YTBEPXJIEH

npukazom MKY KO/IM r benoropck
23.11.2015 Ne 916 (¢ u3MeHEHUSMH OT
25.10.2016 Ne 1595, or 20.11.2017
Ne936)

AJIMAHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIATIAJIBHOM YCJIYTH
«IIpenocraBiieHue HH(POPMAIIUH O Pe3YJIbTATAX CAAHHBIX IK3AMEHOB,
TeCTHPOBAHUS U HHBIX BCTYNUTEJbHBIX HCNIBITAHUM, a TAKIKE 0 3a4HCJICHUH B
00pa30oBaTe/IbHYI0 OPraHNU3ALMI0»

1. O01mme MoJI0KeHUA

IIpeamet peryJiupoBaHusi A AMUHUCTPATUBHOIO perjaMeHTa

1.1. AIMUHHCTPAaTUBHBIA pErJIaMEHT MPEJOCTABICHUS MYHULHIAIBHON
yeayru  «lIpenoctaBnenue wuHpoOpManuu o pe3yibTaTaXx CHAHHBIX HK3aMEHOB,
TECTUPOBAHUSI M HWHBIX BCTYNUTEIbHBIX MCIBITAHUN, a TakKe O 3a4UCICHUHU B
00pa3oBaTeNbHYI0 OpraHM3aIio» (Jajgee - aJIMUHUCTPATUBHBIA PETJIaMEHT),
ONpEeeIISIET MOPSAJIOK, CPOKH U MOCIEAOBATEILHOCTh AEUCTBUI (aIMUHUCTPATUBHBIX
nporeayp), GopMbl KOHTPOJIS 3a UCTIOJIHEHUEM, OTBETCTBEHHOCTh JOJKHOCTHBIX JIHII
OpraHoB, NPEJOCTABILIIONINX MYHHIUINIAIbHBIE YCIYTH, 3a HECOOJII0OJACHUE HMU
TpeOOBAaHUM PpErJIaMEHTOB TMPU BBIMOJHEHUH aJMUHUCTPATUBHBIX MPOIEIYP
(me¥cTBuUif), MOPSAIOK 00KaIOBaHUS NeUCTBUM (0e31eiCcTBH) JOPKHOCTHOIO JIMIIA, a
TaKKe MPUHUMAEMOT0 UM pelIeHUs MPU MPEAOCTABICHUN MYHHUIIUITAIBHOW YCIyTH
(manee — MyHULIMTIAIbHAS YCITYTA).

Hacrosimmii  aaAMUHUCTpAaTUBHBIM  peryiaMeHT  pa3paboTaH B IEJAX
YOOPSIAOUCHHUST aJMUHUCTPATUBHBIX TMPONEAYp Y aIMUHHCTPATUBHBIX JIEUCTBUM,
MOBBIIIEHUS KauyecTBa MPEJOCTaBICHUS M JOCTYMHOCTH MYHUIIMNAIBHON YCIYTH,
YCTpaHEeHHsI U30BITOYHBIX EUCTBUA M M30BITOYHBIX aIMUHUCTPATUBHBIX MPOIEAYD,
COKpAIllEHUSI KOJIMYECTBA JIOKYMEHTOB, MPEACTABISEMbIX 3aABUTEISIMU  JJIsS
MOJTYYCHUS MyHUITUTIATHHONU YCIIYTH, TPUMEHEHUST HOBBIX ONTUMHU3UPOBAHHBIX (OPM
JIOKYMEHTOB, CHUKEHHS KOJIMUECTBA B3aUMOJICUCTBUIN 3aBUTENEH C JOJKHOCTHBIMU
JUIAaMH, COKpAIlEHUsSI CPOKa MPENOCTABJICHUS MYHUIMIAIBHOW YCIYyTH, a TaKkKe
CPOKOB HCITOJIHCHUS OTIENBHBIX aIMUHUCTPATUBHBIX nporeayp U
aIMUHUCTPATUBHBIX JCHUCTBUM B paMKax MPEJOCTaBICHUS MYHUIIUIAIBHOW YCIIyTH,
€CJIM ATO HEe MPOTUBOPEUYUT (PeepaibHbIM 3aKOHAM, HOPMATUBHBIM MTPABOBBIM aKTaM
IIpesunenra Poccuiickont @enepauuu u IlpaBurensctBa Poccurickori Penepanuu,
HOPMAaTUBHBIM NPABOBBIM aKTaM AMYpPCKON 00JIaCTH, MYHHUIUIIAJIbHBIM MPABOBLIM
aKTaM.

Onucanue 3asiBUTeCH, a TAKKe (PU3HYECKUX U IOPUANYECKUX JHUL, *MEKLIUX
NPaBo B COOTBETCTBUM € 3aKOHOAATeIbCTBOM Poccuiickoii @enepanun a1udo0 B
CUJIY HA/IeJICHUS UX 3asIBUTEJISIMH B MOPSAKe, YCTAHOBJICHHOM
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3aKoHoAaTeabCcTBOM Poccuiickoin deaepanum, NOJTHOMOYUAMH BBICTYIATH OT
UX UMEHH MPHU B3aUMOJAEHCTBHHU C COOTBETCTBYIOIIUMH OPraHAMHU MECTHOI'0
CaMOYIIPABJICHUS U HHBIMH OPraHU3ALUsIMH NIPU NPEA0CTABICHUMN
MYHUIHMIIAJIbHOU YCJIYTH

1.2. 3agBuTensiMU SABISAIOTCS MOJMYyYATENH MyHULUNIAIBHON YCIIYTH, a TAKXKE UX
NPEACTABUTENN, 3aKOHHBIE TNPEACTABUTENN, JCHUCTBYIOIIME B COOTBETCTBUU C
3aKoHoAaTeabCcTBOM Poccuiickoii  ®Denepanuu, AMypcKoM o00JacTM WIM Ha
OCHOBAaHHH JIOBEPEHHOCTH (Jaj1e€ — MPEICTABUTEIIHN).

TpedoBanus k nopsiaKy MHGOPMHUPOBAHUS
0 MOopsiIKe NMPeI0CTABJIEHU MYHUIIMTIAJIbHOM YCJIYyTH

1.3. HUndopmamuss o0 Mectax HaxoXIAeHHs U Trpaduke pabOThl OpPraHoOB
MECTHOTO CaMOYIIPABJIEHHUS, MPEAOCTABISIOIINX MYHUUUNAIBHYIO YCIyry, HX
CTPYKTYPHBIX MOJPa3JIEICHUSIX, OPraHU3ALMUAX, YYaCTBYIOIIMX B MPEIOCTAaBICHUU
MYHUIUNIATBHON YCIYTH, CIOCOOBI MOJy4YeHUs UHPOPMALIUA O MECTaX HAXOXKICHUS
U rpapukax paboOTbl  TrOCYJapCTBEHHBIX  OPraHoB, OPraHOB  MECTHOTO
CaMOYTIpaBJIEHUsT W OpraHu3anuii, oOpalieHWe B KOTOpPbIE HEOOXOAUMO JUIs
NPEIOCTABIICHUS MYHUIMIAIBHON YCIyrd, a TakkKe MHOTro(YHKIIMOHAIBHBIX
LEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX 1 MYHUIIUMIIAJIbHBIX YCIYT, CIIPABOYHBIX
TenedoHax CTPYKTYPHBIX MOJAPA3JIEIECHUNA OpPraHoB MECTHOI'O CaMOYyIpaBJeHUS,
NPEAOCTABISAIONINX MYHULMNANbHYI YCIYTry, OpraHu3aluil, y4YacTBYIOIIUX B
PEIOCTaBICHUU MYHULUIAIBHOW yCIyrd, B TOM 4YHCIe HoOMep TenedoHa-
aBTOMH(pOpPMATOpPa, aIpecax uX ICKTPOHHOU MOUTHI comepxutcs B [Ipunoxenun 1 x
aAMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Nudopmaruss 0 TOpAIKE MPEIOCTABICHUS MYHHUIUNATHHOW YCIYyTH,
yCIIYT, HEOOXOJUMBIX M O0SA3aTEAbHBIX [JI MPEJOCTaBICHUS MYHHIUMIAIbHON
YCIIYTH, Pa3MEIIaeTCs:
- Ha UHGOPMAIIMOHHBIX CTEHJIaX, pacnojokeHHbIX B oTaene [AY «M®Il Amypckoii
obimactu» B ropojae bemoropck» (manee takke — MODI]) mo aapecy: Amypckas
obusactp, r.benoropck, yn.Ilapruzanckas, 31»A»;
- B pa3laToyHbIX Marepuanax (Opouropax, OykieTax, JHMCTOBKaxX, MaMsTKax),
HaxOJSIIMXCS B OpraHax M OpPraHM3alysX, Y4YacTBYIOLIMX B MPEIOCTABICHUU
MYHULUNAIBHOUN YCITyTH;
- B DJICKTPOHHOM BHUJI¢ B MH(GOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOU ceTn MHTepHeT
(manee — cetb HTEpHET);
- Ha o(puLHaTbHOM caiiTe MyHUIIMIATBHOTO Ka3eHHOTro yupexaeHus «KomuteT mo
o0pa30BaHHUIO U JIeJlaM MOJIOAEXKU AIMUHHUCTpauuu ropona bemoropck» (manee -
MKY KOJIM r benoropck): http://belcomobr.ru/;
- Ha caiiTe peruoHaIbHONU MH(pOpMAIMOHHOM cucTeMbl «llopTan rocyaapcTBEHHBIX U
MYHULIUTTATBHBIX yCIIyT (byHKIIMIT) AMypcKoii obnacTuy:
http://www.gu.amurobl.ru/;
- B rocyaapctBeHHOM  uHopMammoHHOW  cuctemMe  «EauHBIM  mopTan
rOCYJapCTBEHHBIX U MYHUIIMNAIBHBIX YCAYT (QyHKIMM)»: http:// www.gosuslugi.ru/;
- Ha anmnapaTHO-NPOrPpaMMHBIX KOMILUIEKCax — IHTEpHET-KHOCK.

1.5. Undopmanuio o mopsiike MpeloCTaBICHUS MYHHUIIMIAIbHOW YCIyTH, a
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TaKXe CBEJICHUS O XO/I€ MPEI0CTABICHUS MyHULIMTIATBHON YCIYTH MOKHO MOJTYYUTh:
- MOCPENICTBOM Tesie(pOHHOM CBs3U 110 HOMepy MDII;

- pu IMYHOM obOpatennu B MOPII;

- MpU MUCbMEHHOM oOparieHun B MOI];

- mocpencTBoM TenegorHoM cBsa3u o Homepy MKY KOJIM r benoropck;

- nmpu uuHoM obpamennu B MKY KOJIM r benoropck;

- npu mucbMeHHoM oOparnienuu B MKY KOJIM r benoropck;

- IOCPEJCTBOM TeIE(POHHOI CBSI3M IO HOMEpaM 00pa30BaTeNbHBIX OpraHU3aIlHii;
- IIpY JIMYHOM 0OpanieHuu B 00pa30BaTEIbHbIE OPraHU3aLNN;

- IPY TUCBMEHHOM 00paIeHnuu B 00pa3oBaTebHbIE OPTaHU3AINN;

- myTeM yOIuIHOTO HHPOPMUPOBAHUS.

1.6. Vnadopmanuss o MOpSAKE MPEIOCTABICHUS MYHUIUMAIBLHON YCIYTH

JOJKHA COJIEPKATh:

- CBEJICHUS O MOPSAKE MOJYYEHUSI MyHULIMNAIbHON YCIIyTH;

- KATErOpuy NoJIy4yaTesel MyHULIUITAIBHON YCIYTH;

- aapec Mecrta npuemMa HOoKyMeHTOoB MODII s mpenoctaBieHUss MYHUUIMIIAIbHOU
yCIIyrH, pexum padotrsl MOII;

- anpec Mecta npuema qokymeHToB MKY KO/IM r benoropck ajisi npeaocTaBieHUs
MYHULIMIATBHOUN yciyTH, pexkuM padotel MKY KOJIM r benoropck;

- ajgpeca MeCT IpuemMa JOKYMEHTOB OO0pa30BaTEIbHBIMH OpraHu3alusIMu s
MPEAOCTaBIECHUS MYHUITUTIAIbHON YCIIYTH;

- IOPAIOK MEpeNadn pe3yapTara 3asBUTENIO;

- CBEIICHUSA, KOTOphIE HEOOXOAMMO yKa3aTh B 3asBICHHH O IMPEAOCTABICHUN
MYHULIUNAIBHON YCITYTH;

- TepedYeHb JOKYMEHTOB, HEOOXOMMMBIX [JIi TPEIOCTaBICHUS MYHHUITUTIATHHOM
yciayrd (B TOM 4HCIIE€ C pa3feleHUEM TaKUuX JOKYMEHTOB Ha JJOKYMEHTBI, KOTOPbIE
3asBUTENb 00s3aH MPEJOCTaBUTh CaMOCTOSATENBHO, W JOKYMEHTBI, KOTOpBIE
3asBUTENb BIIpaBe MPEI0CTABUTh 110 COOCTBEHHOW MHUIIMATUBE);

- CPOK MPEIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH;

- CBeJCHHUS O TIOpSAKEe OOKaJIOBaHUS JAeHCTBUM (O€3MEeUCTBUSA) M  PEIICHUM
JOJKHOCTHBIX JIUL.

Koncynpranmm no mnpouenype NpeAoCTABICHUS MYHULMNAIBHON YCIIyT'H
ocymectBisitorcs corpynanukamu MKY KOJIM r benoropck, o0Gpa3zoBaTebHBIX
oprann3aunii i M®L[ B COOTBETCTBUM C AOJDKHOCTHBIMUA HHCTPYKIUSMU.

[Ipu oTtBerax Ha TenedOHHBIE 3BOHKM W JUYHBIC OOpAIICHUS] COTPYIHHUKU
MKY KOJM r benoropck, oOpa3oBarenpHbIXx opranumzamuii wim MOIL],
OTBETCTBEHHbIE 3a WH(OpPMHpOBaHHE, MOAPOOHO, YETKO U B BEXKIMBON (opme
UHOOPMUPYIOT OOPATUBIIMXCS 3asIBUTEIICH IO HHTEPECYIOIINM MX BOIIPOCAM.

YctHOe uWHGOPMUPOBAHHE KAXKIOTOo OOpaTHBIIErocs 3a HH(pOpMaIei
3asBUTENIS] OCYIIECTBIsIETCS HE Oomee 15 MUuHyT.

B cnydae ecnu ayig MOATOTOBKM OTBETAa Ha YCTHOE oOOpaiieHue TpelOyeTcs
Oosee mponomkuTenbHOe Bpems, corpyaHuk MKY KOJM r benoropck,
obOpazoBarenbHOl opranuzanuu win MO®ILl, oTBeTcTBEeHHBIN 3a WHPOPMHUPOBAHUE,
NpeiaraeT 3auHTEPECOBAHHBIM JIMLIAM NEPE3BOHUTh B ONPEACIICHHBIM JEHb U B
onpeneneHHoe BpeMs. K Ha3HaueHHOMY CPOKY JOJKEH OBITh MOATOTOBJIEH OTBET IO
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BOIIpOCAM  3asBUTENIEH, B cCiy4a€ HEOOXOJAMMOCTH OTBET TOTOBHUTCS NpH
B3aMMOJICHCTBUU C JIOJPKHOCTHBIMHM JIMUAMH CTPYKTYPHBIX MOAPA3ACICHUN OPraHOB
Y OpraHMu3alnii, y4aCTBYIOIIMX B PEAOCTABICHUN MYHULIMIAIBHON YCIYTH.

B cnywae ecnu npenocraBienne uHbopMalui, HeOOXOAUMON 3asBUTEINIO, HE
MPEJCTABIIACTCS BO3MOXHBIM IMOCpeACcTBOM TenedoHa, corpyanuk MKY KOAM
r benoropck, obpazoBarenpHol opranuzanuu uiau M®OLI, npunsBmmil TenedoHHbIN
3BOHOK, Pa3bsCHSET 3asBUTEIIO MPABO OOPATUTHCS C MUCBMEHHBIM OOpallleHUEM B
MKY KOJIM r benoropck, oOpa3zoBarenbHylo opranuzauudio win MOL[ u
TpeOoBaHUS K 0POpPMIIEHUIO OOpaIICHHUS.

OTBeT Ha NMHUCHMEHHOE OOpaIlEHHE HAMpPaBISIETCS 3asABUTENI0 B TEUEHUE S5
pabounx co pAHs peructpamuu oOpamenus B MKY KOJIM r Benoropck,
obpasoBarenbHyI0 opranu3aruio niau MOI],

[TuceMeHHBIN OTBET Ha OOpalleHUE JOKEH COAEpkKaTh (PaMIIIUI0O U HOMED
TernedoHa MCIOIHUTENST W HAMpaBiseTcss MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpalleHu .

B cinydae ecnu B oOpallleHHH O MPEAOCTABIEHUN MMUCbMEHHOW KOHCYJIbTAIluU
0 TPOLEIype NPENOCTaBICHUS MYHULMIAIBHON YyCIyrd HE yKa3aHa (amuius
3asBUTENS, HAIPAaBUBILIErO OoOpalleHue, U MOYTOBBIM aJpec, MO0 KOTOPOMY JOJKEH
OBITh HAIIpaBJIEH OTBET, OTBET Ha OOpallleHue HE JaeTCsl.

[Iybnnunoe mHDOpPMUPOBAHKE O TOPAJKE MPEIOCTABICHUS MYHULIMITATILHON
YCIYTM  OCYLIECTBISIETCS  IIOCPEACTBOM  pa3MELIEHUS  COOTBETCTBYIOLIEU
uHbOpMallMu B CPEICTBAX MAacCcOBOM HHQOpMAIMK, B TOM YHCIE B Ta3eTe
«benmoropckuit BectHuk», Ha odunmansHom caiite MKY KOJM r benoropck
http://belcomobr.ru/ u caiftax 06pa3oBaTEIbHBIX OPTAHU3AIUH.

[IpueM MOKYMEHTOB, HEOOXOMUMBIX [JISi TPEIOCTABICHUS MYHHUIIMTIAIBHON
yciyru, ocyuiectsigercs no aapecy MKY KOJIM r benoropck (Amypckas 001acTh,
r.benoropck, yn.llapruzanckas, 26), MO®PIL[ (Amypckas o6nacth, r.benoropck,
yi.Ilaptuzanckas, 31 «A»), anpecam obpazoBaTenbHbIX opranuzauuid (Ilpunoxenue

).

2. CraHaapT npeaocTraBjieHUs MYHMIMIAJBHON yCIyru

HaumeHoBaHMe MYHMIIUNIAJIBLHOMN YCJIYTH
2.1. HaumenoBanue MmyHuIunansHoit yeuayru: «IIpegocrasienne nnpopmamuu
O pe3yipTaTax CHAaHHBIX JK3AMEHOB, TECTHUPOBAHUS M MHBIX BCTYIIHUTEJIBHBIX
UCIIBITAaHUH, a TAKXKE O 3aYMCIICHUN B 00pa30BaTEeNIbHYIO OPTaHU3AIHION.

