YTBEPXJIEH

npukazom MKY KO/IM r benoropck
23.11.2015 Ne 918 (c u3MeHeHUSIMU
or 25.10.2016 Ne 1597, ot
20.11.2017 Ne 938)

AJIMAHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIATIAJIBHOM YCJIYTH
«IIpenocraBaenne nHpopmManuu 006 00pa3oBaTebLHBIX IPOrPpaMMax U Y4eOHBIX
IJIAHAX, pa00YMX NPOrpaMMax y4eOHbIX KypCcOB, IPeAMeTOB, I CIHILIHH
(MoayJieif), roI0BBIX KaJIEeHAAPHbIX Y4eOHbIX rpadurkax»

1. O01mue moJ10KeHus
IIpeamet peryJiupoBaHusi AMUHUCTPATUBHOIO perjaMeHTa

1.1. AIMUHHCTPAaTUBHBIA pErIaMEHT MPEJOCTABICHUS MYHULHIIAIBHON
yeayru  «lIpegocraBnenne wunHdopmanuu 00 00pa30BaTENbHBIX MPOrpaMMax H
y4eOHBIX IUIaHaX, pado4yux MpOrpaMMax y4eOHBIX KypCOB, MPEAMETOB, IUCLUUILINH
(Momyneil), TOMOBBIX  KaJeHIAApHbIX  y4yeOHBIX  rpadukax»  (mamee -
aJIMUHUCTPATUBHBIN pErJlaMeHT), ONpEeaEsIeT MOPSIIOK, CPOKH U
MOCJIEI0BATEIBHOCTh JEHCTBUHN (aAMHUHUCTPATUBHBIX MPOLEAYP), GOPMbI KOHTPOJIS
3a UCIIOJTHEHUEM, OTBETCTBEHHOCTD JOJDKHOCTHBIX JIML OPTaHOB, IIPEIOCTABIAIOIINX
MYHULIMIIAJbHBIE YCIYTH, 3a HECOOIIOACHHE MMM TpeOOBaHMH PpErVIaMEHTOB IpU
BBINIOJTHEHUM aJMUHUCTPATUBHBIX THpouenyp (AelcTBuil), MOPSAOK 00KajioBaHUsA
neicTBuil (0e31eicTBUS) JOKHOCTHOTO JIMLA, & TAK)KE IPUHUMAEMOI0 UM PELICHUS
IIPU [IPEIOCTABICHNN MYHULIMIIAJIBbHON YCIIYTH (Jlajiee — MyHULUIIAIbHAsSL YCIIyTa).

HacTtosimuii ~ agMUHHCTpAaTUBHBIA  perjaMeHT  pa3paboTaH B LEJIX
YHOPSAJOYECHHsS] AaJIMUHHUCTPATUBHBIX MPOLEAYDP M AJMUHUCTPATUBHBIX JACUCTBUH,
NOBBIIICHHUS] KAayeCTBA MPEAOCTABICHHUS M JOCTYINHOCTH MYHHUIMIAIBHOM YCIIYTH,
yCTpaHEHHUs] U30BITOUHBIX NEHCTBUI M M30BITOUHBIX aJMUHUCTPATUBHBIX MPOLEAYD,
COKpAllleHHs] KOJUYECTBA JIOKYMEHTOB, MPEACTABISEMbIX 3aSBUTEIAMH UL
MOJTyYEHUSI MyHUIIUITAIbHONW YCIYTH, TPUMEHEHHSI HOBBIX ONTUMHU3UPOBAHHBIX (hOopM
JOKYMEHTOB, CHUKEHHSI KOJIMYECTBA B3aUMOJACHCTBUI 3asBUTENEN € TOJKHOCTHBIMU
JULAMH, COKpAlIeHUs] CpPOKa MPEAOCTaBICHUS MYHHUIMNAIBHONW YCIYTHM, a TaKXKe
CPOKOB VICIIOJIHCHHSI OTJIEIbHBIX aAMUHUCTPATUBHBIX poLesyp "
aMUHUCTPATUBHBIX JEHCTBUN B PAMKAX IPENOCTABICHUS MYHULHAIIAIBHON YCIIyIH,
€CJIM 3TO HE MPOTUBOPEUHUT (heepaTIbHBIM 3aKOHAM, HOPMATUBHBIM ITPAaBOBBIM aKTaM
IIpesunenra Poccuiickont @enepauuu u IlpaBurensctBa Poccurickor denepanuu,
HOPMAaTUBHBIM IIPaBOBBIM aKTaM AMYpPCKOH 00JaCTH, MyHUIMIAIbHBIM IPAaBOBBIM
aKTaM.

Onucanue 3asiBUTeICH, a TAKKe (PU3HYECKUX U IOPUIAMYECKUX JHUL, *MEKLIUX
NPaBo B COOTBETCTBUM € 3aKOHOAaTeIbCTBOM Poccniickoii @enepanun a1udo B
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CUJIY HaJIeJICHUS UX 3aIBUTEJISIMH B NMOPSAKe, YCTAHOBJICHHOM
3aKO0HOAATEabCTBOM Poccuiickoit Meaepanuu, MNOJHOMOYUAMHU BbICTYIIATH OT
HX MMEHHU MPHU B3aUMO/IECTBUM ¢ COOTBETCTBYKOIIUMH OPraHAMHU MECTHOT 0
caMoOyNpaBJieHUS] U HHBIMHM OPraHU3alMsIMHU MPHU NMPeT0CTABJICHUHA
MYHHMIUNIAJBHOMN YCJIYTH

1.2. 3agBUTENAMM MYHULUNAIBHOM YCIYTHM SIBJISIOTCS IOPUIUYECKHE U
dusnyeckue nuia, 3aMHTEPECOBAaHHbIC B MOMYUYEHUH MYHULMIAIBHON yCIyTH, JTUO0
UX YIOJHOMOYEHHbIE MPEJICTABUTENM (Jajnee - 3asBUTEIb), OOpaTUBILIKECS B OpraH,
IPENOCTABISIOIINA MYHULMIIAIBHBIE YCIYI'HM, C 3allpOCOM O MPEJOCTABICHUH
MYHUIIUIIAJIbHON YCIyTH, BBIPAXKEHHBIM B MTUCbMEHHOMN WM AJIEKTPOHHOHN (opMe.

TpedoBanus k nopsiaKy MHGOPMHUPOBAHUS
0 NMOPsJAKe NMpeJ0CTABJICeHU MYHHIHMIIAJIBHON YCIyTH

1.3. Undopmanus o wmectax HaxoxAeHUss U Tpaduke padOThl OpPraHoOB
MECTHOTO CaMOYIpPaBJEHHUS, NPEIOCTABISIIOIINX MYHULUNAIBHYIO YCIYTy, HX
CTPYKTYPHBIX MOJPa3JEICHUSIX, OPraHU3ALUAX, YYaCTBYIOUIMX B MPEIOCTABICHUU
MYHUIUTIATBHOW YCIYTH, CIOCOOBI MOJy4YeHUs UHPOPMALIUA O MECTaX HAXOXKICHUS
U rpapukax  pabOTbl  TrOCYJapCTBEHHBIX  OPraHoB, OPraHOB  MECTHOTO
CaMOYTIpaBIICHWS W OpraHu3anmii, oOpaiieHue B KOTOPbIE HEOOXOAMMO JIs
MPENOCTABIICHUS MYHUIIMIIATBHON YCIyrH, a TakkKe MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT, CIIPABOYHBIX
TenedoHaX CTPYKTYPHBIX TOAPA3ICICHUN OPraHOB MECTHOTO CaMOYIpaBJICHUS,
MPEIOCTABISAIOIIMX MYHULIMIAIBHYK) YCIYry, OpraHu3alyil, Yy4YaCTBYIOIIMX B
MPEIOCTABJIEHUY MYHHLIUIIAIBHON YCIYT'HM, aJpecax HuX OICKTPOHHOW MOYTHI
coaepxurcs B [Ipunoxxenun | kK aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Uudopmamusi 0 TOpsAIKEe MNPEeIOCTaBICHUS MYHUIUMNAIBHOW YCIyTH,
yCIIyT, HEOOXOAMMBIX M 00S3aTeNbHBIX JUIsI MPEJOCTABICHUS MYHUIUIIAIBLHOM
YCIIYTH, Pa3MeIIaeTCs:

- Ha UHGOPMAIIMOHHBIX CTEHJIaX, pacrojokeHHbIX B oTaene [AY «M®Il Amypckoii

obimactu» B ropoae bemoropck» (manee takke — MO®I]) mo aapecy: Amypckas
oOnactsp, T. benmoropck, yin. [laptuzanckas, 31»A»;

- B pa3laTroyHbIX Marepuanax (Opouropax, OykieTax, JIMCTOBKaX, MaMsTKaXx),
HAXOJSIIMXCS B OpraHax W OpraHU3alUsaX, YYacTBYIOIIUX B MPEAOCTaBICHUU
MYHUIIUIIAJIbHON yCIyTH;

- B DJIGKTPOHHOM BHJI€ B MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn VHTepHeT
(manee — cetb HTEpHET);

- Ha opuIMaibHOM caiiTe MyHHMIIMIAIBHOIO Ka3eHHOro yupexaeHus «Komurer no
00pa3oBaHMIO U JAellaM MOJIOASXKH AJIMUHHUCTpaluu ropoaa bemoropck» (nmanee -
MKY KOJIM r benoropck): http://belcomobr.ru/;

- Ha caifTe peruoHaabHOU UH(MOpMaIMOHHON cucTembl "llopTan rocyaapcTBEeHHBIX U
MYHULIMNATBHBIX yCIyT (hyHKIMN) AMypckoii oomactu': http:// www.gu.amurobl.ru/;
- B rocygapcTtBeHHOW  umHpopManmoHHOM  cucteme "EnuHbplii  moptan
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rOCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX ycayT (pynkumii)": http://www.gosuslugi.ru/;
- Ha anmnapaTHO-NPOrpaMMHBIX KOMILUIEKCax — IHTEpHET-KHOCK.

1.5. Undopmanuio o mopsiike MpeloCTaBICHUS MYHHUIIMIAIbHOW YCIyTH, a
TaKXe CBEJICHHS O XOJ€ NPEIOCTABICHUS MyHULIMNIAIBHON YCIYTH MOKHO IOJYyYHTh:
- MOCPENICTBOM Tesie(pOHHOM CBs3U 110 HOMepy MDII;

- pu IMYHOM obOpatennu B MOII;

- MpU MUCbMEHHOM oOparieHur B MOI];

- mocpeactBoM tenedonHoi cBsizu mo Homepy MKY KOJIM r benoropck 2-06-79;
- npu imaHOM oOpanieHuu B MKY KOJIM r benoropck;

- npu nucekMeHHoM oOpanienuu B MKY KOJIM r benoropck;

- myTeM yOIuIHOTO HHPOPMUPOBAHUS.

1.6. Vnadopmanuss o MOpSAKE MPEIOCTABICHUS MYHUIUMAIBLHON YCIYTH

JOJKHA COJIEPKATh:

- CBEJICHUS O MOPSAKE MOJYYEHUSI MyHULIMNAIbHON YCIIyTH;

- KATErOpuy NoJIy4yaTesel MyHULIUITAIBHON YCIYTH;

- aapec Mecrta npuemMa HoKyMeHTOoB MODII i mpenocTaBieHUss MYHUUIMIIAIBHOU
yCIIyrH, pexum padotrsl MOII;

- anpec Mecta npuema 1okymeHToB MKY KO/IM r benoropck ajis npeaocTaBieHUs
MYHULIMIATBHOUN yciyTH, pexkuM padotel MKY KOJIM r benoropck;

- CBEJICHUA, KOTOpble HEOOXOAMMO YyKa3aTb B 3asBJICHUH O MPEAOCTaBICHUU
MYHULIUIAIBHON YCITyTH;

- TepedyeHb JOKYMEHTOB, HEOOXOMMMBIX [JIi TPEIOCTaBICHUS MYHHUITUTIATHHOM
yciayru (B TOM 4HMCIIE€ C pa3feleHUEM TaKuX JTOKYMEHTOB Ha JOKYMEHTBI, KOTOPbIC
3aABUTENb O0053aH MPEJOCTABUTh CAMOCTOSITENIbHO, M JOKYMEHTBI, KOTOpBIE
3asIBUTEJIb BIIPaBEe MPEJOCTABUTH 0 COOCTBEHHOW MHUIIUATUBE);

- CPOK MPEIOCTaBICHUSI MyHULIMTIATBHON YCITYTH;

- CBeJCHUS O TOpSAKe OOKaJIOBaHUS JAeHCTBUM (O€3MEUCTBUSA) M PEIICHUM
JOJKHOCTHBIX JIULL.

Koncynpranmm no mnpouenype NpeAoCTaBICHUS MYHULMNAIBHON YCIIyI'H
ocymectBisitorcss  corpyanukamu  MKY KOJM r bemoropck u MO®I[ B
COOTBETCTBHUH C JOJKHOCTHBIMU MHCTPYKLHSMU.

[Ipu oTtBerax Ha TenedOHHbIE 3BOHKM U JUYHBbIE OOpAIlEHUS COTPYIHHUKHU
M®II, orBeTcTBEHHBIE 32 HHPOPMUPOBAHKE, TOAPOOHO, YETKO U B BEXKIUBOUN (hopme
UHOOPMUPYIOT OOPATUBIIMXCS 3asIBUTEIICH IO HUHTEPECYIOIINM MX BOIIPOCAM.

YctHOe uWHGOPMUPOBAHHE KAXKIOTO OOpaTHBIIErocs 3a HH(OpMaIei
3asiBUTENS OCYLIECTBIISIETCS HE Oonee 15 MUHYT.

B cnywae ecnu g1 mMOATOTOBKM OTBETa HA YCTHOE OOpalleHue Tpedyercs
oonee npoaomkuTenbHoe Bpems, coTpyaHuk MKY KOJZIM r benoropck, coTpyaHuK
M®II, oTBeTCTBEHHBIH 3a HH(DOPMHUpPOBaHHE, MPEJIaraeT 3auHTEPECOBAaHHBIM JIUIAM
NIEPE3BOHUTh B OIPEIECICHHBIA J€Hb U B OmpeaesiecHHoe BpeMs. K HazHaueHHOMY
CPOKY JOJDKeH ObITh MOJTOTOBJIEH OTBET IO BOMpOCaM 3asiBUTENEH, B cCiydae
HEO0OXOJAMMOCTUA OTBET TOTOBUTCSI MPHU B3aUMOJACHCTBUU C JOJKHOCTHBIMU JIMIIAMU
CTPYKTYpHBIX TOAPA3AECICHUNA OpPraHoB W  OPraHU3alMil, YYacTBYIOIIMX B
MPEAOCTaBIEHUHA MYHHUIIUIIAJIbHON YCIIYTH.

B cnywae ecnu npenocraBienune uHbopMalui, HeOOXOAUMON 3asBUTEINIO, HE
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IpPEJCTaBIsIeTCS]  BO3MOXHBIM — TOCPEACTBOM  TenedoHa, coTpyaHuk MOI,
NPUHABIIMN TeNe(OHHBIM 3BOHOK, Pa3bACHSET 3asgBUTENIO IMPaBO OOpPATUTHCA C
nuchbMeHHBIM oOpaienreM B M®I] u TpeboBanus k opopmiieHnro odpaiieHus.

OTBeT Ha NMHUCHbMEHHOE OOpAllleHHWE HaIpaBIsETCA 3asABUTENI0 B TEUECHHUE 5
pabounx co gaHsa peructpanuu obpameHuss 8 MKY KOJIM r benoropck (u) unu
MOII.

[lucbMeHHBI OTBET HAa OOpallleHHE JOKEH COoAepXKaTh (GaMUIIUI0 U HOMEp
TenedoHa WCTIOTHUTENSI W HAMpaBJSETCS MO TOYTOBOMY aapecy, YKa3aHHOMY B
oOpareHuu.

B cimydae ecnu B oOpaiieHnn 0 MPeAOCTaBICHUN MUCHhbMEHHOW KOHCYJIbTAIIUN
0 TPOLEIYype NPEIOCTABICHUS MYHHUIIMIIAIBLHON YyCIyTHM HE yKazaHa (aMrims
3asIBUTEIS, HAMPABHUBIIETO OOpaIlieHue, W MOYTOBBIA aapec, M0 KOTOPOMY JOJDKEH
OBITh HAaNpaBJIEH OTBET, OTBET HAa OOpaIlleHUEe HE TaeTCsl.

[Iybnuunoe mHDOPMUPOBAHKHE O TOPAJKE MPEIOCTABICHUS MYHULIMIIATILHON
YCIYI'M  OCYIIECTBISETCS  TMOCPEACTBOM  pa3MEIIEHUS  COOTBETCTBYIOIIEH
uHopMalMu B CpEACTBAX MaccoBOMl uHGoOpMalMy, B TOM YHCIIE B Ta3eTe
«benoropckuit BectHuk», Ha odumnumansHoM caiite MKY KOJIM r benoropck
http://belcomobr.ru/.

[IpueM AOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEJOCTABICHUS MYHULIMIATIbHON
ycayrd, ocymectBigerca no aapecam: MKY KOJM r benoropck: Amypckas
obnacte, T benoropck, yn. Ilaptuzanckas, 26 (u) unmu 8 MOIL[: Amypckast o01acTh,
r.benoropck, yn.Ilaptuzanckas, 31 «A».

2. CranaapT npeaocTaBjIeHUus] MyHUIIUNIAJTbHOM YCJIYTH
HaumeHoBaHMe MyHUIMITAJIBHOH YCJIYTH

2.1. HaumeHnoBanue MyHuIMmansHoi yeinyru: «[IpegocraBinenne nadopmamnmm
00 o0pa3oBaTeNnpbHBIX MpOTrpaMMax M YYEeOHBIX IUIaHAX, padoYuX MporpaMMmax,
y4eOHBIX KYpCOB, TPEAMETOB, IUCHUIUIMH (MOJIYJei), TOMOBBIX KaJCHIAPHBIX
y4eOHBIX TpaduKax.

HaumeHoBaHue OpraHa, HemocpeACTBEHHO MPeI0CTABJISIIONIEr0
MYHHIHTAJIBHYIO YCJIYTY

2.2. [IpenocraBnenre  MyHUIIMNIATBHOM  YCIYTH  OCYIIECTBISIETCS
MYHUITUTIATHGHBIME  00pa30BaTEIbHBIMA OpTaHW3alMsIMHA T. bemoropck (mamee —
opranuzanusi), MyHUIIUNIATBLHEIM  Ka3eHHBIM  yupexaeHueM «Komurer 10
00pa3oBaHMIO W JAeaM MOJIOASKH AIMUHHUCTpaIuu ropoaa bemoropck» (manee -
MKY KOJIM r benoropck).

