YTBEPXJIEH

npukazom MKY KO/IM r benoropck

ot 23.12.2015 Ne 1027 (¢ u3MEeHEHUSIMH
or 14.11.2016 Ne 1704, 20.11.2017
Ne939)

AJIMUHUCTPATUBHBIA PETJIAMEHT
MMPEJOCTABJIEHUA MYHUIIATIAJIBHOM YCJIYTH
«IIpenocraBienne HHGOPMALKMH 0 TEKYLIEH YCIIEBAEMOCTH y4allerocs,
Be/JleHUE YJIEKTPOHHOI'0 THEBHUKA U 3JIEKTPOHHOI'0 KYypPHAJIa yCIIeBaeMOCTID)

1. O01mue 1m0J10KeHHUA
IIpeamer peryjiMpoBaHusi AAMMHUCTPATUBHOIO perjiaMeHTa

1.1. AIMUHHCTPAaTUBHBIM pErJIaMEHT MNPEIOCTaBICHUS MYHULHANIAIBHON
ycayru «llpemnoctaBnenne uHpoOpMauM O TEKYIIEW YCIIEBAEMOCTH Yy4allerocs,
BEJICHUE 3JIEKTPOHHOTO THEBHUKA U JIEKTPOHHOIO XKypHaJla ycleBaeMoCTH (aasee -
aJMUHUCTPATUBHBIN pErjJameHT), OIpEeaeNseT OPAJIOK, CPOKH "
[OCJIEA0BATEIBHOCTh JEHCTBUM (aAMMHUCTPATUBHBIX MPOLEAYP), GOPMBI KOHTPOJIS
3a UCIIOJHEHUEM, OTBETCTBEHHOCTD JOJDKHOCTHBIX JIML OPTaHOB, IIPEIOCTABISAIOIINX
MYHULIMIIAJbHBIE YCIIYTH, 3a HECOOIIOACHHE MMM TpeOOBaHMH PErVIaMEHTOB IpU
BBIMIOJTHEHUH aJMUHUCTPATUBHBIX Mpoleayp (AeicTBHil), MOPSAOK 00KaJOBaHUS
nercTBui (0e31ecTBUS) JOKHOCTHOIO JIMIA, a TAKKE MPUHUMAEMOI0 UM PELICHUS
IPYU NPEIOCTABICHUN MYHULIMIIAIIGHON YCIIyTH (Aajiee — MyHULIMIAIBHAS YCIIyra).

Hacrosiumii  aqMUHHUCTPAaTUBHBIA  perilaMeHT  pa3paboTaH B  LEIIX
YHOPSAJOYECHHS] AaJIMUHHUCTPATUBHBIX MPOLEAYP U AJMUHUCTPATUBHBIX JACHCTBUH,
NOBBIIICHHUS] KAayeCTBa MPEAOCTABICHHUS W JOCTYIMHOCTH MYHHUIMIAIBHOW YCIIYTH,
yCTpaHEHUs] U30BITOUHBIX NEHCTBUI M M30BITOUHBIX aJMUHUCTPATUBHBIX IPOLEAYD,
COKpAlllCHHWsI KOJWYECTBA JOKYMEHTOB, IPEACTAaBISEMBIX 3aABUTCIIMU UL
HOJTyYEHUS] MyHUIIMIIAJIbHON YCIIyTH, IPUMEHEHHSI HOBBIX ONTUMHU3UPOBAHHBIX (hOpM
JNOKYMEHTOB, CHUKEHUS KOJIMYECTBA B3aUMOJACUCTBUM 3asBUTEIEH € TOJDKHOCTHBIMU
JMLAMH, COKpAalICHUs CpPOKa IPEAOCTaBICHUsS MYHMIMIAIBHOM YCIYTHM, a TaKXKe
CPOKOB VICIIOJIHCHHSI OTJIEJIbHBIX aIMUHUCTPATUBHBIX pouenyp "
aMUHUCTPATUBHBIX JEHCTBUN B PAMKAX IIPENOCTABICHUS MYHULHAIIAIBHON YCIIYIH,
€CJIM 3TO HE MPOTUBOPEUUT (heJepaaIbHbIM 3aKOHAM, HOPMATUBHBIM MIPABOBBIM aKTaM
IIpesunenta Poccuiickoi ®enepaunu n IlpaBurenscTBa Poccniickon Penepanum,
HOPMATUBHBIM TNPABOBBIM aKTaM AMYpPCKOW 00JIaCTH, MyHHUIMIAIbHBIM MPABOBHIM
aKTam.

Onucanue 3asiBUTeICH, a TAKKe (PU3HYECKUX U IOPUANYECKUX JHUL, *MEKLIUX
NMPAaBo B COOTBETCTBHUH C 3aKOHOAATEJILCTBOM Poccuiickoit @enepanuu Jiu6o B
CHJIY HaJleJIEHUSI UX 3asIBUTEJISIMH B NMOPSAKe, YCTAHOBJIECHHOM
3aKO0HOAATEabCTBOM Poccuiickoit Menepauuu, MNOJHOMOYUAMHU BbICTYIIATH OT
UX MMEHHU MPU B3aUMO/IECTBUM ¢ COOTBETCTBYKOIIUMH OPraHAMHU MECTHOT O
caMoOyNpaBJieHUS] U HHBIMHM OPraHU3alMsIMHU MPU NMPeI0CTABJICHUHA
MYHHMIUNAJBHON YCJIYTH



1.2. 3asBUTENSAMH ABJISIOTCA MOJTYUYATEIM MYHUIIMITAIBHON YCITYTH, a TAKXKE UX
MPEJICTABUTENM, 3aKOHHBIC TMPEJICTABUTENM, JICHUCTBYIOIIHNE B COOTBETCTBUM C
3aKoHoJaTenbCcTBOM Poccuiickoii  ®Denepanuu, AMypckoi o00JacTM WJIM Ha
OCHOBaHMHM JIOBEPEHHOCTH (J1aJiee — MPEACTAaBUTEIIN ).

TpedoBaHus K MOPAAKY HH(POPMUPOBAHUA
0 MOps/AKe NMPEA0CTABJICHUS MYHULMIIAJIbHOM YCIYITH

1.3. Hndopmamuss 0 Mectax HaxoXIAeHHs U Trpaduke pabOTbl OpPraHoOB
MECTHOTO CaMOYIIPABJIEHHUS, MPEAOCTABISIOIMNX MYHULIUNAIBHYIO YCIyry, HX
CTPYKTYPHBIX MOAPA3IEICHUAX, OPraHU3alMsIX, YYaCTBYIOIIUX B MPEJOCTABICHHUH
MYHUIIUIIAJIBHONW yCIyTH, COCOOBI MOMyYeHUs] HHPOPMAIIUU O MECTaX HaXOXIACHUS
U rpapukax pabOTbl  TrOCYJapCTBEHHBIX  OPraHoB, OPraHOB  MECTHOTO
CaMOYTIpaBJIEHUsT W OpraHu3anuii, oOpalleHWe B KOTOpPbIE HEOOXOAUMO JUIs
NPENIOCTABICHUS MYHUIMUIAIBHON YCIyrd, a TakkKe MHOTrOo(YHKIIMOHAIBHBIX
LEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX 1 MYHUIIMIIAJIbHBIX YCIYT, CIIPABOYHBIX
TenedoHax CTPYKTYPHBIX MOAPA3ACIEHU OpPraHoB MECTHOTO CaMOYIIpaBJIE€HUE,
NPEAOCTABISAIOIINX MYHULMNAIbHYK) YCIYTy, OpPraHM3aldid, Yy4YacTBYIOIIUX B
NPEIOCTABIICHUM MYHULMIAIBHON yCIyrW, B TOM 4HCJI€ HOMep TenedoHa-
aBTOMH(pOpPMATOPA, aIpecax uX ICKTPOHHOU MOUTHI comepxutcs B [Ipunoxkenun 1
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Vuadopmamnuss o MOpsAAKE MPEIOCTABICHUS MYHHUIMIAIBHON YCIyIH,
yCIyr, HEOOXOAMMBIX U O0OS3aTENbHBIX I MPEJOCTABICHHUS MYHHUIMIAIbHON
YCIIyTH, pa3MEIAETC:

- Ha WHPOPMAIMOHHBIX CTEHAAX, pPAaCHOJOKEHHBIX B «otmene [AY «MOI]
Amypckoit obmactu» B ropoje bemoropck» (mamee taxke — MO®PIL]) mo aapecy:
Amypckas o6macts, r.benoropck, yn.Ilaptuzanckas, 31 «A»;

- B pa3laToyHbIX Marepuanax (Opouropax, OykJeTax, JHMCTOBKaxX, MaMsTKax),
HaxoJsIIMXCS B OpraHax M OpPraHu3alysX, Y4YacTBYIOLIMX B MPEIOCTAaBICHUU
MYHULIUNAIBHOUN YCITyTH;

- B DJIGKTPOHHOM BHUJI€ B MH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHOM ceTu MHTepHer
(manee — cetb IHTEpHET):

- Ha opuMaTbHOM caiiTe MyHUIIMIATBHOTO Ka3eHHOTro yupexaeHus «Komurer mo
00pa3oBaHWIO W JIeJlaM MOJIOACKH AJIMUHHCTpAnuu Topoja bemoropck» (manee
takke — MKY KOJIM r benoropck) http://belcomobr.ru/;

- Ha caiiTe pernoHaiIbHON MH(pOpMaMOHHON cucTeMsbl "[lopTan rocyaapcTBEHHBIX U
MYHUIIUTNATIBHBIX YCIyT (QyHKIUNH) AMypckoit obmactu': http://www.gu.amurobl.ru/;
- B rocygapcTBeHHOW  uHpopManumoHHONM  cucteme "EnuHbpli  mopTtan
rOCYJapCTBEHHBIX U MYHUIIMNATLHBIX YCayT (hyHKIui)": http:// www.gosuslugi.ru/;

- Ha anmnapaTHO-IPOrPpaMMHBIX KOMILUIEKCax — IHTEpHET-KHOCK.

1.5. Undopmanuio o mopsiike MpeloCTaBICHUS MYHMIIMNAIbHOW YCIIYyTH, a
TaKXe CBEJICHHS O XOJ€ NPEIOCTABICHUS MyHULIMNIAIBHON YCIIYTH MOKHO IOJYyYHTh:
- MOCPEZICTBOM Tesie(OHHOM CBs3U 110 HOMepy MDII;

- pu TIMYHOM obOpatennu B MOPII;




- IpY TUCbMEHHOM oOpanieHuu B MOII;
- MyTeM yOJIUYHOr0 UHPOPMUPOBAHUS.

1.6. Mudopmanust o mNOpsiAKE MNPEJOCTABICHUS MYHULUNAIBHON YCIYrU

JOJKHA COJIEPKATh:

- CBEJICHUS O MOPSAKE MOTYYEHUSI MyHULIMNAIbHON YCIIyTH;

- KATErOpHUH MOJIy4yaTesIeil MyHULIUITAIIBHOW YCIIYTH;

- aapec Mecrta npuemMa HoKymMeHToB MODII s mpenocTaBieHUss MYHUUIMIIAIBHOU
yCIIyTH, pexuM padotsl MOLJ;

- IOPAIOK MEpeNadn pe3yabTaTa 3asBUTENIO;

- CBEIICHUSA, KOTOphIE HEOOXOAWMMO yKa3aTh B 3asBICHHH O MPEAOCTABICHUN
MYHULIUNAIBHON YCITYTH;

- TepedYeHb JOKYMEHTOB, HEOOXOMMMBIX [JIsi TPEIOCTABICHUS MYHUITUTIATHHOM
yciyry (B TOM 4HMCIIEe C pa3feieHUEM TaKuX JTOKYMEHTOB Ha JJOKYMEHTBI, KOTOPbIC
3asBUTENb O0s3aH MPEJOCTaBUTh CAMOCTOSATENbHO, W JOKYMEHTBI, KOTOpBIE
3asBUTENb BIIpaBe MPEA0CTABUTh 110 COOCTBEHHOW MHUIIMATUBE);

- CPOK MPEIOCTaBICHUS MyHULIMIIAIBHON YCITYTH;

- CBeJCHHUS O TOpSAKEe OOKaJIOBaHUS JAeHCTBUM (O€3MEUCTBUSA) M PEIICHUM
JOJKHOCTHBIX JIULL.

Koncynpranmm no mnpouenype NpeAoCTaBICHUS MYHULMNAIBHOM YCIIyI'H
OCYLIECTBIAOTCS  coTpynHukamMu MO®PI[ B cOOTBETCTBUM € JOJKHOCTHBIMHU
UHCTPYKIUSIMU.

[Ipu otBerax Ha TenedOHHBIE 3BOHKM W JMYHBIC OOpAIICHUS] COTPYIHHUKU
M®II, oTrBeTcTBEHHBIE 32 HHGOPMUPOBAHUE, TOJAPOOHO, YETKO U B BEXIUBOU (popme
UHOOPMUPYIOT OOPATUBIIINXCS 3asIBUTEIICH MO0 MHTEPECYIOIIMM HX BOMIPOCAM.

YctHOe uWHGOPMUPOBAHHE KAXKIOrOo OOpaTHBIIErocs 3a HH(pOpMaIei
3asIBUTENS OCYLIECTBIISIETCS HE Oosee 15 MUHYT.

B cnydae ecnu asig MOATOTOBKM OTBETAa Ha YCTHOE oOOpaiieHue TpelOyeTcs
Oojiee  MPOJOJDKUTENIBHOE  BpeMs, coTpyaHuk MODI], oTBeTCTBEeHHBIH 3a
uHQOpPMUpPOBAaHKE, TMpeajaraeT 3auHTEPECOBAHHBIM JIMIIAM  TIEPE3BOHUTH B
ONPENCIICHHBIM JIEHb U B OMNpeAesieHHOEe BpeMs. K Ha3HaueHHOMY CpOKY [OJIKEH
OBITH MOJTOTOBJIEH OTBET MO BOIPOCAM 3asiBUTEJIEH, B Cilydae HEOOXOAMMOCTH OTBET
FOTOBUTCS TIPU  B3aUMOJAECHCTBHUM C JIOJDKHOCTHBIMHM JIMLIAMU  CTPYKTYPHBIX
NOAPA3NAECICHU OpPraHOB M OpraHUW3alvid, YYacTBYIOIIMX B MPEIOCTABICHUU
MYHULIMNAIBHON YCITyTH.

B cnywae ecnu mpenocraBienne mHboOpMaruy, HEOOXOAUMON 3asBUTEINIO, HE
IOpPECTaBIsIeTCS]  BO3MOXHBIM — TOCPEACTBOM  TenedoHa, coTpyaHuk MOI,
NPUHSABIINN TeNe(OHHBIM 3BOHOK, PA3bACHICT 3asgBUTEIIO MPaBO OOpPATUTHCA C
nucbMeHHBIM oOpareHuemM B MOI u TpeboBanus k ohopmiieHHo oOparieHus.

OTBeT Ha MHUCHMEHHOE OOpAIIEHWE HAIMPABISACTCA 3aABUTEII0 B TEUCHHE 5
pabouux co aHs peructpaiuu oopamienus B MOII,

[lucbMeHHBI OTBET HAa OOpallleHHE NOKEH COoAepXKaTh (GaMUIIUI0O U HOMEp
TernedoHa MCIOTHUTENST W HAMpaBiseTcss MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpaIleHuu.

B cinydae ecnu B oOpallieHHH O MPEAOCTABICHUN MMUCbMEHHOW KOHCYJIbTAIluU
0 TPOLEIype NPEeNOCTaBICHUS MYHULMIAIBHON YyCIyrd HE yKa3aHa (amuius
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3asIBUTEJISI, HAIIPABUBILIETO OOpaIlleHHE, U MOYTOBBIA aapec, M0 KOTOPOMY OJIKEH
OBITh HAIIpaBJIEH OTBET, OTBET Ha OOpallleHue HE JaeTCsl.

[Iybnuunoe mHDOpPMUPOBAHKHE O TOPAJIKE MPEIOCTABICHUS MYHULIMIIATILHON
YCIYTM  OCYUIECTBISIETCS.  INOCPEACTBOM  Pa3MEUIEHUST  COOTBETCTBYIOLIEH
uHopMalMu B CpEJCTBAX MaccoBOMl uHGOpMalMy, B TOM YHCIE B Ta3eTe
«benoropckuii BecTHUK», Ha odunuaibHoMm caiite MKY KOJIM r benoropck
http://belcomobr.ru/.

[IpueM HOKYMEHTOB, HEOOXOMUMBIX [JISi TPEIOCTABICHUS MYHHUIIMTAIBHON
yciyru, ocymiectBisiercss no aapecy MO®IL: Amypckas obnacts, r.benoropck,
yn.Ilaptuzanckas, 31 «A».

2. CTanaapr npeaocTaBjieHusi MyHHIIUNIAJIBLHON yCJIYyTH

HaumeHoBaHMe MYHMIIUNIAJIBLHOMN YCJIYTH
2.1. HaumenoBanue myHununanbHon ycinyru: «lIpenoctaBnenue nndopmanuu
O TEKyleHd YCIEBAEMOCTU Y4Yallerocs, BEAEHUE DJJIEKTPOHHOIO JIHEBHUKA U
AIIEKTPOHHOTO KypHaJIa YCIIEBAEMOCTH.

HaumeHoBaHUEe OPraHa, HEMOCPEACTBEHHO MPeI0CTABJISIIONIET0
MYHHIHNAJIBHYIO YCJIYTY

2.2. [IpenoctaBneHne  MYHULMNAIBHOW  YCIYIM  OCYIIECTBISAETCA
MYHUILIMIIAJTbHBIMUA  0011€00pazoBaTenbHbiMu - yupexaenusmu, MKY KO/M r.
benoropck.

Oprasbl 4 OpraHu3alum, y4acTBYIOLIMeE B MPeI0CTABJICHNH MYHUIMNIAIbLHOM
yCJIyru, oopaiieHne B KOTOpble HEO0X0AUMO Il PeA0CTABJIEHUS
MYHUIMNAJIBHON yCIyTH

2.3. Oprabl ¥ OpraHM3aluy, YYacTBYIOUIME B  IPEIOCTaBICHUU
MYHULIMIIAJIBHOW yCIIyTH, OOpallleHue B KOTOpble HEOOXOUMO I MPEAOCTaBICHUS
MYHUIUIIATBHOW YCIIyTH:

2.3.1. MOII — B yacTu mpueMa U PETUCTPALUU JOKYMEHTOB Yy 3asBUTEI,
3ampoca HENOCTAIOIIUX JOKYMEHTOB, HAXOIAIIMXCA B PACHOPSIKEHUM OPraHOB
roCyJapCTBEHHOU BJIACTH, OpraHoOB MECTHOTO CaMOYIIPaBJICHUS "
IIOABEOMCTBEHHBIX JTUM OpraHaM OpPTraHU3alMM, YBEIOMIJICHHs 3asBUTENS O
OPUHATOM pELIEHWH M BbIJAYu (HANpABIEHUSA) €My JOKYMEHTA, SBISIOLIErOCs
PE3yIABTAaTOM MPEIOCTABICHNS MyHULIUIIAIBHOW YCIIYTH.