HaumeHOBaHMe OpraHa, HeMmoOCPEACTBEHHO MPEA0CTABJIAIILET0
MYHHUIUNAJIBHYIO YCIYTY
2.2. [IpenocraBnenue MYHULUNAIBHON  yCIIyT'H OCYILECTBIISIETCS
MYHULIMIATBHBIMU O00pa3oBaTebHBIMU OpraHusamnusiMu r.bemoropck, MKY KOJAM
r benoropck.
Oprassl 1 OPpraHu3alMy, Y4acTBYHOIIME B PEA0CTABJICHNHA MYHUIIUNIAIBLHON
YCJIYI'H, OOpalieHue B KOTOpbIe He00X0AUMO /ISl IPeI0CTABICHUA
MYHUIHMIIAJIBbHOU YCJIYTH
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2.3. Oprasbl ¥ OpraHM3aluy, YYacTBYIOUIME B  NPEIOCTABICHUU
MYHUIUNIATBHOM YCIyTrH, oOpalieHle B KOTOpble HEOOXOAUMO AJIS MPEJOCTABICHHUS
MYHUIUTIATBHOU YCITyTH:

2.3.1. MOIl — B yacTu mpueMa U PETrUCTpaAlMU JOKYMEHTOB Yy 3asiBUTEIS,
3ampoca HEIOCTAOUIMX JOKYMEHTOB, HAaXOASIIMXCA B PACHOPSDKEHUH OpraHoB
roCcyapCTBEHHOM BJIACTH, OpraHoB MECTHOTO CcaMOYTIpaBJICHUS u
MOJIBE/IOMCTBEHHBIX OSTHUM OpraHam OpraHu3aluii, yBEAOMJICHUS 3asBUTENS O
OPUHATOM pEUIeHHH W BbIOauM (HampaBieHHUs) €My JOKYMEHTA, SIBIISIOIIErocs
pe3yabTaTOM MPENOCTABICHUS MyHUIIUITATILHON YCIIYTH;

2.3.2. MKY KO/IM r benoropck;

2.3.3. OOpazoBaTenbHble oOpraHusaiuu, nojasenoMmcrBeHHsie MKY KOJIM
r bemoropck;

2.3.4. B npouecce npeaocrasiieHns MyHununaneHod ycayru MKY KO/M
r benoropck B3aumMoAEUCTBYET C:

- MUHHCTEPCTBOM 00pa3oBaHUs U HAYKHM AMYpCKO 00J1acTu;
- peTMOHAJIBLHBIM IIEHTPpOM 00paboTku nHdopManuu (nanee - PLION);

- rOCy1apCTBEHHBIM ABTOHOMHBIM YUPEKICHUEM JOTIOJTHUTETHHOTO
npodeccuoHanbHOT0 00pa3oBaHUs «AMYPCKHNM OOJACTHOW WHCTUTYT pPa3BHTHUSA
00pa3oBaHUNY;

- PYKOBOAMTEINAMU 00pa30BaTENbHBIX OPraHU3alui TOpoa.

M®II, MKY KOJIM r benoropck, oOpa3oBaTenbHble OpraHU3allii HE BIPABE
TpeOOBaTh OT 3aSIBUTEIIS:
- TPEICTaBICHUS JOKYMEHTOB W HH(OpPMAMM WM OCYIIECTBICHHS ICHCTBHIA,
IIPEACTABICHUE WIM OCYILIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMHU
IPaBOBBIMM AaKTaMH, PETYJIUPYIOIIMMHA OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
[IPEIOCTABIEHUEM MYHULIUIIAIBLHON YCIYTH;
- TPEACTABICHUS] JOKYMEHTOB W HMHGOpPMALMKM, B TOM YHCIE MOJATBEPKIAOIINX
BHECEHUE 3asIBUTEIIEM IIJIAThI 3@ MPEIOCTABICHUE MYHUIUMIIATILHON YCIYTH, KOTOPbIE
HaxOJATCS B PACHOPSIKEHUU OPraHoB, MPENOCTABISIIONINX MYHULIMIAIbHBIE YCIIYTH,
rOCyapCTBEHHBIX OpPraHoB, HHBIX OPraHOB MECTHOI'O CaMOYIpaBJeHUs JMOO
MOABEOMCTBEHHBIX ~ TI'OCYJAapCTBEHHbIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIPaBJICHUsI OpPraHU3aldii B COOTBETCTBUM C HOPMATHBHBIMHU IPaBOBBIMHU
aktamMu Poccuiickoii denepanu, HOpMAaTUBHBIMU TMPABOBBIMH aKTaMU AMYpPCKOU
o0nacTv, MyHUIIUNAIbHBIMH TPAaBOBBIMH aKTaMH, 332 HCKIIIOUEHHEM JOKYMEHTOB,
BKJIFOUEHHBIX B ONpEIEJEHHBIN 4yacThio 6 ctathu 7 denepanbHOro 3akoHa oT 27
utonst 2010 r. Ne 210-®3 «O6 opranuzauuu NpeaoCTaBICHUS TOCYAApCTBEHHBIX U
MYHULMNAIBHBIX YCIYT» MEpPEUYCHb JOKYMEHTOB. 3asBUTEIb BOpPABE MPEICTABUTH
yKa3aHHbIE TOKyMEHTHI 1 MH(POPMAIIHIO IO COOCTBEHHOW NHUIIUATHUBE;
- OCYHIICCTBJICHHS JCUCTBUH, B TOM WYHCIIC COTJIACOBAHWUW, HEOOXOAMMBIX IS
MOJIy4YeHUS] ~MYHULMMAIBHOM  YCIYTM M CBSI3aHHBIX € OOpalieHHueM B
rOCyJapCTBEHHBIE OPraHbl, UHbIE OPTaHbl MECTHOTO CAMOYIIPABIICHHS, OPTaHU3ALINH,
3a UCKIJIFOUEHUEM IOIYYEHHUS! YCIYT, BKIOUEHHBIX B NIEPEYHH, YKa3aHHbIE B 4acTH 1
cratbu 9 denepanbHoro 3akoHa ot 27 utonsg 2010 r. Ne 210-d3 «O06 opranuzanuu
NPEAOCTABIEHNS TOCYJIAPCTBEHHBIX W MYHULMNAIbHBIX YCIYyTD», W MOJYyYECHUS
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JOKyMEHTOB W WH(POPMAIMK, TPEIOCTABISEMBIX B pe3yJbTaTe MNPEIOCTABICHUS
TaKHX yCIIYT.

PesyabTaTt npeaocraBiieHHs MyHHUIMIIAJIBHOMN yCIyTIH
2.4. Pe3ynapTaTOM NPENOCTABICHNUS MYHUIIMIIAILHON YCIIYTH SBJISECTCS:
- Ilonyuenue 3asButeneM o¢uuManbHON HMH(OPMALMKM O pe3ysbTaTaX CAAHHBIX
DK3aMEHOB, TECTHPOBAaHUS M WHBIX BCTYNMTEIBHBIX HCIBITAHUN, a4 TaKXe O
3a4UCIICHUU B 00Pa30BaTEIbHYI0 OPTaHU3ALHIO.
- MoTuBUpPOBaHHBIN OTKA3 B IPEAOCTABICHUA MYHHIIUIIAJBHON yCIIYTH.

Cpok npenocraBjaeHls] MyHUIUNIAJIbHOM YCJIYTH

2.5. MakcuManbHblii CpPOK NPEAOCTaBICHUS MYHHULMIAIBHOM  YCIYTH
COCTaBJISICT OJIMH PabOYHil IeHb, HCUUCIAEMBIH co nHA peructpanuu B MKY KOAM
r benoropck uium B 00pa3oBaTelbHOM OpraHM3alMU 3asiBIEHUS C JOKYMEHTaMH,
00s13aHHOCTh MO TPEACTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTEINS, WIM TpeX
pabounx JHEW, HCUYUCIAEMBIX CcO JHS peructpauu B MOI[ 3asBiaeHus ¢
JIOKyMEHTaMU, 00s3aHHOCTD I10 MPE/ICTABIEHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

MakcumanbHbId CPOK MPUHATHUS PEIICHUS O MPEAOCTAaBICHUH UHPOPMALIUUA O
pe3yJbTaTax COAHHBIX DJK3aMEHOB, TECTHUPOBAHUS M MHBIX BCTYNHUTEIbHBIX
UCIIBITAaHUM, a TaKXKe O 3a4MCIIEHUU B 00pa30BaTEIbHYIO OPraHU3aI[UI0 COCTABIISET
onuH pabounii geHb ¢ wMoMeHTa mnonydeHus MKY KOJM r benoropcek,
o0pa3oBaTeNbHOM OpraHu3alueil MoJHOr0 KOMILJIEKTa IOKyMEHTOB.

MaxkcuMasabHBIA CPOK MPUHATHS PELISHHs O MPEI0CTaBICHUU MHPOPMAIIUU O
pe3yapTarax CHAHHBIX OJK3AMEHOB, TECTUPOBAHMS W HHBIX BCTYIIHUTEJIBHBIX
UCIBITAaHUH, a TaK)Ke O 3a4MCICHUH B 00pa30BATEIbHYIO OPraHU3aAIUI0 COCTAaBISIET
onuH pabounii geHb ¢ wmoMmeHTa mnoaydeHus MKY KOJM r benoropcek,
00pa3oBaTeNbHBIMU OpraHU3aIUsIMU MOJHOTO0 KOMIUIEKTa JoKyMeHToB u3 M®I] (3a
WCKJIIOUEHUEM JIOKYMEHTOB, Haxojdmmxcsi B pacnopstkeann MKY  KO/IM
r benoropck — panHble nokymeHThl mnoayyarotca MKY KOJIM r benoropck
CaMOCTOSITEJIbHO B MOPSIJIKE BHYTPUBEIOMCTBEHHOI'O B3aUMOICHCTBUA).

Cpok Bbimaun 3agBurento npuHstoro MKY KOJM r benoropck pemieHus
COCTaBJIsIET He Oosiee Tpex pabouux AHEW cO AHS TPUHSTHS COOTBETCTBYIOILIEIO
pELIEHUs TAKUM OPraHOM.

IIpaBoBbIe OCHOBaHUS I NPEAOCTABJEHUSI MYHMIMNAJIbHOMN yCJIyTH

2.6. IlpemocrtaBieHre MYHULUIAIBHOW  YCIYTHM  OCYLIECTBISIETCS B
COOTBETCTBUH CO CJIECAYIOIIMMU HOPMAaTUBHBIMU ITPABOBBIMU aKTaMU:

2.6.1. ®enepanpHblii 3akoH oT 29 nekabps 2012 1. No 273-®3 «O06
oOpa3zoBanuu B Poccuiickoit denepanuny;

2.6.2. Ilpukaz Munobpnayku Poccum ot 25.12.2013 Ne 1394 «O6
yrBepxacHuH llopsiaka mpoBeneHusT roCyAapCTBEHHOW HWTOTOBOW aTTECTAaIlMH IO
o0pa3oBaTeNbHBIM MPOTPaMMaM OCHOBHOTO OOIIIETO 00pa30BaHU»;

2.6.3. TIlpuxaz MwunoOpHayku Poccum ot 26.12.2013 Ne 1400 «OG06
yrBepxacHuH llopsiaka mpoBeneHuss TOCyAapCTBEHHOW HWTOTOBOM aTTeCTAaIlMH IO
o0pa3oBaTeNbHBIM MMPOTPAMMAaM CPEIHET0 0OIIETO 00PA30BAHMSY;
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2.6.4. IlocTanoBnenue npasutenabcTBa Poccuiickoit denepanuu ot 31 aBrycra
2013 1. Ne 755 «O denepanpbHOM UHOOPMAIMOHHOW CHCTEME OOECIICUCHUS
IPOBEJEHUS TOCYIapCTBEHHOW MTOTOBOM aTTecTalld OOYyYaroIIMXCs, OCBOMBILIUX
OCHOBHbIE 00pa30BaTeIbHbIE MPOrpaMMbl OCHOBHOI'O OOILEro W CPEAHEro OOIIEro
oOpa3oBaHMs, U IpUeMa IpaxiaH B 00pa3oBaTebHble OpraHU3aluu Il TOJIy4EeHUs
CpeIHEro MNpo(ecCHOHAIBHOIO W BBICHIETO O00pa30BaHUS U PErMOHANIbHBIX
MH(POPMAIIMOHHBIX CUCTEMAX OOECleueHus MPOBENEHUS TOCYJapCTBEHHON NTOrOBOM
aTTecTaluu OOYy4alolUXCs, OCBOMBIIMX OCHOBHBbIE 00pa3oBaTelIbHbIE MPOTPaMMBbI
OCHOBHOTO OOIIIETO U CPETHETO OOIIET0 00pa30BaHUSY.

HcuepnbiBaromuii nepeyeHb J0KyMEHTOB (MH(OpMAaLMU), HEOOXOAMMBIX B
COOTBETCTBUM € 3aKOHOAATEJIbHBIMH WIN HHBIMH HOPMATHBHBIMHU NPABOBBIMHU
aKTaMM VISl MPeA0CTABJIEHUSI MyHHUIUNIAJIBHON YCJIYTH, YCJIYT, HEO0OX0AUMBbIX H

00513aTe/IbHBIX AJIA MPEeJI0CTABJICHUA MYHUIIUIIAJBbHOM YCJIYT'H, KOTOPbIE
3asiBUTEJIb [I0JIKEH NPEeCTABUTH CAMOCTOSATEIBHO,
Croco0bl UX MOJyYeHHs 3aBUTEJISIMU, B TOM YUCJIE B 3JIEKTPOHHOU opme, H
NMOPAIOK UX MpeACTABICHUS

2.7. VicaepripiBarolyii epeueHb T0KyMeHTOB (MH(popMaIm), HEOOXOAUMBIX B
COOTBETCTBMM C HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMU [UJIl MPEIOCTaBICHUS
MYHUIUNIATBHOM YCIyTH, MOJJIEKAIIUX TMPEICTABICHUIO 3asgBUTENIEM, CIOCOOBI UX
MOJIYYCHHUST 3asBUTEIEM, B TOM 4HCJIE€ B DOJIEKTPOHHOW (opme, TOpSIoK uX
NPEACTABICHUS] TMPETYCMOTPEHBl HACTOSIIUM aJIMUHUCTPATUBHBIM PErIaAMEHTOM
MPUMEHUTENIBHO K KOHKPETHON aAMUHUCTPATUBHOMN MIPOLIEAYpE.

OcHoBaHueM JUisl TMPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH SIBISETCS
nucbMeHHoe oOpaienue 3aasutens ([Ipunoxenue 2).

3asiBJICHUE U JJOKYMEHTBI, PETyCMOTPEHHBIE HACTOSAIIUM aAMUHUCTPATUBHBIM
periiaMeHToM, NOoJAalTcs Ha OyMa)XHOM HOCUTENE WIH B (opMe 3IIEKTPOHHOTO
JOKyMEHTa. 3asgBJII€HHE M JIOKYMEHTbI B CJy4yae HUX HampaBieHus B (dopme
AJIEKTPOHHBIX JIOKYMEHTOB MOJAMKCHIBAIOTCS YCWJICHHOW KBadU(UIHUPOBAHHOM
AIEKTPOHHOM NOAMMUCHIO COOTBETCTBEHHO 3asBUTENISI WIJIM YIOJIHOMOYCHHBIX Ha
MOANMCAHUE TaKUX JOKYMEHTOB NPEACTABUTENIEH 3asBUTENA B  TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccurickon denepanuu.

DONeKTpOHHBIE  JOKYMEHTBI  JIOJDKHBI ~ COOTBETCTBOBaTh  TPEOOBAHUSM,
YCTAaHOBJICHHBIM B ITyHKTE 2.22 aIMUHUCTPATUBHOTO PErVIAMEHTA.

3asiBJICHUE W TPUIIOKEHHBIE K HEMY JOKYMEHTBbl HE JOJDKHBI COAEPKaTh
MOAYKUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIPABJICHUH,
TEKCTHI B HUX JIOJDKHBI OBITh HAIUCAHBI Pa300pPUYHBO, 0€3 COKpaIeHUH.

HcyepnbiBarouuii nepeyeHb 0CHOBAHMH /151 0TKa3a B IpueMe
AOKYMEHTOB, HEO0OXOAUMBIX /ISl IPEAOCTABICHHS MYHUIUIIAJIBHON YCIyTH
2.8. OcHOBaHuS JUIsl OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JIf
IIPEIOCTABIICHUS MyHULMIIAIBHOW YCIIYTH, HE IPEyCMOTPEHBI.

HcuepnbiBaouiuii nepeyeHb OCHOBAHMMN JJIS NPHUOCTAHOBJICHUS
WIH 0TKA3a B NIPe0CTABJICHUM MYHUIIMIIAJIbHOU YCJIYTH
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2.9. [IlpuocTaHOBJIIEHHE TNPEIOCTABICHUS MYHULHUIAIBHON yCIyIH HeE
IPEAYCMOTPEHO.

2.10. B nmpenocTtaBieHMM MYHUIUIAIBLHOM YCIYyTd MOKET OBITh OTKa3aHO B
CIy4asiX, €CIIu:

- HE TPEeACTaBIEHbl NPEAYCMOTPEHHbIE IIYHKTOM 2.7 aJIMHHUCTPATUBHOIO
peryiaMeHTa JOKYMEHTBI, 00S3aHHOCTh MO MPEACTABICHUIO KOTOPBHIX BO3JIOKEHA Ha
3asIBUTES;

- OTBET OpraHa roCyJapCTBEHHOHN BJIAacTH, OpraHa MECTHOTO CaMOYIpaBJICHUs JIMOO
MO/IBEIOMCTBEHHOW OpraHy TOCYJapCTBEHHON BJIACTH WM OPraHy MECTHOIO
CaMOYTIPABJIEHUsI OPTraHU3AlMY Ha MEXBEJOMCTBEHHBIN 3apOC CBUAETENBCTBYET 00
OTCYTCTBHM JOKyMEHTa U (W) MHPOpMAINK, HEOOXOAUMBIX AJISl MPEAOCTaBICHUS
MYHULIUNAIBHON YCITyTH.

[locne  ycTpaHeHMss  OCHOBaHMM s  OTKa3a B NPEIOCTaBICHUU
MYHULMNAIBHOM  yCIAYyrM B  Cily4yasX, HOPEAYCMOTPEHHBbIX NyHKTOM 2.10
aJIMUHUCTPATUBHOTO PErjlaMEHTa, 3asBUTENIb BIpaBe OOpPATUTHCS TMOBTOPHO 3a
MOJIYYEHHEM MYHULUIIAIbHOW YCIYTH.

Ilepeyennb yciayr, KOTopble AIBJASIIOTCSH HEO0OX0AMMBbIMHU U 00513aTeIbHBIMHU J1JI51
NpeaocTaBJIeHUs MYHMIMIIAJIBHON YCJIYTrd, B TOM YHCJI€e CBeIeHUsI 0 IOKYMeHTe
(m0KyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3alMsIMH, YYACTBYIOLIUMH B

NMPeA0CTABIEHNHA MYHUIIUNIAJIBLHON YCJIYyTH
2.11. Ycnyru, KOTOpbIE SBISIIOTCS HEOOXOMAMMBIMH U OOS3aTEIBHBIMU IS
NPEAOCTaBICHNUS MYHULIMNAIbHON YCIYrd, B TOM YHCJIE CBEICHUS O JIOKYMEHTE
(IoKkyMeHTax), BbIIaBa€MOM (BBIIABAEMbBIX) OpPraHU3ALMSAMH, YYACTBYIOIIMMH B
MPEAOCTaBIECHUHA MYHHUIIUTIATBLHON YCIIYTH, HE TPEAYCMOTPEHBI.

Pa3mep miiarel, B3uMaeMou € 3asBUTEJIS NIPU NPEAOCTABJICHUM MYHULMIIAIbHOM
YCJIYI'H, H CIIOCO0OBI ee B3UMAHUA B CJIy4YasiX, IPeIyCMOTPEHHbIX (perepaibHbIMU
3aKOHAMHU, IPUHMMAEMBbIMH B COOTBETCTBUM ¢ HUMU MHBIMM HOPMATUBHBIMH
npaBoBbIMH aKTaMu Poccuiickonn @enepanuu, HOPMATUBHBIMY MPABOBbLIMU
aktaMu cy0ObekToB Poccuiickoit @enepanuu,
MYHUIHMIIAJIbHBIMH IPABOBBIMH aKTaMH

2.12. AIMUHHUCTpaTUBHBIE NPOLEAYPHI MO MPEAOCTABICHUIO MYHUIIUNATbLHON
YCIyTH OCYIIECTBISIOTCSA OECIIaTHO.

MakcuMabHBIN CPOK OKUAAHMS B 0Yepeau NPH MoAaye 3anpoca
0 NpPeJ0CTABJICHUN MYHUIMIIAJIbHOM YCIYTH, YCJIYI'M OPraHu3alMu,
Y4YaCTBYIOLIEH B NPEXOCTABJICHMH MYHHIUNAIBHON YCJIYIH, U IIPH MOJY4YEeHHH
pe3yjbTaTa NPeAoCTABJICHUS TAKUX YCJIYT

2.13. MakcuManpHBbIi CPOK 0KMIAHKSI B OUEPEAH IIPU NT01aYe JOKYMEHTOB JUIS
IIOJIy4CHHUS] MYHULIMITAJIIBHOM YCIIYTU U IIPU NOJIyYEHUH pe3yibTaTa IPeJOCTABICHMUS
MYHHUIUIIATBHOW YCIIYI'M COCTaBIIAET 15 MUHYT.