Oprasbl 1 OpraHu3anMu, y4acTBYIOIIHE B IPeJ0CTABJICHUM MYHHIMNIAJbHOMI
yCJIyru, oopainieHne B KOTOpble HEO0X0AUMO JI1 PeA0CTABJIEHUS

MYHUIUNAJIBHON yCIyTH

2.3. Oprasbl ¥ OpraHM3alMd, YYacTBYIOUIME B  NPEIOCTaBICHUU
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MYHUIIMIIAJIBHON yCIyTH, o0pallieHnue B KOTOpble He0OXOIUMO ISl IPEAOCTaBICHUS
MYHUIMIIATBHOW YCIIYTH:
- MO®I] — B yacTu npueMa M PETUCTpalUU JTOKYMEHTOB Yy 3asBHUTENA, 3ampoca
HEJOCTAIOIIMX  JOKYMEHTOB,  HAaXONSIIUXCA B  PACHOPSKEHHH  OpPraHOB
rOCyapCTBEHHOU BJIACTH, OpraHoB MECTHOTO CaMOYIIPaBJICHUS "
IIOJBEIOMCTBEHHBIX OJTUM OpraHaM OpraHu3aluil, yBEAOMJICHHS 3asBUTEIS O
OPUHATOM pEUIEHUMM W BblJAuYM (HAmpaBiIeHUs)) €My JOKYMEHTA, SIBIISIOIIErocs
PE3yNbTATOM MPEAOCTABIEHNUS MYHULIUIIAILHON YCIYTH;
- MKY KO/IM r Benoropck;
- MyHHIIUATIbHBIE 00pa30BaTENbHBIE OPTaHU3AIHH.

M®Il, MKY KOJM r benoropck, opranusaiuu He BIIpaBe TpeOOBaTh OT
3asIBUTEIS:
- TPEICTaBICHUS JOKYMEHTOB W HH(OpPMALMM WM OCYIIECTBICHHS ICHCTBHIA,
IIPEICTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE IPENYCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM AaKTaMH, PETYJIMPYIOIIMMH OTHOLICHUS, BO3HUKAIOIIME B CBA3U C
IIPENOCTABICHUEM MYHULUIIAJIBHON YCIYTH;
- TIPEACTaBICHUS JOKYMEHTOB M HH(OpMalu{, B TOM YHCJIE IOJITBEPKIAIOLINX
BHECCHHE 3asIBUTEJIEM ILIATHI 3a MIPEAOCTABICHNE MYHUIIUIIAIBHON YCIYyTH, KOTOPBIE
HAxXoJATCA B PACIOPSHKEHUM OPraHOB, MPEIOCTABISAIOINX MYHUIMIAIBHBIE YCIIYIH,
rOCy/JapCTBEHHBIX OPIraHOB, HWHBIX OpPraHOB MECTHOI'O CaMOYIIpaBJI€HMs JIHOO
NOJIBEIOMCTBEHHBIX  IOCYJAapCTBEHHbIM OpraHaM WJIM OpraHaM  MECTHOIO
CaMOYTIPaBJIEHUs OpraHW3aluii B COOTBETCTBUM C HOPMATHBHBIMH IPABOBBIMH
aktramu Poccuiickoii @enepanny, HOPMATUBHBIMHM IPABOBBIMU aKTaMU AMYpPCKOU
o0nacTv, MyHUIIUNAIbHBIMH TPAaBOBBIMH aKTaMH, 332 HCKIIIOUYEHHEM JOKYMEHTOB,
BKJIFOUEHHBIX B ONpEIEJEHHBIN 4yacThio 6 ctathu 7 denepanbHOro 3akoHa oT 27
utonst 2010 r. Ne 210-d3 «O6 opranuzauuu NpeaoCTaBICHUS TOCYAApCTBEHHBIX U
MYHULUIIAIBHBIX YCIIyI» IEpedYeHb AOKYMEHTOB. 3asBUTENIb BIPABE IPEIACTABUTH
yKa3aHHbIE JOKyMEHTHI U HH(pOpMAaLHIO 10 COOCTBEHHOW NHUIIMATUBE;
- OCYIIECTBJIIEHHUS [JEHCTBUI, B TOM YHCJIE COIVIACOBAaHUI, HEOOXOIMMBIX JIs
IOJyYEHUS ~ MYHULMNAJIbHOM yCIyrM U CBSI3aHHBIX €  OOpalleHueM B
rOCyAapCTBEHHBIE OpPraHbl, MHBIE OpraHbl MECTHOI'O CAMOYIIPABJICHMS, OpraHU3alNH,
34 UCKJIFOYEHUEM IOJIYYEHHUsl YCIIyT, BKIKOYEHHBIX B IIEPEUHH, YKa3aHHbIC B 4acTH |
cratbu 9 denepanbHoro 3akoHa ot 27 utonsg 2010 r. Ne 210-d3 «O06 opranuzaruu
IPENOCTABICHUSI TOCYAAPCTBEHHBIX W MYHHMIMNAIbHBIX YCIYyIr», M MOJyYEHHUS
JOKYMEHTOB W HH(OpMaIMH, MPEAOCTaBISIEMBIX B pe3ylbTaTe MNPEAOCTaBICHUS
TaKUX yCIIYT.

Pe3yabTaT npenocraBieHnss MyHHIIUNIIAJIbHON yCJIYTH

2.4. Pe3ynpTaTOM MPEIOCTABICHUS MyHHUIIUITAILHOW yCITyTH SIBIISIETCS:
- TOJydYeHHe 3asBuUTeIeM oQUIUAIbHOM HHpopMaruu o0 00pa3oBaTelbHBIX
nporpaMMax M y4eOHBIX TUIaHaX, paboduMx mporpamMmax ydeOHBIX KYypCOB,
npeaMeTax, AUCHUIUIMHAX (MOMAYJeH), TOMOBhIX KaJeHIapHBIX yU4eOHBIX rpadukax
00pa3oBaTeNbHBIX YUYPESKISCHUH TOIIKOJIHHOTO, HAYaJhbHOTO OOIIEro, OCHOBHOTO
00111eT0, CpeTHEro OOIIETO U TOTIOTHUTEILHOTO 00pa30BaHus ACTEH.
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- MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCITYTH.
Cpok npenocTaBjieHls] MyHUIIUNIAJIbHOU YCJIYTH

2.5. MakcuMaJIbHBIl CPOK TMPEIOCTABICHUS MYHUIMIAIBHOM  YCIyTu
coctaBisier 30 KaJneHOApPHBIX [HEHW, UCUUCISEMBbIX cO AHA peructpaunu B MKY
KOJM r Benoropck 3asBieHusi ¢ JTOKyMEHTaMU, OOS3aHHOCTb IO MPEJICTABICHUIO
KOTOPBIX BO3JI0’KE€HA Ha 3asBUTENS, U (Miau) 30 KaleHIapHbIX AHEH, UCUUCISIEMbBIX CO
JTHS pErucTpaly 3asBiICHHUs C JOKYMEHTaMH, OOS3aHHOCTh MO MpPEICTaBICHHIO
KOTOPBIX BO3JIO’KE€HA Ha 3asBuTens, B ML,

MaxkcuMasbHBIA CPOK MPUHATHUS PEIICHUS O IPEIOCTaBIEHUU HH(pOpMaLuu 00
o0pa3oBaTeNbHBIX IPOrpaMMax U yuyeOHBIX IJIaHaX, padounX MporpaMmax y4eOHbIX
KypCOB, MpeaMeTax, AUCUUIUIMHAX (MOAYJEH), TOJOBBIX KaJ€HJAPHBIX Y4EeOHBIX
rpadukax o0pa3oBaTENbHBIX YUYPEKIECHUN JOLIKOIBLHOTO, HayajabHOTO OOIIEero,
OCHOBHOTO O0OIIIETO0, CPEAHEro OOIIEro W JOMOJHUTEILHOTO 00pa3oBaHUs JETeil
cocraBisieT 15 kaneHaapHsix qHeH ¢ momenTta nonydyeHus MKY KO/IM r benoropck
MOJIHOTO KOMIUIEKTa JOKyMeHTOB u3 MOI] (3a wuckioueHHeM JOKYMEHTOB,
Haxogsamumxcst B pacnopstkennn MKY KOJIM r benoropck — JaHHbIE JOKYMEHTHI
nonyvatorcss MKY  KOJIIM r benoropck caMOCTOATENIBHO B MOPSAKE
BHYTPHUBEIOMCTBEHHOTO B3aUMOJICHCTBHUS).

Cpox Bbyiaun 3asButento npuastoro MKY KOJIM r benoropck pemenus
COCTaBJISIET HEe Oosiee Tpex pabdouyux JHEW CO AHS HPHUHATHS COOTBETCTBYIOLIErO
pELIEHUS] TAKUM OPraHOM.

IIpaBoBbIe OCHOBaHMS ISl MPEAOCTABJEHUSI MYHMIMIAJIbHON yCJIyTrH

2.6. IlpenmocraBieHWEe MYHULHNAIBHOM  YCIYI'M  OCYIIECTBISETCA B
COOTBETCTBHUH CO CIIEYIOIIUMH HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU:

2.6.1. Koucrurymusa Poccuiickoit ®deaepauu ¢  U3MEHEHUAMH U
JOTIOJIHEHUSIMU;

2.6.2. @epepanbHbli 3akoH OT 29 gekabps 2012 r. Ne 273-®3 «0O6
obpazoBanuu B Poccuiickoit deaeparuny;

2.6.3. ®epepanbublii 3akoH OT 2 Mas 2006 r. Ne 59-@3 «O mnopsanke
paccMoTpeHust oOpameHuii rpaxkaan Poccuiickoit denepanumy;

2.6.4. ®enepanpublii 3ak0H OT 6 OKkTsAOps 2003 r. Ne 131-O3 «O6 o06mmx
IIPUHLNANAX OPTaHU3alMU MECTHOTrO camoynpasieHus B Poccuiickon denepannny;

2.6.5. ®enepanbubiii  3akoH oT 27 wmronas 2010 1. Ne 210-®3
«O0 opraHuzanuu MpeaoCTaBICHUS TOCYIApPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT;

2.6.6. Ilpuka3 MunucrepctBa oOpazoBanusi Poccuiickoit ®enepaunu ot 9
Mapta 2004 r. No 1312 «O6 yTBepxkaeHun 6a3ucHOro yueOHOro IiaHa U MPUMEPHBIX
y4eOHBIX TUIAHOB Il 00pa3oBaTeNIbHBIX YyupexaeHui Poccuiickoit ®enepanuu,
peanu3yloumx  OporpaMmbl  OOHIEro  00pa3oBaHUs» €  HM3MEHEHUAMH U
JOTIOJIHEHUSIMU;

2.6.7. Ilpuka3z MunuctepctBa obOpazoBanus Poccuiickoit dexneparuu ot 5
mapta 2004 1. No 1089 «OO6 yrBepxiaeHuu ¢eaepaibHOrO KOMIIOHEHTA
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rOCyJapCTBEHHBIX O0Pa30BaTEIbHBIX CTAHAAPTOB HAYAJIBHOIO OOIIEr0, OCHOBHOTO
obmero u cpeaHero (mojHOro) oOmero oOpa3oBaHUS» C HW3MEHEHUSIMU U
JOTIOJTHEHUSIMU;

2.6.8. Tlucemo JlemapramMeHTa rocyJapCTBEHHON MOJUTUKU B O0Opa3oBaHUU
MunoOpuayku Poccuu ot 7 uronst 2005 1. Ne 03-1263 «O npuMepHBIX Iporpammax
1o y4eOHBIM MpeaMeTaM ¢eepaibHOTo 0a3UCHOTO YyUeOHOTo TUIaHay,;

2.6.9. Ilpuka3z MuHuctepcTBa 006pa3oBanus U Hayku Poccuiickoit deneparuu
or 6 okta0ps 2009 r. Ne 373 «OO0 yTBepKIEHHUM M BBEJCHUU B JCHCTBHE
beaepanbHOrO rocy1apCTBEHHOIO 00pa30BaTEIbHOTO CTaHIapTa HAYaJIbHOTO O0IIEro
00pa3oBaHMs» ¢ U3MEHEHUSMHU U JOTIOTHEHUSIMU;

2.6.10. ITpuka3z MunuctepcTBa 00pa3zoBanus u Hayku Poccuiickoit @enepanuu
ot 17 nexabps 2010 r. Ne 1897 «O06 yrBepxkaennu denepanbHOro rocy1apcTBEHHOTO
00pa30BaTeNbHOTO CTaHAapTa OCHOBHOTO OOIIero o0pa3oBaHUs» C U3MEHEHUSIMU U
JOTIOJTHEHUSIMU;

2.6.11. ITpuka3z MunuctepcTBa oOpazoBaHus u Hayku Poccuiickoit deneparu
or 17 mas 2012 1. Ne 413 «O6 yrBepxiaeHuu ¢eaepaibHOTO TOCYIapCTBEHHOTO
00pa3oBaTeNbHOIO CTaHApTa CPEAHEro 00IIero oOpa3OBaHMs» C U3MEHEHUSIMU U
JOTIOJTHEHUSIMU.

HNcyepnbiBaoimii nepevyeHb J0KYMeHTOB (MHpopManumn), He00X0AMMBbIX B
COOTBETCTBUM € 3aKOHOAATEJIbHBIMH WIN HHHBIMH HOPMATHBHBIMHU NPABOBBIMH
aKTaMM VISl MPeJ0CTABJIEHUSI MyHHUIUNIAJIBHON YCJIYTH, YCJIYT, HEO0OX0AUMBbIX H

00513aTeIbHBIX JI IPEI0CTABIEHUA MYHUIIUNIAJIBLHOM YCJIYTU, KOTOPbIE

3asiBUTEJIb JI0JI2KEH MPeICTABUTH CAMOCTOSITEILHO, CIIOCOOBI MX MOJIy4YeHH s

3asfiBUTEJIAMHU, B TOM 4HCJIe B 3JIEKTPOHHOI opMe, U MOPSIAOK UX
npeacTaBJIeHUs

2.7. VicaepripiBarolyii epeueHb T0KyMeHTOB (MH(popMaIm), HEOOXOAMMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMu [UJIsl MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIyTH, MOJJIEKAIIUX TMPEICTABICHUIO 3asgBUTENIEM, CIOCOOBI UX
MOJIyYeHHUs] 3asgBUTENIEM, B TOM 4HCJIE€ B DJJIEKTPOHHOW (opme, MNOpAIoK uX
MPEACTABIICHNUS] TPEIYCMOTPEHBI HACTOSIIMM aJIMHUHUCTPATUBHBIM PErIAMEHTOM
MPUMEHUTENBHO K KOHKPETHON aAMUHUCTPATUBHOM IIPOLIEAYPE.

OcHoBaHuEM [JI NPENOCTABICHUS MYHUIIMIIAJIBHON YCIYTH SIBIISIETCS YCTHOE
WM IEChbMEHHOe oOpamenue (3ampoc) 3assutens (IIpunoxenue 2).

3asiBJICHUE U JJOKYMEHTBI, IPETyCMOTPEHHBIE HACTOSAIIUM aAMUHUCTPATUBHBIM
pErJIaMeHTOM, TOJAIOTCSI Ha OyMa)KHOM HOCHUTENe Wid B (OpMe DIEKTPOHHOTO
JOKyMEHTa. 3asBJICHHE H JOKYMEHTHI B Ciy4ae WX HampaBieHus B (dopme
AJIEKTPOHHBIX JIOKYMEHTOB TMOJAMKCHIBAIOTCS YCWJICHHOW KBaTU(UIIMPOBAHHOM
ANEKTPOHHON MOAMMUCHI0 COOTBETCTBEHHO 3asBUTEINISI WJIM YINOJHOMOYEHHBIX Ha
MOANMCAHUE TaKUX JOKYMEHTOB NIPEACTABUTENIEH 3asBUTENA B  MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccurickon denepanuu.

DONEeKTpOHHBIE  JOKYMEHTBI  JIOJDKHBI ~ COOTBETCTBOBaTh  TPEOOBAHUSM,
YCTAaHOBJICHHBIM B yHKTE 2.17.5 aAMUHUCTPATUBHOTO PETVIAMEHTA.

3asBIICHHE W TMPUJIOKEHHBIE K HEMY IOOKYMEHTBI HE JOJDKHBI COLEPKaTh
MOAYHMCTOK, IPUIUCOK, 3aYEPKHYTHIX CJIIOB U MHBIX HEOTOBOPEHHBIX HCIPABICHUH,
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TEKCTHI B HUX JIOJDKHBI OBITh HAIMCAHBI Pa300pUYHBO, 0€3 COKpaIeHUH.

HcuepnbiBaouiuii nepeyeHb OCHOBAHMI JJISl 0TKA3a B IpUeMe T0KYMEHTOB,
HEeO0XOAMMBIX JIl MIPEeI0CTABJCHUS MYHUIIMITAJIbHOH YCJIYTIH

2.8. OcHOBaHMSIMHU JJIs OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MPE0CTaBICHUS MYHHUITUTIAIbHON YCIIYTH, HE MPEyCMOTPEHBI.

HcyepnbiBarouuii nepeyeHb 0CHOBAHU /151 NIPHOCTAHOBJICHUSA
WM 0TKA3a B NPeJI0CTABJICeHUN MYHHIMIIAJIbHON YCIyIH

2.9. [IlpuocTaHOBJIEHHE NPEIOCTABICHUS MYHULMIAIBHON yCIyIH HeE
IPeyCMOTPEHO.

2.10. B mnpemocTtaBieHMM MYHUIMIIAIBHONH YyCIYrW Tpu oOpalieHuu B
NUCbMEHHOW QopMme (3asBIeHHE, NHCbMO, B TOM 4YHCJE, IMepeJaHHble II0
3JIEKTPOHHOHN MOYTE) MOXKET ObITh OTKa3aHO, €CIIH:

B MMCbMEHHOM OOpAaIlIeHUH HE YKa3aHbl: (haMIIUS 3asiBUTENSI M €r0 MOYTOBBII
azpec, 10 KOTOPOMY JOJKEH ObITh HalpaBJIeH OTBET, — OTBET HE AAETCH;

TEKCT MUCHbMEHHOT0 OOpalleHUsl He NMOJAeTCs IPOYTEHUIO — OTBET HE JIAeTCH,
0 YeM B TeueHHe 7 KaJeHJapHBIX JHEH CO JHs pPerucTpaluuu oOpalieHus cooomaeTcs
3aBUTENIO, HAIMpaBUBIIEMY oOpalleHue, eciau ero (aMuius U TMOUYTOBBIA aapec
MOJITAIOTCS POYTEHUIO;

B MUCHMEHHOM OOpAIllEHUHU COAEPKATCS HELEH3YPHbIE INOO OCKOPOUTEIbHBIC
BBIPQXEHUS, YTPO3bl KU3HU, 3I0POBbI0 U MUMYIIECTBY pabOTHHUKA (@ TaKKe YJICHOB
€ro CeMbH), YYaCTBYIOIIETO B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH — OTBET IO
CYIIECTBY MOCTABJICHHBIX B 00OpAIIEHUH BOIPOCOB HE JACTCSI, a 3asABUTEIIO B TECUCHHE
7 KaJeHJapHBIX THEH cO THS perucTpanuu oOpalleHusl HanpaBiseTcs COOOIeHHEe O
HEJIOMMYCTUMOCTH 3JI0YIIOTPEOICHUS IPABOM;

COIEPXKHUTCS BOMPOC, Ha KOTOPBIA 3asBUTENI0O MHOTOKPAaTHO JaBaJIUCh
NUCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3M C paHee HANpaBIsIEeMbIMH OOpaICHUSIMH,
U TIpU 3TOM B OOpAIleHWU HE TMPHUBOISATCA HOBBIE JOBOJBI U OOCTOATENHCTBA —
HaMpaBJsIeTCsl 3asBUTENIO B TeUCHNE 7 KaJIEHAAPHBIX JHEW CO JHS PErHCTpalyu ero
oOpaleHns cooOIIeHne 0 MPEKPAIIEHNH EPENUCKU IO JaHHOMY BOIIPOCY.