M®OI] He BnpaBe TpeOOBATh OT 3asBUTEIIS:

- NPEICTaBICHUS JOKYMEHTOB M HH(OpPMAalMM WIH OCYLIECTBICHUs IEHCTBHI,
IIPEICTABIICHUE WM OCYIIECTBIECHHE KOTOPBIX HE IPENYCMOTPEHO HOPMATHUBHBIMU
IIPaBOBBIMM AaKTaMH, PETYJIMPYIOIIMMH OTHOLICHUS, BO3HUKAIOIIME B CBA3U C
IIPENOCTABICHUEM MYHUIUIIAJIBHON YCIYTH;

- TIPEICTaBICHUSA JOKYMEHTOB M HH(OpMalu{, B TOM YHCJIE IOJITBEPKIAIOLINX
BHECCHHE 3asIBUTEJIEM ILIATHI 3a MIPEAOCTABICHNE MYHUIIMIIAIBHON YCIYyTH, KOTOPBIE



5

HAaXOJATCS B PACIOPSKEHUU OPraHOB, MPEAOCTABIISIIOIINX MYHUILIUIIAIBHBIE YCIYTH,
rOCyJapCTBEHHBIX OpPraHoB, HHBIX OPraHOB MECTHOI'O CaMOYIpaBJeHUs JMOO
MOABEOMCTBEHHBIX ~ TI'OCYJAapCTBEHHbIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIPaBJICHHUsI OpPraHW3aldii B COOTBETCTBUM C HOPMATHBHBIMHU IPaBOBBIMHU
aktamMu Poccuiickoii denepanyu, HOpMAaTUBHBIMU TMPABOBBIMH aKTaMU AMYpPCKOU
00J1aCTH, MYHUIMIAIBHBIMU MPABOBBIMU aKTaMH, 33 HCKIIOYEHUEM JTOKYMEHTOB,
BKJIFOUCHHBIX B OMNPEAECICHHbIM 4YacThio 6 ctatbu 7 DenepalibHOTO 3akoHa OT 27
utonst 2010 r. Ne 210-d3 «O6 opranuzauuu NpeaoCTaBICHUS TOCYAApCTBEHHBIX U
MYHULIMNAIBHBIX YCIyT» MEPEUYCHb JOKYMEHTOB. 3asBUTEIb BOpPABE MPEICTABUTH
yKa3aHHBIE TOKYMEHTHI U HHPOPMAITHIO IO COOCTBEHHOW WHUIIMATHBE;

- OCYIIECTBJICHUSI JEUCTBUM, B TOM YHCJIE€ COTJIACOBAHUMN, HEOOXOIUMBIX ISt
MOJIYYCHUSI ~ MYHUIIMITAIIGHOW  YCIYTM ¥ CBSI3aHHBIX € OOpalieHueM B
rOCyJapCTBEHHBIE OPraHbl, UHbIE OPraHbl MECTHOI'O CAMOYIIPABJICHUSI, OPraHU3aLNH,
3a UCKIJIFOUEHUEM IOJIYYEHHUSI YCIYT, BKIOUEHHBIX B NIEPEYHH, YKa3aHHbIE B 4acTH 1
cratbu 9 denepanbHoro 3akoHa ot 27 utonsg 2010 r. Ne 210-d3 «O06 opranuzaruu
NPEAOCTABIEHNA TOCYJIAPCTBEHHBIX W MYHULMNAIbHBIX YCIYyTD», W MOJYyYECHUS
JOKYMEHTOB W HMHGOpPMAILIMK, TPEIOCTaBISEMbIX B pe3yjbTaTe MPEIOCTABICHUS
TaKuX YCIYT.

Pe3yabTaT npenocraBiieHHs MyHMIMIAJBHON yCIyru

2.4. Pe3ynbTaTtoM TPEAOCTABICHUS MYHULMMNAIBHON YCIYTd SIBISETCS
MPEIOCTABIICHNE 3asSBUTENI0 aKTyaIbHOW W JOCTOBEepHOW uH(MOpmaruu B dopme
BBIMIUCKM U3 DJIEKTPOHHOTO JHEBHUKA, MPEJICTABISIONICH COBOKYIMHOCTh CBEJACHUMN
CJIEIYIOLLEro COCTaBa:

1) cBeneHHMss O XOJ€ M COAEP)KAaHUM OOPa30BaTEIBHOIO IPOLIECCA, B TOM YHCIIE
pacnucaHve 3aHSATUN Ha TEKyUUH ydeOHbI NEepHoJ, NEepPeueHb M3y4yaeMblX TEM U
coJiepKaHue BbIJaBaEMbIX 00yUYalOIIeMyCs TOMAITHUX 3aJJaHUi Ha YPOKaxX TEKYIEro
y4eOHOTro Mepuoa;

2) pe3ynbTaThl TEKYLIEro KOHTPOJIA YCIIEBAEMOCTH M MPOMEXKYTOUYHON aTTecTaluu
oOyyJarouierocs, BKJIIOYasi CBEIEHUA OO0 OIIEHKaX YyCIeBA€MOCTH, CBEACHUS O
COJIepKaHUU 3aHATUI U paboT, O pe3yibTaTaM KOTOPBIX MOJTYUYEHbI OLEHKH;

3) cBelleHUA O TIOCEIIAEMOCTH YPOKOB 00yYarouMMcs 3a TeKYIUN yueOHbIi nepuo.

Cpok npenocraBjaeHls] MyHUIUNIAJIbHOM YCJIYTH

2.5. llpenocTaBnenrue HHPOPMAIIMHN O TEKYIIEH yCIIEeBAEMOCTH 00Yy4arOIIerocs
B (opMe BBHIMUCKA U3 DJJICKTPOHHOTO JTHEBHHKA M DJIEKTPOHHOTO >KypHasa
OCYIIECTBIISIETCS] B TEUEHUE Y4EOHOTO roa.

Cpoxk Bblmauu (HampaBJICHUs) JTOKYMEHTOB, SIBIISIOIIUXCS PE3yJIbTaTOM
NPEIOCTABICHUS MYHUIIUNIAIBHON yCIyrd — B JCHb PETUCTPALlMK YKa3aHHBIX
JIOKYMEHTOB.

MyHunumnanpHas yciyra MpefAoCTaBseTCs] €XKEIHEBHO B TEUEHHE BCETO
paboyero BpeMeHHu B 00111e00pa30BaTEIbHOM YUPEIKICHUH.
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Nudopmarus o Tekymield ycreBaeMOCTH YYaIllerocs, BEeICHNUE AJICKTPOHHOTO
THEBHUKA W  JJIGKTPOHHOTO  JKypHaJia  ycmeBaeMocTd  (opMupyercs B
0011e00pa30BaTeILHOM YUPEKICHUN €KETHEBHO.

[TomydaTenh MYHHUIIMMATBHOW YCIYTH HWMEET BO3MOXXHOCTH MOCPEICTBOM
WHTEPHET CBSI3M 3HAKOMUTHCS C WHGOpManuend O TEeKymeld YCIeBaeMOCTH B
DIIGKTPOHHOM JTHEBHHKE W DJIGKTPOHHOM JKypHalle B J€Hb (OPMHUPOBAHUS JTAHHOU
nHpopmaruu.

IIpaBoBbIe OCHOBaHUS ISl NPEAOCTABJEHUS MYHMIMIAJIbHON yCJIyTH

2.6. IlpenocraBieHre MYHULUUNAIBHOM  YCIYIM  OCYIIECTBISIETCA B
COOTBETCTBHUHU CO CJIEIYIOIIUMHU HOPMAaTUBHBIMH MPABOBBIMU aKTaMU:

2.6.1. KoHctutyuus Poccuiickoit @eaepauuu ¢ HU3MEHEHUSIMH U
nonoysHeHusiMu  («Poccuiickas  rasera»y, 21.01.2009, Ne 7, «CoOpaHue
3akoHoaarenbcTBa POy, 26.01.2009, No 4, ct. 445, «Ilapnamentckas razera», Ne 4,
23-29.01.2009);

2.6.2. ®denepanbhbiii 3ak0H 0T 29.12.2012 Ne 273-®3 «0O6 obpazoBaHuU B
Poccuiickoit  ®enepanmn» ¢ wusMeHeHussimu U jpononHeHusmu  ("CoOpanue
3akoHoaaTeabcTBa PO", 31.12.2012, N 53 (u. 1), cT. 7598);

2.6.3. ®enepanbupiii 3akoH OT 24.07.1998 Ne 124-®3 «O06 OCHOBHBIX
rapaHTusx npas pedenka» («Cobpanue 3akoHomarenbcTBa POy, 03.08.1998, Ne 31,
cT. 3802, «Poccuiickas razera», Ne 147, 05.08.1998);

2.6.4. ®enepanbublii 3ak0H oT 27.07.2010 Ne 210-d3 «O0 opranuzauuu
NPEAOCTaBICHUS TOCYJAapCTBEHHBIX W MYyHUUIMOANbHBIX ycayr» («Pocculickas
razeta», Ne 168, 30.07.2010, «Cobpanue 3akonogatensctsa POy, 02.08.2010, Ne 31,
cT. 4179);

2.6.5. ®enepanbHbiii 3akoH OT 27.07.2006 No 152-®3 «O mnepcoHaIbHBIX
naHHbIx» («Cobpanue 3akoHomarenbctBa Pdy», 31.07.2006, Ne 31 (1u), cr. 3451,
«Poccutickas razera», Ne 165, 29.07.2006);

2.6.6. ®enepanbubiii 3ak0H 0T 27.07.2006 Ne 149-®3 «O6 wundbopmaiuu,
WHPOPMAIIMOHHBIX ~TEXHOJIOTHSAX © 0 3ammure wuHopMauun» («CobpaHue
3akoHoaaTenascTBa POy, 31.07.2006, Ne 31 (1u), ct. 3448, «Poccuiickas razera», No
165, 29.07.2006);

2.6.7. ®enepanbubiii 3akoH P® ot 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHust oOpamieHud rpaxnaaH Poccuiickoit  @epepanuun» («CoOpanue
3akoHomaTenscTBa PD», 08.05.2006, Ne 19, c1.2060, «Poccuiickas razera», Ne 95,
05.05.20006).

HcuepnbiBaromuii nepeyeHb J0KyMEeHTOB (MH(OpMAaLMU), HeOOXOAMMBIX B
COOTBETCTBHH C 3AKOHOAATEJbHBIMH WM HHBIMH HOPMATUBHBIMH NPaBOBbIMU
aKTaMH ISl IPE0CTABJIECHH MYHUIMIIAJIBHOM YCIYTH, YCIYT, HEOOXOAMMBIX U

00s13aTeJILHBIX ISl NIPEI0CTABJICHH MYHHIMIIAJIBHON YCIYTH, KOTOpPBIE
3asiBUTEJb J0JI’KeH NPeICTABUTh CAMOCTOATEIBHO, CIIOCOOBI MX MOJTYy4YeHHUS
3asiBUTEJSIMH, B TOM YHCJIe B JJIEKTPOHHOM (hopMe,  NOPSAA0K HX
npeacTaBJIeHUs



2.7. VicaepripiBaroluii epeueHb T0KyMeHTOB (MH(popMaIim), HEOOXOAMMBIX B
COOTBETCTBUM C HOPMATUBHBIMU TMPABOBBIMM aKTaMH i TPEJOCTABJICHHUS
MYHUIUNIATBHOW YCIyTH, MOJJIEKAIIUX TMPEACTABICHUIO 3asiBUTENIEM, CIOCOOBI UX
MOJIyYeHHUsS] 3asBUTENIEM, B TOM YHCIE€ B DJJIEKTPOHHOW (opme, MNOpAIoK uX
IPEACTABICHUS] TPEAYCMOTPEHbl HACTOSALIUM aJIMUHHCTPATUBHBIM PETIaMEHTOM
MPUMEHUTENBHO K KOHKPETHOM aIMUHUCTPATUBHOMN MpoLEaype.

JInst monmydeHusT MYHUIIMMAIBHOW YCIYTH 3asBUTENH TPEICTABISIOT B
Yupexaenue, B KOTOpoM o0ydaeTcsi peOeHOK (AeTH) CIEAYIOMNE TOKYMEHTHI:

3asBJI€HUE POJAUTENECH (3aKOHHBIX NPEICTABUTENECH) O MPEIOCTaBICHUU
MyHULMnanbHou yciyru (Ilpunoxenue 2);

corjacue poAuTeNs (3aKOHHOIO MPEICTAaBUTENS) YYalIerocs Ha pa3MeLleHUe
CBOMX TIEPCOHATBHBIX JAaHHBIX W TEPCOHANTBHBIX JaHHBIX PEOCHKA B CHCTEME
«QJIEKTPOHHBIA JTHEBHMK, HJIEKTPOHHBIN >KypHaJl YCIIEBAEMOCTHU» B YCTaHOBJICHHOMU
dbopme ¢ muuHo noanuceto (I[punoxenue 3);

NacnopT, pOAMTENs (3aKOHHOTO MPEICTAaBUTENS) y4Yalllerocsl JUisl CBEPKH C
JAHHBIMU, MIPEACTABICHHBIMUA B COTJIACUU HA pa3MeIleHHEe NIEPCOHATbHBIX JAHHBIX B
CUCTEME «AJIEKTPOHHBIN THEBHUK, DJIEKTPOHHBIN KypHAJl yCIIEBAEMOCTH.

3asBieHUE U COTJIacue POAMTENA (3aKOHHOTO MPEICTaBUTEN) y4allerocs Ha
pa3MelleHne CBOUX IMEPCOHAIBHBIX JAHHBIX U MEPCOHAIbHBIX JIaHHBIX pPEOEHKa B
CUCTEME <«OJIEKTPOHHBIM JTHEBHHK, DJEKTPOHHBIM JKypHAI  yCIIEBAEMOCTH)
MPUHUMAETCS KaK B MUCBMEHHOM, TaK M B JJICKTPOHHOM BHUJE WM PACIEYaTaHO
MOCPEICTBOM AJIEKTPOHHOI'O IEYaTHOTO YCTPOUCTBA.

3asBIeHUE U JOKYMEHTBI, MPEAYCMOTPEHHBIE HACTOSAIIUM aIMUHACTPATUBHBIM
pErJIaMeHTOM, TOJAI0TCS Ha OyMa)KHOM HOCHUTENe Wid B (OpMe DIEKTPOHHOTO
JOKyMEHTa. 3asBJICHHE H JOKYMEHTHI B Ciy4dae WX HampaBieHus B (dopme
AJIEKTPOHHBIX JIOKYMEHTOB MOJAMKCHIBAIOTCS YCWJICHHOW KBadU(UIHUPOBAHHOU
AJIEKTPOHHON MOJMUCHIO COOTBETCTBEHHO 3asBUTENSI WM YIOJHOMOYEHHBIX Ha
NOANMKMCAHUE TaKWX JOKYMEHTOB TMPEACTaBUTENICd 3asBUTENII B  MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccurickon denepanuu.

DONeKTpOHHBIE  JOKYMEHTBI  JIOJDKHBI ~ COOTBETCTBOBaTh  TPEOOBAHUSM,
YCTaHOBJICHHBIM B MyHKTE 2.22 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3asBiIeHUE U TPWIOKEHHbIE K HEMY JOKYMEHTBhl HE JIOJDKHBI COJEPKATh
MOTYMCTOK, TIPHUIHUCOK, 3aYEPKHYTHIX CIIOB U WHBIX HEOTOBOPEHHBIX HCIPABICHUM,
TEKCTHI B HUX JIOJDKHBI OBITh HAIUCAHBI Pa300pUYHBO, 0€3 COKpaIeHUH.

HcuyepnbiBarouuii nepeyeHb 0CHOBAHM /151 0TKAa3a B IpHeMe JOKYMEHTOB,
He00XOAMMBIX JJIsl Pe0CTABJICHUS MYHUIUIIAJIbHON YCIyTH
2.8. OcHoBaHusl IJIsl OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS MyHULMIIAIBHOW YCIIYTH, HE IPEyCMOTPEHBI.

HcuepnbiBaouiuii nepeyeHb OCHOBAHMM JJIS NIPHUOCTAHOBJICHUS
WIH 0TKA3a B NIPeI0CTABJICHUM MYHUIIMIIAJIbHOU YCJIYTIH

2.9. [IlpuocTtaHOBI€eHHE TPEIOCTABICHUS MYHULMIAIBHON yCIyrM He



IPELYCMOTPEHO.

2.10. B nmpenocTtaBieHMM MYHUIUIAIBHOM YCIYyTd MOKET OBITh OTKa3aHO B
ClIyJasx:

B npenocraBieHry MyHUIUATBHON YCITYTH MOXKET ObITh OTKA3aHO B CIIyYasx:

- HE TPEeNICTaBJIEHbl NPEIyCMOTPEHHbIE MYyHKTOM 2.7 aIMUHUCTPATUBHOTO
peryiaMeHTa JOKYMEHTBI, 00sS3aHHOCTh MO MPEACTaBICHUIO KOTOPBHIX BO3JIOKEHA Ha
3asIBUTETIS.

[IpuocTtaHoBIIEHHE MPEAOCTABICHUS MYHHULMIAIBHOM YCIYTH BO3MOXXHO I10
IPUYMHE OTCYTCTBHS B 00I€00pa30BaATEIbHOM YUPEKIACHUN B KOHKPETHBIN MEpUOJ
WUHTEPHET CBS3H.

B npenocraBieHMy MyHULUIIATIBHON YCITYTH 3asBUTEII0 MOXKET ObITh OTKa3aHO
[0 NPUYMHE YKa3aHHUsS UM B 3asBJICHUM O IPEIOCTABIECHUU YCIYI'M CBEICHH, HE
COOTBETCTBYIOIIMX JEHCTBUTEIBHOCTH, OTCYTCTBHE COIJIACHS 3asBUTENS Ha
pa3MellleHUe TMEepPCOHANbHBIX JAHHBIX B CHUCTEME <«OJIEKTPOHHBIM JTHEBHUK,
AIIEKTPOHHBIHN )KypHaJl YCIIEBAEMOCTH» B YCTAaHOBIIEHHOM (hopMe.

