YTBEPXJIEH

npukazom MKY KO/IM r benoropck
23.11.2015 Ne 917 (¢ U3BMEHEHHUSIMU OT
25.10.2016 Ne 1596, 20.11.2017 Ne 937)

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIUTIIAJIBHOM YCIYTH
«IIpenocraBienue HHPpOPMAILIUHM 00 OPraHU3aIUH 0011eIOCTYIHOTO 1
0eCILUIaTHOT0 JOIIKOJbHOI0, HAYAJbHOI0 00111er0, 0CHOBHOTI'0 00111€r0, CpeIHero
o01iero o0pa3oBaHusi, a TAK:Ke J0NOJHUTEIHLHOI0 00pa3oBaHus B
001eo0pa3oBaTebHBIX YYPeKACHUAX)

1. O0ue noJioKeHus
IIpeamer peryJupoBaHusi AAIMUHUCTPATHBHOTO perjaMeHTa

1.1. AAQMUHHCTpATHBHBIA pErJaMEHT NPEAOCTaBIEHUS MYHULMNAIbHON
yeiayru  «lIpegocraBnenne wuHdopMmanuu 00 oOpraHuzald OOUIEAOCTYIHOTO H
OecIIaTHOTO JIOUIKOJIBHOTO, HAYaJbHOrO OOIEro, OCHOBHOIO OOIIEro, CpeaHEero
oOmero  oOpa3oBaHus, a  TaKkKe  JIONMOJHUTEIbHOTO  00pa3oBaHUs B
00111e00pa30BaTeNbHbIX YUPEKICHUAX» ([ajee - aJIMUHUCTPATUBHBIA PErjJaMeHT),
ONpPEACIISIET MOPAJIOK, CPOKH U MOCIEAOBATEILHOCTh AEHCTBUI (aIMUHUCTPATUBHBIX
nporenyp), GopMbl KOHTPOJIS 3a UCTIOJTHEHUEM, OTBETCTBEHHOCTh JOJKHOCTHBIX JIHII
OpPraHOB, TPEIOCTABJISIONINX MYHUIIUTIATBHBIC YCIYTH, 3a HECOOIOJEHUE WMH
TpeOOBaHMI PErIAMEHTOB TIPH  BBIMOJTHEHUH aJMUHHCTPATUBHBIX MPOIEAYD
(meicTBMIA), MOPSAOK 00KamOBaHUs edcTBHM (0€31eMCTBHS) JOMIKHOCTHOTO JIUIIA, a
TaKke MPUHUMAEMOr0 UM PEUICHUs MPU NPEAOCTABICHUU MYHUIUIIAIBHOW yCIYrd
(manee — MyHULIUTIAIbHAS YCITYTA).

Hacrosiummii  aqMUHUCTpAaTUBHBIA  perjiiaMeHtT  pa3zpaboTaH B LEAX
YOOPSIAOUEHHS] aJMUHUCTPATUBHBIX MPOUEAYP M AAMHUHHCTPATUBHBIX [I€WCTBUU,
MOBBIIEHUS KauyecTBa MPENOCTABICHUS M JOCTYMHOCTH MYHULMNAIBHOM YCIIYTH,
YCTpaHEeHHsI U30BITOYHBIX NEUCTBUM M M30BITOYHBIX aIMUHUCTPATUBHBIX MPOLEAYP,
COKpAILlEHHUs] KOJIMYECTBA JIOKYMEHTOB, MPEACTABISEMbIX 3aABUTEISAMHU IS
MOJIyYeHHUS] MyHUIIMTIATBHOW YCIYTH, IPUMEHEHHUSI HOBBIX ONTUMHU3UPOBAHHBIX (HhOpM
JIOKYMEHTOB, CHUKEHHS KOJIMUECTBA B3aUMOJICUCTBUIN 3a4BUTENIEH C JOJKHOCTHBIMU
JUIAaMH, COKpAIlEHUsSI CPOKa MPENOCTABJICHUS MYHUIMIAIBHOW YCIYyTH, a TaKkKe
CpPOKOB UCIIOJTHEHUS OTZIEJIbHBIX aJIMAHUCTPATUBHBIX npoieayp u
aMUHUCTPATUBHBIX JCUCTBUIM B paMKax MPEJOCTaBICHUS MYHUIIUNAIBHOW YCIIyTH,
€CJIM 3TO HE MPOTUBOPEUUT (heiepaibHbIM 3aKOHAM, HOPMATUBHBIM MTPABOBBIM aKTaM
IIpesunenta Poccuiickoi ®enepaunu n IlpaBurenscrBa Poccniickon Penepanum,
HOPMATHBHBIM MPABOBBIM aKTaM AMYpPCKOW 007acTH, MyHULIUNAJIbHBIM MPaBOBBIM
aKTam.

Onucanue 3asiBUTENCH, a TAKKe (PU3HIECKUX U IOPUINYECKUX JIHII,
HMEKOUIMX MPABO B COOTBETCTBUHU € 3aKOHOAATEJIbCTBOM Poccuiickou
Denepanuu JJUO0 B CHIIY HAJleJIeHUS UX 3asIBUTEJIAMHU B MOPSIAKe,
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YCTAHOBJICHHOM 3aKOHOAaTe1bCTBOM Poccuiickoin Penepanuu, MOJTHOMOYUAMHU
BbICTYNIAaTh OT UX MMEHHU NPHU B3AaUMO/ICHICTBUM € COOTBETCTBYHOLIUMH
OpPraHaM4 MeCTHOI'0 CAMOYIIPABJICHUS] U UHBIMHM OPraHU3aLMAMHU NPH

NMPeA0CTABJICHUH MYHUIUIIAIbHON YCJIYyTH

1.2. 3agBuTensiMU SABISAIOTCS MOJYyYATENIM MyHULUNIAIBHON YCIIYTH, @ TAKXKE UX
NPEACTABUTENN, 3aKOHHBIE NPEACTABUTENN, JCHUCTBYIOIIME B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickoii  ®Denepanuu, AMypckod o00JacTM WIM Ha
OCHOBaHUH JIOBEPEHHOCTH (J1ajiee — MPEACTABUTEINH ).

3asgBUTEISIMU MYHULMNAIBHON YCIYIM, B COOTBETCTBUU C HACTOSIIUM
aAMUHHCTPATUBHBIM PEMVIAMEHTOM, SIBJSIIOTCS BCE 3aWHTEPECOBAHHBIE JHULA —
rpaxaane Poccuiickoli  ®deneparnuu, HWHOCTpaHHBIE TpakaaHe U Jjuia 0e3
IrpakIaHCTBA.

OT uMeHHU 3asBUTENSI MOTYT BBICTYyNaTh (HU3UYECKHUE W IOPUIUUYECKUE JIUIIA,
MMEIOIIME NPaBO B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickon denepanuun
anb0 B CWIy HaJIeJIeHMsT WX 3aiBUTEISIMH B TOPSAKE, YCTAaHOBIEHHOM
3akoHoAaTenbCcTBOM Poccuiickon denepannu, NMOJTHOMOYMSAMH BBICTYIIATh OT HX
MMEHH (J1aJiee - 3asiBUTEIN ).

TpeboBanus kK MOPAAKY HH(POPMHUPOBAHUSA
0 MOpsiAKe NMPeI0CTABJICHUA MYHUIIMIIAJIbHOM YCJIYTH

1.3. WHdpopmanuss o0 MecTax HaxoXIEHUs U TIpaduke paboTbl OpraHoB
MECTHOTO CaMOYIIPABIICHUs, MPEAOCTABISIOMNX MYHULIUIIAIBHYIO YCIyTy, HX
CTPYKTYPHBIX IOAPA3NEICHUAX, OPraHU3alMsIX, YY4aCTBYIOIIHUX B IPEJOCTABICHUU
MYHUIIMIIAJIBHONW YCIyTH, CIOCOOBI MOMyYeHUs] HHPOPMAIIUU O MECTaX HaXOXKIACHUS
u r1padukax  pabOTBl  TOCYNApPCTBEHHBIX  OPraHoB, OPTraHOB  MECTHOTO
caMOyIpaBJIGHUST M OpraHu3anuii, oOpalleHne B KOTOpble HEO0OXOauMO Jis
NPEIOCTABICHUS MYHULUIMAIBHOW YCIOYrH, a TakkKe MHOTO(YHKIIMOHAIbHBIX
LEHTPOB MPEIOCTABIEHUS ITOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, CIPABOYHBIX
TeneoHax CTPYKTYPHBIX NOJpa3AeiieHu OpPraHoB MECTHOTO CaMOYMpaBlIeHUS,
IIPENOCTABISIOMAX MYHULMIIAJIBHYIO YCIYry, OpraHW3aluil, ydYacTBYIOIIUX B
IPEIOCTABIICHUM MYHULMIAIBHONW YyCIyrd, B TOM YHCIE HOMep TenedoHa-
aBTOMH(OpMAaTopa, aapecax UxX IEKTPOHHON NOUThI conepxkurcs B [Ipunoxenun 1 x
aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Mudopmanuss o MNOpsAAKE MPENOCTABICHUS MYHHUIMIAIBHON YCIyIH,
yCIyr, HEOOXOAMMBIX M O00S3aTeNbHBIX MJI1 MPEJOCTABICHUS MYHULMIAIbHOMI
YCIIYTH, pa3MeIaeTCs:

Ha WH(GOPMAIIMOHHBIX CTEHJaX, pacnojoxeHHbIX B oTaene ['AY «M®L Amypckoii
obnactu» B ropone bemoropck» (manee — M®II) mo aapecy: Amypckas 007acTh,
r. benoropck, yn. Ilaptuzanckas, 31 «Ay;

— B pa3gaTouyHbIX Martepuanax (Opomropax, Oykierax, JIMCTOBKax, MaMSTKax),
HaxOJSIIUXCS B OpraHax M OpraHu3alusAx, Y4YacTBYIOIIMX B IPEJOCTABICHUU
MYHHUIUIIATIBbHOW YCIYTH;



— B DJJIGKTPOHHOM BHJI€ B HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
HNurtepuer (nanee — cetb UHTEpHET):

— Ha opUIMAIBHOM caiiTe MyHHIIMIIATFHOTO Ka3eHHOTO yupexaenus «Komurer
no 00pa3oBaHUIO M JeJIaM MOJIOASKH AIMUHHUCTpanuu ropoaa bemoropck» (nmanee
taxxe — MKY KOJIM r benoropck): http://belcomobr.ru/;

— Ha caliTax MyHULIMNTAJIbHBIX YUpeKIeHui roposa bemnoropck;

— Ha  caiite  pernoHanbHON  uHpopManmoHHoi  cuctemsl  "[loptan
TOCY/IapCTBEHHBIX W MYHHUIMMNAIBHBIX ycIyr (pyHkumii) AmMypckoin obmactu':
http://www.gu.amurobl.ru/;

— B TOCyIapCcTBeHHOM wuH(oOpManmoHHOW cucreme "EnuHbplidi  mopran
rOCYJapCTBEHHBIX U MyHUIIMNAIBHBIX YCIAYT (hyHKIM)": http://www.gosuslugi.ru/.

1.5. Undopmanuio o mopsiike MpeloCTaBICHUS MYHHUIIMIAIbHOW YCIyTH, a
TAaK)K€ CBEICHHMS O XOJI€ IMPEJAOCTABICHUS MYHUIIMIIAIBHOM YCIYTHU  MOYHO
MOJIYYUTh:

— TocpencTBoM TenedoHHOU cBsa3u no HoMepy MOII;

— npu au4HOM obOpaniennu B MOL;

— MpY NUCbMEHHOM oOparnieHur B M®I];

— TyTeM IyOJIMYHOTO HH(MOPMUPOBAHHUS.

1.6. Nudopmanus o mMOpsAKE MPEIOCTABICHUS MYHUIUNAIBHON YCIyTU
JOJKHA COJIepKaTh:

— CBEJICHUS O MOPSAJKE MOTYYEHUS MyHULIUIIATbHON YCIYTH;

— KaTeropuw nojiyyaTesied MyHUIUATbHON YCIyTu;

— aapec Mecra npuema  AokymMeHToB  M®DI[ gnda  mpemocTaBieHUs
MYHULUIAIBHOMN YCIyTH, pexxuM padotel MOII;

— TOPSJIOK Mepeaaun pe3ysibTara 3asBUTEIO;

— CBEACHHSA, KOTOpble HEOOXOAMMO yKa3aTh B 3asBJICHUH O MPEIOCTABICHUU
MYHUIUTIATBHON YCIYTH;

— TepeYeHb JOKYMEHTOB, HEOOXOJMMBIX JI MPEIOCTABICHUS MYHULIMITATIbHON
yCIIyrd (B TOM YHCIJIE C pa3/ielIEeHUEM TaKHUX JOKYMEHTOB Ha JOKYMEHTBI, KOTOPBIE
3aABUTENb O0053aH MPEJOCTABUTh CAMOCTOSITENIbHO, M JOKYMEHTBI, KOTOpBIE
3asiBUTENb BIPABE NPEIOCTABUTH [0 COOCTBEHHON MHULIMATUBE);

— CPOK NpPEeIOCTaBICHUS MyHUIIMIAIBHON yCIIyTH;

— CBeACHUSA O TOpsaKe oO0XajdoBaHUS AEHCTBHUM (O€3IEUCTBUSA) M peIIeHUN
JOJKHOCTHBIX JIHIL.

KoHcynbranmm mo mpouenype MpeAoCTaBICHUS MYHUIUIAIBHON YCIyru
OCYHIECTBIISIFOTCA  coTpyaHukamu MO®PI[ B COOTBETCTBUM € JOJKHOCTHBIMHU
UHCTPYKUHUSMHU.

[Ipu otBerax Ha TenedOHHBIE 3BOHKM U JIMUHBIE OOpAIEHUS COTPYIHUKH
M®II, oTrBeTcTBEHHBIE 32 HHOPMUPOBAHKE, TOJAPOOHO, YETKO U B BEXINBOU (popme
UHGOPMHUPYIOT OOPATUBIIMXCS 3aBUTEIICH 110 MHTEPECYIOIMIUM UX BOIIPOCAM.

YctHOe uHGOPMUPOBAHHE KAXKIOTO OOpaTHBIIErocs 3a HH(pOpMaIei
3asiBUTENS OCYLIECTBIISIETCS HE Oonee 15 MUHYT.
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B cnywae ecnu g1 mMOATOTOBKM OTBETa HA YCTHOE OOpalleHue Tpedyercs
O0onee  NPOJOJDKUTENBHOE BpeMs, coTpyaHuk MODI[, oTBeTCTBEHHBIH 3a
nHOOPMUPOBAHKE, TMpejiaraeT 3auHTEPECOBAHHBIM JIUIIAM  TIEPE3BOHUTH B
ONpPE/ICIICHHBIN JIeHb U B ompejelieHHoe Bpems. K Ha3zHaueHHOMY CpPOKY OJIKEH
OBITH MOATrOTOBJIEH OTBET IO BOIPOCAM 3asBUTEJIEH, B Cllydae HEOOXOJAUMOCTU OTBET
TOTOBUTCS TIPU B3aUMOJECHCTBHM C JIOJDKHOCTHBIMHM JIMLIAMU  CTPYKTYPHBIX
NOAPA3NAECICHU OpPraHOB M OpraHu3alvid, YYacTBYIOIIMX B MPEIOCTABICHUU
MYHULIMNAIBHON YCITyTH.

B cnyuae ecnu npenocraBienure uHbopmalum, He0OXOAUMON 3asBUTEINI0, HE
NPEACTABISICTCS  BO3MOXXHBIM  MMOCpPeACTBOM  TenedoHa, coTpyaHuk MOI],
NPUHSABIIMN TeNe(OHHBIM 3BOHOK, Pa3bACHSET 3agBUTENIO MPaBO OOpPATUTHCA C
nuchbMeHHBIM oOpatenreM B M®I] u tpeboBanus k opopmiieHnro odpaiieHus.

OTBeT Ha NMHUCHMEHHOE OOpAaIlEHHE HAMpPaBISIETCS 3asABUTENIO B TEUEHUE S5
pabouux co aHs peructpamnuu oopamenus B MOII,

[luceMeHHBIN OTBET HA OOpaIIeHHE NODKEH COoAepKaTh (GaMUIUI0O U HOMEp
TeneoHa HCIONMHUTENS] W HAMpaBisSeTCsl MO IMOYTOBOMY aJpecy, YKa3aHHOMY B
oOpareHuu.

B ciydae eciim B oOpallleHHH O MPEAOCTABIEHUN MHUCbMEHHOW KOHCYJIbTalUU
0 MPOLEIype MNPEeNOCTaBICHUS MYHULMIAIBHON YyCIyrd HE yKa3aHa (amuius
3asBUTENS, HANPABUBIIEr0 OoOpalieHue, U MOYTOBBIM aJpec, MO0 KOTOPOMY JOJKEH
OBbITh HAIIpaBJIeH OTBET, OTBET Ha OOpallleHue He JaeTCsl.

[1Iybnuunoe mHDOPMUPOBAHKHE O TOPAJKE MPEIOCTABICHUS MYHUILIMIIATLHON
YCIYTM  OCYUIECTBIISIETCS.  IOCPEACTBOM  pa3MENIEHUsT  COOTBETCTBYHOLIEH
uHopMalMuu B CpEJCTBAX MaccoBOMl uWHGoOpMalMi, B TOM YHCIE B Ta3eTe
«benoropckuii BecTHUK», Ha odunuaibHoMm caiite MKY KOJIM r benoropck
http://belcomobr.ru/.

[IpueM MOKYMEHTOB, HEOOXOMUMBIX [JISi TPEIOCTABICHUS MYHHUIIMTAITBHON
yCIIyTH, OocymiecTBisiercs mo aapecy M®II: Amypckas obmacts, r. bemoropck, yi.
[TapTuzanckas, 31 «A».

2. CranaapT npeaocTaBjieHUs1 MyHUIUNAJIBHON YCJIYyTH
HaumeHoBaHMe MYHMIIUNIAJIBLHOMN YCJIYTH

2.1. HanmeHnoBanre MyHHIMNaIbHOU yenyrH: «lIpenoctaBnenue nadopmaun
00 opraHuzanud OOIIEAOCTYITHOTO W OECIIaTHOrO JOMIKOJIBHOTO, HAa4YaJabHOTO
00111eT0, OCHOBHOTO OOINNEro, CpeaHero ooémero oOpa3oBaHUsS, a TaKke
JOTIOJTHUTEIFHOTO 00pa30BaHus B 00IIE00pa30BaTEIIBHBIX YUPESIKICHUIX).

HaumenoBanue oprana,
HeMoCPeICTBEHHO NPEeA0CTABIAIOIIEr0 MYHHIIUNIAJIBHYIO YCJIYTY

2.2.  IlpemocraBieHne  MYHHLIMOAIBHOM  YCIYIM  OCYLIECTBISETCS,
MyHuIMIIanbHBIM Ka3€HHBIM yupexjaeHueM «Komuter mo oOpa3oBaHMIO U JieiaMm



Moionexku AnmuHuctpauuu ropoja benoropck» (mamee - MKY KOJIM r
Bbenoropck).

Opransl 1 OpraHu3anny, y4acTBYIOIIME B IPeJ0CTABJICHUN
MYHULIHUNIAJIBHON YCIyTd, o0panieHue B KOTOpbie He00X0AUMO JJIst
NpeAoCTABJICHUS] MyHUIMIIAIbHOM YCIyTH

2.3. Oprasibl W OpraHu3alMM, Y4YacTBYIOUIME B  MPEIOCTABICHUU
MYHUIUTIATBHOM YCIyTH, OOpalieHle B KOTOpble HEOOXOAUMO AJIS MPEJOCTABICHHUS
MYHULIMNAIbHON YCIIyTH:

2.3.1. MOIL — B yacTM mpHeEMa U PETUCTPALMUHU JOKYMEHTOB y 3asBUTENS,
3ampoca HEIOCTAIIMX JOKYMEHTOB, HaXOISIIMXCS B PACHOPSHKEHWH OPTaHOB
rocyJapCTBEHHOM BJIACTH, OpraHoB MECTHOTO CaMOYTIPaBJICHUS U
NO/IBEIOMCTBEHHBIX 3TUM OpraHamM OpraHu3aluii, yBEAOMJICHHUS 3asBUTENIS O
NPUHATOM pPELICHUH W BbIJAud (HAMpaBJICHUSI) €My JOKYMEHTA, SBIISIIOLIETOCs
PE3yNbTATOM MPEAOCTABICHUS MYHULIUIIAILHON YCITYTH.

