXKAIIUX  AaKTyaldbHYI0 U
UCYEPIBIBAIONIYI0 MH(POPMAIUIO, HEOOXOAUMYIO NJISl MOJTYYeHHUs] HEOOXOIUMBIX H
00s13aTeNBHBIX YCIYT, B TOM YHCIIE:

- TepeuyeHb HEOOXOJUMBIX M OO0fA3aTENbHBIX YCIYT, MPEIOCTaBICHUE KOTOPBIX
OpraHU30BaHO;

- CPOKH MPEA0CTABIICHUS HEOOXOAUMBIX U 003aTENbHBIX YCIYT;

- pa3Mepsbl IUIATEeKEN, YIIIaYMBAEMbIX 3asBUTENIEM MPHU MOJIYYCHUH HEOOXOJUMBIX U
00s13aTeNBHBIX YCIYT, MOPSIIOK UX YIIIATHI;

- uH(OpMaALMIO O JIOMOJHUTENbHBIX (COMYTCTBYIOIIMX) YyCIyrax, pasMepax u
NOPSIJIKE UX OIUIATHI;

- TIOPAZOK O0KaMoBaHUs JEHCTBUI (0e3MeiCTBUS), a TaKKe PelIeHui pabOTHHUKOB
OpraHM3aIiH, IPEIOCTABIAIONIECH HEOOXOJUMBIE U 00s3aTEeIbHbIE YCIYTH;

- UHQPOPMAIIUIO O MPEAYCMOTPEHHON 3aKOHOMATeIhCTBOM Poccuiickoit denepanun
OTBETCTBEHHOCTH PAaO0OTHUKOB OpraHU3aluii, MPeAOCTaBISIONINX HEOOXOIUMBIE U
o0si3aTeNnbHbIC YCIYTH, 32 HApYyIIEHNUE MOPSAAKa UX MPEIOCTABICHNUS;

- peXUM paboThl U aJipeca UHBIX OpPraHU3alUi, MPEIOCTABISIONIUX HEOOXOJUMBIE U
o0si3aTeNbHBIE YCIYI'M, HaXOHSIIUXCA Ha TeppuTopund cyobekTa Poccuiickoit
Oenepaunu;

- UHYI0 UH(POPMAIINIO, HEOOXOIUMYIO SISl TIOJTyYeHHsI HEOOXOIMMOM U 00s3aTeIbHON
yCIIyTH;

0) HaTU4Yue CTYJbEB, KPECEIbHBIX CEKIUH, cKaMel (0aHKETOK) U CTOJIOB (CTOEK) JJIsI
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odopMIieHUsT TOKYMEHTOB C pa3MelnieHueM Ha Hux (GopM (OIaHKOB) JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TOJTy4eHHs] HEOOXOAMMBIX U 00s13aTeNbHBIX YCIIYT;

r) odopmieHue cexkTopa IMpHeMa 3asBuTeNel MH()OPMAIUMOHHBIMU TaOIMYKaMHU C
yKkazaHueMm (GaMuiIud, UMEHH, OTYeCTBa (MPH HAIMYMU) U JOJDKHOCTH pabOTHHKA
OpraHu3aluM, OCYIIECTBIISIOIErO IPUEM U BbIJIa4y TOKYMEHTOB.

[Tomemenus opranu3anuu, NIpeAOCTaBISIONICH HEOOXOAUMbIE U 00s13aTeNIbHbIE
yCIIyTH, JOJKHBI 0TBEYAaTh TpeOOBaHUSIM HOXapHOMH, CaHUTApPHO-
AMHUIEMUOJIOTHYECKON 0€30MacHOCTH, a TakXe JOJDKHBI ObITh  00OpYIOBaHBI
CpPEICTBaMHU TMOKAPOTYIICHUS M OMOBELICHUS O BO3HWKHOBEHUH YpPE3BbIUANHOM
CUTyalluu, UHBIMU CPEACTBAMHU, OOECIIEUMBAIOLIIUMHU O€30MaCHOCTh U KOM(pOPTHOE
npeObIBaHKE 3asiBUTEICH.

IMoka3aTe/ii JOCTYNHOCTH M KAYe€CTBA MYHUIIUNATbHBIX yCJIYyT

2.16. Tlokazarenu 1OCTYMHOCTH U Ka4€CTBA MYHULIMITAJIBHBIX YCITYT:
- JIOCTYNHOCTb HMH(pOpManmuu O TOpsSAKEe U CTaHAapTe MpeAoCTaBIICHUA
MYHUIUTIATBHOM yCayru, 00 o0pasiax opopmiieHus JOKYMEHTOB, HEOOXOAUMBIX ISl
MPEIOCTABIIEHUS MYHMUIIMIAIBHONW YCIYTH, Pa3MEIIeHHbIX Ha HHGOPMAIIMOHHBIX
creHnax, Ha odunuanbHoMm caiite M®I, MKY KOJIM r benoropck, Ha caiite
peruoHanbHOM  HMHPOpMaUMOHHON  cucteMbl «llopTam  rocynapcTBEHHBIX U
MYHULIMOAIBHBIX  ycayr (yHkiuit) Amypckodt obnactu», B deaepaibHOR
rocyJapCTBEHHOW MH(POPMAIIMOHHON cucTteMe «EauHbIi mopTai rocy1apCTBEHHBIX U
MYHUILIMINIATIBHBIX YCIyT (QyHKuui)» (manee — [lopran);
- IOCTYMMHOCTHh WH(OPMUPOBaHUS 3asiBUTENCH B (hopMe MHANBUAYATHLHOTO (YCTHOTO
VI THMCBMEHHOTO) WH()OPMUPOBaHUS; MyOJUYHOTO (YCTHOTO WIIM THCHMEHHOTO)
WH()OPMUPOBAHKS O TIOPSIIKE, CTAHIAPTE, CPOKAX MPEIOCTABICHUS MYyHUITUTIATHHOM
YCIIyTH;
- COOJII0ICHNE CPOKOB UCITOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD;
- coOnroJieHMe BpPEMEHHM OXKUJAHWA B OdYepeaud IMpu I[ojade 3ampoca o
NPEIOCTABIICHUM MYHUIMNAIBHOW YCOYyTM MW TMpU  TOJYyYEHHHM PE3yJbTara
MPEeI0CTaBICHUSI MyHUIIUTIATILHON YCITYTH;
- coOmopaenne rpaduka pabOTBl C  3aABUTENIIMH [0  MPEIOCTABICHUIO
MYHUIUTIATBHON YCIYTH;
- J10JIsl 3asiBUTEJIEH, TIOJYUHUBIIUX MYHUIIUNIATBHYIO YCIYTY B 3JIEKTPOHHOM BUJIE;
- KOJIMYECTBO B3aWMOJICMCTBUN 3asiBUTENSI C JIOJDKHOCTHBIMM JIUIIAMHU  TIPU
MIPEIOCTABICHUN MYHUITUTIATFHOW YCIIYTH U X MPOIOJKUTEITEHOCTD;
- BO3MOXXHOCTh TIOJIy4eHHSI WH()OPMAIIUU O XOJIe MPEIOCTABICHHUS MYHUITUTIATHLHOM
YCIIyTH, B TOM YHCJI€ C UCIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTUH;
- BO3MOYKHOCThH TOJYYEHUS MYHHIMNAIBHOW YCIyTd B MHOTO(QYHKIIMOHATHLHOM
LEHTpPE MPEOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

HNHuble TpedGoBaHNUs, B TOM YHCJI€ YYUTHIBAKOLINE 0COOCHHOCTH MPEI0CTABJICHUS
MYHUIHMIIAJIbHOM YCJIYTH B MHOTO(QYHKIIMOHAJIBbHBIX HEHTPAX NMPea0CTABJICHUS
roCyIapCcTBEHHbIX 1 MYHHUIMIIAJbHBIX YCJIYT H 0COOCHHOCTH MPEA0CTABJICHUS
MYHULHMNAJIbHOU YCJIYTHA B JJIEKTPOHHOU (popme
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2.17. IlpenocraBieHue MyHULUIIAIBHON YCIYyTH MOET OBITh OPraHU30BaHO
MKY KOJIM r benoropck uepe3 M®PI[ nmo nOpuHUMOY «OJHOTO OKHa», B
COOTBETCTBUM  C  KOTOPbIM  MPEJOCTABICHHE  MYHULUIIAIBHOW  YCIyIH
OCYILIECTBIISIETCS 110CJIE OJHOKPATHOrO OOpallleHusl 3asBUTENSI C COOTBETCTBYIOIIUM
3alpoCcoOM, a B3aUMOJEWCTBUE C OPraHaMHM, IPEAOCTABIIOIIMMY T'OCYJaPCTBEHHBIC
yCIyI'M, WM  OpraHaMd, [PEJOCTaBIAIOIMMH  MYHULUNAIBHBIE  YCIYTH,
ocymectBisiercs M®I] 6e3 ydyacTus 3asBUTEIIS.

2.18. Ilpu yuyactun M®II B npegocraBieHMH MyHULUNAIBHON yciayru, M®OL]
OCYLIECTBJISIET CIEAYIOIME aAMUHUCTPATUBHBIE TPOLIEAYPBI:

- IPUEM M PACCMOTPEHUE 3aMPOCOB 3ASIBUTENEN O MPEAOCTABICHUH MyHULUIIAIbHON
YCIIyTH;

- uHGOPMUPOBAHME 3aABHUTENECH O TMOpPSAKE MPEAOCTABICHUS MYHHIIUIAILHON
ycnyru B MOLI, 0 xone BBINOJIHEHUS 3aIIPOCOB O MPEIOCTABICHUY MYHHIUIIAIBHON
yCIyr'M, a TakKe TII0 HWHBIM BOIIPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUIIATIbHOW YCIYTH;

- B3aUMMOJECHMCTBHE C TOCYJApCTBEHHBIMM OpraHaMd M OpraHaMud MECTHOIO
CaMOYIIPABJICHUs 10 BOIPOCAM MPEJOCTABICHUS MYHULIUIIAIBHON YCIIYTH, a TAKKE C
OpraHU3alMAMU, YYAaCTBYIOIIMMHU B IIPEAOCTABIECHUN MYHULIUIIAJILHON YCIYTH, B TOM
YKCJIE TOCPEICTBOM HAIPABJICHUS MEKBEIOMCTBEHHOIO 3alpoca C UCIIOJIb30BAHUEM
MH(POPMALIMOHHO-TEXHOJIOTUYECKON 1 KOMMYHUKAIIMOHHON HH(PACTPYKTYpHI;

- BbIJAYy 3aABUTEJSIM JTOKYMEHTOB OpraHa, MpEeAOCTaBIIAIOMIEr0 MYHULUIAIBHYIO
yCIIyTy, IO pe3yJbTaTaM IPeI0CTaBICHUS MyHUUIIATbHOW YCIIYTH.