[Ipu oOpamenun B ycTHOM (opme 3asiBUTENI0 MOKET OBITh OTKa3aHO B
MPEIOCTaBIEHUU MYHULIUTIATBHON YCIYTH, €CITH:

oOpareHre COIEpPKUT HEIEH3YPHBIC JIMOO OCKOPOUTENbHBIC BBIPAKCHHUS,
yIpo3bl )KU3HH, 3J0OPOBBI0 U MUMYILIECTBY paOOTHUKA (4 TaKXKe UYICHOB €ro CEMbH),
YUYaCTBYIOIIETO B MPEAOCTABICHUH MyHHUIUIIAILHON YCIIYTH;

3asBUTENIO ObUI 1IaH OTBET MO CYLIECTBY IMOCTABJICHHBIX B YCTHOM OOpaleHUH
BOIIPOCOB paHee;

3ampamuBaemMas MHQOpPMaLUs HE OTHOCUTCS K BOIPOCaM MPEIOCTaBICHUS
MYHUIIUTATBHON YCIYTH.

B nocnennem ciyyae 3asiBUTENIO B YCTHON opMe aeTcs pa3bsCHEHUE, Kya U
B KakOM TOpSJKE eMy CleayeT OOpaTUThCS [UIs TOJIydeHHs 3amlpalinBaeMoi
uHpopmaruu.
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[Tocne  ycTpaHeHuss OCHOBaHMW i1 OTKa3a B  MPEIOCTABICHUU
MYHUIUOAIBHOM  yCIyrd B clydasX, MPEayCMOTPEHHbIX myHkToM 2.10
aJIMUHUCTPATUBHOTO PErjlaMEHTa, 3asBUTENIb BIpaBe OOPATUTHCS MOBTOPHO 3a
MOJIy4YeHUEM MYHUIIMIAIBHON YCIIyTH.

Ilepedennb yciayr, KOTOpbIe IBJASIOTCH HEO0OXO0AMMBIMHU M 00A3aTeIbHBIMHU /I
NpeaoCcTaB/JIeHU MYHHIMIIAJIBHON YCIYIH, B TOM YHCJIe CBeICHHUs O JOKYMEHTe
(moxymeHTax), BblIaBaeMoOM (BbIIABa€MbIX) OPraHH3ALUAMMH, YYACTBYIOIIMMHU B

NPeAOCTABICHMH MYHUIUNIAJIBHON YCJIYI'H

2.11. Ycnyru, KOTOphIE SBISIIOTCS HEOOXOMMMBIMH U OOS3aTEIBHBIMU IS
IPEIOCTABIECHUS MYHHLIMIAIBHONW YCIYTHM, B TOM YHCIIE CBEJACHHS O JOKYMEHTE
(ToKkyMeHTax), BbIIaBa€MOM (BBIIABAEMbBIX) OpPraHU3ALMSAMH, YYACTBYIOIIMMH B
IPEIOCTABIIEHUU MYHULIMIIATBHON YCIYTH, HE NPETyCMOTPEHBI.

Pa3mep niiatel, B3uMaeMou € 3aiBUTEJIS NIPU NPEAOCTABJICHUM MYHULMIIAIbHOM
YCJIYI'H, H CIIOCO0OBI ee B3UMAHUA B CJIyUYasiX, IPeIyCMOTPEHHBbIX (perepajibHbIMU
3aKOHAMHU, IPUHMMAEMBbIMH B COOTBETCTBUM ¢ HUMU MHBIMM HOPMATUBHBIMH
npaBoBbIMH aKTaMu Poccuiickon @egepanuu, HOPMATUBHBIMY MPABOBbLIMU
akTtaMu cy0beKkToB Poccuiickoii @egepauynu, MyHMIUNAJIBHBIMYA MPABOBBIMU
aKTamMu

2.12. ADMUHHCTpaTUBHBIE MPOLEAYPHI MO NPEIOCTABICHUI0 MYHULIIMIAIBHON
YCIIYTH OCYIIECTBIISIIOTCS OECIIaTHO.

MakcuMabHBIN CPOK OKUAAHMSA B 0Yepeau NPH moaaye 3anpoca
0 NPeA0CTABJICHUH MYHHMIMIIAJILHON YCJIYIH, YCJIYI'H OPraHu3aluu,
Y4YaCTBYIOLIEH B PeJ0CTABJICHUH MYHULUIIAJIBHON YCJIYTH, H IIPH MOJTY4YEeHUH
pe3yJabTaTa NpeaoCTaBJAeHU TAKUX YCJIyT

2.13. MakcuMaJIbHbIN CPOK OKUJAHUS B OUE€PEIU NP MTOAAY€E JOKYMEHTOB IS
MOJYYEHHSI MYHUIUIIAJBbHON YCIIYTH U MPH MOJYYEHUU PE3yJibTaTa MPEI0CTaBICHUS
MYHULIMNAIbHON YCIIYTH COCTABIsAET 15 MUHYT.

MaxkcuManbHbll CPOK OXHUIAHHUS B O4YEpeAM MpU NoAadye 3ampoca o
NPENOCTABICHUNA YCIYTH M TPU NOJYYEHHHM pe3yJibTara TaKOW YCIYyTH B
OPraHM3alHI0, YYACTBYIOIIYIO B IIPEIOCTABICHHMM MYHULMNAIBHOM  YCIIYIH,
cocTaBisieT 20 MUHYT.

Cpox oOXHIaHHS B OYepend Uil TOJYyYEHHs KOHCYJIbTAalMU HE JOJDKEH
OpeBbIIaTh 12 MHHYT; CpOK OXHJIAaHUA B OYEpEeId B Ciydae MOpHeMa 1o
MPEABAPUTEILHON 3alIMCH HE TOJKEH NpeBhIaTh 10 MUHYT.

[Ipy nomaue 3asBIEHHS C CONMYTCTBYIOIIMMH JIOKYMEHTAaMU IOCPEICTBOM
noutbl, (axca win dyepe3 Ilopran HEOOXOAMMOCTb OXHUJIAHUS B OUYEpeAU
VCKJTFOYAETCH.

ITopsiTok M CPOK perucTpaium 3anpoca 3asiBUTEIs 0 MPeI0CTABIEHUT
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MYHHUIUNAJBHON YCJIYTH, YCJIYTH OPraHUu3aluM, y4acTBYIOLICH B
NMPeJI0CTABJICHUN MYHUIIUIIAJIBLHOMW YCJIYIH, B TOM YUCJIe B JJICKTPOHHOU opme

2.14. Tlopsmok perucTpaiyy 3asBICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB
PEIYyCMOTPEH HACTOSIIUM aJMUHUCTPATUBHBIM PErJIaMEHTOM HIPUMEHHUTEIBHO K
KOHKPETHOW a/IMUHUCTPATUBHOM MpOLEAypE.

3asBNeHNE U MpHJIaraeMble K HEMY JTOKYMEHTBl PErHCTPUPYIOTCS B JI€Hb HX
MOCTYIUICHUS.

Cpoxk peructpaiuy ooparieHus 3asBUTENS He JODKEH npeBbiarh 10 MUHYT.

B cnydae ecnu 3asBUTENH MPEACTABUI MPABUIBHO O(OPMIICHHBIA M TOJHBIM
KOMIUIEKT IOKyMEHTOB, CPOK UX PETUCTPALIUU HE TOJDKEH MPEBbIAaTh 15 MUHYT.

Cpoxk peructpanyu oOpanieHusl 3asBUTES B OPraHU3ALUIO, YYACTBYIOUIYIO B
IPEIOCTABIEHUU MYHULIMTIATBHON YCIYTH, HE JOJHKEH MPEeBBIIATh 15 MUHYT.

[Ipu nampasnenun 3asBiaeHus uepe3 llopTanm peructpanust >IE€KTPOHHOTO
3asBJICHUSI OCYIIECTBIISIETCS B aBTOMAaTHUECKOM PEKUME.

TpeGoBanus K NOMeELIEHUSM, B KOTOPBIX IPEI0CTABJISAIOTCH
MYHULIUNAJIbHbIE YCJIYTH, YCJIYT'H OPraHU3aluu,
YYaCTBYIOLIEH B IPEeJOCTABJICHUH MYHHIMIIAJIBHOM yCIyIH,

K MeCTaM OKMJIaHUs M IIpHeMa 3asiBUTeeill, pa3MeleHUI0 U
0(pOPMJIEHHIO BU3YAIbHOM, TEKCTOBOI M MYJIbTUMEIUIHON HH(pOpMaLUU
0 NOpsAKe NMPeI0CTABICHUA MYHUIMITAJIBHOM YCJIYIH

2.15. Bxon B 31aHue TOJKEH ObITH 000pY0BaH yAOOHO! JIE€CTHULICH.

VY4acTok, mpusieraronifii K 31aHui0 (HANMEHOBaHHE 00BEKTa) 00eCIIeYnBaACTCS:

OTPAaHMYUTENIBHOW PAa3METKOM IEIIEXOMHBIX MYTEW Ha IPOE3KEU YacTu I
0e30MacHOCTH JABUKEHUS JIIOAEH U aBTOMOOMJIBHOTO TpaHchopTa (MpU OTCYTCTBUU
TPOTYapoB);

TaKTHJIbHBIMU CPEJCTBAMU JJii 0003HAYEHUSI OMACHBIX YYaCTKOB, U3MEHEHMUS
HaIpaBJIeHUs] JBUKEHUS, MPEMATCTBUM, BX0Ja U T.J. AJIA CIEMbIX U CIa00BUIALIINX
rpaxkiaH;

MAapKOBKOM ISl CHIEIIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIMIOB;

MeCTaMU OT/bIXa, O0OpPYJOBAaHHBIMU CKaMEWKaMH [Jii WHBAJIUJOB, B TOM
YHUCJIE CIENbIX, ¢ 0003HAUYCHWEM Ha Ha3€MHOM TOKDPBITHUH, C OTIOPOU JJIsl CIIMHBI H
UMEIOLTUMH HE MEHEE OJTHOTO MOAIOKOTHHKA.

[TokpeiTHE TIEMIEXOTHBIX AOPOKEK, TPOTYapOB M MAHIYCOB JOJKHO OBITH W3
TBEPIBIX MATEPUAJIOB, MPEIOTBPAIIAIOIINX CKOJBXKEHUE U COXPAHSIONINX KPEIKOe
CIEIJICHUE TIOJIOIBBI OOYBH, OMOP BCIIOMOTATENIBHBIX CPEJCTB XOXKIEHUS U KOJEC
KPEeCa-KOJISICKU TIPY CHIPOCTHU U CHETE.

[lenTpanbHplii BXOJ B 3JaHUEe (HAMMEHOBaHUWE OOBEKTA) JOJDKEH OBITh
000py/10BaH:

nH(pOpMaIIMOHHOW TaOMMYKON (BBIBECKOM), cojiepkalieil uH(opMaiuo o
HAMMEHOBAHUU YUPEXKICHUS M pexuMe paboThl, B TOM YHCIE C MNPUMEHEHHEM
penbedHO-ToueyHoro mpudTta bpaitns;
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CpencTBamH, o0ecreunBaro MU OecnpensTCTBEHHbIN I0CTyI
MaJIOMOOUJIBHBIX TPYII HACEJIEHUs, BKJIIOYas MHBAJIMJOB, MCIOJB3YIOIIMX Kpecia-
KOJISICKM (TTaHIYyChl, pacIIMPEHHbIE IPOXOABI U T.11.).

B 3nanuu (HanMeHoBaHUE OOBEKTA) CO3MAIOTCS YCIOBMSI AJII BO3MOXHOCTH
CaMOCTOSITEJIBHOTO TEPEIBUKEHHUSI MAJOMOOWIBHBIX TPYNI HACEJIEHMsI, BKIIOYas
VHBAJIMJOB, UCIIOJIB3YIOIUX KPECIA-KOSICKA K 30HaM OKa3aHWs YCIYT, a TAaKKe IS
JI0TTyCKa COOAKU-IIPOBOAHUKA.

[ToBEepXHOCTh CTYINEHEW B 3JaHUU JIOJXKHA UMETh aHTUCKOJIB3AIIEE MOKPHITHE.
KpaeBble CTylEHHM JIECTHHYHBIX Mapllied JOJKHBI OBITh BBIJEJICHBI LIBETOM WM
bakTypoil, OAMHOYHbBIE CTYNIEHU 3aMEHSIOTCS MaHAyCaMHu.

[lo myTtu crnegoBaHuMs K MECTy MPENOCTABICHUS YCIYTH OOeCredyrBaeTCs
HaJUIeKaIee pa3MenieHrne 000pyI0BaHus U HOCUTENeH nHPOpMAITHH, HEOOXOTUMBIX
JUTs GECTIPETNATCTBEHHOTO TOCTYIa K MECTY MPEIOCTaBICHUS YCIYTH.

[Iomemienuss JOJKHBI COOTBETCTBOBATH CAHUTAPHO-3MHUAEMHOJIOTHYECKUM
IpaBWwJiaM M HOpPMAaTHBaM, OOOpYyJOBaHbl TaOJMYKaMU C HAaMMEHOBaHUEM OT/ENA,
yKa3aHHEM BPEMEHM IepepbiBa Ha 00€l, TEXHUYECKOrO INEpEphIBa, B TOM YHCIE C
IpUMEHEHUEM penbedHO-ToueuHoro mpugra bpaiinsg, uMeTh ykasaTenu «BXOA-
BbIXO». PexkomeHayeTcsi pa3MellleHue TaKTUIbHBIX TaOJIMYE€K M CBETO3BYKOBBIX
TabI10.

[Ipuem 3asBUTENEH OCYIIECTBISAETCA B CIELUAIBHO BBIICICHHBIX I JTUX
nenel  moMenieHusx (MPUCYTCTBEHHBIX MecTax). s ymoOcTBa 3asBUTENEH
NOMEIIECHUS I HEMOCPEACTBEHHOTO B3aUMOJEHCTBUS CIIELMAIMCTOB U 3asiBUTENEH
pEKOMEHIyeTCsl pa3MeliaTb Ha HWKHUX JTaxkax 31aHua  (ctpoenus). He
PEKOMEHYETCsl pa3MELIEHUE TPUCYTCTBEHHBIX MECT Ha BEPXHHUX (3 U BBILIE) 3TaXKaX
3aHUl, He 000PYAOBaHHBIX THUPTOM.

[TpucyTcTBEHHBIE MECTa PEKOMEHAYETCSI 000PY10BaTh:

CUCTEMOM KOHAMLIMOHUPOBAHUS BO3AyXa (ECTECTBEHHON MIJIM UCKYCCTBEHHOM);

CHUCTEMOM OIOBEILIEHUS O BOSHUKHOBEHUM YPE3BBIYAHON CUTYaLNN;

CUCTEMOM OXPaHbI U BUI€OHAOIIOAEHMS (110 BO3MOXHOCTH);

AJIEKTPOHHOM CUCTEMOM YIIpaBJIEHUs O4EPEabIO (110 BO3MOKHOCTH);

CpeacTBaMU HH(OPMALMOHHOW JIOCTYNHOCTH (TaOJIMYKW M YyKas3aTelu, C
IpPUMEHEHHEM pelibe(pHO-TOoYeuHoro mpudTa bpaiins, TakTUIbHbIE MHEMOCXEMBI,
MHAYKIMOHHBIE NIE€TJIN, YCUIIUTENHN 3ByKa, CCHCOPHBIE KHOCKN).

KonnuecTtBO OJHOBpEMEHHO pabOTAOIIMX CHEIUATUCTOB s MpUeMa U
BbIIaYU  JOKYMEHTOB (MH(pOpManuu) JOKHO OOECHeurBaTh  BBIMOJIHEHUE
TpeOOBaHUIl K MAaKCUMAJIBHO JOMYCTUMOMY BPEMEHU OXKHUJAAHUS B OUEPE/IH.

CriennanucThl, OTBETCTBEHHBIE 33 MPEAOCTABIECHNE MYHULMIAIBHOW YCIIyTH,
JOJKHBI  OBITh  OOECHEYEHbl JIMYHBIMH HArpyIHbIMH  WACHTU(PUKAIIMOHHBIMH
KapTOuykaMd M (WJIM) HACTOJBHBIMU TaOJMUYKaMH, COJEpKalIUMH (DaMHUITUIO, UM,
O0TYECTBO, HAUMEHOBAHUE JOJKHOCTH.

Kaxnoe pabouee MecTo coequalucra JOJDKHO OBITh  00OPYIOBaHO
NEPCOHAIBHBIM ~KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOJUMBIM
MH(GOPMAILMOHHBIM 0a3aM JIaHHBIX, [IEYATAIOIIUM U KOIIUPYIOLIUM YCTPONUCTBAM.
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B nomemienusx, B KOTOPBIX BEAETCS MPUEM 3asiBUTENICH, pa3MELIalOTCs CXEMbI
pa3MellleHusl CpPEeACTB MOXKApPOTYLIEHUST M IMyTed 5HBaKyallud MOCETUTeNed U
pabOTHUKOB (HAMMEHOBaHUE 0OBEKTA).

Mecra oxuaaHus B o4epean Ha IPeI0CTaBICHUE WU MTOTyYeHUE JOKYMEHTOB
JOJKHBI OBITH 000PYJIOBAHBI CTYJBIMH, MO0 KPECEIbHBIMU CEKLUSAMH, CKaMbsIMHU.
KonuuectBo MecT oxupaHusi ONpeAessieTcss Ucxonas U3 (PaKTUUECKOW Harpy3ku |
BO3MOYKHOCTEH NIl UX pa3MelleHHs] B 3[JaHUU, HO HE MOXKET COCTaBIsITh MeHee 5
MecT. MecTa OXHMIaHUS JIOJDKHBI OBITh OOECHEeYeHbl CaHUTAPHO-TEXHUYECKHUMHU
MOMEIIEHUSIMU (CaHy3€el) C yYETOM JIOCTYIa WHBAJIHI0B-KOJISICOYHUKOB, rapiepooom
(110 BO3MOXHOCTH).