MakcumanbHblli CPOK OXKHJAHUSA B OYepeaud IIpU I[oJade 3ampoca o
IIPENOCTABICHUN YCIyIM M TIpU IIOJY4YEHMM pe3yjbpTaTa TakKOH YCIyTH B
OpraHW3alMI0, YYacTBYIOIIY0 B IPEJOCTABICHUM MYHHIMNAIBHOW  YCIIYIH,



cocTaBisieT 20 MUHYT.

Cpok OXumaHug B Ouepenu I IOJyYEHHUs KOHCYJbTallUM HE JOJDKEH
npeBbllIaTh 12 MUHYT; CpPOK OXHMJIAHUS B OYepeaud B clydae Ipuema IO
IpeBapUTEIbHON 3aliCH HE JOJKEH npeBblmarh 10 MUHYT.

[Ipu nonade 3asBiIEHUS C COMYTCTBYIOLIUMHU JOKYMEHTaMHU IOCPEICTBOM
noutel, Qakca wunum dyepe3 Ilopran HEOOXOAUMOCTh OXHAAHUA B OYEpEaAU
UCKJIIOYAeTCs.

IHopsigok ¥ CPOK perucTpauyu 3anpoca 3asiBUTEJIA 0 IPeI0CTABICHUHN
MYHUIMIIAJIBHOM YCJIYIH, YCJIYIH OPraHU3aluM, y4acTBYOLIeH B
NpeaoCTABJIeHHU MYHULIUNIAJIBLHON YCJIYIH, B TOM YHCJIe B 2JIEKTPOHHOH (hopme

2.14. IlopsaaoKk perucrpauuy 3asBJICHUS U MPUIIATAEMbIX K HEMY JOKYMEHTOB
IIPEAYCMOTPEH HACTOAIIMM aJIMHHUCTPATUBHBIM DPETJIAMEHTOM IPUMEHUTEIBHO K
KOHKPETHOHN aIMUHUCTPATUBHOU ITPOLIEYPE.

3asBJICHUE W IIpUJIaraeMble K HEMY JOKYMEHTBHI PETMCTPUPYIOTCS B JI€Hb HX
IOCTYILJICHUS.

Cpok peructpainuu oOpaiieHust 3asBUTENS HE AOJDKEH npeBbliarh 10 MUHYT.

B cnydae eciu 3asBUTENb MPENCTABUI MPABUIBHO O(OPMIIEHHBIH M MOJHBIN
KOMIIJIEKT JJOKYMEHTOB, CPOK UX PETUCTPALMH HE JOJDKEH IIPEBBIIATH 15 MUHYT.

Cpok peructpauuy OOpalleHUs 3asiBUTENS B OpraHU3alUI0, YYaCTBYIOIIYIO B
IIPEAOCTaBICHNN MYHHUIIMIIAJIBHOM yCIIYTH, HE JOJDKEH MPEBBIIIATH 15 MUHYT.

IIpn nampaBienuun 3asBieHus 4epe3 llopram permcTpanus 3JIEKTPOHHOTO
3as1BJICHHSI OCYLIECTBIIAETCS B aBTOMAaTUYECKOM PEKUME.

TpebGoBaHus K MOMeNIeHNUSIM, B KOTOPBIX MPEI0CTABJIAIOTCS
MYHUIIMTIAJIbHBbIE YCJIYTH, YCJIYTH OPraHU3auu,
Y4YaCTBYWOILEH B PEA0CTABJICHNH MYHUIIUNIAJIbHOM YCJIYTIH,

K MeCTaM OKMJAAHMS U IpUeMa 3asiBUTe e, Pa3MelIeHUI0 U
opopMiIeHHIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEIUNHOU HHPOPMALIUA
0 MOpPsIAKe NMPeI0CTABJICHUA MYHUIIMIIAJIbHOM YCJIYyTIH

2.15. Bxox B 31aHKe T0JKEH OBITH 000PYI0BaH YI0OHOM JIECTHUIIEH.

VYyacTok, npuiierarimui K 31aH1i0 (HAUMEHOBaHUE 00BEKTa) 00eCIIeunBaETCS:

OrPAaHUYMUTEIIBHOM PAa3METKOM IEIIEXOAHBIX ITYTEH Ha MPOE3KEH YacTu IJis
0€30macHOCTH JABWMKEHUS JIIOACH W aBTOMOOWJIBHOTO TpaHcHopTa (MPU OTCYTCTBUU
TPOTyapoB);

TaKTHJIBHBIMU CPEJCTBAMHU JIJII 0003HAYEHUSI OMACHBIX yYaCTKOB, N3MCHCHHUS
HaIpaBJICHUS JBWIKEHUS, MPEMITCTBUMA, BXOJa U T.J. JJIA CIEMbIX W CIa00BUIAINX
rpaXxKJaH;

MMAPKOBKOM ISl CIIEIIMAJIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIU/IOB;

MeCTaMU OT/bIXa, OOOpPYJOBAHHBIMU CKaMEWKaMH i1 WHBAIUIOB, B TOM
YHCle CJeNblX, ¢ 0003HAYEHWEM Ha HA3€MHOM MOKPBITUH, C OMOPOM ISl CIIUHBI U
MMEIOIIMMH HE MEHEE OJHOTO MOIJIOKOTHHKA.

[ToxpeiTHE MEMIEXOTHBIX JAOPOKEK, TPOTYapOB U MAHIYCOB JOJIKHO OBITH U3
TBEPIBIX MAaTEPUAIIOB, MPEIOTBPAILAIOIMINX CKOJBXKEHUE U COXPAHSIOIINX KPEMKOe



10

CIETJICHUE TIOJIOMIBBI OOYBH, OMOP BCIIOMOTATENBHBIX CPEJCTB XOXKIEHUS U KOJEC
KpeCa-KOoJISICKU TIPU CHIPOCTU U CHETE.

[lenTpanbHplii BXOJ B 3JaHUEe (HAMMEHOBaHUWE OOBEKTA) JTOJDKEH OBITh
000py/10BaH:

uH(pOpMaIIMOHHOW TaOMMYKON (BBIBECKOM), cojaepkalieil uH(opMaiuo o
HAMMEHOBAaHUU YUPEXKACHUS M pexuMe padoThl, B TOM YHUCJIE C NPUMEHEHHUEM
penbedHO-ToueyHoro mpudTta bpaitns;

CpencTBamH, o0ecrneunBaroIMU OecTpensTCTBEHHBIN JOCTYTI
MaJIOMOOMJIBHBIX TPYMI HACEJICHUS, BKJIIOYAs WHBAJIHMIOB, MCIOJB3YIOMINX Kpecia-
KOJISICKH (ITaHIYChl, paCIIMPEHHBIE TPOXOABI U T.1I.).

B 3panuu (HameHOBaHHME OOBEKTA) CO3HAIOTCS YCIOBUS JII BO3MOKHOCTH
CaMOCTOSITEJIEHOTO TIePEABUKEHUS MaJOMOOMIIBHBIX TPYII HACEJICHUS, BKIIIOYAS
MHBAJIHJIOB, UCIIOJIB3YIOIIUX KPECIa-KOSICKM K 30HaM OKa3aHUs YCIYT, a TaKkKe AJis
JOMyCKa COOAKHU-TIPOBOTHUKA.

[ToBepXHOCTh CTYIEHEW B 3[JaHUU JIOJXKHA UMETh aHTUCKOJIb3A1ee MOKPHITHE.
KpaeBble CTyleHH JIECTHHUYHBIX Maplied JOJIKHBI OBbITh BBIJCJICHBI LIBETOM WM
bakTypoil, OAMHOYHBIE CTYIIEHU 3aMEHSIOTCS MaHIyCaMHu.

[lo myTu crepoBaHWsi K MECTy MPEAOCTABICHUSI YCIYyTH OOecleurnBaeTcs
HaJyIeKallee pa3MelleHrne 000opyn10BaHus U HOCUTeNe nHPOpMAIIMK, HEOOXOTUMBIX
JUTs1 O€CTIPensITCTBEHHOIO IOCTYIAa K MECTY IIPEIOCTABICHUS YCIIYTH.

[Tomemennss JOMKHBI COOTBETCTBOBATH CAHUTAPHO-IMHUIEMHOIOTUYECKUM
mpaBujaM W HOpMaTHBaM, OOOPYJIOBaHBI TaOIMYKaMU C HAMMEHOBAaHUEM OTIIETa,
yKa3aHHEM BPEMEHH IepepbiBa Ha 00el, TeXHUYECKOro IMepephIBa, B TOM YHCIE C
npuMeHeHueM penbedHO-ToueyHoro mpudra bpaiins, uMers ykazaTenw «BXOI-
BBIXOZ». PexoMeHayeTcs pa3MelieHHue TaKTHIBHBIX TaOJWYeK U CBETO3BYKOBBIX
TabJI10.

[Ipuem 3asBUTENEN OCYIIECTBISETCA B CIELUUAIBHO BBIIECICHHBIX IS 3TUX
neneil momMeuieHusx (MpUCYTCTBEHHBIX MecTtax). s yaoOcTBa 3asBUTENEi
MOMEIICHHS JI1 HETIOCPEACTBEHHOTO B3aUMOJICHCTBUS CIECIIMAIMCTOB U 3asiBUTENEH
pPEeKOMEHJIyeTcsl pa3MeliaTh Ha HIKHUX OJTaxax 3aaHus (ctpoeHusi). He
PEKOMEHTyeTCsl pa3MellleHre MPUCYTCTBEHHBIX MECT Ha BEpXHUX (3 U BBIIIE) ITaKAX
31aHuM, HE 000PYIOBaHHBIX JTU(PTOM.

[IpucyrcTBeHHBIE MECTa PEKOMEHIYETCsl 000pYAOBaTh:

CHUCTEMOW KOHAUIIMOHUPOBAHUS BO3/lyXa (€CTECTBEHHOM WJIM UCKYCCTBEHHOW );

CHCTEMOM OIOBEIICHUS O BOSHUKHOBEHUH YPE3BbIYaiHOM CUTYAllNH;

CHUCTEMOU OXpaHbl U BUICOHAOIIOICHUS (TT0 BO3MOKHOCTH);

AJIEKTPOHHOM CUCTEMOM YIIpaBIEHUS O4epeabI0 (II0 BO3MOKHOCTH);

cpenctBamMu  MH(POPMAIMOHHOW JOCTYMHOCTH (TaOMWYKM W yKazaTeld, C
npuMeHEeHuEeM penbedHO-ToueyHoro mpudTa bpailis, TakTHIbHBIE MHEMOCXEMBI,
WHIYKIIMOHHBIE METIH, YCUIUTENN 3ByKa, CECHCOPHBIE KHOCKH).

KonuyecTBO 0IHOBpEMEHHO pabOTAOIIUX CIEHHAIMCTOB Il TMpUeMa |
BBIJJaYu  JOKYMEHTOB (MH(oOpMaIuu) JOJDKHO 00ecCneYuBaTh  BBINIOJHEHHUE
TpeOOBaHMM K MAaKCUMAJIbHO JAOIMYCTUMOMY BPEMEHH OXKUAAHUS B OUEPEIH.

CrennanucThbl, OTBETCTBEHHbIEC 33 MPEAOCTaBIEHNE MYHUIIMIAIBHOW YCIIyTH,
JOJDKHBI  OBITh  00ECHEeYeHbl JIMYHBIMU HArPYJHBIMU  HJICHTU(PHUKAIMOHHBIMU
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KapTOuykaMd M (WJIM) HACTOJBHBIMU TaOJMUYKaMH, COJEpKalIUMH (paMHUIIUIO, UM,
0TYECTBO, HAMMEHOBAHUE JOJKHOCTH.

Kaxnoe pabouee wmecTo chenuanucrta JAOHKHO OBITh  000PYI0BaHO
NEPCOHANILHBIM ~ KOMIIBIOTEPOM C BO3MOXHOCTBHIO JOCTyNa K HEOOXOIUMBIM
nH(OPMAIMOHHBIM 0a3aM JTaHHBIX, MTeYaTaIOUUM U KOMUPYIOIIUM YCTPOUCTBAM.

B nmomenienusx, B KOTOPBIX BEAETCS NMPUEM 3asIBUTENIEH, PA3MELLIAIOTCS CXEMBI
pa3MellleHusl CpPEeACTB MOXKApPOTYLIEHUST M IMyTed 5HBaKyallud TMOCETUTeNed U
pabOTHUKOB (HAMMEHOBaHUE OOBHEKTA).

MecTta oxxugaHusi B OU€peid Ha MPEAOCTaBICHHUE WU MOJyYeHUE TOKYMEHTOB
JIOJDKHBI OBITH 00OPYZIOBAHBI CTYJIBSIMH, JTHOO KPECETbHBIMU CEKITUSIMH, CKaMbSIMHU.
KonunuecTBO MecT OXHMIaHUS Ompenernserca UCXoAs U3 (aKTUYECKOW Harpy3Kud H
BO3MOXKHOCTEH ISl UX pa3MEILIEeHUs B 3JaHUM, HO HE MOXKET COCTaBJIATh MEHee 5
MecT. MecTa OXHMIaHUS JIOJDKHBI OBITh OOECHeYeHbl CaHUTAPHO-TEXHUYECKHUMHU
MOMEIICHUSIMU (CaHy3el) C y4EeTOM JOCTyIa UHBAIUIOB-KOISICOUHUKOB, TapAepoOooM
(110 BO3MOHOCTH).

Mecra undopmupoBanusi, IpeIHa3HAYCHHbIE ISl O3HAKOMJICHUS 3asiBUTENICH C
MHOOPMAIMOHHBIMM MaTepuajaMd M 3aloJIHEHUS JOKYMEHTOB, OOOpYAYIOTCS
MH()OPMAIMOHHBIMU CTEHJIaMH, CTYJIbSIMU U CTONaMH (CTOMKamu) aJisi 0hOpMIICHHUS
JIOKYMEHTOB, OO0ecneynBaloTcss o0pa3laMy 3arojHEHUs JOKYMEHTOB, OJaHKaMH
3asIBJICHUMN U KaHUEISAPCKUMHU MPUHAIIIC)KHOCTAMHU.

TexcTbl MHGOPMAIIMOHHBIX MaTEPUATIOB TIEYATAIOTCS YAOOHBIM ISl YTCHUS
mpugTom, 6€3 ucnpapieHuil, HanboJee BaXKHbIE MECTA MTOTYEPKUBAIOTCSI.

J1J11 MHBAIMIOB MO 3peHuUI0 oOecreunBaeTCs 1yOaIupoBaHue HeOOXOAMMOMN st
O3HAKOMJICHHUS 3pUTENbHOM HHGPOpMAIMU, a TaKKe HAJMUCEH, 3HAKOB M HWHOU
TEKCTOBOM W Tpaduueckoil mHPOpMANNKA 3HAKAMH, BBHITOJTHCHHBIMA YKPYITHEHHBIM
mpudToM U penbedHO-ToueyHBIM HipudTom bpaitng. [[ns uHBanumoB mo ciayxy
obOecrieunBaercsi AyOJMpPOBAaHME HEOOXOAMMOW [JIi O3HAKOMJICHUSI 3BYKOBOM
uH(popMaruu TekcToBOM M rpaduueckoit nHpopmarnmeit (6erymeit crpokoit).Bxon B
3/1aHue JOJDKEH ObITh 000PYA0BaH yI00HOM JIECTHULICH.

VYyacTok, npuiierarwimui K 31aHnio (HAUMEHOBaHUE 00BEKTa) 00eCIIeunBaETCS:

OIPAaHUYMUTEIIBHOM PAa3METKOM IEIIEXOAHBIX ITyTEH Ha MPOE3KEH YacTu IJis
0e30MacHOCTH JABWKEHUS JIIOAEH U aBTOMOOWJIBHOTO TpaHchopTa (MpU OTCYTCTBUU
TPOTYapoB);

TaKTHJIBHBIMU CPEJCTBAMHU JIJIT 0003HAYEHUSI OMACHBIX yYaCTKOB, N3MCHCHHUS
HaIpaBJICHUS JBWKEHUS, MPEMITCTBHUMA, BXOJa U T.J. JJIA CIEMbIX W CIa00BUIAITNX
rpaXkKaaH;

MIAPKOBKOM /ISl CIICTIMAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB WHBAJINIOB,;

MECTaM{ OT/bIXa, OOOPYJAOBAHHBIMU CKaMEHWKaMH i1 WHBAIUIOB, B TOM
YHClie CIIENBIX, ¢ 0003HAYEHWEM HAa HAa3eMHOM IOKPBITUHU, C OMOPOM ISl CIUHBI U
UMEIOIIMMH HE MEHEE OJHOTO MOJJIOKOTHUKA.

[ToxpeiTHE MEMIEXOTHBIX AOPOKEK, TPOTYapOB U MAHIYCOB JOJIKHO OBITH U3
TBEPIBIX MATEPUAIOB, MPEIOTBPAILAIOIIUX CKOJBXKEHUE U COXPAHAIONIMX KPEMKOe
CUEIUJICHUE TOJIOMIBBI 00YBH, OMOP BCIIOMOTATENIbHBIX CPEJCTB XOXKIEHUS U KOJEC
KpeCya-KOJISICKU TIPU CHIPOCTHU U CHETE.
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[lenTpanbHblii BXOJ B 3AaHUE (HAMMEHOBaHUE OOBEKTA) JOJKEH OBITh
000py/10BaH:

nH(pOpMaIIMOHHOW TaOMMYKON (BBIBECKOM), cojiepkalieil uH(opMaiuo o
HAMMEHOBAaHUU YUPEXKACHUS M pexuMe padoThl, B TOM YHUCJIE C NPUMEHEHHUEM
penbedHOo-ToueyHoro mpudTta bpaitns;

CpelncTBamu, o0ecreynBaronMMu OecnpensaTCTBeHHbIN JI0CTYI
MaJIOMOOMJIBHBIX TPYMI HACEJICHUs, BKJIIOYas MHBAJIMIOB, MCIOJIB3YIOMIMX Kpecia-
KOJISICKH (ITaHYChl, paCIIMPEHHBIE TPOXOABI U T.1I.).

B 3panuu (HameHOBaHHME OOBEKTA) CO3HAIOTCS YCIOBUS JII BO3MOXKHOCTH
CaMOCTOSITEJIBHOTO TIEPEABUKEHUS MaJOMOOMIIBHBIX TPYII HACEJICHUS, BKIIIOYAS
WHBAJIMJIOB, UCIIOIB3YIONIUX KPECIa-KOMSCKA K 30HaM OKa3aHHS YCIYT, a TAaKXKe IS
JIOIyCKa COOAKU-MPOBOTHUKA.

[ToBepXHOCTh CTYIEHEH B 3[JaHUU JIOJDKHA UMETh aHTUCKOJIB3AIIEe TTOKPHITHE.
KpaeBble CTyleHU JIECTHHUUHBIX Maplied JOJIKHBI OBbITh BBIJCJICHBI LIBETOM WM
(bakTypoil, OAMHOYHBIE CTYIIEHU 3aMEHSIOTCS MaHIyCcaMHu.

[lo myTu cnegoBaHUsi K MECTY MPEIOCTABICHUS YCIYTM OOecreurBaeTCs
HaJyIeKallee pa3MelleHrne 000pyI0BaHus U HOCUTeNe HHPOpMALIMK, HEOOXOTUMBIX
JUTst O€CTIPEnsITCTBEHHOIO IOCTYIA K MECTY IIPEIOCTaBIECHUS YCIIYTH.