2.3.2. MyHULIMTIATIbHBIE O0IIE00pa30BaTEIbHbIC YUPEIKIACHUS;

2.3.3. MyHULIMTIATIbHBIE JOIIKOJIbHBIE 00pa30BaTEIbHbBIC YUPEIKIACHHUS,

2.3.4. MyHULIMIIAJIbHBIE YUPEIKIECHUS JOTOTHUTEIHHOTO 00pa30BaHUsI.

M®Il, MKY KOJM r benoropck, MyHULMNAIbHbIE 00pa3oBaTelIbHbIE
yUpexJeHUsl He BIpaBe TPeOOBATh OT 3asBUTEIIS:

— TPEACTaBJICHUS] TOKYMEHTOB M MH(MOpPMALMU WM OCYIIECTBIICHUS JTEHCTBUIA,
IPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMH
IPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMHA OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
[IPEIOCTABIEHUEM MYHULIUIIAIBLHON YCIYTH;

— TPEICTaBJICHUS JOKYMEHTOB M MH(OpMAalWU, B TOM YHCIE TOATBEPKIAIOIINX
BHECEHUE 3asIBUTEJIEM IIJIAThI 3@ MPEIOCTABICHUE MYHUIUMIIAIILHON YCIIYTH, KOTOPBIE
HaxOJTCS B PACHOPSIKEHUU OPraHoOB, MPEIOCTABISIIOIINX MYHULIMIAIbHBIE YCIIYTH,
rOCyapCTBEHHBIX OpPraHoB, MHBIX OPraHOB MECTHOI'O CaMOYIpaBJeHUs JUOO
MOABEOMCTBEHHBIX ~ TI'OCYJAapCTBEHHbIM OpraHaM WM OpraHaM  MECTHOTO
CaMOYIIPAaBJICHUsI OpPraHW3aldii B COOTBETCTBUM C HOPMATHBHBIMHU IPaBOBBIMHU
aktamMu Poccuiickoii denepanyu, HOpMAaTUBHBIMU TPABOBBIMH aKTaMU AMYpPCKOU
00J1aCTH, MYHUIMINAIBHBIMU MPABOBBIMH aKTaMH, 33 HMCKIIOYEHUEM JTOKYMEHTOB,
BKJIFOUEHHBIX B ONpEIEJEHHBIN 4acThio 6 ctathu 7 denepanbHOro 3akoHa oTr 27
utonst 2010 r. Ne 210-d3 «O6 opranuzauuu NpeaoCTaBICHUS TOCYAApCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT» MEpPEUYCHb JOKYMEHTOB. 3asBUTEIb BIOpPABE MPEICTABUTH
yKa3aHHbIE TOKyMEHTHI 1 MH(POPMAIIHIO IO COOCTBEHHOW WHUIIUATHUBE;

— OCYIIECTBIICHUS JCHCTBUN, B TOM YHCIIE COTJIACOBAHHM, HEOOXOMMMBIX IS
MOJIy4YeHUS] ~MYHULMMAIBHOM  YCIYTM M CBSI3aHHBIX € OOpalieHHueM B
rOCYJapCTBEHHBIE OPraHbl, UHbIE OPTaHbl MECTHOTO CAMOYIIPABIICHUS, OPTaHU3ALINH,
3a UCKIJIFOUEHUEM IOJIYYEHHUS! YCIYT, BKIOUEHHBIX B NIEPEYHH, YKa3aHHbIE B 4acTH 1
cratbu 9 denepanbHoro 3akoHa ot 27 utonsg 2010 r. Ne 210-d3 «O06 opranuzanuu
NPEAOCTABIEHN TOCYJIAPCTBEHHBIX W MYHULMNAIbHBIX YCIyTr», W MOJYyYECHUS



6

JOKYMCHTOB H I/IH(I)OpMaI_II/II/I, NpeaOCTABJLICMbIX B PE3YJbTATC IPCAOCTABICHUSA
TAKUX YCIIYT.

Pe3yabTaT npenocraBieHnss MyHHIIUIIAJIbHON YCJIYTH

2.4. Pe3yabTaTOM MPEJOCTABICHHUS MYHUIIMITAIILHON YCITYTH SBJISIETCS:

— mpenocraBieHue  uHbopmanuu 00  opraHuzauMd  OOILIEJOCTYITHOTO
OecCIIaTHOTO JIOIIKOJIBHOTO, HAYaJIbHOTO OOIIET0, CPEAHEro 00IIero oopa3oBaHus, a
TaK)Ke JIOMOJIHUTENILHOIO 00pa3oBaHUsi B MYyHHUIIMIAIBHBIX 00I€00pa30BaTEIbHBIX
YUpEKACHUSX;

— MOTHUBUPOBAHHBIN OTKAa3 B MPEJOCTABICHUN MYHUIUIIAIbHON YCIYTH.

Cpok npenocraBjaeHls] MyHUIIUNIAJIbHOU YCJIYTH

2.5. MakcuMaJIbHBIi CPOK TMPEIOCTABICHHUS MYHHUIMIAIBHON  YCIIYTH
cocrasisiet 10 qHei, ucuucisaemsix co aHs peructpauuu B MKY KOJIM
r benoropck 3asBieHusi ¢ JOKyMEHTaMH, 00sI3aHHOCTh 10 MPEACTaBICHUIO0 KOTOPBIX
BO3JIO)KEHA Ha 3asBuTeNs, U (miam) 10 gHel, McUMCIAeMBbIX CO AHS PETUCTPALUU
3asBJICHUSl C JIOKYMEHTaMM, OOSI3aHHOCThH MO MPEACTABICHUI0 KOTOPBIX BO3JIOKEHA
Ha 3asBuressi, B MOII.

Cpox HampaBlIeHHMs MEKBEIOMCTBEHHOI'O 3alpoca O MPeJOoCTaBICHUU
JIOKYMEHTOB, YKa3aHHBIX B IMMYHKTE 2.7 aMUHUCTPATUBHOIO PETIaMEHTAa, COCTABISET
He Oosiee onHOTO paboyero AHA ¢ MoMeHTa peructpauud B ML 3asBienus u
MPUJIAra€MbIX K HEMY JTOKYMEHTOB, IIPUHSATHIX Y 3asABUTEIIS.

Cpok MOArOTOBKM M HAMNpaBJ€HUS OTBETA HA MEXKBEIOMCTBEHHBIN 3arpoc
COCTaBIIsIeT HE OoJee MATH pabouuX JHEH CO JIHSA MOCTYIUIEHUS Takoro 3ampoca B
OpraH, OTBETCTBEHHBIN 3a HAIIPaBJIEHUE OTBETA HA MEXBEIOMCTBEHHBIM 3aMpoc.

MakcumanbHbI CPOK MPUHATUS PELIEHUS O MPEAOCTaBICHUHU HHPOpMALIUKA 00
OpraHu3alKyi OOIIEIOCTYIMHOro0 OEeCIIaTHOrO JIOIIKOJIBHOIO, HAYaJlbHOrO OOIIEro,
cpenHero ooOmero oOpa3oBaHMs, a TaKXKe JOMNOJHUTEIBHOTO O0O0pa3oBaHUs B
MYHHUIIMNIATBHBIX 00pa30BaTEIbHBIX YyUpEXKACHUSIX cocTaBiseT 10 nHel ¢ MOMeHTa
nonydeHus MKY KOJIM r benoropck mnoJHOTO KOMIUIEKTa JOKYMEHTOB u3 M®I]
(3a HCKJIIOUEHHEM JTOKYMEHTOB, Haxomsmmuxcs B pacrnopsokennn MKY KOJIM r
benoropck — pannble pokyMeHThl nonyvarorcs MKY KOJM r benoropck
CaMOCTOSITENIbHO, B MOPSJKE BHYTPUBEIOMCTBEHHOTO B3aUMOJICHCTBUS).

Cpox Bbyiaun 3asButento npuastoro MKY KOJIM r benoropck pemenus
COCTaBIIsieT He OoJyiee Tpex pabouyux AHEW €O JHS NPUHATHS COOTBETCTBYIOIIETO
PELICHUSI TAKAM OPTraHOM.

IIpaBoBbIe OCHOBaHMA I PEIOCTABJEHUSI MyHUIHMIAJILHON yCJIyTrH
2.6. IlpemoctaBieHue MYHHUIMOAIBHOW  YCIYI'M  OCYIIECTBIISIETCS B

COOTBETCTBHUH CO CJIEAYIOIIMMHA HOPMATUBHBIMU MPABOBBIMU aKTaMHU:
2.6.1. Koucrutymusa Poccuiickoit ®deaepauu ¢  U3MEHEHUSAMH U



JOTIOJITHEHUSIMU;

2.6.2. I'paxnanckuii konekc Poccuiickoii ®denepauuy ¢ H3MEHEHUSMH U
JOTIOJITHEHUSIMU;

2.6.3. ®enepanpHblil 3ak0H OT 29.12.2012 Ne 273-®3 «OO6 obpa3zoBaHuu B
Poccuiickon ®enepanum» ¢ 3BMEHEHUSIMHA U JOTIOJIHEHUSIMU,

2.6.4. @epnepanbhbii  3akoH oT 02.05.2006 Ne 59-®3 «O mnopsaake
paccMoTpeHusi oOpaiieHui rpaxaaH Poccuiickoit ®denepanun» ¢ U3MEHEHUSMH U
JOTIOJIHEHUSIMU;

2.6.5. ®enepanbHbii 3akoH ot 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
MPEAOCTABIEHNS T'OCYJAPCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT» C W3MEHECHHSIMU U
JOTIOJIHEHUSIMU;

2.6.6. ®denepanbubiii 3ak0H 0T 06.04.2011 Ne 63-®3 «OO0 »IEKTPOHHOMN
MOANUCHY» C UBMEHEHUSIMU U JOTIOJIHEHUSIMU,

2.6.7. TlocraHoBineHue [JTaBHOrO ToOCYJapCTBEHHOIO CAHUTApHOIO Bpaya
Poccuiickoit  @eneparu ot 29.12.2010 No 189 «O6 yrtBepxknenun CanlluH
2.4.2.2821-10 «CaHuTapHO-3MUAEMHUOJIOTHYECKHE TpeOOBaHUS K YCIOBUAM H
opraHuzanuu 00y4deHus: B 001m1e00pa3oBaTeIbHBIX YUPEKIACHUSIX» C U3MCHCHUSIMU U
JOTIOJIHEHUSIMU;

2.6.8. IlocraHoBiieHHe [JTaBHOrO TOCYJIapCTBEHHOTO CAHUTAPHOTO Bpaya
Poccuiickoit ®enepaunu ot 15.05.2013 Ne 26 «O6 yrBepxkaenuu CanlluH
2.4.1.3049-13 «CaHuTapHO-3MUIEMHOJIOTUYECKHE TpeOOBaHUS K  YCTPOMCTBY,
COJICPKAHUI0O W OpraHu3alMK pexuMa padoThl JOUIKOJBHBIX 00pa30BaTENIbHBIX
OpraHu3alnN».

HNcyepnbiBaoiumii nepevyeHb J0KYMeHTOB (MHpopManumn), He00X0AMMBbIX B
COOTBETCTBUM € 3aKOHOAATEJIbHBIMH WIN HHBIMH HOPMATHBHBIMHU NPABOBBIMH
aKTaMM VISl MPeA0CTABJIEHUSI MyHUIUNIAJIBHON YCJIYTH, YCJIYT, HEOOX0AUMBbIX H

00513aTe/IbHBIX JJIf IPEI0CTABIEHUA MYHUIIUTIAJIBLHOM YCJIYTU, KOTOPbIE

3asiBUTEJIb JI0JIKEH MPEICTABUTH CAMOCTOSITEILHO, CIIOCOOBI MX MOJIy4YeHHU S

3asiBUTEJIAMHU, B TOM 4HCJIe B 3JIEKTPOHHOI opMe, U MOPSIAOK UX
NnpeacTaABJIeHNUS

2.7. VicaepripiBarolyii epeueHb TOKyMeHTOB (MH(popMaliim), HEOOXOAMMBIX B
COOTBETCTBUM C HOPMATUBHBIMU TMPABOBBIMM aKTaMH JJIsi  TMPEJOCTABJICHHUS
MYHUIIUNATBHOM YCIYyTH, MOJJIEKAIIUX TMPEICTABICHUIO 3asiBUTENIEM, CIOCOOBI UX
MOJIyYeHHUsS] 3asBUTENIIEM, B TOM 4YHCJIE€ B DJJIEKTPOHHOW (opme, MNOpAIoK uX
MPEACTABICHUS] TPEAYCMOTPEHbl HACTOALIMM aJMHHUCTPATUBHBIM PETJIaMEHTOM
MPUMEHUTENBHO K KOHKPETHOW aIMUHUCTPATUBHOMN MpoLEType.

JIns mosmydeHuss MyHULMIIAJIBHOW YCIIYTH 3asBUTENb Npenocrasisier B MOIL,
3asiBJICHUE COTJIACHO NPWIOKEHUI0O Ne 2 K HAcTOALIEMY aIMUHHUCTPATUBHOMY
pErJIaMeHTy.

3asBIEHUE U JOKYMEHTBI, IPEAYCMOTPEHHBIE HACTOSAIIUM aIMUHACTPATUBHBIM
perJamMeHToM, MOJATCs Ha OyMa)KHOM HOCHTENE WM B (opMe 3IECKTPOHHOTO
JOKYMEHTa. 3asBleHHE M JOKyMEHTHl B Cllydae WX HampaBieHHs B Qopme



AIIEKTPOHHBIX ~JOKYMEHTOB TOJMUCHIBAIOTCS YCHWJICHHOM KBadH(HUIIMPOBAHHON
IIEKTPOHHOM MOJIMUCHIO COOTBETCTBEHHO 3asBHUTENS WM YHOJHOMOYEHHBIX Ha
NOANMHCAHME TaKWX JOKYMEHTOB NPEACTABUTENICH 3asBHUTENsI B  IOPSJIKE,
YCTAaHOBJICHHOM 3aKOHOJATenbCTBOM Pocculickon denepanumu.

DNEeKTpOHHBIE  JOKYMEHTBl  JIOJDKHBI ~ COOTBETCTBOBaTh  TPEOOBAHUSM,
YCTaHOBJIEHHBIM B IIYHKTE 2.22 aIMUHUCTPATUBHOTO PErJIAMEHTA.

3asBJIEHUE W NPUJIIOKEHHBIE K HEMY JOKYMEHThl HE [JOJDKHBI COJEPKATb
HNOJYUCTOK, NPUIHUCOK, 3a4EPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX HCIIPABJICHUH,
TEKCThI B HUX JIOJKHBI OBbITh HAlIMCaHbl pa300punBO, 0€3 COKPALIECHUI.

HcuepnbiBawoiiuii nepeveHb OCHOBAHMI JJISl 0TKA3a B IpUeMe T0KYMEHTOB,
HEeO0XOAMMBIX JIfl MIPEeI0CTABJICHU MYHUIIMIIAJIbHOH YCJIYyTIH

2.8. OcHoBaHusl IJIsl OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABIICHUS! MYHULIUTIAIbHON YCIYTH, HE IPEAYCMOTPEHBI.

HcyepnbiBarouuii nepeyeHb 0CHOBAHU /151 NIPHOCTAHOBJICHUSA
WM 0TKA3a B MPeJI0CTABJICHUN MYHUIMIIAJIbHON YCIAyIH

2.9. [IlpuocTtaHOBI€HHE TPEIOCTABICHUS MYHULMIAIBHON yCIyrM He
PETyCMOTPEHO.

2.10. B nmpenocTtaBieHMM MYHUIMIAIBHOM YCIyTU MOET OBbITh OTKa3aHO B

ClIyJasix:

— HECOOTBETCTBUE 3asBJICHUSI COAEPKAHUIO MYHUIIUTIAIIBHON YCIIYTH;

— 3asIBJIEHUE COJAEP>KUT HELIEH3ypPHBIE WJIM OCKOPOUTEIBbHBIE BBIPAXKEHUS;

— HaJM4YME JaHHOI'O paHee OTBETa 3asBUTENIO IO CYIIECTBY MOCTaBJIECHHBIX B
3asIBJIEHUU BOMPOCOB.

[locne  ycTpaHeHMss  OCHOBaHMM s  OTKa3a B NPEIOCTaBICHUU
MYHUIMOAIBHOM  yCIyrd B clydasX, MPEIyCMOTPEHHbIX myHkToM 2.10
aJIMUHUCTPATUBHOTO PErjlaMeHTa, 3asBUTENIb BIpaBe OOPATUTHCA TMOBTOPHO 3a
MOJYYEHUEM MYHUIUIIAILHOW YCIYTH

Ilepeyensb yciayr, KOTOpbIe ABJASIIOTCH HEO0OXO0AMMBIMHU M 00A3aTeIbHBIMHU 1JIs1
NpeaoCTABJICeHUA MYHHMIMIIAJIBbHOMN YCIYId, B TOM YHUC/I€ CBeACHUA 0 JOKYMEHTe
(moxymeHTax), BblIaBaeMOM (BbIIABAE€MbIX) OPraHH3ALUAMH, YYACTBYIOIIMMHU B

NPeAOCTABJICHMH MYHUIUNIAJIBHON YCJIYI'H

2.11. Ycayru, KoTopble SBISIOTCS HEOOXOAMMBIMU M 00S3aT€IbHBIMHU TS
MPENIOCTABIECHUS MYHHMIIMIAIBHONW YCIYTHM, B TOM YHCIIE€ CBEACHHUS O JOKYMEHTE
(IokyMeHTax), BblIaBaeMOM (BbIIaBa€MbIX) OpPraHU3AIMSAMH, YYAaCTBYIOIIMMH B
MPEI0CTABICHUY MYHUIIUTIATILHON YCIIYTH, HE TPEIYyCMOTPEHBI.

Pa3mep miiatbl, B3uMaeMoOH ¢ 3asiBUTeJIsl NP NPeI0CTABIEHUT
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MYHUIHUNIAJIBHON YCIYTH, H CIIOCOOBI ee B3UMAHMS B CIIy4asX,
NPeAyCMOTPEHHBIX (eepaibHBIMH 3AKOHAMM, IPUHUMAEMbIMHU B
COOTBETCTBUM ¢ HUMU MHBIMM HOPMATHBHBIMHU NIPABOBLIMU AKTAMH
Poccuiickoii @enepaniui, HOPMAaTUBHBIMH NPABOBBIMH AKTAMH CY0OBEKTOB
Poccuiickoit ®eaepanyy, MyHUIUNAIBHBIMU IPABOBLIMU AKTAMHU

2.12. AIMUHHUCTpaATUBHBIE TPOLEAYPHI MO MPEIOCTABICHUI0O MYHUIIUTIATILHON
YCIIYTH OCYIIECTBIISIIOTCS OECIIaTHO.

MakcuMaJIbHbIN CPOK 0KUIAHUA B OYepeaH NPH MmoJaaue 3ampoca
0 MpPeI0CTABJICHUN MYHHIMIIAJIbHOMN YCIYTH, YCJIYIM OPraHU3alMH,
Y4YaCTBYHOIIEH B PEAOCTABJICHMH MYHUIUNIAJIBLHON YCJIYIH, U IIPH MOJY4YeHHH
pe3yJibTaTra NnpeaoCTaBJICHUS TAKUX YCJIAYT

2.13. MakcumanbHblii CPOK OXHUAAHUS B OYEPENH IPHU MOJAaYe TOKYMEHTOB
JUISL  TOJIy4eHHMsS] MYHUIUNAIBHOM YCIAYTM W TpU TOJYYEHUU pe3yibTaTa
IIPENOCTAaBIEHNS MYHHUIUIIAJBHON YCIYTH COCTABIIAET 15 MUHYT.