Mecta nHpopMupoBaHus, IpeIHa3HAYCHHbBIE AJI1 03HAKOMJICHUS 3asIBUTENEH C
UHPOPMAIMOHHBIMU MaT€pUalaMd M 3alOoJHEHHUsS] JOKYMEHTOB, OOOPYIYyIOTCS
WH()OPMAITMOHHBIMUA CTCHJIAMHU, CTYJIBSIMU W CTOJIAMH (CTOHKaMH) it 0OPMIICHUS
JIOKYMEHTOB, OO0ecneynBaloTcss o0pa3laMy 3arojHEHUs JOKYMEHTOB, OJaHKaMH
3asBJICHUMN U KaHUEISIPCKUMHU MPUHAIIC)KHOCTIMHU.

TexcTbl MHGOPMAIIMOHHBIX MaTepUANOB TEYATAIOTCS YNOOHBIM [JISl YTECHHUS
mpudTom, 63 ucrpaBieHul, Hanbosee BaKHbIE MECTA MOAUYEPKUBAIOTCA.

J171st ”HBAIKMIOB IO 3pEHUI0 0OecTeurnBaeTcs 1y0IMpoBaHuEe HEOOXOAUMOM ISl
03HAKOMJICHUSI 3pUTENbHOM HWHMOpManMU, a TakkKe HaANKMCEeH, 3HAKOB U WHOM
TEKCTOBOM W rpaduueckoil MHPOpMalUKU 3HAKAMH, BBHINOJIHEHHBIMU YKPYITHEHHBIM
mpudToM U penbedHO-ToueyHBbIM HipudTom bpaitng. [[ns uHBaNIumoB mo ciayxy
obecrieunBaeTcsi MyOJMpOBaHWE HEOOXOAMMOW [JI1 O3HAKOMJICHUS 3BYKOBOWM
uHpOpMaIuU TEKCTOBOM U rpaduueckoit nHpopMmaiuei (Oeryieit CTpokoit).

Jlnsg  opraHu3aunuM B3aMMOJICWCTBHS C 3asBUTENsIMU noMemeHue MOIL]
JICIATCS Ha CIEAYIoNUe (PYHKIIMOHATbHBIE CEKTOPHI (30HBI):

- CeKTOp MH(MOPMUPOBAHUS U OKHUITAHMS;
- CEKTOp IpHiema 3asBUTEIICH.

CexTop HHOOPMUPOBAHUS U OKUAAHUS BKIIIOYAET B CEOs:

- uH(OpMAIMOHHBIE CTEHBI, COJEPXKAIME AaKTyalbHYI0 W HMCYEPIIbIBAIOIIYIO
uHdOopMaIIo, HEOOXOAUMYIO JIJISl TOJIYYEHHS] MyHUIIMIIAIbHON YCIIYTH;

- HE MEHee OJIHOr0 OKHa (MHOTO CIEelUaIbHO O0OPY/IOBAaHHOTO paboYero Mecra),
IpeHa3HAYeHHOTo JIsi MHGOPMHUPOBAHHUS 3asiBUTEJIEH O MOPAJKE MPEAOCTABICHUS
MYHUIUNIATBHOM YCIYyTHd, O XOJIe PAacCMOTPEHHsI 3alpOCOB O MPEIOCTABICHUU
MYHUITUTIATPHOW YCIYTH, a TakkKe JUIsi TPEIOCTaBICHUS WHOM WHGOpMAIWH,
HEO0OXOMMOM JIJIsl TOTYyYEHUSI MyHUIIUITATLHON YCITyTH;

- MPOTrpPaMMHO-ANMapaTHBIA KOMIUIEKC, OOECHEeUMBAIOIIMN JOCTYI 3asBUTENECH K
EnuHoMy mopTamy TOCYHapCTBEHHBIX M MYHHUIIMNAIBHBIX ycIyr ((pyHKIiui),
pPETHOHATFHOMY TTOPTATy TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT (QyHKIMH), a
Takke K UWHPOpMAIMM O TOCYAApPCTBEHHBIX ¢ MYHUIIMIAIBHBIX YyCIyTax,
npenocrasisieMbix B MOILI;

- IUIATEXHBIM TepMUHAN (TEpMUHAT ISl SJIEKTPOHHOU OIUIAaThl), MPEICTABISIOMINNA
co00l mporpaMMHO-aInapaTHbIN KOMIUIEKC, PYHKIMOHUPYIOIIUA B aBTOMaTHUYECKOM
pexuMe U MpeaHa3HAYeHHBIN g oOecreueHus npuema IaTexeil oT puandeckux
JIMI] TIPU OKA3aHUU TUIATHBIX TOCYJIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

- CTyJibsl, KpEeCEJIbHbIE CEKIIMH, CKamMbd (OAHKETKH) WM CTOJBI (CTOMKH) IS
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odopMIieHUsT TOKYMEHTOB C pa3MelnieHueM Ha Hux (GopM (OIaHKOB) JOKYMEHTOB,
HEOOXOAUMBIX JIJIS MOJYYEHUSI MyHUIIUNATBHOU YCIIYTH;

- DJIEKTPOHHYIO CUCTEMY YIPABJIEHUS OYEPEABIO, IPEIHA3HAYEHHYIO JJIS:

- perucTpanny 3asBUTENS B OUEPEIH;

- yuera 3asBUTEJIEN B OUEPEU, YIPABIEHUS OTICIbHBIMUA OYEPEASIMU B 3aBUCUMOCTH
OT BUJOB yCIIYT;

- 0TOOpaXXeHUs CTaTyca O4epe.iu;

- aBTOMATHUYECKOTO TIEPEHANpPABJICHHS 3asBUTEINSI B Ouepeabh HAa OOCIy)XHBaHUE K
caeaywonieMy pabotauky MOILI;

- ¢opmupoBanus oT4eTOoB 0 mocemaemoctu MODI[, komuyecTBe 3asBUTENEH,
odepensX, CpeaHeM BpEeMEeHH OXujaHusi (OOCTy)KMBaHHS) U O 3arpyKEHHOCTH
pPaOOTHUKOB.

[Tnomans cexropa MHOOPMUPOBAHUS W OKHIIAHUS OMPENEISETCS U3 pacuera
He MeHee 10 KkBagpaTHBIX METPOB HA OJJHO OKHO.

B cekTope npuema 3asgBuTeNnel NpeayCMaTpUBaETCa HE MEHEE OJJHOIO OKHA Ha
KQKJbIE 5 THICAY >KUTENEH, MPOKHUBAIOUIMX B MYHUIMIAILHOM 00pa3oBaHUU, B
KOTOpOM pacnonaraerca MOII.

CexTop mpuema 3asiBUTENEH, 000pyIOBaHHBIA OKHAMU JJIsl IpUE€Ma U BbIJIayu
JIOKyMEHTOB, odopmiiieTcss HHPOPMAMOHHBIMU Ta0JIMYKaMU C yKa3aHHMEM HOMepa
OKHa, (haMWINKM, UMEHHM, OTYeCTBa (MPU HAJUYUHU) U JOJDKHOCTU paboTHHKa MOI],
OCYIIECTBJISIFOIIETO MPUEM U BbIIA4y JTOKYMEHTOB.

Pabouee mecto pabotarka M®IL] o6opyayercss mepcoHAIbHBIM KOMIBIOTEPOM
C BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM HWH()OPMAIMOHHBIM CHCTEMaM,
M€YATAIOUINM U CKAHUPYIOIIUM YCTPOWCTBAMMU.

3nanue (momemenue) MOIL[ obopyayercs HHPOPMAIMOHHON TaOIUYKOMA
(BBIBECKOH), cojeprkamiel mosHoe HaumeHoBaHne MOI], a taxxe wHPOpMAIHIO O
peXrMe ero paboThI.

Bxon B 3manme (momemienue) MOPI[ u BbIXOA U3 HEro 0oOOPYIYIOTCS
COOTBETCTBYIOIIMMH YKa3aTEIsIMU C aBTOHOMHBIMU MCTOYHHUKAMU Oecriepe0oitHOro
MATAHUS, & TAKXKE JIECTHUIIAMU C TOPYYHSMHM W MAHAYCaMH JUIsl MEPEIBHKCHUS
JNETCKUX M MHBAJIMJHBIX KOJISICOK B COOTBETCTBUU C TpeOoBaHUsiMU DenepaibHOro
3aKkoHa « TeXHUYECKUI perjlaMeHT O 0€30MacCHOCTH 3/JaHUM U COOPYKEHUI.

[Tomemennss MOILl, npenHazHayeHHbIE IS pabOThl €  3asABUTEISAMHU,
pacroJiararoTCsl Ha HWXKHUX ATaKaxX 3[JaHUS U UMEIOT OTICNbHBIM BXOA. B ciydae
pacnionioxxeauss M®I] Ha BTOpOM dTake W BHINIE 3JaHWE OCHAIIAeTCs JTUdTOM,
ACKAJaTOPOM WM WHBIMH aBTOMATHYECKUMHU MHOJABEMHBIMHM YCTPOWCTBAMHU, B TOM
YHUCIIE 111 HTHBAJIUJIOB.

B M®I] opranusyercsi OecryiaTHBIA TyajeT AJs MOCETUTENeH, B TOM YHUCIIE
TyaJeT, IpeIHA3HAYEHHbIN JIJI1 HHBAJIUJIOB.

Ha teppuropuu, npuieratomein Kk M®LI, pacnonaraercst 6ecriaTHas mapkoBKa
JUIsl aBTOMOOMJIBHOTO TPAHCHOPTa MOCETUTENEH, B TOM YKCIIe MPEeAyCMaTpUBaONIas
MecCTa JIJIsl CIIeIUaIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIHJIOB.

I[Tomemiennss M®PI[ B COOTBETCTBMHM € 3aKOHOAATEILCTBOM Poccuiickon
@denepauMd  JOJDKHBI ~ OTBEYaTh  TPeOOBAHMSIM  TIOKAPHOW,  CAHUTAPHO-
AMUAEMHUOJIOTUUECKOW O€30MacHOCTH, a TakXkKe JOJDKHBI ObITh  000PYI0BaHBI
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CpPEICTBaMHU TMOKAPOTYIICHHUS M OMOBELICHUS O BO3HWKHOBEHUHW YPE3BbIUANHOM
CUTyallUM, CHUCTEMON KOHIMIIMOHHUPOBAHUS BO3[yXa, MHBIMH CpPEICTBAMH,
obecrneynBarOUMU 0€30MacHOCTh U KOM(POPTHOE MpeObIBAHNUE 3asBUTEICH.

2.15.1. MKY KO/M r benoropck, opraHu3alud, Y4YacTBYIOIIHE B
NPEIOCTABIIEHUM MYHULMIAIBHON  YCIYTH, JOJDKHBI OTBEYaTh  CIEAYIOIIUM
TpeOOBaAHUSIM:

— -HaJIM4YME€ 3alIMIICHHBIX KAaHAJIOB CBSA3M, COOTBETCTBYIOLIUX TpPEOOBaAHUSIM
3akoHoAaTenbcTBa Poccuiickoit @eneparun B chepe 3ammThl  MHPOpPMAIUH,
oOecrneunBarOMX (GyHKIIMOHUPOBAHUE HH(OPMALIMOHHBIX CUCTEM;

— Hanuuue UHQPACTPYKTyphl, oOecreuynBaromie JoCcTyn K HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn « UHTepHeT;

— HajuuuMe paboyero Mecra il MpueMa U Bbl1auu JOKYMEHTOB.

Pabouee mecTto pabOTHHMKA OpraHu3alMy, y4acTBYIOIIEH B MpPeIOCTaBICHUU
MYHULIMIIAJIBHOW ~ yCIIyTH, OOOpYAyeTCsl  MEePCOHAIBHBIM  KOMIIBIOTEPOM  C
BO3MOXKHOCTBIO  JIOCTya K HEOOXOAUMBIM HH(OPMALMOHHBIM  CHUCTEMAM,
MEYATAIONUM U CKaHUPYIOIIUM YCTPONCTBAMHU.

OOcnyxuBaHue 3asiBUTENIEH B OPTaHM3allMY, YYaCTBYIOIIEH B MPEIOCTaBICHUN
MYHUIIMIIAJIBHOW YCIYTH, OCYIIECTBISIETCSI B COOTBETCTBHH CO CIEAYIOIIUMU
TpeOOBaHUSIMU:

— TIpHUEM 3asBUTENIEH OCYILECTBIISIETCS] HE MeHee 3 IHEeW B He/Ielo U He MeHee 3
4acoB B JICHb;

— MaKCUMAaJIbHBIA CPOK OKUJAHUS B OUepeau - 15 MUHYT;

[Tomemienust opraHu3anuy, NpeAOCTaBISAIONIeH HEOOXOAUMbIE U 00s3aTeIbHBIC
yCIyTH, JIOJIKHBI OTBEYaTh TpeOOBaHUSIM MOKapHOM, CaHUTApPHO-
AMHUIEMUOJIOTHYECKON 0€30MacHOCTH, a TakXke JOJDKHBI ObITh 00OpYIOBaHBI
CPEICTBaMHU TMOKAPOTYIICHHUS M OMOBELICHUS O BO3HWKHOBEHUHM YPE3BbIUANHOM
CUTyallud, UHBIMU CPEACTBAMH, OOECIIEUMBAIOIIUMHU O€30MaCHOCTh U KOM(pOPTHOE
npeObIBaHNE 3asBUTETICH.

Iloka3aTesin JOCTYNHOCTH M KAa4eCTBAa MYHUIIUNIATbHBIX yCJIYT

2.16. Ilokazarenu 1OCTYMHOCTH U Ka4e€CTBA MYHULIMITAJIBHBIX YCIIYT:

- JIOCTYNHOCTb HMH(}OpManuu O TOpsSAKE U CTaHAapTe MpeAoCTaBIICHUA
MYHUIUTNIATBHOM yCayru, 00 00pasiax opopmiieHus JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS! MYHHUIUNAIBHON YyCIyrd, pa3MENIeHHbIX Ha WH(GOPMAIMOHHBIX
creHaax, Ha odummanpbHoMm caiite M®I[, MKY KOJIM r benmoropck, Ha caiite
pernoHanbHOM  MHGOpManmoHHOM  cucteMbl «llopTram rocymapcTBEHHBIX H
MYHHULIMNAJBHBIX  ycuyr (dyHkiuil) Amypckod oOmactu», B (eaepaabHOU
rocyJapCTBEHHOW MH(POPMAIIMOHHON cucTeMe «EauHbIi mopTa rocy1apCTBEHHBIX U
MYHULIMIIATBHBIX YCIyT (QyHKuui)» (manee — [lopran);

- IOCTYNHOCTh UH(OPMHUPOBaHUS 3asiBUTENEH B (hopMe MHAMBUAYATHLHOTO (YCTHOIO
WU MHUCBMEHHOr0) WHMOPMUPOBAHMS; MyOIMYHOTO (YCTHOTO WJIM THUCHMEHHOTO)
MH()OPMUPOBAHMS O MOPSIIKE, CTAHAAPTE, CPOKAX MPEAOCTABICHUS MYHUIIMIIATBHOM
yCIIyTH;
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- COOJTIOICHNE CPOKOB UCITOJTHEHHSI aIMAHUCTPATUBHBIX MPOIIEAYD;

- coOyrofieHMe BpPEMEHHM OXHUAAHWUA B Ouepead TMpH Tojade 3ampoca o
MPEIOCTABJICHUN MYHUIMIAIBHOM YyCIYrM W 0OpU  TOJIYyYEHUU pe3yJsibTaTa
MPEIOCTABJIECHUS] MYHUILIUTIAIBHOMN YCIIYTH;

- coOmomeHue rpaduka pabOTBl C  3adBUTENSIMH 110  IPEAOCTABJICHUIO
MYHUIUIIATBHON YCIIYTH;

- 10JIs 3asIBUTEJICH, TOJTYUYUBIINX MYHUIIUIIAIBHYIO YCIYTY B 3JIEKTPOHHOM BUJIE;

- KOJWYECTBO B3aMMOJECUCTBUM 3asBUTENA C JODKHOCTHBIMU JIMIAMHU I[IPHU
MPEIOCTABIEHUN MYHULIMITAIIBHON YCIIYTH U UX IPOJIOJKUATEIBHOCTb;

- BO3MOXHOCTh TIOJy4CHHS WH()OPMAIIUU O XOJIe MPEIOCTABICHHUS MYHUIUTIATHLHOM
YCIIyTH, B TOM YHCII€ C UCIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTHH;

- BO3MOYKHOCThH TOJYYEHUS MYHHIMTAIBHOW YCIYyTd B MHOTO(QYHKIIMOHATHLHOM
LEHTPE MPEAOCTABJICHUS ITOCYJAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIIYT.

HNHuble TpedoBaHNUs, B TOM YHCJI€ YYUTHIBAKOIINE 0COOCHHOCTH MPEI0CTABICHUS
MYHUIHMIIAJIBbHOM YCJIYTH B MHOTO(YHKIIHOHAJIBbHBIX LEHTPAaX NMPea0CTABJICHUS
roCyIapCTBEHHbIX 1 MYHHUIMIIAJIbHBIX YCJIYT H 0COOCHHOCTH MPEA0CTABJICHUS
MYHULMNAJIbHOU YCJIYTH B JJIEKTPOHHOU (popme

2.17. IlpenocraBieHue MYyHULUIIAIBHON YCIyTH MOET OBITh OPraHU30BaHO
MKY KOJIM r benoropck, yepes M®PIl mo npuHUOMIy «OAHOTO OKHa», B
COOTBETCTBMM  C  KOTOPBIM  MPEAOCTABICHHE  MYHMIUIIAJBHOM  yCIIYTH
OCYIIECTBIISIETCS MOCJIE OJHOKPATHOrO OOpallleHusl 3asSBUTENSI C COOTBETCTBYIOIINM
3ampocoM, a B3aMMOJECHCTBUE C OPraHaMHM, IPEIOCTABIIIOIIMMH T'OCYIAPCTBEHHBIE
YCIYTHM, WA  OpraHaMy, MpeJOCTaBIAIOUIMMHA  MYHMLIMIIAJBHBIE  YCIYTH,
ocymectBisiercs M®IL] 6e3 ydyacTus 3asBUTEIIS.