[Tomenienust JOJKHBI COOTBETCTBOBATH CAHUTAPHO-3MHUAEMHOIOTUYECKUM
npaBuiaM M HOpMaTHUBaM, OOOpYJOBaHbl TaOJIMYKaAaMU C HAMMEHOBaHUEM OT]IENa,
yKa3aHUEM BPEMEHHU IEepepbiBa Ha 00€l, TEXHUYECKOro IEPEephiBa, B TOM YHUCIE C
npuMeHeHueM pebedHo-ToueyHoro mpudra bpaitnsg, uMers ykazaTenw «BXO/I-
BBIXOZ». PexoMeHayeTcs: pa3MelieHHue TaKTHIBHBIX TaOJUYeK U CBETO3BYKOBBIX
TabJI10.

[Ipuem 3asBUTENEH OCYIIECTBISETCS B CHENUATBHO BBIACICHHBIX IS ITHX
nenel  moMemnieHusx (MPUCYTCTBEHHBIX MecTax). s ymoOcTBa 3asBUTENEH
MOMEIICHHS JI1 HEMOCPEICTBEHHOTO B3aUMOJEHCTBUS CIECIIMAIMCTOB U 3asiBUTENEH
pEeKOMEHJIyeTcsl pa3MeliaTh Ha HIKHUX JTaxax 3aaHus (ctpoenusi). He
PEKOMEHTyeTCsl pa3MellleHre MPUCYTCTBEHHBIX MECT Ha BEpXHUX (3 U BBIIIE) ATaKAX
31aHuM, He 000PYIOBaHHBIX JTU(PTOM.

[IpucyrcTBeHHBIE MECTa PEKOMEHIYETCsl 000pyAOBaTh:

CHUCTEMOI KOHAMIIMOHUPOBAHUS BO3/1yXa (€CTECTBEHHON MJIM UCKYCCTBEHHOM);

CHUCTEMOI1 OIMOBEIIEHUSI O BOBHUKHOBEHUH YPE3BbIYANHON CUTYallUU;

CHUCTEMOU OXpaHbl U BUICOHAOIIOIeHUS (TT0 BO3MOKHOCTH);

AJIEKTPOHHOM CUCTEMOM YIIpaBIEHUS O4epeabI0 (II0 BO3MOKHOCTH);

cpenctBaMu  MH(POPMAIMOHHOW JOCTYMHOCTH (TaOMWYKM W yKazaTeld, C
npuMeHeHuEeM penbedHO-ToueyHoro mpudTa bpailis, TakTHIbHBIE MHEMOCXEMBI,
WHIYKITMOHHBIC TIETIIH, YCUIUTENIN 3ByKa, CCHCOPHBIE KHOCKH).

KonnuecTtBO OJHOBpEMEHHO pabOTAOIIMX CHEIUATUCTOB s MpUeMa U
BBIJJaYU  JOKYMEHTOB (MH(poOpMaIuu) JOJDKHO 00ecCneYuBaTh  BBIMOJHEHHUE
TpeOOBAHMM K MAaKCUMAJIbHO JOIMYCTUMOMY BPEMEHH OXKUAAHUS B OUEPEIH.

CrennanucThbl, OTBETCTBEHHbBIEC 32 MPEAOCTaBIEHNE MYHUIIMIAIBHOW YCIIyTH,
JOJDKHBI  OBITh ~ 0OECHEeYeHbl JIMYHBIMU HATrPYJHBIMU  HJICHTU(PUKAIMOHHBIMU
KapTouykaMu M (WJIM) HACTOJBHBIMHM TaOJIMYKAMU, COJEPXKAIMMU (DaMHIIUIO, UM,
0TYECTBO, HAMMEHOBAHUE JOJKHOCTH.
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Kaxmoe pabouee wmecTo cHenmuaaucTta JJOHKHO OBITh  000PYI0BAHO
NEPCOHANILHBIM ~ KOMIIBIOTEPOM € BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM
uH(OPMAIMOHHBIM 0a3aM JTAHHBIX, MTeYaTaIOUUM U KOMUPYIOIIUM YCTPOUCTBAM.

B nomenienusx, B KOTOPBIX BEAETCS NMPUEM 3asIBUTENIEH, PA3MELLIAKOTCS CXEMBI
pa3MellleHusl CpPEeACTB MOXKApPOTYHIEHUST M IMyTed 5HBaKkyallud MOCETUTeNed U
pabOTHUKOB (HAMMEHOBaHUE 0OBEKTA).

Mecra oxuaHus B o4epen Ha IPeI0CTaBICHUE WU MTOTyYeHUE JOKYMEHTOB
JOJDKHBI OBITH 00OPYZIOBAHBI CTYJIBSIMH, JTHOO KPECETbHBIMU CEKITUSIMH, CKaMbSIMHU.
KonmdecTBo MecT OXumaHUsi ONMpEAeNseTcs MCXons U3 (aKTHUYECKOW HArpy3Ku H
BO3MOYKHOCTEH N1 UX pa3MENICHHs] B 37JaHUU, HO HE MOXKET COCTaBJSITh MEHee 5
MecT. MecTa OXHUAAHUS JOJDKHBI OBITh O00ECIEeUeHbl CAHUTAPHO-TEXHUUYECKUMHU
MOMENICHHUSIMU (CaHy3el) C y4eTOM JOCTyIa HHBAIUIOB-KOISICOUHUKOB, TapAepoOoM
(110 BO3MOXHOCTH).

Mecra undopmupoBanusi, IpeIHa3HAYCHHbIE ISl O3HAKOMJICHUS 3asiBUTENIEH C
MHOOPMAIMOHHBIMU MaTepuajaMd M 3aloJIHEHUS JOKYMEHTOB, OOOpYAYIOTCS
MH()OPMAIMOHHBIMU CTEHJIaMH, CTYJIbSIMU U CTONaMH (CTOMKamu) A 0hOpMIICHHUS
JIOKYMEHTOB, OO0ecneynBaloTcss o0pa3laMy 3arojHEHUs JOKYMEHTOB, OJaHKaMH
3asIBJICHUHN U KaHUEISIPCKUMHU MPUHAIIC)KHOCTIAMHU.

TexcTbl MHGOPMAIIMOHHBIX MaTepUANIOB TEYATAIOTCS YIOOHBIM [JISl YTECHUS
mpudTom, 63 ucrpaBieHul, Hanbosee BaXKHbIE MECTA MOAUYEPKUBAIOTCA.

J1y1st ”HBAKMIOB 110 3pEHUI0 00eCTIeunBaEeTCs TyOIMPOBAHUE HEOOXOAMMOM ISt
O3HAKOMJICHUS 3pUTENbHOM HHGPOpMAIMU, a TaKKe HAJMUCEH, 3HAKOB M HWHOU
TEKCTOBOM W Tpadudeckoil mHPOpMAINKA 3HAKAMH, BBHITOJTHCHHBIMH YKPYITHEHHBIM
mpudToM U penbedHO-ToueyHBbIM HipudTom bpaitng. [[ns uHBanumoB mo ciayxy
obecreunBaeTcsi MyOJMpOBAaHWE HEOOXOAMMOW [JI1 O3HAKOMJICHUS 3BYKOBOW
uHpOpMaIlMU TEKCTOBOM U rpaduueckoit nHpopMmaiuei (Oeryieit CTpokoit).

Jlng  opranuszanuy  B3aMMOJECHUCTBHUS C 3asBUTEAMUA nomeumieHne MOIL]
JIEUTCS Ha CIIeAyIoe (PyHKIIMOHAIbHBIE CEKTOPHI (30HBI):

- CEKTOp MH(MOPMUPOBAHUS U OKHUITAHUS;
- CEKTOp Iprema 3asBUTEIIEH.

CexTop MHOOPMUPOBAHMS U OXKUAAHUS BKIIIOYAET B CEOs:

- uH(OpMaAIMOHHBIE CTEHBI, COJEPXKAIME AaKTyalbHYI0 W HMCYEPIIbIBAIOIIYIO
uHdOopMaIMIo, HEOOXOAUMYIO JIJISl TOJIYYEHHS] MyHUIIMTIAIbHON YCIIYTH;

- HE MEHee OJHOr0 OKHa (MHOTO CIEUUaTbHO OOOPYJOBAaHHOTO paboyero Mecta),
MpeIHA3HAYCHHOTO Il WHGOPMHUPOBAHUS 3asIBUTEICH O TOPSIKE MPEAOCTABICHUS
MYHUITUTIATBHOW YCIYTH, O XOJ€¢ PAcCMOTPEHHUS 3allpOCOB O TMPEIOCTABICHUH
MYHUITUTIATPHOW YCIYTH, a TakkKe JUIsi TPEIOCTaBICHUS WHOM WHGOpMAIWH,
HEOOXOMMOM JJIsl TOTYyYEHUSI MyHUIIUITATLHON YCITyTH;

- MPOTrpPaMMHO-AMNMapaTHBIA KOMIUIEKC, OOECHEeUMBAIOIIMN JOCTYI 3asBUTENEH K
EnuHoMy mopraimly TOCYHAapCTBEHHBIX M MYHHUIMOANbHBIX yciayr (pyHKiuit),
PErMOHAILHOMY MOPTANTy TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (QyHKIMH), a
Takke K HUHpOpMAuMuM O TOCYAApCTBEHHBIX M MYHUIUIAIBHBIX YyCIyrax,
npenocrasisieMbix B MOILI;

- CTyJibsl, KpEeCeJIbHbIE CEKIIMH, CKamMbd (OAHKETKH) W CTOJBI (CTOMKH) IS
odopmiIeHUST JTOKYMEHTOB C pa3MelleHMeM Ha HUX (Gopm (OJIaHKOB) JIOKYMEHTOB,
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HEOOXOMMBIX JIJIS TTOTYYCHUSI MyHUITUTATHHOU YCITYTH;

- DJEKTPOHHYK) CHUCTEMY YNPABJIEHUS OYEPENbI0, NPEAHA3HAUYCHHYIO IS
perucTpaluvy 3asBUTENS] B OUYEpEId, ydeTa 3asBUTEJIECH B O4Yepeau, YNPABICHUS
OTZIENBHBIMU OYEpEeNsiIMU B 3aBHCHUMOCTH OT BHUJIOB YCIYT, OTOOpa)K€HUs cTaTyca
odepenrd, aBTOMATHYECKOrO0 MEpEHANpaBiICHUs 3adABUTENS B  OYEpPEdAb Ha
oOcnykuBaHue Kk cieayrwomeMmy pabotauky MOILI, ¢opmupoBaHusi OTYETOB O
nocemaemoctn ML, konmuecTBe 3aABUTENEH, OYEPENSIX, CPEIHEM BPEMEHU
0kHJ1aHus (00CITy>)KMBaHUs) U O 3arpy>KEHHOCTH PAaOOTHUKOB.

[Inomans cexropa MHPOPMHUPOBAHUS U OKUIAHHS OMPEICNACTCS U3 pacyera
He MeHee 10 KBagpaTHBIX METPOB HA OJTHO OKHO.

B cexTope npuema 3asgBuTener NpeayCMaTpUBaeTCs HE MEHEE OJJHOIO OKHA Ha
KaXIble 5 ThICAY KUTEJIEH, MPOXKUBAIOIIMX B MYHULUNAIBHOM OOpa3oBaHUU, B
KOTOpOoM pacnoJiiaraercas MOLI.

CexTop mpuema 3asiBUTENEH, 000pyIOBaHHBIA OKHAMU JJIsl IpUE€Ma U BbIJIayu
JIOKyMEHTOB, odopmiiieTcss HHPOPMAMOHHBIMU Ta0IMYKaMU C YKa3aHUEM HOMepa
OKHa, (haMWINKM, UMEHHM, OTYeCTBa (MPU HAJUYUHU) U JOJDKHOCTH paboTHHka MOI],
OCYILIECTBIISIOLIETO IPUEM U BbIAYy TOKYMEHTOB.

Pabouee mecto pabotHuka M®I] o6opyayeTcss nepcoHaIbHBIM KOMITBIOTEPOM
C BO3MOXHOCTBIO JOCTyNa K HEOOXOJMMBIM HH(MOPMAIMOHHBIM CHCTEMaM,
MEYATAIOIIUM U CKaHUPYIOIIUM YCTPOMCTBAMH.

3nanue (momemenue) MOIL[ obopyayercs HHPOPMAIMOHHON TaOIUUKOMA
(BBIBECKOH), cojeprkamiel moyiHoe HaummeHoBaHue MOI], a taxxe wHPOpMAIHIO O
peXHUMeE €ro padoThl.

Bxox B 3manme (momemenne) MODI[ m BbIXom W3 HETO OO0OPYAYIOTCS
COOTBETCTBYIOIIMMHU yKa3aTEIsIMH C aBTOHOMHBIMU MCTOYHUKAMHU OecriepeOoitHOro
MUTAHUS, & TAKXKE JIECTHUIIAMU C TOPYYHSMH W MAHAYCaMH ISl MEpEe/BHXKEHUS
JNETCKUX M MHBAJIMJHBIX KOJISICOK B COOTBETCTBMU C TpeOoBaHUsiMU DenepaibHOro
3aKkoHa « TeXHUYECKUI perjlaMeHT O 0€30MacCHOCTH 3/JaHUM U COOPYKEHUI.

[Tomemennss MOILl, npeanasHayeHHbIE I pabOThI €  3asABUTEISAMHU,
pacrojararoTcsi Ha HWKHHUX 3Ta)kax 3/1aHHMs U UMEIOT OTAENbHBIN Bxona. B ciyuae
pacnionoxeHuss MO®L] Ha BTOpOM 3Ta)ke M BbIIIE 3JaHHE OCHAIIaeTcs JUdTOM,
ACKAJIATOPOM WJIM HHBIMM ABTOMAaTUYECKUMHU IMOABEMHBIMUA YCTPOWCTBAMH, B TOM
YUCJIE 1JI1 UHBAJIUIOB.

B M®I] opranusyercsi OecryiaTHBIA TyajeT AJs MOCETUTENEH, B TOM YHUCIIE
TyaJieT, IpeIHa3HAYCHHbIN /I UHBAJIUJIOB.

Ha Tepputopun, npuneratomieit Kk MOLI, pacrionaraercs OecriiaTHas mapKoBKa
JUTsl aBTOMOOUIILHOTO TPAHCTIOPTA MOCETUTENEH, B TOM YHCIIE MPEayCMaTPUBAIOIIas
MecTa JiJis CIelUalbHbIX aBTOTPAHCIOPTHBIX CPEICTB MHBAIHJIOB.

[Tomemennss M®PI[ B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickou
@denepauuu  JOJDKHBI ~ OTBEYaTh  TPeOOBAHMSIM  TIOKAPHOM,  CAHUTAPHO-
AMUAEMHUOJIOTUUECKOW O€30MacHOCTH, a TakXKe JOJDKHBI OBbITh  000pYI0BaHBI
CpPEACTBAMM IOKAPOTYILICHHUSI W OIIOBEIICHHS O BO3HUKHOBEHUM YpE3BBIYANHOMN
CUTyallud, CHUCTEMOM KOHAMIMOHUPOBAHUS BO3AyXa, HWHBIMH CpEICTBAMH,
obecrneynBarOUMU 0€30MacHOCTh U KOM(POPTHOE MpeObIBAHNUE 3asBUTEIICH.

2.15.1. MKY KOJIM r benoropck, oOpa3oBaTeilbHbIE OpraHU3alllu,
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Y4acTBYIOIIME B TPEAOCTABICHUNA MYHUIIUMIAILHON YCIYyTH, MOJDKHBI OTBEYATh
CJIeIYIOIIUM TPEOOBAHMSIM:

- HaJIM4YMe 3allMIIEHHBIX KaHAJOB CBSI3U, COOTBETCTBYIOUIUX TpeOOBaHUAM
3akoHomaTenbcTBa Poccuiickoit ®denepanmu B cdepe 3amuThl  UHGOPMAIIUH,
obecrneunBaroMX (PyHKIIMOHUPOBAHKE HH(DOPMAITMOHHBIX CUCTEM;

- Hanuuue UHQPPACTPYKTypbl, OOECMEUYUBAIONICH JOCTYNl K HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn « UHTepHeT;

- HaJIM4Me HE MEHEE OJIHOTO OKHA ISl IPUEMa U BbIAauu JOKYMEHTOB.

PabGouee MecTto paboTHHMKA OpraHM3alMH, YYacCTBYIOIIEH B MPEAOCTaBICHUU
MYHULIMIIAJIBHOW ~ yCIIyTH, OOOpYAyeTCsl  MEePCOHAIBHBIM  KOMIIBIOTEPOM  C
BO3MOXKHOCTBIO ~ JIOCTya K HEOOXOAMMBIM  HH(OPMALMOHHBIM  CHUCTEMAM,
NEYATAIONUM 1 CKaHUPYIOIIUM YCTPONCTBAMHU.

OO6cnyxnBaHue 3asiBUTENICH B OPTaHM3allMY, YYaCTBYIOIIEH B MPEIOCTABICHUN
MYHUIIUNIATBHOM yCIIYyT'H, OCYHIECTBJISIETCS B COOTBETCTBUM CO CIEAYIOIIUMHU
TpeOOBAHUSIMU:

- MIpUEM 3asgBUTENICH OCYIECTBISETCS HE MEHEe TPeX JHEW B HENEeNIl0 U HE MEHee
HIECTH YaCOB B JICHb;
- MAKCUMAJIbHBIN CPOK 0KMIaHUS B oUepenu - 15 MUHYT.

VYcaoBuss KoMQOpPTHOCTH mMpueMa 3asBUTENICH JIOJDKHBI COOTBETCTBOBATh
CJIeIYIOLIUM TPEOOBAHUSIM:

a) Hamuuue UWHQPOPMALMOHHBIX  CTEHJOB, COJAEPXKAIIUX  aKTyaldbHYI0 U
UCYEPIBIBAIONIYI0 MHPOPMAIUIO, HEOOXOAUMYIO NJISl MOJTYYeHHUs] HEOOXOIUMBIX U
00s13aTENBHBIX YCIYT, B TOM YHUCJIE:

- TepevYeHb HEOOXOAUMBIX U O0O0S3aTENbHBIX YCIYT, MPEAOCTaBICHUE KOTOPBIX
OpraHU30BAHO;

- CPOKH MPEAOCTaBICHHS HEOOXOIUMBIX U 0053aTEIbHBIX YCIYT;

- pa3Mephbl IUIATEeKEN, YIIIaYuBAEMbIX 3asBUTENIEM MPU MOJYYCHUH HEOOXOJUMBIX U
00s13aTENbHBIX YCIYT, MOPSIIOK UX YIJIATHI;

- uH(OpMaALMIO O JIOMOJHUTENBHBIX (COMYTCTBYIOLIMX) YyCIyrax, pasMepax u
NOPSIJIKE X OTUIATHI;

- MOPSAZIOK 00XanoBaHUs JeUCTBUN (O€3MeHCTBUSA), a TAKXKe pelieHui pabOTHUKOB
OpraHu3alH, MPEJOCTABIIAIONIEH HEOOXOJUMBIE U 00s3aTeNIbHbBIE YCIYTH;

- uHGOpMaIIUI0 O MPEeIYCMOTPEHHON 3aKoHoAaTeabCcTBOM Poccuiickoit denepanun
OTBETCTBEHHOCTH PAaO0OTHUKOB OpraHU3aluii, MPeAOCTaBISIONINX HEOOXOIUMBIE U
o0si3aTeNnbHbIC YCIYTH, 32 HApyIIEHHUE MOPSAAKa UX MPEIOCTABICHNUS;

- pexuUM pabOTHI U aJpeca UHBIX OpraHU3aluil, MPEIOCTABISIONINX HEOOXOAUMBIE U
o0si3aTeNbHBIE YCIOYTH, HaxOIAUIMXCA Ha TeppuTtopuu cyobekTa Poccuiickoii
Oenepanuu;

- HHYI0 UH(GOPMAIMIO, HEOOXOAUMYIO JIJIsl MOTYUYEHHUs] HEOOXOANMMOM U 00s3aTeIbHON
yCIIyTH;

0) HaTU4Yue CTYJbEB, KPECEIbHBIX CEKIMH, cKaMel (0aHKETOK) U CTOJIOB (CTOEK) IS
obopmiIeHUST JTOKYMEHTOB C pa3MelleHMeM Ha HUX (GopmMm (OJIaHKOB) JIOKYMEHTOB,
HEOOXOAUMBIX JJIS MTOJTYyYeHUSI HEOOXOAUMBIX U 0053aTEeNIbHBIX YCIIYT;

r) odopmiieHHE CEKTOopa MpHeMa 3asiBUTENEH MHPOPMAIMOHHBIMU TaOJIMYKAMH C
yKazaHueM (paMuiInu, UMEHHM, OTuyecTBa (MpHU HAJIMYMM) M JIOJDKHOCTH pPaOOTHHKA
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OpraHu3alnu, OCYIIECTBISIONIErO MPUEM U BbIJIauy JOKYMEHTOB.