2.19. M®I] yuyacTByeT B NPEIOCTaBICHUN MyHUIMIIATBHOW YCIYTH B MOPSIKE,
IPELYCMOTPEHHOM pa3/esioM 3 HACTOSILEro aJMUHUCTPATHUBHOIO pErjaMeHTa IS
OCYLIECTBJIEHUS COOTBETCTBYIOIIMX 8 IMUHUCTPATUBHBIX MIPOLIENYD.

2.20. IIpemocraBieHne MYHULHMNAIBHOM YCIYIM MOXET OCYIIECTBIATHCA B
3JIeKTpOHHOM (popme uepe3 [lopran, ¢ UCHOIB30BAaHUEM AJIEKTPOHHOM IMOANUCU U
YHUBEPCAIIbHOM AJIEKTPOHHOM KapTHI.

2.21. IlepedyeHb KIACCOB CPEACTB JJEKTPOHHOM IOAIMUCH, KOTOpbIE
JIONYCKAIOTCA K MCIIOJIB30BAHMIO MPU OOpallleHUH 3a MOJyYEHHEM MYHHULUIAIbHOM
yCIyTH, OKa3bIBAEMOM € TPUMEHEHUEM YCWIEHHOM  KBaJU(ULMPOBAHHOM
IEKTPOHHOM  NOANHCH,  ONPENENAETCs  Ha  OCHOBAaHUM  YTBEPKIAEMOMU
YIOJIHOMOYEHHBIM  (efiepalbHbIM  OpPraHOM  HCIOJHUTENIBHOM  BIAcCTH 11O
cornacoBanuto ¢ denepanpHoil ciryx00i OezomacHocTH Poccuiickoit dDenepanmm
Mozenn yrpo3 Oe3omacHocTH HMHGOpMAMd B HMHQOPMAILMOHHOM CHUCTEME,
UCIIOJIb3YEMOM B LIEJISIX MTpHeMa 0OpaIleHnii 3a MOIy4eHHEM MyHHUIIMITATbHOU YCIIyTH
U (WIKM) OpenoCTaBICHUSI TAKOW YCITyTH.

2.22. TpeOoBaHHs K DJIEKTPOHHBIM JOKYMEHTaM U 3JIEKTPOHHBIM KOIMHSIM
JOKYMEHTOB, peaocTaBisieMblM uepes3 [loprait:

- pasmep oxHoro (aiina, mnpepocraBiasiemoro uepe3 Ilopran, copepxatuero
IEKTPOHHBIA JTOKYMEHT WIH OJJIEKTPOHHYIO KOIIMIO JOKYMEHTAa, HE JOJDKCH
npesbiath 10 M6;

- uepe3 [lopran gomyckaercst mpeaocTaBisATh (aibl caeayomux gpopmaTos: docx,
doc, rtf, txt, pdf, xIs, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
ITpenocraBienue (aiinoB, uMerOMMX QopMaThl OTIMYHBIX OT YKa3aHHbIX, HE
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JIOTTYCKaeTCsl;

- nokyMeHThl B popmare Adobe PDF nomkHBI OBITH OTCKAHHUPOBAHBI B YEPHO-O0EIIOM
1100 cepoM IBeTe, 0OECIeUNBAOIIEM COXpPAaHEHHE BCEX ayTEHTUYHBIX TPU3HAKOB
MOJTMHHOCTH (KadecTBO - He MeHee 200 Toyek Ha JIO0WM, a UMEHHO: TpadudecKoi
MOJIMTMCH JIWIIA, TeYaTH, YIJIOBOrO IITamma OjaHkKa (€CiIM MPUEMIIEMO), a TaKKe
PEKBHU3UTOB JOKYMEHTA,;

- K&XJIbI OTACTBHBIA TOKYMEHT JOJIKEH ObITh OTCKAHUPOBAH U 3arPY>KEH B CUCTEMY
noJayil JIOKyMEHTOB B BHJE OTHeiabHOro (aiina. KommyectBo (aloB T0OMKHO
COOTBETCTBOBATh KOJIMYECTBY JTOKYMEHTOB, NpeacTaBisieMbix uepe3 [lopran, a
HauMeHOBaHHE (aiIOB JODKHO TMO3BOJISATh HACHTU(DUIHUPOBATH JOKYMEHT H
KOJIMYECTBO CTPAHMII B TOKYMEHTE;

- ¢aiinbl, mpenocTaBisgeMble yepe3 [lopram, He HOMKHBI COAEpKaTb BUPYCOB U
BPEIOHOCHBIX TPOrPaMM.

3. CocraB, mocj1e10BaATEJIbHOCTD U CPOKH BBINOJHEHUS
aIMMHUCTPATHBHBIX MPOILEAYP, TPEOOBAHUSA K UX BHINOJIHEHUIO

3.1. IIpenocraBiieHre MyHULIMTIAIBHON yCIIYTH BKJIIOUAeT B ceOsl CICAYIOIINE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) npuém u peructpanusi J10KyMEHTOB OT 3asABUTEJIS;

2) pacCMOTpPEHHE MPUHATOTO 3asBJICHHUS;

3) undopMupoBaHUE 3aABUTENECH.

OcHoBaHueM [Ji1 Havajla MPEAOCTABICHUS MYHUIMNAIBHOU YCIYTH CIYKUT
MOCTYMNUBIILIEE 3asIBJICHUE O MPEIOCTABICHUN MYHUIIUIIAIbHOW YCITYTH.

brok-cxema mpegocTaBieHUS ~MYHUIMIAIBHOW YCIyrM TPUBEICHA B
[Ipunoxxenuu 3 Kk aAIMUHUCTPATUBHOMY PETIIAMEHTY.

IIpuem u paccMoTpeHMe 3asiBJICHUN 0 NIPEIOCTABJICHUHA
MYHUIHMIAJIbHOU YCJIYTH

3.2. OcHOBaHMEM [Isl Hayaja HUCIOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI
apisieTcs obOpamenue 3asButenss B MKY KOJIM r benoropck, o6pa3zoBaTenbHYHO
opranusauuro wi B MO®DIl ¢ 3asgBieHreM O NOPENOCTABICHUUA MYHULIMIIAIBHOU
YCIIYTH.

OOGparnieHue MOXKET OCYIIECTBIIATHCS 3asBUTENIEM JUYHO (B O4HOU (popme) u
3a09HOM (popMe TyTeM MOJauu 3asBIICHUS U UHBIX TOKYMEHTOB.

Ounas dopma mogaun JOKYMEHTOB — I0/1a4ua 3asiBICHHS] U UHBIX TOKYMEHTOB
Ipy JIMYHOM TMpUEME B TOpsJKe OOIeld odepend B TPHEMHBIC Yachl WM TI0
npenBaputenbHoil 3amucu. [lpu ouHol (opme mMmomaym JOKYMEHTOB 3asBUTEINb
MOJAET 3asBJICHHE U JOKYMEHTBI, YKa3aHHbI€ B IMyHKTE 2.7 aJMUHUCTPATUBHOTO
periaMeHTa, B OyMa)XHOM BHJE, TO €CTh JOKYMEHTHI YCTaHOBJICHHOW (OPMBEI,
chopMUpOBaHHBIE HA OYMaKHOM HOCHUTEJIE.

3aoyHass (QopMa TOJAaYM JOKYMEHTOB — HAIMpaBIICHUE 3aABJICHHUS O
MPEAOCTaBIEHUHA MYHHUIIMTNIAJIBHON YCIYTH YU UHBIX JOKYMEHTOB I10 IIOYTE, Y€pe3 CalT
rocyapcTBeHHOW MH(GOPMAIIMOHHON cucTeMbl «EIUHBIN MOpTan rocy1apCTBEHHBIX
U MYHUIUOATBHBIX yCayr ((QyHKUMi)», calT peruoHaqbHOW HH(POPMAIMOHHON
cucteMbl «[lopTam rocynapCTBEHHbIX W MYHHUIMOAIbHBIX YCIyr ((QyHKImi)
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Amypckoit obnactny» (nanee takxke — [lopran) wim B pakcUMHIBHOM COOOLICHUH.

[Ipu 3aouHoit ¢opme Momaud AOKYMEHTOB 3asiBUTEIb MOXKET HaIpaBUTh
3asBJICHHE U JOKYMEHTHI, YKa3aHHbIE B IIyHKTE 2.7 aAMUHHACTPATUBHOTO PErJIaMEHTA,
B OyMa)XHOM BHJE, B BHAEC KOMNHM JOKYMEHTOB Ha OyMa)XXHOM HOCHUTEJE,
AJIIEKTPOHHOM BHJI€ (TO €CTh MOCPEACTBOM HAMPABICHUS JIEKTPOHHOTO JOKYMEHTa,
MOJAMUCAHHOTO JIEKTPOHHOU MOAMMUCHIO), a TAKKE B OYMa)KHO-3JIEKTPOHHOM BUJIE.

HanpaBnenue 3asBieHMs W JAOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.7
aJIMUHUCTPATUBHOTO pPErjaMeHTa, B OyMa)XHOM BHJE OCYLIECTBISIETCS IO TMOYTE,
3aKa3HBIM MTUCHMOM, a TaKXe B ()aKCUMUIHBHOM COOOIIIEHUH.

IIpn HanpaBneHny nakera JOKYMEHTOB IO IIOYTE, JHEM IOJYyYECHUS 3asBICHUSA
sBisiercst aeHb nonyuyenuss nuckMa MKY KOJIM r benoropck, o0pa3zoBateibHOM
opranusauueit nim MOII.

HampaBnenue 3asBieHHs MW JOKYMEHTOB, VYKa3aHHbIX B IyHKTe 2.7
aJIMUHUCTPATUBHOTO pErjaMeHTa, B DJJEKTPOHHOM BHUAE W (WIM) KOMUH ATUX
JOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BHUJI€ OCYUIECTBIISIETCS TOCPEACTBOM
OTMPABIICHUS] YKA3aHHBIX JOKYMEHTOB B DJIEKTPOHHOM BHUAE M (WJIM) KOMHIA
JIOKYMEHTOB B OYMaKHO-3JIEKTPOHHOM BHJI€ Yuepe3 JuuHbIi kabunet [loprana.