[locne  ycTpaHeHMss  OCHOBaHMM  JJs  OTKa3a B NPEIOCTaBICHUU
MYHUIUOAIBHOM  yCIyrd B clydasX, MPEeayCMOTPEHHbIX myHkToM  2.10
aJIMUHUCTPATUBHOTO PErjlaMEHTa, 3asBUTENIb BIpaBe OOPATUTHCA MOBTOPHO 3a
MOJIy4YeHUEM MYHUIIUIAIbHON YCIIYTH.

Ilepeyensb yciayr, KOTOpble ABJASIIOTCH HEO0OXO0AMMBIMHU M 00A3aTeIbHBIMHU JIs1
NPeaoCTABJICeHU MYHHMIMIIAJIbHON YCIYIrd, B TOM YHUC/Ie CBeACHUA 0 JOKYMEHTe
(moxymeHTax), BblIaBaeMOM (BbIIABAE€MbIX) OPraHH3ALUAMH, YYACTBYIOIIMMHU B

NPeAOCTABJIEHMH MYHUIUNIAJIBHON YCJIYI'H

2.11.Ycnyru, KOTOphIE SIBISIIOTCS HEOOXOMUMBIMHA M 00S3aTeIbHBIMHU TS
MPEIOCTABICHUS MYHHMIIMIAIBHOW YCIYTHM, B TOM YHCIIE€ CBEACHHUS O JOKYMEHTE
(IokyMeHTax), BblIaBaeMOM (BbIIaBa€MbIX) OpPraHU3AIMSIMH, YYAaCTBYIOIIMMH B
MPEIOCTABICHUN MyHUIIUTIAIBHOM YCIIYTH, HE MPEyCMOTPEHBI.

Pa3mep miiatel, B3uMaeMou € 3asBUTEJISA NIPU NPEAOCTABJICHUM MYHULMIIAIbHOM
YCJIYI'H, H CIIOCOOBI ee B3UMAHHA B CIy4asX, IPeAyCMOTPEHHbIX (peaepaibHbIMH
3aKOHAMM, IPUHUMAEMBIMH B COOTBETCTBHU ¢ HUMHU HHBIMH HOPMATHBHBIMHU
npaBoBbIMH akTaMu Poccuiickoit @eaepanuy, HOPMATUBHBIMHU NIPABOBLIMHU
aKkTamMu cy0bekToB Poccuiickoit @egepannu, MyHUIIUNIAIbHBIMUA IPABOBBIMH
aKTaMu

2.12. ADMUHHCTpaTUBHBIE MPOLIEAYPHI MO NPEIOCTABICHUI0 MYHHULIIMIAIBHON
YCIIYTH OCYIIECTBIISIIOTCS OECIIaTHO.

MakcuMaJIbHbIN CPOK 0KUIAHUA B OYepeaH NPH MmoJaaue 3ampoca
0 MpPeI0CTABJICHUN MYHUIMIIAJIbHON YCIYTH, YCJIYIM OPraHU3alMu,
Y4YaCTBYHOIIEH B PEAO0CTABJICHMH MYHUIUNIAJIBLHON YCJIYIH, U MIPH MOJY4eHHH
pe3yJbTaTa NPeA0CTABJICHUS TAKUX YCJIYT
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2.13. MakcuManbHbIi CPOK 0KUJIAHHS B OUEPEAH MPU MTOAa4€e JOKYMEHTOB IS
HOJIyYEHUS] MyHULIMIIAIBHON YCIIYTH U MPU MOJYYEHUU pe3yJbTaTa MpPeaoCTaBIeHUs
MYHUIIMIIAJIbHON YCIyTU COCTaBIsAET 15 MUHYT.

MakcuMaibHbli CpPOK OHJAHMs B OdYepedau IpU [ojade 3ampoca o
IOPEJOCTABICHUU YCIYIM W HpH IOJYYEHUU pe3yibTara TakoMl yCiIyru B
OpraHM3alMI0, YYacTBYIOLIYI0 B IPEJOCTABICHUM MYHULMNAIBHON YCIYIH,
cocrapisieT 20 MUHYT.

Cpox oOXHMIaHHs B OYepend Uil TOJYyYEHHs KOHCYJIbTAaMU HE JOJDKEH
IOpeBbIAaTh 12 MHMHYT; CpOK OHJAaHUA B OYEpEeId B Cilydae MpHeMa 1o
IpeIBapUTEIbHOM 3alliCH HE JOJDKEH NpeBbluaTh 10 MUHYT.

[Ipn nopade 3asBIEHUS C COIYTCTBYIOIIMMHU JOKYMEHTAMH ITOCPEICTBOM
nouThl, ¢akca wunaum yepe3 I[lopran HEOOXOOUMOCTH OXHUAAHUA B OYEepeaH
UCKIIFOYAETCS.

Iopsigok ¥ CPOK perucTpanyu 3anpoca 3asiBUTEJIA 0 IPeI0CTABICHUMN
MYHUIHMIAJIBbHOM YCJIYTH, YCJIYTH OPraHU3allui, y4aCTBYOLICH B
NMpeJI0CTABJICHUN MYHUIIUIIAJIBLHOMW YCJIYIH, B TOM YUCJIe B JJICKTPOHHOU opme

2.14. Tlopsinok perucrpauuy 3asBiICHUS U IPUIATAEMBIX K HEMY JTOKYMEHTOB
MPEAYCMOTPEH HACTOSAIIMM aJIMHUHUCTPATUBHBIM PETIAMEHTOM TNPUMEHUTEIBHO K
KOHKPETHOHN aJIMUHUCTPATUBHON MPOLIEYPE.

3asgBiIEHUE M MpUIaraéMble K HEMY JOKYMEHTBI PETHCTPUPYIOTCS B JIEHb HX
HNOCTYIJICHUS.

Cpoxk peructpaiuy ooparieHus 3asBUTENS He JODKEH npeBbiarh 10 MUHYT.

B cnydae ecnu 3asBUTENH MPEACTABUI MPABUIBHO O(OPMIICHHBIA M TMOJHBIH
KOMILJIEKT JOKYMEHTOB, CPOK UX PETUCTPALIMH HE JOJKEH MPEBBIIATH 15 MUHYT.

Cpox peructpanuu oOpanieHusi 3asBUTENS B OPraHU3AIUIO, YYACTBYIOUIYIO B
MPEAOCTaBIEHUHA MYHHUIIMNIAJIBHOM YCIIYTH, HE JOJKEH MPEBBIIIATh 15 MUHYT.

[Ipn nHampaBieHuun 3asBieHUs 4depe3 llopranm perucTpanus 3JIEKTPOHHOTO
3as1BJICHUS OCYILLECTBIISIETCS B ABTOMAaTUYECKOM PEKHUME.

TpeGoBanus K NOMeLIEHUSM, B KOTOPBIX IIPEA0CTABJISAIOTCH
MYHUIMNAJIbHbIE YCJIYTH, YCJIYT'H OPraHu3aluu,
Y4YaCTBYIOLIEH B IPEIOCTABJICHHUHA MYHHIMIIAIbHOMN YCIYIH,

K MeCTaM OKMAAHMs U IpUeMa 3asiBUTe/ e, Ppa3MeLeHUI0 U
0(pOpPMIICHHIO BU3YAIbHOM, TEKCTOBO M MYJIbTHMEIUIHON HHPOpMaLUU
0 MOpsIAKe NMPeI0CTABICHUA MYHUIMITAJIBHOU YCJIYIH

2.15. Bxon B 3maHue TOJKEH ObITH 000pYI0BaH yA0OOHO! JIE€CTHULICH.

VYyacTok, npuiierarimui K 31aH10 (HAUMEHOBaHUE 00BEKTa) 00eCIIeUnBaCTCS:

OIPAaHUYMUTEIIBHOM PAa3METKOM IEIIEXOAHBIX ITYTEHM Ha MPOE3KEH YacTu IJis
0e30MacHOCTH JABWKEHUS JIIOAEH U aBTOMOOMJIBHOTO TpaHcHopTa (MpU OTCYTCTBUU

TPOTYapoB);
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TaKTHJIBHBIMU CPEJCTBAMHU JIJIT 0003HAYEHUSI OMACHBIX yYaCTKOB, N3MCHCHHUS
HaIpaBJeHUs] JBUKEHUS, MPEMITCTBUM, BXOJa U T.J. JAJIA CIEMbIX U CIa00BUIALIINX
rpaxkiaH;

MApPKOBKOM ISl CHIEIIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJINIOB;

MEeCTaMU OT/blIXa, OOOpPYJOBAHHBIMU CKaMEHWKaMH I WHBAIUIOB, B TOM
YHCle CHeNbIX, ¢ 0003HAYEHWEM Ha HA3€MHOM MOKPBITUHU, C OMOPOU ISl CIIUHBI U
UMEIOIIMMH HE MEHEE OJHOTO MOJJIOKOTHUKA.

[TokpeiTHE TIEMIEXOTHBIX JOPOKEK, TPOTYapOB M MAHIYCOB JOJKHO OBITH U3
TBEPIBIX MATEPUAJIOB, MPEIOTBPAIMAIOIINX CKOJBXKEHUE W COXPAHSIONINX KPEIKOe
CIEIJICHUE TIOJIOMIBBI OOYBH, OMOP BCIIOMOTATENBHBIX CPEICTB XOXKIEHUS U KOJEC
KpEeCa-KOJISICKU TIPH CHIPOCTHU U CHETE.

[lenTpanbHblii BXOJ B 3AaHUE (HAMMEHOBaHUE OOBEKTA) JOJDKEH OBITh
000opyI0oBaH:

nH(pOpMaIIMOHHOW TaOMMYKON (BBIBECKOM), coiepkalieil uH(opMaiuo o
HAaMMEHOBAHUU YUPEXKACHUS M pexuMe padoThl, B TOM YHCJIE C NPUMEHEHHUEM
penbedHOo-ToueyHoro mpudTta bpaitns;

CpelncTBamu, o0ecreunBaronMu OecnpensaTCTBeHHbIN J0CTYI
MaJIOMOOMJIBHBIX TPYMI HACEJICHUs, BKJIIOYas WHBAJIMIOB, MCIOJIB3YIOMIMX Kpecia-
KOJISICKM (MTaHyChl, pacIIMPEHHbIE MPOXOAbI U T.1.).

B 3nmanuu (HanMmeHoBaHHE OOBEKTA) CO3[AIOTCS YCIOBHS JUIsl BOBMOXKHOCTH
CaMOCTOSITEJIbHOTO TIEPEABUKEHUS MaJOMOOMIIBHBIX TPYII HACEJICHUS, BKIIIOYAS
WHBAJIMJIOB, UCIIOJIB3YIONUX KPECIa-KOMSCKA K 30HaM OKa3aHHS YCIYT, a TAaKKe IS
JIOIyCKa COOAKU-MPOBOTHUKA.

[ToBepXHOCTH CTYIECHEH B 3[JaHUU JIOJDKHA UMETh aHTUCKOJIB3AIIEE TTOKPHITHE.
KpaeBble CTyleHH JECTHHYHBIX MapIied JOJKHBI OBITH BBIJICIICHBI IIBETOM WIIH
(bakTypoii, ONMHOYHBIE CTYNIEHU 3aMEHSIOTCS MTaHTyCaMHu.

[lo myTu cnegoBaHUsi K MECTY MPEIOCTABICHUS YCIYTM OOecreurBaeTCs
HaJyIeKallee pa3MelleHrne 000pynI0BaHus U HOCUTeNNe HHPOpMAaLMK, HEOOXOTUMBIX
JUTst O€CTIPensITCTBEHHOIO OCTYIA K MECTY IIPEIOCTaBICHUS YCIIYTH.

[Tomenienus: JOJKHBI COOTBETCTBOBATH CAHUTAPHO-3MHUAEMHOIOTUYECKUM
npaBuiaM M HOpMaTHUBaM, OOOpYJOBaHbl TaOJIMYKaMU C HAMMEHOBaHUEM OT]IENa,
yKa3aHUEM BpPEMEHHU MepepbhiBa Ha 00€l, TEXHUYECKOro IEepephiBa, B TOM UHUCIE C
npuMeHeHueM pesbedHo-ToueyHoro mpudra bpaitnsg, uMeTs ykazaTenu «BXO-
BBIXOZ». PexoMeHayercs pa3MelieHHue TaKTWIBHBIX TaOJWYeK U CBETO3BYKOBBIX
TabI10.

[Ipuem 3asBUTENEH OCYIIECTBISETCS B CIENUATBLHO BBIACICHHBIX IS ITHX
nenel  moMemnieHusx (MPUCYTCTBEHHBIX MecTax). Jlis ymoOcTBa 3asiBUTENEH
MOMEIICHHS JIJIT HETIOCPEICTBEHHOTO B3aUMOJICHCTBUS CIICIIMAIMCTOB U 3asiBUTEIICH
pEeKOMEHIyeTCsl pa3MelniaTh Ha HWKHUX JTakax 3naHus  (ctpoenws). He
PEKOMEHIyeTCsl pa3MellleHre MPUCYTCTBEHHBIX MECT Ha BEpXHUX (3 U BBILIE) ATaKaX
31aHuM, HE 000PYIOBaHHBIX JTU(PTOM.

[IpucyrcTBeHHBIE MECTa PEKOMEHYETCsI 000pYA0BaTh:

CHUCTEMOI KOHAMIIMOHUPOBAHUS BO3/1yXa (€CTECTBEHHON MJIM UCKYCCTBEHHOM);

CHUCTEMOI1 OIMOBEIIEHUSI O BO3HUKHOBEHUH YPE3BbIYANHON CUTYallUU;

CHUCTEMOM OXpaHbl U BUCOHAOII0IeHUs (110 BO3MOKHOCTH);
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AJIEKTPOHHOM CUCTEMOM YIIpaBIEHUS O4epeAbIO (II0 BO3MOKHOCTH);

cpencTBaMu HMH(MOPMALMOHHOW JOCTYNHOCTH (TabJMYKM M yKaszaTelu, C
npUMEHEHUuEeM penbedHO-ToueyHoro mpudTta bpailis, TakTHUIbHbIE MHEMOCXEMBI,
WHIYKIIMOHHBIE METIH, YCUIUTENN 3ByKa, CECHCOPHBIE KHOCKH).

KonuyectBo 0IHOBpEeMEHHO pabOTAIOIIUX CIEHHAIMCTOB [JIsl MpUeMa MU
BBIJJaYU  JOKYMEHTOB (MH(poOpMaIuu) JOJDKHO 00eCneYuBaTh  BBIMOJHEHHUE
TpeOOBAHMM K MAaKCUMAJIbHO JOIMYCTUMOMY BPEMEHH OXKUAAHUS B OUEPEIH.

CriennanmcThl, OTBETCTBEHHBIC 32 MPEAOCTaBICHNE MYHHUITUTIATBHOU YCIIYTH,
JOJDKHBI ~ OBITHh  O0OECTICUYEHBl JIMYHBIMH HATPYJIHBIMU  HIACHTH(PUKAIUMOHHBIMHU
KapTOuykaMd M (WJIM) HACTOJBHBIMU TaOJMUYKaMH, COJEp)KalIUMH (DaMHUIIUIO, UM,
OTYECTBO, HAUMEHOBAHHE JJOJKHOCTH.

Kaxmoe pabouee wmecTo cHenmuaaucrta AOHKHO OBITh  000PYI0BAaHO
NEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXXKHOCTBIO JIOCTyNa K HEOOXOJUMBIM
nH(OPMAIMOHHBIM 0a3aM JTaHHBIX, MTeYaTaIOUIUM U KOMUPYIOIIUM YCTPOUCTBAM.

B nomenienusx, B KOTOPBIX BEAETCS NMPUEM 3asIBUTENIEH, PA3MELLIAIOTCS CXEMBI
pa3MelleHusl CpPEeACTB MOXKApPOTYLIEHUST M IMyTed 5HBaKyalldd TMOCETUTeNed U
pabOTHUKOB (HAMMEHOBaHUE 0OBEKTA).

Mecra oxuaHus B o4epean Ha IPeI0CTaBICHUE WU MTOJTyYeHUE JOKYMEHTOB
JOJKHBI OBITH 000PYJIOBaHBI CTYJbIMH, MO0 KPECEIbHBIMU CEKLUSAMH, CKaMbsIMHU.
KonudecTBo MecT OXupaHusi ONpeAesseTcss Ucxols U3 (PaKTUUECKON Harpy3ku |
BO3MOXKHOCTEH JUIsl UX pa3MEILIEeHUs B 3JaHHM, HO HE MOXKET COCTaBJIATh MEHee 5
MecT. MecTta OXHMIaHUS JIOJDKHBI OBITh OOECHEeYeHbl CaHUTAPHO-TEXHUYECKHUMHU
MOMEIIEHUSAMU (CaHy3€el) C yYEeTOM JIOCTYIa WHBAJIHNI0B-KOJISICOYHUKOB, rapiepooom
(110 BO3MOXHOCTH).

Mecta napopMupoBaHus, IpeIHa3HAYCHHbIE AJI1 03HAKOMJICHUS 3asiBUTENEH C
UHPOPMAIMOHHBIMU MaT€pUalaMd M 3alOoJHEHHUsS] JOKYMEHTOB, OOOPYIYyIOTCS
MH()OPMAIMOHHBIMU CTEHJIaMH, CTYJIbSIMU U CTONaMH (CTOMKamu) aJisi ohOpMIICHHUS
JIOKYMEHTOB, OO0ecneYnBaloTcss o0pa3laMy 3arojHEHUs JOKYMEHTOB, OJaHKaMH
3asBJICHUMN U KaHUEISPCKUMHU MPUHAIC)KHOCTIAMHU.

TexcTbl MHGOPMAIIMOHHBIX MaTepUANIOB TEYATAIOTCS YNOOHBIM [JISl YTECHUS
mpudTom, 63 ucrpaBieHul, Hanbosee BaKHbIE MECTA MOAUYEPKUBAIOTCA.

J71st ”HBAIKMIOB IO 3pEHUI0 0OecTeurnBaeTcs 1y0IMpoBaHue HEOOXOAUMOMN ISt
03HAKOMJICHUS 3pUTENbHOM HWH(MOpManMuU, a TakkKe HaANKUCEeH, 3HAKOB U WHOM
TEKCTOBOM W Tpadudeckoil mHPpOpMAUKA 3HAKAMH, BBHITOJTHCHHBIMA YKPYITHEHHBIM
mpupToM U penbedHO-ToueHHBIM HipudTom bpaitng. [[ns uHBaNIumoB mo ciayxy
obecreunBaeTcsi MyOJMpOBaHWE HEOOXOAMMOW JIJIi O3HAKOMJICHUS 3BYKOBOW
uHpOpMaIMU TEKCTOBOM U rpaduueckoit nHpopMmaruei (Oeryieit CTpokoit).