MaxkcuManbHbli  CPOK OXHUAAHHUS B O4YEpeAd IMpU NoAadye 3ampoca o
IIPENOCTABICHUN YCIyIM M TIpU IIOJy4EHUM pe3yjbpTaTa TakKOM YCIyTH B
OpraHW3alMI0, YYacTBYIOIIY0 B IPEJOCTABICHUM MYHHIMNAIBHOW  YCIIYIH,
cocrapisieT 20 MUHYT.

Cpox OXHMIaHHs B OYepend Uil IOJyYEHHs] KOHCYJbTAllMA HE JOJDKEH
IpEeBbIIATh 12 MMHYT; CpOK OHJIAaHUA B OYEpeaId B Clydae IpHeMa II0
IIPEIBApUTEIILHOM 3allMCH HE JOJDKEH npeBblaTh 10 MUHYT.

IIpn mnopade 3asBIEHUS C CONYTCTBYIOIIMMHU JIOKYMEHTaMH IIOCPEICTBOM
nouThl, Qakca wuaum yepe3 I[lopran HEOOXOOUMOCTH OXHUAAHUA B OYEpeaH
VCKJIFOYAETCH.

IHopsigok ¥ CPOK perucTpanyu 3anpoca 3asiBUTEJIA 0 IPeI0CTABICHUHN
MYHUIMIIAJIBHOM YCJIYI'H, YCJIYIH OPraHu3aluM, y4acTBYOLIeH B
NpeaoCTABJIEHHU MYHUIUNIAJIBLHON YCJIYIH, B TOM YHCJIe B 2JIEKTPOHHOH (hopme

2.14. Tlopsmok perucTpaiyy 3asBICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB
NPEIYyCMOTPEH HACTOSIIUM aJMUHUCTPATUBHBIM PErJIaMEHTOM IPUMEHHUTEIBHO K
KOHKPETHOW a/IMUHUCTPATUBHOMN MpOLEAYpE.

3asBNeHNE W MpHJIaraeMble K HEMY JOKYMEHTBl PEerHMCTPHUPYIOTCS B JI€Hb MX
HOCTYTIJICHUS.

Cpoxk peructpanuu oOpaiieHus 3assBUTENSI He T0JDKEH MpeBbIaTh 10 MUHYT.

B cnydae ecnu 3asBUTENH MPEACTABUI MPABUIBHO O(GOPMIICHHBIA M TOJHBIH
KOMIUIEKT IOKyMEHTOB, CPOK UX PETUCTPALIUU HE OJDKEH MPEBbIAaTh 15 MUHYT.

Cpoxk peructpanyu oOpanieHusl 3asBUTES B OPraHU3ALUIO, YYACTBYIOUIYIO B
IPEIOCTABIIEHUU MYHULIMTIATBHON YCIYTH, HE JOJHKEH MPEeBBIIATh 15 MUHYT.

[Ipu wanpaBnenuu 3asBieHus uepe3 llopram peructpaius 3IEKTPOHHOTO
3asBJICHUS OCYIIECTBISIETCS] B aBTOMAaTUYECKOM PEXHME.
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TpeGoBaHus K MOMeLIEHUSIM, B KOTOPBIX IPEA0CTABJISIIOTCSH
MYHUIMIIAJbHbIE YCJIYIH, YCIAYTH OPraHu3aluM, y4acTBYIOLIel B
NPeAoCTABJICHHH MYHHUIUNIAIBHON YCIYIH, K MECTAM OKMJAAHUA U pUeMa
3asiBUTEJIEH, pa3sMELeHHIO U 0(pOPMIICHUIO BU3YAJILHOM, TEKCTOBOM M
MYJbTHMeAUHON HH(pOPMAaLMU 0 NOPSAAKE NPEeA0CTABICHUS MYHULUNIAILHOT
YCJIYyIH

2.15. Bxoa B 3/1aHH€ JIOTKEH OBITh 000pYI0BaH yI00HOM JIECTHUIICH.

VYyacTok, npuieraroiui K 31anuio (HauMeHOBaHHUE 00BhEKTa) 00ECIIeunBaEeTC:

OIPaHUYUTEIIBHOM PAa3METKOM IEIIEXOAHBIX IIYyTEH Ha MPOE3KEHW YacTH IS
0e30MacHOCTH JABMKEHUS JIIOAEH U aBTOMOOMJIBHOTO TpaHchopTa (MpU OTCYTCTBUU
TPOTYapoB);

TaKTWJIBHBIMUA CPEJICTBAMH JIsI 0003HAYCHMSI OTIACHBIX YYaCTKOB, H3MEHCHUS
HaIpaBJICHUS JBWKEHUS, MPEMITCTBUMA, BXOJa U T.J. JJIA CIEMbIX W CIa00BUIAITNX
rpakiaH;

MapKOBKOM JIJIS1 CIICTIHAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB WHBAIUIOB;

MEeCTaMH OT/AbIXa, OOOPYJAOBaHHBIMH CKaMEWKaMu i WHBAIHIOB, B TOM
YHUCJIE CIENbIX, ¢ 0003HAUYCHHEM Ha Ha3€MHOM TOKDBITHUH, C OTIOPOU ISl CIIMHBI H
UMEIOIIMMH HE MEHEE OJHOTO MOJJIOKOTHUKA.

[TokpeiTHE MEMEXOHBIX AOPOXKEK, TPOTYapOB U MAHIYCOB JOJIKHO OBITh M3
TBEPIBIX MATEPUAIOB, MPEIOTBPAIAIOIIUX CKOJBXKEHUE U COXPAHAIOMIMX KPEMKOe
CUEIUJICHUE TOJOMIBBI 00YBH, OMOP BCIOMOTAaTENIbHBIX CPEJCTB XOXKIEHUSI U KOJEC
Kpecya-KOoJISICKU TIPU CHIPOCTHU U CHETE.

[lenTpanbHplii BXOJ B 37aHHE (HaMMEHOBaHHME OOBEKTAa) JOJKEH OBITh
000pyI0BaH:

nH()OpPMAITMOHHOW TaOMUYKON (BBIBECKOM), cojaeparier uHGOpMAIio o
HAUMEHOBAHUU YUPEXKACHUS W peXuUME pabOThl, B TOM YHCIE C NPUMCHCHHEM
penbedHo-ToueuHoro mpudTa bpaiins;

CpeACTBaMH, 00eCTeunBarOIMHU OecTpensITCTBEHHBIH JOCTYTI
MaJIOMOOMJIBHBIX TPYMI HACEJICHUS, BKJIIOYAs WHBAJIHMIOB, MCIOJIB3YIOMINX Kpecia-
KOJISICKH (ITaHYChl, paCIIMPEHHBIE MPOXOABI U T.1I.).

B 3nanuu (HauMeHoBaHME OOBEKTA) CO3AAIOTCSA YCIOBHUS JIJISi BO3MOXKHOCTH
CaMOCTOSITEJIbHOTO TEPEABUKEHUS MaJOMOOUJIBHBIX TPYII HAceIeHUs, BKIIOYas
WHBAJIMJIOB, UCIIOIB3YIOUIUX KPECIa-KOISICKA K 30HaM OKa3aHWs YCIYT, a TaKKe IS
JOMyCKa COOAKHU-TIPOBOTHUKA.

[ToBepXHOCTh CTYNEHEH B 3/laHUU JAOJKHA UMETh aHTUCKOJIB3SIIEE MOKPBITHE.
KpaeBble CTyleHU JIECTHHUYHBIX Maplied JOJIKHBI OBbITh BBIJCJICHBI LIBETOM WM
(bakTypoil, OAMHOYHBIE CTYNIEHU 3aMEHSIOTCS MaHIyCaMHu.

[To myTu crnemoBaHUST K MECTY MPEIOCTABICHUS YCIYTH OO0ECTeYMBAETCS
HaJIeKaIee pa3MeIieHrne 000pyI0BaHus U HOCUTENeH nHPOpMAITHH, HEOOXOTUMBIX
JUTs1 O€CTIPENATCTBEHHOTO JIOCTYIAa K MECTY TIPEIOCTABICHUS YCIIYTH.

[ToMemienust TOMKHBI COOTBETCTBOBATh CAHUTAPHO-3IHAEMHUOJIOTHYECKUM
mpaBujaM W HOpMaTHUBaM, OOOPYJIOBaHBI TaOJIMYKaAaMU C HAMMEHOBAaHUEM OTIIETa,
yKa3aHUEM BPEMEHM MepepbiBa Ha 00€l, TEXHUYECKOTO IMepephiBa, B TOM YHUCIE C
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npuMeHeHneM pebedHo-ToueyHoro mpudra bpaiinsg, uMers ykazaTenw «BXO/I-
BBIXOZ». PexoMeHayeTcss pa3MelnieHHue TaKTHIbHBIX TaOJWYeK U CBETO3BYKOBBIX
TabI10.

[Ipuem 3asBUTENEH OCYIIECTBISACTCS B CIEIHAIBHO BBIICICHHBIX ISl 3THUX
nenel  moMemnieHusx (MPUCYTCTBEHHBIX MecTax). s ymoOcTBa 3asiBUTENEH
MOMEIICHHS JI1 HETIOCPEACTBEHHOTO B3aUMOJICHCTBUS CICIIMAIMCTOB U 3asiBUTENEH
pPEeKOMEHJIyeTcsl pa3MeliaTh Ha HIKHUX OJTaxax 3aanus (ctpoenusi). He
PEKOMEHTyeTCsl pa3MelleHre MPUCYTCTBEHHBIX MECT Ha BEpXHUX (3 U BBILIE) ITaKaX
31aHuM, HE 000PYIOBaHHBIX JTU(PTOM.

[IpucyrcTBeHHBIE MECTA PEKOMEHIyeTCsl 000pyA0BaTh:

CUCTEMOI KOHAMIIMOHUPOBAHUS BO3/lyXa (€CTECTBEHHOW MJIM UCKYCCTBEHHOMN);

CUCTEMOM OIMOBEUIEHUSI O BOSHUKHOBEHUH YPE3BbIYAITHON CUTYaIUU;

CUCTEMOW OXpaHbl U BUACOHAOIIOAEHNUS (110 BO3MOXKHOCTH);

AIIEKTPOHHON CHUCTEMOH YIIpaBICHUS O4Yepeablo (110 BO3MOKHOCTH);

cpenctBaMu  MH(DOPMAIMOHHOW JOCTYMHOCTH (TaONMYKM W yKa3aTeNnH, C
npuUMeHEeHuEeM penbedHO-ToueHHoro mpudTa bpaiiis, TakTHIbHBIE MHEMOCXEMBI,
WHIYKITMOHHBIC TIETIIH, YCUIUTENIN 3ByKa, CCHCOPHBIE KHOCKH).

KonnuecTtBo 0nHOBpeMEHHO pPaOOTAOMIUX CHEMUANINCTOB Ui TMpUeMa u
BBIJJaYU  JOKYMEHTOB (MH(pOpMaIuu) JOJDKHO 00ecCneYuBaTh  BBIMOJHEHHUE
TpeOOBAHMI K MAaKCUMAJIbHO JOIMYCTUMOMY BPEMEHH OXKUAAHUS B OUEPEIH.

CnenuanucTbl, OTBETCTBEHHBIE 3a MPEJOCTABICHHE MYHULMIAIBLHON YCIYTH,
JOJDKHBI  OBITh ~ 00ECHEeYeHbl JIMYHBIMU HATrPYJHBIMU  HMJICHTU(PHUKAIMOHHBIMU
KapToukaMu M (WJIM) HACTOJIBHBIMHM TaOJIMYKAMH, COJEpXKAIIMMU (DaMHIIUIO, UM,
0TYECTBO, HAUMEHOBAHUE JOJKHOCTH.

Kaxmoe pabouee wmecTo crnenuanucra AOKHO OBITh  000pYIOBAaHO
MEPCOHALHBIM ~ KOMITBIOTEPOM € BO3MOXHOCTBIO JOCTyla K HEOOXOIUMBIM
nH(OPMAITMOHHBIM 0a3aM JTAaHHBIX, TTEYATAIOITUM U KOMTUPYIOIIUM YCTPOUCTBAM.

B nmomerniennsix, B KOTOPBIX BeAETCS MPHUEM 3asiBUTENCH, Pa3MEIIalOTCsS CXEMbl
pa3MeIIeHUs CPEACTB TMOXKAPOTYIICHUS © IyTeH 5SBaKyalldd TIOCETUTENeH |
pabOTHUKOB (HANMEHOBaHUE OOBEKTA).

Mecra oxugaHus B OUepeIn Ha MPEIOCTABICHNE WU MOJTYyYeHUE TOKYMEHTOB
JOJKHBI OBITH 000PYJOBaHBI CTYJbIMH, MO0 KPECEIbHBIMU CEKLUSAMH, CKaMbsIMHU.
KonuyecTBo MecT OXupaHusi ONpeAenseTcss Ucxons U3 (PaKTUUECKON Harpy3ku |
BO3MOYKHOCTEH NIl UX pa3MelleHHs] B 3[JaHUU, HO HE MOXKET COCTaBJsITh MEHee 5
MecT. MecTa OXUAAHUS JODKHBI ObITh 00€CTEeUeHbl CAHUTAPHO-TEXHUYECKHUMHU
MOMENICHUSMU (CaHy3€l) C y4eTOM JOCTYIa MHBAJINI0B-KOJISICOUHUKOB, TapAepoOoM
(IO BO3MOHOCTH).

Mecra nadopmupoBanusi, npeHa3HAYCHHbIE JIJIs1 03HAKOMJICHUS 3asiBUTENEH C
WHOOPMAITMOHHBIMA MaTe€pUajaMi H 3aroJIHEHUS JOKYMEHTOB, OOOPYIYIOTCS
WH()OPMAITMOHHBIMUA CTEHJIAMHU, CTYJIBSIMU W CTOJIAMH (CTOHKaMH) it 0(hOPMIICHUS
JIOKYMEHTOB, O0OecrneunBaloTcsa oOpa3liaMu 3allOJIHEHUsl JOKYMEHTOB, OJaHKamu
3asIBJICHUH ¥ KAHTEISAPCKUMU TTPUHAIICKHOCTIMHU.

TexcTbl MHGOPMAIIMOHHBIX MaTEPUATIOB TIEYATAIOTCS yMOOHBIM [IJISI YTCHUS
mpugTom, 6€3 ucnpapieHul, HanboJee BaXKHbIE MECTA MTOTYEPKUBAIOTCSI.
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JUJis1 MHBAJIMIOB MO 3pEHUI0 0OecreynBaeTCs 1yO0IupoBaHue HeOOXOAUMOMN AJis
O3HAKOMJICHHUS 3pUTENbHOM HHPOpMAIMU, a TaKKe HAJMUCEH, 3HAKOB M HWHOU
TEKCTOBOM W Tpadudeckoil mHPOpMAMKA 3HAKAMH, BBHITOJTHECHHBIMA YKPYITHEHHBIM
mpupToM U penbedHO-ToueHHBIM HipudTom bpaitng. [[ns uHBanumoB mo ciayxy
oOecrieunBaeTcss JyOnvpoBaHHE HEOOXOIMMOM IS O3HAKOMJICHHSI 3BYKOBOM
nH(popMaIu TeKCToBOM u rpadudeckoit nnpopmarueit (oeryiiei CTpoKoi).

g opraHuzanuu  B3aUMOAEUCTBUSA C 3asgBUTEIsIMH nomemeHue MOIL]
JEUTCS Ha CIIeAyIoe (yHKIIMOHAIbHBIE CEKTOPHI (30HBI):

— CeKTOp UHGOPMUPOBAHUS U 0XKHJIAHUS;

— CEKTOp Mpuema 3asiBUTEIICH.

Cektop uH()OPMHUPOBAHUS U 0>KUIAHUS BKIIIOYAET B ceOsl:

— MH(pOPMAIIMOHHBIE CTEHJBI, COJEpKallfe aKTyaJbHYI0 U HCUEPIBIBAIOIIYIO
uHdopMaIuIo, HEOOXOAUMYIO JIJISl TOJIYYEHHS] MyHUIIMIIAIbHON YCIIYTH;

— HE MEHee OJIHOTO OKHA (MHOTO CHEeIUaibHO 000pYA0BAaHHOTO pabovero MecTa),
peaHa3HAYeHHOTo Il MHGOPMHUPOBAHHUS 3asiBUTEJIEH O MOPAJKE MPEIOCTABICHUS
MYHULMOAIBHOM YCIYTHd, O XOJ€ PAcCMOTPEHHs 3allpoOCOB O IMPEJOCTABICHHUH
MYHUILIMIIAJIBHOW YCIYyTH, a TakXke [Uisi MPEeAOCTaBiICHHs HMHON HH(pOpMaIuH,
HEO0OXOMMOM JJIsl TOTYyYEHUSI MyHUITUITATEHON YCITyTH;

— TpOrpaMMHO-aIMaPaTHBIN KOMIUIEKC, 00€CIeUNBAIOIINIA JOCTYII 3asBUTEIICH K
EnuHoMmy mopraimly TOCYHAapCTBEHHBIX M MYHUIMOAIBHBIX yciIyr (pyHKIuit),
PErMOHAILHOMY MOPTANTy TOCYJAPCTBEHHBIX U MYHUIIMNAIbHBIX YCIyT (QyHKIMH), a
Takke K HUHpOpMAMU O TOCYAApCTBEHHBIX M MYHUIUIAIBHBIX YCIyrax,
npenocrasisieMblx B MOI;

— IUIATeXHBIA  TepMHUHAN  (TepMUHAN  JUIsl  DSJEKTPOHHOW  OIUIATHI),
IpEeCTaBISIIONINIA cO00i MPOrpaMMHO-aNmapaTHbIA KOMIUIEKC, (PYHKIIMOHUPYIOIINN
B ABTOMAaTHMYECKOM PEXHME U MpPEJHA3HAYEHHBIM Uil oOecrnedeHus npHema
aTexeil oT (U3MYECKUX JIMI[ MPH OKAa3aHWU IUIATHBIX TOCYJapCTBEHHBIX H
MYHULIMOATbHBIX YCIYT;

— CTyJbsl, KpECEIbHbIE CEKIUU, CKaMbHh (OAHKETKH) W CTOJbI (CTOMKH) st
odopmIIeHUST JTOKYMEHTOB C pa3MelleHueM Ha HUX (Gopm (OJIaHKOB) JIOKYMEHTOB,
HEOOXOAUMBIX JIJIS MOJTYYEHUSI MyHUIIUNAIBHOU YCIIYTH;

— DJIEKTPOHHYIO CUCTEMY YINPABJIECHUS OUEPENbIO, TPEAHAZHAYCHHYIO IS

pPEruCTpalyy 3asiBUTENS B OUEPEIH;

ydyera 3asBHUTENIEd B OYEPENH, YIPABICHUS OTIEIbHBIMU OYEpEAsIMU B
3aBUCUMOCTH OT BUJIOB YCIIYT;

OTOOpaXeHUsI CTaTyca OUYepeu;

aBTOMATUYECKOTO TMEepEeHANpPaBICHUS 3agBUTENS B OUepeib Ha 00CTYKUBAHUE K
cnenyromeMy padbotHuky MOI];

dbopmupoBaHus OT4ETOB O mocemaeMoctd MOI], konnuecTBe 3asBUTENCH,
ouepelsix, CpeAHeM BpeMEeHHM OXuJaHusi (OOCIyKMBaHHS) U O 3arpyKEHHOCTH
pabOTHUKOB.