2.17.1. Ilpu yuyactuu MO®II npegocTaBiieHuM MyHUIMOAIbHOU yciayru, MOI]
OCYILIECTBJISIOT CIIEIYIOINE AIMUHUCTPATUBHBIE MPOLIETYPHI:

1) mnpueM U pacCMOTpPEHHE 3alpOCOB  3asgBUTENEM O  MPEAOCTaBICHUU
MYHULIUNAIBHOUN YCITyTH;

2) uHopMUpOBaHHME 3asBHUTENICH O TMOPSAIKE MPEAOCTABICHUS MYHHUIUIAIBLHOM
ycinyru B MOILI, 0o Xxoae BBINOJIHEHUS 3aPOCOB O MPEIOCTABICHUN MYHUIUIIAIbHON
YCIYTM, a TaKXKe II0 HHBIM BOIPOCAaM, CBS3aHHBIM C MPEIOCTABICHUEM
MYHHIUITAIBHON YCIYTH;

3) B3aMMOJEHCTBHE C TOCYJAapCTBEHHbIMM OpPraHaMHM W OpraHaMMd MECTHOI'O
CaMOYIIPaBJICHHs II0 BONPOCAM IIPEAOCTABICHUS MyHULIUIIAIBHOW YCIIYTH, a TAKXKE C
OpPraHM3alMsIMU, YYaCTBYIOIIUMH B IIPEAOCTABICHUN MYHUIUIIAJIBHON YCIYTH, B TOM
YUCIIe TTOCPEACTBOM HAIPABIEHUs MEKBEIOMCTBEHHOTO 3alpoca ¢ UCIOJIb30BAHUEM
UH(OPMAIMOHHO-TEXHOJOTUYECKON U KOMMYHUKAIIMOHHON MHMPACTPYKTYPbL;

4) BblIAYy 3asBUTENSIM JIOKYMEHTOB OpraHa, MpeJoCTaBIISIIONIEr0 MYHHUIIUIAIbHYIO
YCIYTY, IO pe3yJIbTaTaM NPEAOCTaBIECHNS MYHHUIIUNIAJbHON YCIIYTH.

2.17.2. M®Il yyacTByeT B MNOpPEAOCTABICHUM MYHHUIMIIAIBHON YCIyrd B
NOpSAKE, MPEIYCMOTPEHHOM pas3AeioM 3  HACTOSLIErO0  aJIMUHUCTPATUBHOTO
perinamMeHTa Jjisl OCYIIECTBIEHUS COOTBETCTBYOIIMX aMUHUCTPATUBHBIX MPOLIETYD.
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2.17.3. IlpenocraBiieHne MyHULUIIAIBHON YCIYTM MOXET OCYIIECTBIIATHCS B
ANeKTpoHHOM (opme uepe3 [lopTan, ¢ uCnonb3oBaHUEM 3JEKTPOHHOW MOJIIMUCU U
YHHUBEPCAIIbHOM AJIEKTPOHHOM KapTHI.

2.17.4. IlepedyeHb KJIacCOB CPEIACTB AJIEKTPOHHOM TOIIMUCH, KOTOpbIE
JOMYCKAIOTCA K MCMHOJB30BAHUIO MPU OOpaIIeHUH 3a MOJYYEHHUEM MYHUIUIAIbHOM
yCIIyI'H, OKa3blBaA€MOW C TNPUMEHEHHEM YCHJICHHOW  KBaJu(UUIHUPOBAHHOM
AJIIEKTPOHHOM  TOJANUCH,  ONpENEeNsieTcss  Ha  OCHOBaHUM  YTBEPKIAEMOil
YIOJHOMOYEHHBIM  (efiepaibHbIM  OpPraHOM  HCIOJHUTENbHOM  BJIAacTH IO
cornacoBanuto ¢ denepanpHoil ciryx00i OezomacHocTr Poccuiickoit denepanmn
Mozenu yrpo3 Oe3omacHocTd HMHGOpMAMu B HMHQOPMAILMOHHOM CHUCTEME,
UCIOJIb3YEMOM B LIEJISIX MTpHeMa 0OpaIleHnii 3a MOTy4eHHEeM MyHHUIIMITATLHOU YCIIyTH
U (WIM) OpeIoCTaBICHUSI TAKOW YCITyTH.

2.17.5. TpeOoBaHUs K AJIEKTPOHHBIM JOKYMEHTaM U 3JIEKTPOHHBIM KOIHSIM
JIOKYMEHTOB, MpeaocTaBisieMbiM uepes [loprai:

1) pasmep oanHoro (aiina, mnpeaocrasiasgemoro depe3 Ilopran, coaepxkaiiero
AJIEKTPOHHBIA JIOKYMEHT WJIM OJJIEKTPOHHYIO KOIHUIO JOKYMEHTa, HE€ JOJDKEeH
npesbimath 10 M6;

2) uepes [lopTan gonyckaercs MpeaoCTaBIATh (aiibl ciaeayomux gopmaron: docx,
doc, rtf, txt, pdf, xlIs, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenocraBnenue ¢aiaoB, UMEOIMX (OPMATHl OTIUYHBIX OT YKa3aHHBIX, HE
JIOTTYCKaeTCs;

3) noxymentsl B ¢dopmare Adobe PDF momkHbI OBITH OTCKaHUPOBAHBI B YEPHO-
oemoM MO0 cepoM IBeTe, OOECIEUMBAIOIIEM COXPAHEHHE BCEX AyTEHTHYHBIX
IPU3HAKOB MOJJIMHHOCTH (KayecTBO - He meHee 200 Toyek Ha AOHM, a UMEHHO:
rpaduueckoil moANUCH JUIla, IeYaTu, YII0BOro IITaMia OJaHka (€Ciu mpuemMiIeMo),
a TaK)Ke PEeKBU3UTOB JIOKYMEHTA;

4) KaxAbldi OTACNbHBIA JOKYMEHT JOJDKEH OBbITh OTCKaHUPOBAaH W 3arpy>keH B
CUCTEMY MOJa4yu JIOKYMEHTOB B BHJe oOTaenbHOro (aina. KomuuectBo ¢aiinos
JOJKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB, MpeAcTaBisieMbix yepe3 [lopran,
a HauMeHOoBaHHME (aillioB JOMKHO TMO3BOJATh HACHTUPHUIMPOBATH JOKYMEHT U
KOJIMYECTBO CTPaHUI B JOKYMEHTE;

5) daiinbl, npenocraBngembie yepe3 [lopran, He MOMKHBI colepkKaTh BUPYCOB U
BPEJOHOCHBIX MTPOrpamM.

3. CocraB, nMocj1e10BaTEJbHOCTh U CPOKH BBINOJIHEHNS
aIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUA K UX BbINOJTHEHHUIO

3.1. IIpenocraBieHrne MyHUIIUTIATLHON YCIyTH BKIIOYAET B CEOsl CIEMYIONTNE
aJIMUHUCTPATUBHBIC TTPOTICTYPHI:
- IPUEM U PETUCTPAILIUS OOpaIICHUI;
- pacCMOTpEeHHE 0OpaIICHHS 3asIBUTEIIS;
- cbop, ananus, 06001IeHre HHGOPMAIIUH;
- mpeaocTaBieHWEe WH(POpPMAMK 3asBUTENI0 (MOTHBUPOBAHHOTO OTKa3a B
Npe0CTaBICHUN HHPOpMAITUN ).

OcHoBaHMeM U1l Hadajga MPEJOCTABICHUS MYHHIIMITAIBHOW YCIYTH CITYKUT
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MOCTYIUBIILIEE 3asIBJICHUE O MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIIYTH.
brok-cxema mpenocTaBieHUS MYHUIUMNAIBHOM yCIyrd TpHUBEAeHa B
[Tpunoxenuu 3 K aAIMUHUCTPATUBHOMY PETJIaMEHTY.

IIpuem u paccMoTpeHMe 3asIBJICHUI 0 IPEIOCTABJICHUHA MYHUIIMIIAJILHON YCIAYTH

3.2. OcHOBaHMEM [Isl Hayaja WUCIOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI
spisieTcs oOparnienue 3asputens B MKY KOJIM r benoropck, opranuzaiuoo Wik B
M®I] ¢ 3asaBneHNEM O IPEAOCTABICHUNA MYHULIMIIAIbHON YCIIYTH.

OOpaieHre MOKET OCYIIECTBIISTHCS 3asBUTENIEM JUYHO (B O4HOU dopme) U
3a04HOM (popMe MyTeM MOJaUH 3asIBICHUS U UHBIX TOKYMEHTOB.

Ounas opma momayn TOKyMEHTOB — I0/1aya 3asBJICHHS U MHBIX JTOKYMEHTOB
Opu JUYHOM I[IpHEME B TOpsAKe OoOIell ouepenud B MPUEMHBIE Yachl WU IO
npensapuTensbHoil 3amucu. [lpum ouHol (opme mMmomaym JOKYMEHTOB 3asBUTEINb
NOAAET 3asBJIICHHE M JNOKYMEHTBI, YKa3aHHbIE€ B IYHKTE 2.7 aJMUHUCTPATUBHOTO
periiaMeHta, B OyMa)XHOM BHUJE, TO €CTh JOKYMEHTbl YCTAaHOBJIEHHOW (HOpPMBI,
chopMUpOBaHHBIE HA OYMaKHOM HOCHUTEJIE.

3aoyHass (QopMa TOJAaYM JOKYMEHTOB — HAIMpaBIICHUE 3aABJICHHUS O
NPEAOCTaBICHUA MYHMIIUMIIAJBbHON YCIYTM W HMHBIX JOKYMEHTOB IO IOYTE, Yepe3
caliT  rocymapcTBeHHOW  uHPOpMaANMOHHONW  cuctembl  «EnuHbIA  mopTan
rOCYAapCTBEHHBIX W MYHHUUMNAIBHBIX YCIYr ((QyHKIMI)», CaWT peruoHaIbHOM
uHpopMamoHHON cucteMbl «llopTan rocygapcTBEHHBIX U MYHUIUIAIBHBIX YCIIYT
(ynkumii) Amypckoii obmactu» (manee takxke — [lopran) unm B dakcHMUIBHOM
COOOILIEHU Y.

[Ipu 3aouHOi Qopme Momaunm TOKYMEHTOB 3asBUTEIb MOXKET HaIpaBHUTh
3asiBJICHUE U JIOKYMEHTHI, YKa3aHHbIE B IIYHKTE 2.7 aIMUHUCTPATUBHOTO PETJIaMEHTa,
B OymMaXHOM BHAE, B BHJAEC KONUN [JOKyMEHTOB Ha OyMa)KHOM HOCHTEIE,
AJIEKTPOHHOM BHJI€ (TO €CTh MOCPEACTBOM HAMPABICHUS JIEKTPOHHOTO JOKYMEHTa,
MOAMKUCAHHOTO JIEKTPOHHOU MOAMMUCHIO), a TAKKE B OYMa)KHO-3JIEKTPOHHOM BUJIE.

HanpaBnenue 3asBieHUs W JAOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.7
aJIMUHUCTPATUBHOTO perjiamMeHTa, B OyMa)KHOM BHUJE OCYUIIECTBIISIETCS IO TOYTE,
3aKa3HbIM MMUCbMOM, a TaKXKe B (DAKCUMUILHOM COOOIICHHH.

[Ipn HanpaBieHny nakeTa JOKYMEHTOB IO NIOYTE, JHEM IMOJYyUYECHUS 3asBICHUS
spisieTcs aeHb noiaydenus nuckMa B MKY KOJIM r benoropck (B MO®I] — npu
nojaye J0KyMeHTOB uepe3 MOLJ).

HampaBnenue 3asBieHHs MW JOKYMEHTOB, VyKa3aHHbIX B IyHKTe 2.7
aMUHUCTPATUBHOIO PpErjJaMEHTa, B DJJEKTPOHHOM BHUAE W (WIM) KONMH 3TUX
JOKYMEHTOB B OYMa)XHO-3JIGKTPOHHOM BHJE OCYIIECTBISIETCS IOCPEICTBOM
OTHPABIICHUS YKAa3aHHBIX JOKYMEHTOB B 3JEKTPOHHOM BHAE M (WIM) KOIHM
JIOKYMEHTOB B OyMa)kKHO-3JIEKTPOHHOM BHJI€ Yepe3 JTuuHbli kabunet [Toprana.

OOpaiieHre 3agBUTENEH 3a MPEAOCTABICHUEM MYHHUIMNAIbHOU YCIYTH C
UCIIOJIb30BAaHUEM YHHUBEpCcalbHOU 3iekTpoHHOM kapThl (YOK) ocymectBisercs
yepe3 [lopranm u mocpencTBOM anmnapaTHO-NPOrPAMMHBIX KOMIUIEKCOB — MHTepHET-
KHOCKOB. Unentudukanms 3asIBUTEIS o0ecrieunBaeTcs AIEKTPOHHBIM
UJACHTU(UKAIIMOHHBIM ~ MPWJIOKEHUEM C  HMCHOJb30BAaHUEM COOTBETCTBYIOIIEIO
CepBHUCa €AMHONU CUCTEMbI UACHTU(PUKALIMY U ayTeHTU(UKALIIH.
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[Ipu HanpaBneHun nakeTta NOKyMeHTOB 4epe3 [lopTan B 3IeKTpOHHOM BUJE U
(M) KOMUKM JTIOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BHJE, [IHEM IOJy4YeHHUs
3asBJICHUS SIBJIACTCS JI€Hb PETUCTpALUK 3asiBieHus Ha [lopraie.

DNeKTpOHHOE COOOIIEHHE, OTIpaBIEHHOE Yepe3 JU4HbIA kabuHeT [loprana,
UICHTUULIHUPYET 3asiBUTENS U SBISETCS MOATBEPKICHUEM BBIPAKEHUS UM CBOEH
BOJIU.

IIpoBepka MOMIMHHOCTA JEUCTBUTEIBHOCTH YCHWIIEHHOW  3JIEKTPOHHOMU
MOANUCH, KOTOPOW TMOANUCAHbl JOKYMEHTBI, TMPEJICTABICHHBIE 3asBUTEIEM,
ocymectBisiercs crneunanucrom MKY KOJIM r benoropck ¢ HCHOIb30BaHHEM
COOTBETCTBYIOIIETO CEPBUCA €IUHON CUCTEMbI UACHTU(DHUKAINKN U ayTCHTU(DUKAINH
B TOpPSAJIKE, YCTAHOBIEHHOM MMHUCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHUKAIUN
Poccuiickon @enepanun.

B nensx mpemocTaBieHHs MyHUIIMITAIIGHON YCIYTH B DJIEKTPOHHOW (opme ¢
ucronp3oBanueMm  [loprama  ocHOBaHMeM — Jyisi  Hayala  MPEIOCTaBICHUS
MYHULIMNAIbHON YCIYTH SIBISETCS HANpPaBJICHUE 3asBUTENEM C MCIOJIb30BAHUEM
[lopTana cBeneHMl U3 JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crarbu 7 DenepanbHOro
3akoHa ot 27.07.2010 Ne210-®3 «OO6 opraHuzaniud NPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT».

HanpaBnenne  komuid  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.7
aJIMUHUCTPATUBHOTO pEIJIaMEHTa, B OyMa)KHO-AJIEKTPOHHOM BHUJE MOXKET OBbITh
OCYIIECTBICHO MOCPEICTBOM OTIpaBIeHUSI (PaKCUMHIIBHOTO cooOmeHus. B aTom
cilydae, 3asBUTEIb TOCIE OTMPAaBKU (PaKCHUMIUIBHOTO COOOIIECHUS MOXKET MOJIYYHTh
pPETHCTPAIMOHHBIN HOMEp, MO3BOHUB Ha Tenedonubii Homep MOI] (2-52-09) umm
MKY KOJIM r benoropck (2-06-79).

[Ipu oOpamennn 3asBUTENS 3a MPEJOCTABICHHEM MYHUIIMITAILHON YCIyTH,
3asIBUTENIO PA3bCHACTCS HHPOPMAIIHS:

- 0 HOPMAaTHUBHBIX TIPaBOBBIX aKTaX, PETYJIUPYIOLIUX YCIOBUS U TOPSIOK
MPEAOCTAaBIECHNS MYHUIIUMIIAIbHON YCIIYTH;

- 0 CPOKax MpEeAOCTaBICHUS MYHHUIIUIIAJIbHON YCIIYTH;

- 0 TpeOOBaHMSX, IPEABABIIEMBbIX K POpPME U MEPEUYHIO TOKYMEHTOB, HEOOXOIUMBIX
JUIS1 IPEAOCTABIEHUS MYHULIMNIAJIbHOM YCIIYTH.

[To xenanuto 3asiBUTENsT MHGOpMALMS O TpeOOBaHUSAX K (PopMmMe U MEepeHHIO
JIOKYMEHTOB, HEOOXOJMMBIX IJisi MPEAOCTABICHUS MYHUIIMITAILHON YCIIYTH, TaKXKe
MOXXET  OBITh  TpEACTaBlieHa €My  COTPYIHHUKOM, OTBETCTBEHHBIM 32
nH()OpMUpPOBaHKE, HA OYMa)KHOM HOCHUTEJE, OTMpaBiieHa (PAKCHUMUIBLHON CBSI3BIO
WM TIOCPEACTBOM 3JIEKTPOHHOTO COOOIIICHHUS.

[Ipu ounoli (dopme moOmaYum JOKYMEHTOB, 3asBICHHE O MPEIOCTABICHUU
MYHHUITUTIATFHOW yCITyTH MOKET OBITh 0(hOPMIICHO 3asBUTEIIEM B XOJI€ MMpreMa, JTu00
odopMIIEHO 3apaHee U MPUII0KEHO K KOMIUIEKTY JOKYMEHTOB.

B zassnenun (Ilpunoxenue 2) yka3pIBaloTcs 00s3aTeIbHbIE PEKBU3UTHI U
CBEJICHMUSI.