Jlnsg  opraHuszauuy B3aMMOJICWCTBHS C 3asBUTENsIMU noMemeHue MOIL]
JICIATCS Ha CIEAYIoNUE (PYHKIIMOHATIBHBIE CEKTOPHI (30HBI):

- CEKTOp MH(MOPMUPOBAHUS U OKHUIAHUS;
- CEKTOp IpHiemMa 3asBUTEIICH.

CexTop MHOOPMUPOBAHUS U OKUAAHUS BKIIOYAET B CEOs:

- uH(OpMaAIMOHHBIE CTEHBI, COJEPXKAIIME AaKTyalbHYI0 W HCYEPIIbIBAIOIIYIO
uHpopMaIIo, HEOOXOAUMYIO JIJISl OJIYYEHHS] MyHUIIMITAIbHON YCIIYTH;
- HE MEHee OJIHOr0 OKHa (MHOTO CIEelUaIbHO O0OPY/IOBAaHHOTO paboYero Mecra),
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peIHa3HaYeHHOrO JJii MHOPMUPOBAHUSA 3asABUTENEH O MOPSAKE MPEAOCTaBICHUS
MYHULIMNAIBHOM YCIYTM, O XOAE PACCMOTPEHHUs 3alpOCOB O MPEIOCTABICHUU
MYHUIIMOATBHOM YCIyru, a Takke JUisl NpeloCTaBiIeHUs WHOM uHOpMaIuH,
HEO0OXOAMMOM /ISl MOJTYyYEHUSI MyHULIUITAILHON YCITYTH;
- MPOTrpaMMHO-aNMNapaTHbId KOMIUIEKC, OOECNEeYMBAIOIIUNA OCTYI 3asiBUTENEH K
EnuHoMmy mopraimly TOCYHAapCTBEHHBIX M MYHHUIMOAIbHBIX yciIyr (pyHKiui),
PErMOHAILHOMY MOPTANTy TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (QyHKIMH), a
Takke K WHPOpMAIMU O TOCYAApPCTBEHHBIX ¢ MYHUIIUMIAIBHBIX YyCIyTax,
npenocrasisieMbix B MOI];
- IUIATEXHBIM TepMUHAN (TEPMHUHAI ISl SJEKTPOHHOW OIUIaThl), MPEICTaBIISIOMIMMA
co00i1 mporpaMMHO-anmapaTHeIA KOMIUIEKC, PYHKIIMOHUPYIOUIUI B aBTOMAaTUYECKOM
peXrUMe U MpeIHa3HAaYeHHBINH NI oOecredeHus mpueMa IuiaTexel oT pu3nYecKux
JIUII TIPY OKa3aHUHU IJIATHBIX TOCYJAPCTBEHHBIX U MYHULIMIATBHBIX YCIYT;
- CTyJibsl, KpEeCEJIbHbI€ CEKIIMH, CKamMbu (OAHKETKH) W CTOJBI (CTOMKH) IS
odopmiIeHUSI JTOKYMEHTOB C pa3MelleHueM Ha HUX (Gopm (OJIaHKOB) JIOKYMEHTOB,
HEOOXOAUMBIX JIJIS MOJYYEHUSI MyHUIIUNAIBHOU YCIIYTH;
- DJIEKTPOHHYIO CUCTEMY YHIPABJIEHUS OYEPEABIO, IPEIHA3HAYEHHYIO JJIS:
pPEruCTpaluy 3asBUTENS B OUEPE/IH;

ydeTra 3asBUTEJIEM B OYEPENM, YIPABICHUS OTACIbHBIMU OYEpPEdsiMU B
3aBUCHUMOCTH OT BUJOB YCIIYT;

OTOOpaXeHUsI CTaTyca OUYepeu;

aBTOMATUYECKOTO MEepEeHANpPaBICHUs 3agBUTENS B oUepeib Ha 00CTYKUBAHUE K
caeaywonieMy padbotuuky MOIT;

dbopmupoBanust 0T4eTOB O mocemaemocT M®II, konmudecTBe 3asBUTENEH,
ouepensx, CpeIHEeM BpPEMEHH OXHUJaHUS (0OCTy>KMBaHHSA) M O 3arpy>KEHHOCTU
pabOTHUKOB.

[Tnomans cexropa MHGOPMUPOBAHUS U OXKHUIIAHUS ONpENENSEeTCS U3 pacuera
He MeHee 10 KBagpaTHBIX METPOB HA OJJHO OKHO.

B cekTope npuema 3asgBuTenel NpeaycMaTpUBacTCI HE MEHEE OJJHOIO OKHA Ha
KKl 5 THICAY >KUTENEH, MPOKUBAIOUIUX B MYHHUIUIAILHOM 00pa3oBaHUU, B
KOTOpOM pacnonaraerca MOII.

CexTop mpuema 3asiBUTENEH, 000pyIOBaHHBIA OKHAMU JJIsl IpUE€Ma U BbIJIayu
JIOKyMEHTOB, odopmiiieTcsi HHPOPMAMOHHBIMU Ta0JIMYKaMU C YKa3aHHUEM HOMepa
OKHa, (pamminu, UMEHHU, OTYeCTBa (TIPU HATMYHUH) W JOJHKHOCTA paboTHHMKa MODII,
OCYLIECTBJISIOLIErO MPUEM U BbIIAYy TOKYMEHTOB.

Pabouee mecto pabotarka M®IL] o6opyayercs mepcoHAIbHBIM KOMIBIOTEPOM
C BO3MOXHOCTBIO JIOCTyNa K HEOOXOJUMBIM HH(OPMALIMOHHBIM CHUCTEMAaM,
neyaTarouMM U CKaHUPYIOIIMM YCTPOMCTBaAMMU.

3nanue (momemenue) MOIL[ obopyayercs HHPOPMAIMOHHON TaOIUUKOMA
(BBIBECKOM), comepxkalieii moinHoe HaumeHoBanue MOII, a taxxe mHbDOpMaLHIO O
peXrMe ero paboThI.

Bxon B 3manme (momemienue) MOPI[ u BbIXOA U3 HEro 0OOOPYIYIOTCS
COOTBETCTBYIOIIIMMH YKa3aTEIsIMU C aBTOHOMHBIMU MCTOYHUKAMU Oecriepe0oitHOro
MATAHUS, A TAKXKE JIECTHUIIAMU C TOPYYHSMHM W MAHAYCaMH ISl MEPEIBHKCHUS
JNETCKUX M MHBAJIMJHBIX KOJISICOK B COOTBETCTBUHU C TpeOoBaHUsiMU DenepaibHOro



13

3akoHa ""TexHUYeCKHil perJaMeHT 0 O€30MaCHOCTH 3aHUN U COOPYKEHUM".

[Tomemennss MOILl, npenHazHayeHHbIE IS pabOThl €  3asABUTEISMHU,
pacrojararoTcsi Ha HWKHHUX dTa)kax 3/1aHHMs U MMEIOT OTAENbHBIN Bxond. B ciyuae
pacnionoxeHuss M®L] Ha BTOpOM 3Ta)ke M BbIIIE 3/JaHHE OCHAIIaeTcs JUdToM,
ACKAJIATOPOM WJIM HHBIMM ABTOMATUYECKUMHU IMOABEMHBIMU YCTPOWCTBAMH, B TOM
YUCJIE 1JI1 UHBAJIUIOB.

B M®I] opranusyercst OecriaTHBIM TyajleT JJis IMOCETUTENICH, B TOM YHUCJIE
TyaJleT, IpeIHA3HAYEHHBIN JIsl HHBAJIHUJIOB.

Ha Tepputopun, npuneratomieit Kk MOLI, pacrionaraercs OecriiaTHas mapKoBKa
JUI. aBTOMOOMJIBHOTO TPAHCIIOPTA MOCETUTENEH, B TOM YHCIE MPeayCMaTpHUBArOIIast
MecTa JJIsl CIIELUAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB.

[Tomemenuss M®PI[ B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickoun
@denepauny  JOJDKHBI ~ OTBEYaTh  TPEOOBAHMSIM  IOKApPHOW,  CAHUTAPHO-
AMUAEMHUOJIOTUYECKOW O€30MacHOCTH, a TakXke JOJDKHBI OBbITh  000PYJI0BaHBI
CpPEACTBAMM IOKAPOTYILICHHWS W OIOBEIICHHS O BO3HUKHOBEHUM YpE3BBIYANHOMN
CUTyallud, CHUCTEMOM KOHAMIMOHUPOBAHUS BO3AyXd, HWHBIMH CpEICTBAMH,
obecrneynBarOMMU 0€30MacHOCTh U KOM(POPTHOE MpeObIBAHNUE 3asBUTEIICH.

2.15.1. Opranuzanuu, y4acTBYIOIIME B MNPEAOCTABICHUHM MYHUIUNAILHOW
YCIIYTH, TOJDKHBI OTBEYATh CIACAYIOIUM TPEOOBAHUSIM:

- HaJIM4YMe 3allMIIEHHBIX KaHAJIOB CBSI3U, COOTBETCTBYIOUIUMX TpeOOBaHUAM
3akoHoAaTenbcTBa Poccuiickoit @eneparun B chepe 3ammThl  MHPOpPMAIUH,
oOecrnieunBaromMX GyHKIIMOHUPOBAHUE WH(OPMALIMOHHBIX CUCTEM;

- Hanuuue WHQPPACTPYKTYphbl, oOecrmeyuBaromeil nocTyn K HHQOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHEeT»;

- HAJIMYUE HE MEHEE OJJTHOTO CHELUAINCTa Il IpHeMa U BbIJ1a4l JTOKYMEHTOB.

PabGouee MecTto paboTHHMKA OpraHU3alH, YYacCTBYIOIIEH B MPEAOCTaBICHUU
MYHUIMOATBHOM  yCIyru, oOOpyIdyeTcsi MEpPCOHANbHBIM  KOMIIBIOTEPOM  C
BO3MOXHOCTBIO  JIOCTYNa K HEOOXOAUMBIM  HH(MOPMAIMOHHBIM  CHCTEMaM,
MEYATAOMIUM U CKaHUPYIOIIUM YCTPOMCTBAMH.

OOcny:xuBaHUE 3asBUTENICH B OpraHU3alMK, YYaCTBYIOUIEH B IIPEIOCTaBICHUU
MYHULMNAIbHON YCIYyTH, OCYIIECTBISETCS B COOTBETCTBUU CO CIIECAYIOLIMMHU
TpeOOBAHUSIMU:

- TIPUEM 3asBUTEJEN OCYIIECTBISETCS HE MEHee 3 AHEH B HENEII0 U HE MeEHee 6
4acoB B JICHb;
- MAKCUMAJIbHBIN CPOK 0KMJIAHHS B OYepenu - 15 MUHYT.

VYcnoBus KOM(OPTHOCTH mpueMa 3asgBUTENEH JOKHBI COOTBETCTBOBATH
CIIeIYIONMUM TPEOOBAHMSIM:

-  Hajguuue  MHQPOPMAIMOHHBIX  CTEHJOB, COACpXKAIIUX  AaKTyaJbHYIO U
UCUEPIBIBAIOIIYI0 MHPOPMAIUIO, HEOOXOAUMYIO NJISl MOJTYYeHHs] HEOOXOIUMBIX U
00s13aTeNBHBIX YCIYT, B TOM YHCIIE:

- TepeuyeHb HEOOXOJUMBIX M OO0fA3aTENbHBIX YCIYT, MPEIOCTaBICHUE KOTOPBIX
OpPraHu30BaHO;

- CPOKH MPEA0CTABICHUS HEOOXOAMMBIX U 003aTENbHBIX YCIYT;

- uH(OpMaALMIO O JOMOJHUTENbHBIX (COMYTCTBYIOIIMX) YyCIyrax, pasMepax u
MOPSAKE UX OIJIATHI;
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- TIOPAIOK O0XKaoBaHMs JEHCTBUI (0e31eiCTBUS), a TaKKe pelleHui pabOTHHUKOB
OpraHM3alMy, IPEIOCTABIIAIOIIEH HEOOX0JUMBbIE U 0053aTEIbHbIE YCIYTH;

- uHGOpMaIIUI0 O MPEeIYCMOTPEHHON 3aKoHoAaTenbcTBOM Poccuiickoit denepanuu
OTBETCTBEHHOCTH PAO0OTHUKOB OpraHU3aluil, NpeAOCTaBISAIONINX HEOOXOIUMBIE U
oOsi3aTeNbHbIE YCIYTH, 32 HApyIIEHNUE NOPSAIKa UX IPEIOCTABIICHUS;

- HHY10 UH(OpMAaLMIO, HEOOXOJUMYIO JUIs TIOJYyYEHUsI HEOOXOAUMOMN U 0053aTeIbHON
YCIIyTH;

- HaJIAYUE MPOrpaMMHO-ANIAPATHOTO KOMIUIEKCA, OOECHEeYMBAIOLIEro JOCTYII
3asgBuTeNe K EaMHOMY noprany roCcyJapCTBEHHBIX W MYHULUIAIbHBIX YCIyT
(pyHkuwmii), pernoHanbHON HHGOpMaMOHHOM cucteme «llopTai rocy1apcTBEHHBIX U
MYHUILIMIIATBHBIX YCIyT (pyHKIUN) AMypcKol o0nacTuy», a Takxke K uHpopmanuu o
rOCyJapCTBEHHBIX U MyHUIIUNAIbHBIX YCIyrax;

- HAJIMYME CTYJBEB U CTOJOB (CTOEK) /ISl OPOPMIICHHUSI TOKYMEHTOB C Pa3MeEIIeHUEM
Ha HUX ¢opM (OJaHKOB) TOKYMEHTOB, HEOOXOAUMBIX JJISl TIOJIYYEHHUS HEOOXOIUMBIX
U 00513aTEIbHBIX YCIIYT;

- oopMIIEHHE CEKTOpa MpueMa 3asiBUTENEH U1 NpUEeMa U BbIIAYU JOKYMEHTOB C
yKazaHueM (aMWIN{, UMEHH, OT4YeCTBA (MpU HAJIUYMU) U JOJDKHOCTH pabOTHHKA
OpraHU3al}H, OCYIIECTBIIIOIETO IPUEM U BbIAady JOKYMEHTOB.

[Tomemienust opraHu3anuu, NPeAOCTaBISAIONIEN HEOOX0AUMBIE U 00s3aTEIbHbIE
yCIIyTH, JOJIKHBI OTBEYaTh TpeOOBaHUAM [I0KapHOM, CaHUTapHO-
AMHUIEMUOJIOTHYECKO 0€30MacHOCTH, a TakXke JMJOJDKHBI ObITh  00OpYIOBaHBI
CpelcTBaMH TMOXAapOTYIIEHHUsS] W OINOBELIEHUS O BO3HWKHOBEHUM 4YpPE3BbIYATHON
CUTyalluu, UHBIMU CPEACTBAMH, OOECIIEUMBAIOIIUMHU O€30MaCHOCTh U KOM(pOPTHOE
npeObIBaHKE 3asiBUTEICH.

Iloxka3atenu AOCTYIIHOCTH U Ka4eCTBa MYHUIUNIAJIBHBIX YCIYI'

2.16. Ilokazarenu JOCTYMTHOCTH M Ka4€CTBAa MyHULIUIIAJIBHBIX YCIIYT:
- JIOCTYNHOCTb HMH(pOpManuM O TOpsSAKE U CTaHAapTe MpeAoCTaBlICHUA
MYHUIUTIATBHOMN yCayru, 00 o0pasiax opopmiieHus JOKYMEHTOB, HEOOXOAUMBIX ISl
MPEIOCTABICHUSI MYHMUIIMNAIBHONW YCIYTH, Pa3MEIICHHbIX Ha HWHGOPMAIMOHHBIX
CTeHJax, Ha oduuuaibHoM uHpopmanmoHHoM moptaie MODIl, nHa caiiTe
pervoHanbHOM  HMHPOpMaUMOHHON  cucteMbl «llopTram  rocynapcTBEHHBIX U
MYHULIMINIAJBHBIX  yeuyr (dyHkiuil) Amypckod oOmactu», B (eaepaabHOU
rocyJapCTBEHHOW MH(POPMAIIMOHHON cucTeMe « EauHbIi mopTai rocy1apCTBEHHBIX
MYHULIMIIATBHBIX YCIyT (GyHKuui)» (manee — [lopran);
- TOCTYIHOCTb MH(OPMHUPOBAHUS 3asBUTENCH B (OpME MHAUBUIYATBHOTO (YCTHOTO
WIA THCbMEHHOTO) MH(QOPMHUPOBAHUS; MyOJMYHOro (YCTHOTO HJIM IMHCHMEHHOTO)
uH(GOPMHUPOBAHUS O MOPSAKE, CTAaHAApTE, CPOKAX MPEAOCTABICHNUS MYHHUIUIIAIBHOM
YCIIYTH;
- COOJI0ICHNE CPOKOB UCITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD;
- coOnroJieHMe BpPEMEHHM OXKUJAHWA B OdYepeaud IMpu I[ojade 3ampoca o
NPEAOCTAaBJICHUA MYHULMIAIBHOM YCIYyIM M NOpU [OJYy4YEHUM pe3ysbTaTa
MPEAOCTAaBIECHNS MYHUIIUIIAIbHON YCIIYTH;
- coOmopaenne rpaduka pabOTBl C  3aABUTENIIMH [0  NPEIOCTABICHUIO
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MYHHIUITAIBHON yCIYTH;

- 10JIs 3asIBUTEJICH, TOJTYUYUBIINX MYHUIIUIIAIBHYIO YCIYTY B 3JIEKTPOHHOM BUJIE;

- KOJMYECTBO B3aMMOJICMCTBUI 3asiBUTENS C JIOJDKHOCTHBIMU JIMIAMHU IIpU
MPEIOCTABICHUN MYHULIMTIAIBHON YCIIYTH U UX HIPOIOJIKUTEIHHOCTD;

- BO3MOXKHOCTH TOJYUYeHHUs] MHPOpMAIIUU O XOJ€ MPETOCTaBICHUS] MYHUIIMIATHHOM
YCIIYTH, B TOM YHCJI€ C UCIOJIb30BaHUEM HH(GOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH;

- BO3MOKHOCThH TOJYYEHUS MYHHIUNAIBHOW YCIYyTd B MHOTO(QYHKIIMOHATHLHOM
LEHTPE NPEAOCTABICHUS TOCYJaPCTBEHHBIX 1 MYHULIUNAIbHBIX YCIIYT.