[Tnomans cexropa MHOOPMUPOBAHUS U OXKHUIIAHUS ONpENENeTCS U3 pacuera
He MeHee 10 KBagpaTHBIX METPOB HA OJJHO OKHO.

B cekTope npuema 3asgBuTeNel NpeayCMaTpUBAETCa HE MEHEE OJTHOIO OKHA Ha
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KaXIble 5 ThICAY KUTEJIEH, MPOXKUBAIOIIUX B MYHULUNAIBHOM OOpa3oBaHUU, B
KoTopoMm pacnosaraerca M®II.

Cektop mpuema 3asiBUTENeH, 000pYAOBAHHBIN OKHAMHU JUIsSl IPUEMA U BbIIAUU
JIOKYMEHTOB, OpopMisieTcsi HHHOPMALMOHHBIMU Ta0IMYKaMU C yKa3aHHEM HoMepa
OKkHa, (pammnmu, UMEHHU, OTYeCTBA (TIPU HAIMYHUK) U JOHKHOCTA paboTHHMKa MODII,
OCYILIECTBIISIOLIETO IPUEM U BbIIAYy TOKYMEHTOB.

Pabouee mecto padoTtHnka M®I] o6opyayeTcss mepcoHaIbHBIM KOMITBIOTEPOM
C BO3MOXHOCTBIO JOCTyNa K HEOOXOJIMMBbIM HH(OPMAIMOHHBIM CHCTEMaM,
MEYATAIOIIUM U CKaHUPYIOIIUM YCTPOMCTBAMH.

3nanue (momemieHue) MOIL[ obopyayercss uHGOPMAIMOHHOW TaOIMYKON
(BBIBECKOI1), cojeprkailiei moiHoe HauMeHoBanue MOII, a Taxxe nHbopmaIuo o
peXrMe ero paboThI.

Bxon B 3manme (momemenne) MODI[ m BbIXOom W3 HETO OO0OPYAYIOTCS
COOTBETCTBYIOIIMMH YKA3aTEIsIMU C aBTOHOMHBIMU MCTOYHHKaMU Oecrnepe0oitHOro
MUTAHUS, & TAKXKE JIECTHUIIAMU C TOPYYHSMH W MAHAYCaMH JJIsl MEpPE/BHXKEHUS
JETCKUX W MHBAJIMIHBIX KOJSICOK B COOTBETCTBUHU C TpeOoBaHusimu denepambHOro
3akoHa ""TexHUYeCKHil perJaMeHT 0 O€30MaCHOCTH 3aHUN U COOPYKEHUM'".

[Tomemenuss MODIl, mnpegHazHaueHHBIE [UIsi pabOTBl C  3aABUTEISIMU,
pacrojararoTcsi Ha HWKHHUX JTa)kax 3/1aHHMs U MMEIOT OTAENbHBIN Bxona. B ciyuae
pacnionioxeHuss M®L] Ha BTOpOM 3Ta)ke M BbIIIE 3JaHHE OCHAIIaeTcs JUdToM,
ACKAJIATOPOM WJIM HHBIMM ABTOMATUYECKUMHU IMOABEMHBIMUA YCTPOWCTBAMH, B TOM
YUCJIE 1JI1 UHBAJIUIOB.

B M®I] opranusyercst OecriaTHBIM TyajleT JJis IMOCETUTENICH, B TOM YHUCIIE
TyaJeT, IPeIHA3HAYCHHbBIN 11 UHBAJIUJIOB.

Ha teppuropuu, npuieratomein Kk M®LI, pacnonaraercst 6ecriaTHas mapkoBKa
JUIE aBTOMOOMJIBHOTO TPAHCIIOPTA MOCETUTENEH, B TOM YHCIE MPeayCMaTpHUBAIOIIast
MecTa JJIsl CIIEHHAIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIUIOB.

[Tomemenuss M®PI[ B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickon
®denepaunyd  JOJDKHBI ~ OTBEYaTh  TPEOOBAHMSM  IOKApHOW,  CAHUTAPHO-
AMHUIEMUOJIOTMYECKON 0€30MacHOCTH, a TakXke JOJDKHBI ObITh 00OpYIOBaHBI
CpelcTBaMH TMOXApOTYIIEHHUS W OINOBELIEHUS O BO3HUKHOBEHUM 4YpPE3BbIYATHON
CUTyallud, CHUCTEMOM KOHAMIMOHUPOBAHUS BO3AyXd, HWHBIMH CpEICTBAMU,
obecrneynBarONMMU 0€30MacHOCTh U KOM(POPTHOE MpeObIBAHNUE 3asBUTEIICH.

2.15.1. Opranuzanuy, y4acTBYIOIIME B MPEAOCTABICHUHW MYHUIIUNAILHOW
YCIIYTH, TOJKHBI OTBEYATh CIACAYIOIIUM TPEOOBAHUSIM:

— HaJM4Me 3alIMUIEHHBIX KaHAJOB CBS3M, COOTBETCTBYIOLIUX TPEOOBAHUSIM
3akoHojAaTenbcTBa Poccuiickoit @eneparun B chepe 3ammThl  MHPOpPMAIUH,
obecrneunBaromuX GyHKIIMOHUPOBAHUE WH(OPMALIMOHHBIX CUCTEM;

— Hanuyue WHQPACTPYKTyphl, oOecrmeuynBaromie JoCcTyn K HH()OpPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHOM ceTu «HTepHEeT»;

— Hajuuue paboyero Mecra il MpueMa U Bbliaud JOKYMEHTOB.

Pabouee mecTto pabOTHHMKA OpraHu3aliy, y4acTBYIOIIEH B MpPEIOCTaBICHUU
MYHUIUOATBHOM  yCIyru, oOOpyIyeTcsi MEpPCOHANbHBIM  KOMIIBIOTEPOM  C
BO3MOXKHOCTBIO ~ JIOCTya K HEOOXOAMMBIM HH(OPMALMOHHBIM  CHUCTEMAM,
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MIEYATAIONIUM M CKaHUPYIOIIUM YCTPONCTBAMHU.

OOcnyxuBaHue 3asiBUTENICH B OPTaHM3allMY, YYaCTBYIOIIEH B MPEIOCTaBICHUN
MYHUILIMIIAJIbHOW YCIYTH, OCYIIECTBISIETCSI B COOTBETCTBHH CO CIEIYIOIIUMU
TpeOOBaHUSIMU:

— TpHUEM 3asBUTEJNIEH OCYILIECTBIIIETCS HE MEHEE 3 THEW B HENEI0 U HE MeHee 3
4acoB B JICHb;

— MaKCHMAaJbHbII CPOK OKUIAHUS B OYepear - 15 MUHYT;

[Tomemienust opraHu3anuu, MPeIOCTABIAIONIEH HEOOXOAUMBIE M 00sS3aTeIbHbIC
yCIyTH, JTOJIKHBI OTBEYaTh TpeOOBaHUSIM MOKapHOM, CaHUTApPHO-
AMHUIEMHUOJIOTMYECKON 0€30MacHOCTH, a TakXke JODKHBI ObITh 00OpYIOBaHBI
CPEICTBaMHU TMOKAPOTYIICHUS M OMOBELICHUS O BO3HWKHOBEHUHW YpPE3BbIUANHOM
CUTyalluu, UHBIMU CPEACTBAMH, OOECIIEUMBAIOLIIUMHU O€30MaCHOCTh U KOM(pOPTHOE
npeObIBaHKE 3asiBUTEICH.

Iloka3aTesin JOCTYNHOCTH M KAa4eCTBAa MYHUIIUNIATbHBIX yCJIYT

2.16. [lokazarenu JOCTYTHOCTH M Ka4€CTBAa MyHULIUIIAJIBHBIX YCIIYT:

— JOCTYNHOCTh HMHGOpMALMK O TOPSJIKE M CTaHIapTe MPelOCTaBICHUS
MYHUIIMIIAJIBHON yCIIyTH, 00 00pasuax oGopmiieHUs! JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS! MYHHUIUNAIBHON YyCIyrd, pa3MENIeHHbIX Ha WH(GOPMAIMOHHBIX
creHaax, Ha odumumanbaoM caiite MO®I[, MKY KOJIM 1 benoropck, caiitax
o0pa3oBaTeNbHbIX YUpPEXKACHUH, HA CalTe pPETHOHATbHOW HMH(POPMAIIMOHHON
cuctembl «[lopran TOCYIapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyT ((YHKIIHIT)
Amypckoit ob6mactuy, B ¢efepaabHON TOCYJapCTBEHHON MH(DOPMAIIMOHHON cUCTEMe
«EnuHbIi opTan rocyJapCTBEHHBIX U MyHUIIMIANBHBIX yCIyT (hyHKIMMA)» (Hanee —
[TopTan);

— JOCTYIHOCTh HMHGOPMHpPOBaHUS 3asiBUTENEd B (opMe HHAUBUAYAITHLHOTO
(YCTHOrO WM THUCBMEHHOTO) WHGOPMHUPOBAHUSA, MYyOJIMYHOr0 (YCTHOTO WIH
NUCBMEHHOT0) MH(MOPMHUPOBAHUS O TMOPSAKE, CTaHAApTe, CPOKax MPerIOoCTaBICHUS
MYHULUIIATBbHON YCIYTH;

— co0IoIeHne CPOKOB UCIIOTHEHUS aIMUHUCTPATUBHBIX MTPOLIEAYD;

— co0moieHre BpEMEHU OXHAaHWsS B OYepeAr IpHM Tojade 3ampoca o
NPEAOCTAaBICHUA MYHULMIAIBHON YCIYyIM M 0OpU TOJY4EHUU peE3ysbTaTa
MPEAOCTABIECHNS MYHUIIUMIIAIbHON YCIIYTH;

— coOmoneHue rpaduka paboOTbl C  3aABUTEISIMH 10  MPEJOCTABJICHUIO
MYHULUIIATbHON YCIYTH;

— J0Ji1 3asBUTENEH, MOJYYUMBLIMX MYHHUIMNAIBHYIO YCIYTY B 3JIEKTPOHHOM
BU/JIE;

— KOJIMYECTBO B3aUMOJCHUCTBUN 3aABUTENS C JODKHOCTHBIMHU JIMLIAMHU IIpU
MPEAOCTaBIEHUN MYHHUIIMNIAIBHON YCIYTH U UX IPOJOJIKUTENIBHOCTD;

— BO3MOXHOCTh  TOJIy4eHHS HUHQOpMalMU O  XOJA€  INPeNOoCTaBICHUS
MYHUILIMIIAJIBHOW YCIAYTd, B TOM YHCIE C HCIOJb30BaHWEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKALIMOHHBIX TEXHOJIOTHIA;
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— BO3MOKHOCTH MOJTYYCHHS] MYHUIIMIIAIBHON YCIYTH B MHOTO(YHKIIMOHATIHLHOM
LIEHTPE MTPEAOCTABICHUS TOCYAAPCTBEHHBIX U MyHULIAIIAIBHBIX yCIIYT.

HNHble TpedGOBaHUs, B TOM YHC/I€ YYUTHIBAOIINE 0COOEHHOCTH
NMPeIoCTABJICHUS MYHHUIMIIAJIbHON YCJIYTH B MHOTO(PYHKIMOHAJBHBIX HIEHTPAaX
NMPeI0CTABJICHUS IOCYIaPCTBEHHbIX U MYHHMIMIIAJIbHBIX YCJIYT M 0COOCHHOCTH
NMpeJ0CTABJICHU MYHULIMIIAJIbHOU YCJIYTH B JJIEKTPOHHOU popme

2.17. IlpenocraBieHne MyHUIMNAIBHON yCIyTd MOXET OBITH OpPraHU30BaHO
MKY KOIIM r benoropck uepes M®PI[ no npuHUMOY «OJHOTO OKHa», B
COOTBETCTBMM  C  KOTOPBIM  MPEAOCTABICHHE  MYHMIMUIIAJBHOM  yCIYT'H
OCYIIECTBIISIETCS MOCJIE OJHOKPATHOrO OOpallleHusl 3asBUTENSI C COOTBETCTBYIOIINM
3ampocoM, a B3aMMOJCHCTBUE C OPraHaMHM, IPEIOCTABIIIIOIIMMH T'OCYIAPCTBEHHBIE
yCIyI'M, WIW  OpraHaMu, NpeJOCTaBISIOIIMMH  MYHULUIAJIbHBIE  YCIYTH,
ocymectisiercs ML 6e3 yuacTust 3asiBUTEIIS.

218. Ilpu yyactun M®IL] B npenocraBieHun MyHUIIMOAIbHOW yciyru, MOIL]
OCYLIECTBIIAIOT CIEAYIOIINE aIMIHUCTPATUBHBIE IPOLIEYPHI:

— IPUEM U PACCMOTPEHHME 3alPOCOB  3asBUTENEHM O IPENOCTaBICHUU
MYHHULIUIIATIbHOW YCIYTH;

— UH(pOPMUPOBAHUE 3asBUTENEH O MOPSAKE MPENOCTABICHUS MYHULUIATbHON
ycnyru B MOLI, 0 xone BBINOJIHEHUS 3aIIPOCOB O MPEIOCTABICHUY MYHMIUIIAIBHON
YCIYTHM, a TaKXKe II0 HHBIM BOIIPOCAaM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULUIIATBHON YCIYTH;

— B3aWMOJEUCTBUE C TOCYNAPCTBEHHBIMH OpraHaMH W OpraHaMH MECTHOIO
CaMOYIIPABJICHUs 10 BOIPOCAM MPEJOCTABICHUS MYHULIUIIAJIBHON yCIIYTH, a TAKKE C
OpraHU3alMsIMU, YYACTBYIOIMMHU B IIPEAOCTABICHUN MYHULIUIIAJILHON YCIYTH, B TOM
YKCJIE TOCPEICTBOM HAIPABJICHUS MEKBEIOMCTBEHHOIO 3aIpoca C UCIIOIb30BaHUEM
MH(POPMALMOHHO-TEXHOJIOTUYECKON 1 KOMMYHUKAIIMOHHON HH(PACTPYKTYpHI;

— BbIIAYY 3asIBUTEIISIM JNOKYMEHTOB oprasa, IIPENOCTABIISOIIETO
MyHULIMNAIBHYK) YCIyTy, @O pe3yJbTaraM IPEIOCTABICHUS MYHMIUIIAJIbHON
YCIIYTH.

2.19. M®I] yyacTByeT B NPEIOCTaBICHUN MyHUIMIIATBHOW YCIYTH B MOPSIKE,
IIPELYCMOTPEHHOM pa3/esioM 3 HACTOSIIEr0 aJAMUHUCTPATHBHOIO pErjaMeHTa Ui
OCYLIECTBIIEHUS COOTBETCTBYIOIIMX aIMUHUCTPATUBHBIX IIPOLIEYD.

2.20. IIpemocraBieHNe MYHHULHMNAIBHON YCIYI'M MOXET OCYILECTBIATHCA B
3JIeKTpOHHOM (popme uepe3 [lopran, ¢ UCHOIB30BAaHUEM AJIEKTPOHHOM IMOANUCU U
YHHUBEPCAJIbHOM AJIEKTPOHHOM KapTHI.

2.21. IlepedyeHb KIACCOB CPEACTB JJEKTPOHHOW IIOAIMUCH, KOTOpbIE
JIOTYCKAIOTCA K MCIIOJIb30BAHUIO MIPU OOpallleHUH 3a MOJyYEHHEM MYHHULMIAIbHOM
yCIyTd, OKa3bIBa€MOM C TMPUMEHEHHEM YCHWJICHHON  KBaTu(UIIUPOBAHHON
JIEKTPOHHOM  TOJINHWCH,  ONPENENseTcss Ha  OCHOBAaHMM  YTBEpKAAEMOMU
YIOJHOMOYEHHBIM  (efiepaibHbIM  OpPraHOM  HCIOJHUTENbHON  BJIAcCTU IO
cornacoBanuto ¢ denepanpHoil ciryx00i Oe3omacHocTr Poccuiickoit denepanmm
Mozenn yrpo3 Oe3omacHocTd HMHGOpMAMd B HMHMOPMAIMOHHOM CHUCTEME,
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UCIIOJIb3YEMOM B LIEJISIX MTpHeMa 0OpalleHnii 3a MOJIy4eHHEeM MyHHUIIUITATLHOU YCIIyTH
U (WIM) OpenoCTaBICHUSI TAKOW YCITyTH.

2.22. TpeOoBaHHs K D3JIEKTPOHHBIM JOKYMEHTaM U 3JIEKTPOHHBIM KOIHSIM
JOKYMEHTOB, peaocTaBisieMblM uepes3 [loprait:

1) pasmep oanoro (aiina, mpenocrasusgemoro uepes [lopran, comepxaiiero
DJIEKTPOHHBI JOKYMEHT WM DJEKTPOHHYIO KOIIMIO JIOKYMEHTa, HE JOJDKEH
npesbimath 10 M6;

2) uepes IlopTan nonmyckaercs npeaocTaBiIsATh Qailiibl ciaeIyrommuX GopMaToB:
docx, doc, rtf, txt, pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
ITpenocraBienue (aiinoB, uMerOMMX QopMaThl OTIMYHBIX OT YKa3aHHbIX, HE
JIOITyCKaeTCs;

3) noxymentsl B (opmare Adobe PDF nomxHbl OBITH OTCKAaHUPOBAHBI B
4epHO-0e10M JIMOO CepoM IBeTe, 00ECIIEUNBAIOIIEM COXPAHEHHUE BCEX ayTEHTUYHBIX
IPU3HAKOB MOJJIMHHOCTH (KauecTBO - He mMeHee 200 Toyek Ha AOHM, a MMEHHO:
rpaduueckoil moANnucHu Iula, IeYaTy, YyriaoBoro mramMma OjaHka (€ciy mpuemMiIeMo),
a TAKXKE PEKBU3UTOB JJOKYMEHTA;

4) KaXJblil OTAENbHBIA IOKYMEHT JOJKEH ObITh OTCKAHHUPOBAH U 3arpy>KE€H B
CHUCTEMY TMOJa4yd JOKYMEHTOB B BHJAE OTHeNbHOro daitna. KomuuectBo (haiiinos
JIOJKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, NpeAcTaBisieMbIX yepe3 [loprain,
a HaumMeHoBaHME (DaliJIOB JOJDKHO IO3BOJISATh WACHTU(PUIMPOBATH JOKYMEHT H
KOJIMYECTBO CTPAHMI] B JOKYMEHTE;

5) ¢aiinbl, npepoctasnsemble yepe3 [lopran, He TOIKHBI COEPKATh BUPYCOB
Y BPEJIOHOCHBIX IIPOrpaMM.

3. CocraB, mocj1e10BaATEJIbHOCTD U CPOKH BBINOJHEHUS
aIMMHUCTPATHBHBIX NPOLEAYP, TPEOOBAHUSA K UX BbINOJIHEHUIO

3.1. IIpenocraBieHne MyHULMIIAIBHON YCIYTH BKJIIOYAET B CEOs CIEIYIOLINE
aAMUHHACTPATUBHBIE IPOLIEAYPHI:

1) mpuem wu peructpauus oOpalleHUs 3asBUTENS O MPEeIOCTaBICHUU
MYHULIMNIAIBHOU YCIIyTH;

2) paccMOTpeHHEe 0OpalleHus 3asIBUTES;

3) undopmupoBaHue 3asBUTEIA 00 UCTIOJTHEHUU MYHUIIUTIAIBHON YCIIYTH.