[To mpockbe oOparuBIIerOCsS JMIlA, 3asBJICHHUE MOXKET OBITH O(OpMIIEHO
CIIELIMAIINCTOM, OTBETCTBEHHBIM 3a MPHEM JIOKYMEHTOB, C HCIOJb30BAHUEM
IPOrpaMMHBIX CpelCTB. B 3TOM ciiydae 3asiBUTENb COOCTBEHHOPYYHO BITMCHIBAET B
3asiBJIEHUE CBOIO (DAMUJIIMIO, UMSI U OTYECTBO, CTABUT JIATy U MOIUCH.
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Cneumnanuct, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, OCYLIECTBIISIET
cleAyroume JEeUCTBUS B X0/1€ PUEMA 3asIBUTEIIA:

- yCTaHaBIMBAaeT MpeAMET OOpallleHus, MPOBEPAET TOKYMEHT, YAOCTOBEPSIOIIUA
JIMYHOCTB;

- IPOBEPSIET MOJIHOMOYUS 3aBUTENS;

- TpOBEpsET HAJIMYUE BCEX JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH, KOTOpBIE 3asBUTEINb 00s13aH MPEAOCTABUTh CAMOCTOSI TEIBHO
B COOTBETCTBUU C IIYHKTOM 2.7 aIMAHUCTPATUBHOI'O PETJIAMEHTA;

- TpOBEpSET COOTBETCTBUE MPEACTABICHHBIX JIOKYMEHTOB  TpPEOOBAHUSM,
YIOCTOBEPSIACH, UTO:

- JOKYMEHTBl B YCTaHOBJICHHBIX 3aKOHOJATEIbCTBOM ClIydasgX HOTapUaIbHO
YIOCTOBEPEHBI, CKPEIUICHBI MMEYaTIMU, UMEIOT HaJUIeKallue MOAMUCH CTOPOH WU
ONpEeEIEHHBIX 3aKOHOJATENBCTBOM JIOJPKHOCTHBIX JIULL;

- TEKCThl JIOKYMEHTOB HamucaHbl pa300pUYMBO, HAUMEHOBAHUS IOPUIUYECKUX JIUIL -
0e3 COKpallleHUs], C YKa3aHUEM UX MECT HaXOXKJICHUS;

-paMuIMKM, UMeHa M OTYeCTBa (PU3NYECKUX JIMIl, KOHTAKTHBIE Telae(OHBI, aapeca X
MECT JKUTEJIbCTBA HAITMCAHBI MOJHOCTHIO;

-B  JIOKYMEHTax HET IMOJYUCTOK, NPUIUCOK, 3a4EPKHYTBIX CJIOB M HHBIX
HEOIOBOPEHHBIX MCIIPABIICHUIL;

- IOKYMEHTBI HE UCIIOJIHEHBI KapaHAalloM;

- TOKyMEHTBI HE UMEIOT CEPHE3HBIX MOBPEKACHUIN, HATMYNE KOTOPBIX HE MO3BOJIAET
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPKAHUE;

- IPUHUMAET PELICHHUE O IPUEME Y 3asIBUTENS MPEICTABIEHHBIX JOKYMEHTOB;

- BBIJAET 3asBUTEII0 YBEJOMIJICHHE C OIHCHIO MPEACTABICHHBIX JOKYMEHTOB H
yKa3aHUEM JaThbl UX MPHHATHS, NOATBEPKAAIONIEE NPUHITHE TOKYMEHTOB COTJIACHO
[Tpunoxenuro 4 K HAcTOSAWEMY AJIMHHHCTPATUBHOMY PpErJIaMEHTY, PErHMCTPUPYET
MIPUHATOE 3asIBJICHUE U IOKYMEHTHI;

- TpU HEOOXOAMMOCTH W3TOTaBIMBAET KOMUU TMPEJCTaBICHHBIX 3asBHUTENIEM
JIOKYMEHTOB, BBINIOJIHAET HA HUX HAJANUCh OO0 HMX COOTBETCTBUU TOJJIMHHBIM
IK3EMIUISIPAM, 3aBEPSIET CBOEH MOIMUCKHIO ¢ yKa3aHueM (haMUIIMU U UHUIUAJIOB.

[Ipu ycraHoBieHun (HaKTOB OTCYTCTBHSI HEOOXOAMMBIX JIOKYMEHTOB,
HECOOTBETCTBUSl MPEJCTABICHHBIX JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHbIM B
HACTOSILIEM aJMUHUCTPATUBHOM PETVIAMEHTE, CIIELIUAIKNCT, OTBETCTBEHHBIN 3a IPUEM
JOKYMEHTOB, YBEIOMIISIET 3asIBUTENSI O HAJUYUM NPETSITCTBUN U MPEJOCTABICHUS
MYHUILIMIIAJbHOW  YCIyTH, OOBSCHSET 3asBUTENIO COJIEpP)KaHHWE BBISBICHHBIX
HEJOCTAaTKOB B MPEJICTABIEHHBIX JOKYMEHTaX W IpeAjaraeT MPUHATH MEpBI M0 MX
YCTPaHEHHUIO.

[Ipy oTCcyTCTBMU y 3asBUTEIA 3alOJHEHHOTO 3asBICHHUS WJIH HENPABUIBHOM
€ro 3aloJIHEHUHM CHELUAIUCT, OTBETCTBEHHBI 3a IMPUEM JIOKYMEHTOB, ITOMOTAET
3asIBUTEJIO 3aM0JIHUTH 3asBJICHUE.

[Io wroraM uWCHOJHEHHS AJMUHHUCTPATHUBHOM MPOUEAYpPHl IO IPUEMY
JIOKYMEHTOB CIIELIUATIUCT, OTBETCTBEHHBIM 3a MpUEM JOKYMEHTOB, (OPMHPYET
KOMILJIEKT JOKYMEHTOB (JIeJI0) M MepeaeT ero ClIenualucTy, OTBETCTBEHHOMY 3a
MEKBEJOMCTBEHHOE B3aUMO/ICHCTBUE.

JITUTENTbHOCTh OCYUIECTBJICHUSI BCEX HEOOXOAUMBIX JEUCTBUH HE MOXKET
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IPEBBIATH 15 MUHYT.

Ecnu 3asBuTens 0OpaTwics 3a04HO, CIEIUMAIUCT, OTBETCTBEHHBIA 3a MpPHUEM
JIOKYMEHTOB:

- PpEerucTpupyer ero I0Ji HWHAWBUIYAJIbHBIM TOPSAKOBHIM HOMEPOM B JICHb
MOCTYIUICHUSI TOKYMEHTOB B HH(POPMAIIMOHHYIO CUCTEMY;

-IIPOBEPSIET MPABUIIBHOCTH O(OPMIICHUS 3asBJICHUS, TIPU TTOCTYTUICHUH 3asBJICHUS 10
nouyre Wi B (aKCUMUIBHOM COOOIICHUH, U MPaBUIBHOCTh OMOPMIIEHUS HHBIX
JIOKyMEHTOB, TIOCTYIUBIITUX OT 3asIBUTEIS,;

-IPOBEPSIET PEICTABIICHHBIE TOKYMEHTHI Ha MPEeIMET KOMILJIEKTHOCTH;

-OTIPABJSICT 3asBUTENIO YBEIOMJICHHE C OMNHUCHIO MPHUHATHIX JOKYMEHTOB U
yKa3aHUEM JIaThl WX MPUHSATHA, TIOJTBEPKAAIOIIEE MPUHATHE TOKYMEHTOB (OTKa3 B
NPUHATUU JOKYMEHTOB).

VYBemomieHrEe HAMpaBISIETCSl 3asSBUTETI0 HE TO3JHEE JHS, CJICAYIOMEro 3a
JTHEM TIOCTYIUJICHUs 3asBJICHUS U JIOKYMEHTOB, CIOCOOOM, KOTOPBIM HMCITOIb30Ball
3asBUTEINb MPU 3a09YHOM OOpallieHUH (3aKa3HbIM MUCHMOM 10 MOYTE, B AJICKTPOHHOM
cooO1eHnu, B haKCUMHIBHOM COOOITIEHUN).

Cpok HCHOJIHEHUS aJMHUHUCTPATUBHOW MPOIEAYphl COCTaBIIsIET He Ooiyee 15
MUHYT.

Pe3ynbpTaToM aiMHUHUCTPATUBHON MPOLICAYPHI SBIISIETCS MPUEM U PETUCTPALIHS
JIOKYMEHTOB, TPEJCTABIICHHBIX 3asBUTENEM, JHOO YBEJOMIICHHE 3asBUTEIS O
HE0OX0AMMOCTU TepeodOPMIICHUS TPECTABICHHOTO 3asABICHUS (MCIIPABICHUHN WM
JTOYKOMIUIEKTOBAHUH JTOKYMEHTOB) MO0 HaIpaBiICHUE 3asSBUTEIIO YBEIOMJICHUS O
BO3BpATE MPECTABICHHBIX JTOKYMEHTOB C MOTHBHPOBAHHBIM OOBSICHCHHEM MPUYHUH
OTKa3a B pACCMOTPEHUH 3asBJICHUS 10 CYIIIECTBY.

Hpunsarue MKY KO/IM r besioropck peuieHusi 0 npeaocTaBJaeHuH
HH(OPMANMHU MU pellieHus 00 0TKa3e B IpeJocTaBJIeHud HHpopManuu

3.3. OcHOoBaHueM Il Hayaja HUCIOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI
apisiercst nepeaada B MKY KOJIM r benoropck mojiHOro KOMILJIEKTa IOKYMEHTOB,
HEOOXOAMMBIX  JUJIi TMPUHATHS  pelieHHs (32 HUCKIIOYEHHEM JOKYMEHTOB,
Haxogsamumxcsi B pacnopstkennn MKY KOJIM r benoropck — JaHHbIE JOKYMEHTHI
MKY KOJIM r Benoropck nojaydaer caMOCTOSITEIBHO).

Crneunaimer MKY KOJIM r benoropck, OTBETCTBEHHBIM 3a NPUHATHE
pELICHUS O MPEIOCTABICHUH YCIIYTH, IPOBEPAECT KOMIUIEKT JOKYMEHTOB Ha MPEIMET
HAJIMYMsI BCEX JIOKYMEHTOB, HEOOXOIWUMBIX IS TPEICTABICHUS MYHHUIUTIATHLHOU
YCIIYTH ¥ COOTBETCTBUS YKa3aHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHUSIM.

I[Ipy  paccMOTpeHMM  KOMIUIEKTa JOKYMEHTOB JJIi  NPENOCTaBICHUS
MyHUIMNanbHOU ycayry, cnennanuct MKY KO/IM r benoropck, OTBETCTBEHHBIH 32
NPUHATHE PELICHHUS O MPEJOCTABICHUHU YCIYTH, YCTAHABIMBAET COOTBETCTBUE
MoJy4yareias  MYHULUUNAIBHOM  yCIYTM  KPUTEpUAM Uil MPEIOCTABIICHUS
MYHULMNAIbHOM  YCIyTH, a TaKXe HaJluyue OCHOBaHWW [JIi OTKa3a B
NPEAOCTAaBICHUA MYHULMNAIBHON YCIYyrd, NPEAyCMOTPEHHBIX NyHKTOM 2.10
aAMUHHACTPATUBHOTO PETVIAMEHTA.

Cnennamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIM 3a MNPUHATHE
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pemeHnss O NPEAOCTABICHUM YCIYI'M, HAIPaBisAeT OJUH OJK3EMIUIAP pPELICHUS
cneruanucty MKY KOJIM r benoropck, oTBETCTBEHHOMY 3a BblJIauy pe3yJibTaTa
npeaoctaBiaeHus yciayr, (B M®IL] — npu nomaue nokymeHToB uepes MOILI), mis
BBIJIAUM €T0 3agBUTEIII0, a BTOpOM sk3emIuisip nepenaercs B apxuB MKY KOJIM r
benoropck.

Cpok  HCHOJIHEHWS aAMUHUCTPATHUBHOM  mpouenypel  cocraBisieT 10
KajieHaapHbIX aAHed co nHs noiaydeHuss B MKY KOJIM r benoropck oT 3asgBUTENS
JOKYMEHTOB, O0SI3aHHOCTh IO NMPEJCTaBICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEI,
30 xkaneHmapHbIX AHEH co nAHS nonydeHus u3 MOL[ moaHOro KoMIuieKTa
JTIOKyMEHTOB, HEOOXOIUMBIX JJIsl IPUHSITHSI petieHus (TIpH mojja4ye TOKyMEHTOB Yepes
M®II).

PesynbraToM agMUHHCTPAaTMBHOM HpouEeAypbl sBisieTcs mnpuniatue MKY
KOJAM r Dbenoropck pemeHuss O mOpeaocTtaBieHUd  uHPopmamuu 00
00pa3oBaTeNbHbIX MMpOrpaMMax M Y4eOHBIX MIaHax, pabouyux MporpaMmmax y4eOHbIX
KypCOB, MpeaMeTax, JUCHUIUIMHAX (MOAYJei), TOJOBBIX KaJeHAAPHBIX Y4eOHBIX
rpadukax o00pa3oBaTENbHBIX YUYPEKIECHUN AOLIKOIBHOTO, HayajibHOTO OOIIEero,
OCHOBHOTO OOIIIETO, CPEAHETO OOIIETr0 U JOMOIHUTENBHOIO 00pa30BaHUs A€TeH WM
peuieHust 00 OTKa3e B MPEJOCTABICHUM MYHUIIMMAIBHOW YCIYTM U HalpaBieHUE
MPUHATOrO PELICHHUS IJIs BbIIAYU €r0 3asABUTEIO.

Bbiiaua 3asBUTeN10 pe3yJIbTAaTa MPeI0CTABICHUS MYHHIIUNIAJIBLHOMN YCJIYTH

3.4. OcHoBaHMEM Hayajla WCIOJHEHHUS aJMUHUCTPATUBHON MpPOLETYpbI
ABIIACTCSA TOCTYIJICHHE CHEIHATUCTy, OTBETCTBEHHOMY 3a BBIJAUy pe3yJibTaTa
NPEIOCTABICHUSI  yCIIyTH, PpEIIeHUus O TMpeaocTaBieHuud uHpopMauuu 00
o0pa3oBaTeNbHbIX IPOrpaMMax U yuyeOHBIX IJIaHaX, padounX MporpaMmax y4eOHbIX
KypCOB, MpeaMeTax, AMCLUUIUIMHAX (MOAYyJel), TOJOBBIX KaJeHIApHBIX Y4eOHBIX
rpadukax oOpa3oBaTENbHBIX YUYPEKACHUH JOLIKOJIBHOIO, HAYaJbHOIO OOIero,
OCHOBHOT'O O0IIIETr0, CPEHETo OOIIEro U AOMOJHUTEIHHOIO 00pa3oBaHus AeTel nin
perieHust 00 0TKa3e B MPEIOCTaBICHUHA MyHULIUIIAIBHON yCIIyru (z1ajee - JOKyMEHT,
SBJISIIOIIMIACS Pe3yJIbTaTOM MPEAOCTABIICHHS YCIIYTH).

AJZIMUHUCTpaTHBHAS TPOIIETypa UCHOIHIETCS CIIEIUAINCTOM, OTBETCTBEHHBIM
3a BbIJIauy pe3yJibTaTa MPeJ0CTaBICHUS YCIYTH.

[Ipu mocTymiaeHUN NOKYMEHTA, SBISIOIIEIOCS PEe3yJbTaTOM MPEAOCTaBICHUS
yCIyTd CHENUAINCT, OTBETCTBEHHBIM 3a BBIJAUYy pe3yJbTaTa MPEAOCTaBICHUS
yciyru, uHGOPMUPYET 3asiBUTENs O Aare, ¢ KOTOPOW 3asBUTENb MOXKET MOIYYHUThH
JOKYMEHT, SIBJISIFOIIMICS PE3yIbTaTOM MPEIOCTABICHUS YCIYTH.

HNudopmupoBanue 3asBUTENs, OCYIIECTBISETCS N0 TenedOHY U MOCPEICTBOM
OTIpaBJICHUS] DJICKTPOHHOTO COOOIIEHUS Ha YyKa3aHHBIM 3asgBUTEIEM aJipec
3IIEKTPOHHOMN TIOYTHI.

Ecnu 3asBuTens oOparuics 3a mpeaocTaBieHueM yciyru uepe3 Ilopran, To
MH(POPMHUPOBAHUE OCYILIECTBIsAETCS, Takxke yepe3 [lopTai.

Bbinauy nokymeHTa, SIBISIOMIETOCS DPE3YJIbTaTOM MPEJOCTaBIEHUS YCIYTH,
OCYILIECTBIISIET CIEIHAIUCT, OTBETCTBEHHBIN 3a BbIady pe3yJbTaTa Mpea0CTaBICHHS
yCIOYTH, TpU JUYHOM TpPUEME 3asBUTENs IpPH TNPEAbABICHHUM HM JIOKyMEHTa
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YIIOCTOBEPSIOIIETrO JIUYHOCTD, a TpU 0OpallleHuH MPEICTAaBUTENS TaKKe JOKYMEHTa,
IOATBEP)KIAIOIIEIO  TIOJHOMOYHS  NPEICTABUTENsA, IOJ  POCHHUCh, KOTOpas
OPOCTABJISIETCS. B JKypHaje perucrpauu, Jgub0 JOKYMEHT, SBISIFOIIMICA
pe3ynbTaTOM NPENOCTABJICHMS YCIYTH, HAIIPABJISAETCS IO MOYTE 3aKa3HBIM ITMCHMOM
C YBEIOMJICHUEM.

Ceenenust 00 yBEIOMIJIEHUHU 3asBUTENS M MPUIVIALIEHUH €r0 3a IMOJIyYeHUEM
NOKYMEHTA, SBIIIOLIETOCS PE3yJbTaTOM IPEJOCTABICHUS YCIYI'M, CBEICHHS O
BBIJIaYE JOKYMEHTA, SBJISAIOLIETOCA PE3yJbTATOM NPENOCTABICHUS MYHMIUMIIAIBHON
YCIIYTH, BHOCSITCS B 3JIEKTPOHHBIN KYPHAJI PETUCTPALUN.

B Ttom cnywae, eciau 3asgBuUTens oOpamancs 3a  [IPEJOCTaBICHUEM
MyHULMNAIBHOU yciyru depe3 [lopran, crenuanmncr, OTBETCTBEHHBIM 3a BbLIAYY
pe3ysbTara NpeaoCTaBICHUs YCIYTy, HAPABISAECT Yepe3 JIUYHbBIA KaOMHET 3asiBUTENS
Ha [loprane yBenomiieHHE O IPUHATUU PELIECHHUS 110 €T0 3asABJICHUIO C IIPUIIOKEHUEM
JIEKTPOHHOM KOIHMU JTOKYMEHTA, SIBJIIOIIETOCS PE3YJIBTaTOM IPEJOCTABICHMUS
MYHUIUIIAIBHON YCIIyTH.

Pe3ynpraToM MCHOJHEHUsS aIMUHUCTPATUBHON NPOLEAYpPHI SBIISIETCS Bbllada
3asIBUTEIIO0 NH(OPMALIMU WM PellieHus: 00 OTKa3e B IMPEJOCTaBICHUHN HH(OPMALIHH.

4. ®opMBbI KOHTPOJIA 32 UCIOJTHEHHEM A IMUHUCTPATHBHOIO pPerjiaMeHTa

Iopsinok ocymiecTBIEHUSA TEKYILIEro KOHTPOJISA 32 CO0JII0IeHUEM 1
HCIOJIHEHHUEM MOJI0KEeHUH aIMUHUCTPATUBHOTO PerjiaMeHTa NMpeaoCTaBJIeHus
MYHUIIUNAJIbHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB

4.1. Texymuii KOHTPOJIH 32 COOJIOJEHWEM W HWCIIOJHCHHEM JOJKHOCTHBIMU
JUIAMHU  TIOJIO)KEHUM HACTOSIIIEr0 aJMUHHCTPATUBHOIO PErIaMeHTa M HMHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBAHMS K MPEAOCTABICHUIO
MYHUIMIIAUIBHON  yCIyTH, ocymiecTBisiercss pykoBoautenem MKY  KOIM
r benoropck.

Kontposs 3a gearensHoctsto MKY KOJ/IM r benoropck mno npeaocTaBi€HUIO
MYHULMNAIBHON YCIYTM OCYILIECTBIISIETCA 3aMecTUTeNeM [J1aBpl MyHULIMIAIBHOTO
00pa3oBaHMs MO COLMATBHON MOJTUTHKE.