HNuble TpeOGoBaHNs, B TOM YHCJI€ YUUTHIBAIOIINE 0COOEHHOCTH MPeI0CTABIECHUS
MYHHUIUNAJBHON YCJIYTd B MHOTO(YHKIMOHAJBbHBIX HEHTPaX MpPeI0CTABJICHUSA
roCyIapCTBEHHbIX 1 MYHUIIMIIAJbHBIX YCJIYT H 0COO€HHOCTH NMPeEA0CTABJICHNUS
MYHULMNAJIbHOU YCJIYTH B JJIEKTPOHHOU (popme

2.17. IlpenocTtaBieHne MyHULUMNAIBHON YCIYTM MOYKET OBITh OpraHU30BaHO
gyepes MOIL[ 1o DpUHIMIY «OJHOIO OKHa», B COOTBETCTBHUH C KOTOPBIM
IIPENOCTABICHUE MYHMUIMIAIBHOW YCIYI'M OCYIIECTBIIAETCS I0CIE OJHOKPATHOIO
oOpailieHusi 3asBUTENSl C COOTBETCTBYIOLIMM 3alpOCOM, a B3aUMOJICHCTBUE C
OopraHaMu, IpeAOCTaBIIOIIMMU T'OCYJAapCTBEHHBIE YCIYyTH, WIA OpraHamy,
IPENOCTABISIOIIMMY MYHHIIMIAIBHBIE YCIIYTH, ocyliecTBisiercss M®L] 6e3 ydactus
3asIBUTENS.

2.18. ITpu ywyactum M®PILI npenocraBieHMH MyHUIMNANbHOW yciayru, MOL]
OCYLIECTBJISIOT CAEAYIOIINE aIMUHUCTPATUBHBIE IPOLIEYPHI:

- IPUEM M PACCMOTPEHHUE 3aIPOCOB 3aASIBUTENEHN O MPEJOCTABICHUH MyHULUIIAIbHOU
YCIIyTH;

- uH(pOPMUPOBAHME 3asABUTENEH O MOPSAKE MPEAOCTaBICHUS MYHHUIMIIAIBHON
yciryru B MOILI, 0 Xo1e BBINOJIHEHUS 3alIPOCOB O NMPEAOCTABICHUY MYHULIUIIAIbHOM
yCIyI'M, a TakKe TII0 HWHBIM BOIIPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUIIATIbHOW YCIYTH;

- B3aUMOJECHMCTBHE C TOCYJAapCTBEHHBIMM OpraHaMH M OpraHaMd MECTHOIO
CaMOYIIPABJICHUs I10 BOIPOCAM MPEJOCTABICHUS MYHULIUIIAIBHOM yCIIYTH, a TAKKE C
OpraHU3alMsIMH, YYAaCTBYIOIMMHU B IIPEAOCTABICHUN MYHULIUIIAJILHON YCIYTH, B TOM
YHUCJIE TOCPEICTBOM HaIPaBJICHUS] MEXBEAOMCTBEHHOTO 3alpOca C UCIOJIb30BAHUEM
UH(GOPMAITMOHHO-TEXHOJIOTUYECKON 1 KOMMYHHUKAIIMOHHON HHDPACTPYKTYpHI;

- BbIJAYy 3aABUTEJSIM JTOKYMEHTOB OpraHa, MpEeAOCTaBIIAIOMIEr0 MYHULUIAIBHYIO
yCIIyTY, IO pe3yJbTaTaM IPeI0CTaBICHUS MyHUUIIATbHOW YCIIyTH.

2.19. M®I] yyacTByeT B NPEIOCTaBICHUN MyHUIIMIIATBHOW YCIYTH B MOPSIKE,
IPELYCMOTPEHHOM pa3/esioM 3 HACTOSILEro aJMUHUCTPATHUBHOIO pErjaMeHTa IS
OCYLIECTBIIEHUS COOTBETCTBYIOIIMX aIMUHUCTPATUBHBIX MIPOLIENYD.

2.20. IIpemocraBieHne MYHHULMNAIBHOM YCIYI'M MOXET OCYILECTBIATHCA B
3JIeKTpOHHOM (popme uepe3 [lopran, ¢ UCHOIB30BAaHUEM AJIEKTPOHHOM IMOANUCU U
YHHUBEPCAIIbHOM AJICKTPOHHOM KapTHI.

2.21. IlepedyeHb KIACCOB CPEACTB JJEKTPOHHOM IIOAIMUCH, KOTOpbIE
JIONYCKAIOTCA K MCIIOJIB30BAHMIO MIPU OOpallleHUH 3a MOJyYEHHEM MYHHULMIAIbHOMI
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yCIyTd, OKa3bIBa€MOW C MPUMEHEHHEM YCWJICHHON  KBaTu(UIIUPOBAHHON
AJIIEKTPOHHOM  TOJAMHUCH,  ONpENeNsieTcss  Ha  OCHOBaHUM  YTBEPKIAEMOil
YIOJHOMOYEHHbIM  (peepaibHbIM  OpraHOM  MCHOJHUTEIBHOM  BJIacTH 1O
cornacoBanuto ¢ denepanpHoll cimyx0Ooi Oe3omacHoctu Poccuiickoit deneparuu
MoOJeId yrpo3 Oe3omacHOCTH HHPOpMAMU B HMHPOPMALUOHHON CHCTEME,
UCIIOJIb3yEMOM B LIEJIAX ITpremMa oOpallieHH 3a OJIy4eHHEeM MYHUIIMTAIbHON YCIIyTH
U (WJI1) TPEeIOCTaBIEHUS TAKOU YCIIYTH.

2.22. TpeOoBaHHs K D3JIEKTPOHHBIM JOKYMEHTaM U 3JIEKTPOHHBIM KOIHSIM
JOKYMEHTOB, NpeaocTaBisieMbIM uepes3 [loprait:
- pasmep oxHoro (aina, mnpepocraBiasiemoro uepe3 Ilopran, cogepxaiiero
IIEKTPOHHBIA JTOKYMEHT WJIH O3JIEKTPOHHYIO KOIMIO JOKYMEHTa, HE JOJDKEH
npesbiath 10 M6;
- uepe3 [lopran gomyckaetcst mpeaocTaBisaTh (aiinbl cneayromux GopmaTos: docx,
doc, rtf, txt, pdf, xlIs, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenocraBnenue ¢aiaoB, UMEOIMX (OPMATHl OTIMYHBIX OT YKa3aHHBIX, HE
JIOITYCKaeTCs;
- nokyMeHThl B popmare Adobe PDF nomkHBI OBITH OTCKAHHUPOBAHBI B YEPHO-O0EIIOM
aMb0 cepoM IBeTe, 00ECHeUnBaIOIEM COXPAHEHUE BCEX AyTEHTUYHBIX MPU3HAKOB
NOJJIMHHOCTH (KauecTBO - He MeHee 200 Touek Ha oM, a UMEHHO: rpaduuecKoit
NOJANMKUCH JIMIIA, TeYaTH, YIJIOBOTO IuTammna OnaHka (ecau MpUEMIIEMO), a TaKxKe
PEKBU3UTOB JOKYMEHTA,
- KQXIbII OTAENIbHBIN JOKYMEHT J0JHKEH ObITh OTCKAHUPOBAH U 3arpy’KE€H B CUCTEMY
nojayi JIOKyMEHTOB B BHJE OTHeibHOro (aiina. KommyectBo (aioB T0OMKHO
COOTBETCTBOBAaTh KOJUYECTBY JOKYMEHTOB, IpeacTaBisieMbix uepe3 llopran, a
HauMeHOBaHHE (aAIJIOB JODKHO TMO3BOJISATh HACHTU(PUIHUPOBATH JOKYMEHT H
KOJIMYECTBO CTPaHUL] B JOKYMEHTE;
- (paiinbl, mpenocrtaBisieMble uepe3 llopran, He AOMKHBI COJEPXKAaTh BUPYCOB U
BPEJOHOCHBIX MTPOrpamM.

3. CocraB, mocj1e10BATEJIbHOCTD U CPOKH BBINOJIHEHUS
aIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUS K UX BHINOJIHEHUIO

3.1. IIpenocraBieHrne MyHUIIUIIAIBLHON YCIIYTH BKIIIOYAET B CEOs CIIEIYIOTHE
aJIMUHUCTPATUBHBIC TTPOTICTYPHI:
- IPUEM U PETUCTPAITUS 3aMMpoca;
- IOMCK HEOOX0uMOM HH(POPMAIIHH;
- mpenoctaBiieHne WH(OpMaIuu (MOTHUBHUPOBAHHOTO OTKa3a B MPEJOCTABICHUH
MYHHUITUTIATBHOW YCIIYTH) 3asSBUTEITIO.

OcHoBaHueM I Hayaja TPEIOCTaBICHUS MYHHUIIMIATBLHON YCIIYTH CITYKHUT
MIOCTYITHMBIIICE 3asBJICHUE O MPEAOCTABIICHUH MYHHUIIUITAIbHON YCIYTH.

brok-cxema TpemoCcTaBICHUS MYHHUIIMIAIBHOW YCIYrH TIpHBEACHA B
[Tpunoxenuu 4 K aIMUHAUCTPATUBHOMY PETJIaMEHTY.

IIpuem u paccMoTpeHMe 3asiBJICHUI 0 IPEIOCTABJICHUA MYHUIIMIIAJIBLHON YCIAYTH
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3.2. OcHOBaHMEM J/JIs Hayajla WCIOJHEHHUS aJIMHHHCTPATUBHOW NPOLIETYpPbI
aBigercss oOpamienue 3asButens B MOL[ ¢ 3asBieHreM o0 MOpeaoCTaBICHUU
MYHHUIUNIATBHOU YCIIYTH.

OOGpareHue MOKET OCYIISCTBIATHCS 3asBUTENIEM JUYHO (B O4HOU (popme) u
3a04HOM (popMe MyTeM MOoJIauu 3asBJICHUS U UHBIX IOKYMEHTOB.

Ounas ¢popma nmogauyu JOKYMEHTOB — IM0/1a4a 3asBICHHS U UHBIX TOKYMEHTOB
Opy JIMYHOM IMpUEMEe B ToOpsjKe oOIed odepead B NPUEMHBIE Yachl WM IO
npensaputensbHoil 3amucu. [lpum ouHol (opme mMmomaym JOKYMEHTOB 3asBUTEINb
MO/IAaeT 3asBJICHWE U JTOKYMEHTHI, YKa3aHHbIE B IMyHKTE 2.7 aAMUHUCTPATHUBHOTO
periaMeHTa, B OyMaXHOM BHJE, TO €CTh JOKYMEHTHI YCTaHOBJICHHOW (OPMBEI,
chopMUpOBaHHbBIE HA OYMaXKHOM HOCHTEJIE.

3aoyHas (¢opma TmoAaud JOKYMEHTOB — HallpaBJICHHUE 3asBICHHUS O
MPEIOCTABICHUN MYHUITUTIATFHOU YCIIYTH ¥ MHBIX JOKYMEHTOB I10 TIOYTE, Yepe3 CalT
rocyapCcTBeHHOW MHGOPMAIIMOHHON cHcTeMbl «EIWHBIN MOpTan rocy1apCcTBEHHbIX
U MYHUIUOATBHBIX yCayr ((QyHKUOMi)», calT pernoHaqbHOW HH(POPMAIMOHHON
cucteMbl «llopTam rocynapCTBEHHbIX W MYHHUIMOAIbHBIX YCIyr ((QyHKImi)
Amypckoit obnactuy» (nanee Takxke — [lopran) wim B GakCUMHIBHOM COOOIIEHUH.

[Ipu 3aouHoit ¢opme Momaud AOKYMEHTOB 3asiBUTEIb MOKET HaIpaBUTh
3asiBJICHUE U JOKYMEHTbI, YKa3aHHbIEC B IIYHKTE 2.7 a/MUHUCTPATUBHOTO PETJIaMEHTa,
B OyMa)XHOM BHJE, B BHAEC KOMNHM JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE,
AIIEKTPOHHOM BHJIE (TO €CTh MOCPEIACTBOM HAIPaBJICHHS JIEKTPOHHOTO JOKYMEHTA,
MOJIMTMCAHHOTO 3JEKTPOHHOU MOIMKUCHIO), a TAK)KE B OYMa)KHO-3JIEKTPOHHOM BUJIE.

HampaBnenue 3asBieHWs W JOKYMEHTOB, VyKa3aHHBIX B MyHKTe 2.7
aIMUHUCTPATUBHOTO pETIaMeHTa, B OyMa)KHOM BHJE OCYIIECTBIISIETCS IO TOYTE,
3aKa3HBIM MTUCHMOM, a TaKXe B (PaKCUMUIHBHOM COOOIIIEHUH.

[Ipu HampaBneHUY MakeTa JOKYMEHTOB TI0 TIOYTE, JHEM MOYYCHUS 3asBICHUS
ABIIAETCS AEHb MOJyYEeHUs TOKyMEHTOB B MOI1.

HampaBnenue 3asiBneHHMs MW JOKYMEHTOB, VyKa3aHHBIX B MyHKTe 2.7
aJIMUHUCTPATUBHOTO pErjaMeHTa, B DJJEKTPOHHOM BHUAE W (WIM) KOMUH ATUX
JOKYMEHTOB B  OyMa)XHO-3JIEKTPOHHOM BHUJI€ OCYUIECTBISIETCS TOCPEACTBOM
OTMPABIICHUS] YKA3aHHBIX JOKYMEHTOB B DJIEKTPOHHOM BHUAE M (WJIM) KOMHIA
JIOKYMEHTOB B OYMaKHO-3JIEKTPOHHOM BHJI€ Yyepe3 JUuHbIi kabuHet [loprana.

OOpaiieHre 3agBUTENECH 3a MPEAOCTABICHUEM MYHHUIMNAIbHOW YCIyTH C
UCIIOJIb30BaHUEM YHUBEpPCAIbHOW »yeKTpoHHON KkapThl (YOK) ocymiecTBiusercs
yepe3 [lopTam u mocpeacTBOM ammapaTHO-MMPOTPAMMHBIX KOMIUIEKCOB — MHTEepHET-
KHOCKOB. Unentndukarms 3asTBUTEIIS obecrieunBaeTcs AIEKTPOHHBIM
UJACHTU(UKAIIMOHHBIM ~ TIPWJIOKEHUEM C  HCIOJB30BAaHMEM COOTBETCTBYIOIIETO
CepBUCa €AMHONU CUCTEMbI MIACHTH(PUKAIINA U ayTCHTU(DUKAIIIH.

[Ipu HanpaBieHnn MakeTa TOKyMEHTOB 4epe3 [lopTan B 37MeKTpOHHOM BHIE U
(W) KOMUHM JTIOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BHJE, JIHEM IOJy4YeHHUs
3asBJICHUS SIBJIIETCA JIEHb perucTpanuu 3assienus Ha [loprase.

DNeKTpOHHOE COOOIIeHKEe, OTIpaBIeHHOE Yepe3 JUuHbIA kabuHeT [loprana,
UICHTUULIHUPYET 3asiBUTENS U SIBISETCS MOATBEPKICHUEM BBIPAKEHUS UM CBOEH
BOJIH.

IIpoBepka MOMIMHHOCTA JEUCTBUTEIBHOCTH YCWIIEHHOW  3JIEKTPOHHOMU
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NOANMCH, KOTOPOW IIOANMCAaHbl JOKYMEHTBI, IIPEICTABICHHBIE 3asSBUTEIEM,
ocymecTsisercs crnenpanucrtom MOL[ ¢ UCnoJIb30BaHUMEM COOTBETCTBYIOILLETO
CepBHCAa E€AMHOM CHUCTEMbl UICHTH(QUKAIUMU U ayTeHTU(UKALUU B TMOPSAKE,
YCTaHOBJIEHHOM MMHHUCTEPCTBOM CBS3M U MaCCOBBIX KOMMYHHKauuu Poccuiickoi
denepaun.

B nensix mpenocraBieHUs MyHULMIAIBHON YCIYTH B 3JIEKTPOHHOM (opMme ¢
ucrosnb3oBanueM  Iloprama  ocHOBaHMeM — JUIsi  Hadajga  NPEJOCTABIICHMS
MYHULIMNAIBHON YCIYTH SIBISETCS HANpPaBJIEHUE 3asABUTENIEM C MCHOJIB30BAHUEM
[Toprana cBeneHnid U3 JOKYMEHTOB, YKa3aHHbIX B 4acTH 6 ctarbu 7 denepanbHOro
3akoHa ot 27.07.2010 Ne210-®3 «OO0 opraHu3zauMd MNPEJOCTABICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIyT».

HampaBnenue  komvii ~ JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.7
aJIMUHHACTPATUBHOTO PETJIAMEHTa, B OyMa)KHO-3JIEKTPOHHOM BHJE MOXET OBITh
OCYILIECTBJIEHA IIOCPEICTBOM OTIpaBiIeHUs (PaKCUMHUIBHOIO coo0lieHusa. B arom
cilydae, 3asiBUTEIb, 110CJIE€ OTHPAaBKU (PaKCUMMIBHOIO COOOIEHUS MOXKET IOIY4YHUTh
perucTpalyoHHbI HOMEp, T03BOHMB Ha TenehoHHbIN HoMep MOII.

[Ipu oOpameHun 3asBUTENS 3a NPEJOCTABICHUEM MYHULMINAIBHON YCIYIH,
3asIBUTEIIIO Pa3bsACHAETCS UHPOpMALUS:

- O HOpPMATHBHBIX IIPAaBOBBIX AaKTaxX, PETYJHPYIOLUIUMX YCIOBHSA M IOPSIOK
IIPEIOCTABIICHUS MyHULMIIAJIbHOW YCIIYTH;

- 0 CPOKax NPEAOCTABICHUS MYHUIIUIIAJIBHON yCIIYTH;

- 0 TpeOOBaHMSIX, MPEABABIAEMBIX K (POPME U MEPEUHIO TOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEAOCTABIEHUS MYHUIIMIIAJIbHON YCIIYTH.

[To >xenanuto 3asBuTenss MHPopManus o TpeOOBaHUAX K (HOpME U TMEPEUHIO
JIOKYMEHTOB, HEOOXOAMMBIX [IJIsl MPEJOCTAaBICHUSI MYHULIMIAIBHONW YCIyTH, TaKkKe
MOXXET  OBITh  MpEeAcCTaBlie€Ha €My  COTPYAHMKOM,  OTBETCTBEHHBIM  3a
MH(POPMHUPOBAHHUE, HA OyMa)KHOM HOCHUTENE, OTHpaBicHa (PAaKCHUMUIBHOW CBSI3bIO
WIH [TOCPEACTBOM AJIEKTPOHHOI'O COOOIIEHUS.

IIpu ouHO#i (¢opMe momaum [IOKYMEHTOB, 3asBICHUE O IPEAOCTaBICHUU
MYHUIIMIIAJIBHONW YCIIYTH MOKET OBbITh 0O(hOPMIIEHO 3asBUTEJIEM B XOJI€ NTpUEMa, JIN0O
0(OpMIIEHO 3apaHee U NPUIIOKEHO K KOMILIEKTY JOKYMEHTOB.