OcHoBaHueM [JI1 Havajla MPEAOCTABICHUS MYHUUUIIAIBHOW YCIYTH CIYKUT
MOCTYIUBILIEE 3asBJICHUE O MPEIOCTABICHUN MYHULIUITAIbHON YCIIYTH.

biok-cxema mpengocTaBieHUs ~MYHUUMIAIBHOW YCIYyTH TPUBEICHA B
[IpunoxxeHuu 3 K aAMUHUCTPATUBHOMY PETJIAMEHTY.
IIpuem u paccMoTpeHMe 3asiBJICHUI 0 IPEIOCTABJICHUHA MYHUIIMIIAJIBLHON YCIAYTH

3.2. OcHoBaHMEM /JIsi Hayajla WCIOJHEHHUS AaJIMHHHCTPATUBHON MPOLETYpPbI
aBisgercs oOpamieHue 3asButenss B MOL[ ¢ 3asgBieHHeM O NPeIOCTaBICHUU
MYHUIIUIIAJIbHON yCIyTH.

OOpareHre MOXET OCYIIECTBIISATHCS 3asgBUTENIEM JUYHO (B OYHOU dopme) U
3a04HOM (popMe MyTeM MOJauH 3asIBICHUS U UHBIX TOKYMEHTOB.
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Ounas popma momayn TOKyMEHTOB — I0/1aya 3asBJICHUS U MHBIX JTOKYMEHTOB
Opu JUYHOM IMIpHEME B TOpsAAKe OoOIell ouepenud B MPUEMHBIE Yachl WU TIO
npensaputensbHoil 3amucu. [lpum ouHol (opme mMmomaym JOKYMEHTOB 3asBUTEINb
NO/IA€T 3asBJICHUE WU JTOKYMEHTBI, YKa3aHHbIE B IyHKTE 2.7 aJMUHUCTPATHUBHOIO
pernamMeHTa, B OyMaXHOM BHJAE, TO €CTh JOKYMEHTHl YCTAHOBJICHHOH (HOpMBI,
chopMUpOBaHHBIE HA OYMaKHOM HOCHUTEJIE.

3aoyHass (QopMa TOJAYM JOKYMEHTOB — HAIMpaBIICHUE 3aABJICHHUS O
NPEAOCTAaBICHUA MYHMIIUMIIAJBHON YCIYTM W HMHBIX JOKYMEHTOB IO IOYTE, Yepe3
CaliT  rocyaapcTBeHHOW  uHPOpMaANMOHHONW  cuctembl  «EnuHbBIA  mopTan
rOCYAapCTBEHHBIX W MYHUUMNAIBHBIX YCAIyr ((QyHKIHI)», CaWT peruoHaIbHOM
uHpopmamoHHon cucteMbl «IlopTan rocyJapcTBEHHBIX MU MYHHUIUIAIBHBIX YCIYT
(bynkumit) Amypckoit obmactu» (manee takxe — Ilopran) win B (hakCUMHIBHOM
COOOIIIEHUH.

[Ipu 3aouHOi Qopme Mmomaunm TOKYMEHTOB 3asBUTEIb MOXKET HAIpPaBUTh
3asIBJICHUE U JIOKYMEHTHI, YKa3aHHbIE B IIYHKTE 2.7 aIMUHUCTPATUBHOIO PETIaMEHTAa,
B OymMaXHOM BHAE, B BHJAEC KONUN [JOKyMEHTOB Ha OyMa)KHOM HOCHTEIE,
AJIIEKTPOHHOM BHJI€ (TO €CTh MOCPEICTBOM HANPABICHUS 3JIEKTPOHHOTO JOKYMEHTA,
NOANMUCAHHOTO 3JIEKTPOHHOU MOAMMUCHIO), @ TAKKE B OYMaKHO-3JIEKTPOHHOM BUJE.

HanpaBnenue 3asBieHUs W JAOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.7
aJIMUHUCTPATUBHOTO perjiamMeHTa, B OyMa)KHOM BHUJE OCYIIECTBIISIETCS IO TOYTE,
3aKa3HbIM MMUCbMOM, a TaKXKe B (DAKCUMUILHOM COOOIICHHH.

[Ipu HanpaBineHnUK nakeTa JOKYMEHTOB IO NIOYTE, JHEM IOJTYyUYECHUS 3asBIICHUS
ABIIAETCS AEHb NoJydeHus: nucbMa B MOLI — npu nomave gqokymeHToB uepe3 MOII.

HanpaBnenue 3asBieHMs W JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.7
aJIMUHUCTPATUBHOTO pErjaMeHTa, B DJJEKTPOHHOM BHUAE W (WIM) KOMUH ATUX
JOKYMEHTOB B OYMa)XHO-3JICKTPOHHOM BHJE OCYIIECTBISIETCS IOCPEICTBOM
OTHPABIICHUS YKa3aHHBIX JOKYMEHTOB B 3JEKTPOHHOM BHAE M (WIM) KOIHM
JIOKYMEHTOB B OyMa)kKHO-3JIEKTPOHHOM BHJI€ Yepe3 TuuHblil kabunet [Toprana.

OOparienne 3asBUTENCH 3a NPEIOCTABICHHUEM MYHHUIMIIAIBHOM YCIyTu C
UCIIOJB30BaHUEM YHUBEpPCAIbHOW »yeKTpoHHOM KkapThl (YOK) ocymiecTBisercs
yepe3 llopran u mocpeacTBoM annapaTHO-IPOTPaMMHBIX KOMIUIEKCOB — VIHTEpHET-
KHOCKOB. Unentudukanms 3asIBUTEIA oOecrieunBaeTcs AIEKTPOHHBIM
UICHTU(UKAIIMOHHBIM ~ MPWIOKEHUEM C  HMCIHOJb30BAaHUEM COOTBETCTBYIOILIEIO
CepBUCa €AMHON CUCTEMbI UACHTU(PUKALIMY U ayTeHTU(DUKALIIH.

[Ipu HanpaBneHUM nakeTra JOKyMEHTOB 4epe3 [lopTan B 3JIEKTPOHHOM BUAE U
(M) KOMUKM JIOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BHJE, [IHEM IOJy4YEHHUS
3asBJICHUS SIBJIACTCS JI€Hb PETUCTpALK 3asBieHus Ha [lopraie.

DNeKTpOHHOE COOOIIeHHE, OTIpaBIEeHHOE Yepe3 JUuHbIA kabuHeT [loprana,
UACHTU(DULIUPYET 3aABUTENS U SIBISIETCS MOJATBEP)KICHUEM BBIPAKEHUS MM CBOEH
BOJIU.

IIpoBepka MOMIMHHOCTM  JEUCTBUTEIBHOCTH YCWIEHHOM 3JIEKTPOHHOMU
NOANMCH, KOTOPOW IIOANMCAaHbl JOKYMEHTBI, IIPEICTABICHHBIE 3asBUTEIEM,
ocymectBisiercs crneunanmucrom MKY KOJIM r benoropck ¢ HCHOIb30BaHHEM
COOTBETCTBYIOILIETO CEPBUCA €AMHON CHUCTEMBbl UACHTHU(PHUKAIUMU U ayTeHTU(UKALNN
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B TIOPSAJKE, YCTAHOBIEHHOM MMHHUCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHHUKAIUH
Poccuiickon ®eneparnun.

B nensx mpemocTaBieHHs MyHUIIMITAIIGHON YCIYTH B JJIGKTPOHHOW ¢opme ¢
ucrionp3oBanueM  [loprama  ocHOBaHmeM Ui Hayalna — OPENOCTABICHUSA
MYHULIMNAIBHON YCIYTH SIBISETCS HANpPaBJIEHUE 3asABUTENIEM C MCHOJIB30BAHUEM
[lopTana cBeneHHMl U3 JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crarbu 7 DenepanbHOro
3akoHa ot 27.07.2010 Ne210-®3 «OO6 opraHuzaniud NPEAOCTABICHUS
rOCyJapCTBEHHBIX U MyHULIUIIATIBHBIX YCIYT».

HanpaBnenune  komuid  JIOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.7
aJIMUHUCTPATUBHOTO pEIJIaMEeHTa, B OyMa)KHO-AJIEKTPOHHOM BHUJE MOXKET OBbITh
OCYIIECTBJIEHO MOCPEICTBOM OTIIpaBIEHUS (PAaKCUMHIIBHOTO coobOuieHus. B atom
cily4ae, 3asiBUTENb, NOCNEe OTIPaBKU (AaKCUMUIBHOTO COOOIICHUS MOXKET MOJIYYHTh
pEerucTpallMOHHBIA HOMEp, MO3BOHMB Ha TenedoHusli Homep MKY KOIM
r benoropck (1.2-01-89).

[Ipu oOpamenun 3asBUTENs 3a MPEIOCTABICHHUEM MYHUIMMAIBHON YCIYTH,
3aABUTEIIO Pa3bsCHIETCS UH(DOpMALIHS:

— O HOpPMATHBHBIX IPAaBOBBIX AaKTaX, PEryJHUPYIOIIMX YCIOBUS M MOPSIOK
NPEAOCTABIECHNS MYHUIIUMIIAIbHON YCIIYTH;

— 0 CpPOKax MpeAoCTaABICHUS MyHULIMIIATbHON YCIIYTH;

— 0 TpeOOBaHMSX, TMPEABABISAEMbIX K (GOpME U TMEpPEeYHI0 JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIATBHON YCIYTH.

[To >xenanuto 3asBuTenss MHPopManus o TpeOOBaHUAX K (HOpME U TMEPEUHIO
JIOKYMEHTOB, HEOOXOAMMBIX [IJIsl MPEJOCTAaBICHUSI MYHULUIAIBHONW YCIyTH, TaKkKe
MOXKET  OBITh  MpEAcCTaBlI€Ha €My  COTPYAHMKOM,  OTBETCTBEHHBIM  3a
uH(OpMUpOBaHKE, HA OYMa)KHOM HOCHUTENE, OTIpaBiieHa (PAKCHUMUIBLHON CBS3bIO
WM TIOCPEACTBOM 3JIEKTPOHHOTO COOOIIIEHHUS.

[Ipu ouHoll (dopme mnoIayu AOKYMEHTOB, 3asiBIIEHME O NPEIOCTaBICHUU
MYHUIIUTIATBHOM YCITyTH MOKET ObITh 0(hOPMIICHO 3asiBUTENIEM B XOJI€ MpUeMa, 100
0 opMIIEHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY JOKYMEHTOB.

B 3asBnenun (Ilpunoxxkenne Ne 2 k Hacrosimiemy PernameHTy) yka3bIBarOTCS
00s13aTeNbHBIE PEKBU3HUTHI U CBEJICHUSI.

[Io mpocbOe oOpatuBIIErocs I, 3asBICHHE MOXET ObITh O0(OPMIIEHO
CIIELIMAINCTOM, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, C HCIOJIb30BAHUEM
IPOrpaMMHBIX CpPEeACTB. B 3TOM citydae 3asBUTENh COOCTBEHHOPYYHO BIHMCHIBAET B
3asBJIEHUE CBOIO (PaMHIIMIO, UMSI M OTYECTBO, CTABUT ATy U MOJIUCH.

Crneunamuecr M®LI, OTBETCTBEHHBIH 3a NPUEM JOKYMEHTOB, OCYIIECTBIISIET
CleAyrouMe JEUCTBUS B XO/1€ IPUEMA 3asIBUTEIIA:

— YCTaHaBJIMBAET MpeIMET 0OpallleHus, MPOBEPSET JOKYMEHT, YIOCTOBEPSIOIIHIA
JIMYHOCTB;

— TPOBEPSET MOJTHOMOYHS 3aABUTENS;

— TMpOBepseT HANMYME BCEX JOKYMEHTOB, HEOOXOAMMBIX JI MPEIOCTABICHUS
MYHUIIMIIAJIBHON YCITyTH, KOTOPBIE 3asiBUTENH 00s3aH MPEAOCTABUTH CAMOCTOSITETEHO
B COOTBETCTBUU C IIYHKTOM 2.7 aIMUHHUCTPATUBHOI'O PETJIAMEHTA;

— TMpOBEpSET COOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSIM,
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YAOCTOBEPSACH, UTO:

— JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOAATEIBCTBOM CIy4dasX HOTapUaJIbHO
YAOCTOBEPEHBI, CKPEIUICHBI II€YaTsIMU, UMEIOT HAJIEKAIIUE NMOAIMCUA CTOPOH WU
ONPEIEICHHBIX 3aKOHOJATENBCTBOM JTOJDKHOCTHBIX JIULL;

— TEKCTbl JOKYMEHTOB HaIlMCaHbl Pa300pPUMBO, HAUMEHOBAHMS IOPUAMUYECKUX
Ju1l - 6€3 COKpAIEHHUs, C YKa3aHUEM UX MECT HaXOXKIACHHUS;

— (amunuu, MMEHa M OTYeCTBAa (PU3MYECKUX JIMI, KOHTAKTHBIE Tele(OHBDI,
aapeca UX MECT KMTENbCTBA HAIMCAHBI IIOJIHOCTBIO;

— B JOKYMEHTax HET IIOAYMCTOK, IPUNMUCOK, 3aYEPKHYTHIX CJIOB W HWHBIX
HEOTOBOPEHHBIX MCIIPABIICHU;

— JIOKYMEHTBI HE MCIIOJHEHbI KapaHJalloM;

— JIOKYMEHTBl HE HMEIOT CEpPbE3HBIX IIOBPEXKACHUM, HAJINYME KOTOPBIX HE
II03BOJIAET OJJTHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHHUE;

— TPUHUMAET PELICHUE O IIPUEME Y 3asIBUTEIIS PEICTABICHHBIX TOKYMEHTOB;

— BBIJACT 3aABUTEIIO YBEJOMIICHHE C ONHKCHIO NPEICTABICHHBIX JTOKYMEHTOB U
YKa3aHUEM AaThl UX IPHUHATHS, IOATBEPKAAIOLICE IPUHITHE TOKYMEHTOB COTJIACHO
[Ipunoxenutro 4 k HacrosAlEMY aJIMHHHMCTPATUBHOMY PEIJIaMEHTY, PETMCTPUPYET
IIPUHATOE 3asBJICHUE U TOKYMEHTHI;

— pU HEOOXOIMMOCTH H3TOTABIMBAET KOMHUU MPEICTABICHHBIX 3asiBUTEIEM
JIOKYMEHTOB, BBIMOJHSIET Ha HUX HAAMUCh 00 HMX COOTBETCTBUU MOJJIMHHBIM
IK3EMILISIpaM, 3aBepsAET CBOCH MOAMUCHIO ¢ yKa3aHueM (haMUINH U HHUITAIIOB.

[Ipu ycraHoBneHun (AKTOB OTCYTCTBUS HEOOXOAMMBIX JIOKYMEHTOB,
HECOOTBETCTBHUSl IIPEJICTABICHHBIX JIOKYMEHTOB TpEOOBAaHUSAM, YKa3aHHBIM B
HACTOSIIIEM aJIMUHUCTPATUBHOM PEIVIAMEHTE, CIIEUAINCT, OTBETCTBEHHBIN 3a IIPUEM
JNOKYMEHTOB, YBEIOMIISIET 3asABUTENSI O HAJUYUU NPEIATCTBUN I PEJOCTABICHHUS
MYHULIMIIAJIbHOW  YCIIYTH, OOBSCHSET 3asBUTENI0 COJIEPKAHUE BBISBICHHBIX
HEJJOCTAaTKOB B IPEJCTABICHHBIX JOKYMEHTaxX M IIPEeAJIaracT NMPUHATH MEPHI 10 UX
YCTPaHEHHUIO.

IIpy oTCyTCTBMHU y 3asBUTEI 3aIIOJHEHHOIO 3asBJICHUS WIA HENPABUIBHOM
€ro 3aroJIHEHWM CIEIUAIUCT, OTBETCTBEHHBIM 3a INPHUEM JOKYMEHTOB, IOMOIAET
3asIBUTEIIIO 3aII0JHUTD 3a5BJICHUE.

Ilo wroramMm WCHOJHEHHMS AJMUHHCTPATHUBHOM MPOLEAYpPHl II0 IIPUEMY
JOKYMEHTOB CIIEIUAIMCT, OTBETCTBEHHBI 3a MpUEM JOKYMEHTOB, (opmupyer
KOMILJIEKT JOKYMEHTOB (J1€JI0) U MEepPeNaeT €ro CIEeHHAIUCTY, OTBETCTBEHHOMY 3a
MEKBETOMCTBEHHOE B3aNMOJICUCTBUE.

JUINTENbHOCTh OCYILECTBICHHUSI BCEX HEOOXOAMMBIX JEHCTBUH HE MOXKET
IIPEBBIATH |5 MUHYT.

Ecnn 3asBuTens o0paTuics 3a04HO, CHELMAIUCT, OTBETCTBEHHBIH 3a IpUEM
JOKYMEHTOB:

— PETUCTpUPYET €ro IOJA HHAWBUAYAIBHBIM IOPSAKOBBIM HOMEPOM B JEHb
MOCTYIUICHUSI JOKYMEHTOB B HH(POPMAIIMOHHYIO CUCTEMY;

— TpOBEpsieT MPaBUIBHOCTH OGOpPMIICHHS 3asBICHHS, MNPU MOCTYIUICHUU
3adBJICHUS TIO0 TIOYTE WM B (PAKCUMUIBHOM COOOILIEHUH, W TPaBUIBHOCTD
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0(OPMIICHHUS HBIX JJOKYMEHTOB, TOCTYITUBIIHMX OT 3asIBUTEIIS;

— TIPOBEpSICT MPEACTABICHHBIC JOKYMEHTHI Ha TIPEMET KOMITJICKTHOCTH;

— OTIpABISICT 3aABUTEIIO YBEIOMIICHHE C OIKMCHIO NPUHATHIX JOKYMEHTOB U
yKa3aHUEM JIaThl X MPHHATHUS, TOJITBEPXKAAONICEe PUHATHE JOKYMEHTOB (OTKa3 B
NPUHATHH JOKYMEHTOB).

VBeOMIIGHUE HAINPABIIACTCS 3asABUTEII0 HE TO3JHEE JIHS, CIEAYIOUIero 3a
JTHEM TIOCTYIUICHHS 3asBJICHHS W JIOKYMEHTOB, CIIOCOOOM, KOTOPBIA HCIOJIB30BA
3asIBUTEIb MPU 3a09HOM OOpaICHHH (3aKa3HBIM IMMCHMOM 10 TIOYTE, B 3JICKTPOHHOM
coo0rieHny, B GakKCUMITBHOM COOOIIEHNN ).

CpoK WCIIOJTHCHHS aJMUHUCTPATUBHOW IPOILEAYpPhl COCTaBiIsIeT He Oosee 15
MUHYT.

PesynbraToM aqMUHUCTPATUBHOW TPOIEAYPHI SBISCTCS MPUEM U PETUCTPALIHS
JOKYMEHTOB, TIPEJCTABICHHBIX 3asBUTEIEM, JIMOO YBEJIOMJICHUE 3asBHTEIS O
HEOO0XO0UMOCTH TIepeoOpMIICHHUS TIPEICTABICHHOTO 3asiBJIICHUs (MCIPABICHUU WA
JOYKOMILJICKTOBAaHUHM JIOKYMEHTOB) JINOO HANpaBJICHUE 3asSBUTEIIO YBEIOMIICHHS O
BO3BpATe MPEJCTABICHHBIX JOKYMEHTOB C MOTHBHPOBAHHBIM OOBSICHCHHEM MPUYHH
0TKa3a B PACCMOTPEHHH 3asIBJICHUSI 11O CYIIECTBY.

Hanpag/ieHue MeKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl rOCy1apCcTBEHHOM
BJIACTH, OPraHbl MECTHOT0 CAMOYIIPABJIEHHS U MOJABEAOMCTBEHHbIE 3TUM
OpPraHaM OpPraHu3aluu B CJIy4ae, ecJiM onpe/eeHHbIe JOKYMEHThI He ObLIH
NMpeACTABJIEHBI 3asiBUTEJIEM CAMOCTOATEIbHO

3.3. OcHoBaHuEM U1l HA4aJla OCYLIECTBIEHUS aAMUHUCTPATUBHOMN POLETYPbI
SBJISACTCS IIOJYYEHHE CIIEUAJIMCTOM, OTBETCTBEHHBIM 334 MEKBEIOMCTBEHHOE
B3aMMO/JICHCTBHE, JOKYMEHTOB u uHbOpMaIu TUISL HaIpaBJICHUS
MEXBEJJOMCTBEHHBIX 3alPOCOB O MOJIYYEHUHU JOKYMEHTOB (CBEJICHUN U3 HUX).