OOpaiieHre 3agBUTENEH 3a MPEAOCTABICHUEM MYHHUIMNAIbHOW YCIyTH C
UCIIOJIb30BAaHUEM YHUBEpCcalbHOU 3nekTpoHHOM kapThl (YOK) ocymecTBisercs
yepe3 [lopran u mocpencTBoOM anmapaTHO-NPOrPAMMHBIX KOMIUIEKCOB — MHTepHET-
KHOCKOB. WUnentuduxamms 3asIBUTEIIA oOecrieunBaercs ANEKTPOHHBIM
UJACHTU(DUKAIIMOHHBIM TMPHJIOXKEHUEM C HCIOJBb30BAHHEM COOTBETCTBYIOIIETO
CEpBHCA €MHON CUCTEMbI HACHTU(UKAIIMY U ayTeHTU(UKALIUH.

IIpn HanpaBneHun nakera JOKyMEHTOB 4epe3 [lopran B 2JIEKTpOHHOM BUIE U
(W) KONmMKA JIOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BHJE, [THEM IOJIYYEHUS
3asBJICHHUS SIBIISIETCS IEHb perucTpannu 3asasienus Ha [loprane.

DNEeKTpOHHOE COOOIIeHHE, OTIpaBIEeHHOE Yepe3 JUuHbIA kabuHeT [loprana,
UICHTUULIUPYET 3asiBUTENS U SIBISECTCS MOATBEPKICHUEM BBIPAKEHUS UM CBOEH
BOJIU.

IIpoBepka MOMIMHHOCTA JEUCTBUTEIBHOCTH YCHWIIEHHOW  3JIEKTPOHHOMU
MOANMUCH, KOTOPOW TMOANUCAHbl JOKYMEHTBI, TMPEJICTABICHHBIE 3asBUTEIEM,
ocymectBisiercs crneruanuctom MKY KOJIM r benmoropck ¢ uCHOJIb30BaHUEM
COOTBETCTBYIOIIETO CEPBUCA €IUHON CUCTEMbI UACHTU(PUKALMKU U ayTEeHTU(PUKALIMU
B MOPSJAKE, YCTAHOBJIEHHOM MUHHUCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHUKALIMIA
Poccuiickon @enepanun.

B nemnsix mpenoctaBieHUs MyHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOU (opme ¢
ucrions3oBanueM  [loprama  ocHOBaHMeM Ui Hayala — OPENOCTABICHUSA
MYHULUIAIBHON YCIYI'H SIBJISIETCS HANpABJICHHE 3asBUTEJIEM C HCIOJIb30BAHHEM
[Toprana cBeneHnid U3 JOKYMEHTOB, YKa3aHHbBIX B 4acTH 6 ctarbu 7 denepanbHOro
3akoHa ot 27.07.2010 Ne210-®3 «OO6 opraHuzaniu MPEJAOCTABICHUS
rOCyJapCTBEHHBIX U MyHULIMIIATBHBIX YCIYT».

HanpaBnenue  komuid  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.7
aJIMUHUCTPATUBHOTO pPEIJIaMEeHTa, B OyMa)KHO-AJIEKTPOHHOM BHJE MOXKET OBbITh
OCYIIECTBJIECHO MOCPEICTBOM OTIIpaBICHUSI (PAaKCUMHIBHOIO coobOuieHus. B atom
cily4ae, 3asiBUTENb, NOCNEe OTIPaBKU (AaKCUMUIBHOTO COOOIICHUS MOXKET MOJIYYHTh
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pEerucTpallMOHHBIA HOMEp, MO3BOHMB Ha TenedoHusli Homep MKY KOIM
r benoropck.

[Ipu oOpamienun 3asBUTENS 3a MPEJOCTABICHUEM MYHHUIIMMAIBHON YCIyTH,
3asIBUTENIIO Pa3bsCHAETCS UHPOpPMALIUS:

- O HOpPMATHMBHBIX TMPABOBBIX AaKTax, PETyJUPYIOIIUX YCIOBUS U MOPSIOK
MPEIOCTABIEHUSI MyHUIIUTIAJIBHON YCITIYTH;

- 0 CpOKax MpeA0CTaBICHUS MYHUIIUIIATLHON YCIYTH;

- 0 TpeOOBaHMSIX, IPEIABABIIEMBIX K (POpME U MEPEYHIO TOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPETOCTABICHUS MYHHUITUTIATBHOU YCITYTH.

[To xemanuro 3asBUTENS MHGOPMANKS O TPEOOBaHUSAX K (PopmMe W MEepEeUHIO
JIOKyMEHTOB, HEOOXOJIMMBIX NJIsi MPEAOCTABICHUS MYHUIIMITAIIGHON YCIIYTH, TAaKXKe
MOXXET  OBITh  TpEACTaBlieHa €My  COTPYJIHHUKOM, OTBETCTBEHHBIM 32
nH)OpMUpPOBaHKE, HA OYMa)XKHOM HOCHUTEJE, OTMpaBiieHa (PAaKCHMUIBLHON CBSI3BIO
WM TIOCPEACTBOM 3JIEKTPOHHOTO COOOIIIEHHUS.

[Ipu ounoli ¢dopme mnoIayum AOKYMEHTOB, 3asiBIEHME O MPEIOCTaBICHUU
MYHUIIUTIATBHOM yCITyTH MOKET ObITh 0(hOPMIICHO 3asiBUTETIEM B XOJI€ MpUeMa, 100
0 opMJIIEHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY JOKYMEHTOB.

B zassnenun (Ilpunoxenue 2) ykaspIBaloTcs 00si3aTeIbHbIE PEKBU3UTHI U
CBEJICHUS.

[To mpockbe oOparuBIIerOCsS JMIlA, 3asBJICHHUE MOXKET OBITH O(OpMIIEHO
CIEIUATUCTOM, OTBETCTBEHHBIM 3a TMpPHUEM JOKYMEHTOB, C HCIIOJIb30BAaHUEM
IPOTPAMMHBIX CPEICTB. B 3TOM ciydae 3asiBUTENh COOCTBEHHOPYYHO BITMCHIBAET B
3asiBJICHUE CBOIO (haMUJIUIO, UMS U OTYECTBO (TP HAJIMYWH), CTABHUT JIATy U MOITUCH.

Crnenuanvct, OTBETCTBEHHBIM 3a TMPUEM JIOKYMEHTOB, OCYIIECTBIISIET
CIeNyIoIre ASHCTBUS B XO/I€ PUEMa 3asiBUTEIIS:

- yCTaHABIWBAeT MpPEAMET OOpaIlEeHHUs, MPOBEPSET TOKYMEHT, YIAOCTOBEPSIOIIHIA
JUYHOCTb;

- IPOBEPSIET MOTHOMOYUS 3asIBUTEIIS;

- TpOBEpseT HAJIMYUE BCEX JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, KOTOpBIE 3asBUTEINb 00s13aH MPEAOCTABUTh CAMOCTOSI TEIHHO
B COOTBETCTBHUU C MYHKTOM 2.7 aJIMUHUCTPATUBHOI'O PETJIAMEHTA;

- TpOBEPSIET COOTBETCTBUE  IMPEACTABJICHHBIX JIOKYMEHTOB  TpeOOBaHUSIM,
yIOCTOBEPSISACH, YTO:

JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOAATEIILCTBOM CIIy4asX HOTapHAIbHO
YIOCTOBEPEHBI, CKPETUICHBI TMeYaTsIMU, UMEIOT HaJJIeKaIIue MOANMNCH CTOPOH WU
OTIpEICTICHHBIX 3aKOHOJATEIHCTBOM JIOJDKHOCTHBIX JIHI;

TEeKCThl JOKYMEHTOB HAINMCaHbl Pa300puYMBO, HAMMEHOBAHUS FOPUAMYCCKUX
JuIT - 0€3 COKpaIeHus], C YKa3aHUeM UX MECT HaXOXKICHHS;

dbaMuuy, WMEHA W OTYEeCTBA (PU3UYECKHUX JIMIl, KOHTAKTHBIC TEIC(OHBI,
ajzipeca uX MECT JKUTEJIbCTBA HAIMMCAHbI OJHOCTHIO;

B JIOKYMEHTax HET TMOJYUCTOK, MPUIKMCOK, 3aYEPKHYTHIX CJIOB U HHBIX
HEOTOBOPEHHBIX UCIIPABICHU;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHIallioM;

JOKYMEHTbl HE HMEIOT CEPhE3HbIX MOBPEKIECHUN, HAIMYMUE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO MUCTOJIKOBATh UX COJIEPKAHMUE;
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- MPUHUMAET PEIICHUE O IPUEME Y 3asIBUTEIS MPEICTABICHHBIX JTOKYMEHTOB;
- BBIJIA€T 3asBUTEIIO0 YBEJOMJICHHE C OIUCHIO MPEACTABICHHBIX JOKYMEHTOB U
yKa3aHUEM JaTbl UX MPUHITHS, TOJTBEPKAAIOIIEE MPUHITHE TOKYMEHTOB COTJIACHO
[Tpunoxenuto 4 K HAcTOSALIEMY aJMUHHCTPATUBHOMY PETJIaMEHTY, PErHUCTPUPYET
MPUHATOE 3asIBJICHUE U JIOKYMEHTBI;

- TpU HEOOXOAUMOCTH HW3TOTaBIMBAET KOMUU TMPEJCTABICHHBIX 3asBHUTENIEM
JIOKYMEHTOB, BBINIOJIHAET HA HUX HAJAMUCh OO0 HMX COOTBETCTBUU TOJJIMHHBIM
IK3EMIUISIPAM, 3aBEPSIET CBOCH MOMUCKHIO ¢ YKa3aHueM (haMUJINU U MHUITUATIOB.

[Ipu ycraHoBineHun (HAKTOB OTCYTCTBHS HEOOXOAMMBIX JIOKYMEHTOB,
HECOOTBETCTBUSI MPEJCTABICHHBIX JIOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
HACTOSIIEM aJIMUHUCTPATUBHOM PETJIAMEHTE, CTICIIHAINCT, OTBETCTBEHHBIN 3a MPUEM
JIOKyMEHTOB, YBEIOMJISIET 3asiBUTENSI O HATUYUH TPETSITCTBUHN IS PEOCTABICHHS
MYHUITUTIATBHOW ~ yCIyTH, OOBSICHSAET 3asfBHUTEII0 COJCPKAHUE BBISBICHHBIX
HEJIOCTATKOB B MPEJICTABIEHHBIX JOKYMEHTaX W MpeaJiaraeT MPUHATh MEphI MO UX
YCTPaHEHHUIO.