B 3asBnenun (Ilpunoxkenume 2 x Hactosmemy PermameHTy) ykasbiBaroTcs
00s3aTeNbHbIE PEKBU3UTHI U CBEJICHUSI.

[Io mpocbbe oOpatuBIIErocss I, 3asBICHHE MOXET ObITh O0(OPMIIEHO
CIIELIMAIINCTOM, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, C HCIOJIb30BAHUEM
IPOrpaMMHBIX CPEICTB. B 3TOM cilydae 3asiBUTENb COOCTBEHHOPYYHO BIIMCBHIBAET B
3asBJIEHUE CBOIO (paMHIIMIO, UMSI M OTYECTBO, CTABUT JATy U MOJIUCH.

Crneunamucr M®LI, OTBETCTBEHHBIH 3a NPUEM JTOKYMEHTOB, OCYIIECTBIISIET
CIeAyIoUIMe JEUCTBUSA B XO/1€ IPUEMA 3asIBUTEIIA:

- YCTaHaBIMBAaeT MpPEAMET OOpalleHUs, IPOBEPSET NOKYMEHT, YIAOCTOBEPSIIOIIMNA
JIMYHOCTB;

- IPOBEPSIET MOJHOMOYUS 3asIBUTEIIS;

- MpOBEpsiET HAJUYME BCEX JOKYMEHTOB, HEOOXOAMMBIX I IPENOCTaBICHUS
MYHUIIMIIAJIBHON yCIIyTH, KOTOPBIE 3asiBUTENb 00s3aH MPEAOCTaBUTh CAMOCTOSITEIILHO
B COOTBETCTBUU C IIYHKTOM 2.7 aIMAHHUCTPATUBHOI'O PETJIAMEHTA;
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- TpOBEpSET COOTBETCTBUE MPEACTABICHHBIX JIOKYMEHTOB  TpPEOOBAHUSM,
yIIOCTOBEPSISACH, UTO:

- JIOKYMEHTBl B YCTAQHOBJICHHBIX 3aKOHOJATEJIbCTBOM CIIy4asX HOTapHUaJIbHO
YIIOCTOBEPEHBI, CKPEIUIEHbI MeYaTIMH, UMEIOT HAJUIeKallue MOJIUCH CTOPOH WM
OIpPEENIEHHBIX 3aKOHOIaTENbCTBOM JOKHOCTHBIX JIULL;

- TEKCThl JJOKYMEHTOB HalucaHbl pa300pyMBO, HAMMEHOBAHUS HOPUINYECKUX JIMIIL -
0€e3 COKpallleHHUs], C YKa3aHUEM HX MECT HaXOXKICHMUS,;

- (haMuIMM, UIMEHA U OT4YeCTBA (PU3UYECKUX JIHIl, KOHTAKTHBIE TeIeOHbI, afpeca uxX
MECT JKUTEJIbCTBA HAMMCAHBI TOJHOCTBIO;

- B JIOKyMEHTaxX HET TMOJYUCTOK, NPHUIHUCOK, 3aYEPKHYTHIX CJIOB M HHBIX
HEOTOBOPEHHBIX HCIIPABICHHUI;

- TOKYMEHTBI HE MCIIOJHEHBI KapaHAaIlIoM;

- TOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKACHUN, HATMYNE KOTOPHIX HE MO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE;

- IPUHUMAET PEILICHUE O IPUEME Y 3asiBUTEIIS [IPEICTABICHHBIX JOKYMEHTOB;
-BBIJJACT 3asBUTENIO YBEJOMIIEHHE C OIUCHIO MPEACTABICHHBIX JOKYMEHTOB H
yKa3aHHUEM JaThl UX MPUHATHS, MOATBEPHKAAIOIIEE IPUHIATHE JOKYMEHTOB COIIACHO
[TpunoxkeHnto 5 K HacTOALIEMY aAMUHHCTPATUBHOMY PEIJIAMEHTY, PETHCTPUPYET
IPUHATOE 3asBJICHUE U JOKYMEHTHI;

- IpU HEOOXOAMMOCTH HW3rOTABIMBAET KOMMU IPEICTABICHHBIX 3asBUTEIEM
JIOKYMEHTOB, BBIMOJHSIET Ha HUX HAAMUCh 00 HMX COOTBETCTBUU MOJJIMHHBIM
IK3EMILISIpaM, 3aBepsAET CBOCH MOAMUCHIO ¢ yKa3aHueM (haMUINH U UHUITAIOB.

[Ipu ycraHoBneHuun (PAKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB,
HECOOTBETCTBHUSl MPEJCTAaBICHHBIX JOKYMEHTOB TpEOOBAaHUSAM, YKa3aHHBIM B
HACTOSAIIEM a/IMUHUCTPATUBHOM PETJaMeHTe, CIICUANINCT, OTBETCTBEHHBIH 3a MpUEM
JIOKYMEHTOB, YBEJOMJISICT 3asBUTENS O HAJIMYUU MPEMSATCTBUN IS MPEAOCTABICHUS
MYHULIMIIAJIbHOW  YCIYTH, OOBSCHSET 3asBUTENI0 COJIEP)KAHUE  BbISIBICHHBIX
HEJ0CTAaTKOB B INPEACTABIEHHBIX JOKYMEHTAX M IpEAJaraeT MpUHATbh MEpPHI MO UX
YCTPaHEHHUIO.

[Ipy OTCYTCTBUM Yy 3asiBUTEINsl 3alIOJIHEHHOTO 3asIBJICHUS WM HENPAaBUIBHOM
€ro 3aloJHEHWU CIELMAJIUCT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, NOMOIaeT
3asIBUTEIIIO 3aII0JIHUTD 3asIBICHHUE.

[lo wWroraM WUCHOJHEHUS AIMUHUCTPATUBHON MpoLELypbl IO MpUEMY
JOKYMEHTOB CIIEIUAINCT, OTBETCTBEHHBI 3a TMpUEM JIOKYMEHTOB, (opmupyer
KOMIUIEKT JOKYMEHTOB (JI€710) M TMEepeJacT €ro CIeUUaInucTy, OTBETCTBEHHOMY 3a
MEXBEIOMCTBEHHOE B3aHMO/ICICTBHE.

JUTMTENbHOCTh OCYILECTBICHHUSI BCEX HEOOXOAMMBIX JEHCTBUH HE MOXKET
NPEBBIATH 15 MUHYT.

Ecnu 3asBuTens oOpaTuics 3a04HO, CIELMAIUCT, OTBETCTBEHHBIA 3a MpHUEM
JIOKYMEHTOB:

- PpErucTpupyeT €ero ImoJ HWHIAUBUAYAIbHBIM IOPSIKOBBIM HOMEPOM B JEHb
NOCTYIUIEHUSI JOKYMEHTOB B MH(OPMALIMOHHYIO CUCTEMY;

-IIpOBEPSET MPaBUIBHOCTh O(POPMIIEHUS 3asIBICHHUS, ITPU MOCTYIJICHUH 3asBJICHUS 110
IoYTe WM B (PAKCUMWIBHOM COOOLIEHMM, U TPaBUIBHOCTh O(OPMIICHUS HHBIX
JOKYMEHTOB, IIOCTYIIHUBILIUX OT 3asBUTES;
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- IPOBEPSIET MPEJCTABICHHBIE JOKYMEHTHI Ha IPEIMET KOMIIEKTHOCTH;
- OTIpaBJISIET 3afBUTEII0 YBEIOMJICHHE C ONUCBHIO MPUHATBIX JOKYMEHTOB U
yKa3aHHUEM J1aThl UX NPUHATHUSA, TOATBEPHKAAIOIIEE NMPUHATHE JOKYMEHTOB (OTKa3 B
OPUHATUN JOKYMEHTOB).

VYBenoMiIeHHE HamNpaBisieTCsl 3asgBUTENI0 HE IO3[JHEE JAHS, CISAYIOLIEro 3a
JTHEM TIOCTYIUJIEHUS 3asiBJICHUS U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH HCIOJIB30Bal
3asiBUTEIIb NIPU 3a0YHOM OOpaleHUH (3aKa3HbIM IHCbMOM I10 IIOYTE, B 3JIEKTPOHHOM
coo0rieHny, B akCUMITBHOM COOOIIEHNN ).

CpoK HCTONMHEHHUS aJMUHUCTPATUBHOM MpOLEAYphl cOCTaBiseT He Oonee 15
MUHYT.

Pe3ynbpratoM aqMUHUCTPATUBHOM MPOLEAYPHI SBISETCS MPUEM U PETUCTPALIUS
JIOKYMEHTOB, TIPEJCTABICHHBIX 3asBUTENEM, MO0 YBEIOMJICHHE 3asBUTENS O
HEOOXOMMOCTHU TepeoOpMIICHUS IPEICTABICHHOTO 3asBICHUS (MCIPABICHUU WIN
JOYKOMIUIEKTOBAHUU JOKYMEHTOB) JMOO HANpaBJICHUE 3asBUTEII0 YBEIOMIICHHUS O
BO3BpaTE MPEJACTABICHHBIX JOKYMEHTOB C MOTUBHUPOBAHHBIM OOBSICHEHUEM NPUYHUH
0TKa3a B paCCMOTPEHUU 3as1BJICHUS 10 CYILECTBY.

IIpunsTHE peneHns 0 MPeA0CTABJICHNH Pe3yJIbTAaTa YCJIYTH WM PelieHus 00
0TKAa3e B pe3y/ibTaTa yCJIyru

3.3. OcHoBaHMEM /JIsi Hayajla WCIOJHEHHWS aJIMHHHCTPATUBHON MPOLETYpPbI
SBISIETCS TIepefaya B MyHUIIUIIAJIbHEIE 001Ieo0pa3oBaTenbHbie yupexaeaus, MKY
KOJIM r. benoropck mOJHOrO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAUMBIX JIJIsi
NPUHATHS PEIICHHS (32 UCKIIFOUEHUEM JOKYMEHTOB, HAXOASIIUXCS B PACHOPSHKEHUU
obmeobpaszoBarenbubix yupexaenur, MKY KOJIM r. benoropck — naHHBIC
JOKYMEHTHI oOmieoOpa3oBarenbHblx  yupexaenuii, MKY KOJM r. benoropck
MOJIy4atOT CAMOCTOSTENBHO).

Cnemmanuct  oOmieoOpa3oBarenbHbix — yupexaenuir, MKY KOJIM r.
benoropck, OTBETCTBEHHBI 3a MPUHATUE PELICHHUS O MPEAOCTABICHUHM YCIYTH,
MIPOBEPSET KOMIUIEKT JOKYMEHTOB HAa TMPEIMET HAJIW4YUS BCEX JIOKYMEHTOB,
HEOOXOAMMBIX [IJISl TMPEJACTABICHUS MYHMUIIMIAIbHOW YCIYTH U COOTBETCTBHUS
yKa3aHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TPEOOBAHUSIM.

[Ipy  paccMOTpeHMH  KOMIUIEKTa  JTOKYMEHTOB JUIS  IPEIOCTaBIICHHS
MYHULIMNAIBHON YCIYyT¥, CHEUUAIUCT OTBETCTBEHHBIA 32 MPUHATHE PEIICHUS O
NpeA0CTaBICHUN YCIyTH, YCTaHABJIMBAET COOTBETCTBUE Moayvarens
MYHULIMNAIBHON YCIYTY KPUTEPUSIM JJIsl IPEAOCTABICHUS MYHUIIMIATBLHON YCIIyTH,
a TaKXe HaJIU4Yhe OCHOBAHWM [JIi OTKa3a B MPEJOCTaBICHUM MYHUIIMNATbHOMN
YCIIYTH, PEAYCMOTPEHHBIX MYHKTOM 2.10 aAMUHUCTPATUBHOTO PETJIAMEHTA.

Crenuanuct  001meoOpa3oBaTeNbHBIX — YUPEKIEHUI, OTBETCTBEHHBIH 32
NPUHATHE PELIEHUS O MNPENOCTABICHUU YCIYTd, HANpaBiseT OJIUH JK3EMILIAP
pemenusa cneunanucty MKY KOJIM r. benoropck, OTBETCTBEHHOMY 3a BblJaudy
pe3yJibTara npenocrabiieHus yciiyru B ML nis BbIgaum €ro 3asBUTENO, a BTOPOU
sk3eMIusip nepenaercsa B apxuB MKY KOJIM r. benoropck.

Cpox HUCHOJHEHUS aJAMUHUCTPATHUBHOM mpolexypbl coctapiser 10 pabounx
nHer co nHA nonydeHus n3 M®IL[ noaHoro komruiekTa J0KYMEHTOB, HEOOXOAUMBIX
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JUISL IPUHSATHS PELIEHUS.

Pe3ynpratoM aaiMUHUCTPATUBHON Tpoueayphl sBisercss mnpunstue MKY
KO/M r. benoropck pemeHuss O MPEIOCTABICHUM 3asBUTEII0 aKTyaIbHOW H
JOCTOBEpHON HH(OpManuu B (oOpMe HJIEKTPOHHOIO JTHEBHHKA WMJIM peuieHust 00
OTKa3€ B MPEJOCTABICHUM 3asBUTEIIO0 aKTyaJlbHOW M JOCTOBEpHON MHGOpPMALMH B
dbopmMe PJIEKTPOHHOIO JHEBHHMKA M HAINpaBIECHUWE MPHUHSATOTO PEUICHUs AJis BblAauu
€ro 3asBUTEIO.

Bbiiaua 3asBUTeNN10 pe3yJIbTAaTa MPeI0CTABICHUS MYHHIIUNIAJIBHOM YCJIYTH

3.4. OcHoBaHHMEM Hayajla WCIOJHEHHUS aJMUHUCTPATUBHON MpPOLETYpbI
ABIIACTCA TOCTYIJICHHE CHEIHATUCTy, OTBETCTBEHHOMY 3a BBIJAdy pe3yJibTaTa
IPEIOCTABICHUSI YCIYTH, PEUICHUs] O MPEJOCTaBICHUM 3asSBUTENIO aKTyaJbHOW U
JOCTOBEpPHON HH(popManuu B (opMe 3IEKTPOHHOI'O HEBHHUKA WJIM pELIEHUs 00
OTKa3e B MPEJOCTABICHUM 3asBUTENI0 aKTyaJIbHOM M JOCTOBEPHOM HMH(OpMAalMM B
(opMe D3JIEKTPOHHOrO IHEBHHUKA (Jajiee - JOKYMEHT, SIBJSIOIIMICS pPe3yJbTaToOM
IPEIOCTABIICHUS YCIYTH).

AJMUHHUCTpATUBHAS MPOLETypa UCTIONHSIETCA CHEUAIMCTOM, OTBETCTBEHHBIM
3a BblJauy pe3ysibTara NpeloCTABICHUS YCIyTH.

[Ipy mocTyniaeHUM IOKYMEHTA, SBISIOLIErOCsS PE3yJbTaTOM IPENOCTaBICHUS
yCIyTd CIHEUUAINCT, OTBETCTBEHHBIM 3a BBIJAUYy pe3yJbTaTa MNPEAOCTaBICHUS
yciyrd, uHGOPMUPYET 3asiBUTENs O AaTe, C KOTOPOWM 3asBUTENb MOXKET MOIYYHUThH
JOKYMEHT, SIBJISIFOIIMICS PEe3yIbTaTOM MPEIOCTABICHUS YCIYTH.

HNudopmupoBanue 3asBUTENs, OCYIIECTBISETCS N0 TenedOHY U MOCPEICTBOM
OTIpaBJICHUS] DJICKTPOHHOTO COOOIIEHUS HA YyKa3aHHBIM 3asBUTEIEM aJipec
AIEKTPOHHOM MOYTHI.

Ecnu 3asButens oOpaTuiics 3a mpenocrasiieHueM ycayru depes llopran, To
MH(POPMHUPOBAHUE OCYIIECTBIAETCS, Takke yepe3 [loprai.

Bbigauy nOKyMeHTa, SIBISIOLIETOCS pPe3ylbTaTOM MPEAOCTaBICHUS YCIYTH,
OCYIIECTBIISIET CIIELUAINCT, OTBETCTBEHHBIN 32 BbIJauy pe3yJibTaTa Mpea0CTaBICHUS
yCIyrd, INpU JUYHOM IpUEME 3asBUTENS MpPU MNPEAbSIBICHUM WM JOKyMEHTa
YIIOCTOBEPSIOLIETr0 JIMYHOCTD, a IpU OOpallleHUN NPEJICTAaBUTENS TAKKe JOKYMEHTA,
NOJTBEPXKJAIOLIETO  MOJHOMOYMS  IPEACTaBUTENA, I[OJ  POCIHCh, KOTOpas
OPOCTaBJsIETCST B JKypHaje perucTpanu, JuO0 JOKYMEHT, SBIISIOIIHICS
pe3yabTaTOM MPEAOCTABICHUS yCIyTH, HAMPAaBISETCS MO MOYTE 3aKa3HbIM MUCHMOM
C YBEJIOMJICHUEM.

Ceenenusi 00 yBeIOMIICHUU 3asBHUTENS M MPUTIIANICHUH €r0 3a MOJIyYeHHEM
JIOKYMEHTA, SIBIISIOLIETOCsS pe3ylbTaTOM IMPEAOCTaBICHUS YCIYTH, CBEIACHHUS O
BbIIaYe JOKYMEHTA, SIBIISIOLIETOCS Pe3yJbTaTOM IMPEIOCTABICHUS MYHHUIIMIIAIBLHOM
YCIIyTH, BHOCSITCS B 3JIEKTPOHHBIN KYypHaJI PETUCTPALIUU.