Cnenuanuct M®II, oTBETCTBEHHBIN 3a MEXBEJOMCTBEHHOE B3aUMOJCHUCTBHE,
HE TO3/IHEE JIHSI, CJIEIYIOLIETO 32 THEM MOCTYILICHUS 3asIBJICHUSA:

— odopMIIsieT MEXBEJOMCTBEHHBIE 3aIIPOCHl B OPTaHbl, YKa3aHHbIE B IMMyHKTE 2.3
aJMUHUCTPATUBHOTO pPErjlaMeHTa, cornacHo IIpuioxenuto 4 Kk aAMUHUCTPATUBHOMY
pErIaMeHTy, a TAaKKE€ B COOTBETCTBUM C YTBEP)KICHHOW TEXHOJOTMYECKOM KapTOu
MEKBEIOMCTBEHHOTO B3aUMOJCHUCTBUS IO MyHULIMITAIBHOUN YCIIYTE;

— TOAMHUCHIBAECT 0()OPMIICHHBIN MEKBEIOMCTBEHHBIN 3aIIPOC Y PYKOBOAUTEIIS,

— PEruCTPUPYET MEKBEIOMCTBEHHBIHN 3aIIPOC B COOTBETCTBYIOLIEM PEECTPE;

— HampaBJIsieT MEKBEIOMCTBEHHBIN 3alIPOC B COOTBETCTBYIOIIHI OpraH.

MexBe1OMCTBEHHBIN 3a1IpOC 0OPMIISIETCSI M HAIIPABIISAETCS B COOTBETCTBUU C
HOPSAKOM MEKBETOMCTBEHHOTO UH(GOPMAITMOHHOTO B3aNMOJICUCTBU,
IIPEAYCMOTPEHHBIM IEUCTBYIOIINM 3aKOHOIATEIbCTBOM.

MeXBEIOMCTBEHHBIN 3aIIPOC COACPKUT:

1) HANMEHOBAHHE oprasa (opranu3zaiun), HaIPABJISOLIETO
MEKBEJIOMCTBEHHBIN 3aIPOC;

2) HAaMMEHOBAaHUE OpPraHa WJIM OPraHU3aLMH, B aAPEC KOTOPBIX HAIPaBISAETCS
MEKBEJOMCTBEHHBIN 3aI1POC;
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3) HaMMEHOBAaHWE MYHULMOAIBHOW YCIyrd, AJIsI MPEJOCTaBIEHUS KOTOPOil
HEOOXOJMMO TpEACTaBICHUE AOKyMEHTa W (wiu) uHOOpMAIuu, a TakkKe, eCIH
uMeeTcs, Homep (MASHTU(UKATOP) TAKOW YCIYTH B PEECTPE YCIIYT.

4) ykazaHue Ha TMOJOXKEHUS HOPMATUBHOIO MPABOBOIO aKTa, KOTOPHIMHU
YCTaHOBJICHO TPEJCTaBICHUE TOKyMeHTa W (Win) uHpOpMaIuu, HEOOXOAUMBIX JIJIs
NPEAOCTABIECHN MYHULMNAIbHOM YCIYTM, M YKAa3aHHE€ Ha PEKBU3UTHI JTAHHOTO
HOPMAaTUBHOI'O IPAaBOBOIO AKTA;

5) cBeneHus, HEOOXOAMMBIE JUIsI TIPEACTABICHUS JOKyMEHTa | (WJIM)
uH(pOpMaIUK, U3JI0KEHHBIE 3aBUTENIEM B MOJAHHOM 3asIBJICHUU;

6) KOHTaKTHas UH(POPMALIMS JJI1 HAPABJICHUS] OTBETA HA MEKBEIOMCTBEHHBIN
3ampoc;

7) nata HampaBJ€HHUS MEXBEJOMCTBEHHOI'O 3ampoca U CPOK OXKHUIAEMOTO
OTBETAa HAa MEKBEJIOMCTBEHHBIN 3aIIPOC;

8) dammims, wWMs, OTYECTBO M JODKHOCTH JIMIA, TOATOTOBUBIIETO M
HAIPaBUBIIIETO MEKBEIOMCTBEHHBIN 3aMpOC, a TaKKe HOMEpP CIy>keOHOoro TenedoHa
U (WIM) aapec SAEKTPOHHOM MOYTHI JAHHOTO JIUIIA JIJIs CBSI3H.

Hanpagienne MeXBEJOMCTBEHHOTO 3ampoca OCYUIECTBISIETCS OJHHUM W3
CIEAYIOUIUX CIIOCOOO0B:

— TMIOYTOBBIM OTIPABJICHUEM;
— KYpbEpOM, MOJ PACTIUCKY;
— 4Yepe3 CUCTEMY MEXBEIOMCTBEHHOI'O  3JEKTPOHHOIO  B3aWUMOJECHCTBUSA

(CMDBB).

Hcnons3zoBanne CMOB 111 HOATOTOBKY M HAIIPAaBJIEHUS MEXBEIOMCTBEHHOTO
3ampoca, a TakXke TMOJYYeHHUsS 3ampanimBaeMoro JIokymeHTa (uHGOpMariim)
OCYILIECTBIISIETCA B yCTAHOBJIEHHOM HOPMAaTUBHBIMU ITPABOBBIMH akTamMu Poccuiickoit
deneparuu 1 AMypCKOM 001aCTH TTOPSIIKE.

MeXBeIOMCTBEHHBIN 3aIllpoc, HampaBiieMbld ¢ ucnojb3oBaHueM CMOB,
MOJAMKUCHIBACTCS  YCHJICHHOM  KBaNU(UIMPOBAHHON  BJIEKTPOHHOM  MOJNHUCHIO
cnenuanucra M®LI, OTBETCTBEHHOTO 3a MEXBEAOMCTBEHHOE B3aUMOJCUCTBHE.

KonTponp 3a HampaBieHHEM 3ampoOCOB, MOJIYYEHHEM OTBETOB Ha 3alpoOChl U
CBOEBPEMEHHOM MEPEeNavYeil yKa3aHHBIX OTBETOB ocyuwiecTniser cnenuamuct MOILI,
OTBETCTBEHHBIN 32 MEKBEJIOMCTBEHHOE B3aNMOJICCTBHE.

B cnydyae HapymieHuss opraHamu (OpraHu3alydsMHu), B aJpec KOTOPBIX
HaNpaBJsUICS MEXKBEIOMCTBEHHBIN 3aIllpOC, YCTAHOBJICHHOTO CpPOKa HAaIPaBJICHUSA
OTBETA HA TAKOW MEXKBEIOMCTBEHHBIM 3ampocC, CIEUAINCT, OTBETCTBEHHBIA 34
MEKBEJIOMCTBEHHOE B3aUMOJECHCTBUE, HAIPABIISIET MTOBTOPHBIA MEXBEAOMCTBEHHbIN
3aMmpocC, YBEAOMIISICT 3asBUTENST O CIIOXKHUBIIEHCS CUTyallMM CIIOCOOOM, KOTOPBIH
UCIIOJIb30BaJ 3asIBUTENb MPU 3a0YHOM OOpallleHnH (3aKa3HbIM MHCHMOM 10 MOYTE, B
AIIEKTPOHHOM COOOIICHUH, B (PaKCUMHIBHOM coOOOIIeHnH) 0o 1o TenedoHy, B
YaCTHOCTU O TOM, YTO 3asBUTENII0 HE OTKA3bIBAETCS B MPENOCTABICHUU YCIYTH, U O
IIPaBe 3asBUTENS CAMOCTOSITEIILHO MTPEACTABUTH COOTBETCTBYIOIINM TOKYMEHT.

[ToBTOpHBI  MEXBEIOMCTBEHHBIN  3allpOC  MOXET COJIEp)KaTh  CJOBA
«HANPAaBJISAETCS MOBTOPHO», JATy HANPABJICHUS U PETUCTPALMOHHBIA HOMED MEPBOTO
MEKBEJIOMCTBEHHOTO 3aI1pOCa.
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B nenn nmomydenns Bcex TpeOyeMbIX OTBETOB Ha MEXBEOMCTBEHHBIE 3aITPOCHI
cnenuaiuct MODILI, OTBETCTBEHHBIH 3a MEXKBEIOMCTBEHHOE B3aMMOJICHCTBHE,
MEPEIACT 3aPErUCTPUPOBAHHBIE OTBETHI U 3asBJICHHUE BMECTE C MPEACTABICHHBIMU
3asgBUTENEM  JoKyMeHTamu  crneunamucty MKY  KOJIM r  benoropek,
OTBETCTBEHHOMY 3a MIPUHSTUE PEIICHUS O MTPEIOCTABIECHUH YCIIYTH.

Ecnu 3asBuTENb CAMOCTOSITENIBHO MPEACTABUI BCE JOKYMEHTHI, U OTCYTCTBYET
HEOOXOJMMOCTh HAampaBJCHUS MEXKBEIOMCTBEHHOTO 3ampoca (BCe JOKYMEHTHI
odopMIIEHBI BEPHO), TO CIEIHAINCT, OTBETCTBEHHBIM 3a MPHUEM JIOKYMEHTOB,
nepenaet NodHbIM  KomiuiekT cnenuanucty MKY  KOJIM r  benoropck,
OTBETCTBEHHOMY 3a IIPUHSITUE PELICHUS O MIPEIOCTABICHUH YCIIYTH.

CpoK HCIOJHEHUS] aIMUHUCTPATUBHOM TMPOIEAYpPHl COCTaBIseT 6 pabounx
JTHEW cO JHS 0OpaIlleHUs 3asiBUTEIIA.

Pesynpratom  uCHONHEHWS  AAMUHUCTPATHUBHOW  MPOLEAYPHl  ABJISETCS
MOJy4YEHUE MOJHOTO KOMILIEKTa IOKYMEHTOB M €r0 HampasjieHue crenuanucty MKY
KOJIM r benoropck, OTBETCTBEHHOMY 3a MPUHATUE PEUIEHUS O MPEJOCTABICHHUU
YCIIYTH, JJISI IPUHATHS PEIICHUSI O MPEJOCTABICHUH MYHUITUNATBHOW YCIyTy JIHOO
HaMpaBJICHUE TOBTOPHOIO MEKBEAOMCTBEHHOT'O 3aIIpoOca.

Hpunsatue MKY KO/IM r besioropck pemieHusi 0 npexocTaBjieHUA
uHpopmanuu (pe3yabTaT yCJAYIH)
WIN pelieHus 00 0TKa3e B IPeA0CTaBJIeHUN HH(OPMAIUHU

3.4. OcHOBaHuEM [Isl Hayaja WCIOJHEHUS aJIMUHHCTPATUBHOW MPOLEAYPHI
apisiercs nepenada B MKY KOJIM r benoropck mMmojHOro KOMIUIEKTA IOKYMEHTOB,
HEOOXOAMMBIX JUJIi TNPUHATHS pelieHus (32 HUCKIIOYEHHEM JOKYMEHTOB,
Haxomsamuxcs B pacnopsbkeHud MKY KOJIM r benoropck — JaHHbIE TOKYMEHTBI
MKY KOJIM r benoropck mnoaydaetr caMOCTOSITENBHO).

Crneunaiimer MKY KOJIM r benoropck, OTBETCTBEHHBIM 3a MPHUHSATHE
pElIeHHs] O MPEAOCTABIECHNUN YCIYTH, B TEUEHHE OJHOI0 padodyero JHs HaIpaBiseT
3anpoc B mnoxpazneneHue MKY KOJIM r bemoropck, B KOTOPOM HaxoIATCs
HEJOCTAIOIINE JOKYMEHThI, Haxojasmuecs B pacnopsskeHun MKY KOIM r
benoropck.. CootBerctBytomiee noapasaenenue MKY KOJM r benoropck, B
KOTOPOM HaXOJATCS HENOCTAIOIINE TOKYMEHTBI, HAaXOASIIUMECS B PACHOPSIKEHUHU
MKY KOJM r benoropck HanpapisieT OTBET Ha 3alpoc B TEUEHUE OJHOTO pabouero
JHS ¢ MOMEHTa moJiydeHus 3arnpoca ot crneruanucra MKY KOJIM r benoropck,
OTBETCTBEHHOTO 3a MPUHATHE PELIEHUS O IPEAOCTABIECHUN YCIYTH.

Cneunamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIM 3a MNPUHATHE
pelIEHHus] O TNPEAOCTABIEHUU YCIYTH, IOJIYYUB JOKYMEHTHI, IPEICTABICHHbBIC
3asIBUTEJIEM U OTBETHI Ha MEKBEJAOMCTBEHHBIE 3alIPOCHI U3 OPTaHOB U OpraHU3alui,
B KOTOpBIE HAIPaBISJIMCh 3aIllPOCHl, W IPUIIOKEHHBIE K OTBETAM JOKYMEHTBHI B
TEYEHHE OJTHOTO pabOYero JAHS OCYLIECTBIISET MPOBEPKY KOMILIEKTA JOKYMEHTOB.

Cneunaimer MKY KOJIM r benoropck, OTBETCTBEHHBIM 3a MPHUHATHE
peleHns O NMPEeIOCTAaBICHUH YCIYTH, IIPOBEPSIET KOMIIEKT JOKYMEHTOB HA IIPEAMET
HAJIUYUS BCEX JTOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEACTABICHUS MYHHUIMIAIbHOM
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YCIIYTU U COOTBETCTBUS YKa3aHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUSIM.

I[Ipuy paccMOTpeHMM  KOMIUIEKTa JOKYMEHTOB JJIsi  NPENOCTaBICHUS
MyHUIMNanbHOU ycayry, cnennanuct MKY KO/IM r benoropck, OTBETCTBEHHBIH 32
IPUHATHE PELICHHWs O IMPENOCTABICHUH YCIYTH, YCTAHABIMBACT COOTBETCTBUE
MOJy4aTenass  MYHULUIIAIBHOM  yCIYTH  KPUTEpUSIM Uil  IPEAOCTaBJICHUA
MYHULMNAIBHOM  YCIyTH, a TaKXe HaJluyue OCHOBaHWW [JIi OTKa3a B
NPEAOCTAaBICHUA MYHULMNAIBHON YCIYyrd, NPEAyCMOTPEHHBIX NyHKTOM 2.10
aAMUHHACTPATUBHOTO PEIVIAMEHTA.

Cneunamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIM 3a MNPUHATHE
pELIEHHUs] O TPEAOCTABICHUU YCIYTH, HAIMpaBISIET OJWH OHK3EMIUIP PEUICHUs
cneruanucty MKY KOJIM r benoropck, oTBETCTBEHHOMY 3a BblJlady pe3yJibTaTa
npeaoctaBiaeHus yciayru, (B M®Il — npu nmogaue nokymeHToB uepe3 M®DII) s
BbIJIaYM €ro 3asBUTENI0, a BTOPOM 3Kk3eMIurip nepemaercs B apxuB MKY KOJIM
r benoropck.

Cpok UCTIOJTHEHHS aIMUHUCTPATUBHON MPOLEAYPHI COCTABIIAET 3 pabouux IHS
co nua nomyueHus B MKY KOJM r bemoropck oT 3asBUTENsS JOKYMEHTOB,
00s13aHHOCTh MO MPEACTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBuTens, 10 paboumx
JTHEeW co aHs noiaydeHus: u3 MOI] nmoinHoro KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPUHATHSL pellieHus (TpH mojiaue JOKyMeHTOB uepe3 MOIL]).

Pe3ynpraToM anIMUHUCTPATUBHON mpouenypsl sBisiercss npuHsitue MKY
KOJM r benoropck pemnieHuss o NpeaocTaBieHUH WHGOpMAIMU 3asgBUTENI0 WIH
peuieHus 00 OTKa3e B MPEAOCTaBICHUM MH(OpPMALMU 3asBUTEII0 U HaIpaBIICHUE
MIPUHATOrO PELICHHUS IJIs BbIIaYU €r0 3asABUTEIO.

Brigaua 3asiBUTE/II0 pe3yJIbTATA NMPeI0CTABIEHU MYHMIMIAJIBHON yCIyru

3.5. OcHoBaHHMEM Hayajla WCIOJHEHHUS aJMUHUCTPATUBHON MpPOLETYpbI
ABIIACTCSA TOCTYIJICHHME CHEIHATUCTy, OTBETCTBEHHOMY 3a BBIJAdy pe3yJibTaTa
IPEIOCTABICHUS YCIYTH, PELICHUS O MPEAOCTaBICHUH WHGOPMAIUU WU PEIICHUS
00 oTka3ze B MPeNOCTaBICHUM HHPOpPMAIMM 3asBUTENI0  (Hajmee - JOKYMEHT,
SBIIAIOIIUNCS PE3YIBTATOM MIPEIOCTABICHUS YCIYTH).

AJMUHHUCTpATUBHAS MPOLEypa UCTIONHIETCA CHEUATIMCTOM, OTBETCTBEHHBIM
3a BblJauy pe3ysibTara Npel0CTABICHUS YCIYTH.

[Ipy mocTyniaeHUM IOKYMEHTA, SBISIOLIEIOCS PE3yJbTaTOM IPENOCTaBICHUS
yCIyTH CHEUUAJINCT, OTBETCTBEHHBIM 3a BBIJAUYY pe3yjbTaTa MPEJOCTaBICHUS
yclyru, UHGOPMHUPYET 3asiBUTENS O AaTe, ¢ KOTOPOW 3asBUTENNb MOXET MOIYYHUTh
JOKYMEHT, SIBJISIFOIIMNCS PE3YJIbTaTOM IIPENOCTABIECHUS YCIYTH.

WNHupopmupoBaHue 3asBUTENS, OCYILIECTBISETCS MO TeIEPOHY U MOCPEICTBOM
OTIpaBJICHUS] DJIEKTPOHHOTO COOOIIEHUS HA YyKa3aHHBIM 3asgBUTEIEM aJipec
AIEKTPOHHOM MOYTHI.

Ecnu 3asButens obpatuics 3a mpenocraBieHueM ycnyru depes lloptan, To
nH(GOPMHUPOBAHUE OCYIIECTBIsETCS, Takxke yepe3 [loprai.

Boigauy mokymeHTa, SIBISIONIETOCS PE3ylbTaTOM MPEAOCTaBICHHS YCIYTH,
OCYIIECTBIISIET CIIELUATINCT, OTBETCTBEHHBIN 32 BhIJAUy pe3yJibTaTa MPeAoCTaBICHUS
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YCIyTH, TIpU JAYHOM TIpUEME 3asBUTENS TPH TMPETBSIBICHUU WM JTOKyMEHTa
YIOCTOBEPSIOIIETO JINYHOCThD, a TIPU OOPAIICHUH MPECTABUTENS, TAKXKE TOKYMEHTa,
MOATBEP)KIAIONMIETO  TIOJHOMOYHUS  TPENCTABUTENsA, TIOJ] POCHHUCh, KOTOpas
MPOCTABIIICTCS B JKypHaJie pPETUCTpAIlldd, JUOO0 JTOKYMEHT, SBISIOIIUACS
PE3YNBTaTOM TMPEAOCTABICHUS YCIYTH, HAMPABISIETCS MO MOYTE 3aKa3HBIM IMHCHMOM
C YBEJIOMJICHUEM.

Ceenenusi 00 yBEIOMJICHUU 3asBUTEINSI W TPUTIIANICHHH €r0 3a MOJyYeHHEeM
JIOKYMEHTA, SIBIISIONIETOCS pPEe3ylIbTaTOM IMPEAOCTABICHUS YCIYTH, CBEICHHUS O
BbIJIaYe JIOKYMEHTA, SBISIOMIETOCS PE3yIbTaTOM IMPEIOCTABICHUS MYHHIIMITATBLHON
YCITyTH, BHOCSITCS B AJIEKTPOHHBIN KYpHAII PETUCTPALIUH.