[Ipu oTCyTCTBMU y 3asBHUTEIS 3alOJHEHHOTO 3asBICHUS WJIM HENPABUILHOM
€ro 3aroJIHEHUM CHEIUATUCT, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, MOMOTAET
3asIBUTEJIIO 3aM0JHUTH 3asBIICHHE.

[Io wToraM UCHONHEHHS AaJAMHHHCTPATUBHOW MpOLEAYpbl MO MpUEMY
JIOKYMEHTOB CIIELIUATIUCT, OTBETCTBEHHBIM 3a MpUEM JOKYMEHTOB, (OPMHPYET
KOMITJIEKT JOKYMEHTOB (JIeJI0) W TepelaeT €ro CIeIHaMCTy, OTBETCTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3aUMO/ICHCTBUE.

JITUTETbHOCTh OCYIIIECTBIICHUSI BCEX HEOOXOMMMBIX JEUCTBUN HE MOXKET
IPEBBIIATH 15 MUHYT.

Ecnu 3asButens oOpaTWiCs 3a09HO, CIEIHAIMCT, OTBETCTBEHHBINA 3a MPUEM
JIOKyMEHTOB:

- PEerucTpupyer ero IMojJi HHJIWBUAYyaJIbHBIM MOPSJIAKOBBIM HOMEPOM B JI€Hb
MOCTYIJICHUSI JOKYMEHTOB B MH(OPMAIIMOHHYIO CUCTEMY;

- MPOBEPSIET MPaBUILHOCTH O(POPMIICHUS 3asiBICHUS IPU MOCTYIUICHUH 3asBJICHUS TI0
noure Wil B (PAKCUMHIBHOM COOOIICHHHM, W TPaBUIBHOCTb O(GOPMIICHUS HHBIX
JIOKYMEHTOB, MOCTYUBIIUX OT 3asABUTES;

- IPOBEPSIET NPE/ICTABICHHBIE IOKYMEHThI Ha MPEAMET KOMIIJIEKTHOCTH;

- OTHPABIISIET 3asIBUTENIO YBEJIOMJIEHHME C OINHUCHhIO MPUHATHIX JOKYMEHTOB U
yKa3aHUEM JIaThl WX MPUHSATHA, TIOJITBEPKAAIOIIEE MPUHATHE TOKYMEHTOB (OTKa3 B
IPUHATUU JOKYMEHTOB).

VYBenoMIIeHHE HaMpaBISIETCS 3aABUTEII0 HE TMO3JHEE JHS, CIECAYIOIIETro 3a
JTHEM TIOCTYIUJICHUSI 3asiBICHUS M JOKYMEHTOB, CIIOCOOOM, KOTOPBIA HCITOJIH30Ba
3asIBUTENH TIPU 3a09HOM OOpaIieHuu (3aKa3HbIM MUCHMOM 10 TOYTE, B SJIEKTPOHHOM
coo0rieHny, B GakKCUMITBHOM COOOIIEHNN ).

Cpox HUCIOJHEHHS] aIMUHUCTPATUBHOW MpPOLIEAYypbl COCTaBiseT He Oonee 15
MUHYT.

Pe3ynbTaToM aqMUHUCTPATUBHOM MPOLIEAYPHI SIBISIETCS PUEM U PETUCTpAIUs
JIOKYMEHTOB, TIPEICTABICHHbIX 3asBUTENEM, JHOO YBEIOMIICHHE 3asBUTENS O
HE00X0AUMOCTU NepeodOpMIICHUS MPEICTABICHHOTO 3asBJICHUS (MCIPaBICHUN WM
JOYKOMILUIEKTOBAHUM JIOKYMEHTOB) JHOO HaIpaBieHUE 3asgBUTENIO YBEIOMJICHUS O
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BO3BpAaTcC IMPCACTABIICHHBIX JOKYMCHTOB C MOTHBUPOBAHHbLIM OOBSICHCHHEM IIPpHUYHH
OTKa3a B paCCMOTPECHHUHU 3asBJICHUS 110 CYIICCTBY.

Ipunsatue MKY KO/IM r Besioropck, 00pa3oBarejibHbIMHA OPraHU3ANUAMHU
pelIeHus1 0 MpeAoCcTaBJIeHUH HHGopManMu 0 pe3yabTaTaxX CAAHHBIX IK3AMEHOB,
TECTHPOBAHUS M HHBIX BCTYNIUTEJIbHBIX HCIIBITAHUN, 4 TAK/AKE 0 3a4YUCJICHHH B
00pa3oBaTe/IbHYI0 OPraHU3ALMI0 WIN PellleHUus1 00 0TKa3e B IPe0CTABJICHUMN
HH(OPMALMH 0 Pe3yJIbTAaTaAX CAAHHBIX IK3AMEHOB, TECTHPOBAHUSA M HHBIX
BCTYNMTEIbHBIX HCNIBITAHMI, 2 TAKKE 0 32YHCJICHHH B 00pa30oBaTeIbHYI0
OPraHU3alHI0

3.3. OcHOBaHMEM JJIsi Hayajla WCIOJHEHHUS aJIMHHHCTPATUBHOW HPOLIETYpPbI
apisgercsa nepenada B MKY KOJIM r benoropck, o6pa3oBarenbHble OpraHU3aluu
MOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX HJisi TPUHATHA pelieHus (3a
WCKJIIOUEHUEM JOKYMEHTOB, Haxojdmmxcsi B pacnopstkennn MKY  KO/IM
r bemoropck — panneie aokymMeHTel MKY KOJIM r benoropck mnoiyyaer
CaMOCTOSITEIIbHO).

Cnemmmamuct MKY KOJIM r benoropck, oOpa3oBaTeabHON OpraHu3allu,
OTBETCTBEHHBI 3a MPUHITUE PEIIEHUS O NPEAOCTABICHUU YCIYTH, IPOBEPSET
KOMILJIEKT JIOKYMEHTOB Ha MpPEIMET HaJM4Usl BCEX JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEACTABICHUS] MYHUIIMIAJIBHON YCIYTH U COOTBETCTBHS YKA3aHHBIX JIOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHMSIM.

IIpy  paccMOTpeHMHM  KOMIUIEKTa  JOKYMEHTOB JUId  IPEIOCTABIICHMS
MyHUIMDanbHOW  yciyrw, cnenuanuct MKY  KOJM 1 Benoropeck  win
o0Opa3oBaTeNbHON OpraHU3allid, OTBETCTBEHHBIM 3a TMPHUHSATHE PEIICHUS O
IPENOCTABICHUN YCIYTH, YCTaHABIIMBAET COOTBETCTBUE ITOJTy4aTess
MYHULUIATBHOW YCIYTd KPUTEPHUSAM Ul MPEJOCTABICHUS MyHUIIMIAIBHONW YCIIyTH,
a TaKXKe HaJIM4YME€ OCHOBAHMM [JI OTKa3a B MPENOCTaBICHUH MYHULHUNAIbHOU
YCIIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.10 aAMUHUCTPATUBHOTO PETJIAMEHTA.

Cnermmanuct MKY KOJIM r Benoropck, uiu oOpa3oBaTeibHON OpraHu3aIuy,
OTBETCTBEHHBIN 3a MMPUHATHE PELICHUS O MPEIOCTABICHUM yCIYTH, HAPABISIET OAUH
sk3eMIuLsp pemieHuss B MOILL s Beigaun €ro 3asBUTENIO, & BTOPOM JK3EMILISAP
nepenaercsa B apxuB MKY KOJIM r benoropck.

Cpox MCHOJIHEHUSI aJMUHUCTPATUBHOMN MPOIEAYPhl COCTABISET TPU pabOUUX
aasi co gus nomydenus MKY KOJIM r benmoropck wunu  oOpa3oBaTenbHOM
OpraHM3aIel OT 3agBUTENS JOKYMEHTOB, 00s13aHHOCTD 10 MPEICTABICHUIO KOTOPHIX
BO3JIO)KEHA HA 3asBUTENS, NECATh padouux JOHEeW co naHS noiydeHus u3z MOIL]
MOJIHOTO KOMITJIEKTA TOKYMEHTOB, HEOOXOJUMBIX JJIsl IPUHATHUS PEIICHUSI.

PesynbraToM aaMUHHCTPAaTMBHOM HpouEAypbl sBisieTcs mnpuniatue MKY
KO/IM r benoropck, 00pa3oBaTenbHON OpraHU3allel pelieHns O MPeJoCTaBICHUH
uHopMaluu O pe3yibTaTaX CHAHHBIX HK3aMEHOB, TECTHUPOBAHUS U HHBIX
BCTYNUTENbHBIX HUCIBITAHUH, a TakkKe O 3a4UCICHUHM B 00pa30BaTENIbHYIO
OpraHU3aLMIO WIHN PelieHrs 00 0TKa3e B MPEJOCTABICHUN MYHUIIMITAIILHON YCIIYTH U
HaIlpaBJICHUE PUHATOTO PEMIEHUS U1l BBIJAYU €0 3asBUTEINIO.

Brigaua 3asiBUTe/II0 pe3yJIbTATA NMPeI0CTABIEHU MYHMIMIAJIBHON yCIyru
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3.4. OcHoBaHMEM Hayajla WCIOJHEHHUS aJMUHUCTPATUBHON MpPOLETYpbI
SBJISIETCA TIOCTYIUIEHHE CIIELMANNCTY, OTBETCTBEHHOMY 3a BBIJA4y pe3ysbTaTa
NPEOCTaBICHUS YCIYTH, PELICHHUs O MPeAOCTaBIeHNH UH(OpMAIK O pe3yibTaTax
C/IaHHBIX PK3aMEHOB, TECTUPOBAHMS U MHBIX BCTYNUTEIbHBIX HCIBITAHUI, a TaKXkKe O
3a4iClIeHMH B O0Opa30BaTENbHOE YUpEeXKIEHHE WM pelmeHus o0 OTKa3e B
NpPEOCTaBICHUN MYHULMNAIBHOW yCiayru (nanee - JOKYMEHT, SBISIOUIMIACS
Pe3yJIbTATOM MPENOCTABICHHS YCIYTH).

AJMUHUCTpPAaTUBHAS MPOIIEypa UCIIOIHIETCS CHEIHAIMCTOM, OTBETCTBEHHBIM
3a BbIIauy pe3yJibTaTa MpeJOCTaBICHUS YCIYTH.