B ToM cnywae, ecnu 3asBuUTENb oOpamaics 3a MPEAOCTaBICHUEM
MYHULIMIIAJIbHOW yciyru depe3 llopran, crnenuanuct, OTBETCTBEHHBIN 3a BblIavy
pe3yJibTaTa MpeIoCTaBICHNs YCIYTH, HAalpaBisieT Yepe3 JIMUHbIA KaOUHET 3asBUTEI
Ha [loprane yBenomiieHne 0 IPUHIATUU PELIEHUS IO €T0 3asBJICHUIO C MPUIIOKEHUEM
DJIGKTPOHHOM KONMM JIOKYMEHTA, SBIIIOLIETOCS pPE3yJbTaTOM IPEAOCTaBICHUS
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MYHHUITUTIATFHOU YCITYTH.
Pe3ynbpraToM WCTOMHEHHS aIMUHUCTPATHBHOW MPOLEAYPHI SBISETCS BbIIAYA
3asBUTENIO pelIeHus (pe3yabTaT YCIyrd) WM pemieHuss o0 oTkaze (pe3ynbTaT

YCIIYTH).
4. ®opMbI KOHTPOJISI 32 UCTIOJTHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

HOPHIIOK OCYIIECCTBJICHUSA TCKYIIEIr0o KOHTPOJIA 3a COﬁ.]IIOI[eHI/IeM H
HCIIOJTHEHHEM MO0JI0KEHU AAMUHUCTPATUBHOI0 perjiaMeHTa nmpeaocraBjacHus
MyHI/IIIHHaJILHOﬁ YCIYIrd 1 HHBIX HOPMATHUBHBIX IIPABOBLIX AKTOB

4.1. Texymuii KOHTPOJIH 3a COOJIOJEHHWEM WM HWCIOJHCHHEM JOJKHOCTHBIMU
JULAMU  TIOJIOKEHHUM HACTOAILIETO aJIMHUHUCTPATUBHOIO PEMVIAMEHTAa W HMHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHUIMIIAUIBHOM yCiyru, ocyuectBisiercs npeaceaarens MKY KOJIM r benoropck.

Kontposs 3a gearensnoctsto MKY KOJ/IM r benoropck mno npeaocTaBieHUIO
MYHULMNAIBHON YCIYTH OCYLIECTBIIAETCS 3aMecTUTENeM [J1aBpl MO COIMAIbHOMN
MOJUTUKE AIMUHUCTpaUuu r.benoropcek.

KoHTponp 3a HCHOMHEHHEM HACTOSIIETO aJIMHUHUCTPATUBHOTO PErJIaMEHTa
corpyaaukamMu ML ocymectsusiercsa pykoBoauresiem MOILI.

HOpﬂI[OK ! NEPUOAUIHOCTD OCYHICCTBJICHHUSA IIJIAHOBBLIX 1 BHCIVIAHOBBIX
INPOBEPOK MOJHOTHI 1 Ka9€CTBA MPEAOCTABJICHUA MyHI/IlII/IHaJIl:HOﬁ ycCiayru

4.2. ITpoBepka MNOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIIUIIAIBHOW YCIIyTH
BKJIIOYAET B CeOsl MPOBEJACHUE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBHISBICHUE U
YCTpaHEHHE HapyUICHUN TMOpsJAKa U CPOKOB MPEJOCTaBICHHUS MYHUIUIAIbLHOU
yCIIYyI'H, PpAacCMOTpEeHHE OOpallleHui 3asBUTENe B XOA€ MPEJOCTABICHUS
MYHUIUNIATBHOM  yCIyTHU, COJEpXKAIIMX >KajoObl HA  pelIeHus, JeHUCTBUS
(Oe3meiicTBME)  JTOJDKHOCTHBIX — JIMI,  OCYIIECTBIISIONIMX  MPEAOCTaBIICHUE
MYHUIUTIATBHOU YCIIYyTH.

[Ipu mnpoBepke MOTYT paccMaTpuUBaTBCS BCE BOIMPOCHI, CBSA3aHHBIE C
NpPEJOCTaBICHUEM MYHUIMIAIBHOW  YCIyTH, WJIA BOIPOCHL, CBSI3aHHBIE C
WCIIOJTHEHUEM OTJIENIbHBIX aJIMUHUCTPATUBHBIX MPOLEYP.

ITo pe3ynpTaTaM MpPOBEPOK OTKHOCTHOE JIMIIO, OCYIIECTBISIONICE TEKYIIUN
KOHTPOJIb, JA€T YKa3aHUs 10 YCTPAHEHUIO BBISBICHHBIX OTKJIOHEHUI U HAPYIICHUH U
KOHTPOJIUPYET UX UCIIOTHEHHUE.

OTBeTCTBEHHOCTH HOJKHOCTHBIX JINI{

4.3. Cneuuanuct MOILI, OTBETCTBEHHBIH 3a MNPUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTh 33 COXPAHHOCTb MPHUHSATBHIX JTOKYMEHTOB, MOPSAJOK M CPOKM HX
npuema. Cnemuanuct MAY  PUIl, o0meoO6pa3oBaTebHOTO  YUPEKICHHUS,
OTBETCTBEHHBIN 32 MPUHATHE PELICHUS O MPEIOCTABICHUH MYHUIMIIAJBbHON YCIIYTH,
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HCCCT TIICPCOHAJIBHYIO OTBCTCTBCHHOCTH 3a CBOCBPCMCHHOCTL M Ka4CCTBO
MNOATOTOBKHU JOKYMCHTOB, SABJIIAIOIIUXCS PE3YJIbTaTOM MYHHHHHaHBHOﬁ YCIYTIH.

TpedoBaHus K NOPAAKY U (pOPMaM KOHTPOJIA 32 NPEIOCTABICHUEM
MYHHUIMIIAJIbHOH YCJIYTH, B TOM YHCJE €O CTOPOHBI FPAKAAH, UX 00beIMHEHNH 1
OpraHu3anui

4.4. I'paxxgane, OpUANYECKUE JHIIA, UX 00ObETUHEHHS U OpraHU3alluU B CIIydae
BbISIBJICHUS ()aKTOB HapyLICHHs MOPSIKa MPEAOCTaBICHHUS MYHHULUINAIBLHONU YCIyTH
WM HEHAJUIeKAIIEro MCIOJHEHUS HACTOALIEr0 aJAMUHUCTPATHUBHOTO PEIrVIAMEHTA
BIIpaBe 00patuthes ¢ xanoooit B MKY KOJIM r benoropck, mpaBoOXpaHUTEIBHBIE U
OpraHbl rOCY1apCTBEHHOMN BIIACTH.

['paxknane, ropuguyeckue nula, WX OOBEIWHEHUS U OpPraHU3alMU BIPABE
HaIlpaBJISITh 3aMEYaHUs, PEKOMEHAAUMU W MPEIJIOKEHUS 10 ONTUMHU3ALMU U
YIYYLIEHUIO Ka4eCTBAa U JOCTYIMHOCTH MPEIOCTABICHUS MyHULIMNIAIBHON YCITYTH.

OO11eCTBEHHBIM KOHTPOJIb 3a MPEJOCTABICHHUEM MYHHUIMNAIBHOW YCIYTU
BKJIIOYaeT B ce0s OpraHu3alyio M TPOBEJACHHE COBMECTHBIX MEpPONPUSITHIA
(cemuHapoB, MPOOJIEMHBIX JUCKYCCUH, KTOPSIUMX JIMHUI, KOHDEPEHIIUN, «KKPYTIIBIX)»
CTOJIOB). PexkoMeHJanuMM W TOPEeAJIOKEHHs] 10  BOMPOCAM  MPEJOCTABJICHHUS
MYHUIIUIIATBHOM yCIyTH, BhIpAaOOTAHHBIE B XOJI€ MPOBEICHUS TaKUX MEPONPUSITHIA,
yuutbiBatorcss MKY  KOJIM r benoropck, HWHBIMH OpraHaMd MECTHOIO
CaMOYTIpaBIICHUs, OpPTraHaMH WCIIOJIHUTEIbHONW BiacTh AMypCKoil  00JacTH,
IIOJABEIOMCTBEHHBIMHU JAaHHBIM OpraHaMm opranusauusmu, MOILI, ygacTByromumu B
OPEIOCTaBICHUU  MYHMUIIMIIAJBbHOW  yCIyru, B  JajbpHeiimeld  pabore 1o
IIPEAOCTABICHUIO MyHULIUITAIBHOU YCIIYTH.

5. locyneOHbI MOPSAAOK 00:KaT0BAHUS PellIeHUs U IeHCTBUA
(0e3neiicTBHS) Oprana, mpeacTABJISIIONIET0 MYHULIMIIAJIBLHYIO YCJIYTY,
a TaKKe JO0JLKHOCTHBIX JIMI M MYHHIMIAJBHBIX CJIYKAIINX,
o0ecrieYyHBAIOIMX ee MPeI0CTaBJIeHNe

5.1. 3asgBuTenM UMEIOT MPaBO Ha 00XaJIOBaHWE PEIICHUH, MPHUHATHIX B XOJ€
NpPEOCTaBJICHNUS  MYHUIUNMAIBHOW  yCIyrd, JeHCTBUU  uiou  Oe3aehCTBHS
nokHOCTHBIX i ML, MKY KOJIM r benoropck B 10ocyneOHOM MOpPSJIKE.

Kanoba MoxeT ObITh HampasiieHa 1o noyre, yepe3 M®PLI, ¢ ucnonbpzoBaHueM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «MHTepHeT», C OoQuImaibLHOro
caiiTa OpraHa, NPEAOCTABIIIOUIETO MYHHUMIIAIBHYIO YCIYTy, €IWMHOTO IOpTalia
TOCYJapCTBEHHBIX ¥ MYHHUIIMIAIBHBIX YCIyr JHOO PErHOHAIBHOTO TopTaja
rOCYyAapCTBEHHBIX U MYHHUIUITAIBHBIX YCIIYT, B TOM YHCJIE B CICAYIOIMUX CIydasiX:

- HapylICHUWE CpOKa PErucTpalu 3ampoca 3adBUTENSI O MPEAOCTABICHUU
MYHUIUITAIBHON yCIIYTH;

- HApyIIEHUE CPOKa MPEIOCTABICHUS] MYHULIMTIAIBHOMN YCIIYTH;

- TpeOoBaHHE y 3asBUTENS JOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMHU akTamu Poccuiickoii dexnepanyu, HOpMaATUBHBIMUA MPABOBBIMU AKTaAMHU
cyobekToB Poccuiickoit denepannu, MyHULIMNATbHBIMU TPABOBBIMU aKTaMH JIJIS
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[IPEIOCTABIECHUS MyHULUMIIAIbHON YCIYTH;
- OTKa3 B IIpUeMe JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMM IIpaBOBBIMM akTamMu Pocculickoir ®Penepanny, HOPMATHUBHBIMU
MpaBOBBIMM aKTaMu CyObeKTOB Poccuiickoit deaeparuu, MyHULIHUNATbBHBIMU
IIPaBOBBIMM aKTaMU JUIsl PEJOCTABJICHNS] MYHULIIMIIAIBHON YCIIYTH, Y 3asBUTEII;
- OTKa3 B NPEIOCTaBICHUM MYHHULMIIAIBHON YCIYTH, €CIIM OCHOBAaHUS OTKa3a HE
IPEeIyCMOTPEHbI (PerepalIbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMHU
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickon — @Pepepanum,
HOPMATHBHBIMM  IPaBOBBIMM  aKTaMu cyObekTOB Poccuiickoit ~ ®eneparuu,
MYHULMIIATbHBIMH IPABOBBIMU aKTAMH;
- 3aTpe0oBaHME C 3asBUTENS MPU MPEIOCTABICHUN MYHHUIIMIIAILHOW YCIYTH TJIATHI,
HE NPEeTyCMOTPEHHOM HOPMATUBHBIMU NPAaBOBBIMU akTamu Poccuiickon @enepanum,
HOPMATHBHBIMM  IPaBOBBIMU  aKTaMu cyObekTOB Poccuiickoit ~ ®enepanuu,
MYHUIUIIAIbHBIMU IIPABOBBIMU aKTAMY;
- OTKa3 OpraHa, IpeJOoCTaBIAIOIEr0 MyHUIHUIIAIBHYIO YCIYTy, JOJPKHOCTHOTO JIMLA
opraHa, IIpeI0CTaBISAOIIEr0 MyHUIIUIIAIBHYIO YCIYTy, B HCIPABICHUN JTOIYIIEHHbIX
OIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJbTaTe MPEAOCTaBICHUS MYHHUIMIIAIBHON
yCIIyTU AOKYMEHTaX J100 HapylIEHNEe YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUM.
3asBUTENIM HMMEIT MpPaBO OOpPaTUTBCS C Kajgo00oW JUYHO (YCTHO) WU
HalpaBUTh JXaJIO0y B MHUCBMEHHOM BHjE (Jajee - NMUCbMEHHOE oOpalieHue) Ha
OyMa)XHOM HOCHTENIE WIH B OJIEKTpOHHOW (opme mo moure, dyepes MODII, ¢
UCIOJIb30BaHUEM HH(DOPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTtu  «HTepHeT,
opurnmansHoro caiita MKY KOJM r benoropck, caiiTa pernoHambHOM
uHpopMaimoHHoi cuctemsl "llopTan rocy1apCTBEHHBIX U MYHHUIIUIAIBHBIX YCIIYT
(pynkumii) Amypckoii obmnactu", genepaibHOI TOCy1apCTBEHHON HH()OPMALIMOHHON
cuctembl "EnunbIil mopTan rocyJapCTBEHHBIX U MyHUIIMNIAIbHBIX YCIYT (PyHKIMIA)",
a TaKe MUChbMEHHas )Kaji00a MOXKET ObITh IPUHATA NIPU JIUYHOM IPUEME 3asIBUTEIIS.
B ciydae nogauu xano0bl Npu JUYHOM MIPUEME 3aBUTEIb IPEICTABISAET JOKYMEHT,
YIOCTOBEPSIOIINI €T0 JUYHOCTh B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit
®enepauuu. IIpu nmomaue xajnoObl B 3JIEKTPOHHOM BUAE JAOKYMEHTBI MOTYT OBIThH
IPEJCTaBICHbl B (OPME AIJIEKTPOHHBIX JTOKYMEHTOB, IMOANHUCAHHBIX 3JIEKTPOHHOU
MOJMKUCHI0, BHUJ KOTOPOM TMNPEAYCMOTPEH 3aKOHOAATEIbCTBOM Poccuiickon
@enepauny, OpU 3TOM JOKYMEHT, YIOCTOBEPSAIOIIMM JIMYHOCTH 3asBUTEINS, HE
TpeOyeTcs.

Kanoba nNOANEKUT PACCMOTPEHUIO AOJKHOCTHBIM JIMLIOM, HAaJEICHHBIM
MOJIHOMOYMSIMH 110 PAaCCMOTPEHUIO KAJI00, B TEUEHHE MATHAAUATUH pabOYMX JTHEH cO
JIHS €€ perucTpaiuy, a B ciiydae O0XKaJoBaHHs OTKa3za B MPHUEME JOKYMEHTOB Y
3agBUTENS JTUOO B MCIPABICHUU NOMYUICHHBIX OMEYATOK M OMIMOOK WM B CIIydae
00>aNoBaHUsl HAPYUICHHs] YCTAaHOBJIEHHOTO CPOKa TaKMX MCIPABICHUHN - B TEUCHHE
ISITU padoyuX JHEH CO IHS €€ perUCTpaLuy.

XKanoba nomxHa conepx aTh:

-  HAauMMEHOBAaHUWE OpPraHa, MPEJOCTABIIAIONIETO  MYHULUIAIBHYK  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IPeJOCTaBISIOIIEr0 MYHULUIANIBHYIO YCIyry, JH00
MYHUIIMIIAJIBHOTO CIYy’Kallero, pemeHus U JedcTBus (0e3elCTBUE) KOTOPBIX
00XKaITyIOTCS;
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- ¢amuinio, uUMs, OT4ECTBO (MOCIEAHEE - NPU HAJIWYUH), CBEICHUS O MECTe
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIMla MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUsl 3asBUTENS - IOPUAMYECKOro JHIla, a Takke Homep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOW TMOYTHI (MPU HAJIWYUU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

- CBeleHHS 00 OOXaJlyeMbIX pelieHusX | JAehcTBusAX (Oe3elcTBUU) OpraHa,
MPENIOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIIA Oprasa,
PEIOCTABIISIONIEI0 MyHULIUTIATIBHYIO YCIYTY, THO0 MyHUIIMIIAILHOTO CIYXKAaIIETo;

- IOBOJIbI, HA OCHOBAHHH KOTOPBIX 3asBUTENIb HE COTJIACEH C PELIEHUEM U JACHCTBHEM
(Oe3meiicTBMEeM)  opraHa,  IPEJOCTABISAIONIETO  MYHULMIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEI0 MYHULUMANIbHYIO YCIYyTy, JH00
MYHUIIMIIAJIBHOTO CITY>KalIero. 3asgBUTENEM MOTYT ObITh MpPEICTaBICHBI JOKYMEHTHI
(Mpu HAJIMYKH ), TOATBEPKIAIOIINE TOBOBI 3asIBUTENIS, JINOO UX KOTIHH.

3asBUTENb BIpaBE 3alpallivBaTh W MOJIy4YaTh HMH(DOpPMALUIO U JOKYMEHTHI,
HE0OXO0AUMBIE JIsl 000CHOBAHUS M PACCMOTPEHUS YKAJIOOBI.

B cinydae ecnu kanoba mopaeTcss yepe3 MPEACTABUTENSl 3asBUTENS, TaKkKe
MPEACTABISCTCS JOKYMEHT, MOATBEPKIAIOIIMNA TOJHOMOYMSI Ha OCYIIECTBICHHE
NEUCTBUNA OT HMMEHHU 3asBUTeNs. B KkayecTBe JOKyMEHTa, MOATBEPKIAIOIIEro
MOJIHOMOYMSI HA OCYLIECTBJICHUE JEHCTBUM OT HMMEHH 3asgBUTENS, MOXET OBITh
MpE/ICTABIICHA:

- odopMIieHHAsT B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (7151 (PU3UUYECKUX JIUIT);

- odpopMIieHHAsT B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTb, 3aBEPEHHAsI IMEYAThIO 3asBUTENA U MOAMMCAHHAS PYKOBOAUTEIEM
3asIBUTENS WJIM YIIOJITHOMOYEHHBIM STUM PYKOBOJUTENIEM JHUIIOM (ISl IOPUAMYECKUX
JIUL);

- KONUsl peuIeHus 0 Ha3HAYeHWH Wik o0 u30paHuu JHOO MpUKa3a O HA3HAUYECHUU
(bu3MYecKoro auia Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (pU3MUECKoe
JUI0 00J1a/1aeT MPaBoOM JIEUCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

XKanoba paccmaTpuBaeTcsi OpraHoM, MNPENOCTABISIONMM MYHUIUIIAIbHYIO
yCIIyTy, MOPSAIOK MPENOCTaBICHUSI KOTOPOM ObLT HApYIIEH BCIEIACTBUE PEIICHUN U
nercTBuil (0e37eiCTBUSA) opraHa, NPeJOCTABISIIONIEr0 MyHUIIUNAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIMIA MO0 MyHULIMIIATBHBIX CIyKaluX. B cioyyae eciau o0xkanyrorcs
pellieHusT PYKOBOAMTENS OpraHa, MPEAOCTaBISIIONIET0O MYHUIUIAIBHYIO YCIYTY,
xanoba TMojaeTcs B BBILIECTOAIIMN OpraH (B TMOpsAKE TMOAYMHEHHOCTH) H
paccMaTpuBaeTcs UM B HOpsIKE, PeyCMOTPEHHOM HACTOALIUM
aJIMUHHCTPATUBHBIM PETIIAMEHTOM.