[ToMemenus: opraHu3anuu, IPEIOCTABISAIONICH HEOOXOAUMBIE U 00s3aTEIbHbIE
YCIIYyTH, JTIOJDKHBI OTBEYATh TpeOOBaAHUSIM OXKapHOM, CaHUTApPHO-
AMUEMHUOJIOTHUECKON 0€30MacHOCTH, a TakKKe JOJKHBI OBITh 00O0pYI0BaHbI
CpeACTBaMM IOXKApPOTYIIICHUSI W OIOBEIICHHS O BO3HUKHOBEHUH YpE3BbIYANHOMN
CUTYyallul, UHBIMHU CPEJICTBAMH, OOECIICUHBAIOIIUMHU OE€30MacHOCTh U KOM(OpTHOE
npeObIBaHUE 3asBUTENCH.

IMoka3aTe/ii JOCTYNHOCTH M KAY€CTBA MYHUIIUNATbHBIX yCJIYT

2.16. Iloka3arenu JOCTYIHOCTH U Ka4€CTBA MYHULIMITAJIBHBIX YCIIYT:
- JIOCTYIHOCTh HWH(MOpMAIMU O TOPSAKE W CTaHAapTe MPEIOCTaBICHUS
MYHHUITUTIATHFHOU YCIyTH, 00 00pasiax ohopMIeHHs TOKYMEHTOB, HEOOXOANUMBIX IS
MPENOCTABIICHUS MYHHIIMMAIBHONW YCIYTH, Pa3MENICHHBIX Ha WH(GOPMAIMOHHBIX
creHnax, Ha odunuanbHoMm caiite M®I, MKY KOJIM r benoropck, Ha caiite
peruoHanbHOM  HMHPOpMaUMOHHON  cucteMbl «llopTam  rocylapcTBEHHBIX U
MYHULIMOATBHBIX  ycayr (QyHkiuit) Amypckodt obnactu», B deaepaibHO
rocyAapCTBEHHOM HHPOPMALIMOHHOMN cucTteMe «EQuHbINA MopTall rocyJapCTBEHHBIX U
MYHULMNATBHBIX yCayT (byHKIui)» (nanee — [lopran);
- IOCTYNHOCTbh UH(OPMHUPOBaHUS 3asiBUTENEH B (hopMe MHAMBUAYATHLHOTO (YCTHOIO
WU MHUCBMEHHOr0) WH(OOPMUPOBAHMS; MyOIMYHOTO (YCTHOTO WJIM THUCHMEHHOTO)
WH()OPMUPOBAHKS O TIOPSIIKE, CTAHIAPTE, CPOKAX MPEIOCTABICHUS MYyHUITUTIATHLHOM
YCIIyTH;
- COOJTIOICHNE CPOKOB UCITOJTHEHHS aIMAHUCTPATUBHBIX MPOTIEAYD;
- coOmrofieHMe BpPEMEHH OXHJAHWS B O4Yepead TMpH I[oJade 3ampoca o
MPEIOCTABIICHUH MYHHUIIMIAIBHOW YCIYTM W TPUA  TIOJYyYCHHH PE3yJIbTara
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;
- coOmopaenne rpaduka pabOTBl C  3aABUTENIAIMH [0  MPEIOCTABICHUIO
MYHUIUTIATBHON YCIYTH;
- J10JIsl 3asiBUTEJIEH, TIOJYUYHUBIIUX MYHUIIUNIATBHYIO YCIYTY B 3JIEKTPOHHOM BUJIE;
- KOJMYECTBO B3aUMOJECUCTBUI 3asBUTENSI C JIOJDKHOCTHBIMHM JIMI[AMHU TpU
MPEI0CTABICHUY MYHUIIUNIATBHOM YCIYTH U UX MPOIOJKUTENbHOCTD;
- BO3MOXHOCTb MOJIy4eHHs] MH(OPMAIMU O XOJIe MPEJOCTABICHHUS MyHUIIUNIATBHON
YCIIyTH, B TOM YHCJI€ C UCIOJIb30BAHUEM MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIUOHHBIX
TEXHOJIOTUH;
- BO3MOYKHOCTh TOJYYEHUS MYHHIMNAIBHOW YCIyTd B MHOTO(QYHKIIHOHATHLHOM
IIEHTPE MPETOCTABICHUS TOCYIaAPCTBEHHBIX U MYHUIIUTIATLHBIX YCIIYT.

HNuble TpeGoOBaHNs, B TOM YHC/I€ YUUTHIBAIOLINE 0COOEHHOCTH MPeI0CTABJIECHUS
MYHUIMTIAJIbHOM YCJIYTH B MHOTO(YHKIIHOHAIbHBIX IEHTPAX NMPeI0CTABJICHUS
rocyJAapCcTBEHHbIX U MYHUIIUNIAJTBbHBIX YCJIYT M 0COOEHHOCTH NMPeI0CTABICHHUS
MYHULMIAJIbHOU YCJIYTHA B JJIEKTPOHHOU (popme

2.17. TlpenocraBieHue MYHUIUIAIBLHON YCIyTH MOET OBbITh OPraHU30BaHO
MKY KOJIM r benoropck uepe3 M®PI[ nmo npuHUMOY «OJHOTO OKHa», B
COOTBETCTBUM  C  KOTOPbIM  MPEJOCTABJICHHE  MYHUUUINAIBHOM  yCIIyIH
OCYULIECTBJISIETCS MOCTE OAHOKPATHOIO OOpaIIeHUs 3asBUTENSI C COOTBETCTBYIOIIUM
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3ampocoM, a B3aMMOJECHCTBUE C OPraHaMHM, IPEIOCTABIIIOIIMMH I'OCYIAPCTBEHHBIE
YCIYTM, WM  OpraHaMy, MPEJOCTaBIIONMMHA  MYHHUIUIIAJbHBIE  YCIYTH,
ocymectBisiercs M®I] 6e3 ydyacTust 3asBUTES.

2.18. Ilpu yuyactun MO®II B npenocTaBieHU MyHULIMNAIbHOU yciyru, MOI]
OCYILIECTBIISIET CAEAYIOIIME AAMUHUCTPATUBHBIE TPOLIEAYPHI:

- TIPUEM U PACCMOTPEHUE 3AMPOCOB 3asABUTEIEH O MPEAOCTABIECHUNA MYHULIUIAIBHOM
YCIIYTH;

- uHGOPMUPOBAHME 3aABHUTENECH O TMOpPSAKE MPENOCTABICHUS MYHHIIUIAILHON
ycnyru B MOILI, 0 xone BBINOJIHEHUS 3aIIPOCOB O MPEIOCTABICHUY MYHHUIUIIAIBHON
yCIyI'M, a TakXe IO HWHbIM BOIPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULUIIATBHON YCIYTH;

- B3aUMOJICWCTBHE C TOCYJApCTBEHHBIMM OpraHaMd M OpraHaMd MECTHOIO
CaMOYIIPaBJICHHUs II0 BONPOCAM IIPEAOCTABICHUS MyHULIUIIAIBHOW yCIIYTH, a TAKXKE C
OpraHu3alysIMU, YYaCTBYIOIIUMH B IPEAOCTABICHUN MYHHUIIUIIAJIBHON YCIYTH, B TOM
YHUCJIE MOCPEICTBOM HAMNPABJIEHUS MEKBEAOMCTBEHHOTO 3alpoca C MCHOJIb30BAHUEM
UH(OPMAIMOHHO-TEXHOJOTUYECKON U KOMMYHUKAIIMOHHON MHMPACTPYKTYPbI;

- BBIAUy 3aABUTEISIM JOKYMEHTOB OpraHa, MpeJOCTaBIISIIOIIET0 MYHUIUITAIBHYIO
YCIYTY, IO pe3yJIbTaTaM NPEAOCTaBIECHN MYHUIIUIIAJbHON YCIIYTH.

2.19. M®II yuacTByeT B IpeAOCTABICHUN MYHUIIMIIAILHOW YCIYTH B MOPAJIKE,
NPEAYCMOTPEHHOM DPa3[esioM 3 HACTOSIIEr0 aJIMHUHUCTPATUBHOIO pPETJIAMEHTa IS
OCYLIECTBJIEHUS COOTBETCTBYIOIIMX 8 IMUHUCTPATUBHBIX MIPOLIENYD.

2.20. IIpemocraBieHne MYHULHMNAIBHOM YCIYIM MOXET OCYIIECTBIATHCA B
anekTpoHHou (opme uepe3 [lopTam, ¢ UCHONB30BaHUEM DJIECKTPOHHOW MOIIMUCH H
YHUBEPCAIBHOU 3JIEKTPOHHOU KapThI.

2.21. IlepedyeHb KIAacCOB CPEACTB 3JEKTPOHHOW TIOJNUCH, KOTOpbIE
JOMYCKAKTCA K MCIHOJb30BAaHUIO MpU OOpAIICHUH 3a MOJYYEHUEM MYHULHUIAIbHON
YCIIyI'H, OKa3blBaA€MOW C TNPHUMEHEHHEM YCHJICHHOW  KBaJu(UUIUPOBAHHOM
DIEKTPOHHOM  MOANWCH,  ONpENEeiseTcs Ha  OCHOBAHMM  yTBEPKIAAEMOM
YIOJHOMOYEHHbIM  (peiepaibHbIM  OpraHOM  MCHOJHUTEIBHOM  BJIacTH 1O
cornacoBanuto ¢ denepanpHoll cimyx0Ooi Oe3omacHoctu Poccuiickoit deneparuu
MoOJed  yrpo3 Oe3omacHOCTH HHPOpMAMU B HMHPOPMALUOHHON CHCTEME,
UCIIOJIb3yEMOM B LIEJIAX ITpremMa oOpallieHHil 3a oJIy4eHHEeM MYHUIIMTAIbHON YCIIyTH
U (WJI1) IPEeIOCTaBIEHUS TAKOW YCIIYyTH.

2.22. TpeOoBaHHs K D3JIEKTPOHHBIM JOKYMEHTaM M 3JIEKTPOHHBIM KOIHSIM
JNOKYMEHTOB, IpeocTaBisieMbIM yepe3 [lopran:

- pasmep oxHoro (aina, mnpepocraBiasiemoro uepe3 Ilopranm, cogepxaiiero
JIEKTPOHHBIA JIOKYMEHT WJIH OJJIEKTPOHHYIO KOIMIO JOKYMEHTa, HE JOJDKEH
npesbiiath 10 M6;

- uepe3 [lopran gomyckaetcst mpeaocTaBisaTh (aiinbl cneayromux GopmaTos: docx,
doc, rtf, txt, pdf, xIs, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenocraBnenue ¢aiaoB, UMEOIMX (OPMATHl OTIUYHBIX OT YKa3aHHBIX, HE
JOITyCKaeTCs;

- nokyMeHThl B popmare Adobe PDF nomkHBI OBITH OTCKAaHUPOBAHBI B YEPHO-O0EIIOM
a1Mb0 cepoM IBeTe, 00ECNeunBarOIEM COXPAHEHUE BCEX AyTEHTHUYHBIX MPU3HAKOB
NOJIMHHOCTH (KauecTBO - He MeHee 200 Touek Ha oM, a UMEHHO: rpauuecKoit
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MOJAMKCH JIWIIA, TeYaTH, YIJIOBOTO INTamma OnaHka (eCcau MpUEMIIEMO), a TaKkKe
PEKBU3UTOB JJOKYMEHTA;

- K@X/IbIN OTACIBHBIN JOKYMEHT JOJDKEH OBITh OTCKAHUPOBAH U 3arpy’KEeH B CUCTEMY
noja4yv JOKYMEHTOB B BHjeE oOTaelbHOro aitia. KomuuecTBo (HailyioB MOKHO
COOTBETCTBOBaTh KOJIMYECTBY JOKYMEHTOB, NpeAcTaBisieMblx uepe3 I[lopram, a
HauMeHOBaHUE (alIOB JOMKHO TO3BOJATH MIACHTU(PUIMPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHUII B JIOKYMEHTE;

- (baitmel, TpemocTaBisieMble udepe3 [lopran, He MOMKHBI COIEpKaTh BHPYCOB H
BPEIOHOCHBIX POTPAMM.

3. CocraB, Mocj1e0BaTEJIbHOCTh U CPOKH BHINOJIHEHUS
aIMUHUCTPATUBHBLIX NMPOLEAYP, TPEOOBAHUS K UX BbITOJHEHUIO

3.1. IlpenocraBiieHre MyHULIIMNAIBHON yCIYTH BKJIIOYAET B CE€0sl CIEAYIOIINE
aJIMUHUCTPATUBHbBIE MTPOLIETYPHI:

1) mpuém u peructpainusi T0KyMEHTOB OT 3asBUTEJIS;

2) pacCMOTpPEHHE MPUHSATOTO 3aASIBICHHUS;

3) uadopMupoBaHUE 3aIBUTEIICH.

OcHoBaHuEM 71 Hayaja NpPeIOoCTaBICHUS MYHULMIAIBLHON YCIYTU CIIYKUT
MOCTYIHUBIIIEE 3asIBJIEHUE O NMPEAOCTABICHUH MYHULIUITAILHON YCIYTH.

brnok-cxema mpenocTaBieHUS MYHUIUMNAIBHOM yCIyrd TpHUBEAeHa B
[Tpunoxenuu 3 K aAIMUHUCTPATUBHOMY PETIIAMEHTY.

IIpueM u paccMoTpeHue 3asiBJICHHUI O NPeI0CTaBJICHUHU
MYHUIUNAJIBLHON yCayTH

3.2. OcHoBaHMEM /JIs Hayajla WCIOJHEHHWS AaJIMHHHCTPATUBHOW MPOLIETYpPbI
sBisieTcs: oopamenue 3asButenss B MKY KOJIM r benoropck, o6pa3oBaTeinbHYO
opranusauuo wii B MO®Il ¢ 3asgBieHHeEM O NPENOCTABICHUUM MYHUILIMIIAIBHOU
YCIIyTH.

OOGparieHue MOXKET OCYIIECTBIATHCS 3asBUTENIEM JUYHO (B O4HOU (popme) u
3a04HOM (popMe MyTeM MOoJIauu 3asBJICHUS U UHBIX IOKYMEHTOB.

Ounas ¢popma nogauu JOKYMEHTOB — IM0/1a4a 3asiBICHUS] U UHBIX TOKYMEHTOB
Opy JIMYHOM TMpUEME B TOpsjike oOIed odepead B NPUEMHBIE Yachl WM IO
npeaBaputenbHol 3anucu. Ilpu ouHoll QopMe mNomayum JTOKYMEHTOB 3asBHUTEIb
MO/IAaeT 3asBJICHWEC U JIOKYMEHTHI, YKa3aHHbIE B IMyHKTE 2.7 aAMHUHUCTPATHUBHOTO
periaMeHTa, B OyMaXHOM BHJE, TO €CTh JOKYMEHTHI YCTaHOBJICHHOW (OPMBEI,
chopMupoBaHHBIE HA OYMa)XKHOM HOCHTEJIE.

3aounas ¢opma TOAAaYM JIOKYMEHTOB — HaIpaBJICHHE 3asBICHUS O
MPEIOCTaBICHUN MYHUITUTIATFHOW YCIIYTH ¥ MHBIX JOKYMEHTOB I10 TIOYTE, Yepe3 CalT
roCyJIapCTBEHHOW WH(OPMAITMOHHONW CUCTEMBI « ENMHBINA MOpPTa TOCYAapCTBEHHBIX
U MYHUIUOATBHBIX YCayr ((QyHKUOMi)», calT peruoHaqbHOW HH(POPMAIMOHHON
cucteMbl «llopTam rocynapCTBEHHbIX W MYHHUIMOAIbHBIX YCIyr ((yHKImi)
Amypckoii obnactuy» (1anee Takxke — [lopran) wim B HakCUMHIBHOM COOOIIEHUH.

[Ipu 3aouHoit ¢opme Momaud AOKYMEHTOB 3asiBUTEIb MOXKET HaIpaBUTh
3as1BJICHUE U JOKYMEHTbI, YKa3aHHbIE B IIYHKTE 2.7 aIMUHUCTPATUBHOTO PETJIaMEHTa,
B OyMa)XHOM BHJE, B BHUAEC KOMNHM JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE,



19

JIEKTPOHHOM BHJI€ (TO €CTh MOCPEACTBOM HANPABIECHUS 3JIEKTPOHHOTO JOKYMEHTA,
MOJAMKUCAHHOTO JIEKTPOHHOU MOAMMUCHIO), @ TAKKE B OYMa)KHO-3JIEKTPOHHOM BUJIE.

HanpaBnenue 3asBieHMs W JAOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.7
aJIMUHUCTPATUBHOTO perjiamMeHTa, B OyMa)KHOM BHUJE OCYUIIECTBIISIETCS IO TOYTE,
3aKa3HbIM MMUCbMOM, a TaKXKe B (DAKCUMUILHOM COOOIICHHH.

[Ipu HanpaBineHnn nakeTa JOKYMEHTOB IO NIOYTE, JHEM IMOJYUYECHUS 3asBIICHUS
apisieTcs AeHb nosydenus nucbmMa MKY KOJIM r benmoropck, obpazoBareinbHON
opranusauueit nim MOII,

HampaBnenue 3asBieHHs MW JOKYMEHTOB, VYKa3aHHbIX B IyHKTe 2.7
aIMUHUCTPATUBHOTO PpErjJaMEHTa, B DJJEKTPOHHOM BHUAE W (WIM) KONMH 3TUX
JOKYMEHTOB B OYMa)XHO-3JIGKTPOHHOM BHJE€ OCYIIECTBISIETCS IOCPEICTBOM
OTHPABIICHUS YKAa3aHHBIX JOKYMEHTOB B 3JEKTPOHHOM BHAE M (WIM) KOIHM
JOKYMEHTOB B OyMa)kKHO-3JIEKTPOHHOM BHJI€ Yepe3 JTuuHblil kabunet [Toprana.

OOpaiieHre 3agBUTENEH 3a MPEAOCTABICHUEM MYHHUIMNAIBHOW YCIyTH C
UCIIOJIb30BAaHUEM YHUBEpCcalbHOU 3nekTpoHHOM kapThl (YIK) ocymecTBisercs
yepe3 [lopranm u mocpencTBoM anmapaTHO-NPOrPAMMHBIX KOMIUIEKCOB — MHTepHET-
KHOCKOB. Unentudukanms 3asIBUTENS oOecrieunBaeTcs AIEKTPOHHBIM
UJCHTU(UKAIIMOHHBIM ~ IPWIOKEHUEM C  HMCIOJb30BAaHUEM COOTBETCTBYIOIIEIO
CepBHUCa €ANHON CUCTEMbI MACHTU(PUKALIMU U ayTeHTU(DUKALIIH.

[Ipn HanmpaBneHun nakera JOKyMEHTOB 4epe3 [lopTan B 3JIEKTPOHHOM BUIE U
(W) KOmMHA JIOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BHJE, [THEM IOJTYYEHUS
3asBJICHHUS SIBIISIETCS IEHb perucTpannu 3asasienus Ha [loprane.