[Ipu mocTyniaeHUN NOKYMEHTA, SBISIONIEIOCS PEe3yJbTaTOM MPEAOCTaBICHUS
yCIyTd, CIEUUaJINCT, OTBETCTBEHHBIM 3a BBIJAUy pe3yJibTaTa MPEAOCTaBICHUS
yciyrd, uHGOPMUPYET 3asiBUTENs O AaTe, C KOTOPOW 3asBUTENb MOXKET MOIYYHUThH
JOKYMEHT, SIBJISIFOIIMICS PE3yIbTaTOM MPEIOCTABICHUS YCIYTH.

HNudopmupoBanue 3asgBUTENs, OCYIIECTBISIETCA MO TelepOHY U MOCPEICTBOM
OTIIpPaBJICHUS] 3JEKTPOHHOTO COOOIIEHUS Ha YKa3aHHBIA 3asBUTENEM aJpec
3NIEKTPOHHOMN TIOYTHI.

Ecnu 3asBuTens oOparuics 3a mpeaocTaBieHueM yciyru uepe3 Ilopran, To
MH(POPMHUPOBAHUE OCYLIECTBIsAETCS, Takxke yepe3 [lopTai.

Bbinauy nokymeHTa, SIBISIOMIETOCS DPE3YJIbTaTOM MPEJOCTaBIEHUS YCIYTH,
OCYILIECTBIISIET CIEIHATUCT, OTBETCTBEHHBIN 3a BbIady pe3yJIbTaTa MpeaoCTaBICHUS
yCIyrd, TpH JIMYHOM TMpUEMe 3asBUTENS NpPU TPEAbABICHUU UM JOKYMEHTa,
YIIOCTOBEPSIOLIETr0 JIUYHOCTD, a TpU 0OpallleHuH MPEICTAaBUTENs TaKKe JOKYMEHTA,
MOJTBEPXKIAIOLIETO  MOJHOMOYHMS  NPEACTaBUTENsA, IMOJ  POCIHCh, KOTOpas
OPOCTaBJSIETCST B JKypHaje perucTpanu, JuOO0 JOKYMEHT, SBJISIOIIHICS
pe3yabTaTOM MPEAOCTABICHUS YCIyTH, HAMPAaBISETCS MO MOYTE 3aKa3HbIM MUCHMOM
C YBEJIOMJICHUEM.

Ceenenus o0 yBeJOMJICHMM 3asBUTENS U MPUTJIAIICHUH €r0 32 MOJIy4eHUEM
JOKYMEHTa, SIBISIOMIETOCS pe3yJbTaTOM IMPEJOCTaBICHUS YCIYTd, CBEACHUS O
BbIJIaU€ JOKYMEHTA, SIBJISIOLIETOCS PEe3yJIbTaTOM IMPENOCTABICHUS MYHHLIUIAIBHOM
YCIIYTH, BHOCSITCS B 3JIEKTPOHHBIH JKypHAJI perUCTpaltu.

B Tom cnywyae, eciaum 3asgBUTENs oOpamiaics 3a  PEIOCTaBICHUEM
MYHUIUNATBHON yciayru depe3 IlopTan, crenuanucT, OTBETCTBEHHBIN 3a BbLAAUY
pe3yJbTara MpeloCTaBIeHNs YCIIyTH, HAPaBisieT Yepes JINYHbII KaOMHET 3asBUTEIIS
Ha [loprane yBenmomiieHrne 0 MPUHITUU PEIICHUS IO €T0 3asBICHUIO C MPUIOKEHHEM
AIIEKTPOHHOM KOMHUHM JOKYMEHTa, SBISIOIIETOCS PE3yJbTaTOM MPEAOCTaBICHUS
MYHUIIUIIAJIbHON yCITyTH.

CpoK HCIIOJTHEHUS! aIMUHUCTPATUBHOM MPOLEAYPHI COCTABISIET HE OoJiee Tpex
pabouux ITHEH.

Pe3ynbpratoM HCHOMHEHHUS aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS BbIOada
3agBUTENIO PEIIEHUS O NPEIOCTaBICHUH HHMOPMAIMM O pe3ysibTaTax CHaHHBIX
IK3aMEHOB, TECTUPOBAHUS M WHBIX BCTYNHUTEJbHBIX HWCHBITAHWHA, a TaKXke O
3a4iClIEHMH B OOpPa30BaTENIbHYIO OpraHU3allMi0 WM pemeHuss o0 OTKa3e B
NpeOoCTaBIeHUN HHPOPMALIUU O Pe3yJIbTaTaX CIAHHBIX IK3aMEHOB, TECTHPOBAHUS U
MHBIX BCTYNUTENbHBIX HCIBITAHUN, a TakXKe O 3a4MCICHUU B 00pa3oBaTEIbHYIO
OpraHu3aluIo.
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4. ®opMBI KOHTPOJIA 32 UCIIOJTHEHHEM aIMUHUCTPATHBHOIO pPerjiaMeHTa

IHopsizok ocymiecTBICHUSA TEKYILIEro KOHTPOJIS 32 CO0JII0IeHUeM 1
HCIOJTHEHUEM IO0JI0KeHHH AAMUHUCTPATHBHOIO PErJIaMeHTa NMPeA0CTABICHHUS
MYHHUIHMIAJIbHOH YCJIYTH M HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB

4.1. Tekymuii KOHTPOJIb 32 COOJIOJIEHUEM M MCIOJHEHHUEM JOKHOCTHBIMU
JULAMH  TIOJIO)KEHUM HACTOSLIEr0 aJMHUHHMCTPATUBHOIO PEINIAMEHTA M HMHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO
MyHULMOAIBHOM  yciayru, ocymectBiusierca npeaceaareneMm MKY  KOIM
r benoropck.

KonTtpons 3a aestensHocthio MKY KOJIM r Benoropck no npeaoctaBieHUIO
MYHULMNAIBHON YCIYTHM OCYILECTBIISIETCA 3aMeCTUTENEM [ J1aBpl MyHUIIMIAIBHOTO
oOpa3oBaHus I. beaoropck no conuanbHOM MOJIUTHKE.

KoHTponp 3a HCHOMHEHHEM HACTOSIIETO aJIMHUHUCTPATUBHOTO PErJIaMEHTa
corpyaaukamu ML ocymectBisiercsa pykoBoauresiem MOILI.

IHopsinok ¥ NEPHOAUYHOCTD OCYIIECTBJICHHS IVIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI U KA4eCTBA MPeA0CTABJICHUS MYHHIUNAIBHON yCJIYTH

4.2. IIpoBepka NOJHOTHI M Ka4eCTBa MPEAOCTABICHNS MYHULIUITAIIBHON yCIIYyTH
BKJIIOYAET B c€Osl MPOBEJACHUE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBHISBICHUE U
YCTPAHEHUE HAPYUIEHHM MOpSAKA U CPOKOB MPEIOCTABICHHUS MYHULMNAIbHOU
YCIIYyTH, PAacCMOTPEHHE OOpallleHui 3asBUTENCH B XOA€ MPEJOCTABJICHHUS
MYHUITUTIATBHOW ~ yCIIyTH, COJAEpXKAIMUX JKajJoObl HA  pEIIeHUs, JeHCTBUS
(Oe3meiicTBME)  MOJDKHOCTHBIX — JIMI],  OCYIICCTBISIONIMX  MPEAOCTABIICHUC
MYHHUIUIIAIBHON YCIYTH.

IIpy nOpoBepke MOryT pacCMaTpUBATBCA BCE BONPOCHI, CBA3aHHBIE C
NPEAOCTABICHUEM MYHUUMWINAIBHOW YCIyTH, WJIA BOIPOCHL, CBSI3aHHBIE C
VCIIOJTHEHUEM OTJIEIIbHBIX aJIMUHUCTPATUBHBIX MPOLEYP.

[To pe3ynpTaTaM NpPOBEPOK IOTHKHOCTHOE JIUILIO, OCYIIECTBIISIONIEE TEKYIIUN
KOHTPOJIb, JAE€T YKA3aHUS 10 YCTPAHEHHUIO BBISIBICHHBIX OTKJIOHEHU U HApYLICHUN U
KOHTPOJMUPYET UX UCIIOJTHEHHUE.

OTBeTCTBEHHOCTH A0/KHOCTHBIX JIMI
4.3. CneuuanucTt, OTBETCTBEHHBIM 3a mpueM JnokyMeHToB MOII, Hecer
OTBETCTBEHHOCTh 32 COXPAHHOCTh NPUHATHIX JOKYMEHTOB, MOPSIAOK M CPOKH HUX
npuema. Crnennanuct MKY KOJIM r benoropck, o0pa3zoBaTeNbHOW OpraHu3ali,
OTBETCTBEHHBII 3a MPUHATHE PEIICHUS O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH,
HECeT IMEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb M  KadecTBO
MOJITOTOBKU JOKYMEHTOB, SIBJISIOIIUXCS PE3yIbTaTOM MYHUIIUNIATBHON YCIYTH.

TpedoBaHus K NOPAAKY U (pOPMAM KOHTPOJIA 32 NPEIOCTABICHUEM
MYHHUIHMIIAJIbHOH YCJIYTH, B TOM YHCJE €O CTOPOHBI IPAKAAH, UX 00beIMHEHNH 1
OpraHu3anui

4.4. I'paxaane, OpUINYECKUE JTUIA, UX 00bEIMHEHUS U OPTaHU3aluU B CIy4yae
BBISIBJICHUS (DAKTOB HapyUIECHUS MOPSAKA MPEIOCTaBICHUS MYHHUIUIIAIBLHON yCIyTH
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WM HEHAJUIEKAIIEro MCIOJHEHUS HACTOALIEr0 aJAMUHUCTPATHUBHOTO PEIrVIAMEHTA
BIIpaBe oOpatuthes ¢ xxanodoit B MKY KOJIM r benoropck, npaBooxpaHUTEIbLHbBIE U
OpraHbl rOCYJJapCTBEHHOM BJIACTH.

['paxxnane, ropuauyeckue Iua, MX OObEIUHEHHUS U OpraHu3allid BIIpaBe
HaIlpaBJISITh 3aMEYaHUs, PEKOMEHAAUMU W MPEIJIOKEHUS 10 ONTUMHU3ALMU U
YIYYLIEHUIO Ka4eCTBAa U JOCTYIMHOCTH MPEIOCTABICHUS MyHULIMNIAIBHON YCITYTH.