B ToM cnywae, ecnm 3asBUTENh oOOpamaics 3a MPEAOCTaBICHHEM
MYHHIIMTIAJTBHOW yciyru depe3 l[lopran, crmenuanuct, OTBETCTBEHHBIN 3a BbIIady
pe3ysbTaTta MpPeIoCTaBICHUS YCIYTH, HAPABIIAET Yepe3 JTUIHbIN KaOWMHET 3asiBUTENS
Ha [lopTase yBenoMmaeHue o MPUHSATUN PEIICHUS 110 €T0 3asABJICHHUIO C MPUITIOKCHUEM
AJIEKTPOHHON KOMUU JTIOKYMEHTA, SBIISIOMIETOCS PE3yJbTaTOM MPEAOCTABICHUS
MYHHUITUTIATHHOU YCITYTH.

Cpox UCTIOTHEHUS aAMUHUCTPATUBHOU TIPOLIETYPHI COCTABISIET HE OoJiee Tpex
pabounx JTHEH.

PesynpraTroMm  WCMONHEHUS  aIMUHUCTPATUBHON  TPOUEAYPHl  SIBISETCA
NpEIOCTaBICHUE 3asBUTEN0 HWHPOPMAIMM WM pemieHuss 00 OTka3e B
NIPEIOCTABICHUHU YCIYTH.

4. ®opMBbI KOHTPOJIA 32 UCIIOJTHEHHEM A IMUHUCTPATHBHOIO pPerjiaMeHTa

IMopsinok ocyiecTBIEHHS TEKYIEr0 KOHTPOJISI 32 COOJII0IEHHEM H
HCIOJTHEHHEM TOJI0KeHUI aIMUHUCTPATHBHOTO perjiaMeHTa mpeaocTaBIeHusI
MYHHUIHNAJIbHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB

4.1. Texymuii KOHTPOJIb 3a COOJIOJEHWEM W HWCIOJHEHHEM JOJKHOCTHBIMU
JUIAMHU  TIOJIO)KEHUM HACTOSIIErO0 aIMUHHCTPATUBHOIO PEriaMeHTa M HHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIONIUX TPEOOBAHMS K MIPEIOCTABICHUIO
MYHUIMIIAUIBHON  yCIIyrd, ocymecTtBisercs npenceaarenem MKY  KOIM
r benoropck.

Kontpons 3a gearensHoctsto MKY KO/IM r benoropck mno npeaocTaBi€HUIO
MYHULHMNAIBHON YCIYTH OCYILIECTBIISIETCA 3aMecTUTeseM [J1aBpl MyHULIMNAIBHOTO
00pa3oBaHMs MO COLMATBHON MOJTUTHKE.

KoHTponp 3a HCHOJHEHMEM HACTOSIIETO aJIMHUHUCTPATUBHOTO PErJIaMEHTa
corpyaaukamu MOIL] ocymectBusiercsa pykoBoauresiem MOILI.

HOpﬂI[OK ! NePUOAUIHOCTD OCYHICCTBJICHHUSA IIJIAHOBBLIX 1 BHCIIVIAHOBBIX
INPOBEPOK MOJHOTHI U KAY€CTBA MPEAOCTABJICHUA MyHI/IlII/IHaJIl:HOﬁ ycCiayru

4.2. TIpoBepka MOTHOTHI M KaYECTBA MPEAOCTABIECHNS MYHULIIMIIAIIBHON YCIYTH
BKJIFOYAET B C€O0sl MPOBEACHHUE IJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, BBISBICHUE U
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YCTPAHEHUE HAPYUIEHHM MOpSAKA M CPOKOB MPEIOCTABICHHUS MYHULMNAIbHOU
YCIIYyTH, PAacCMOTPEHHE OOpallleHui 3asBUTENCH B XOA€ MPEJOCTABJICHHUS
MYHUITUTIATBHOW ~ yCIyTH, COJAEpXKAIUX JKajJoObl HA  pEHIeHUs, JeHCTBUS
(Oe3meiicTBME)  MOJDKHOCTHBIX — JIMI],  OCYIICCTBJISIONIMX  MPEAOCTABIICHUE
MYHHIUITAIBHON YCIYTH.

[Ipy mpoBepke MOryT paccMaTpuBaThCA BCE BOMNPOCHI, CBA3AHHBIE C
MPEAOCTABJICHUEM MYHUUMWINAIBHOW YCIYyTH, WJIA BOIPOCHL, CBSI3AHHBIE C
VCIIOJTHEHUEM OTJIEJIbHBIX aJIMUHUCTPATUBHBIX MIPOLEYP.

[To pe3ynpTaTaM NpPOBEPOK IOIHKHOCTHOE JIUIIO, OCYIIECTBIISIONIEE TEKYIIUI
KOHTPOJIb, JAE€T YKa3aHUs 10 YCTPAHEHHUIO BBISBIICHHBIX OTKJIOHEHHU U HApYLICHUN U
KOHTPOJMUPYET UX UCIIOJTHEHHUE.

OTBETCTBEHHOCTDb JA0J?KHOCTHBIX JIMI]

4.3. Cneumamuct ML, OTBETCTBEHHBIM 3a NpPHEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTh 3a COXPAHHOCTb IMPUHATHIX JOKYMEHTOB, MOPSJAOK M CPOKH HX
npueMa MW HampaBieHuss ux cnenumanucery  MOL,  orBercTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3aUMOJIEHCTBUE.

Cneunamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIM 3a MNPUHATHE
peuieHuss O MNPEJOCTABICHUM MYHULMINAIBHOM YCIYI'HM, HECET IEPCOHAJIbHYIO
OTBETCTBEHHOCTb 34 CBOEBPEMEHHOCTb M KadyeCTBO IIOJIOTOBKH JOKYMEHTOB,
SBJIIOLINXCS PE3YIbTaTOM MYHULIMITAJIBHON YCIIYTH.

TpedoBaHus K NOPAAKY U (pOPMaM KOHTPOJIA 32 MPEIOCTABICHUEM
MYHHUIMIAJIbHOH YCJIYTH, B TOM YHUCJI€ CO CTOPOHBI TPAKIAAH,
X 00beIMHEHU I M OpraHu3anuii

4.4. I'paxxgane, OpUANYECKUE JHIA, UX OObETUHEHHS U OpraHU3alluy B CiIydae
BbISIBJICHUST (DAKTOB HAPYIICHUS MOPSAIKA MPEJOCTABICHUS MyHUIIUIAIBHON YCIyTH
WM HEHAJUIeKAIIEro MCIOJHEHUS HACTOAIIEr0 aJAMUHUCTPATHUBHOTO PEIrVIAMEHTA
BIIpaBe o0patuthes ¢ xanoboit B MKY KOJIM r benoropck, mpaBooXpaHUTEIbHEIE U
OpraHbl rOCYJJapCTBEHHOM BJIACTH.

['paxxnane, ropuauyecKkue JIuIA, MX OObEIUHEHHS M OpraHu3alluy BIIpaBe
HaIlpaBJISITh 3aMEYaHUs, PEKOMEHAAUMU W MPEIJIOKEHUS 10 ONTUMHU3ALMU U
YIYYLIEHUIO Ka4eCTBa U JOCTYIMHOCTH MPEIOCTABICHUS MyHULIMIAIBHON YCIYTH.

OO11eCTBEHHBIM KOHTPOJIb 3a MPEJOCTABICHHUEM MYHHUIMNAIBHOW YCIYTU
BKJIIOYAeT B ce0s OpraHu3alyio M MPOBEJCHHE COBMECTHBIX MEPONPUSITHIA
(cemuHapOB, MPOOJIEMHBIX JUCKYCCUH, «KTOPSIUMX JIMHUI, KOHDEPEHIUN, KKPYTIIBIX)»
CTOJIOB). PexoMeHmanum W NOpPEeasioKEHHs [0 BONPOCAM  IPEAOCTABIICHUSA
MYHUIIMIIAJIbHOW YCIYTH, BBIpAOOTaHHBIE B XOJ€ MPOBEICHUS TAaKUX MEPONPUSITHI,
yuutbiBatorcs MKY  KOJIM r benoropck, HWHBIMM OpraHaMd MECTHOIO
CaMOYTIpaBIICHUs, OpPTraHaMH WCIIOJIHUTEIbHONW BiacTh AMypcKoil  00JacTH,
IIOJABEIOMCTBEHHBIMHU JAaHHBIM OpraHaMm opranusauusmu, MOILI, ygacTByromumu B
IOPEJOCTaBICHUH  MYHMUIIMIIAJBbHOW  yCIyru, B  JajbpHeiimeld  pabore 1o
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IIPEAOCTABICHUI0 MyHULIAITAIIBHOU YCIIYTH.

5. JocyneOHbIH MOPSAI0K 005KAJTOBAHUSA PellICHUS U JeiiCTBUSA
(0e3neiicTBHS) OPraHa, mpeACTABJSIONIEr0 MyHUIMIAJIBHYIO YCIYTY,
a TaKiKe JOJKHOCTHBIX JIMI 1 MyYHUIMIIAJbHBIX CJIY’KallHX,
o0ecrnie4yHBAIOIIMX €€ MPeA0CTaBJIeHNe

5.1. 3asBUTENN UMEIOT MPABO HA OOXAJIOBAHHE PEIICHUM, MPUHATHIX B XOE
NpEeOCTaBICHNUS  MYHUIUNMAIBHOW  yCIyr", JeHCTBUU  uiau  Oe3aehCcTBHS
nopKHOCTHBIX il MOL], MKY KOJIM r benoropck B 1ocyne0HOM MOpPsIJIKE.

XKanoba moxxeT ObITh HampasiieHa 1o noure, yepe3 ML, ¢ ucnonp3oBanuem
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», ¢ oduuuaibHOro
caiTa OpraHa, IPEJOCTaBIIOLIEN0 MYHHULIMIAIBHYIO YCIYry, €IMHOIO MopTaja
TOCYIapCTBEHHBIX W MYHUIMNAIbHBIX YCIyr Ju0O0 pErHOHAJBHOTO IMopTaia
FOCYyAapCTBEHHBIX U MYHHUIUITAIBHBIX YCIIYT, B TOM YHCJIE B CICAYIOIIMUX CIydasixX:

— HApyLIEHUWE CpOKA PETrUCTpallMM 3alpoca 3asBUTENS O NPENOCTABICHUU
MYHULHUNAIBHOUN YCITYTH;

— HAapyUIEHUE CPOKA MPEIOCTABICHUS MyHULIUITAIIBHOW YCIYTH;

— TpeOoBaHME y 3aABUTEINS IOKYMEHTOB, HE TIPEIYyCMOTPEHHBIX HOPMATUBHBIMU
paBoOBbIMM aKkTamu Poccuiickon denepanuu, HOpMAaTUBHBIMH IIPABOBBIMU aKTaMU
cyonrexToB Poccuiickoit denepanuu, MyHUIHMNATbHBIMA MPABOBBIMH aKTaMH IS
MPEIOCTABJICHNUS] MYHULIUITAIIBHON YCIIYTH;

— OTKa3 B IpUEME JOKYMEHTOB, IIPEJOCTAaBIECHHUE KOTOPBIX IPELYCMOTPEHO
HOpPMaTUMBHBIMM TNpaBOBbIMU akTaMu Poccuiickoii ®enepaunnu, HOPMAaTUBHBIMHU
MpaBOBBIMM aKTaMu CyObeKTOB Poccuiickoit deaeparuu, MyHULIHUNATbBHBIMU
MIPABOBBIMM aKTaMH JJIs1 PEIOCTABIICHUS] MyHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

— OTKa3 B MPEIOCTABICHUN MYHHUIIMNIAJIBbHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE
PETyCMOTPEHBI (efepaIbHBIMU 3aKOHAMHU W TIPUHSITBIMA B COOTBETCTBUU C HUMH
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickon — dPepepanum,
HOPMATHBHBIMM  IIPaBOBBIMU  aKTaMu cyObekTOB Poccuiickoit ~ ®enepanuu,
MYHHIUITAIBHBIMA IPABOBBIMU AKTaAMU;

— 3arpe0OBaHUE C 3asABUTENS NPU MPEJOCTABICHUM MYHULHIIAJIBHON YCIyTd
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUMBHBIMHM IIPABOBBIMM akTaMu Poccuiickoi
deneparnuy, HOPMATUBHBIMU TPABOBBIMM  aKTaMH CyOBeKTOB  Poccuiickoit
denepanuy, MyHULIUNAIBHBIMU TPAaBOBBIMU AKTaAMU;

— OTKa3 OpraHa, MpeJOCTaBISAIOIIET0 MYHHUIUIIAJBbHYIO YCIYTY, JHOJKHOCTHOIO
JYIia OpraHa, NPENOCTABJISIIOMIET0 MYHULMNAIBHYK YCIYTY, B HCIPABICHUU
JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3YyJbTaTe MPEIOCTABICHHS
MYHULMNAIBHOM YCIyTH JOKYMEHTAaX JIMOO HapylI€HUE YCTAaHOBJIEHHOIO CpOKa
TaKUX UCIPABICHUMN.

3agBUTENIM HMMEIOT MpPaBO OOpPaTUTBCS C KajgoO0oHW JUYHO (YCTHO) WU
HalpaBUTh JXAJIO0y B MHUCBMEHHOM BHjE (Jajee - NMUCbMEHHOE oOpalieHue) Ha
OYMa)XHOM HOCHUTEJIE WU B DJIGKTPOHHOM (opme mo moute, yepes MODII, c
UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-TEJIEKOMMYHUKAMOHHOW cetn  «MHTepHeT»,
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opurnmansHoro caiita MKY KOJIM r benoropck, caiiTa pernoHambHOM
nHpopmarmonHoi cuctembl "[lopTanm TrocymapCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT
(pynkumii) Amypckoii obnactu", genepaibHOI TOCy1apCTBEHHON HMH()OPMALIMOHHON
cuctembl "EnuHbIi mopTan rocyJapCTBEHHBIX U MyHUIIMNIATIbHBIX YCIYT (PyHKIMIA)",
a TaKKe MUChbMEHHas Kajio0a MOXKET ObITh IPUHATA MPHU JTUYHOM IIPUEME 3asBUTEIS.
B ciyuae nogaum ;xajioObl Mpu JIMYHOM MIPUEME 3asIBUTEIb MPEJCTABISAET TOKYMEHT,
YIOCTOBEPSIOLIMI €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit
®enepauuu. [lpu nogave xanoObl B AJIEKTPOHHOM BHUJE JOKYMEHTBI MOTYT OBITH
IpeAcTaBieHbl B (HOpME AIEKTPOHHBIX JOKYMEHTOB, MOJIUCAHHBIX 3JIEKTPOHHOM
MOJMUCHI0, BHUJ KOTOPOM TMNPEAYCMOTPEH 3aKOHOAATEIbCTBOM Poccuiickon
®denepauuy, TOpU 3TOM JOKYMEHT, YJIOCTOBEPSAIONIMN JIMYHOCTh 3asgBUTEINS, HE
TpedyeTcs.

Kanoba nOMNEKUT PACCMOTPEHHUIO AOKHOCTHBIM JIMIIOM, HaJECIEHHBIM
MOJTHOMOYHSIMH IO PACCMOTPEHHUIO ka0, B TeUEHUE MATHAALATA paboyux AHEH CO
JHS €€ perucTpaiuy, a B ciiydae O0XKaJoBaHHs OTKa3za B MPHEME JOKYMEHTOB Y
3agBUTENS JTUOO B MCIPABICHUU NOMYLICHHBIX OMEYATOK M OMIMOOK WM B CIIydae
00>aNoBaHusl HAPYUICHHs] YCTAHOBJIEHHOTO CPOKa TaKMX MCIPABICHUHN - B TEUCHHE
ST padOYuX THEH CO IHS €€ PeTUCTPaLIUU.

XKanoba noymkHa coepxaTh:

— HAMMEHOBAaHME OpraHa, MPEJOCTaBISAIONIET0 MYHULMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBISIONIET0 MYHULIUNAIBHYIO YCIYTY, JIHOO
MYHUIIMNIATBHOTO CIIyXKalllero, pelieHus u aeuctBus (0e3aeiicTBUE) KOTOPBIX
00XanyroTCs;

— ¢amuimoo, uMs, 0T4ECTBO (MOCIEAHEE - MPH HAJM4YMHU), CBEICHHUS O MECTe
KUTENIbCTBA 3asIBUTENA - (PU3NUECKOTO JIMIA TUOO0 HAUMEHOBAHHE, CBEJICHUS O MECTE
HAaXOXXJICHUSl 3asBUTENSI - IOPUAMYECKOTO JIMIIA, a Takxke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOW TMOYTHI (NMPU HAJIWYUU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

— cBelieHUsI 00 OOKallyeMbIX PEeIICHUsIX U JIeUCTBUAX (Oe31eliCTBUU) opraHa,
MPENIOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIIAa Oprasa,
IPEIOCTABIISIONIEI0 MyHULIUTIATIBHYIO YCIYTY, THO0 MyHHUIIMIIAIBLHOTO CIYXKAIIIETo;

— JI0BOJBI, Ha OCHOBaHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
neiictuem (Oe3neiicTBHEM) opraHa, MPEAOCTaBISIONIEr0 MYHUIIMIANBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHULUIAIBHYIO YCIYyTy, JHO0
MYHUIUTIATBHOTO CIyXallero. 3asiBUTENEM MOTYT ObITh MPEACTABICHBI JTOKYMEHTHI
(MpY HATTMYKH ), TOATBEPKIAIOLIME JOBOJIbI 3asBUTEIS, JTMO0 UX KOMHH.

3asBUTENb BIpaBE 3alpallivBaTh W MOIy4aTh HMH(DOpPMALUMIO U JOKYMEHTHI,
HE0OXO0AUMBbIE JIsl 000CHOBAHUS M PACCMOTPEHUS HKAJIOObI.

B cinydae ecnu kanoba mopaeTcss yepe3 MPEACTABUTENsl 3asBUTENS, TaKxkKe
MPEACTABISCTCS JOKYMEHT, MOATBEPKIAIOIIMNA TOJHOMOYMS HA OCYIIECTBICHHE
NEUCTBUA OT HMMEHHU 3asBUTeNs. B KkayecTBe JOKyMEHTa, MOATBEPKIAIOIIETO
MOJTHOMOYHSI Ha OCYIIECTBICHHE JEUCTBUH OT HMMEHU 3asBUTENS, MOXET OBITh
IPEICTaBICHbI:

— odopmMIieHHAs B COOTBETCTBUHU C 3aKOHOJATENhCTBOM Poccuiickoii deneparuu
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JIOBEPEHHOCTD (7151 (PU3UUYECKUX JIUIT);

— odopMIieHHAs B COOTBETCTBUHU C 3aKOHOJATENhCTBOM Poccuiickoii deneparuu
JIOBEPEHHOCTh, 3aBEPEHHAsI MEYAThIO 3asABUTENSI U IOANKUCAHHAS PYKOBOIUTEIEM
3asBUTENS. WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JIUIOM ([JIsl FOPUIUYECKUX
JUL);

— KOIUA PEeIIeHUs O Ha3HAYEHUU Ui 00 n30paHuu Jub0 MpHKaza O Ha3HAYEHUU
bu3nYecKoro uia Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (pU3MUECKoe
o o0JaaeT MpaBoM JAEUCTBOBATh OT UMEHH 3asBUTENsI 0€3 JTOBEPEHHOCTH.