DNeKTpOHHOE COOOIICHHE, OTIpaBIeHHOE Yepe3 JuuHbd kabuHeT [loprana,
UACHTU(DULIUPYET 3aABUTENS U SIBISIETCS MOJATBEP)KICHUEM BBIPAKEHUS MM CBOEH
BOJIN.

IIpoBepka MOMIMHHOCTM  JEUCTBUTEIBHOCTH YCWIEHHOM  3JIEKTPOHHOM
MOANUCH, KOTOPOW TMOANUCAHbl JOKYMEHTBI, TIPEJICTABICHHBIE 3asBUTEIEM,
ocymiectBisiercs crneruanuctom MKY KOJIM r benmoropck ¢ uCHOIb30BaHUEM
COOTBETCTBYIOIIETO CEPBUCA €IUHON CUCTEMbI UACHTU(PUKALMK U ayTEeHTU(PUKALIMU
B TOPSAJIKE, YCTAHOBIEHHOM MMHHCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHUKAIUI
Poccuitckon denepanumu.

B uensix npenocTtaBieHs MyHULMITAIILHON YCIYTH B 3JIEKTPOHHOM (opme ¢
ucronp3oBanueM  [loprama  ocHOBaHMeM — Jisi  Hayala  MPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH SIBISETCS HANpPaBJICHUE 3asABUTENIEM C MCHOJIB30BAHUEM
[Toprana cBeneHnid U3 JOKYMEHTOB, YKa3aHHbBIX B 4acTH 6 ctarbu 7 denepanbHOro
3akoHa ot  27.07.2010 Ne210-®3 «OO0 opraHuzauMd MPEJOCTABICHUS
rOCYJIapCTBEHHBIX U MYHMIUIIAJIBHBIX YCIyT».

HampaBnenue  komuii ~ JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.7
aJIMUHUACTPATUBHOTO PETJIAMEHTa, B OyMa)KHO-3JIEKTPOHHOM BHJE MOXET OBITh
OCYIIECTBJIECHO MOCPEICTBOM OTIIpaBICHUSI (PAaKCUMHIBHOIO coobOuieHus. B atom
cily4ae, 3asiBUTENb, NOCNIe OTIPaBKU (aKCUMUIBHOTO COOOUICHUS MOXET MOJIYYHTh
perucTpaloHHbId  HOMEp, Mo03BOHMB Ha TenedonHbli HOoMep MKY KOJIM
r benoropck.

[Ipu oOpamienuu 3asBUTENs 3a MPEJOCTABICHUEM MYHHUIIMMAIBLHON YCIyTH,
3asIBUTENIIO Pa3bsACHAETCS UHPOpPMALIUS:
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- O HOPMATHMBHBIX TIPABOBBIX aKTaX, PETYJUPYIOMINX YCIOBUS € TOPSIOK
NPEIOCTABIICHUSI MyHUIIUTIATBHON YCITYTH;

- 0 CpOKax MPeIOCTABICHUS MyHUIIUITAIbHOU YCITYTH;

- 0 TpeOOBaHMSIX, MPEABIBIAECMBIX K (OPME U TIEPEUHIO TOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTABJICHUS MyHHUIIUITATbHOU yCITYTH.

[To >xenanwro 3asBuTenss MHPoOpMAIUs o0 TpeOOBaHUAX K (OpME U TMEPEUHIO
JIOKYMEHTOB, HEOOXOAMMBIX [IJISl TIPEJOCTABICHUS MYHUIIMIAIBHONW YCITyTH, TaKkKe
MOXXET  OBITh  TpEACTaBlieHa €My  COTPYIHHUKOM, OTBETCTBEHHBIM 32
uHbOpMHUpPOBaHHE, HA OyMa)XKHOM HOCHUTENE, OTHpaBicHa (aKCHUMUIBHOU CBS3bIO
WJIM TIOCPEACTBOM 3JIEKTPOHHOTO COOOIIICHHUS.

[Ipu ounoli (dopme moOmauum JOKYMEHTOB, 3asBICHHE O MPEIOCTABICHUU
MYHHUITUTIATFHOW YCITyTH MOKET OBITh 0(hOPMIICHO 3asBUTEIIEM B XOJI€ MpreMa, JTu00
odopMIIEHO 3apaHee U MPUII0KEHO K KOMIUIEKTY JOKYMEHTOB.

B 3asBnenun (IIpumokenue 2) yka3bIBalOTCS 00s3aTeNbHBIE PEKBU3UTHI U
CBEJICHMUSI.

[To mpockbe oOparuBIIerOCsS JIMIIA, 3asBJICHHUE MOXKET OBITH O(OpMIIEHO
CHEIMAIMCTOM, OTBETCTBEHHBIM 3a TMpHEM JOKyMEHTOB, C HCIIOJIh30BAaHUEM
IPOrPaMMHBIX CPEACTB. B 3TOM ciydae 3asBHTENh COOCTBEHHOPYYHO BIIMCHIBAET B
3asiBJICHHE CBOIO (haMIUTHIO, UM U OTYECTBO (TIPY HAIMYUH ), CTABUT JIaTy U TOJIIHUCH.

Crenuanuct, OTBETCTBEHHBIH 3a TMPUEM JOKYMEHTOB, OCYIIECTBIISET
CIemyIoIre ASHCTBUS B XO/I€ PHUEMa 3asiBUTEIIS:

- yCTaHABIWBAET MpPEAMET OOpaIlEeHUs, MPOBEPSET TOKYMEHT, YIAOCTOBEPSIOIIHIA
JUYHOCTB;

- MPOBEPSET MOTHOMOYUS 3asIBUTEIIS;

- TPOBEpsAET HAIWYUE BCEX JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS
MYHHUITUTIATFHOW YCIIYTH, KOTOPBIE 3asBUTEINb 00s13aH MPEAOCTABUTh CAMOCTOSI TEIHHO
B COOTBETCTBHUH C IMMYHKTOM 2.7 aJMUHUCTPATUBHOTO PETIIAMEHTA,

- TpOBEpSET COOTBETCTBHME TMPEACTABICHHBIX JIOKYMEHTOB  TpPEOOBAHUSM,
yIIOCTOBEPSISCH, UTO:

JOKYMEHThl B YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM CIIy4asX HOTapHUaIbHO
yIIOCTOBEPEHBI, CKPEIUICHBI MeYaTIMH, UMEIOT HaJJIeKaIie TOJIUCH CTOPOH WIIH
OTIpeIeNIEHHBIX 3aKOHOIATEIHCTBOM JOKHOCTHBIX JIUIL;

TEKCThl JJOKYMEHTOB HaIMCaHbl pa300puMBO, HAMMEHOBAHUS IOPUIANYECKUX
JuIT - 0€3 COKpaIeHus], C YKa3aHUeM UX MECT HaXOXKICHHS;

dbaMuuy, WMEHA W OTYEeCTBA (PU3UYECKHUX JIMIl, KOHTAaKTHBIC TEIC(OHBI,
azpeca X MECT KUTEIhCTBA HAMMCAHBI TIOJTHOCTHIO;

B JIOKYMEHTAaX HET TOMYUCTOK, MPHUIHUCOK, 3a4ePKHYTHIX CIIOB M WHBIX
HEOTOBOPECHHBIX MCTIPABJICHHI;

JIOKYMEHTBI HE UCITOJTHEHBI KapaHIaIlIoM;

JOKYMEHTBI HE HWMEIOT CEPhE3HBIX TOBPEXKACHUN, HAIWYUE KOTOPHIX HE
MI03BOJIICT OJTHO3HAYHO MCTOJIKOBATh UX COJCPIKAHUE,

- IPUHUMAET PEIICHUE O IPUEME y 3asIBUTEIS MIPEACTABICHHBIX IOKYMEHTOB;

- BBIJACT 3aABUTENIO YBEJOMIIEHHE C OIMCHIO MPEACTABICHHBIX JOKYMEHTOB H
yKa3aHUEM JaThl UX MPUHATHS, MTOATBEPXKAAIOIIEE MPUHITHE JOKYMEHTOB COTJIACHO
[TpunoxkeHnto 4 K HACTOALIEMY AAMHUHHCTPATUBHOMY PETJIAMEHTY, PETUCTPUPYET
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IPUHATOE 3asBJICHUE U JOKYMEHTHI;
- NpU HEOOXOIMMOCTH HW3TOTaBIMBAET KOMUHM TIPEACTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, BBINIOJIHSET Ha HHUX HAAMUCh OO0 HUX COOTBETCTBHM IOJJMHHBIM
IK3EMIUIIpaM, 3aBepsieT CBOEH MOINHUCHIO ¢ yKazaHHeM (haMWINU U WHUIHAJIOB.

[Ipu ycraHoBieHuUM (AKTOB OTCYTCTBHS HEOOXOIMMBIX JOKYMEHTOB,
HECOOTBETCTBHUS TPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
HACTOSIIEM aJIMUHUCTPATHBHOM pErJlaMeHTe, CIIeIIaINCT, OTBETCTBEHHBIN 3a pHeM
JIOKYMEHTOB, YBEJOMJISICT 3asBUTENS O HAJIMUYUU MPEMSITCTBUN UIS MPEAOCTABICHUS
MYHUILIMIIAJbHOW  YCIyTH, OOBSCHSET 3asBUTENIO COJIEpP)KaHUE BBISIBICHHBIX
HEJOCTaTKOB B MPEACTABIECHHBIX JOKYMEHTAaX M MpeasiaraeT MPUHATH MEphl MO UX
yCTpaHEHHUIO.

[Ipu OTCYTCTBUU y 3asiBUTEINs 3allOJHEHHOTO 3asBJICHHS WM HENPaBUIHLHOM
€ro 3aloJHEHWU CIELHATUCT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, MOMOTAeT
3asBUTEIIO 3aII0JIHUTH 3asiBIICHUE.

[Io wToramM WCHONHEHUS AIMHHUCTPATUBHOW MPOLEAYpPHl IO MpHEMY
JOKYMEHTOB CIEIMAJINCT, OTBETCTBEHHBI 3a MpHEeM JOKYMEHTOB, (opMupyer
KOMILIEKT JOKYMEHTOB (I€NI0) U TMepelaeT €ro CHelMaIicTy, OTBETCTBEHHOMY 3a
MEKBEJOMCTBEHHOE B3aUMO/ICICTBUE.

JUTUTENbHOCTh OCYHIECTBIICHHS BCEX HEOOXOAWMBIX JIEHCTBHI HE MOXET
IpeBbILATh 15 MUHYT.

Ecnu 3asBuTens oOpaTuics 3a04HO, CIELMAIUCT, OTBETCTBEHHBIA 3a MpHUEM
JIOKYMEHTOB:

- PpETUCTpUpYET €ero TOJ HWHAUBUAYATbHBIM TMOPSAKOBHIM HOMEPOM B JEHb
MOCTYIUICHUSI JOKYMEHTOB B HH(POPMAIIMOHHYIO CUCTEMY;

- IPOBEPSAET MPABMWIBHOCTH O(DOPMIICHUS 3asBIICHUS MIPH MOCTYTJICHUH 3asBICHUS IO
noyTe WM B (PAKCUMIIBHOM COOOLICHHH, W TMPABUIBHOCTH O(OPMIICHUS HHBIX
JOKYMEHTOB, IOCTYHUBIINX OT 3asiBUTEJIS;

- IPOBEPSIET NPEACTABICHHBIE JOKYMEHTBI Ha TIPEAMET KOMILIEKTHOCTH;

- OTHpAaBISET 3aABUTENIO0 YBEJAOMIIEHHE C OINUCHIO TMPHUHATHIX JOKYMEHTOB H
yKa3zaHHeM JaThl UX MPUHATHUS, NOATBEPXKAAtolee MPUHATHE JTOKYMEHTOB (OTKa3 B
NPUHATHH JOKYMEHTOB).

VYBeoMIIEHUE HAIpPaBIISETCS 3asSBUTENI0 HE MO3JHEE JHA, CIEIYIOUIero 3a
JHEM TOCTYIUJICHHUS 3asBJICHHUS U JIOKYMEHTOB, CIIOCOOOM, KOTOPBIA HCIOJIb30Ba
3agBUTENb MIPU 3a04YHOM OOpaIeHUH (3aKa3HBIM MMMCHMOM IO TIOYTE, B 3JIEKTPOHHOM
coo0rieHny, B GakKCUMITBHOM COOOIIEHNN ).

CpoK HCTONMHEHHUS aJMUHUCTPATUBHOM MpOLEAYphl cOCTaBiseT He Oonee 15
MUHYT.

Pe3ynbpratoM aqMUHUCTPATUBHON MPOIEAYPHI SBISETCS MPUEM U PETUCTPALIUS
JIOKYMEHTOB, TIPEJCTaBICHHBIX 3asBUTENEM, JUOO YBEJOMJICHHE 3asBUTENS O
HEo0X0oIuMOoCTH TiepeoGOpMIICHHS TPEICTABIEHHOTO 3asBIICHUs (MCIPaBICHUN WIH
JOYKOMITJIEKTOBAaHUHM JIOKYMEHTOB) JINOO HampaBjieHUE 3asSBUTENIO yBEIOMIICHHS O
BO3BpAaTe MPEJCTABICHHBIX JOKYMEHTOB C MOTHBHPOBAHHBIM OOBSICHEHHEM NMPUYHH
0TKa3a B PACCMOTPEHHH 3asBJICHHS 10 CYIIECTBY.

Ipunsatue MKY KO/IM r Bbesoropck, 00pa3oBarejibHbIMHA OPraHU3ANUAMHA
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pelIeHus 0 MpeAoCTABJICHUM HH(popMaIMU 0 pe3yabTaTax CAAHHBIX IK3aMEHOB,
TECTHPOBAHUS M HHBIX BCTYNIUTEJIbHBIX HCIIBITAHUN, 4 TAKAKE 0 3a4YUCJICHNH B
00pa3oBaTe/IbHYI0 OPraHU3ALMIO WIN PellIeHUus1 00 0TKa3e B IPe0CTABJICHUMN
uHopManu 0 pe3yabTaTaxX CAAHHBIX IK3AMEHOB, TECTUPOBAHUA U MHBIX
BCTYNHUTEJIbHBIX UCIIBITAHUH, 4 TAKKE 0 3a4UCJICHIH B 00pa30BaTe/IbHYI0
OPraHU3alHI0

3.3. OcHOoBaHueM [Isi Hayaja HUCIOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI
apisgercsa nepenada B MKY KOJIM r benoropck, o6pa3oBarenbHble OpraHU3aluu
MOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX HJisi TPUHATHA pelieHus (3a
UCKJIIOYEHHWEM JOKYMEHTOB, Haxojsdmuxca B pacnopsokennn MKY  KOIM
r benoropck — nmansble nokymeHtel MKY KOJIM r benoropck mnomy4aer
CaMOCTOSITEJILHO).

Crneunaimer MKY KOJIM r benoropck, o0pa3oBaTelbHONW OpraHu3aluy,
OTBETCTBEHHBI 3a MPUHITUE PEIIEHUS O NPEAOCTABICHUU YCIYTH, IPOBEPSET
KOMILJIEKT JIOKYMEHTOB Ha MpPEIMET HAJMYUsl BCEX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEACTABICHUS] MYHUIIMIIAJIBHON YCIYTH M COOTBETCTBHUS YKA3aHHBIX JIOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSIM.

[Ipu  paccMOTpeHMH  KOMIUIEKTa JTOKYMEHTOB JUIS  IPEIOCTaBIICHHS
MyHUIMNIAUTBHON — yciyru, cneuuanuct MKY  KOJIM r  benoropck i
o0pa3oBaTeNbHON OpraHu3allid, OTBETCTBEHHBIM 3a NPHUHATHE PEIIEHUS O
IPEAOCTABIECHUN YCIYTH, YCTaHABJIMBAET COOTBETCTBUE ITOJTy4aTess
MYHULUIATBHOW YCIYTM KPUTEPHUSAM Ul PEJOCTABICHHUSI MyHUIIMIAIBHONW YCIIYTH,
a TaKKe HaJIM4YMEe OCHOBAHMM Ui OTKa3a B IPEAOCTABICHHM MYHULMIAIbHOU
YCIIyTH, IPEYCMOTPEHHBIX MyHKTOM 2.10 aIMUHHCTPAaTUBHOIO PETJIAMEHTA.

Crneunamuer MKY KOJ/IM r benoropck, wim o0pa3oBaTenbHON OpraHu3aluy,
OTBETCTBEHHBIM 3a IIPUHATHUE PELIECHUS O NMPEIOCTABICHUM yCIIYT'H, HAPABISIET OAUH
sk3eMIuLsp pemieHuss B MOILL s Belgaun €ro 3asBUTEINIO, & BTOPOM JK3EMILISAP
nepenaercsa B apxuB MKY KOJIM r benoropck.

Cpox MCHOJIHEHUSI aJMUHUCTPATUBHOMN MPOIEAYPhl COCTABISIET TPU pabOUUX
aaa co aHs nonydyenns MKY KOJM r benoropck wim o0Opa3oBaTeabHON
OopraHu3alKen oT 3asBUTENS JOKYMEHTOB, 00S3aHHOCTD 10 MPEACTABICHUIO KOTOPHIX
BO3JIOKEHA Ha 3asBUTENS, JCCATh paboumx JHEW co JHA mojydeHus u3z MOI]
MOJIHOTO KOMILJIEKTA JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPUHSITHS PEIICHUS.

Pe3ynbraToM aaMUHHCTPAaTUBHOM HpouUEAYypbl sBisieTcs mnpuniatue MKY
KO/IM r benoropck, 00pa3oBaTenbHON OpraHU3alMel PelIeHus O MPeAoCTaBICHUH
uHbOpMallMu O pe3yJbTaTax CAAHHBIX JK3aMEHOB, TECTUPOBAHHUA U HHBIX
BCTYNUTEIbHBIX HCIBITAHUM, a TakkKe O 3auuCICHHMH B 00pa30BaTEIbHYIO
OpraHU3ALMIO WM PEIEHUs 00 OTKa3e B MPEJOCTABICHUH MYHULIUITAIIGHON YCIYTH U
HAIIPaBJICHUE IPUHATOTO PELIEHUS U1 BBIJAYHU €TI0 3asBUTEINIO.

Boigaua 3asiBUTe/II0 pe3yJIbTATA NMPeI0CTABIEHU MYHMIMIAJIBHON yCIyru
3.4. OcHoBaHMEM Hayajla WCIOJIHEHUS aJMUHUCTPATUBHON MPOLETYpbI
SBJIIETCSl TIOCTYIJIEHHWE CHEIMalINCTy, OTBETCTBEHHOMY 3a BblJady pe3yJbTaTa
MPEIOCTABIIEHUSI YCIYTH, PEIICHUs O MPEJOCTABICHUH MHGOPMALIMKM O pe3yjibTaTax
CIaHHBIX PK3aMEHOB, TECTUPOBAHUS U MHBIX BCTYMUTEIbHBIX UCIBITAHUN, a TAKXKE O
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3aUMCICHUU B O00pa30BATENIbHOC YUPSKICHHE WM peEHieHuss o0 OTKa3e B
NPEJIOCTABIICHUM MYHUIUINAIBHON yCIayru (nmanee - JIOKYMEHT, SIBJISIOIIUNCS
pe3ynbTaTOM MPEAOCTABICHUS YCIYTH).

AJIMMUHUCTpATUBHAS NPOLEIypa UCHOJHIETCS CIENHAINCTOM, OTBETCTBEHHBIM
3a BblAA4y PE3yJbTaTa MpPeIOCTABICHUS YCIyTH.

[Ipyn mocTynneHnn NOKYMEHTA, SIBJISIFOLIETOCS PE3yJIbTaTOM IMPEIOCTABICHUS
YCIYTH, CICHHAINCT, OTBETCTBEHHBI 3a BbIJAUy pe3yJibTaTa NPEIOCTABICHUS
yCIIyTy, THOOPMHUPYET 3asBUTENSI O JaTe, C KOTOPOU 3asBUTEIh MOXET MOJYYHTh
JOKYMEHT, ABJISFOIIUKCS PE3YIBTATOM IIPEIOCTABIEHUS YCIYTH.