OO11eCTBEHHBIM KOHTPOJIb 3a MPEJOCTABICHHUEM MYHHUIMNAIBHOW YCIYTU
BKJIIOYAaeT B ce0s OpraHu3alio U TPOBEJCHHE COBMECTHBIX MEPOIPHUITHIA
(ceMHHapOB, MPOOIEMHBIX TUCKYCCHIA, «TOPAYUX JTUHHI, KOHPEPEHLINH, «KPYTIBIX)»
CTOJIOB). PexoMeHganum W TOPEeasioKEHHs 10 BONPOCAM  MPEAOCTABIICHUS
MYHUIIMIIAJIBHOW YCIYTH, BBIpAaOOTaHHBIE B XOJ€ MPOBEIEHUS TAaKUX MEPONPHUSITHH,
yuutbiBatorcss MKY  KOJIM r benoropck, HWHBIMM OpraHaMd MECTHOIO
CaMOYTIpaBIICHUs, OpPTraHaMH WCIIOJIHUTEIbHONW BiacTh AMypcKoil  00JacTH,
MOABEIOMCTBEHHBIMU JaHHBIM OpraHaMm opranuzauusmu, MO®ILI, ydacTByromumu B
NPENIOCTAaBIICHUM  MYHULIMIIAJILHOM  YCIYrM, B  JalbHelmieid paboTe 1O
MPEAOCTABICHUIO MyHULIUITAIIBHON YCITYTH.

5. locyneOHbI MOPSAAOK 00:KaT0BAHUSA PellIeHUs U IeHCTBUSA

(0e3neiicTBHS) Oprana, mpeacTABJISIIONIET0 MYHULIMIIAJIBHYIO YCJIYTY,

a TaKsKe J0JIKHOCTHBIX JIMI 1 MyYHHMIMIIAJIbHBIX CJIy’KalluX,
o0ecrnie4yUBaIOIIMX ee MPeA0CTaBJICHUE

5.1. 3asBUTENN MMEIOT MPABO HA O0XKAJIOBAHWE PEIICHUM, MPUHSATHIX B XOC
IOPEIOCTABICHUS ~ MYHULMIAIBHOW  yCIOyru, JeHCTBUMl unu  Oe3neicTBus
noipkHocTHBIX sy, M®L[, MKY KOJIM r benoropck, o00pa3oBaTelIbHBIX
OpraHM3aIyii, B 10cyAeOHOM MOPSIIKE.

Kanoba MoxeT ObITh HampasiieHa 1o noyre, yepe3 M®L], ¢ ucnonbpzoBaHueM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», C¢ oduuuaibHOro
calTa OpraHa, MNPEJOCTaBIAIOLIET0 MYHULMNAIBHYIO YCIYry, €IMHOTO MopTaja
rOCYAapCTBEHHBIX M MYHUIUNAIBHBIX YCAYr JIMOO PEruoHalbHOTO MOopTaia
rOCYJapCTBEHHBIX U MYHULIMNIAIBHBIX YCIYT, B TOM YHCJIE B CJICAYIOIINX CIy4dasX:

1) HapymieHuMe cpoka perucTpalydyd 3ampoca 3asBUTENs O MPEeAOCTaBICHUU
MYHULHUNAIBHOUN YCITyTH;

2) HapyllleHHEe CPOKa MPEIOCTABICHUSI MyHUIIUIIATBHOU YCIIYTH;

3) TpeOGoBaHHMe y 3asgBUTENs JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
paBoBbIMM akTamu Poccuiickon denepanuu, HOPMAaTUBHBIMH IIPABOBBIMU aKTaMU
cyonrexToB Poccuiickoii denepanuv, MyHUIHMIAIbHBIMA MPABOBBIMH aKTaMH IS
IIPEAOCTAaBIECHN MYHULIUMITAJIbHON YCIIYTH;

4) oTka3 B npHEME JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOpPMAaTMBHBIMM NpaBOBbIMU akTaMu Poccuiickonn ®enepannn, HOPMAaTHBHBIMHU
MpaBOBBIMM aKTaMu CyObeKTOB Poccuiickoit deaeparuu, MyHULIHUNATbHBIMU
MIPABOBBIMM aKTaMH JJIs PEIOCTABIICHUS] MyHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIIMIAIBHOM YCIYT'H, €CJIM OCHOBAaHHS OTKa3a HE
peaycCMOTpeHbl (eepaIbHBIMU 3aKOHAMHU U TPUHSATBIMH B COOTBETCTBUU C HUMHU
VHBIMU  HOPMATUBHBIMM  [paBoBbiIMM  akTtamu  Poccuiickon — ®Dexnepauuu,
HOPMATUBHBIMM  TPABOBBIMH  akTamMu CcyObekToB Poccuiickoit  depeparium,
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MYHHUITUTIATHHBIMY PABOBBIMU aKTAMH,
6) 3aTpeOoBaHKE C 3asBUTEIIS NPU MPEIOCTABICHUN MYHULIMITAIbHON YCIYTH TUIATHI,
HE MPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBbIMU akTamu Poccuiickon denepanuu,
HOPMATUBHBIMM  TMPABOBBIMH  akTamMu CcyObekToB Poccuiickoit  dexneparium,
MYHUIUTIATHBIMU PABOBBIMU aKTAMH;
7) 0TKa3 opraHa, MPeA0CTaBISAIONIET0 MyHUIIMNAIBHYIO YCIYTY, JOJKHOCTHOTO JIUIIA
opraHa, mpeaI0CTaBISOIEr0 MyHUIIUIAIbHYIO YCIYTY, B UCIPABICHUU JIOMYIIEHHbBIX
OTICYaTOK W OIMMUOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIUTIATBLHOU
YCIIyT'H IOKYMEHTax JIN00 HapyLIeHUE YCTaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHU.
3asBUTENM WMMEIOT TPaBO OOpaTHTHhCS C KamoOoW JsudHO (YCTHO) WU
HAnpaBUTh >kallo0y B MHCbMEHHOM BHJE (Janee - MUCbMEHHOE OOpalleHue) Ha
OyMa)XHOM HOCHTENIE WIH B OJIEKTpOHHOW (opme mo moure, depes MODII, ¢
WCIIOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOW cetn  «HTEepHETY,
opunmanibHoro carita MKY KOJM r benoropck, caiita peruoHaabHON
uHpopmamoHHon cucteMbl «IlopTan rocyJapcTBEHHBIX MU MYHHUIMNAIBHBIX YCIYT
(bynkumit) AMypckoi o06acti», dhenepaabHON rocy1apcTBEHHON HH(POPMAITMOHHOM
cucteMbl «EnuHbIl  mOpTanm rocyJapCTBEHHBIX W MYHUIUINAIBHBIX  YCIYT
(byHkumit)», a TakKe MUCbMEHHAas »ajgoba MOXKET ObITh MPUHITA MPU JTUIYHOM
npueme 3asButTens. B ciayuyae mojgauum kanoObl NpHU JIMYHOM IpUEME 3asiBUTEINb
MPEACTABISIET JOKYMEHT, YAOCTOBEPSIOIIMNA €ro JIMYHOCTh B COOTBETCTBUU C
3aKoHOJaTenbCTBOM Poccuiickoit denepanuu. [lpu nogade xano0bl B 3JIEKTPOHHOM
BUJIC JTOKYMEHTBI MOTYT OBITh MPEACTABICHBI B (POPME AIEKTPOHHBIX JOKYMEHTOB,
MNOANMUCAHHBIX  JJIEKTPOHHOM  MOAMNMCHIO,  BUJ  KOTOPOM  MOpeayCMOTpPEH
3aKoHoAaTenbCcTBOM  Poccumiickon — ®enmepaumu, IOpd  3TOM  JIOKYMEHT,
YIOCTOBEPSIOIINI TUYHOCTD 3asIBUTENS, HE TPEOyeTCs.

Kanoba mnOaNEXKUT PACCMOTPEHUIO JAOJKHOCTHBIM JIUIIOM, HaJEJICHHBIM
MOJIHOMOYMSIMU 110 PAaCCMOTPEHUIO 5KaJl00, B TEUEHHE MATHALUATH pabouuX JHEH co
JIHSL €e pEerucTpaluy, a B Ciiydae OO0XKaJloBaHUs OTKaza B MpUEME JOKYMEHTOB Yy
3asBUTENS MO0 B MCHPABICHUM JOMYIIEHHBIX ONEYaTOK M OMMOOK WU B Cilydae
00>kajioBaHUsl HAPYILIEHUsI YCTAHOBJIEHHOTO CPOKA TAKMX MCIPABICHUN - B TEUCHHE
AT pabovymux JHEH COo JTHS €€ perucTpanuu.

XKanoba noymkHa conepxKaTh:

1) HauMeHOBaHHWE OpraHa, MOPEJOCTABISIONIEIO0 MYHULHUIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHULUMAIbHYIO YCIYyTy, JH00
MYHULIMOAIBHOTO CIYXallero, pemeHuss W JelcTBusa (0e3aeicTBUE) KOTOPBIX
00XayroTCs;

2) ¢damunuio, uUMs, OTYECTBO (MOCIETHEE - MPH HATUYMU), CBEACHUS O MECTe
AKUTEIIbCTBA 3asIBUTENA - (PU3NUECKOTO JIMIA TUO0 HAUMEHOBAHHE, CBEJICHUS O MECTE
HaXOXXJICHUSl 3asBUTENSI - IOPUAMYECKOTO JIMIIAa, a Takxke HoMmep (HoMepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOW TMOYTHI (MPU HAJIWYUU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHuss 00 oOOXKallyeMbIX pelIeHUsIX W JAeUcTBUSX (Oe31elCTBUU) oOprasa,
MPEIOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIIA Oprasa,
MPEIOCTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY, TM00 MyHUIIUTIIATBHOTO CIIYKallleTo;
4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asABUTEb HE COIVIACEH C pEIICHHEM M
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nercteueM (0e31eliCTBHEM) OpraHa, MPEJOCTABIISIIONIEr0 MyHULUUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBIISIONIET0 MYHULIUMAIBHYIO YCIYTY, JIHOO
MYHHUIUNIATBHOTO CIyXallero. 3asiBUTENEM MOTYT ObITh MPEACTABICHBI TOKYMEHTHI
(MpY HAJTMYKH ), TOATBEPKIAIOLIME JOBOJIbI 3asBUTEIS, JTMO0 UX KOMHH.

3asBUTENb BIpaBE 3alpallivBaTh W MOJIy4aTh MH(DOpPMALUIO U JOKYMEHTHI,
HE0O0XO0AUMBbIE JIsl 000OCHOBAHUS M PACCMOTPEHUS YKAJIOOBI.