KoHTponp 3a HCHOMHEHMEM HACTOSIIETO aJIMHUHUCTPATUBHOIO PErJIaMEHTa
corpyanukamu M®I] ocymectBusercs pykooauteaem MOILI.

HOpﬂI[OK ! NePUOAUTIHOCTD OCYHICCTBJICHHUSA IIJIAHOBBLIX 1 BHCIIVIAHOBBIX
INPOBEPOK MOJHOTHI 1 KAa9€CTBA MPEAOCTABJICHUA MyHI/IlII/IHaJIl:HOﬁ yciayru

4.2. ITpoBepka NOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIIUITAIbHOW YCIIyTH
BKJIIOYAET B ceOsl MPOBEJACHUE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBHISBICHUE U
YCTpaHEHHE HapyUICHUN TMOpsJAKa U CPOKOB MPEJOCTABICHHUS MYHUIUIAIbLHOU
YCIIYyI'H, PpacCMOTpEeHHE OOpallleHui 3asBUTENE B XOA€ MPEJOCTABICHUS
MYHUIUNIATBHOM  yCIIyTHU, COJAEpXKAIlMX >KajoObl HA  pelIeHus, JeHUCTBUS
(Oe3meiicTBME)  NTOJDKHOCTHBIX — JIMI,  OCYIIECTBIISIONIMX  MPEAOCTaBIICHUE
MYHUIUTIATBHOU YCIIYTH.
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[Ipy mnpoBepke MOIYyT paccMaTpuBaThCsl BCE BOINPOCHL, CBSA3aHHBIE C
NPENIOCTABIEHUEM MYHUIMIAIBHON  YCIYrd, WJIM BOIPOCHL, CBS3aHHBIE C
UCIIOJIHEHUEM OTJIEJbHBIX aJIMUHUCTPATUBHBIX MPOLEY.

[To pe3ynpTaTaM NPOBEPOK JOJKHOCTHOE JIMI0, OCYIIECTBIISIONIEE TEKYLIUN
KOHTPOJIb, AA€T YKa3aHUA 110 YCTPAHEHUIO BBISIBJIEHHBIX OTKJIOHEHUN 1 HAPYIICHUH U
KOHTPOJIUPYET UX UCIOJHEHHUE.

OTBETCTBEHHOCTDb JA0J?KHOCTHBIX JIMI]

4.3. CoeuMaiuct OTBETCTBEHHBIM 3a IpPUEM  JOKYMEHTOB, HECET
OTBETCTBEHHOCTh 32 COXPAHHOCTh NPUHATHIX JOKYMEHTOB, MOPSIOK M CPOKH HUX
npuema. Cnemuanucr MKY KOJIM r bemoropck, OTBETCTBEHHBIM 3a NPHHITHE
pelieHuss O TMPEAOCTaBICHUH MYHULMIAIBHON YCIYTH, HECET IEePCOHAIBHYIO
OTBETCTBEHHOCTb 32 CBOEBPEMEHHOCTh M KAaueCTBO MOATOTOBKH JOKYMEHTOB,
SBIIAIOLIUXCS PE3YJIbTaTOM MYHULIMIIAIBHOM YCIIyTH.

TpedoBaHus K NOPAAKY U (pOPMaM KOHTPOJIA 32 NPEIOCTABICHUEM
MYHHUIHMIIAJIbHOH YCJIYTH, B TOM YHCJE €O CTOPOHBI IPAKAAH, UX 00beIMHEHNH 1
OpraHu3anu

4.4. I'paxpaaHe, IOpUIAYECKHE WA, MX OOBEIUHEHHUS M OpraHU3alUH, B
Clly4ae BBISIBICHUS (PAKTOB HapYLICHUS MOPAIKA MPEJOCTABICHUS MYHHUIMIIAIBHOM
YCIYTM WIM HEHAJUIeKAIEro MCIOJHEHUs HACTOSLIEro aJAMUHUACTPATHUBHOTO
pernamenTta, BopaBe oOpaTuThes ¢ xamoboit B MKY KOJIM r benoropcek,
IIPABOOXPAHUTENBHBIE U OPraHbl TOCYAAPCTBEHHON BIIACTH.

['paxknane, ropugudeckue nula, WX OOBEIUHEHUS M OpraHU3alMU BIPABE
HaIIpaBJATh 3aMEYaHus, PEKOMEHJALUMU W MNPEMIOKEHUS 10 ONTHUMHU3ALUU U
YIYYIIEHUIO Ka4eCTBAa U JOCTYIMHOCTH MPEIOCTABICHUS MyHULIUNIAIBHON YCITYTH.

OO11ecTBEHHBIM KOHTPOJIb 3a MPEJOCTABICHHUEM MYHHUIMNAIBHOW YCIYTU
BKJIIOYAeT B ce0s OpraHu3alyio M MPOBEJCHHE COBMECTHBIX MEPONPUSITHIA
(cemuHapoOB, MPOOJIEMHBIX JUCKYCCUH, «KTOPSIUMX JIMHUI», KOHDEPEHIUN, «KKPYTIIBIX)»
CTOJIOB). PexkoMeHganuMM W TOPEemJIOKEHHs] 1O  BOMPOCAM  MPEJOCTABJICHHUS
MYHUIIUTIATBHOM yCIyTH, BhIpAOOTAHHBIE B XOJI€ MPOBEICHUS TaKUX MEPONPUSITHIA,
yuutbiBatorcss MKY KOJIM r benoropck, HWHBIMM OpraHaMd MECTHOIO
CaMOYTIpaBIICHUs, OpPTraHAMH WCIIOJIHUTEIBbHONW BiacTh AMypcKoil  00JacTH,
IIOABEIOMCTBEHHBIMHU JAaHHBIM OpraHaMm opranusauusmu, MOILI, ydacTByromumu B
OPEJOCTaBICHUU  MYHMUIIMIIAJbHOW  yCIyru, B  JajbpHeiimed  pabore 1o
IIPEAOCTABICHUIO MyHULIAITAIIBHON YCIIYTH.

5. locyneOHbIi MOPSIAOK 00KAJI0BAHNUS PellieHUs U AeHCTBUSA
(0e3neiicTBHsI) Oprana, mpeacTABJISIIONIEr0 MYHULIMIIAJIBLHYIO YCJIYTY,
a TaKKe J0JKHOCTHBIX JIMI 1 MYHUIMNAJIbHBIX CJIYKAIIUX,
o0ecrneynBaIOIINX ee MPeJ0CTaBIeHUe

5.1. 3asgBuTenM UMEIOT MPaBO Ha 00XKaJOBaHWE PEIICHUH, MPHUHATHIX B XOJ€
NpEOCTaBJACHNUS  MYHUIUNMAIBHOW  yCIyrd, JeHCTBUU  uiou  Oe3aehcTBHS
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noipkHOCTHBIX Jiuit M®PII, MKY KOJIM r benoropck B 1ocyne6HOM mopsiake.
XKanoba moxxet ObITh HampasiieHa 1o noure, yepe3 ML, ¢ ucnonp3oBanuem
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», ¢ oduuuaibHOro
caiTa OpraHa, MNPEJOCTaBIAIOUIEN0 MYHULMNAIBHYIO YCIYry, €IMHOTO MopTaja
rOCYAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr JIMOO PErHoHalbHOTO MOopTaia
rOCYJapCTBEHHBIX U MYHULIMNIAIBHBIX YCIYT, B TOM YHCJIE B CJICAYIOIINX CIydasiX:
1) HapymieHHMe Ccpoka perucTpalyyd 3ampoca 3asBUTENSl O MPEeAOCTaBICHUU
MYHULIMNAIBHOU YCIIYTH;
2) HapyIIEHHE CPOKa MPEIOCTABIECHUS MyHUUIIATBHON YCIIYTH;
3) TpeOGoBaHHMe y 3asgBUTENs JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
paBoBbIMM akTamu Poccuiickon denepanuu, HOpMAaTUBHBIMH IIPABOBBIMU aKTaMU
cyonrexToB Poccuiickoii denepanuu, MyHUIHMIATbHBIMA TPABOBBIMH aKTaMH IS
IIPEAOCTAaBICHNS MYHULUMITAJIbHON YCIIYTH;
4) oTka3 B npHeMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOpPMaTUMBHBIMM TNpaBOBbIMU akTaMu Poccuiickoii ®enepaunn, HOPMAaTUBHBIMHU
MpaBOBBIMM aKTaMu CyObeKTOB Poccuiickoit deaeparuy, MyHULIHUNATbBHBIMU
MIPABOBBIMM aKTaMH JJIs1 PEIOCTABIICHUS] MyHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEIIS;
5) oTKa3 B MPEJOCTABICHUH MYHUIIMMAIBHOM YCIYT'H, €CJIM OCHOBAaHHS OTKa3a HE
peaycCMOTpeHbl (eepaIbHBIMU 3aKOHAMHU U TPUHSATBIMH B COOTBETCTBUU C HUMHU
VHBIMM  HOPMATUBHBIMM  NpaBoBbiIMM  akTtamu  Poccuiickonn  ®Denepauuu,
HOPMATHBHBIMM  IPaBOBBIMU  aKTaMu cyObekTOB Poccuiickoit ~ ®enepanuu,
MYHULMIIATbHBIMH IPABOBBIMU aKTAMH;
6) 3aTpeOOBaHKE C 3aBUTEIS IPHU NPENOCTABICHUN MYHULIMIIAIBHON YCIYTH IUIATHI,
HE NPEeIyCMOTPEHHOM HOPMATUBHBIMU NPAaBOBBIMU akTamu Poccuiickon @enepanum,
HOPMATHBHBIMM  IPaBOBBIMU  aKTaMu cyObekTOB Poccuiickoit ~ ®eneparuu,
MYHULUIATbHBIMH IPABOBBIMU aKTAMH;
7) 0TKa3 opraHa, MpPea0CTaBISAIONIET0 MyHUIIMTAIBHYIO YCIYTY, JOJKHOCTHOTO JIUIIA
OpraHa, NpeI0CTaBISIIOIIEr0 MyHUIUNAIBHYIO YCIYTY, B UCIIPABICHUH JOMYIIEHHBIX
OMEYaTOK U OIMMUOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHULHUIIAIBLHOM
YCIIYTH IOKYMEHTax JIM0O HapyIIeHUE YCTAaHOBJIEHHOTO CPOKA TAKUX UCTIPABIICHUMN.
3asBUTENIM HMMEIT MpaBO OOpPaTUTBCS C Kajdo0oW JUYHO (YCTHO) WU
HalpaBUTh JXAJI00y B MHUCBMEHHOM BHjE (Jajee - NMUCbMEHHOE oOpaleHue) Ha
OyMa)XHOM HOCHUTEJE€ WIM B JJIEKTpOHHOM ¢dopme 1o mnourte, yepes MODI], c
UCIOJIb30BaHUEM HH(DOPMAILIMOHHO-TEIEKOMMYHUKAIMOHHON ceTtu  «HTepHeT,
opunmansHoro caiita MKY KOJIM r benoropck, caiiTa pernoHaIbHOM
uHpopMalmoHHON cucteMbl «l[lopTanm rocyaapcTBEHHBIX U MYHUIMIAIBHBIX YCIIYT
(pynkumii) AMypckoit obnacTtiy», ¢peaepaabHON rocyAapCcTBEHHON HH(DOPMAIIMOHHON
cucrembl «EnuHBIA MOpTan TOCYJAPCTBEHHBIX W MYHULMIIAIBHBIX  YCIYT
(ynkumii)», a TakkKe MNUCbMEHHas >kajno0a MOXXET ObITh MPHUHITA TPU JUIYHOM
npueme 3asButens. B ciayuyae mojgaum kanoObl NpHU JIMYHOM TpUEME 3asiBUTEINb
NPEACTABIAECT JOKYMEHT, YAOCTOBEPSIOIIMM €ro JMYHOCTh B COOTBETCTBUU C
3akoHoaaTeascTBoM Poccuiickoit denepannu. [lpu nmomayue xanoObl B 3JIEKTPOHHOM
BUJIC JIOKYMEHTBI MOTYT OBITh MpPEACTABJICHBI B (POPME AIEKTPOHHBIX JOKYMEHTOB,
NOANMCAHHBIX  JJIEKTPOHHOM  NOANMCBIO,  BUJ  KOTOPOM  MPEIyCMOTPEH
3aKOHOJATEILCTBOM Poccuiickoin denepaunu, pu ATOM JIOKYMEHT,
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YAOCTOBEPSIOIIUM JIMYHOCTD 3asiBUTEISI, HE TpeOyeTCs.

XKanoba mMNOANEKUT PACCMOTPEHUIO JOHKHOCTHBIM JIMIIOM, HaJCJICHHBIM
MOJIHOMOYMSIMU 110 PAaCCMOTPEHUIO KaJl00, B TEUEHHE MATHAILUATH pabouuX JAHEH co
JIHSl €€ pEerucTpaluy, a B Ciiydae OOXKaJloBaHUs OTKa3a B MpUEME JOKYMEHTOB Yy
3asBUTENS MO0 B MCHPABICHUM JOMYIIEHHBIX ONEYaTOK M OMIMOOK WU B Cilydae
00>KajoBaHUsl HApPYILIEHUs] YCTAaHOBJIEHHOTO CPOKA TAKMX MCIPABICHUN - B TEUCHHE
AT pabodymnx JHEH COo JTHS €€ perucTpanuu.

Kanoba noikHa coaepxarh:

1) HauMmeHOBaHHME oOpraHa, MOPEJOCTABJISIOMErO0 MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEr0 MYHULUMANIbHYIO YCIYyTy, JTHO0
MYHULIMOAIBHOTO CIyXallero, pemeHuss W JelcTBusa (0e3aeicTBUE) KOTOPBIX
00XanyroTCs;

2) ¢damunuio, uUMs, OTYECTBO (MOCIETHEE - MPH HATUYMH), CBEACHUS O MECTe
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIMIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUsl 3asBUTENS - IOPUAMYECKOro JHIla, a Takke Homep (HoMmepa)
KOHTAaKTHOTO TenedoHa, ampec (aapeca) SJAEKTPOHHOW TMOYTHI (MPU HAIWYUU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JTOJKEH OBITh HAIIPABJIIEH OTBET 3asBUTEIIIO;

3) cBeneHuss 00 oOXKalyeMbIX pelIeHUSIX W JAeUcTBUSX (Oe31elCTBUU) oOprasa,
MPENIOCTABISIONIET0 MYHUIMNAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIIA Oprasa,
MPEIOCTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY, TM00 MyHUIIUTIATBHOTO CIIYKAllleTo;
4) nOBOIBI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHUEM U
nercteueM (0e31eliCTBHEM) OpraHa, MPEJOCTABISIIONIEr0 MyHULUUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHULHUIANIbHYIO YCIYyTy, JH00
MYHHUITUTIATBHOTO CITyXKaIlero. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JTOKYMEHTHI
(TpY HATTMYHH ), TOATBEPKIAIOINE JOBOIBI 3aBUTEIIS, JTHOO UX KOTIHH.

3asBUTENs BMOpaBe 3alpaliuBaTh U TMOTydaTh WHPOPMAIUIO U JOKYMEHTHI,
HE00XO0AUMBIE JIsl 000OCHOBAHUS M PACCMOTPEHUS YKAJIOObI.

B cinydae ecnu kanoba mopaeTcs yepe3 MPEACTABUTENSl 3asBUTENS, TakKxkKe
MPEACTABISETCS JOKYMEHT, MOATBEPKIAIOIIMNA MOJHOMOYMS Ha OCYIIECTBICHHE
NEUCTBUNA OT HMMEHHU 3asBUTeNs. B KayecTBe JOKYyMEHTa, MOATBEPKIAIOIIETO
MOJIHOMOYMSI HAa OCYLIECTBJICHUE JEHCTBUM OT HMMEHH 3asgBUTENS,, MOXET OBITh
MpPE/ICTABIICHA:

- oopMJieHHass B COOTBETCTBUU C 3aKOHOJATeIbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (7151 (PU3UUYECKUX JIUIT);

- odopMIieHHAsT B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTh, 3aBEPEHHAs] MEYAThIO 3asBUTENSI W MOJNUCAHHAS PYKOBOIUTEIEM
3asIBUTENS WIJIM YIIOJITHOMOYEHHBIM STUM PYKOBOJUTEIIEM JHUIIOM (ISl IOPUANYECKUX
JIUL);

- KOMUS pelieHus O Ha3HA4YeHWH Wik 00 m30panwu JuOO0 MpHKa3a O HA3HAYCHHUH
(bu3nYecKoro auia Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (pU3MUECKoe
JUI0 00J1a/IaeT MPaBOM JIEUCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

XKanoba paccmaTpuBaeTcsi OpraHoM, MNPENOCTABISIONMM MYHUIUIIAIbHYIO
yCIIyTY, MOPSAIOK MPEIOCTaBICHUSI KOTOPOM ObLT HApYIIEH BCIEIACTBUE PEIICHUN U
nercTBuid (0e37eiCTBUSA) opraHa, NPeJOCTABISIIONIEr0 MyHUIIUNAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIMIA MO0 MyHULIMIIATBHBIX CIyKaluX. B ciayyae eciau o0xanyrorcs
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pEelIeHUs] PYKOBOJIUTENS OpraHa, IPeIOCTaBISAIOIIEr0 MYHHUIMIAIBHYIO YCIYTY,
*anoba TmojaaeTrcs B BBILIECTOSIIMI oOpraH (B TMOpSAKE IMOAYMHEHHOCTH) W
paccMmaTpuBaeTcs UM B NOPSAKE, IpPEAYCMOTPEHHOM HACTOSUM
aAMUHHACTPATUBHBIM PETJIAMEHTOM.

[Ipu oTCyTCTBUM BBIMIECTOSIIIETO OpraHa kajnobda MmojaeTcsi HEMOCPEICTBEHHO
PYKOBOJWTENIO  OpraHa, NpPEeAOCTABISIONIET0 MYHUUUNAIBHYKO  YCIyry, U
paccMaTpuBaeTCslT KM B COOTBETCTBUM C HACTOAIIMM  aJIMHHUCTPATUBHBIM
pErJIaMEHTOM.

B cinydae ecnu xkamoba mojaHa 3asBUTENIEM B OPraH, B KOMIIETEHLIMIO
KOTOPOTO HE BXOJIUT MPUHATUE PEIICHUS MO kKajobe, To B TeueHue 3 pabounx gHEH
CO JIHA €€ PEerucTpaluuy yKa3aHHbIM OpraH HamlpaBiIIeT *Kajao0y B YIOJTHOMOYEHHBIH
Ha €€ PacCMOTPEHHE OpraH M B MUCHbMEHHOW ¢GopMe HHPOPMHUPYET 3asiBUTENS O
NepeHanpPaBICHUH Kal00BbI.

[Ipu 3TOM CpOK paccMOTpPEHHs >KajJoObl MCUUCISETCS CO JHS pPErucTpaluu
an00bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpTraHe.