NudopmupoBanue 3assBUTENS, OCYIIECTBISETCS MO TeledOHY M MOCPEICTBOM
OTHpPABJIEHUS AJIEKTPOHHOTO COOONIIEHUS Ha YKa3aHHBIM 3asBUTENIEM aJpec
AIEKTPOHHOM MOYTHI.

Ecnu 3asButens oOpaTwiicst 3a mpefocTaBiieHneM yciayru udepes [lopram, To
uH()OPMUPOBAHKE OCYILIECTBIIACTCS, Takxke uepe3 [loprai.

Brimauy nOKymMeHTa, SBISIOIIETOCS PE3YyJbTaTOM MPEIOCTABICHUS YCIYTH,
OCYILIECTBIISET CIEUUAIIMCT, OTBETCTBEHHBIN 3a BblAAUy pe3yJibTaTa MNPEIOCTaBICHUS
YCIYTd, NOpH JUYHOM IIPUEME 3asIBUTENS NPU MPEABbABICHUM WM JOKYMEHTA,
YIOCTOBEPSIOLIETO JIUYHOCTh, a MPU OOpaIIeHUH MPEICTABUTENS TAKXKE JTOKYMEHTA,
NOATBEPKAAIOIIETO  MOJHOMOYMS  NPEACTABUTENSA, TOJ  POCHUCh, KOTOpas
NPOCTABIIAECTCS B KypHalle pErucTpauuu, Ju00 JIOKYMEHT, SIBIISIOIIMICS
pEe3yJIbTaTOM MPEAOCTABICHUS YCIYTH, HAMPABISAETCS IO MOYTE 3aKa3HBIM MHCHMOM
C YBEIOMJICHUEM.

Cenennsi 00 yBEIOMJICHUW 3asiBUTENS M TPUTJIANICHUH €T0 32 MOJyYCHHEM
JIOKYMEHTA, SBJSIOLIETOCA PE3yJIbTaTOM MPEAOCTABICHUS YCIYTd, CBEACHHUS O
BbIJIAaU€ JIOKYMEHTA, SIBJISIOIIErOCS PE3yJIbTaTOM MNPEAOCTABICHUS MYHUIIMNAIbHOU
YCIIYyTH, BHOCSTCA B DJIEKTPOHHBIN KYpPHaAJ PErUCTPALINH.

B Tom cnywae, ecnu 3agBuTeNnb oOpamiajiics 3a IpeIoCTaBICHUEM
MyHULMNAIbHON yciyru 4epe3 [lopran, crennanncrt, OTBETCTBEHHBIM 3a BbIIAYY
pe3ynbTaTa MpeAoCTaBICHUS YCIyTy, HAPAaBIISIET Yepe3 JTUYHbIA KAaOMHET 3asiBUTEIS
Ha [loprane yBegomieHne O MPUHATUU PELICHHUS 110 €r0 3asBJICHUIO C MTPUIIOKEHUEM
AIEKTPOHHOM KOMMHM JOKYMEHTA, SBIIIOLIErOCS PE3YJIbTATOM MPEIOCTABICHUS
MYHULMNAIbHON YCITyTH.

Cpox UCTIOJIHEHUS aAMUHUCTPATUBHOM MPOLIETyphl COCTABIISET HE OoJiee Tpex
pabouux THEH.

Pe3ynpraTtomM MCNONHEHUS AIMUHHCTPATUBHOM IMPOLEIYPHI SBISIETCA BblAaya
3aSIBUTENIO PEIICHHs] O TPEJOCTABICHUH HWH(POPMAIMA O PE3yibTaTaxX CIaHHBIX
DK3aMEHOB, TECTUPOBAHMS M WHBIX BCTYNHUTEIbHBIX MCIBITAHUM, a4 TaKXke O
3aYMCICHUU B O0OpA30BATEIIbHYI0 OpraHU3AIMI0 WM pelieHus o0 OTKa3e B
MIPEIOCTaBIeHUN HH(POPMAIIMH O PE3YJIbTaTaX CIAHHBIX YK3aMEHOB, TECTUPOBAHUS U
UHBIX BCTYNUTENbHBIX MCIBITAHUN, a TAaKXKE€ O 3aUMCICHUU B 00pa30BaATENbHYIO
OpraHHU3aLHUIo.

4. @opMbI KOHTPOJIS 32 HCIOJTHEHHEM aIMUHUCTPATUBHOIO perjiaMmeHTa

IMopsinok ocyiecTBIEHHS TEKYIEr0 KOHTPOJISI 32 COOJII0IEHHEM H
HCIOJIHEHHEM TOJI0KeHU i aIMUHUCTPATHBHOIO PerjiaMeHTa NMpeI0CcTaBJIeHHs
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MYHHUIHMNAJIbHOH YCJIYTH M HHBIX HOPMATHBHBIX NIPABOBBIX AKTOB

4.1. Tekymuii KOHTPOJIb 32 COOJIOJIEHUEM M MCIOJHEHHUEM JOHKHOCTHBIMU
JULAMH  TIOJIO)KEHUM HACTOSILIEr0 aIMHUHHMCTPATUBHOIO PEINIAMEHTA M HMHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHUIMIIAUIBHON  YCIIyrd, ocyuiecTtBisercs npenceaarenem MKY  KOIM
r benoropck.

Kontpons 3a gearensnoctsto MKY KOJ/IM r benoropck mno npeaocTaBieHUIO
MYHHUIUIIAUIBHON YCIYTM OCYIIECTBIISIETCS 3aMECTUTENIEM | JlaBbl MYHUIUNAIBHOIO
obOpasoBanus T. bemoropck mo conuaabHON MOTUTHKE.

KonTponbs 3a HCIOTHEHHMEM HACTOSAIIETO AAMHHUCTPATUBHOIO pErjaMeHTa
corpyanukamu M®I] ocymectBusercs pykooauteaem MOILI.

Iopsinok ¥ NEPUOAUYHOCTH OCYIECTBJIEHNS MIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KAaUeCTBA MPeA0CTABJIEHUSI MyHHIIUNIAJIbHON YCJIyTIH

4.2. IlpoBepka MOJTHOTHI U KaYeCTBA MPEAOCTABICHUS MYHUIIMTAIBHON YCIYTH
BKJIIOYAET B c€Osl MPOBEJCHUE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBHISBICHUE U
YCTpaHEHHE HapyUICHUN TMOpsiKa U CPOKOB MNPEJOCTABICHHUS MYHUIUIAIbLHOU
yCIIYyI'H, PpAacCMOTpeHHE OOpallleHui 3asBUTENe B XOA€ MPEJOCTABICHUS
MYHUIIUNIATBHOM  yCIIyTHU, COJAEpXKAIIMX >KajoObl HA  pelIeHus, JeHUCTBUS
(Oe3meiicTBME)  JTOJDKHOCTHBIX — JIMI,  OCYIIECTBISIONIMX  MPEAOCTaBIICHUE
MYHULIUNATBHON YCITyTH.

[Ipyu mpoBepke MOryT paccMaTpuBaThCS BCE BOMNPOCHI, CBA3AHHBIE C
MpPEJOCTAaBICHUEM MYHUIMIAIBHOW  YCIyTH, WJIA BOIPOCHL, CBSI3aHHBIE C
WCIIOJTHEHUEM OTJIENIbHBIX aJIMUHUCTPATUBHBIX MPOLEYP.

ITo pe3ynbTaTaM MpPOBEPOK JOTKHOCTHOE JIUIIO, OCYIIECTBISIONICE TEKYIIUN
KOHTPOJIb, A€T YKa3aHUs 10 YCTPAHEHUIO BBISBICHHBIX OTKJIOHEHHUI U HAPYIICHUH U
KOHTPOJIUPYET UX UCIOJHEHHUE.

OTBeTCTBEHHOCTD TOJZKHOCTHBIX JIMII
4.3. Chneuuanuct, OTBETCTBEHHbIA 3a mpueM JokymeHToB MOII, Hecer
OTBETCTBEHHOCTh 3a COXPAHHOCTb MPHUHATHIX JAOKYMEHTOB, MOPSJAOK M CPOKH HX
npuema. Crnenuanuct MKY KOJIM r benoropck, o0pa3oBatelibHOM OpraHu3alu,
OTBETCTBEHHBIN 32 MPUHITHE PEUICHUS O MPEAOCTABICHUA MYHUIIMTIAIBLHON YCIIyTH,
HECET IEPCOHAIBHYI0O OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh U  Kauye€CTBO
MOATOTOBKHU JOKYMEHTOB, ABJISIIOIIUXCS PE3YJIbTaTOM MYHHIIUNIATLHON YCIIYTH.

TpeboBanus k mopsaky u popMaM KOHTPOJISI 32 IPeIOCTABICHUEM
MYHHUIMIAJIbHOH YCJIYTH, B TOM YHCJ€ €O CTOPOHBI FPAKIAH, X 00beIMHEHN I 1
OpraHu3anui

4.4. I'paxpaane, OpUINYECKUE JTUIA, UX O0ObEIMHEHUS U OPTaHU3alMU B CIy4yae
BbISIBJICHUS (DAKTOB HApyUIECHUS MOPSAKA MPEIOCTaBICHUS MYHHUIMIIAIBLHON yCIyTH
WM HEHAJUJIeKALEro MCIOJHEHUS HACTOSAIIEr0 aJMUHUCTPATUBHOTO PErIAMEHTA
BIIpaBe oOpatuthes ¢ xxanodoit B MKY KOJIM r benoropck, npaBooxpaHUTEIbLHbBIE U
OpraHbl rOCYJJapCTBEHHOM BJIACTH.

['paxxnane, opuauyeckue IuIa, MX OOBEIUHEHHUS M OpraHu3alluy BIIpaBe
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HaIIpaBJITh 3aMEYaHus, PEKOMEHJALUMUA W MNPEMIOKEHUS 10 ONTHUMHU3ALUU U
YIYYLIEHUIO Ka4eCTBA U JOCTYIMHOCTH MPEIOCTABICHUS MyHULIMNIAIBHON YCITYTH.

OO11eCTBEHHBIM KOHTPOJIb 3a MPEJOCTABICHHUEM MYHHUIMNAIBHOW YCIYTU
BKJIIOYaeT B ce0s OpraHu3alyio M TPOBEJCHHE COBMECTHBIX MEPONPUSITHIA
(cemuHapoB, MPOOJIEMHBIX JUCKYCCUHM, «KTOPSIUMX JIMHUI, KOHDEPEHIIUN, «KKPYTIIBIX)»
CTOJIOB). PexkoMeHganuMM W TOPEemJIOKEHHs] 10  BOMPOCAM  MPEJOCTABICHHUS
MYHUIIMNIATBHOM yCIyTH, BHIpAOOTAHHBIE B XOJI€ MPOBEICHUS TaKUX MEPONPUSITHIA,
yuutbiBatorcsi MKY  KOJIM r benoropck, HWHBIMH OpraHaMd MECTHOIO
CaMOYTIpaBIICHUs, OpPTraHAMH WCIIOJIHUTEIbHONW BiacTh AMypcKoil  00JacTH,
IIOABEIOMCTBEHHBIMHU JAaHHBIM OpraHaMm opranusauusmu, MOILI, ygacTByromumu B
IOPEIOCTaBICHUH  MYHMUIIMIIAJBbHOW  yCIyrW, B  JajbpHeiimed  pabore 1o
IIPEAOCTABICHUIO MyHULIUITAIBHOU YCIIYTH.

5. locyneOHbI MOPSAAOK 00:KaT0BAHUSA PellIeHUs U IeCTBUA

(0e3neiicTBHS) Oprana, mpeacTABJISIIONIET0 MYHULIMIIAJIBHYIO YCJIYTY,

a TaKsKe J0JIKHOCTHBIX JIMI 1 MyYHHMIMIIAJIbHBIX CJIY’KallHuX,
o0ecneynBaIOIINX ee NMPeA0CTABICHHE

5.1. 3asBUTENN UMEIOT MPABO HA O0XAJIOBAHHE PEIICHUM, MPUHATHIX B XOHE
NpEeOCTaBICHUS  MYHUIUNMAIBHOW  yCIyru, JeHCTBUU  uiau  Oe3aehCcTBHS
nobKHOCTHBIX  Juir M®IL], MKY KOJIM r benoropck, o006pa3oBaTelbHBIX
OpraHu3aINii, B TOCY1Ie0HOM TOPSIKE.

Kanoba MoxeT ObITh HampasiieHa 1o noyre, yepez M®L], ¢ ucnonbpzoBaHueM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «MHTepHeT», C oduImaibsHOro
caiiTa OpraHa, NPEAOCTABIISIOMIETO MYHHUMIIAIBHYIO YCIYTy, €IMHOTO IOpTalia
TOCYJapCTBEHHBIX ¥ MYHHUIMIMAIBHBIX YCIyr JuOO0 PErHOHAIBHOTO TopTaja
rOCYyAapCTBEHHBIX U MYHHUIUITAIBHBIX YCIYT, B TOM YHCJIE B CICAYIOIIMUX CIydasixX:

1) HapymieHHMe Ccpoka perucTpalyyd 3ampoca 3asBUTENS O MPEeAOCTaBICHUU
MYHULUNAIBHOUN YCITYTH;

2) HapyllIeHUE CPOKa MPEIOCTABICHUSI MyHUIIUIIATBHON YCIIYTH;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickoit denepany, HOpMaTUBHBIMUA MPABOBBIMU aKTaMU
cyowektoB Poccuiickoit denepaiuu, MyHUIUNAIBHBIMU MPABOBBIMU aKTaMH IS
MPEAOCTAaBIECHNS MYHUIIUMIIAIbHON YCIIYTH;

4) oTka3 B IMpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTMBHBIMM NpaBOBbIMU akTaMu Poccuiickonn ®enepannn, HOPMAaTHBHBIMHU
paBOBBIMM akTaMu cyObekTOoB Poccuiickoii @enepauuy, MyHULIUIAIbHBIMU
MIPAaBOBBIMH aKTAMU ISl PEIOCTABICHUS MYHUIUIIAIBHOM YCIYTH, Y 3aIBUTEIIS;

5) oTKa3 B MPEIOCTAaBICHUM MYHUIIUMAIBHOW YCIIYI'M, €CJIM OCHOBAaHHSI OTKa3a HE
IPETyCMOTPEHBI (efepaTbHBIMU 3aKOHAMH W TIPUHITBIMA B COOTBETCTBUU C HUMH
VHBIMU  HOPMATUBHBIMM  [paBoBbiIMM  akTtamu  Poccuiickon  dexnepauuu,
HOPMATUBHBIMM  TPABOBBIMH  akTamMu CcyObekToB Poccuiickoit  dexneparium,
MYHULMNAIbHBIMU TPABOBBIMU AKTAMH;

6) 3aTpeboBaHKE C 3asBUTEIIS PU MPEIOCTABICHUN MYHULIMITAIbHON YCIYTH IUIATHI,
HE MPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBbIMU akTamu Poccuiickon denepanuu,
HOPMATUBHBIMM  TPABOBBIMH  akTamMu CcyObekToB Poccuiickoit  dexnepariuu,
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MYHHUITUTIATHHBIMY PABOBBIMU aKTAMH,
7) 0TKa3 opraHa, MPeA0CTaBISAIONIET0 MyHUIIMNAIBHYIO YCIYTY, JOJKHOCTHOTO JIUIIA
opraHa, peaI0CTaBISAIOIEr0 MyHUIIUIAIbHYIO YCIYTY, B UCIIPABICHUU JIOMYIIEHHbBIX
OMEYaToOK U OIMMUOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHULMIIAIBLHOM
YCIIYTH IOKYMEHTax JIM00 HapyIIeHUE YCTaHOBJIEHHOTO CPOKA TAKUX UCTIPABIICHUN.

3asBUTENIM HMMEIOT MpaBO OOpPaTUTBCS C KajgoO0oW JUYHO (YCTHO) WU
HalpaBUTh JXAJIO0y B MHUCBMEHHOM BHjE (Jajee - NMUCbMEHHOE oOpalieHue) Ha
OyMa)XHOM HOCHTENIE WIH B JJEKTpOHHOW (opme mo moure, dyepes MODII, ¢
WCIIOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOW cetn  «HTEepHETY,
opunmansHoro caiita MKY KOJIM r benoropck, caiiTa pernoHambHOM
nH(popmarmoHHou cucteMbl «llopTan rocyJapcTBEHHBIX W MYHHUITUTIATBHBIX YCIyT
(pynkumii) AMypckoit obnacTty, ¢peaepaabHON rocyAapCcTBEHHON HH(DOPMALIMOHHON
cucteMbl «EquHBIA MOpTaN TOCYJApPCTBEHHBIX W MYHUIIUIAIBHBIX  yCIYT
(byHkumit)», a TakkKe MUCbMEHHAas »ajgoba MOXKET OBITh MPUHITA NMPU JTUIYHOM
npueme 3asButens. B ciayuyae mojgaum kanoObl NpHU JIMYHOM TpUEME 3asiBUTEINb
NPEACTABISIET JOKYMEHT, YAOCTOBEPSIOIIMNA €ro JIMYHOCTh B COOTBETCTBUHU C
3akoHoaaTeascTBoM Poccuiickoit denepannu. [lpu nomayue xano0Obl B 3JIEKTPOHHOM
BUJIC JIOKYMEHTBI MOTYT OBITh MpPEACTABJICHBI B (POPME AJIEKTPOHHBIX JOKYMEHTOB,
NOAMHUCAHHBIX  JJEKTPOHHOM  MOAMNMCHIO, BHUJ  KOTOPOM  MpEeAyCMOTpeH
3aKOHOJATEILCTBOM Poccuiickoin denepaunu, pu STOM JIOKYMEHT,
YIOCTOBEPSIONMINN JTUIHOCTD 3asIBUTENS, HE TPEOyeTCs.

Kamoba moOmnmeKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HaJEICHHBIM
MIOJTHOMOYHSIMH TI0 PaCCMOTPEHUIO KaJI00, B TEUCHHE MATHAIIATH padounX JTHEH CO
THSL €€ PEeTHCTpallii, a B CiIydae OOKaJlOBaHWS OTKa3a B MpPUEME JOKYMEHTOB Yy
3asiBUTENS JIMOO B WMCIPABICHWU JOMYIIEHHBIX OMEYATOK W OMMOOK WM B CITydae
00>kanoBaHUsI HAPYIICHUSI YCTAHOBJIEHHOTO CPOKA TAKMX HMCIPABICHUN - B TCUCHHE
AT pabovymnx JHEH CO JTHS €€ PerucTpanuu.

XKanoba nomkHa coepxaTh:

1) HauMeHOBaHHWE OpraHa, MOPEJOCTABISIONIEIO0 MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBISIONIET0 MYHULUMAIBHYIO YCIYTY, JIHOO
MYHUIIMNIATBHOTO CIIyXKalllero, pelieHus u JaeucTBus (0e3AeiicTBUE) KOTOPBIX
00KaITyIOTCS;

2) dammwinio, UMs, OTYECTBO (MOCHEaHEe - MPU HAIMYHUM), CBEIACHUS O MECTE
KUTEIHCTBA 3aBUTENS - (DU3NYECKOTO JIKIA THOO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HaXOXXJICHUSl 3asBUTENSI - IOPUAMYECKOTO JIMIIA, a Takxke HoMmep (HoMepa)
KOHTaKTHOTO TejedoHa, aapec (ampeca) IIEKTPOHHOW TOUYTH (MIPU HAIWYUHU) H
MIOYTOBBIN a/Ipec, IO KOTOPBIM JTOJDKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeaeHuss 00 OOKATyeMBIX PEIMICHUAX H ACHCTBUAX (Oe3/melcTBHH) oOpraHa,
MPEIOCTABIISAIONIETO MYHHUIIMNIATBHYIO YCIYyTy, JODKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABIISAIONIETO MYHULIMITAJIBHYIO YCIIYTY, TM00 MyHUIIUTIIATBHOTO CIIYKAllleTo;
4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asABUTEb HE COIVIACEH C pEHICHHEM MU
nerctBueM (0Oe3elicTBHEM) OpraHa, MPEJOCTABISIONIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBISIONIEr0 MYHULUNAIBHYIO YCIYTY, JIHOO
MYHUIUNIATBHOTO CIyXallero. 3asiBUTENEM MOTYT ObITh MPEACTABICHBI TOKYMEHTHI
(MpY HAJTMYKH ), TOATBEPKIAAIOIIME JOBOJIbI 3asBUTEIS, JTMO0 UX KOMHH.
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3asBUTENb BIpaBe 3ampaniuBaTh M MOJy4yaTh MHGOPMALUIO U JOKYMEHTHI,
HE0O0XO0AUMBbIE JIsl 000OCHOBAHUS M PACCMOTPEHUS YKAJIOObI.