B cinydae ecnu kanoba mopaeTcss yepe3 MPEACTABUTENSl 3asBUTENS, TaKkKe
IIPEACTABIAECTCS JTOKYMEHT, IOATBEPKIAIOMIMN TIOJHOMOYMS HA OCYIIECTBICHHUE
JEUCTBUM OT HWMEHHU 3asBUTENs. B KadecTBe JOKYMEHTa, IOATBEPKIAAKOIIETO
MOJTHOMOYHSI Ha OCYIIECTBJICHHE JEUCTBUH OT HMMEHU 3asBUTENS, MOXET OBbITh
IIPEACTABIICHA:

- odopMIieHHAsT B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (7151 (PU3UUYECKUX JIUIT);

- oopMiieHHass B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTh, 3aBEPEHHAsI MEYAThIO 3asBUTENS W TMOJANHUCAHHAS PYKOBOIUTEIEM
3asBUTENS WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JIUIOM ([JIsl FOPUIUYECKUX
JUL);

- KONUsl peuieHus 0 Ha3HAYeHWH Wik o0 u30paHuu JHOO MpUKa3a O HA3HAUYCHUU
(bu3MYecKoro Juia Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (pU3MUECKoe
JUI0 00J1a/IaeT MPaBOM JIEUCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

Kanmoba paccMarpuBaercs OpraHoM, IPENOCTABISIOIIMM MYHULUIIAIBHYIO
yCIyTy, TOPAIOK MPEAOCTaBICHUS KOTOPOW ObUT HapyllIeH BCIEICTBUE PEIICHUN U
nencTBuil (0e37eiCTBYS) OpraHa, MPeIO0CTABISIIONIETO MyHUITUNIATHHYIO YCIYTY, €T0
JOJKHOCTHOTO JIMLA TM00 MyHULMIIAJIBHBIX CIyKaux. B ciayyae ecnu o0xanyrorces
pelmeHnss pPYKOBOAMTENSI OpPraHa, NPENOCTABISIIOIIET0 MYHULMNAIbHYIO YCIYTY,
xaynoba TMojaeTcs B BBILIECTOAIIMN OpraH (B TMOpsAKE TMOAYMHEHHOCTH) H
paccMmaTpuBaeTcs UM B NOPSIAKE, IpPEAYCMOTPEHHOM HACTOSUM
aAMUHHACTPATUBHBIM PETJIAMEHTOM.

[Ipu oTCyTCTBHUM BBILIECTOSIIIETO OpraHa kajnoda MmojaeTcsi HeMOCPEICTBEHHO
PYKOBOJWTENIO  OpraHa, NpPEeAOCTABISIONIET0 MYHUUUNAIBHYKO  YCIyry, U
paccMaTpuBaeTCslT KM B COOTBETCTBUM C HACTOAIIMM  aJIMHHUCTPATUBHBIM
pErIaMeHTOM.

B cnydae ecnu kamoba mojaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIMIO
KOTOPOTO HE BXOAMUT MPUHATHE PEUICHHsS MO kKajobe, TO B TEUEHHE TpeX pabouux
JHEN co JHS ee perucTpaluu yKa3aHHBIM OpraH HampaplseT Kanody B
YIOJHOMOYEHHBII Ha €€ pacCMOTpEHHWE OpraH M B NHUCBMEHHOW (opme
UHGOPMUPYET 3a8BUTENS O IEPEHAIIPABICHUH KaTOOBbI.

[Ipu 3TOM CpOK paccMOTpeHHUs KaloObl MCUUCIAETCS CO JHS PETUCTpalUU
KaJI00bI B YIIOJJHOMOYEHHOM Ha €€ PAaCCMOTPEHHE OpraHe.

[Ipu moctymienun xanobsl yepes MODILl, MHOroQpyHKIMOHAIBbHBIA IEHTP
o0OecrieunBaeT ee repeAadyy B YINOJHOMOYEHHBIM Ha €€ pacCMOTPEHUE OpraH B
MOPSIAKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COTJIAIICHUEM O B3aUMOJCHCTBUU MEXKIY
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM U OPraHOM, IPEIOCTABISIOIIUM MYHHUIIUTIAIbHYIO
yCIIyTYy, HO HE MO3/IHEE CIAEAYIOIIEro paboyero JHs CO JIHA MOCTYIUICHUS KajJo0bl.

ITo pesynpraram paccmorpenus xanoost MKY KOJIM 1 benmoropck MoxeT
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OBITh MPUHSITO OJTHO U3 CIAEAYIOIIUX PEIICHUN:

1) ynoBieTBopuTh kajo0y, B TOM 4uciie B (popMe OTMEHBbI IMPHUHSATOrO PEIICHHUS,
VCIIPABJICHUS JOMYIIEHHBIX OPraHOM, MPEIOCTABIIAIOIIMM MYHHUIIMIIAIBHYIO YCIYTY,
OMEYaToOK U OIMMUOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHULMIIAIBLHOM
YCIYTM AOKYMEHTAaxX, BO3BpATa 3asBUTENIO JICHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX
HE NPEeNyCMOTPEHO HOPMAaTHBHBIMU MNpaBOBbIMU akTamu Poccuiickonn Peneparuu,
HOPMATUBHBIMM  TPABOBBIMH  akTamMu CcyObekToB Poccuiickoit  dexneparium,
MYHHUITUTIATFHBIMY PABOBBIMU aKTaMH, a TAK)KE B MHBIX (pOpMax;

2) oTKa3aTh B YJOBJIETBOPEHUHU KAJIOODI.

YHOTHOMOYEHHBIMT Ha pPAacCMOTPEHHE JKaJlOObl OpraH OTKa3biBa€T B
YAOBJIETBOPEHUU KaJO0bI B CIEAYIOMIUX CIydasiX:

- HaJu4yue BCTYMNUBIIETO B 3aKOHHYIO CHJIy PEILICHHS CyAa IO KaloOe O TOM Ke
MPEIMETE U 110 TEM K€ OCHOBAHUSIM;

- mojaya KajoObl JMIIOM, MOJHOMOYMSI KOTOPOTO HE MOATBEPXKACHbI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccurickon denepanuu;

- HaJM4Ke PEelIeHUs M0 KajoOe, MPUHATOrO paHee B COOTBETCTBUU C TPEOOBAHUSMU
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA B OTHOLIEHUHU TOTO K€ 3asBUTENS U 110
TOMY K€ MIPEAMETY KaTO0OBI.

VY10JITHOMOYEHHBIA Ha PACCMOTPEHHUE KaI00bl OpraH BIIPaBE OCTABUTH K00y
0e3 OTBeTa B CIEIYIONIUX CIydasX:

- HaIMYME B JXKamo0e HENEH3YypHBIX JIMOO OCKOPOUTEIHHBIX BBIPAKECHHM, YIpO3
YKA3HH, 3J0POBBI0 U UMYIIECTBY JOKHOCTHOIO JIMIIA, & TAKKE YIICHOB €r0 CEMbH;

- OTCYTCTBHE€ BO3MOXXHOCTH IPOYMTATh KaKyrO-TMOO dYacTh TEKCTa KajaoOHbI,
dbaMunuio, UM, OTY4ECTBO (MPU HATWYWHU) W (WJIM) TOYTOBBIN agpec 3asiBUTEINS,
yKa3aHHbIE B Kajo0e.

OcHoBaHusi  JJIsi  NPUOCTAHOBJIEHUS  PACCMOTPEHHUS  KaloObl  HE
IPEAYCMOTPEHBL.

B ciydae ycTtaHOBJIEHUSI B XO/I€ WM O pe3yJbTaTaM PACCMOTPEHHUs 3KajioObl
IMPU3HAKOB COCTaBa aJAMUHUCTPATUBHOTO IIPABOHAPYIIEHUS, IPELYCMOTPEHHOTO
cratbet 5.63 Kogekca Poccuiickoit ®enepaunu 00 aJIMHUHUCTPATHBHBIX
MPABOHAPYIIEHUSAX, WA TNPECTYIUICHUS  JIOJDKHOCTHOE  JIMIO, HAJEJIECHHOE
MOJIHOMOYMSIMU [0  PACCMOTPEHHUIO  Kajno0, He3aMeJIUTEIbHO  HalpaBisieT
MMEIOIIMECS MaTEPUAIIbl B OPTaHbl POKYPATYPBL.

He no3nnee nHsA, ciaenyromero 3a AHEM NOPUHATHS YKA3aHHOTO PELICHUS,
3asIBUTENIO B MMMCBbMEHHOU (DOopMe M TI0 JKETaHUIO 3asBUTENS B AJIEKTPOHHOU (hopme
HaIpPaBJISIETCSI MOTUBUPOBAHHBIN OTBET O PE3yJbTaTaX PACCMOTPEHUS JKAIOOBI.

B ciyuae Hecornacus ¢ pe3ysibTaTaMu J0Cy1€0HOro 00KalOBaHMs, a TAKXKE Ha
000  CTamuM PACCMOTPEHHsI CIOPHBIX BOIPOCOB 3aSBUTENh HWMEET IPaBO
o0paTuThCI B CyA B COOTBETCTBUM C YCTAHOBJIEHHBIM JICUCTBYIOIIUM
3aKOHOJATEIBCTBOM MOPSJIKE.
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[Ipunoxenue 1
K aIMAHACTPAaTUBHOMY PEIVIAMEHTY
IIPENOCTABIICHUS MyHULIMIIAJIbHON YCIIYT!