[Ipu moctymienun xanodsl yepes MODILl, MHOroQpyHKIMOHAIBHBIA IEHTP
o0OecrieunBaeT ee repeAadyy B YINOJHOMOYEHHBIM Ha €€ pacCMOTPEHUE OpraH B
MOPSIAKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COTJIAIICHUEM O B3aUMOJCHCTBUU MEXKIY
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM U OPraHOM, IPEIOCTABISIOIUM MYHHUITUTIATbHYIO
yCIIyTYy, HO HE MO3/IHEE CIEAYIOIIEro paboyero JHs CO JIHA MOCTYIUICHUS KajJo0bl.

[To pesymbratam paccmorpenust xanoost MKY KOJIM r Benoropck moxer
OBITh MPUHSITO OJTHO U3 CIAEIYIOIIUX PEIICHUM:

1) ynoBneTBOpuTh *ayiody, B TOM d4Hclie B (opMe OTMEHBI MPHUHITOIO PEIICHHUS,
WCITPaBJIEHUS AOIMYIIEHHBIX OPraHOM, NMPEJOCTABIISIIONIUM MYHULMIAIBHYIO YCIYTY,
OMEYaTOK M OIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHHS MYHHUIUIAIbHON
YCIIyI'M JOKYMEHTAaX, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEJCTB, B3UMAHUE KOTOPBIX
HE NPENyCMOTPEHO HOPMAaTHBHBIMU MNpaBOBbIMU akTamu Poccuiickorn @eneparuu,
HOPMATUBHBIMM  TPABOBBIMH  akTamMu CcyObekToB Poccuiickoit  dexneparium,
MYHUIUTIATBHBIMU MPABOBBIMU aKTAMH, a TAK)KE B UHBIX (pOpMax;

2) oTKa3aTh B yJIOBJIETBOPEHUH 3KaJOOBbI.

YHOIHOMOYEHHBIH HAa PAacCMOTPEHUE KaloObl OpraH OTKa3blBaeT B
YIOBJIETBOPEHUH >KAJIOOBI B CIEAYIOLIUX CIIydasiX:

- HaJM4YMe BCTYNMBIIETO B 3aKOHHYIO CHIIy PEIICHMs Cyla MO XKalobe O TOM ke
IPEAMETE U 10 TEM K€ OCHOBAHUSIM,;

- mojaya XajoObl JIUIOM, MOJTHOMOYMSI KOTOPOTO HE MOATBEPXKACHBI B MOPSJIKE,
YCTAaHOBJIEHHOM 3aKOHOJATenbCTBOM Pocculickont denepanuu;

- HAJIMYUE PElIeHUs 1o kanole, MPUHSATOrO0 paHee B COOTBETCTBHH C TPEOOBAHUSIMU
HACTOSIIIEr0 a/IMUHUCTPATUBHOIO PEIVIAMEHTA B OTHOLLIEHUH TOTO K€ 3asIBUTENS U 110
TOMY K€ IIPEAMETY KaIOOBI.

VY10JIHOMOYEHHBIA Ha PACCMOTPEHHUE KaI00bl OpraH BIIPaBE OCTABUTH K00y
0e3 OTBeTa B CIIEYIOUIUX CIydasX:

- HaJIU4Yue B ’Kano0e HELEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHUM, YIrpo3
YKW3HU, 3I0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKKE YJIEHOB €r0 CEMBH;

- OTCYTCTBHE BO3MOXXHOCTH IPOYMTATh KaKyl-IMOO 4YacTh TEKCTa KajaoObl,
dbammimio, UM, OTYECTBO (MpU HaIW4YuK) U (WJIM) TOYTOBBIM ajapec 3asBUTENS,
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yKa3aHHbIE B JKajno0e.

OcHoBaHusT  JJIi  TPUOCTAHOBJEHUS  PACCMOTPEHHS  KajloObl  HeE
MPETyCMOTPEHBI.

B cnyuyae ycTtaHOBIIEHHS B XOJ€ WJIM TI0 Pe3yibTaTaM PacCMOTPEHHS KajaoObl
MPU3HAKOB COCTaBa QJMUHHUCTPATUBHOIO MPABOHAPYIICHUS, MPEIYyCMOTPEHHOIO
cratbei 5.63 Kogekca Poccuiickoit ®enepaunu 00  aJIMHUHUCTPATHBHBIX
MPAaBOHAPYIIEHUSIX, WA TMPECTYIUICHUS JOJDKHOCTHOE  JIMIO, HAJEJICHHOE
MOJITHOMOYMSIMH ~ TI0  PAaCCMOTPEHHUIO  Kajno0, He3aMeIIUTEIbHO  HaIpaBisieT
MMEIOIIMECS MaTEPHUaIbl B OPraHbl MPOKYPATYPHL.

He mno3nnee nHs, cieayromiero 3a JHEM MPUHATHS YKA3aHHOTO PEIICHUS,
3asIBUTENIO B MMCBbMEHHOW (DOpMe M TI0 JKETaHUIO 3asBUTENS B AJIEKTPOHHON (hopme
HAIPaBJISIETCS MOTUBUPOBAHHBIN OTBET O Pe3ybTaTaX PaCCMOTPEHHUS JKaJIOObI.

B ciydae Hecormacus ¢ pe3yiabTataMu 10Cy1Ie0HOTO 00KaIoBaHus, a TAK)KE Ha
J000M CTaluM PAcCMOTPEHHUSI CIIOPHBIX BOMPOCOB 3asBUTENIb HMMEET IPaBO
00paTUThC B CyI B COOTBETCTBUM C YCTAHOBJICHHBIM JCHCTBYIOIIMM
3aKOHOJIATEILCTBOM IOPSIJIKE.
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[Ipunoxenue 1
K aIMUHUACTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABIICHUS MyHULIMIIAJIbHOW YCIIYT!

Oo0mas uagopmManus 0 MyYHUIIUTIAJILHOM KA3€HHOM Y4PeKIeHUN
«KomuTeT mo 00pa3oBaHMIO U JeJ1aM MOJIOAEKH AJJMHUHUCTPALIUHA
ropoaa begoropck»

[TouTOBBIM aapec AJis HAPABICHUS 676850, Amypckas 00J1acTh,
KOPPECTIOHIEHIIUU r.benoropck, yi. [laptuzanckas, 26
DaKTUYECKUN aIpec Amypckas 00J1acTh, r.benoropck,
MECTOPACITOJIOKEHHMS yi.Ilaptuzanckas, 26

AJlpec 3IEKTPOHHOM MOYTHI JJIs
HaIpaBJICHUS KOPPECIIOHACHITUU

otdel obrazovanie@mail.ru

TenedoH 115 cripaBoK 2-06-79

TenedhoHbl OTEIOB UK UHBIX 2-01-89
CTPYKTYPHBIX MO/Ipa3/ieJICHUI

OdunmanbHblil caliT B cetn MHTEpHET http://belcomobr.ru/

(ecnu umeercst)

®OUO u 10MKHOCTh PYKOBOIUTEIIS
oprasa

Wpuna AnexcanaposHa ['yOuHa,
npencenareas MKY KOJIM r.benoropck

I'pa¢ux padorsr MKY KOJIM r Benoropck

Jlenb Henenu Yacel paboTsl (00eaeHHbIi | Yackl mpuemMa rpakaan
TiepephIB)

[TouenensHUK 8.00-17.00 ¢ 13.00 o 16.00
06ex ¢ 12.00 o 13.00

BropHuk 8.00 -17.00 ¢ 13.00 mo 16.00
06ex ¢ 12.00 o 13.00

Cpena 8.00 —17.00 ¢ 13.00 mo 16.00
00ex ¢ 12.00 go 13.00

YetrBepr 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 go 13.00

[TaTauna 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 mo 13.00

Cy6060Tta BBIXOJHOM BBIXOJHOU

Bockpecenbe BBIXOJHOU BBIXOJHOU
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HNudpopmanus o MecTe HAX0XKAEHHS, HOMepaXx Te1eOHOB A/ CIPAaBOK, aJpecax
3JIEKTPOHHOM MOYTHI MYHUIUNIAJBHBIX 00pa30BaTeJIbHbIX OPraHU3aLUM

Ne | ITonnoe IOpuanueckuii anpec 0)5(0) Tenedon, E-mail
HAaUMEHOBaHUE JTMpEeKTopa

1 | MyHMIMIIATIBHOE Amypckast 0071acTb, Cepreesa 2-09-90
ABTOHOMHOE r. benmoropck, Ekarepuna 2-28-50
obmmeobpasoBarenshoe | yin. Cagosas, 9 BanepreBna schooll 306@mail.ru
yUpexJIeHue
«I'mmnuazus Nel ropona
benoropck»

2 | MyHMLIIMIIAJIBHOE Amypckas 0671acTb, MoxoBa 5-00-58
ABTOHOMHOE r. benoropck, Tamapa belschool3@mail.ru
obmeobpaszoBarensHoe | yia. 50 ner Komcomona, | CepreeBHa
yupexaenue «lllkoma | 35 a
Ne3 ropona
benoropck»

3 | MyHHULIHMIIAIIBHOE Amypckas 0051acTb, Yapeii 5-44-70
ABTOHOMHOE r. benoropck, KOst school-4bel@mail.ru
obmieoOpazoBarenbHOE | Y. ABHAIIMOHHAS, 5, CepreeBHa
yupexaenue «lllkomna
Ne4 ropona
benoropck»

4 | MyHMLIIUTIIAIIBHOE Amypckas 0051acTb, [lIxypuna 5-99-49
ABTOHOMHOE r. benoropck, Exarepuna school5bk@mail.ru
obmieoOpazoBarensHoe | yia. JlomoHocoBa, 18 AHaToNbeBHA
yupexaenue «llIkomna
Ne5 ropona
benoropck»

5 | MyHHULDHMIIAIBHOE Amypckas 0051acTb, [TaxomeHnko 5-40-32
ABTOHOMHOE r. benoropck, Enena desyatkab@mail.ru
obmieoOpaszoBarensHoe | ya. Hukonbckoe mocce, | bopucoBHa
yupexaenue «lllkoma | 65 a
Nel0 ropona
benoropck»

6 | MyHULDMIAIIBHOE Amypckas 0051acTb, Bunnukosa 5-82-93
ABTOHOMHOE r. benoropck, Kanna mousohnl 1(@mail.ru
obmieobpaszoBarensHoe | yia. 9 Mas, 191 BrnagumuposHa
yupexaenue «lllkomna
Nell ropona
benoropck»

7 | MyHULIAIIATBHOE Amypckas 0071acTb, Henonoit 2-73-59
ABTOHOMHOE r. benoropck, KOs school17@mail.ru
obmieoOpaszoBarensHoe | yi. Jleauna, 100 AnexcaHapoB-
yupexaenue «lllkomna Ha
Nel7 ropona
benoropck»

8 | MyHULIUIIAJIBHOE AMypckast 00J1acTh, JloToBa 3-13-40
ABTOHOMHOE r. benoropck, Haranbs school200@rambler.ru
obmeobpazoBarenbHOe | yi. JleHuHa, 16 AHaToIhEeBHA
yUpekACHUE TopoJia
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benoropck «lllkona
Ne200 ¢ yry6neHHbIM
U3y4EeHUEM OTAETBHBIX
IPEIMETOBY

MYHHIIMIIATIEHOE
ABTOHOMHOE
JOLIKOJIbHOE
o0Opa3oBaTenbHOE
yupexaeHue «Jlerckuit
cag Nel ropona
benoropck»

Amypckas 001acTb,
r. bemoropck,
yi. CeBepHnas, 19

CrpenbiioBa
Mapuna
Brnagumupos-
Ha

2-18-81
severnayal 9do@ mail.ru

10

MYHUIUIIATEHOE
ABTOHOMHOE
JIOIIIKOJIbHOE
o0OpasoBartenbHOe
yupexaeHue «Jlerckuit
can Ne7 ropona
benoropck»

AMypckast 00J1acTh,
r. benmoropck,
yi1. JlJomoHOCOBa, 8

Edpemenko
Hatanbs
BanepreBna

5-98-42
pretty.efremenko@mail.ru

11

MYHHIIMIIATIEHOE
ABTOHOMHOE
JOILIKOJIbHOE
o0Opa3oBaTenbHOe
yupexaenue «Jlerckuit
cag Ne§ ropona
benoropck»

Amypckas 001acTh,
r. benoropck,
niep. Jletnui, 1

['pumienko
Cserana
BrnagumupoBHa

5-75-03
kolokolchikmadou8@mail.ru

12

MYHUIUIIATEHOE
ABTOHOMHOE
JIOIIIKOJIbHOE
o0OpasoBartesnbHOe
yupexaeHue «Jlerckuit
can Nel7 ropona
benoropck»

AMypckast 00J1acTh,
r. benmoropck,
yi. Kuposa, 259

Kamrranosa
Enena
I'puropseBHa

2-24-88
kolosokmdoay17@ mail.ru

13

MYHUIIMIIATIEHOE
ABTOHOMHOE
JOILIKOJIbHOE
o0Opa3oBaTenbHOe
yupexaeHue «Jlerckuit
cag Ne54 ropona
benoropck»

Amypckas 001acTh,
r. benoropck,
niep. Kocoit, 5

VYceTroxannHa
Amnacracus
BrnagumupoBHa

5-46-61
mdao54@bk.ru

14

MYHUIIUIIAJIBHOC
aBTOHOMHOE
yupexkaeHue
JIOMOJIHUTEIBHOTO
oOpazoBanus «LleHTp
pa3BUTHs 00pa3oBaHUS
ropoaa bemnoropck»

AMypckast 00J1acTh,
r. benmoropck,
nep. ToBapHbIi, 3

Maxosa Enena
BuktopoBHa

2-04-90
crobelogorsk@mail.ru
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B cayyae opranusanuu npeaocTaBjaeHusi MyHUIUNAAbLHOM yeiayru B M®II:
Oo6mas ungopmanus 06 otaesne 'AY «M®PI| Amypckoii 001acT» B ropoje
beaoropck

I'paduk padorsl mo npuemy 3asiBurtesieid Ha 6aze MPDI]

Jan Hemenu Yacer paboThI
IToHemenbHUK 8.00 — 18.00
BropHuk 8.00 — 18.00
Cpena 8.00 —20.00
YetrBepr 8.00 — 18.00
IIaTHHIA 8.00 — 18.00
Cy606oTta 9.00 — 14.00
Bockpecenbe BBIXOJTHOU
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[Tpunoxenue 2
K aAMUHHCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

HupexTopy/3aBeayromnemy

(HaumeHo8anUe 00Pa308aMeENbHOLO
yupestcoeHust)

@UO oupexmopa (3a8edyowe2o)
oT

@DHO 3ansumens (norHocmoio)

MpOKUBAIOIIETro (ei) o ajapecy:
ropoJ

yuIa

AOM >
KBapTHUpa

TCII.

3ASIBJIEHUE
[Tpoury mpenocTaBuTh MHE HH(GOPMALINIO 00:

D o0Opa3oBaTeNbHBIX IPOrpaMMax, pealu3yeMbIx B Bariem yapexneHnu
I:l yueOHOM 11aHe Barero yupexaeHus;
I:l pabouux mporpaMmmax yuyeOHBIX KypCOB, IPEAMETOB, TUCIUTLIUH (MOTyJICH);
D TOJI0OBOM KaJieHJAapHOM yueOHoM rpaduke padoTsl Bamiero yupexaeHusl.
(ommemumu 1100bIM 3HAKOM 8 OMBEOEeHHOM Mecme)
[Tpomry nmponH(bOpMUPOBATh MEHS B ClEIyIOIIeH hopme:

YCTHO 1O Tenedony,
HOMeEp:

YCTHO, TPH JIAYHOM
obpareHnu

B IIMCBMEHHOM BHJIC, IOYTOM 110
azpecy:

AJIEKTPOHHOM MOYTOU MO
aapecy:

(ommemumy 1100bLIM 3HAKOM 8 OMBEOEHHOM Mecme, YKa3ams Homep meneqhona,
NOYMOBbLU UNU IJIeKMPOHHBIU aopec)
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[Tpunoxenue 3
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
NpEeOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH

BJIOK-CXEMA _
IMPEAOCTABJIEHUA MYHUIUIIAJIBHOU YCJIYI'U

[Ipuem u peructpanus oOpaiieHuit

N L

PaccmoTpenue oOparienust 3assBUTEIS

NS

C6op, ananus, 00001IeHIEe HHPOPMAITHH

[IpenocraBnenue nHGOPMAITUN 3aIBUTEIIO
(MOTUBHPOBAHHOTO OTKAa3a B MPEJOCTABICHUH
uH(bOopMaInn)
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[Tpunoxenue 4

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHUIIUTIATLHON YCITYT U

Pacnucka
0 IpueMe JOKYMEHTOB

MyHununaabHOEe aBTOHOMHOE yupexaeHne « MHOTO(YHKIIMOHATBHBINA EHTP
IIPENOCTABIECHNS TOCYIAPCTBEHHBIX U MyHULIUITAIBHBIX YCIYT Topoaa bemoropck»

B JIUIIC

(momxHoCTH, ®DNO)
YBEJOMJISIET O TIPHEME TOKYMEHTOB

(®UO 3asBuTens)

NPEICTABUBIIETO TMAaKeT JIOKyMEHTOB IS TOJIYYCHHUS MYHHUIUTAIBHON YCIIyTH
«[IpenocraBnenne wuHpOpMAIK 00 00pa30BAaTENBHBIX MPOrpaMMax U Y4eOHBIX
IUTaHax, paboumx TMporpaMmax, Yy4eOHBIX KypCOB, TPEAMETOB, IUCIHUIUIMH
(MomyJeit), TOIOBBIX KaJeHAapHBIX Y4eOHBIX Tpadukax» (HoMmep (MaeHTU(UKaTOp) B

peecTpe MyHULIUITAJIBHBIX YCIIYT: ).
No IlepeueHb TOKYMEHTOB, KonnuectBo KonnuectBo
IIPEACTABICHHBIX 3asIBUTEIIEM AK3EMIULIPOB JIMCTOB
1 3asiBJICHUE
2
3

JIOKYMEHTBI, KOTOpbIE OYIyT MOJIyYEHBI 10 MEXBEIOMCTBEHHBIM 3aIIPOCAM:

[lepcoHanbHBIH JIOTUH U TApOJIb 3asiBUTENS HA O(pULIMaTIBLHOM caiiTe

Jlorun:
[Tapons:
OdurmanbHbIN CalT:

MaxkcumManbHbIN CPOK MIMpCAOCTAaBJICHHA MYHHHHHaHBHOﬁ YCIIyTru COCTaBJISACT

30 pabouux gHEN co AHS perucTparuu 3assiaeHus B MOLI.

Tenepon myig crnpaBoK, MO KOTOPOMY MOKHO YTOUHHMTH XOJI PAaCCMOTPEHHS

3asBieHus: 3-52-03, 2-06-79.

NHnuBuayabHBIM HOPAAKOBBIA HOMEP 3allMCU B DJIEKTPOHHOM JKypHase

perucTpauuu:

« »