B cinydae ecnu kanoba mopaeTcss yepe3 MPEACTABUTENsl 3asBUTENS, TaKKe
NPEACTABIIAECTCS JTOKYMEHT, IMOJITBEPKIAIOMIMN TMOJHOMOYMS HA OCYIIECTBICHUE
JNEWCTBUM OT WMEHM 3asBUTeNsA. B KkadecTBe IOKYMEHTa, MOITBEPKIAFOLIETO
MOJIHOMOYMSI HA OCYLIECTBJICHUE JEHCTBUM OT HMMEHH 3asgBUTENS,, MOXET OBITh
MIPEACTABIICHA:

- odopMIieHHAsT B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (7151 (PU3UUYECKUX JIULT);

- odopMIieHHAsT B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JNOBEPEHHOCTh, 3aBEPEHHAsI MEYATBIO 3asABUTENSI U IOANKUCAHHAS PYKOBOIUTEIEM
3asIBUTENS WIM YIOJIHOMOYEHHBIM 3TUM PYKOBOJMUTEIEM JULOM (U1l FOPUAMYECKUX
JML);

- KONHUsl peuIeHus O Ha3HAYeHWH Wik o0 u30paHuu JHOO MpUKa3a O HA3HAUYECHUU
(bu3MYecKoro Juia Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (pU3MUECKOe
JUI0 00J1a/1aeT MPaBOM JIEUCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

XKanoba paccmaTpuBaeTcsi OpraHoM, MNPEIOCTABISIONUM MYHUIUIIAIbHYIO
yCIIyTy, MOPSAIOK MPEIOCTaBICHUSI KOTOPOM ObLI HApYIIEH BCIEIACTBUE PEIICHUN U
nercTBuil (0e371eiCTBUSA) opraHa, NPeJOCTABISIIONIEr0 MyHUIIUNAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIMIIA MO0 MyHULIMIIATBHBIX CIyKalux. B cioyyae eciau o0xkanyrorcs
pelmeHnss PYKOBOAMTENSI OpPraHa, NPENOCTABISIIONIET0 MYHULMNAIbHYIO YCIYTY,
xaynoba TMojaeTcs B BBILIECTOAIIMN OpraH (B TMOpsAKE TMOAYMHEHHOCTH) H
paccMaTpuBaeTCs UM B HOpsAKE, IIPENYCMOTPEHHOM HAaCTOALLNM
aAMUHHACTPATUBHBIM PETJIAMEHTOM.

[Ipu OTCYTCTBHU BBIIIECTOSILIETO OpraHa kajgo0a MoJaeTcsl HEOCPEACTBEHHO
PYKOBOIMTENIO  OpPraHa, MNPEeNOCTABISIIOIIET0 MYHUUMIAIBHYIO  YCIyry, |
paccMaTpuBaeTcssT KM B COOTBETCTBUM C HACTOAIIMM  aJIMHHUCTPATUBHBIM
pErIaMeHTOM.

B cnydae ecnu skamoba mojaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIMIO
KOTOPOTO HE BXOJUT MPUHATHUE PEIICHUs MO kajolde, TO B TEUEHHE TpeX paboyux
JHEH CO JHS €€ perucTpaldyd YKa3aHHbId OpraH HampaBiseT >kajolOy B
YVIOJHOMOYEHHBI Ha €€ pPAacCMOTPEHHWE OpraH W B MNHCbMEHHOW ¢dopme
UH(OPMUPYET 3aIBUTEINSI O IEPEHANPABICHUH KATO0BI.

[Ipu 3TOM CpOK paccMOTpEHHUs KaloObl UCUUCIAETCA CO AHS PETUCTPALUU
&KaJ0O0bI B YIIOJJTHOMOYEHHOM Ha €€ PAaCCMOTPEHHE OpraHe.

[Ipu moctymienun xanobsl uyepe3 MOLl, MHOrOQYHKIHMOHANIBHBIA LEHTP
oOecrieunBaeT ee mepefadyy B YHNOJHOMOYEHHBIH HAa €€ PacCMOTPEHHE OpraH B
IOPSIAKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COIVIAIIEHUEM O B3aUMOJCHCTBUU MEXKIY
MHOTO(QYHKIIMOHATbHBIM IIEHTPOM M OPTaHOM, MPEAOCTABIISIOMIUM MYHULIUTIATHHYIO
yCIIyTYy, HO HE MO3/IHEE CIEAYIOIIEro paboyero JHs CO JIHA MOCTYIUICHHUS KajJo0bl.

ITo pesynpratam paccmorpenus xanoost MKY KOJIM 1 benoropck Moxer
OBITH MIPUHATO OJHO U3 CIEIYIOUIUX PEIICHUM:

1) ynoBieTBopuTh kajo0y, B TOM 4uciie B (popMe OTMEHBbI IMPHUHSATOrO PEIICHHUS,
VCIIPABJICHUS JOMYIIEHHBIX OPraHOM, MPEIOCTABIIAIOIIMM MYHHUIIMIIAIBHYIO YCIYTY,
OMEYaToOK U OIMMUOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHUIMIIAIBLHOM
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YCIIyI'M JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEJCTB, B3UMAHUE KOTOPBIX
HE NPEeNyCMOTPEHO HOPMAaTHBHBIMU MNpaBOBbIMU akTamu Poccuiickorn @eneparuu,
HOPMATUBHBIMM  TPABOBBIMU  akTamMu CcyObekToB Poccuiickoit  dexneparium,
MYHUIUTIATHBIMH PABOBBIMU aKTAMH, a TAK)KE B UHBIX (pOpMax;

2) oTKa3aTh B yJIOBJIETBOPEHHUH 3KaJOOBbI.

YHOIHOMOYEHHBIH HAa PAacCMOTPEHUE KaloObl OpraH OTKa3blBaeT B
YIOBJIETBOPEHUH >KAJIOOBI B CIEAYIOLIUX CIIydasiX:

- HaJIM4YM€ BCTYINHMBILIETO B 3aKOHHYIO CHIIy PEIICHHS Cyla MO XKajlo0e O TOM ke
IPEAMETE U 10 TEM K€ OCHOBAHUSIM;

- mojaya XajoObl JUIOM, TMOJHOMOYMSI KOTOPOTO HE MOATBEPXKACHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNnbCTBOM Pocculickont denepanuu;

- HAJIMYUE PelIeHUs 1o kanole, MPUHATOrO0 paHee B COOTBETCTBUH C TPEOOBAHUSIMU
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErVIAMEHTA B OTHOILIEHUH TOTO YK€ 3asIBUTENS U 110
TOMY K€ MIPEAMETY KaTO0OBI.

VY1O0JIHOMOYEHHBIA Ha pACCMOTPEHHUE KaI00bl OPraH BIIPaBE OCTABUTH KaJ00y
0e3 OTBeTa B CJIEIYIONIUX CIydasX:

- HaJIW4Yue B ’Kano0e HELEH3YpHbIX JIMOO OCKOPOUTENBHBIX BBIPAKEHUM, YIrpo3
YKW3HU, 3[I0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMBH;

- OTCYTCTBHE€ BO3MOXXHOCTH IPOYUTATh KaKyl-IMOO 4YacTh TEKCTa KajaoObl,
dbamuimio, uUMs, OTYeCTBO (MpU HAIW4YUK) U (WJIM) TIOYTOBBIM ajpec 3asBUTEIN,
yKa3aHHbIE B Kajo0e.

OcHoBaHus Uil  NPUOCTAHOBIIEHHS  PAacCMOTPEHHUs  KaJloObl  HeE
PETYCMOTPEHBI.

B ciiydae ycTaHOBIEHUS B XOJ€ WU IO PE3yJbTaTaM PaCCMOTPEHHS KOOI
IPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IMPABOHAPYLICHHS, MPEAYCMOTPEHHOTO
cratbeii  5.63 Komekca Poccuiickoit ®enepaunn 00 aIMUHHUCTPATUBHBIX
MPAaBOHAPYIICHUSAX, WA NPECTYIUICHUS  JIOJHDKHOCTHOE  JIMIO, HAJEJIECHHOE
MOJIHOMOYMSIMU [0  PACCMOTPEHHUIO  Kajno0, He3aMeJIUTEIbHO  HampaBisieT
MMEIOLIMECS MaTEPUAIIbl B OPTaHbl POKYPATYPBL.

He mno3nnee nHs, cieayromero 3a AHEM MPUHATHS YKAa3aHHOTO PEIICHUS,
3asIBUTENIO B MUCbMEHHOM (pOopMe U 1O KEJaHUIO 3asBUTENS B AJIEKTPOHHOM (hopme
HaIpaBJIsieTCss MOTUBUPOBAHHBIN OTBET O pe3yibTaTaX pacCMOTPEHHUS JKa0OBbI.

B ciiydae Hecornacus ¢ pe3ysibTaTaMu J10Cy/1Ie0HOT0 00KaaoBaHus, a TAKXKe Ha
Ar000M CTaauud PACCMOTPEHHUS CHOPHBIX BOMPOCOB 3asABUTENb HMEET IPaBo
oOpaTuThcs B Cyd B COOTBETCTBUHM C YCTAHOBJICHHBIM JIEHCTBYIOIIUM
3aKOHOJATEIbCTBOM MOPSIKE.
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[Ipunoxenue 1
K aIMAHACTPAaTUBHOMY PEIVIAMEHTY
IIPENOCTABIICHUS MyHULIMIIAJIbHON YCIIYT!

B ciyuae opranmzanuu npeaocTaBjaeHUsi MyHUIIUNAJIBHON yCJIyTrv
B MKY KOJIM r Bbesoropck:

O6mas ungopmanus o MKY KO/IM r Bbesoropck

[TouTOBBIM aapec A HAPABICHUS 676850, Amypckas 00J1acTh,
KOPPECTIOHJIEHIIUU r.benoropck, yi. [laptuzanckas, 26
DaKTUYECKUN aIpec Amypckas 00J1acTh, r.benoropck,
MECTOPACITOJIOKEHHUS yi.Ilaptuzanckas, 26

AJlpec 3IEKTPOHHOM MOYTHI JJIs
HaIpaBJICHUS KOPPECTIOHACHITUN

otdel obrazovanie@mail.ru

Tenedon 1151 cipaBok

2-06-79

TenepoHbl OTIETOB WIIK UHBIX
CTPYKTYPHBIX MO/Ipa3/ieJICHUI

2-01-89

OdunmanbHelil caiiT B cetr UHTEpHET
(ecnu umeercst)

http://belcomobr.ru/

®UO u 101KHOCTh PYKOBOIUTEIIS
oprasa

Wpuna AnexcanaposHa ['yOuHa,
npeacenareas MKY KOJIM r.benoropck

I'padux padorst MKY KO/IM r Besoropck

Jlenp Henenu Yacel paboTel (00eaeHHbii | Yackl mpuemMa rpakaan
TIepephIB)

ITonenenbpHUK 8.00 - 17.00 ¢ 13.00 mo 16.00
06ex ¢ 12.00 o 13.00

BropHuk 8.00 - 17.00 ¢ 13.00 mo 16.00
06ex ¢ 12.00 o 13.00

Cpena 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 go 13.00

YetrBepr 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 go 13.00

[IsaTHNIA 8.00 - 17.00 ¢ 13.00 mo 16.00
o6ex ¢ 12.00 o 13.00

Cy606oTta BBIXOJHOM BBIXOJHOU

Bockpecenbe BBIXOJHOU BBIXOJHOU
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B cayyae opranusanuu npeaocTaBjaeHusi MyHUIUNAAbLHOM yeiayru B M®II:

Oo6mas ungopmanus 06 otaesne 'AY «M®PI| Amypckoii 001acTH» B ropoje
beaoropck

I'padux padorTsl mo npuemy 3asBureseil Ha 0aze M®PII

Jan Hemenu Yacer paboThI
ITonenenpHUK 8.00 — 18.00
BropHuk 8.00 — 18.00
Cpena 8.00 —20.00
YetrBepr 8.00 — 18.00
[IaTHHIA 8.00 — 18.00
Cy606oTta 9.00 — 14.00
Bockpecenbe BBIXOJTHOU
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B cayuyae opranu3anum npeiocTaBjJieHUs MyHMIHMIAJIbHON yCJIyrH
B 00pa30BaTe/IbHOM OPraHM3alUM:

HNudpopmanus o MecTe HAX0XKACHHS, HOMepaXx Te1edOHOB NI CIPAaBOK, aJpecax

3J1eKTPOHHOM MOYTHI MYHHIMIIAJIbHBIX 00pPa30BaTeJbHBIX OpPraHu3auuii

Ne | [Tonnoe HaMeHOBaHUE IOpuanueckuii ®UO nupexropa Tenedon, E-mail

azapec

1 | MyHUIHMTIATBEHOE Amypckas oomactp, | CepreeBa 2-09-90
ABTOHOMHOE r. benoropck, Exarepuna 2-28-50
00111e00pa3oBaTebHOE yi. CanoBasi, 9 BanepreBna schooll 306(@mail.ru
yupexaenue «l ' uMHazus
Nel ropona benoropck»

2 | MyHMLIIMIIAJIBHOE Amypckas obnacts, | MoxoBa 5-00-358
ABTOHOMHOE r. benoropck, Tamapa Cepreesna | belschool3@mail.ru
o0mieoOpa3oBarenbHOE yi. 50 ner
yupexaeHue «lllkoma Ne3 Komcomona, 35 a
ropoaa bemnoropck»

3 | MyHHULIHMIIAIIBHOE Awmypckas obnacts, | Yapeit 5-44-70
ABTOHOMHOE r. benoropck, HOmms school-4bel@mail.ru
o0mieo0pa3oBareIbHOE yi. ABuanmonsas, 5, | CepreeBHa
yupexaeHue «lllkoma Ned
ropoaa bemnoropck»

4 | MyHHIUTIAIBHOE Awmypckas oomactp, | llkypuna 5-99-49
ABTOHOMHOE r. benoropck, Exkarepuna school5bk@mail.ru
0011e00pa3oBaTebHOE yi1. JlomoHocoBa, 18 | AHaTtoiabeBHA
yupexzaenue «lllkoma Ne5
ropojia beroropck»

5 | MyHHLDHMIIAIBHOE Awmypckas obnacts, | [laxomenko Enena | 5-40-32
ABTOHOMHOE r. benoropck, Bopucosna desyatkab@mail.ru
o0mieoOpa3oBarenbHOE yi. Hukonbckoe
yupexaenue «lllkoma NelO | mocce,
ropoaa benoropck» 65 a

6 | MyHHIMIAIBHOE AMypckast obnacts, | Bunnuxona XKanna | 5-82-93
ABTOHOMHOE r. benoropck, BnagumuposHa mousohnl 1@mail.ru
0011e00pa3oBaTebHOE yi1. 9 Mas, 191
yupexaenue «lllkoma Nell
ropoja beroropck»

7 | MyHULIMIIAJIBHOE Awmypckas obnacts, | Llemomoit 2-73-59
ABTOHOMHOE r. benoropck, HOmms schooll7@mail.ru
o0mieo0pa3oBareabHOE yi. Jlenuna, 100 AnexcaHapoB-Ha
yupexaenue «lllkoma Nel7
ropoaa bemnoropck»

8 | MyHULIUIIAJIBHOE AmMypckast obnacts, | JlotoBa 3-13-40
ABTOHOMHOE r. benoropck, Hatanbs school200@rambler.ru
0011e00pa3oBaTebHOE yi. Jlenuna, 16 AHaToJIBEeBHA

yUpexXJIeHUE ropoaa
benoropck «llIkoma Ne200
C YIIIyOJIEHHBIM U3YYCHHEM
OTJICIbHBIX MPEAMETOBY»
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[Tpunoxenue 2
K aAMUHHCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

HavansHuky otaena oOpa3zoBaHus
/

Hupextopy
(oOpa3oBaTenbHast OpraHU3aIINs)

(®.1.0. pykoBoauTeIs)

(®.1.0. 3aaBurens)

(appec mMecTa KUTEIBCTBA)

(KOHTaKTHBIN TenedOH)
3asBIICHUE

A,

(®.1.0. 3aaButens)
MIPOIITY MPETOCTABUTH HH(OPMAITHIO O

OTBeT npolly HampaBUTh MO ATPECY

(YKa3aTh OYTOBBIN aIpec WM aIpeC JIEKTPOHHON TMOYTHI)

Jata IHoamuce
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[Tpunoxenue 3
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
NpEeOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH

BJIOK-CXEMA _
IMPEAOCTABJIEHUA MYHUIUIIAJIBHOU YCJIYI'U

NPUEM U perucTpanus

TOKVMEHTOR 0T RadABRUTENHd

PACCMOTPECHHUE TIPUHATOTO
3asABJICHUSA

1

uH(popMHUpPOBaHUE 3asiBUTE/IEH
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[Tpunoxenue 4

K aIMUHUACTPATUBHOMY PErJIAMEHTY
MPEIOCTABICHUS MyHUIIUTIATLHON YCIYT U

Pacnucka
0 IpueMe JOKYMEHTOB

MYHI/II_II/IHaJIBHOC ABTOHOMHOC YUPCKICHNC

«MHOTO(MYHKIIMOHATBHBINA LEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX U

MYHULIMIAIBHBIX YCIYT Topoaa bemoropck» B nnne

(momxHoCTH, ®DNO)
YBEJOMIISIET O TIPHEME JIOKYMEHTOB

(D®UO 3asButens)

MPEACTABUBIIETO MaKeT JOKYMEHTOB /Jisi TMOJYyYEeHHUs] MYHUIUIAJIBLHON yCIyTrH
«IIpenocraBienre HHPOPMALIUKA O Pe3yJibTaTax CAAHHBIX IK3aMEHOB, TECTUPOBAHUSA
U WHBIX BCTYNHTENbHBIX MCHBITAHUM, a TAKXKE O 3aYUCICHUH B 0Opa30BaTENIbHYIO
opraHuzanuio» (HoMmep (UAEHTU(UKATOP) B pPEECTPE MYHUILMMAIBHBIX YCIYT:

).
No IlepeueHb TOKYMEHTOB, KosnuectBo KosnuectBo
IIPEACTABICHHBIX 3asIBUTEIIEM DK3EMIUIIPOB JIMCTOB
1 3asiBJICHUE
2
3

JIOKYMEHTBI, KOTOpbI€ OYIyT MOJIyYEHBI 10 MEXBEIOMCTBEHHBIM 3aIIPOCAM:

[lepcoHanbHBIH JIOTUH U TApOJIb 3asiBUTENS HA O(hULIMaIBLHOM caiiTe

Jlorun:
ITapomns:
OdurmanbHbIN CalT:

MaxkcumManbHbIN CPOK MIMpCAOCTaBJICHHA MYHHHHHaHBHOﬁ YCIIyTru COCTaBJISCT

TpHU pabouuX AHS CO JTHS peructpanuu 3aspieHus B MOILI.

Tenedgon myisg crnpaBoK, MO KOTOPOMY MOKHO YTOUHHUTH XOJI PAaCCMOTPEHHS

3as4BJICHHUA:

NuauBuyabHBIA MOPSIAKOBBIM HOMEp 3allMCU B 3JIEKTPOHHOM IKypHaje

perucTpauuu:

« »