B cayyae opranm3zanyu npeaocTaBjieHUusi MyHHIIUNIAJIbHON yCJIyTH
B MKY KOJIM r Bbesoropck:

O6mas undgopmanus o MKY KOJIM r Besnoropck

[TouToBBIl aapec ISl HANPaBIICHUS 676850, Amypckas o0JacTsb,
KOPPECIIOHAECHIIUH r.benoropck, yi. [laptuzanckas, 26
DaKTUUYECKUN aipec MeCTopacloioxkeHus | 676850, Amypckas 00J1acTh,

r.benoropck, yin. [laptuzanckas, 26

AJlpec 3JIEKTPOHHOMN MOYTHI JIs
HaIpaBJICHHUS] KOPPECTOHACHITNN

otdel obrazovanie@mail.ru

Tenedon 15 cipaBok

2-06-79

TenedoHbI OTIETOB WIIN UHBIX
CTPYKTYPHBIX MOJPA3ACICHUN

2-01-89

OdunmanbHelil caiiT B cetr UHTEpHET
(ecnm umeeTcst)

http://belcomobr.ru/

®UO u 101KHOCTh PYKOBOJIUTENS OpraHa

['youna Upuna AnexkcanapoBHa,
npencenarens MKY KOAM
r benoropck

I'pa¢ux padorsr MKY KOJIM r Benoropck

JleHb Henenu Yacel paboTsl (00enennbiii | Yacel mprema rpaxaan
TiepephIB)

[TouenensHUK ¢ 8.00 no 17.00 ¢ 13.00 no 16.00
(12.00-13.00)

BropHuuk ¢ 8.00 no 17.00 ¢ 13.00 no 16.00
(12.00-13.00)

Cpena ¢ 8.00 no 17.00 ¢ 13.00 mo 16.00
(12.00-13.00)

Yetsepr ¢ 8.00 1o 17.00 ¢ 13.00 no 16.00
(12.00-13.00)

[TaTauna ¢ 8.00 no 17.00 ¢ 13.00 no 16.00
(12.00-13.00)

Cy0660T1a Brixognoit Brixoguoit

Bockpecenbe BrixoaHoit BrixoaHoit
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B cayyae opranusanuu npeaocTaBjaeHusi MyHUIUNAAbLHOM yeiayru B M®II:

Oomas ungopmanuss 0 MyHUIIMIIAJbHOM aBTOHOMHOM YUPeKICHUH
«MHOro(p)yHKIMOHAJIbHBbIN HEHTP NMPeA0CTABJICHUA IOCYAAPCTBEHHbIX U
MYHUIMIIAJBHBIX yCJIyr ropoaa besoropck»

[TouroBblli  agpec ana  HampaBiieHus | 676853, Amypckas o0JacTsb,

KOPPECTIOHAEHIUU r.benoropck, yn.Ilaprtuzanckas, 31
«A»

dakTUYECKUI apec MECTOPACIIONIOKEHUS | 676853, Amypckas o0JacTsb,
r.benoropck, yn.Ilaptuzanckas, 31
«A»

Anpec AIIEKTPOHHOM MTOYTHI s | mfcbel@mail.ru
HaNpaBIICHUS] KOPPECTIOHICHITIH

TenedoH 115 cripaBoK 3-52-05, 3-52-09

OdunmanbHelil caiiT B cetn UHTEpHET http://belogorck.ru/munitsipalnye-
predpriyatiya/mfts

®UO pykoBoauTens Kimroesckass AnHa AnekceeBHa

I'paduk padorsl mo npuemy 3asiButesieid Ha 6aze MPI]

JHu HEenenu Yacel paboThI
[TonenensHUK 8.00 —20.00
BropHuk 8.00 —20.00
Cpena 8.00 —20.00
UYeTsepr 8.00 —20.00
[TaTauna 8.00 —20.00
Cy660Ta 9.00 — 16.00
Bockpecenbe 9.00 — 16.00
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B cayuyae opranu3anum npeiocTaBjJieHUs MyHMIHMIAJIbHON yCJIyrH
B 00pa30BaTe/IbHOM OPraHM3alUM:

HNudopmanus o MecTe HAXOKICHUS, HOMepax Tej1e(pOHOB IJI CIIPABOK, aJpecax

3JIEKTPOHHOM MOYTHI MYHUIIUNAJbHBIX 00pa30BaTeJbHbIX OPraHu3aluii

Ne | TTonmHOE HaMMEHOBaHUE Opunnuecknii anpec | ®UO gupexropa Tenedon, E-mail

1 MYHUIUTIAIBHOE aBTOHOMHOE | AMypcKasi 00J1acTb, Cepreesa 2-09-90
0011e00pa3oBaTebHOE r. benoropck, Exarepuna 2-28-50
yupexaenue «I'mmnaazus Nel | yn. CanoBas, 9 BanepreBna gimnazia-
ropoaa bemoropck» bel@mail.ru

2 | MyHHIMIIAJIbHOE aBTOHOMHOE | AMypcKasi 00J1acTh, MoxoBa 5-00-58
00111e00pa3oBaTebHOE r. benoropck, Tamapa belschool3
yupexenue «lllkoma Ne3 yi1. 50 et Komcomona, | CepreeBna (@mail.ru
ropoja bemoropck» 35a

3 MYHUIIUTIATIHOE aBTOHOMHOE | AMypcKas 001acTs, Yapeit 5-44-70
00111e00pa3oBaTebHOE r. benoropck, HOmms school-4bel@
yupexenue «lllxona Ne4 yi1. ABHanMoHHas, 5, CepreeBHa mail.ru
ropoja bemroropck»

4 | MyHUIIMIIAJBHOE aBTOHOMHOE | AMypcKasi 00J1acTh, [xypuna 5-99-49
00111e00pa3oBaTebHOE r. benoropck, Exarepuna school5bk@
yupexaenue «lllkoma Ne5 yi1. JIJomoHoCOBa, 18 AHaroybeBHA mail.ru
ropoja bemnoropck»

5 MYHUIIUIIAJIbHOE aBTOHOMHOE | AMypcKasi 00J1acTh, [Taxomenko 5-40-32
o0mieoOpa3oBarenbHOE r. benoropck, Enena desyatkab@
yupexenue «lllkoma Nel0 yi1. Hukonbckoe bopucoBHa mail.ru
ropoja beroropck» mocce, 65 a

6 MYHUIIUIIAJIbHOE aBTOHOMHOE | AMypcKasi 00J1acTh, Pynon 5-82-93
o0mieo0pa3oBareabHOE r. bemoropck, EBrenmit mousohnl 1@
yapexaeHue «lllkoma Nell yi1. 9 Mas, 191 BacuibeBuu mail.ru
ropoaa bemnoropck»

7 MYHUIIUIIAJIbHOE aBTOHOMHOE | AMypcKasi 00J1acTh, enomoii 2-73-59
o0mieo0pa3oBareabHOE r. bemoropck, HOnus schooll7@
yupexaenue «lllkoma Nel7 yi. Jleanna, 100 AnekcaHapoBHa mail.ru
ropoaa bemnoropck»

8 MYHUIIUNIAJIbHOE aBTOHOMHOE | AMypcKasi 00J1acTh, JloToBa 2-13-40
o0mieo0pa3oBareabHOE r. bemoropck, Haranbs school200@
YUpexKICHUE TOpoIa yi. Jlenuna, 16 AHaToJIBeBHA rambler.ru
Benoropck «1Ikoma Ne200 ¢
YIITYOJICHHBIM H3Y4YeHUEM
OTJENIbHBIX NPEIMETOBY

9 MYHUIIUIIAJIbHOE aBTOHOMHOE | AMypcKasi 00J1acTh, CouHnkoBa 3-26-35
o0mieoOpa3oBarenbHOE r. benoropck, Kanna talianaschool@
yupexaenue «lllkoma Ne201 | yn. biarosemnieHckas, CepreeBHa rambler. ru

ropoaa bemnoropck»

16
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[Tpunoxenue 2
K aAMUHHCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

HavansHuky otaena oOpa3zoBaHus
/

Hupextopy
(oOpa3oBaTenbHast OpraHU3aIINs)

(®.1.0. pykoBoauTeIs)

(®.1.0. 3aaBurens)

(appec mMecTa KUTEIBCTBA)

(KOHTaKTHBIN TenedOH)
3asBIICHUE

A,

(®.1.0. 3aaButens)
MIPOIITY MPETOCTABUTH HH(OPMAITHIO O

OTBeT npolly HampaBUTh MO ATPECY

(YKa3aTh OYTOBBIN aIpec WM aIpeC JIEKTPOHHON TMOYTHI)

Jata IHoamuce
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[Tpunoxenue 3
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
NpEeOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH

BJIOK-CXEMA _
IMPEAOCTABJIEHUA MYHUIUIIAJIBHOU YCJIYI'U

NPUEM U perucTpanus

TOKVMEHTOR 0T RadABRUTENHd

PACCMOTPECHHUE TIPUHATOTO
3asABJICHUSA

1

uH(popMHUpPOBaHUE 3asiBUTE/IEH
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[Tpunoxenue 4

K aIMUHUACTPATUBHOMY PErJIAMEHTY
MPEIOCTABICHUS MyHUIIUTIATLHON YCIYT U

Pacnucka
0 IpueMe JOKYMEHTOB

MYHI/II_II/IHaJIBHOC ABTOHOMHOC YUPCKICHNC

«MHOTO(MYHKIIMOHATBHBINA LEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX U

MYHULIMIAIBHBIX YCIYT Topoaa bemoropck» B nnne

(momxHoCTH, ®DNO)
YBEJIOMIISIET O TIPHEME JIOKYMEHTOB

(D®UO 3asButens)

MPEACTABUBIIETO MaKeT JOKYMEHTOB /Jisi TMOJYyYEeHHUs] MYHUIUIAJIBLHON yCIyTrH
«IIpenocraBienre HHPOPMALIUKA O Pe3yJibTaTax CAAHHBIX IK3aMEHOB, TECTUPOBAHUSA
U WHBIX BCTYNHTENbHBIX MCHBITAHUM, a TAKXKE O 3aYUCICHUH B 0Opa30BaTENIbHYIO
opraHuzanuio» (HoMmep (UAEHTU(UKATOP) B pPEECTPE MYHUILMMAIBHBIX YCIYT:

).
No IlepeueHb TOKYMEHTOB, KosnuectBo KosnuectBo
IIPEACTABICHHBIX 3asIBUTEIIEM DK3EMIUIIPOB JIMCTOB
1 3asiBJICHUE
2
3

JIOKYMEHTBI, KOTOpbI€ OYIyT MOJIyYEHBI 10 MEXBEIOMCTBEHHBIM 3aIIPOCAM:

[lepcoHanbHBIH JIOTUH U TApOJIb 3asiBUTENS HA O(hULIMaIBLHOM caiiTe

Jlorun:
ITapomns:
OdurmanbHbIN CalT:

MaxkcumManbHbIN CPOK MIMpCAOCTaBJICHHA MYHHHHHaHBHOﬁ YCIIyTru COCTaBJISACT

TpHU pabouuX AHS CO JTHS peructpanuu 3aspieHus B MOILI.

Tenedgon myisg crnpaBoK, MO KOTOPOMY MOKHO YTOUHHUTH XOJI PAaCCMOTPEHHS

3as4BJICHHUA:

NuauBuyabHBIA MOPSIAKOBBIM HOMEp 3allMCU B 3JIEKTPOHHOM IKypHaje

perucTpauuu:

« »