Kanoba paccMarpuBaercs OPraHoM, IPENOCTABISIOIIMM MYHULUIAIBHYIO
yCIyTy, TOPAIOK MPEAOCTaBICHUS KOTOPOW ObUT HapyllIeH BCIEICTBUE PEIICHUN U
nencTBuid (0e37eiCTBYS) OpraHa, MPeIOCTABISIIONIETO MyHUITUNIATHHYIO YCIYTY, €T0
JOJDKHOCTHOTO JIMLA TM00 MyHULIMIIAJIBHBIX CIyKamux. B ciayyae ecnu o0xanyrorcs
pelmeHnss pPYKOBOAMTENSL OpPraHa, NPENOCTABISIIOIIET0 MYHULMNAIbHYIO YCIYTY,
xaynoba TMojaeTcs B BBIILIECTOAIIMN OpraH (B TMOpsAKE TMOAYMHEHHOCTH) H
paccMmaTpHuBaeTcs UM B NOpSAKE, IpPEAYCMOTPEHHOM HACTOSUM
aAMUHUACTPATHUBHBIM PETJIAMEHTOM.

[Ipu oTCyTCTBHUM BBILIECTOSIIIETO OpraHa kajnoda MmojaeTcsi HEMOCPEICTBEHHO
PYKOBOJWTENIO  OpraHa, NPEAOCTABISIONIET0 MYHUUUNAIBHYK  YCIyry, U
paccMaTpuBaeTcslT KM B COOTBETCTBUM C HACTOAIIMM  aJIMHHUCTPATUBHBIM
pErIaMeHTOM.

B cinydae ecnu kamoba mojaHa 3asBUTENIEM B OPraH, B KOMIIETEHLIMIO
KOTOPOTO HE BXOJIUT MPUHATUE PEIICHUS MO *Kajobe, To B TeueHue 3 pabounx gHen
CO JTHS €€ PETUCTpallMM yKa3aHHBIM OpraH HampaBiseT *KanoOy B yIOJTHOMOUYEHHBIH
Ha €€ PAacCMOTPEHHE OpraH M B MUCHbMEHHOU ¢GopMe HHPOPMHUPYET 3asiBUTENS O
NepEeHaNPABICHUH KaT0O0BI.

[Ipu 3TOM CpOK paccMOTpeHHUs KaloObl HCUUCIAETCA CO AHS PETUCTpALUU
ano00bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpTraHe.

[Ipu noctymienun xanodel yepes MOILl, MHOroQpyHKIMOHAIBHBIA IEHTP
o0OecrieunBaeT ee ImepeAadyy B YINOJHOMOYEHHBIM Ha €€ pacCMOTPEHHE OpraH B
MOPSIAKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COTJIAIICHUEM O B3aUMOJCHCTBUU MEXKIY
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM U OPraHOM, IPEIOCTABISIOIUM MYHHUIIUTIAIbHYIO
yCIIyTYy, HO HE MO3/IHEE CIAEAYIOIIEro paboyero JHS CO JIHS MOCTYIUICHHUS KajJo0bl.

ITo pesynpraram paccmorpenus xanoost MKY KOJIM 1 benmoropck Moxer
OBITh MPUHATO OJHO U3 CIEIYIOMINX PELICHHIA:

— YIOBIJIETBOPUTH kayo0y, B TOM 4yucie B (hOpMe OTMEHBI MPUHATOTO PEIICHHUS,
VCHPABICHUS JOMYUIEHHBIX OPraHOM, MPEAOCTABIIAIOMINM MYHUIUMIIAIBHYIO YCIIYTY,
OTICYaTOK M OIMMUOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIUTIATHLHOU
YCIYTY TOKYMEHTaX, BO3BpaTa 3asABUTENIO JCHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX
HE NPENyCMOTPEHO HOPMAaTHBHBIMU MNpaBOBbIMU akTamu Poccuiickonn @eneparuu,
HOPMATUBHBIMM  TMPABOBBIMH  akTamMu CcyObekToB Poccuiickoit  depeparium,
MYHUIUTIATBHBIMY MPABOBBIMU aKTAMH, a TAK)KE B UHBIX (pOpMax;

— OTKa3aTh B YJIOBJIETBOPEHUHU KaAJTOOBI.

YIOTHOMOYEHHBIE Ha pPacCMOTpEHHE JKaloObl OpraH OTKa3blBaeT B
yIIOBJIETBOPEHUH KaJ00BI B CIACAYIOIINX CIyqasiX:
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— HaJM4Me BCTYMHUBIIETO B 3aKOHHYIO CUJIY PELICHHS Cyna MO Kajio0e O TOM XKe
IpeIMeTe U 10 TEM KE OCHOBAHUSIM;

— M0/aya XajoObl JUIOM, TOJIHOMOYHUSI KOTOPOTO HE MOJATBEPKIEHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Pocculickon denepannu;

— HaJIWYUE peIIeHUs MO KajnoOe, MPUHATOIO paHee B COOTBETCTBUM C
TpeOOBAaHUSIMU HACTOAIIETO aAMUHUCTPATUBHOTO PETIAMEHTa B OTHOIICHUU TOTO XK€
3agBUTENS U 110 TOMY K€ IIPEIMETY KaJIOObI.

YTHOTHOMOYEHHBIN HAa PACCMOTPEHHUE KaI00bl OpraH BIIPaBe OCTABUTH KaJo0y
0e3 OTBETa B CIEAYIOUIUX CIydasx:

— HaJW4yHhe B )kKao0e HELEH3YPHBIX JHUO0 OCKOPOUTENbHBIX BBIPAXKEHUMN, YIpo3
YKU3HH, 3[I0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YJIEHOB €r0 CEMbU;

— OTCYTCTBHE BO3MOXXHOCTH IPOYUTATh KAKyHO-IMOO 4YacThb TEKCTa KaloObl,
dbamuimio, UM, OTYECTBO (MpU HAIW4YWK) U (WJIM) TOYTOBBIM ajpec 3asBUTENS,
yKa3aHHbIE B Kajo0e.

OcHoBaHusi  JJIsi  OPUOCTAHOBJIEHUS  PACCMOTPEHHUS  KajloObl  HE
IPETyCMOTPEHBI.

B cnyyae ycraHOBIEHHS B X0Ji€ WM IO pe3yJbTaTaM PAaCCMOTPEHHS KajJoObI
OPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IPaBOHAPYIIEHUS, MPEAYCMOTPEHHOTO
cratbeil  5.63 Komekca Poccuiickoit ®enepaunn 00 aIMUHHUCTPATUBHBIX
paBOHAPYIICHUSIX, WJIM MPECTYIUICHHS JOHDKHOCTHOE  JIMI0, HAJIeJIEHHOE
MOJIHOMOYMSIMU [0  PACCMOTPEHUIO  Kajno0, He3aMeJIUTEIbHO  HampaBisieT
UMEIOIIHECS MaTepuaibl B OPraHbl IPOKYpaTyphI.

He no3gnee nHs, cienyromero 3a JHEM MPUHITHS YKAa3aHHOTO pELIEHUs,
3asIBUTENIO B MUCbMEHHOU (pOpMe U 1O KEJaHUIO 3asBUTENS B AJIEKTPOHHOM (hopme
HaIpaBJIsieTCs MOTUBUPOBAHHBIN OTBET O pe3yibTaTaX pacCMOTPEHHUS JKa0OBbI.

B ciiydae Hecornacus ¢ pe3ysibTaTaMu J10Cy/1e0HOT0 00KanoBaHus, a TAKXKe Ha
Ar000M CTaauud PACCMOTPEHHUS CIHOPHBIX BOMPOCOB 3asABUTENb HMEET IMPaBo
oOpaTuThcs B Cyd B COOTBETCTBUHM C YCTAHOBJICHHBIM JIEHCTBYIOIIUM
3aKOHOJATEIbCTBOM MOPSIKE.
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[Ipunoxenue 1
K AIMUHUCTPATUBHOMY PErJIaMEHTY
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON yCIIYyTH

Oo0mast nHgopManusi 0 MyYHUIUNIAJIBHOM Ka3€HHOM YUYpPeKIeHUn
«KomuTteTt mo 00pazoBaHMIO M JeJIaM MOJIOAEKH AIMUHUCTPALMHU
ropoaa besoropck»

[TouToBBII aapec ISl HAPaBIICHUS 676850, Amypckas o0JacTb,
KOPPECIOHAECHIIUH r.benoropck, yn. [laptuzanckas, 26
DakTUYECKUN aapec Amypckas 00J1acTh, r.benoropck,
MECTOPACITOIOKEHHS yn.Ilaptuzanckas, 26

AJipec 3JEKTPOHHOMN TOYTHI JJIs
HaIpaBJICHUS] KOPPECTIOHACHITUN

otdel obrazovanie@mail.ru

Tenedon nns cnpaBok

2-06-79

TenedoHbI OTIETOB WIIN UHBIX
CTPYKTYPHBIX MOJPA3ACICHUN

2-01-89

OdunmanbHblil caliT B cetn MHTEpHET
(ecnm umeeTcst)

http://belcomobr.ru/

®OUO u JOKHOCTh PYKOBOAUTENS
oprasa

Npuna AnekcanapoBHa ['yOuHa,
npenacenarens MKY KOJIM r.benoropck

I'pa¢ux padorsr MKY KOJM r Benoropck

JleHb Henenu Yacel paboTsl (00enennbiit | Yacel mprema rpaxaan
1IepEPHIB)

[TouenensHUK 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 go 13.00

Bropnuuk 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 go 13.00

Cpena 8.00 -17.00 ¢ 13.00 mo 16.00
o6ex ¢ 12.00 o 13.00

Yetsepr 8.00 -17.00 ¢ 13.00 mo 16.00
o6ex ¢ 12.00 mo 13.00

[TaTauna 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 go 13.00

Cy660Ta BBIXOTHOU BBIXOJHOU

Bockpecenbe BBIXOJHOM BBIXOJHOM
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HNudpopmanus o MecTe HAX0XKACHHS, HOMepaXx Te1edOHOB /1A CIPAaBOK, agpecax
3JIEKTPOHHOM MOYTHI MYHUIUNIAJIBbHBIX 00pa30BaTeJbHbIX OPraHu3alui

Ne | TTomnoe KOpunnueckwnii anpec dUO Tenedon, E-mail
HalMEHOBaHHE JTUpeKTopa

1 | MyHUIHMTIATBEHOE Amypckas 001acTh, Cepreena 2- 09-90
ABTOHOMHOE r. benoropck, Exarepuna 2-28-50
obmeobpazoBatenpHoe | yi. CamoBasi, 9 BanepreBHa schooll 306(@mail.ru
yupexkaeHue
«I'mmuazus Nel ropona
benoropck»

2 | MyHUIMTIATBHOE Amypckas 001acTh, MoxoBa 5-00-58
ABTOHOMHOE r. bermoropck, Tamapa belschool3@mail.ru
obmeobpazoBarenbHoe | yia. 50 netr Komcomona, | CepreeBHa
yupexaenue «lllkona | 35a
Ne3 ropona
benoropck»

3 | MyHHOHMIIAIIBHOE AMypckast 00J1acTh, Yapeit 5-44-70
aBTOHOMHOE r. benoropck, KOmus school-4bel@mail.ru
o01eobpazoBaTenbHOE | yiI. ABHAIIMOHHAS, 5, CepreeBHa
yupexaenue «lllkomna
Ne4 ropona
benoropck»

4 | MyHUIIUTIAIBHOE Amypckas 001acTh, [lIxypuna 5-99-49
ABTOHOMHOE r. benoropck, Exarepuna schoolSbk@mail.ru
obmeobpazoBarenbHoe | yi. JJomoHocoBa, 18 AHaToIheBHA
yupexaenue «lllkomna
NeS ropona
benoropck»

S | MyHULIMNIAIIBHOE AMypckast 00J1acTh, [TaxoMeHnko 5-40-32
ABTOHOMHOE r. benoropck, Enena desyatkab@mail.ru
obmeobpazoBarenbHOe | yi. Hukombckoe mocce, | bopucosHa
yupexaenue «lllkona | 65 a
Nel0 ropona
benoropck»

6 | MyHULDHMIAIIBHOE Amypckas 0051acTb, Bunnukosa 5-82-93
ABTOHOMHOE r. benoropck, Kanna mousohnl 1(@mail.ru
obmieoOpaszoBarensHoe | ya. 9 Mas, 191 BrnagumuposHa
yupexaenue «lllkomna
Nell ropona
benoropck»

7 | MyHHLIMIIQTBHOE Amypckas 0051acTb, Henonoit 2-73-59
ABTOHOMHOE r. benoropck, KOs school17@mail.ru
obmieoOpazoBarensHoe | yi. Jleauna, 100 AnexcaHapoB-
yupexaenue «lllkomna Ha
Nel7 ropona
benoropck»

8 | MyHULIUIIATBHOE Amypckas 0071acTb, JloroBa 3-13-40
ABTOHOMHOE r. benoropck, Haranbs school200@rambler.ru
obmieoOpaszoBarenpHoe | yi. Jlenuna, 16 AHaToIIbeBHA




yUpexkaACHUE ropoia
benoropck «llkona
Ne200 ¢ yrmy6neHHbIM
U3y4EeHUEM OTAETBHBIX
IPEIMETOBY

MYHHIIMIIATIEHOE
ABTOHOMHOE
JOILIKOJIbHOE
o0Opa3oBaTenbHOE
yupexaeHue «Jlerckuit
can Nel ropona
benoropck»

Amypckas 001acTh,
r. bemoropck,
yi. CeBepHnas, 19

CrpenbiioBa
Mapuna
Brnagumupos-
Ha

2-18-81
severnayal 9do@ mail.ru

10

MYHUIUIIATIEHOE
ABTOHOMHOE
JIOIIIKOJIbHOE
o0OpasoBarenbHOe
yupexaeHue «Jlerckuit
can Ne7 ropona
benoropck»

Amypckas 0071acTb,
r. benmoropck,
yi1. JlomoHocoBa, 8

Edpemenko
Hatanbs
BanepreBna

5-98-42
pretty.efremenko@mail.ru

11

MYHUIIMIIATIEHOE
ABTOHOMHOE
JOILIKOJIbHOE
o0Opa3oBaTenbHOe
yupexaenue «Jlerckuit
cag Ne§ ropona
benoropck»

Amypckas 001acTh,
r. benoropck,
niep. Jletnui, 1

['pumienko
Cserana
BrnagumupoBHa

5-75-03
kolokolchikmadou8@mail.ru

12

MYHUIUIIATEHOE
ABTOHOMHOE
JIOIIIKOJIbHOE
o0OpasoBartesnbHOe
yupexaeHue «Jlerckuit
can Nel7 ropona
benoropck»

Amypckas 0051acTb,
r. benmoropck,
yi. Kuposa, 259

Kamrranosa
Enena
I'puropseBHa

2-24-88
kolosokmdoay17@ mail.ru

13

MYHUIIMIIATIEHOE
ABTOHOMHOE
JOILIKOJIbHOE
o0Opa3oBaTenbHOe
yupexaeHue «Jlerckuit
cag Ne54 ropona
benoropck»

Amypckas 001acTh,
r. benoropck,
niep. Kocoit, 5

VYceTroxannHa
Amnacracus
BrnagumupoBHa

5-46-61
mdao54@bk.ru

14

MYHUIIUNIAIBHOE
aBTOHOMHOE
yUpEXIeHUE
JIOMOJIHUTEIBHOTO
oOpazoBanus «LleHTp
pa3BuUTHs 00pa3oBaHUS
ropoaa bemnoropck»

Amypckas 001acTh,
r. benmoropck,
nep. ToBapHbIi, 3

MaxoBa Enena
BuktopoBHa

2-04-90
crobelogorsk@mail.ru
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B cayyae opranusanuu npeaocTaBjaeHusi MyHUIUNAALHOM yeiayru B M®II:
O6mas nagopmanus 06 ornene 'AY «M®PL Amypckoii 001acTi» B ropoae
beJioropck

I'paduk paGorsl mo npuemy 3asiButesieid Ha 6aze MPI]

JHu HEenenu Yacel paboThI
[TonenensHUK 8.00 - 18.00
BropHuk 8.00 — 18.00
Cpena 8.00 —20.00
YeTsepr 8.00 — 18.00
[TaTauna 8.00 - 18.00
Cy660T1a 9.00 — 14.00
Bockpecenbe BBIXOJHOM
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[Tpunoxenue 2
K aIMUHHCTPATUBHOMY PETIAMEHTY
IPENOCTABIECHUS MyHULUMIIAIbHON YCIYT!

3asiBiieHne
poauTesiell (3AKOHHBIX MPeACTABUTEICH) HA peaocTaBIeHue nHGopmanuu 00
OpPraHu3anuu 001IeI0CTYNHOI0 U 0eCIIATHOI0 JOIIKO0JIbHOI0, HAYAJIbHOTO
00111ero0, 0CHOBHOI'0 00111€r0, Cpe/IHero o01ero 00pa3oBaHms, a TAKKe
JAOMOJTHUTEJIBHOT0 00pa30oBaHusl B 00111€00pa30BaTEeIbLHbIX YUPeKIACHUIX

IIpencenaremo MKY KO/IM
r benoropck

(®.11.0.)

(®.1.0. 3aaButens)
Mecto
pEeruCTpanuu

Tenedhon

3asiBJIeHME

[MTpomry IPEIOCTABUTH UHPOPMAITHIO 00 OpraHu3aIH
00MIEIOCTYITHOTO M OECIUIAaTHOTO JOIIKOJBLHOTO, HAYaJIbHOTO OOIIEro, OCHOBHOTO
obmero, cpemHero oomero oopa3oBaHus, a TAKXKE JOMOTHUTEIHPHOTO 00pa30BaHUS B
0011e00pa3oBaTeIbHBIX YUPSKICHUSAX Ha TEPPUTOpUM Topoaa bemoropck 1o
CIIEAYIOUIEMY  aJpecy (ampecy DIIEKTPOHHOU
TIOYTBI ), @ KOHKPETHO

20 ropa

(moamnucs)
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[Tpunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUSI MyHULIUTIAJIBHON yCIyTH

BJIOK-CXEMA
IMPEAOCTABJIEHUA MYHUIUAITIAJIBHOU YCJIYI'U

MIPUEM U PETUCTpALIMsl OOpalleHus
3asiBUTEJNIS O MPEAOCTABICHUN
MYHUIUTIATIBHON YCIyTH

1

i

pPacCMOTpPEHHE 0OpaIeHUs 3asIBUTEIS

{

nH(pOpMUpOBaHUE 3asIBUTEIIS 00
VCTIOJTHEHUH MYHUITUTIAILHON YCIIyTH
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[Tpunoxenue 4
K aIMUHHCTPATUBHOMY PETIAMEHTY
IPENOCTABIECHUS MyHULUMIIAIbHON YCIYT!

BJAHK MEKBEJIOMCTBEHHOT'O 3ATIPOCA O IPEJOCTABJEHUU
JTOKYMEHTA

3anpoc o npexocTraBjieHNH
uHdopManun/cBeIeHUIT/JOKyMeHTA
(Hy»HO€ ITOAYEPKHYTh)

YBaxkaemblii (as1) !
[Ipomy Bac mnpenoctaButh (yka3aTh 3ampammBaeMyl0 HH(POPMAIMIO/CBEACHUS/AKT)

B OCJX IIPEAOCTABJICHUA MYHHHHHaHBHOﬁ yCiIyru

(YKa3aTb HAaMEHOBAHUE YCIIYTH U IIPABOBOE OCHOBAHUE 3aIIpOCa)

(ykazatp ®UO nomyyaTenst yciayru NOJHOCTHIO).
Ha OCHOBAHUU CIICYIOIIUX CBEICHUM:

(Yka3aTh CBEJIEHHS B COCTaBE 3arpoca)
OTBeT npoury HanpaBUTh B CPOK 110

K 3ampocy npunararorcs:

(yka3zaThb HAUMEHOBAHHE U KOJIMYECTBO SK3EMILIIPOB JOKYMEHTA)

C yBaxeHuew,

(Pykosooumenv ML)

(®.1.0.) (moamuch)

HCII.

TCII.