[Ipu OTCYTCTBHHU BBIIIECTOSIIIETO OpraHa >kajgo0a MoJaeTcsl HEMOCPEACTBEHHO
PYKOBOAMTENIO OpraHa, MPEeIOCTaBISIONIET0 MYHULUMAIbHYIO  YCIAYTy, H
paccMaTpuBaeTCi MM B COOTBETCTBUM C HACTOSALIUM  aJIMUHHCTPATUBHBIM
PErIaMEeHTOM.

B cnyuae ecnu skanmoba mojaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIMIO
KOTOPOTO HE BXOJUT MPUHATHE PELICHHUs IO Kajlo0e, TO B TeueHue 3 padouux AHEH
CO JIHA €€ PerucTpaluu yKa3aHHbIA OpraH HampaBisieT »KajoOy B YIMOJIHOMOYEHHBIH
Ha €€ pPacCMOTPEHHE OpraH M B MHUCbMEHHON (QopMe MHGOPMHUPYET 3asBUTENS O
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NIEpEeHaNPABICHUH KaT00BI.

[Ipu 3TOM CpOK paccMOTpPEHHs >KajJoObl MCUUCISETCS CO JHS PErucTpaluu
ano00bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

[Ipu moctymienun xanobel yepes MODILl, MHOroQpyHKIMOHAIBHBIA IEHTP
o0ecrieunBaeT ee repeAadyy B YINOJHOMOYEHHBIM Ha €€ pacCMOTPEHUE OpraH B
MOPSIAKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COTJIAIICHUEM O B3aUMOJCHCTBUU MEXKIY
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM U OPraHOM, IPEIOCTABISIOIUM MYHHUIIUIAIbHYIO
yCIIyTy, HO HE MO3HEE CAEAYIOLIEro pabouero AHs CO AHA MOCTYIUICHUS KaIoObl.

ITo pesynbraTtam paccmotpenus xanodbl MKY KOJIM r benoropck Moxer
OBITh MPUHSITO OJTHO U3 CIEAYIOIIUX PEIICHUM:

- YAOBJIETBOPUTH Kajlo0y, B TOM YUCIE B (OPME OTMEHBI MPUHATOTO PEIICHHUS,
UCITPaBJIEHUS AOIMYILIEHHBIX OPraHOM, MPEJOCTABIISIIONUM MYHULMIAIBHYIO YCIYTY,
OMEYaTOK M OIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHHS MYHHUIUIAIBHON
YCIYTM AOKYMEHTAaxX, BO3BpATa 3asBUTENIO JICHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX
HE NPEeNyCMOTPEHO HOPMAaTHBHBIMU MNpaBOBbIMU akTamu Poccuiickonn deneparuu,
HOPMATUBHBIMM  TPABOBBIMH  akTamMu CcyObekToB Poccuiickoit  dexneparium,
MYHUIUTIATBHBIMY MPABOBBIMU aKTaMH, a TAK)KE B UHBIX (pOpMax;

- OTKa3aTh B yJIOBJIETBOPEHUH KaJIOOBbI.

YIOIHOMOYEHHBIH HAa PAacCMOTPEHUE KaloObl OpraH OTKa3blBaeT B
YIOBJIETBOPEHUH >KAJIOOBI B CIEAYIOLIUX CIIydasiX:

- HaJIM4YM€ BCTYINHMBILIETO B 3aKOHHYIO CHIIy PEIICHMS Cyla MO XKajlo0e O TOM ke
IPEAMETE U 10 TEM K€ OCHOBAHUSIM,;

- mojaya KayjoObl JIUIOM, TMOJHOMOYMSI KOTOPOTO HE MOATBEPXKACHBI B IMOPSJIKE,
YCTAaHOBJIEHHOM 3aKOHOJATenbCTBOM Pocculickont denepanuu;

- HAIMYUE PelIeHUs 1o kanole, MPUHATOrO0 paHee B COOTBETCTBUH C TPEOOBAHUSIMU
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PEIVIAMEHTA B OTHOLLIEHUH TOTO K€ 3asIBUTENS U 110
TOMY K€ MIPEAMETY KaIO0O0BI.

VY10JIHOMOYEHHBIA Ha pACCMOTPEHHUE KaI00bl OpraH BIIPaBE OCTABUTH Ka00y
0e3 OTBeTa B CIIEYIONIUX CIydasX:

- HaJIU4Yue B ’Kajo0e HELEH3YpHbIX JIMOO OCKOPOUTENBHBIX BBIPAKEHUM, YIrpo3
YKW3HU, 3[I0POBBIO U UIMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMBH;

- OTCYTCTBHE BO3MOXXHOCTH IPOYMTATh KaKyl-IMOO 4YacTh TEKCTa KajaoObl,
dbamuimio, UM, OTYECTBO (MpU HaIW4YuK) W (WJIM) TIOYTOBBIM ajapec 3asBUTEINS,
yKa3aHHbIE B kajo0e.

OcHoBaHusi  JJIi  NPUOCTAHOBJIEHUS  PACCMOTPEHHUS  KajloObl  HE
PETYCMOTPEHBI.

B ciiydae ycTaHOBJIEHUS B XOJ€ WU IO PE3yJbTaTaM PAaCCMOTPEHHS sKATO0bI
IPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IMPABOHAPYLICHHS, MPEAYCMOTPEHHOTO
cratbeii  5.63 Komekca Poccuiickoit ®enepaunn 00 aIMHUHHACTPATUBHBIX
MPAaBOHAPYIIEHUSAX, WA NPECTYIUICHUS  JIOJHDKHOCTHOE  JIMIO, HAJEJIECHHOE
NOJIHOMOYMSIMU [0  PACCMOTPEHHUIO  Kajno0, He3aMeJIUTEIbHO  HampaBisieT
MMEIOIIMECS MaTEPHUAIbl B OPTaHbl POKYPATYPBL.

He mno3nnee nHs, cieayromero 3a AHEM MPUHATHS YKAa3aHHOTO PEIICHUS,
3asBUTENIIO B MUCbMEHHOM (pOopMe U 1O >KEJIaHUIO 3asBUTENS B AJEKTPOHHOM (hopme
HaIpaBJIseTCs MOTUBUPOBAHHBIM OTBET O pe3yibTaTaX pacCMOTPEHHUS JKaoOBbI.
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B ciydae Hecormacus ¢ pe3yiabTataMu 10Cy1Ie0HOTO 00KaIoBaHus, a TAK)KE Ha
000N CcTaMM PAacCCMOTPEHHUS CIOPHBIX BOIMPOCOB 3asBUTENIb HMMEET IPABO
o0paTuThCsl B Cyl B COOTBETCTBUHM C  YCTAHOBJICHHBIM JICHCTBYIOIIMM
3aKOHOJIATEIILCTBOM TOPSIIIKE.
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[Ipunoxenue 1
K aIMUHUACTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABIICHUS MyHULIMIIAJIbHOW YCIIYT!

O6mas nuagopmanus 0 MyHUIUNAJILHOM Ka3€HHOM y4peKIeHUN
«KomuTeT mo 00pa3oBaHMIO U JeJ1aM MOJIOAEKH AJJMHUHUCTPALIUHA
ropoaa besoropck»

[TouToBBIl aapec ISl HANPaBIICHUS 676850, Amypckas o0JacTb,
KOPPECIIOHAECHIIUH r.benoropck, yi. [laptuzanckas, 26
DakTUYECKUN agpec Amypckas 00J1acTh, r.benoropck,
MECTOPACTIOTIOKEHHUS yi.Ilaptuzanckas, 26

AJlpec 3JIEKTPOHHOMN MOYTHI JIs
HaIpaBJICHHUS] KOPPECTOHACHITNN

otdel obrazovanie@mail.ru

TenedoH 1151 cripaBoK 2-06-79

TenedoHsl OTIETOB WU UHBIX 2-01-89
CTPYKTYPHBIX MOJPA3ACICHUN

OdunmanbHelil caiit B cetn UHTEpHET http://belcomobr.ru/

(ecnu umeercst)

®OUO u JOKHOCTh PYKOBOAUTENS
oprasa

Npuna AnekcanapoBHa ['yOuna,
npenacenarens MKY KOJIM r.benoropck

I'padux padorst MKY KO/IM r besoropck

JleHb Henenu Yacel paboTsl (00enennbpiit | Yacel mprema rpaxaan
1IepePHIB)
[TonenenbHUK 8.00 - 17.00 ¢ 13.00 no 16.00

00ex ¢ 12.00 go 13.00

BropHuuk 8.00-17.00 ¢ 13.00 o 16.00

00ex ¢ 12.00 go 13.00

Cpena 8.00-17.00 ¢ 13.00 no 16.00

00ex ¢ 12.00 go 13.00

Yersepr 8.00 - 17.00 ¢ 13.00 o 16.00

00en ¢ 12.00 mo 13.00

[TaTHHMLIA 8.00 - 17.00 ¢ 13.00 o 16.00

00en ¢ 12.00 mo 13.00

Cy660T1a BBIXOTHOU

BBIXOJHOM

Bockpecenbe BBIXOJHOH

BBIXOJHOM
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B cayyae opranusanuu npeaocTaBjaeHusi MyHUIUNAAbHOM yeiayru B M®II:

Oo6mas ungopmanus 06 otaesne 'AY «M®PI| Amypckoii 00j1acTH» B ropoje
beaoropck

I'padux padorTsl mo npuemy 3asaBuresieil Ha 0aze M®PII

Jan Henenu Yacer paboThI
ITonenenpHUK 8.00 — 18.00
BropHuk 8.00 — 18.00
Cpena 8.00 —20.00
YetrBepr 8.00 — 18.00
[IaTHNIA 8.00 — 18.00
Cy606oTta 9.00 — 14.00
Bockpecenbe BBIXOJTHOU
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[Tpunoxenue 2
K aAMUHHCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

3asiBiieHHe
poauTesiell (3AKOHHBIX MPeACTABUTEICI) HA MIPeCTABIeHHe
HHGOpMAIIMHU 0 TeKYyIlel yCIIeBaeMOCTH UX pedeHKa
B (hopMe 3JIEKTPOHHOI0 THEBHUKA

Jupexropy

(HAaMMEHOBAHUE YUPEXKICHHUS)

(®.1.0. nupexropa)
poauTens (3aKOHHOTO TPEJACTABUTEIS):
damunus
Nwms
OTtuecTBO

perucTpauuu:

Mecto

(anpec)
Tenedon
ITacnopt cepus N
Brinan

3asBlIcHIE

[Ipomry npencrapiasaTh MHPOPMALIKIO O TEKYILIEH YCIIEBAEMOCTH MOET0o peOeHKa

(ceiHa, TOYEPH)

(pamummst, UMsi, OTYECTBO)

o6yqa}01uer00ﬂ KJ1acCa, B JJICKTPOHHOM JHCBHHKC I10

CJIeIyIOLEMY

azgpecy 3JIEKTPOHHOU

(aapec >JIEeKTPOHHOM MOYTHI)

200 ropa

(moamucs)
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[Tpunoxenue 3
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
NpEeOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH

MynununazbsHoe 00111e00pa3zoBaTeIbHOE YUPEKIECHUE

(HaMMEHOBaHUE U aJIPeC YUPEIKISHUS)

COTI'JIACHE

B cootBerctBUM ¢ @enepanbHbiM 3akoHOM N 152-D3 ot 27.07.2006 roaa
"O nmepcoHalIbHBIX JaHHBIX" BBIpaXKald CBOE corylacueé Ha o00paboTky (cOop,
CHUCTEMAaTH3allMI0, HAKOIUIEHHE, XpaHEeHUe, YTOUHeHHE (OOHOBJICHHE, U3MEHEHUE),
UCIIOJIb30BAaHUE, pacnpocTpaHeHue (mepenavyy) crocobamu, He MPOTUBOpPEYAIIUMHU
3aKOHY, MOMX IE€PCOHAJIbHBIX JIaHHBIX W JaHHBIX MOEro peOeHKa, a UMEHHO:
dbaMunuu, UMEHH, OTYECTBE, JaTe POXKIACHHUS, MECTE KUTEIbCTBA, MECTE PabOThI,
CEMENHOM MOJIOKEHHUH U T.J. Pazpemaro  pasMecTuTh B cUCTEME "DIIEKTPOHHBIN
JTHEBHUK, 3JEKTPOHHBIN XKypHAJI YCIIEBAEMOCTHU'" CJIENYIOIIHNE TaHHBIE:

JlaHHbIE peOeHKa

Jlanubie poautens (3aKOHHOTO

MIPEJICTABUTEIIS)
damunus damuansa
Nwms Nmsa
OTtuyecTBO OTtyecTBO
Jlarta poxneHus Ilon
ITon MecTo XUTEeNnbCTBA

MecTto xuTenbpcTBa

JloMarnauii Texedon

Mecto perucrpanuu

Crenenb pojicTBa (C peOCHKOM)

Jomarnuuii Tenedon

MoO6ubHbIN TenehoH

CBI/II[GTCJ'IBCTBO 0 POXJICHUHA

Mecto paGoThl

Hamnuue 11K noma

JIOJDKHOCTB

E-mail Pabounii Tenedon

Ponurenu Jlara poxaeHus

Tekylyo u UTOTOBYIO E-mail
YCIIEBA€MOCTh

MHOCTpaHHBIN A3BIK JHetn

JIBH>KEHUE

IHomo1p mkone

N nmyHoOro nela

JlonoaHuTeNbHAsE KOHTAKTHAS

uHbopManus

JlononHutenapbHOE 00pa3oBaHHe

dopma oOydeHus

[Tporpamma oOyuenus
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O0paboTka MOMX MEPCOHANBHBIX JaHHBIX OyIET IPOU3BOAUTHCS C LENbIO:

- CO3llaHus €IUMHOM 0a3bl JaHHBIX 00IIE00Pa30BATENbHBIX YUPEKACHUI;

- aBTOMAaTU3allMM  TpoleccoB  cOopa,  XpaHEHUd UM aHalM3a
CTaTUCTUYEeCKON  uHpopmanuu  (yCIEeBAaeMOCTb,  IOCEIIAEMOCTh,  JIBH)KEHHE
00yJaroIIMXCs U JIp.);

- obecriedyeHUs: BO3MOXHOCTH OIEPATUBHOIO JOCTyna K HHGOpMAaIUU
[0 YHUKAJIbHOMY JIOTMHY M TIApoJl0 M B COOTBETCTBUHU C MpaBamMH JOCTyMa IS
BCEX KJIIOYEBBIX  CYOBEKTOB  00Opa3oBaTelbHOrO  mporecca (oOydarommiics,
poauTenpb (3aKOHHBIN MPEACTABUTEND), yUUTENb, aAIMUHUCTPATUBHbIE paOOTHUKH). B
TOM YHUCJE JUIsl TpeACTaBieHUs (10 YHUKAIBHOMY JIOTMHY M TMapoJii0) MHe
mokasaTesieldl MOCelaeMOCTH, ycmeBaeMocTu peOeHka, depe3 Murtepuer m SMS-
CEPBHUC;

- TpUHATUS 00pa30BATENbHBIM YUPEKICHHEM OIEPATUBHBIX PEHICHHH,
CBSI3aHHBIX C y4eOHO-BOCIIUTATEIbHBIM IIPOLIECCOM.

Hacrosimee cornmacue coxpaHsieT CHily Ha MEpUoJ] NPeIOoCTaBICHUS
MYHUIUNATBHOU YCIIYyTH.

®.1.0. pebenka (nereit)

@®.1.0. ponurens (3aKOHHOTO MPEACTABUTEINS ), aPEC MPOKUBAHUS

nacropT BbIJIaH KeM
(cepust, HOMED)

201 rona

[Moanuck poauTens (3aKOHHOTO MPEICTABUTEIIS)
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[Tpunoxenue 4
K aAMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

BJIOK-CXEMA _
IMPEAOCTABJIEHUA MYHUIUAIIAJIBHOU YCJIYI'U

MIPUEM U PETUCTPAIIHS 3aITpoca
MOMCK HEOOX0AMMOM nH(pOpMaLIUH

peoCTaBlIeHnEe HHPOPMAITUU

(MOTHBHPOBAHHOIO OTKa3a B
MPEAOCTABIEHUN MyHULUIIATIbHOM
YCIIYTH) 3asBUTEIIIO
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[Ipunoxenue 5
K aAMUHHCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

Pacnucka
0 IpueMe JOKYMEHTOB
MyHununaisHOe aBTOHOMHOTO YUPEKJIeHUS « MHOTO(QYHKIIMOHAIBHBIN IIEHTP
MPEIOCTABJIEHNS TOCYJapPCTBEHHBIX U MYHULIMNAJIBHBIX YCIYr ropoaa bemoropck» B
JINIIE

(momxHoCTH, ®DHO)
YBEJOMJISIET O TIPHEME TOKYMEHTOB

(®UO 3asButens)
IPEICTaBUBIIETO MaKeT JOKYMEHTOB JUIsl MOJYYEHUs MyHUIUMTIIATBHOU YCIyTH
«IIpenocraBienre UHPOPMALMU O TEKYLIEH YCIIEBAEMOCTH YYalllerocs,, BEJIEHUE
AJIIEKTPOHHOTO JIHEBHMKA M JJIGKTPOHHOTO >KypHajla YCIEBAeMOCTU» (HOMEp

(uaeHTU(UKATOP) B pEECTPE MYHHUITUTIATBHBIX YCITYT: ).
[lepeueHb TOKYMEHTOB, KonmuecTn KonmuecTtn
IIPE/ICTABJICHHBIX 3asBUTEIIEM 0 9K3EMILUTIPOB 0 JINCTOB
3asiBICHUE

I[OKYMCHTBI, KOTOPLIC 6y,HYT IMOJIYYCHBI IO MEKBCJOMCTBCHHBIM 3aIIpoCaMm:

[lepcoHanbHbIH JIOTUH U TApOJIb 3asiBUTENS HA O(pULIMaIBLHOM caiiTe

Jlorun:

ITapomns:

OdunmanbHpIi CalT:

MakcuMalIbHBIM CPOK NPENOCTABICHUS MYHULMIIAJIBHONW YCIYIM COCTaBIISIET
10 pabouux gHel co AHS peructparuu 3assiaeHus B MOLI.

Tenedon g cnpaBok, MO KOTOPOMY MOKHO YTOUHHMTH XOJ PACCMOTPEHUs
3as1BJICHUS: .

NHauBHyaIbHBIA TOPSAKOBBIM HOMEp 3allUCH B 3JIEKTPOHHOM JKypHale
PEruCTpaLyn:

« » I.




